
































































































































































































































































































































































































































































































































































































































































































































































INDEX 

finance programs, basic description 
of, 54-55,82. Seeaboaccounring; 

specific somvare 

Finderfiles, 101- 102 

Find Fi le feature, 11 7 

Fine, Andy, 10- 11 ,49,74,106, 
200,206,2 14,227-229,290 

floppy diskettes, 120-12 1 

floor plans, 10- 19, 32- 39 

FolderBolt, 75, 108, 123 

fonts, 103-104, 117-11 9,252 

Fonrographer, 252 

Fox Pro, 197,215 

FPUs (floating-point units), 55, 57 

Fractal Design Painter, 77 

freeware, 89 

Front Office, 78, 135,140, 148, 
153-156 

FTP (File Transfer Protocol), 
164, 167 

furniture 

choosing, for your office space, 
20-26,27,35-36 

tax deductions and, 300 

FutureShock(Toffler), 192 

G 

games, 96, 284 

Gant, Ellen, 18-19, 53, 79, 113, 
204,227,232,294-295 

general ledger reports, 304 

Gcopon Telecom Adapter, 135, 
140, 148, 153 

Gershwin, 131 

GIF images, 187 

Global Vi llage, 137 

Gopher, 164, 167 

graphics 

clip art, 273-276 

GIF images, 187 

hooks and, 25 1 

JPEG images, 187,279 

libraries, setting up, 280-281 

logos,237,244,280-283 

on personal Web pages, 187-190 

PICf images, 187,279 

programs, basic description of, 
54-55,83 

thumbnail images, 266 

TIFF images, 279 

graphs, 252 

Guaranreed Undelete, 335 

H 

hard drives. See abo drives; memory 

problems with, 318 

storage space on, 54-55, 57 

headpoimers, 46 

health insurance, 298, 300 

hits, definition of, 174 

home(s) 

advantages of a second, 31 

moving to a new, 30-31 

home office. See office space 

hooks, 250-252, 255 

HTML (HyperText Markup Lan­
guage), 165, 177, 192 

Hue, Susie, 1- 14, 50, 75, 108, 167, 
202,206, 256,29 1 

HyperCard, 74,200,201, 214 

hypermedia, 165-166. See abo 
HTML (HyperText Markup 
Language) 

IBM (International Business 
Machines), 70 

icons, problems with, 330-331 
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Ideal System, 286 

income statements, 303-304, 3 10 

lnfini-D, 276 

Insignia Solutions, 56 

installing softv,rare, 91-92 

instructions, how to give, 253 , 255 

insurance,297- 298,300 

intercom services, 150 

interior designers, 6, 26-28 

Internet, 157,222-223. See also 
World Wide Web 

basic description of, 159-192 

neriquette, 163, 231 

net\vorking sofware and, 
148-1 49 

origins of, 159-160 

surfing the, tools for, 167-1 7 1 

lmernet Config System, 175, 185, 
186-187 

Internet Explorer browser, 177 

Internet service providers (ISPs) , 
165, 173-176, 185-186 

inventory 

office space, 20-21 

reports, 303 

turnover rates, 306 

IRC (Internet Relay Chat), 164. See 
also char 

ISDN lines, 142, 151-1 52, 172 

J 

Java, 183 

]~, 237,244,3 10,3 1 4 

]PEG images, 187, 279 

K 

Kai's Power Tools, 76, 277 

keyboards, 24, 44-46 

keylatches, 46 

key repeat el iminators, 46 

KPT Bryce, 76, 277 

KPT Convolver, 76, 277 

KPT Vector Effects, 76 

L 

LANs (local-area networks), 
183-184 

LCD screens, 27 1 

leasing equipment, 66-69 

legal issues, 7- 8, 40, 89, 285-286 

liabilities, definition of, 288 

liability insurance, 297 

libraries, digital, 164, 280- 281 

licenses, 7 

light ing, 25-26 

liquidity, 305-307 

LocalTalk, 60, 183 

LogoMorion, 276 

logos,237,244,280-283 

Lycos search engine, 179 

M 

MacCIM, 77, 169, 170 

Macintosh Guide, 59 

Macintosh Tutorial, 59 

Mac OS, 70, 101, 102,330,33 1 

Macromedia, 79, 183, 232, 252, 
276,278 

macros, in backup procedures, 121. 
See also QuicKeys 

MacTCP, 176, 185 

magazines, information from, 56, 
58, 124 

magnetic d rives, 63 

magnification lenses, 43 

mailing lisrs, 179, 223 



INDEX 

mail-order houses, buying software 
from, 9 L 

maintenance programs, basic 
description of, 87-88 

Marathon, 96, 284 

Market Builder, 237 

marketing 

creating media for, 236-238 

overview of, 221-248 

plans, 226-227 

research, 234-235 

tracking results from, 238-239 

Marketing Plan Pro, 237 

meeting office space, 20 

megahertz, definition of, 42 

memory. See also drives; hard drives; 
RAM (random-access memory); 
ROM 

(read-only memory) 

requirements, 54-55, 57, ~9-90 

use of available, monitoring, 90 

Meta Tools, 277 

microphones, 153 

microprocessors. See CPUs (central 
processing units) 

Microsoft Works, 78, 81, L 38, 197 

MIDI input devices, 278 

modem(s), 26, 136-138, 142-149 

cables, 172 

choosing types of, 48-49, 
17 1-1 72 

fax modems, 136- 137, 140, 
147,153 

transmission speeds, 48, 171 

modular applications, 100 

monitors, 24, 42-44, 60 

morse code systems, 46 

Mosaic Codes, 202 

Motorola, 42, 70 

mounting programs, 318-319 

mouthsticks, 46 

moving, to a new home with office 
space, 30-31 

MPEG boards, 62 

MS-DOS, 56. See also DOS (Disk 
Operating System) 

multimedia, 85, 163. See also 3-D 
rendering; graphics; sound; video 

system requirements for, 54-55 

telephones, 157 

the World Wide Web and, 
164-166 

Multiple Scan, 43 

~08,77-78,287,292-293, 

299,302-304 

Myst, 96, 284 

N 

names, business, registering, 7-8 

narrow-casting, 248 

natural disasters, 298 

NCSA Mosaic browser, 177 

netiquette, 163,231 

net profit on sales, 308 

Netscape Navigator browser, 75, 78, 
168, 170-171,177,230 

networking software, basic descrip­
tion of, 148-149 

newsgroups, 95, 236 

basic description of, 161-163 

searching for, with search 
engines, 179 

NewsWatcher, 75, 163, 170 

Newton Message Pad, 198-199 

Northern Telecom, 139 

Norton DiskLock, 123 

Norton Utilities, 117, 
122- 123,335 
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Novell Netware; 70 

