




























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































& File Edit Go Utilities

Addresses

Company

A

City & State Show Naotes

ZipCode § 27111
Delete Card

Appointments  Home

Telephone i & (617)555:1212

As you might imagine, the left arrow button takes you to the previous card of the
stack and moves it to the top, just the opposite effect of the right arrow.

The top card is now at the bottom of the stack and the second card is now on top
and visible. The left arrow key brings the bottom card of the stack back to the
top.

ﬂ I:> Click the Previous Card button.

[T % Bl

Name Lisa. Sprocket

Company Gearheads, Inc.,

& o

Street Suite 4798, Route #1 Find...

City & State Tempe, AZ Show Notes

Zip Code 85224 New Card

Delete Card

Telephone 602-555-7580

Appointments  Home
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Back 8~
Home BH
Help $8?
Recent 3R
First 31
Prev 82
Next 383
Last 84
Find... 8r
Message 8M|
Scroll 8E
Negt ilindaws KL

Find
Back 8~
Home $BH
Help 8?
Recent $R
First 81
Prev 382
Nexnt #83
Last %4
Message SGMI
Scroll 8E
Nert Bindaw i
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It's important to remember that cards are just placed on the bottom of the stack—
not removed. For instance, if the right arrow key is hit enough times, each card in
the stack will be shown, moved to the bottom of the stack, and then reappear on
the top when all the other cards have been viewed.

HyperCard also has other methods besides the arrow buttons to move through the
cards in a stack. In the Go menu, the first eight commands give you a series of
options to help move through the cards.

Back Takes you to the last card you were at
Home Takes you to the first card of the Home stack
Help Takes you directly to the HyperCard help stack

Recent  Shows you small pictures of the last 42 cards you have
accessed. By clicking on any of the pictures of these cards
you go directly to that card

First,Last Takes you to the first or last card in the stack
Prev,Next Moves you backward or forward one card at a time

Choose First from the Go menu.
You return to the first card in the stack.

The arrow buttons and other browsing commands work well to move through
cards one at a time, but in a large stack, this could become incredibly tedious. The
Find command allows you to search all the cards in a stack for the words or parts
of words contained in the fields. Remember, the Find command does not search
HyperCard labels, just the fields where information is entered. In this stack, a
button has been created called Find, but this may not always be the case. The Find
command can also be chosen from the Go menu if a Find button isn’t present.

Select the Find command in the Go menu.

Choosing Find brings up the message box. The flashing cursor comes up be-
tween the quotation marks. This is where you type the word you would like to .
find. It's very important that you type between the quotation marks for Hyper-
Card.

Type “sprocket” and press Return.

HYPERCARD
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Name: Jane Doe

Company } .Acme Dot Company.

City&5tate
zipCode | 27111
i i Delete Card

Telephone (617)555-1212

find “sprocket"

HyperCard finds the word “sprocket” in one of the cards, brings it to the top, and
highlights the word. By pressing Return again, HyperCard will display the next
card that contains that word. If HyperCard can't find the text, the Macintosh will
beep.

You've used a few of the buttons in the Addresses stack, but sometimes it can be
difficult to tell what is a button and what is just a graphic on a card. To find all the
buttons on a card, hold down the Command and Option keys at the same time.
Hold down the Command and Option keys.

All the buttons will be outlined in gray.

Let go of the keys.
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Company § .Tefu for You, Inc,

Street § 20330 Stevens Creek

City & State § .Lom
ZipCode

Delete Card
Telephone

Appointments

You may also want to return to a card you've seen recently. HyperCard keeps
track of the last 42 cards that you've seen in reduced form, accessed by the
Recent command in the Go menu.

Choose Recent from the Go menu.

r ~

Back 8~
Home %H
Help 8?
First ®1
Prev 82
Nexnt 83
Last ¥4
Find... S8F
Message %MW
Scroll BE
Nept Bindaw R
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Modifying a Stack

New Link to Stack...
New Link to Application...
New Link to Document...

Rename This Card...
Reorder Cards...

vHome Cards
Search Paths l i

355

The small pictures represent the last cards you've seen. If you have been to one
card more than once, it still only appears one time. Clicking on any of the small
pictures takes you immediately to that card.

Click on one of the small pictures to jump directly to that card.
Choose Home from the Go menu.

There are thousands of stacks created in HyperCard for a multitude of applica-
tions, but the real power resides in the ability to make your own. Up to this point,
you have been browsing and entering data in the fields provided, but not making
any changes to the cards or stacks themselves. In fact, you couldn’t have made-
any changes if you had tried.