Now Menus, 77, 97-99, 113 

Now Utilities, 74, 78-79, 106-107, 
111, 112, 113, 125,210,335 

NuBus slots, 62-63 

null modem connectors, 172 

0 

OCR software, 200,214,273,274 

office space, 1-40 

creating specs for, 36-37 

designing, 6, 26-27, 32-39 

floor plans, 10-19,32-39 

measuring, 27, 32-33 

OmniPage Lite, 274 

OmniPage Professional, 74,201 

Omnis 7, 197, 215 

OpenDoc, 100, 131 

optical removable drive~, 65 

outliners, 195- 196 

p 

pads, 44-45 

PageMaker, 76, 258, 259, 270 

PageMill, 78, 165, 185, 187-190, 
230-231 

pagers, 134 

Palo Alto Software, 310, 237 

Panasonic, 152 

PaperDirect, 270 

PaperPortVX, 273-274 

password protection, 122-123. See 
also security 

payroll reports, 304 

PC files, reading, on your Mac, 56 
PCI slots, 62-63 

PCMCIA slots, 62-63 

PDAs (personal digital assistants), 
198-199 

PODs (printer description 
blocks), 59 

Performas, 57 

phonebooks, in PIMs, 208-209 

PhoneDisc, 150,202,216-219 

PhoneNet, 183 

PhotoFlash, 78 

Photoshop, 76, 177, 258, 277 

PICT images, 187, 279 

PIMS (personal information man­
agers), 80, 199,206,214 

basic description of, 87, 194 

custom contact lists and, 
218-219 

setting up, 207-211 

system requirements for, 54-55 

PlainTalk, 46, 59, 78, 112 

Pleiades, 78, 135, 140, 148, 153 

plug-ins, 94-95, 182- 184 

point-to-point circuits, 152 

ports 

ADB ports, 55, 60 

definition of, 55 

SCSI ports, 55, 60, 64-65, 318 

Post, Sam, 16-17,52, 110, 
112-1 13, 140-141 , 167, 169-171, 
227' 230,292-293 

postal service, 160-161 

posting, definition of, 289 

PostScript, 47, 103-104,237 
PowerBooks, 62-63, 65, 136 

Power Computing, 58, 70 

Power Macintosh, 42-43, 57 

power supplies, 26. See also wiring 

PowerTalk, 59 

PPP accounts, 176 

Preferences folder, 104, 322 

presentation(s) 



IND EX 

choosing your media/tools for, 
260-264 

overview of, 249-284 

style sheets, 269-270 

templates, 269-270 

prinrer(s). See also PostScript 

choosing types of, 47-48 

power supplies and, 26 

predesigned papers for, 270 

problems with, 324-326 

setup, 59 

PrintGear, 47 

processors. See CPUs (central pro­
cessing units) 

progressive disclosure, 195 

project-managemenr tools, 
194-195 

property insurance, 298 

PSD Video Technologies, 43 

Publicity Builder, 244 

public relations, 224,241-242, 
244-247 

purchase reports, 303 

Q 

QuarkXPress, 76, 270 

Quick.Books, 79, 287, 294-295, 
299,302 

QuickCam, 279 

QuickDraw, 47,59 

Q uicken, 57, 74, 137, 138,290, 
298-299 
QuicKeys, 74-75,77-79, 106- 108, 
111-113,210 

AppleScript and, 127 
basic description of, 125 

QuickTimevideo, 102, 131, 139, 
212,271-272,278-279 

R 

Radio Shack, 43 

Radius, 70 

RAM (random access memory), 42, 
57,63,89-90 

doublers, 61-62, 102, 112, 
126,324 

parameter, 325-326 

upgrades, 61 , 65 

rare cards, 226 

ratio analyses, 305-307 

Ray Dream Design, 76, 276, 278 

Real Audio, 182 

Redgate Register of Macintosh Soft­
ware, 88 

remodeling, your home, 30 

rental space, 8, 31 

Rescue Text, 335 

reseller's licenses, 7 

resrauranrs, using, for meetings, 29 

restricted access, 122, 123. See also 
security 

retail stores, shopping through, 
58-59, 91 

Retrospect Remote, 77, 
111- 11 2, 121 

Remers Information Services, 235 

Rich Text Format (RTF), 269 

RlSC processors, 42, 57, 70, 131 

ROI (return on investment) , 308 

ROM (read-only memory), 42 

s 
S/2-PPC, 70 

Safeway, 297 

salaries, 309 

sales 

net profit on, 308 

repom, 303 
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tax, 7,286 

SAM virus protection, 75, 77-79, 
108, 111 

scanners, 273-274 

screen savers, 122. See also After 
Dark 

SCSI ports, 55, 60, 64-65,318 

search engines, 179, 191 

security, 54-55, 74, 75, 77 

basic description of. 87, 
122- 124 

encryption, 122 

password protection, 122- 123 

workset, 98-99 

self-employment tax, 300 

serial ports, 55, 60, 172 

shareware, 89 

shelves, types of, 21 

ShockWave, 183 

SIC (Standard Industrial Classifica­
tion) codes, 216 

SIGs (special interest groups), 95 

SIMMs,61 

SimpleText, 92 

SLIP accounts, 176 

slots, 55, 62-63 

Small Business Administration, 167, 
305-307 

SnapMail2, 16 1 

Social Security, 300 

SoftWindows, 56 

Solaris, 70 

sound, 182,232,278-279 

SoundEditl6,232,278 

spamming, 222 

special effects, 276-278 

Specular, 76, 276 

SpeedBoost, 123 

Speed Doubler, 61-62,77,79, Ill , 

112,113, 123,126 

spreadsheets, 94, 196-197,237, 
310-314 

stock media, 273-276 

storage space, 20-22, 29 

stories, 254, 256 

Stuffit Deluxe, 77, Il l 

Stuffit Expander, 75, 108 

Submitlt!, 191 

Suitcase, 74-79, 106-107, 111 , 
11 2, 113, 125 

Sun Microsysrems, 183 

surge protectors, 26 

switch boxes, 60 

switches, 46 

Symantec, 61, 109, 123,207 

SyQuest drives, 64, 121, 267 

System 7, 56, 77,97-99, 
101-131, 169 

system enablers, 124 

System files, 1 0 1- 1 02 

System folder, 1 01 -131, 322 

T 

tables, 252 

take-home points, 254, 256 

taxation, 7, 286, 300-301, 3 12 

TeachText, 92 

technical support, newsgroups for, 
163 

Tech Works, 61 

telefax, 135- 137 

telephon(es). See also telephony 

caller TO, 150 

call forwarding, 150 

call rerum, 150 

call waiting, 151 , 326 

cellular/cordless, 147 

lines, 145, 151- 152,300 
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three-way calling, 150 