HyperCard has five user levels that allow you various abilities—from just
exploring stacks and making no changes at all in level 1, to the complete ability
to change everything in level 5. Each level contains all the abilities of the previous
levels plus new abilities.

Choose Preferences from the Home menu.

"

File Edit Go Tools Objects Font Style Home

Preferences Home

Your Name: |aura Palmer

Click the user level you want: Other settings:

= Edit scripts of buttons, fields, cards, : :
SCOUEEY backgr‘oupnds, and stacks. D Blind Typing
Create buttons and fields. Link

pathingiag buttons to cards and stacks.

Use the Paint tools to change the [ Power Keys
appearance of cards and backgrounds.

Painting

- Enter and edit text in fields.
Typing [J Arrow Keys in Text

Browsing Explore stacks but make no changes.

Click on level 5, Scripting, and type your name in the field provided.

Two new menu items now appear in the menu bar: Tools and Objects. These
menus will be used in the creation and modification of stacks and cards.

You're ready to learn how to modify stacks, the first step toward creating your
own.
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Open Stack... #0
fipse Stack =i
Save a Copy...

Compact Stack
Protect Stack...
Delete Stack...

Page Setup...

Print Field...

Print Card %P
Print Stack...

Print Report...

Quit HyperCard 80
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Choose Open Stack... from the File Menu.

A dialog box with the options for opening a stack appears.

Edit Go Tools Objects Font Style Home

[= Hard Disk Drive |

[0 Christmas Art

0O Copy of Soy Stack
[ FileMaker

[ FileMaker Pro

[0 FMPro Graphics
OO Hyper

O HyperCard 2.0

[0 MacPaint Folder
O Soy Stack

{*/<> Hard Disk Dr...

[] Open stack in new window

Find and select “Soy Stack”, the stack you copied from your Approaching
Macintosh Diskette in the beginning of this module.

Click Open.

The first card of the Soy Stack will appear. This stack contains some of the
elements that you will need for the remainder of the module. You'll create the
rest of the elements.

The stack you create will demonstrate HyperCard’s ability to link information.
You will link the diagram of the soybean to cards with more detailed text of its
various parts. HyperCard also supports sound. You will link sound files with the
buttons so the parts of the soybean are spoken as well as written.
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Using
Backgrounds

82

fut
fopy
Paste
{ {par

Sl
Bid

8U

New Card
Delete Card
Cut Card
Copy Card

Teut Styla... 3
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& File Edit Go Tools Paint Options Patterns

foliage leaves

hypocotyl

radicle

- cotyledons

Background is where the common elements shared by a number of cards are
stored. For instance, in the Addresses stack, the labels, buttons, and graphics
remained the same in each of the cards. Each time a new card was created, those
elements appeared.

In your new Soy Stack, you will have some common background elements that
all the cards will share. The drawing of the bean and the titles of its parts will be
contained in all of the cards you'll create. You'll add different elements to each
card, but the basic drawing will remain.

Anything that you want to appear on every card in a stack and that you won’t
want to modify should be placed in the background. You'll need to add a title to
all of the cards, so that will go in the background.

Choose Background from the Edit menu.

Notice the Menu bar now has dashed line around it. This lets you know that
you're working on the background of a card.

Pull down the Tools menu and select the capital “A” Text tool.

The title of each of the cards will be the same, so you'll add that to the back-
ground.

Select Text Style... from the Edit menu.
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Choose Helvetica and 18. Click OK.

Undo #82
fut R
fopy 34
Paste s
fiear Paint Text Style
New Card %N Style: Chicago n
Delete Card [ Bold c.,.mgr ]
Ezt c?:rdd [ 1talic Geneva
il []Underline
e ] O ohatoy  |Manaco
vBackground R3B L] shadow i
Palatino
Icon... I [J Condense Tim
[J Extend imes

Align:
@ Left
O Center

O Right

h i A

Click about half an inch down from the top of the card. Type “Soybean
Anatomy”.

foliage leaves

hypocotyl

radicle

~- cotyledons

Since we are typing in the background (notice the dashed menu bar), this will
become the title for all of the cards in this stack.
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Creating a New

Card
Undo 82
fut 34
fopy i3
Paste 8

{tear

Delete Card !