telephony. See also telephones 

equipmem, 145-148 

overview of, 133-158 

wiring, 142-149 

Teleport Platinum fax modem, 137 

telnet, 166, 173 

Temperamem, 126 

templates, 94- 95, 211 , 244, 
282-283, 3 10- 314 

TextureScape, 276 

three-way calling, 150 

thumbnail images, 266 
TIFF format, 279 

Toffler, Alvin, 192 

TouchBase, 208, 216-219 

touch pads, 44-45 

trackballs, 44-45 

Trash, 123, 324, 331-332 

troubleshooting, 317-328 

True Type folder, 104 

TurboGopher, 164, 170 

u 
Umax Data Systems, 58 

Unicorn Engineering, 46 

UNIX, 166 

updates, software, 93-96 · 

UPS (United Parcel Service), 161 

URLs (Uniform Resource Locators), 
18 1 

Use net, 161- 163. See also 
newsgroups 

user groups, 56-57, 95 

v 
Vector Effects, 277 

video(s) , 251 

instructional, 253 

QuickTime, 102,131,139,2 12, 
27 1-272, 278- 279 

telephones/conferencing, 40, 
138-139 

VideoPhone, 139 

Virrus WalkT hrough Pro, 32, 39, 
78, 183, 230-23 1 

vi rus protection, 74, 75, 77, 79, 
108, 111 

Visioneer, 20 I, 273 

VISIT, 139 

voice mail systems, 135, 153-156. 
See also answering machines 

voice recognition, 45 

VRML (Virtual Reality Modeling 
Language) , 192 

w 
Web browsers. See also specific 
browsers 

basic description of, 165, 
167-171 

extending the capability of, with 
plug-ins, 182- 184 

selecting, 176-177 

Web Crawler search engine, 179 

Web pages, building your own, 
165- 166, 176,236 

adding graphics/text to, 

187-190 

basic description of, 185-192 
Imernc::L ~ervice providers and, 

175, 185-186, 190-191 

uploading, omo the Web, 
190-192 

Watermarker, 237 

WebArranger, 181 
Windows NT, 70 

Windows programs, using, on your 
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Mac, 56 

wiring, 26, 142-149 

word lists, corporate, 281-282 

word processing programs. See also 
specific programs 

feacures of, basic description 
of, 82 

system requirements for, 54-55 

Word for Windows, 56, 76, 126, 
237,258,270 

WordPerfect, 228 

worker's compensation 
insurance, 297 

Working Software, 237 

Works (Microsoft), 78, 81, 

138, 197 

worksets, 97-99 

workshells, 123 

World W ide Web, 248, 250. See also 
I nrernet; Web browsers; Web pages 

y 

basic description of, 164-166 

finding stock media on, 27 5 

Yahoo search engine, 179 

z 
zoning regulations, 7-8, 40 
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The lmernel For Macs• For Dummies~ 2nd Edhion by Charles Seiler ISBN: 1-56884-371-2 $19.99 USAJS26.99 Canada 
The hucrnel For Macs• For Dummies• Stancr Kit by Charles Seiler ISBN: 1-56884-244-9 $29.99 USNS39.99 Canada 
The Internet For Macs" For Dummies" Staner Kit BesiSCIIer Edition b)• Charles Seiter ISBN: 1-56884-245-7 $39.99 USN$54.99 Canada 
The Internet For Windows• For Dummies• Starter Kit by john R. Levine & Marg:tret Levine Young ISBN: 1-56884-237-6 $34.99 USA/$44.99 Canada 
The Internet For Windows• For Dummies• Starter Kit, 
Bestseller Edition b)' john R. Levine & Margaret Levine Young ISBN: 1-56884-246-5 $39.99 USAJS54.99 Canada 

MACINTOSH 
Mac• Programmmg for Dummies• by Dan Parks Sydow ISBN: 1-56884- 173-6 S 19.95 USNS26.95 Canada 
Maclmosh• System 7.5 For Dummies• by Bob LeVit us ISBN: 1-56884- 197-3 $19.95 USN$26.95 Canada 
MORE Macs• For Dummies• by David Pogue ISBN: 1-56884-087-X $19.95 USNS26.95 Canada 
Pa~eMaker 5 For Macs• For Dummies• by Galen Gruman & Dckc McClelland ISBN: 1-56884-178-7 S 19.95 USN$26.95 Cnnada 
QuarkXPress 3.3 For Dummies• by Galen Gruman & Barbora Assodi ISBN: 1-56884-217-1 $19.99 USN$26.99 Canada 
Upgrading and Fixing Macs• For Dummies• by Kearney Rietmonn & Frank !Iiggins ISBN: 1-56884-189-2 $19.95 USN$26.95 Canada 

MULTIMEDIA 
Muhimedio & CO-ROMs For Dummies~ 2nd Ediuon 
Multimedia & CO-ROMs For Dummies~ 

by Andy Rathbone ISBN: 1-56884-907-9 $19.99 USNS26.99 Canada 

Interactive Multimedia Value Pack, 2nd Edition by Andy Rnthbone ISBN: 1-56884-909-5 529.99 USA/$39.99 Cnnada 

OPERATING SYSTEMS: 
008 
MORE DOS For Dummtes• by Dan Gookin ISBN: 1-5688-1-046-2 $19.95 USAJS26.95 C.1nada 
OS/2" Warp For Dununie~ 2nd Edition by Andy Rathbone ISBN: 1-56884-205-8 $19.99 USN$26.99 Canada 

UNIX 
MORE UNIX" For Dummies" by j ohn R. Levine & Margaret Levine Young ISBN: 1-56884-361-5 $19.99 USA/$26.99 Canada 
UN IX" For Dummies• by john R. levine & Margaret Levine Young ISBN: 1-878058-58·4 $19.95 USA/$26.95 Cnnada 

WINDOWS 
MORE Windows• For Dummies~ 2nd Edition by Andy Ratltbone ISBN: 1-56884-048·9 $19.95 USAI$26.95 Canada 
Windows• 95 For Dummies' by Andy Rathbone ISBN: 1-56884-2-10·6 S 19.99 USA/$26.99 Canada 

PCS/HARDWAIIE 
Illustrated Computer Dictionary For Dummies~ 2nd Edition by Dan Gookin & Wallace Wang l SD~: 1-56884-218-X $12.95 USN$16.95 Canada 
Upgrading and Fixing PCs For Dummies~ 2nd Edition by Andy Rathbone ISBN: 1-56884-903-6 $19.99 USN$26.99 C.1nada 

PRESENTATION/AUTOCAD 
AntoCAD For Dummies• by Dnd Smith ISDN: 1-56884-191-4 $19.95 USAI$26.95 C.1nada 
PowerPoinl 4 For Windows• For Dummies• by Doug Lowe ISBN: 1-56884-161-2 $16.99 US!V$22.99 Canada 

PROGRAMMING 
llorland C++ For Dummies• by Michael Hyman ISBN: 1-56884-162-0 S 19.95 liSA/$26.95 Canada 
C For Dummies~ Volume I by Dan Gookin ISBN: 1-878058-78·9 519.95 USN$26.95 Canada 
C++ For Dummies" by Stephen R. Davis ISBN: 1-56884-163-9 $19.95 USA/$26.95 Canada 
Delphi Progmmming For Dummies• by Neil Ruhcnking ISilN: 1-56884-200-7 $19.99 USA/$26.99 Cnnada 
Mac• Programming For Dummies• by Dan Parks Sydow ISBN: 1-56884-173-6 $19.95 USA/$26.95 Canada 
I'owcrlluilder 4 Programming For Dummies• by Ted Coombs & jason Coombs ISBN: l-56884-325-9 S 19.99 USNS26.99 Canada 
QBasic Programming For Dummies• by Douglas Hergert ISBN: 1-56884-093-4 $19.95 USN$26.95 Canada 
Visual Basic 3 For Dummies' by Wallace Wong ISBN: 1-5688-1-076-4 $19.95 USil/$26.95 Canada 
Visual Basic ·x· For Dummies• by Wallnce Wang ISBN: 1-56884-230-9 S 19.99 USN$26.99 Canada 
Visual CH 2 For Dummies• by Michacll·Iyman /!;:Bob AniSon ISDN: 1-56884-328-3 $19.99 USN$26.99 Cnnadn 
Windows• 95 Programming for Dummies• by S. Randy Davis ISB:-J: 1-56884-327-5 $19.99 USNS26.99 Canada 

SPREADSHEET 
1-2-3 For Dummies• by Greg Hnn•ey ISBN: 1-878058-60-6 $16.95 US!V$22.95 Canada 
1-2-3 For Windows• 5 For Dummies~ 2nd Edi tion br john Walkenbnch ISBN: 1-56884-216-3 S 16.95 USNS22. 95 C:mada 
Excel 5 For Macs• For Dummies• by Greg Han·ey ISDN: 1-56884-186-8 519.95 USN$26.95 C.1n:tda 
Excel For Dummies~ 2nd Edition by Greg Han·ey ISBN: 1-56884·050·0 516.95 USN$22.95 Canada 
MORE 1-2-3 For DOS For Dummies" by john Weingnnen ISBN: 1-56884-224-4 $19.99 USAJS26.99 Cnnado 
MORE Excel 5 For Windows• For Dummies• by Grell Har>"C)' ISBN: 1-56884-207-4 $19.95 USN$26.95 Canada 
Quonro Pro 6 For Windows• For Dummies• by john Wnlkenbach ISBN: 1-56884-1 H -4 519.95 USN$26.95 C.mada 
Qua11ro Pro For DOS For Dummies• by john Walkcnbach ISBN: 1-5688-1-023-3 SI6.95 USNS22.95 Canada 

UTILITIES 
Nonon Utilities 8 For Dummies" by Beth Slick ISBN: 1-56884-166·3 Sl9.95 USA/$26.95 Canada 

VCRS/CAMCORDERS 
VCRs & Camcorders For Dummies• by Gordon McComb & Andy Rathbone ISBN: 1-56884-229-5 S 14.99 US:VS20.99 Canada 
WORD PROCESSING 
Ami Pro For Dumnues• b)' jtm Meade ISB:-1: 1-56884-049-7 519.95 USNS26.95 C.1nada 
MORE Word For Windows• 6 For Dummies• b)' Doug Lowe ISBK: 1 -5688~- 1 65-5 $19.95 USN$26.95 Cannda 
MORE WordPerfect• 6 For Windows• For Dummies" b)' Margaret Levine Young & David C. Kay ISDN: 1-56884-206-6 $19.95 USNS26.95 Canada 
MORE WordPerfec t• 6 For DOS For Dummies• by Wallace Wang. edited by Dan Gookin ISBN: 1-56884-04 i ·0 519.95 USIV$26.95 Canado 
Word 6 For Mncs" For Dummies• by Dun Gookin ISBN: 1-56884-190-6 $19.95 USN$26.95 Canada 
Word For Windows• 6 For Dummies• br Dan Gookin ISBN: 1-56884-075-6 516.95 USN$22.95 Canoda 
Word For Windows• For Dummies• by Dan Gookin & Ray Werner ISBN: 1-878058-86-X $16.95 t:SN$22.95 Canada 
WordP<rfect• 6 For DOS For Dumm1es• by Don Gookin ISBN: 1-878058-77-0 SI6.95 USA/$22.95 Canada 
WordPufect• 6.1 For Windows" For Dummtes~2nd Edition by Morgaret Levine Young & David Kay ISBN: 1-56884-243·0 $16.95 USA/522.95 Canada 
WordPerfect• For Dummies• by Dan Gookin ISBN: 1-878058-52-5 $16.95 USNS22.95 Canada 
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The lntemet For Macs• For 
Dummies• Quick Reference 
by Charles Seircr 

ISil:-.1: 1-5688i·96i -2 
59.99 US:VSil.99 Canada 
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Windows• 95 For Dummies• 
Quick Reference 
by Greg Harvey 

ISBN: l-56884-96t-8 
59.99 USA!SI2.99 Canada 

:.=.. .. 
... .,. ... Q( ::.-=r 
~1 1i15L=-

Photoshop 3 For Macs• 
For Dummies• Quick 
Reference 
by Delle McClelland 

ISBN: 1-56884-968-0 
$9.99 USN512.99 Canoda 

For DOS 
For Dummies• Quick 
Reference 
by Greg Harvey 

ISBN: 1-56884-009-8 
$8.95 USNS 12.95 Canada 

Title Author ISBN Price 

DATABASE 
Access 2 For Dummies' Quick Reference 
dDASE 5 For DOS For Dummies- Quick Reference 
dDASE 5 For \~~ndows- For Dummies• Quick Reference 
Parodox 5 For Windows• For Dummies• Quick Reference 

DESKTOP PUBLISHINGJILLUSTRATION/GRAPHICS 
CoreiDRAW! 5 For Dummies• Quick Reference 
llarvard Graphics For Windows• 
For Dummies• Quick Reference 
Ph01oshop 3 for M•cs' For Dummies• Quick Reference 
ANANCE/PERSONAL FINANCE 
Quicken 4 For \\'lndows• 
For Dummies' Quick Reference 

GROUPWARE/INTEGRATED 
Microsoft• Office 4 For Windows' 
For Dummies• Quick Reference 
Microsoft• Works J For Windows• 
For Dummies• Quid< Reference 

INTERNET/COMMUNICATIONS/NETWORKING 
The lntcmet For Dummies• Quick Reference 

MACINTOSH 
Macintosh' System 7.5 For Dummies' QUick Reference 

OPERATING SYSTEMS: 
DOS 
DOS For Dummies• Quick Reference 

UNIX 
UNIX• For Dummies• Quick Reference 

WINDOWS 
Windows' 3. I For Dummies• 
Quick Reference, 2nd Edition 

PCa/HARDWARE 
Memory ~bn::r.gcment For Dummies• Quick Reference 

PRfSfNTATION/AUTOCAD 
AutoCAD For Dummies" Quick Reference 

SPREADSHifT 
1-2-3 For Dummies" Quick Reference 
1-2-3 For Windows' 5 For Dummies• Quick Reference 
Excel For \%tdows• For Dummies• 
Quick Reference. 2nd Edition 
Quattro Pro 6 For Windows' 
For Dummies• Quick Reference 