Cut Card

Copy Card

Teut Style... 37
Background 3B
Icon... %81
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Use the lasso from the Tools menu to circle and move the title so it’s in the
top left corner of the card.

foliage leaves

hypocotyl

radicle

= - cotyledons

The diagram of the soybean and the title you just created will make up the back-
ground of each card in this stack. Since the background is now complete, you'll
select Background again from the Edit menu to return to the foreground.

Select Background from the Edit menu.

Notice the dashed lines disappear from the menu bar.

Some people might be very well served by the diagram showing the main parts of
the soybean. Others would want more information. By creating a new card with
more detailed information and creating a link between it and the main card, you

can provide more in-depth information. The reader can determine how much
information he or she wants.

Now you are ready to create buttons and cards that will provide more detailed
information about the diagram.

Choose New Card from the Edit Menu.
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Grid
FatBits
Power Keys

Line Size...
Brush Shape...
Edit Pattern...
Polygon Sides...

Draw Centered H

Draw Multiple

Rotate
Siant
Distart
Perspactive

360

€ File Edit Go Tools Paint Options Patterns

Soybean Anatomy

foliage leaves

s hypocotyl

radicle

~ cotyledons

Did anything happen? Yes, an exact copy of the first card and its background was
made. Now you'll modify this card to include more information about those ever
fascinating foliage leaves.

First, you'll draw a box to type in the in-depth definition.

Select the rectangle tool from the Tools menu.

You'll want the rectangle that you draw to be filled in—not transparent—or the
diagram will show through.

Select Draw Filled from the Options menu.

It would look best to have it filled in with white. The text will be easier to read.
Select the white pattern from the top left corner of the Patterns menu.
Now you're ready to draw the box where the text will go.

Draw a rectangular box, about 1 inch by 3 inches over the top of the words
“foliage leaves”.
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Help 87?
Recent %R
First 81
Prev 82
Last %4
Find... 8F
Message 8BM|
Scroll BE
Negt indaws &L

Adding Text
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& File Edit Go Tools Paint Options Patterns

Soybean Anatomy

hypocotyl

radicle

—- cotyledons

Now, you'll add the definition of foliage leaves to the box you just drew.
Choose the text tool from the Tools menu.

Choose Text Style from the Edit menu and select Helvetica, 12, and Bold.

[ & FiIeI:ﬂIGo Tools Paint Options Patterns
Soybpant=

Paint Text Style

g%‘e;d Chicago
0 Courier
O italic Geneva
O Ilndgrllne Helvetica
[] Outline Monaco
ClShadow | tino
[ Condense

[J Extend Times

Align:

@® Left

O Center
O Right
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€ File Edit Go Tools Paint Options Patterns

Soybean Anatomy

Foliage Leaves: the first true leaves
that emerge from the plant.

hypocotyl

radicle

= J - cotyledons

Type the following in the box:
Foliage Leaves: the first true leaves to emerge from the plant.

Remember to press the Return key as you approach the right border of the box
you drew.

You have completed the card with the definition of foliage leaves. Now you have
two cards—one with a broad overview, and one with more specific information.
You need to create a way to link the information between the two cards.

Choose First from the Go menu to return to the original card.

You'll now create a button that will link the foliage leaf drawing of this card to the
definition card you just created.

The second tool from the left in the Tools menu is the Button tool. When this tool
is selected, HyperCard is in a special mode to_ work with buttons.

Select the Button tool from the Tools menu.
Now, you can create a new button.

Select New Button from the Objects menu.
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& File Edit Go Tools Objects font Siyle

Soybean Anatomy

foliage leaves

i hypocotyl

radicle

— cotyledons

A new button, aptly named New Button, appears. This button will establish the
link between this card and the card that you created with the definition of foliage
leaves.

Use the pointer to drag the New Button over the top of the foliage leaves.

Once it's in place, drag the bottom right corner and stretch the button to
cover the foliage leaves completely.

& File Edit Go Tools Objects Font Style

Soybean Anatomy

foliage leaves

. o 4 o hypocotyl

New Button
radicle

“ B __.cotyledons
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Objects
Button Info...
Fiol afo..
Card Info...
Bkgnd Info...
Stack Info...

Bring Closer 88+
Send Farther -

New Button
New Field
New Bcgground
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The attributes of buttons (including the name) can be modified by selecting
Button info while a button is selected. You can tell a button is selected when its
border moves, like a marquis.

If the New Button’s border is not moving, click on it.

It's important to remember that when selecting buttons, you must be using the
Button tool in the Tools menu (second over from the left, top row).

Select Button Info... from the Objects menu.

Replace the name “New Button” with “Foliage Leaves”.
This will be the name used to refer to the button.

Click on Show Name so it is NOT checked.

If Show Name was left selected, the words “Foliage Leaves” would appear in the
center of your button.

By making the button transparent, you'll be able to see the diagram underneath.
Under the Style column, click on Transparent.

To make the button flash black when it is selected, you will select Auto Hilite.
This is particularly useful with transparent buttons.

Click on Auto Hilite.
The dialog box should look like this:

& File Edit Go Tools JEINTXAEY Font Style

Soybean A

Button Name:

Card button number: 1
Card button ID: 8

[] Show Name
[ Auto Hilite

leaves

pocotyl

Style:

@® Transparent
(O Opaque

O Rectangle

O Shadow

O Round Rect
(O Check Box
(O Radio Button

Effect...

LinkTo...

|
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Now you'll create a link between the button you've defined and the card that
includes the definition of foliage leaves.

Click Link To...

The Link To dialog box comes up. This is a unique dialog box because it will
remain active when you use other menus.

This is the way to establish links between the Foliage Leaves button and the card
you created with the definition. In this case the card is the previous card. You'll
move back to it to establish the link.

Choose Prev from the Go menu.

The first card appears.

Click on This Card to establish the link.

Clicking on the Foliage Leaves button will take you to the card with the foliage
leaves definition. This card is now in front.

€ File Edit Go Tools Objects Font Style

Soybean Anatomy Foliage Leaves-the beginnings of the

leaf and stem of the sprouting soy-
bean

radicle

cotyledons
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You just performed an exercise in computer programming, HyperCard style.
While you were establishing the link between the Foliage Leaves button and the
definition card, HyperCard was writing a simple computer program, called a
script, to describe the actions.

Click on the Foliage Leaves button you created.

Choose Button Info from the Objects menu and click on Script.

& File Edit Go Script

JEDE_ Script of card button id 8 = "Foliage Leaves" =——=[1
~

lon mouseUp ay
go to card id 5021
end mouselUp

E{P <a]

The script is a very simple one. When the mouse is clicked on the Foliage Leaves
button, HyperCard goes to the card with the ID of 5021 (your number maybe
different, but that's your definition card).
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These scripts can be edited so you can do your own programming. As mentioned
in the beginning of this module, HyperCard can also use sound. Buttons can play
sounds that have been recorded and stored in the HyperCard stack. Because the
Macintosh system you’re using might not have the ability to record sound, we've
recorded and stored some sounds for you.

Click just to the right of the card id number in the script and press Return.
This will give you a blank line on which to type.
Type ‘play “Foliage Leaves™’.

&€ File Edit Go Script
E(J=—— Script of card button id 8 = "Foliage Leaves" =—-[1=
)

fon mouseUp L)
go to card id 5021
play “Foliage Leaves”

end mouseUp

\

F <l

The command “play” followed by the name of the sound file, in this case, “Foliage
Leaves”, will cause HyperCard to play the sound.

Now, you'll see if it worked.
Click in the close box at the top left corner of the script window.

Click Yes to save your changes.
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& File Edit Go Script
Script of card button id 8 = "Foliage Leaves"

LY

[

on mouselp
go to card id 5021°
play fol igas_lacu

end mouseUp

Save changes to
Script of card button id 8 = "Foliage
Leaves"?

e — |

You're still using the button tool. Now, you'll change back to the standard
pointer.

Choose the pointer tool from the Tools menu.
Although the outline of the Foliage Leave button disappeared, it’s still there.

Click on the foliage leaves in the diagram.

& File Edit Go Tools Objects Font Style

Soybean Anatomy

foliage leaves

hypocotyl

radicle

cotyledons
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If things went as planned, the Foliage Leaves button should have flashed black
(Auto Hilite), the definition should have move to the top of the stack and been
displayed, and a sound should have been played.

Pretty neat, huh? And you didn't think you were a programmer.
Choose Prev from the Go menu.
You're back to the main card.

There are three other parts of the soybean diagram that can have exactly the
same kind of button as the one you just created for the Foliage Leaves.

The steps for creating these buttons are exactly the same:

1) Start with the main card, create a new card, and add the definition of the
soybean part..

2) Create a new button and place it over the plant part on the main soy-
bean card.

3) Set the attributes for the button.
4) Link the button on the main card to the definition card.

5) Add the “play sound” command with the appropriate sound name to the
script for the button you created.