WORD PROCESSING 
Word For Windows" 6 For Dummies• Qutck Reference 
Word For Wtndows• For Dummies• Quick Reference 
WordPerfect• 6.1 For Windows• For Dummies" 
Quick Reference, 2nd Edition 

by Stuart). Stuple 
by Barrie Sosmsky 
by Stuart). Stuple 
by Scott l'ahner 

by Raymond E. Werner 

by Raymond E. Werner 
by Deke McClelland 

by Stephen L. Nelson 

by Doug lowe 

by Michael l'aningiOn 

by john It Levine & Margaret levine Young 

by Stuart J. Stuple 

by Greg Harver 

by john R. levine & Margaret Levine Young 

b)' Greg HarVC)' 

by Doug Lowe 

by Ellen Finkelstein 

by john Walkenbach 
by john Walkenbnch 

by john Walkenbach 

by Stuonj. Stuplc 

by George Lynch 
b\' Geon:e Lynch 

by Greg Harvey 

ISBN: 1-56884-167-1 
ISBN: l -56884-954·0 
ISBN: 1-56884-953-2 
ISBN: 1-56884-960-5 

ISBN: 1-56884-952-4 

ISBN: 1-56884-962-1 
ISDN: l-56884-968-0 

ISDN: 1-56884-950-8 

ISDN: l-56884-958-3 

ISBN: 1-56884-959-1 

ISBN: 1-56884-168-X 

ISBN: 1-56884-956-7 

ISDN: 1-56884-007- 1 

ISDN: 1-56884-094-2 

ISBN: 1-56884-951-6 

ISRN· 1-'ilif!R4-362-l 

ISDN: 1-56884-198-1 

ISBN: 1-56884-027-6 
ISBN: 1-56884-957-5 

ISBN: 1-56884-096-9 

ISBN: 1-56884-172-8 

ISDN: 1-56884-095.() 
ISBN: 1-56884-029-2 

ISBN: 1-56884-966-4 

58.95 USA/$ 11.95 Canada 
S9.99 USA/$12.99 Canada 
59.99 USA/$12.99 Canada 
59.99 USA/$ 12.99 Canada 

59.99 USA/$ 12.99 Canndn 

59.99 USt\/$ 12.99 Canada 
59.99 USA/$ 12.99 Canada 

59.95 USN$12.95 Canada 

59.99 UStV$12.99 Canada 

$9.99 USA/512.99 Canada 

58.95 USA/$ 11.95 Canada 

59.99 USA/S 12.99 Canada 

$8.95 USA/S I 1.95 Canada 

$8.95 USA/Sll.95 Canada 

$8.95 USA/S I 1.95 Canada 

59.99 USA/S 12.99 Canada 

$9.95 USA/$ 12.95 C.1nada 

58.95 USA/S I 1.95 Canada 
$9.95 USNS 12.95 Canada 

$8.95 USAI$l l.95 Canada 

$9.95 USIVS 12.95 Canada 

58.95 USNS I 1.95 Canada 
$8.95 USNS I 1.95 Canada 

$9.99 USA/) 12.99/Canada 
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Windows• 3.1 
SECRETS'" 

llldt. drssojll~ ll 

Internet SECRETS'" 
by j ohn Levine 
& Carol Baroucli 
ISilN: 1·56884·452·2 
$39.99 UStV$54.99 Canada 
lndndes sofh•art. ~ 

DOS 6 SECRETS'" 
by Robert D. Ain5bury 
ISBN: 1-878058-70·3 
>39.95 US..V$52.95 Cana<b 
lndudt~ soflwarc. ~ j 

~ 

MORE Windows• 3.1 
SECRETSN 
by Brian Livingston 

ISBN: 1·5688·1·019·5 
S39.95 USNS52.95 Canada 
hldtulrsslifl\~are. 

~ 

Internet GIZMOSN 
For Windows• 
by joel Diamond, 
lioward Sobel, 
& Valcla Hillcy t\l 
ISBN: 1-56884-451-4 
$39.99 USA/$54.99 Canada 
ludt•dcs soft wart. 

Paradox 4 Power 
Programming 
SECRETS~ 2nd Edition 
/Jy Gregory B. Salcedo 
& Marlin \V. Rudy 

ISBN: l -878058·5~- 1 ~ 
$44.95 USA/$59.95 Canad.1 
l1uludts soj1wan:. 

Excel 5 For Windows• 
Power Programming 
Techniques 
by j ohn Wnll1cnbnch 

ISBI<l: 1·56884-303·8 
S39.95 USA/S52.95 Canada 
lttduclts sofovart. 

J 

Windows• GIZMOS" 
by Brian livingston 
& Margir Livingston 

ISilN: 1·878058·66·5 
$39.95 USN$52.95 C:mada 
lnr/1ui<S softwm. dt.ojj 

Network Security 
SECRETS'" 

l ~ by Dal'icl Stcmg 
& Sylvia ,\-loon 

ISBN: 1·56E84·021·7 
lnt'l. !SUN: 1·56884·151·5 
$•19.95 USN$64.95 Canoda 
Jududf'S soj l11me. 

Paradox 5 For Windows• 
Power Programming 
SECRETS'" 
by Gregory B. Snlceclo 
& Martiu \V. Rudy 
ISBN: 1·56!!8·1·085·3 
544.95 USNS59.95 Canada 
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Windows• 3.1 
Connectivity SECRETS'" 
IJy Runnoe Connally, 
David Rorabaugh, 
& Sheldon Hall ~~~ 
ISBN: l -56884-030-6 ' 
S49.95 USN$64.95 C.1noda 
Includes s.ojlwm-e. 

PC SECRETSN 
by Caroline M. Halliday 

ISDN: 1·878058·49·5 
539.95 USA/$51.95 Canada 
rndwll.s software. 

~ ~ 

Hard Disk SECRETS'" 
by ]olm M. Goodman, 
Pit D. 

ISBI": 1-878058-64·9 
$39.95 US..V$52.95 Canada 
lucludn sofnwlrt. H 

Windows• 3.1 
Configuration SECRETSN 
by Valda Hilley 
& ]ames Blahely !~H 
ISBN: 1 ·56884·02(~8 

$ ~9 .95 USN$64.95 Canodo 
Includes wjtlvarr. 