0) Try it.
If the sound doesn’t play, check to make sure the spelling is exactly as printed

below. The names must match the sound files that were created and saved in the
Soy Stack.

The definitions for the other plant parts are as follows:

Hypocotyl: the “first stem” that elongates to push the new plant through the soil.
Sound name: hypocotyl

Radicle: the shoot that initiates root development.
Sound name: radicle

Cotyledons: food source for the new seedlings.
Sound name: cotyledon

Optional

Platypus: a small mammal rarely found in large cities.
Sound name: platypus

Complete the stack by repeating the instructions for the other three parts of
the soybean (platypus is optional).
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Printing Your stack is now complete. Now you'll print a copy of all the cards you created.

Make sure your printer is turned on, selected properly in the Chooser, and
ready to print.

Choose Print Stack... from the File menu.

" & fie Edit

@® All cards

() Marked cards
Quarter
Third
Half
Printed card size: «Full |

Print order: (521
rint order:

[ Split-page format
[ High-quality printing

Dimensions: [Inches | ------------

| Diew: 0.718
. @ Margins
’ i O Size 0.75
. (O Spacing

0.500

[ |

Header: BEq 5

b

The default for printing a stack is two cards per printed page. By printing out the
cards in half, third or quarter size, you can get up to 28 cards (very small ones)
per page.

Individual cards may be printed by choosing Print Card from the File menu.
Review In this module, you've learned:

¢ The parts of a Hypercard stack and card

How to add information to a stack

How to find a card by searching

 How to create and modify a new card

How to create buttons and use them to link cards
How to modify scripts

e How to print stacks

What to Turn In A printed copy of all the cards in your stack.
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The Map " & File Edit Go Tools Objects Font Style A

Top Soy Research Universities

& File Edit Go Tools Objects Font Style

Soybean Research Facilities

Annual Production  [300 million Mefric Tons |
Research College  [lowa State University |
Director of Legumes [Lisa Lenkaitis )
Address [318 Welch Avenue |
City |Ames ]
Return to Map
State/Country [lowal USA ]
Zip (50212 3
<::. Home E>
Description This HyperCard stack contains a world map with buttons linked with

cards that contain detailed information on various universities that carry
out soybean research. By linking the map card with the more typical
database style card, a user can simply click on a button to find out about
a university in a particular area. A standard database might require typing
country names to search for until a match was made—very inconvenient.

The map was created in MacPaint, copied to the Clipboard and pasted
into HyperCard.
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1. Define card, stack, background, field, Home card, and label.
2. Why will you never come to the end of a HyperCard stack?

3. Give an example of when you would draw on the background and when
you would not. How do you know if you are in the background?

4. How would you move ahead one card in a stack? Move back one card?
Jump directly to a card you recently viewed?

5. Name two common elements that cards in the same stack share. Which
one of these is absolute and which one just makes sense?

6. How do labels and fields differ? If you wanted to search for information in
a stack, would it be better in a label or a field?

7. What would be the fastest way for you to locate the card that you just saw
that had an Arizona address in a field? Another way that isn't as fast?

8. How can you check to see where all the buttons are on a card?
9. How could you create a stack that would only allow people to view

information, but not change it? Enter information, but not paint or move
buttons? Make any changes they wished?
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absolutereference
In a spreadsheet, a reference that always refers to the same cell or group of cells,
even if you copy the formula containing the reference. For example, $C$12.

active window
The frontmost window on the desktop. The title bar of an active window is
highlighted with horizontal lines.

Applemenu
The menu found under the @ symbol at the far left of the menu bar. The Apple
menu contains desk accessories such as the Chooser and Find File.

application program
A tool used to manipulate information. Claris MacPaint and Microsoft Word, for

example, are application programs for the Macintosh.

argument
Information needed by a function or an instruction to produce a result.

arrow keys
The arrow keys are used to navigate through a document.

und
In Hypercard, information that is shared by a group of cards. Changes to the
group’s background affect all of the cards in the group.

bitmap
A graphic image created by selectively turning on and off pixels on a computer
screen. A MacPaint document is a bitmap graphic.

browse
To move through a set of information, often used in reference to data bases and
HyperCard stacks.

button
Clicking a button designates, confirms, or cancels an action. Buttons are usually
found in dialog boxes or HyperCard stacks.