WordPerfe~ 6 
SECRETS'" 
by Roger C. Parl1er 
& Davie/ A. Hol~gang 

ISBN: 1 -56884·0~0-3 

$39.95 USM$52.95 Canada 
lnd mft:ssofcwarr. ll!-J 

WordPerfect" 6 
For Windows• Tips & 
Techniques Revealed 
by David A. Hol~gcmg 
& Roger C. Pal'l1cr 

ISBN: 1·56884·202·3 
S39.95 US!V552.95 C.1nada 
lncludcssoji\\Clrr.. 
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Official Hayes Modem 
Communications 
Companion 
by Caroline M. Httllitlay 

ISB!\: 1-56884.072- I 
529.95 USA/$39.95 u m:oda 
lt~tludts sofcwar"C' H 

PC World Microsoft­
Access 2 Bible, 
2nd Edition 
by CaryN. Prague 
& Michael R. /min 

ISBN: 1-56884·086-1 
SJ9.95 USAIS52.95 Canada 
Jncludrs 5cifc" arr. 

Official XTree 
Companion, 3rd Edition 
by Beth Slic/1 

ISBK· 1-878058-57-6 
) 19.95 USA/S26.95 Canada 

PC PRESS =· 

1,001 Komputer Answers 
from Kim Komando 
by Kim Komando 

ISB!\: 1-56884-460·3 
529.99 USAI$39.99 Can:oda 
Jnclu.drs sojfwart. 

PC World Excel 5 
For Windows• Handbook, 
2nd Edition 
by jolm Walhenbach 
& Dave Maguiness 

ISBI\': l-56B84-056·X 
534.95 USA/SH.95 Canada 
Jndudrs wjfwllrc ~ 

PC World DOS 6 
Command Reference 
and Problem Solver 
byj olm Socha 
&Dcvra Hall 

ISBN: 1-5688-t-055-1 
SH .95 USA/$32.95 Canada 

IDG 
IU.M.)J~' 

" A lot easier to use than the book Excel gives you!" 
lisa Sthmrtkprp<r. N<~• B<rlon. \\~. on PC World Excel 5 For Windows l landbook 

PC World DOS 6 
Handbook, 2nd Edition 
by jolm Soclta, Clinl Hid1s, & 
Devra Nail 

ISBN: 1-878058-79-7 
534.95 USN$44.95 Canad:o 
Jncludrs sojlwnr(. 1::-j 

PC World WordPerfect• 6 
Handbook 
IJy Greg Harvey 

ISBN: 1·878058·80·0 
SJ4.95 US..VSH.95 Canada 
In etudes soj1warc. ld 

Client/Server 
Strategies'": A Survival 
Guide for Corporate 
Reengineers 
by David Vashc\'ilch 

ISB:-1: 1-56884.064-0 
$29.95 USA!$39.95 Canada 

PC World Word 
For Windows• 6 Handbook 
by Brent Heslop 
& David Angell 

ISBN: 1-56884-054·3 
S34.95 USA/SH.95 Canada 
Jncludts So>ji MIY. 1:--~ 

QuarkXPress 
For Windows• Designer 
Handbook 
by Barbara Assculi 
& Galen Gruman 

!SilK: 1-878058-45-2 
$29.95 t:S:I/$39.95 C.111ada 

"PC World Word 
For Windows 6 
Handbook is very 
easy to follow with 
lots of 'hands on' 
examples. The 
'Task at a Glance' 
is very helpful!" 

j cta/ucline Mctrlcns, Tr1coma, \\1,\ 

"Thanks for publish­
ing this book! It's 
the best money I've 
spent this year!" 

Robar D. Tcntp/cron, 
Fr. \\'ortlt, TX, on MORE 
Windows 3. 1 SECRETS 
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Macworld" Mac• & 
Power Mac 
2nd Edition 
by Davie! Pogue 
& joscpl1 Schorr 
This is 1he defin itive 
Mac reference for those ·-- who wont to become "'111!1'-~~ 
power users! Includes 1M nc11u 
three disks with ''~'::a 

= 9;vm of software! ::r.: 

Macworld" 
System 7.5 Bible, 
3rd Edition 
by Lon Poole 

ISBN: 1-56884-098-5 
$29.95 USN539.95 Cmndn 

* 
ISBN: 1-56884-477-8 
519.99 US,V$26.99 Canada 
CD-ROM indulfrs Hrsiau 2.0 
of QuichTimc. tmd tH-tr 65 MB 
lif tlu: best sJwrcwm~. / rtt\\ arr, 
font!., sounds, and more! 

1-::J"~~~!!! MacworJd• 
Photoshop 2.5 Bible 
by Delle McCiellancl 

ISilN: 1-56884-022-5 
$29.95 USA/$39.95 Canada 

* 

MlllllUp:AL 
CI11111111CAt .. 

Macworld" 
ClarisWorks 3.0 
Companion, 
3rd Edition 
hy Steven A. Sclmartz 

ISBN: 1-56884-•181-6 
$H.99 USN$34.99 Canada 

* 
Macworld" 
Networking Bible, 
2nd Edition 
by Duve Kosiur 
& joel M. Snyder 

ISBN: 1-56884-194-9 
$29.95 USN$39.95 Canada 

Macworfd" 
FreeHand 4 Bible 
by Dclzc McClelland 

ISB'l: 1-56884-170-1 
529.95 USMJ9.95 Canada 

Macworld• Mac• 
FAQs" 
by David Pogue 
Written by the houcsl 
Macintosh author 
around, Dnvid Pogue, 
Macworld Mac FAQs gives 
users the uhimate Mac 
reference. Hundreds of 
Moe questions and answers 
side-by-side, right at your 
fingertips, and organized 
into six easy-to-reference 
sections with lots of 
sidebars nnd diagmms. 

ISBK: 1-56884-480-8 
$19.99 USA/526.99 Cannda 

Macworld" 
Photoshop 3 
Bible, 2nd Edition 
by Delle McCiellmul 

ISBN: 1-56884-158-2 
$39.95 USA/554.95 Canada 

fncludrs stunuing Fl!'~~!1.1 
CD-RO.If with ~~~~ 
atld-ons, digitized CO:,-m. 
photos and morr. or Tit liNN 

MfiONIICM. 
'flfMdiUnll 

~~;===~~ Macworld" I~ Illustrator 5.0/5.5 
Bible 
by Ted Alspacl1 

ISB'l: 1-56884-097-7 
$39 95 USNSS'\.95 Canada 
lndudts CD-ROM ~ith 
QuichTirnc tutorials. 

For scholrunlc requc:slS & educational orders pll!llse FOR MORE N'O Oft TO o•n"R, PlfABf CAll 
call flduc:u lonal Sales, at I. 800. 434. 2086 run. 782 2874 For volume discoums & special orders pll'liR call 

Tony Real. Spednl Sales, at 41 5. 655. J048 
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"Macworld Complete 
Mac Handbook Plus CD 
covered everything I 
could think of and more!" 

Peter Tsalliris, New l\Jrl1, NY 

"Very useful f or 
PageMaker beginners 
and veterans alike­
contains a wealth of tips 
and tricks to make you 
a faster, more powerful 
PageMaker user." 