Cancelbutton
A button which, when clicked, cancels the command that brought up the dialog
box.

card
The basic set of information that makes up HyperCard.
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cell
The basic unit of a spreadsheet in which you store numbers, labels, and formulas.
A cell is the intersection of a row and a column.

choose

To pick a command from a pull-down menu. To choose a command, press the
mouse button in the menu title, drag the mouse until the appropriate command is
highlighted, and release the mouse button.

Chooser
The Chooser is a desk accessory that you use to select resources (such as a printer
or a file server).

click

To quickly press and release the mouse button without moving the mouse.

Clipboard

A temporary holding place for the most recently cut or copied selection. The
Clipboard can be used to transfer text, graphics, or other information between
documents.

close

To remove a window from the desktop. To close a window, choose the Close
command from the File menu, or click in the window’s close box at the upper left
corner of the title bar.

close box
The small white box on the left side in the title bar of an active window. Clicking
in this box closes the window.

command
An action for the Macintosh to perform. Commands are usually found in the
menus.

Command key

A special key found just to the left of the space bar on the keyboard. When held
down while another key is pressed, the Command key may have the same effect
as choosing a command from a menu.

cut
To remove a selection using the Cut command from the Edit menu. The cut
selection is stored temporarily on the Clipboard.

data base
An organized collection of related information (data).
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datafile
The name given to a Claris FileMaker document. It consists of a collection of
records organized into a data base.

Deletekey

A key at the upper right-hand corner of the Macintosh keyboard that moves the
insertion point one space to the left, removing the last character typed. The
Delete key also removes the current selection.

deskaccessories

Small applications that can be opened from the Apple menu, at any time—even
while you're using another application. The Chooser, Find File, and Note Pad are
examples of desk accessories.

desktop
The area of the Macintosh screen where you do your work. The desktop includes
the menu bar and the gray area below it.

dialog box
A box that appears with a message to request more information from the user.
The message can be a warning or error message.

Diet Coke
A basic source of nourishment and caffeine for aspiring authors.

dimmedicon
An icon representing a diskette that has been ejected, or a document, folder, or
application on a diskette that has been ejected.

diskette

The magnetic medium on which the Macintosh stores information. Single-sided
diskettes store 400 kilobytes (K) of information. Double-sided diskettes store
800K of information. High-density diskettes store 1,400K, or 1.4 megabytes (MB),
of information.

diskette drive

The diskette drive (either internal—part of the Macintosh, or external—connected
to the Macintosh) retrieves information from the diskette and stores information
on it

document

What you create using a Macintosh application. Macintosh remembers the
application you used to create your document, and opens the application auto-
matically when you open your document.
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double-click

A mouse technique used to perform a short cut. To double-click, position the
pointer on the desired item (for example, an icon) and click the mouse button
twice in rapid succession without moving the mouse.

To position the pointer on an item, press and hold the mouse button, and move
the mouse to a new location. Releasing the mouse button either confirms a
selection or moves the item to a new location.

Enterkey
A special key, found at the bottom right of the numeric keypad, that confirms or
terminates an entry or a command.

field

In a data base, where one specific piece of information in a record is stored. A
field can usually only hold one specific type of information (for example, text,
number, boolean, and picture).

file
A collection of information stored on a hard disk or diskette, usually a document.

Finder
An application used to manage hard disks, diskettes, documents, folders, and
applications on the Macintosh desktop.

folder
A holder for documents and applications on the desktop. You use folders to
organize and group your documents and applications.

font
A collection of typographical symbols, such as letters, numbers, and punctuation
marks that are visually related. An example of a Macintosh font is Times.

handles
Small black or white boxes that surround a selection, allowing you to resize or
reshape it.

hard disk

A place to store a lot of information, such as applications, documents, and
HyperCard stacks. A hard disk is like a very, very large and very, very fast dis-
kette.

t

To make something stand out against its background. An item is usually high-
lighted to indicate that it has been selected or chosen.
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Home card
In HyperCard, an index to your important stacks.