Paul Braincnl, President and fomrdcr, 
Aldus Corporation 

Macworld" 
QuarkXPress 
3.2/3.3 Bible 
by Barl!nra Assadi 
& Gcrlen Gr1mran 

ISBN; l-878058-85- l 
539.95 USAIS52 95 Canada 

lncluilt.s tli~ w d1 
Qumk.\'f1,rSI X'ftiiS IIIIIS 

1mdsaipts. H 

Macworld' 
Word 6 Companion, 
2nd Edition 
by jim Heid 

lSB:-1: l -5688; -082-9 
524.95 USA/S34.95 Canada 

III;I;;:!;;J;;;;l;:!!l Macworld' Guide To 
IN~~~~ Microsoft' Works 3 

by Barrit: Sosinsl1y 

ISDN: l-878058--12-8 
$22.95 US:V$29.95 Cmwda 

" Thanks for the best 
computer book I've 
ever read-Photoshop 
2.5 Bible. Best $30 I 
ever spent. I love the 
detailed index •••• Yours 
blows them all out 
of the water. This is a 
great book . We must 
enlighten the masses!" 

Kevi11 Usanllic. Clliwgo. lllirrois 

Macworld' 
PageMaker 5 Bible 
by Craig Dnnulo.ff 

lSB:-1: l-878058-84-3 
539.95 USA/$52.95 Canada 

lr:dudcs 2 dishs wllh 
Pa~c.\fal:cr uulitics. dip arl, 

andmor<. ~ 

Macworld' 
Guide To Microsoft' 
Word 5/5.1 
by jim Heid 

ISB:-1: l-878058-39-8 
$22.95 US.-\/S29.95 Canada 

Macworld' 
Excel 5 Companion, 

I~~~~~~~ 2nd Edition by Clrris Vcm Buren 
& David Maguiuess 

!SUN: l-56884-081-0 
$24.95 US,\/534.95 Canada 

Ill 

;· . ~ 

"Macworld Guide to 
ClarisWorks 2 is the 
easiest computer 
book to read that I 
have ever found!" 

Steveu Hanson, Lurz, I'L 

" ••• t hanks to the Macworld 
Excel 5 Companion, 
2nd Edition occupying a 
permanent position next 
to my computer, I'll 
be able to tap more of 
Excel's power." 

Lauren Black, Lab Direcror: 
Macworlcl Magazine 
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Macworld" 
FileMaker Pro 
2.0/2.1 Bible 
by Steven A. Sdrwnrtz 

u · 
~€ H 

·:. 
ISBN; 1-56880 01-5 
)34.95 USN $46.95 Canada 

lndwdrs dtsl: wilb Flady-ro-run 
dcnubaus ~ 
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Macworld" 
ClarisWorks 2.0/2.1 
Companion, 
2nd Edition 
by Steven A. Schwarrz 

ISBN: 1-56884-180-9 
524.95 USA/S34.95 Canada 

Macworld0 Guide To 
Microsoft' Excel 4 
by Da vicl Maguiness 

!SON: 1-878058-40- l 
522.95 USA/529.95 Canada 

ICiliH) 

For scholastic requests & cducatloru~l orders plmc FOR MORE INFO OR TO ORDER, PWSE CALL ann 782 2874 For volume discounts & special orders please call 
"all Educational Sale~. at I. 800. -!34. 2086 UU::I Ton)' Real. Special Salrs. at -liS. 655. 3048 
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UnAmHORUED 
WlnOOWS95 
~·)j~ 

scllilnn. 
Unauthorized Windows• 
95: A Developer's 
Guide to Exploring 
the Foundations of 
Windows "Chicago" 
by Audrcw Sclrulmnn 

ISilN: 1-56884-169-8 
S29.99 USAI$39.99 Canada 

fa!!~-
.=-=-:.=-
Lotus Notes Application 
Development Handbook 
by Erica Kenvien 
ISBN: 1-56884-308-9 
S39.99 USAIS54.99 Canada 

POWEitPC = 
PROGRAMMING ·-

for l>"n:L PtfiCIU~llllS 

Unauthorized Windows• 
95 Developer's 
Resource Kit 

Best of the Net 
by Seth Godin 

Detour: The Truth 
About the lnfonnation 
Superhighway 

PowerPC Programming 
For Intel Programmers 
by Kip McCimwlwu 

by Amlrew Sclruluwn 
ISBN: l-56884-313·5 
$22.99 USA/$32.99 Canada IJy Miclwel Sullivau· Trainor ISilN: .1 -56884-306-2 

$49.99 USA/$64. 99 C;mada ISilN: 1-56884-305·4 
$39.99 USA/$54.99 Canada 

ld 

Foundations~ of Visual C++ 
Progran:tming For Windows• 95 
by Paul Yno & j oseph Yrw 
ISBN: 1-56884-321-6 
$39.99 USA/$54.99 Canada 

The Internet Direct 
Connect Kit 
by Peter john Harrison 

!SilN: 1-56884-135-3 H 
$29.95 USA/$39.95 Canada 

Leam C++ Today! 
by Martin Rinelwrt 

ISilN: 1-56884-3 10-0 
3•1.99 USA/$44.99 Canada 

ISilN: l-56884-307-0 
522.99 USA/$32.99 Canada k.j 

Heavy MetaiN Visual C++ 
Programming 
by Steve Holt ner 
!SilN: 1-56884- 196-5 
$39.95 USN$54.95 Canada 

Macworid' Ultimate 
Mac• Programming 
by Dave Mrtrll 
ISilN: 1-56884-195-7 
$39.95 USA/$54.95 Canada 

Type & Learn" C 
by Tom Swan 

ISBN: l-56884-073-X I I 
34.95 USA/$44.95 Canada C"'' 

Heavy Metal'" OLE 2.0 
Programming 
by Steve Holv~er 

ISilN: 1-56884-301-1 
539.95 USA/$54.95 Canada • 

The UNIK--Haters Handbook 
by Simson Gar:fiulzel, Daniel 
Weise, & Steven Strassmnnn 
ISBN: 1-56884-203- 1 
516.95 US!V$22.95 Canada 

Type & Learn" 
Wmdows• Programming 
by Tom Swrm 

ISB2'1: l -56884-071-3 
34.95 USA/$44.95 Canada 

W~11a r~ild tradtlnllotct-4 MICrC*If'!Co~ ' Mielt a Ng!Ctt~trademtrfll ot App:. Con'lp.ttr UNIX la a ~rea t,.dfN11ol AT&T ~ 11 artgl&eered l 'ildi1\Miollnl:ernali01'111 
Dlohl 0n:1Up,lnc. Foun;u,~, o' -.Htt vy lo4tW. Type I l.eram.lftdlnt IOGBookaW«<Iwwc»!Dgo.~lt~undllfeCIC:Uf\ .. lcei"M fDIDO Boob\'-hriito~~.a.ll'IC, I"''fflnCernat.or'.aiDt~~ Inc. 
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For schobsllc rrq!ltsU & educational orders pie­
call Educational Sales, at I. 800. HI. 2086 

RJI MORE NO 1111 TO OIIIIBI, PI.WE CALL 800 782 2874 For ''olume dlscouniS & ~pcciRI order> plcA!oC' call 
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~· 
COMPUTER 
BOOK SERIES 
FROM IDG 

For Dummies 
who want 

to program •.• 

HTML For Dummies• 
by Ed Tittel & Carl de Cordova 

ISBN: 1-56884-330-5 
$29.99 USN$39.99 Canada 

Visual Basic 3 For Dummies• 
by Wallace Wang 
ISBN: 1-56884-076-4 
$19.95 USN$26.95 Canada 
Covcrs vtrsion J. 