Har
A special type of pointer used in entering and editing text.

icon
A small picture of an item on the Macintosh desktop, like a hard disk, a folder,
and so on.

information window

A window that appears when you choose the Get Info command from the File
menu. The information window contains such information as the size, type, and
date of the currently selected diskette, application, document, or folder.

initialize
To prepare a diskette to receive information. All diskettes must be initialized
before they can be used.

insertion point
The point in a document where something will be added. The insertion point is
usually marked by a flashing vertical bar.

lock

Locking a diskette prevents that diskette from being altered. Locking a document
prevents it from being discarded. To lock a diskette, set the write protect tab at
the upper right corner of the diskette.

memory
The part of the Macintosh that stores information while you work with it. When
you turn your Macintosh off, everything stored in memory is lost. Saving transfers
a copy of the information in memory onto your hard disk or diskette for safe-
keeping.

menu

A list of commands that appears when you press the mouse button while over the
menu title in the menu bar. Dragging through the menu highlights each command
in order. Releasing the mouse button while a command is highlighted chooses
that command.

menubar
The list of menu titles that runs across the top of the Macintosh desktop.

mouse

A small device that you move to control the pointer on the Macintosh screen.
When you move the mouse, the pointer moves correspondingly on the screen.
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mousebutton

The button on the top of the mouse. In general, pressing the mouse button
initiates some action on whatever is under the pointer, and releasing the button
confirms the action.

NotePad

A desk accessory that allows you to enter and edit small amounts of text while
working on another document. Use the Note Pad to store phone numbers,
messages, and other information that might otherwise get lost when you're
working with your Macintosh.

open
Opening a document, application, folder, or hard disk creates a window from its
icon

Option key
A key used like the Shift key to give an alternate meaning to another key. You can
use the Option key to type foreign characters or special symbols.

A menu that has been “torn off” of the menu bar and is positioned somewhere on
the screen.

paste :
To reposition the contents of the Clipboard—whatever was last cut or copied.

A variety of shades, simulated textures, or colors used in computerized painting
and drawing applications.

pixel
Stands for picture element, the dots that make up the images on the Macintosh
screen.

latypus
A small, four-legged mammal not usually found in large cities.

point
A unit of measure often used with text characters. One point is equivalent to 1/72
of an inch.

pointer

A small shape on the screen that follows the movement of the mouse. Most often

an arrow that points up and to the left (toward Alaska, for those in the continental
United States. Note that if you live in Alaska, the mouse points somewhere else—
we're not quite sure where, but most probably still up and to the left).
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pop-upmenu
A menu that can appear anywhere on the screen.

Power On key
Used to turn on some Macintosh computers (most modular Macintosh computers
can be turned on this way).

To position the pointer and then hold down the mouse button without moving
the mouse.

record
One entry in a data base. A record is made up of fields that store the specific
pieces of information.

relative reference

In a spreadsheet, a reference to a cell’s position in relation to another cell. For
example, if A1 is the current cell, the reference “B3” refers to the cell that is one
column to the right and two rows down from the current cell. A relative reference
will indicate a different cell each time the formula moves.

A presentation of database information in the form of a table. A report allows you
to perform mathematical calculations on the information.

Returnkey
A key that moves the insertion point to the beginning of the next line. It’s also, in
some cases, used to confirm a command.

save
To store information on a hard disk or diskette. Saving transfers a copy of
information in memory to the hard disk or diskette.

Scrapbook
A desk accessory in which you save frequently-used pictures or text.

script
A set of commands written in HyperTalk, HyperCard’s programming language.

scroll
To move the contents of a window so that a different part of it is visible.

scrollarrow

An arrow on either end of a scroll bar. Clicking a scroll arrow moves the docu-
ment or directory one line in the direction of the arrow. Pressing a scroll arrow
scrolls the document continuously.
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scrollbar

A rectangular bar that appears along the right or bottom edge of a window.
Clicking in the gray area of the scroll bar moves the contents of the window a
screenful at a time.

scrollbox

A small, white box found in a scroll bar that indicates the position of the
window’s contents relative to the entire document. For instance, if the scroll box
appears at the top of the scroll bar, the current window displays the first part of
the document. Dragging the scroll box to a position on the scroll bar moves you
to that position in the document.

select
To indicate where the next action will take place. Usually, selected items are
highlighted to set them apart.

selection
The information or items affected by the next command. The selection is usually
highlighted to make it stand out from its surroundings.

shift-click
To extend a selection by holding down the Shift key while you click or drag to
select additional items.

Shiftkey
A key that, when pressed, causes a typed letter to appear in uppercase. Also
causes the upper symbol to be typed when used with a number or symbol key.

size box
A box on the bottom right of some active windows that lets you resize a window.

software
Programs or instructions for the Macintosh to carry out.

soybean
A small legume used, among other things, to produce tofu.

splitbar :

In some Macintosh applications, a small box that can be used to divide a window
into two or more panes. By dividing a window into panes, you can view more
than one part of a document at the same time.

stack
A collection of cards based on the same subject and of the same size. A Hyper-
Card document.
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startup disk

A hard disk or diskette with the system files necessary to start the Macintosh when
it's first switched on. Usually startup disks have a system folder with the System
and Finder files on it.

style

A stylistic variation of a font, such as boldface, underline, or italic.

Tab key

A key that, when pressed, moves the insertion point to the next tab marker. In a
dialog box, the Tab key usually moves the insertion point to the next rectangle to
enter information.

titlebar
The horizontal bar at the top of a window that displays the name of what's inside
the window. Dragging the title bar lets you move the window on the desktop.

tofu
A food made from soybeans.

Trash
A place where you can put documents or applications that you want to get rid of.
The Trash bloats when something is in it.

window _

An area of the desktop that displays information. You view documents through
windows that you open on the desktop. Windows can also be moved, over-
lapped, resized, scrolled, and closed.

zoom box

A box in the title bar of 2 window. You click in the zoom box to make the
window fill the entire screen.
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apple menu* 17
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cancel box 188
Cancel button 28
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Editing Spreadsheets
inserting rows 243

Editing Text 95
changing fonts 97
Cut, Copy, Paste 109, 139
deselecting text 98
fonts 97
Helvetica 97
Times 97
replacing a selection 98
right indent marker 100

enterbox 188

Enterkey 190

Entering Data 270

Extra Credit 37

F

file server 7

Fill Down command 249
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Find All Records command 311
Find command 308

find operators 309

Flip Horizontal command 62
Folders 23-27

directory 25

folders in folders 24
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navigating folders  25-27
New Folder command 23
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center alignment icon 131
left alignment icon 131
changing column widths 195
changing margins 101
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moving a legend 283
Patterns... command 285
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Formatting Spreadsheets 211
Alignment... command 212
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Command key 218
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G

Goodies menu 47
grabber 64
graphics 3

H

hard disk 4, 6
Hardware 2

Hide Ruler command 107
high resolution 3
highlighted 22

I

icons 6
ImageWriter 22
Insert command 243
insertion point 90

K
keyboard 4
L

LaserWriter 22
lasso 44
Linking Spreadsheets 235

M

memory 19

menu bar 6, 9, 46, 47, 90
Modular Macintosh 2
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mouse 3, 7-9

N

Names 209

Define Name... command 209, 233
naming rows 231

Paste Name... command 238
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0
Option key 5
P

Page Setup... command 278
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paintbrush tool ~ 48

Painting 48
changing brush shape 63
Delete key 53
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duplicating objects 52
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paintbrush tool 48
patterns 49, 67
selection rectangle 51
Zoom In command 64
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Paragraph
Creating 93

Paste command 25, 110, 140

Paste Function... command 197

Paste Name... command 238
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pop-up menu 26

Porsche 944 220
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preview command 312
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DATA 159
IF...ELSE...ENDIF  165-167
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printer driver 22
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R

reference area 187

Regions 203
referencing 206
selecting 203

Return key 4

row heading 187

S

saving a document 20
Saving Changes 27
scrapbook 59, 60, 61
screen 3
scroll box 90
Scrolling 14, 104
scroll arows 14, 104
scroll bars 14, 46, 60, 104
Section... command 146
Sections  145-147
Select Chart command 277
Selecting 9
columns 247
lasso tool 62
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rows 243
Selecting Text 95, 127
by Dragging 96
extending a selection 96
selecting a paragraph 128
selecting a sentence 128
selectinga word 95, 128
selecting an entire document
the selection bar 127
selection rectangle 44
short menus 91
Show Ruler command 108, 130
Shut Down command 35
sizebox 13, 90
slide control 304
Sort... command 304
Spell Checking 147
Spelling... command 148
splitbar 143

128

386

Spreadsheet

moving through 190
Standard Font... command 189
Startup Disks 5
system folder 7
system memory 17
System Software 5

T

title bar 90
Tools menu 47
Trash 9, 32-33
Empty Trash command 34
retrieving from 33
Typing Text
Backspace key 91
Delete key 91
insertion point 19, 91
Redo Typing command 94
Returnkey 92
Undo Typing 94 ‘
Word wraparound 92

U

Undo Typing command 127
Vv

value 269

w

“What If?” analysis  201-202, 220, 250
Windows 12

activating a window 15

active window 14

closing 16

moving a window 15

using multiple 14

Z

zoombox 13, 90, 276
Zoom In command 64
Zoom Out command 68

REFERENCE



About
the Authors
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