C For Dummies~ Volume I 
by Dan Goollin 

ISBN: 1-878058-78-9 
$19.95 UStV$26.95 Canada 

Delphi Programming 
For Dummies• 
by Neil Rubenl<ing 

ISBN: 1-56884-200-7 
$19.99 USi\/$26.99 Canada 

Windows• 95 Programming 
For Dummies• 
by 5. Randy Da1·is 
ISBN: 1-56884-327-5 
$19.99 USA/$26.99 Canada 

ISDN For Dummies• 
by David Angell 
ISBN: L-56884-331-3 
$19.99 USN$26.99 Canada 

C++ For Dummies'" 
by Sreplten R. Davis 

ISBN: 1-56864- 163-9 
$19.95 USN$26.95 Canada 

Access Pro~ramming 
For Dummies• 
by Rob Krurnm 

ISBN: 1-56884-09 1-8 
$19.95 USN$26.95 Canada 

Mac• Programming 
For Dummies• 
by Dan Parlts Sydow 

ISBN: 1-56884-173-6 
$19.95 UStV$26.95 Canada 

Visual C++ "2" For Dummies• 
by Miclwel Hyman & 
BobAmson 

ISBN: 1-56884-328-3 
$19.99 USN$26.99 Canada 

QBasic Programming 
For Dummies• 
by Douglas Hergert 

ISBN: 1-56884-093-4 
$19.95 UStV$26.95 Canada 

TCP/IP For Dummies'" 
by Marshall Wilenslty & 
Canclace Leidcn 

ISBN: l-56884-241-4 
$19.99 UStV$26.99 Canada 

PowerSuilder 4 Programming 
For Dummies• 
by Ted Coombs & jason Coombs 

ISBN: l -56884-325-9 
$19.99 USN$26.99 Canada 

Borland C++ For Dummies• 
by Michael Hyman 

ISBN: 1-56884-162-0 
519.95 USN$26.95 Canada 

dBase 5 For Windows• 
Programming For Dummies• 
by Ted Coombs & j ason Coombs 

ISBN: 1-56884-215-5 
$19.99 USNS26.99 Canada 

W~"Jis a te;a_.... •~W~en"alt o1 MietolottCcrpcnl;on. t.la:: t&er.-ertd lraMm.artto! Apple ComptAa• O~'M'Iet Prest. the •. F'ot O~'M'\tt (J.ool SeriH"k)go, and U'IO 00 BooU \'IGM'<'Gi logos are trademlit"Q, .-.::1--For Dun""-. For 
o..m~ ai1G.,.. · . f or €Nmm• Comou..,lbx s.rt."k)go.,. ~..aw.d no.r.a.B.t ""* ecto~-.-... lt*1M »lOG Booa Woric:' ... w , lr.c , trom lntemat.oNI o.:a ~ II'IC 

For scholastic requests 6r tducarlonal orders please 
call Eduarional Sale•. 11 I. 800 . .. }4. 2086 8 782 2874 For volume dlsoounr.o 6r !CJ>td•l ordr" please call 

Tony r.:eaJ, Sped•l Salts, ar .. l5. 6,, 3G+8 



ORDER FORM 

~·· 
Order Center: (800) 782·2974 (8 a.m.- 6 p.m., EST, weehdays) 

IDG 
BOOKS 
WORLDWlUE 

Quantity ISBN lltle 

I 

Slripping & Handling Clwrges 

Description First book 

Domestic Normal 54.50 
Two Day Air 58.50 
Overnight 518.00 

International Surface S8.00 
Airmail 516.00 
DHLAir 517.00 

. *For large quantities call for shipping & handling charges. 
"""Prices are subject to change wit hom notice. 

Ship to: 

Each 
additional book Total 

51.50 $ 
$2.50 $ 
$3.00 $ 

$8.00 $ 
$16.00 $ 
$17.00 $ 

Name _________ _ _________ _______ _ 

Company ________________________ _ 
Address _________________________ _ 

City/State/Zip _______________________ _ 

Daytime Phone _______________________ _ 

Payment: 0 Check to IDG Books Worldwide (US Funds Only) 
0 VISA 0 MasterCard 0 American Express 

Card# Expires _____ _ 
Signature _______ ________________ _ _ 

Price Total 

Subtotal _ _ _ _ _ 
CA residents add 

applicable sales tax ______ _ 

IN, MA, and MD 
residents add 
5% sales tax _ _____ _ 

IL residents add 
6.25% sales tax ____ __ _ 

RI residents add 
7% sales tax ______ _ 

TX residentS add 
8.25% sales tax ______ _ 

Shipping _____ _ 

Total ____ _ 

Please seud tit is order form to: 
IDG Books Worldwide, Inc. 
7260 Shadeland Station, Suite 100 
Indianapolis, IN 46256 

Allow up to 3 wee/1s for delivery. 
Tlranhyou! 



IDG BOOKS WORLDWIDE REGISTRATION CARD ~ RETURN THIS . :--
REGISTRATION CARD 
. FOR FREE CATALOG 

Title of this book: 

Myoverallratingofthisbook: 0 Very good 111 0 Good 111 0 SatisfactoryrlJ 0 Fai1 1•1 0 Poor 1~1 

How I first heard about this book: 

0 Found in bookstore; name: rs1 0 Book review: m 
0 Advertisement: Iii 0 Catalog: 1;1 

0 Word of mouth; heard about book from friend, co-worker, etc.: 1101 0 Other: 1111 

What I liked most about this book: 

What I would change, add, delete, etc., in future editions of this book: 

Other comments: 

Number of computer books I purchase in a year: 0 1 11zJ 0 2-5 1131 0 6-10 1u1 0 More than 10 11s1 

I would characterize my computer skills as: 0 Beginner ~''I 0 Intermed iate 1111 0 Advanced 11,1 0 Professiona l 1191 

I use 0 DOS 1201 0 Windows 1211 0 OS/2 1m 0 Unix 1131 0 Macintosh 11•1 0 Other: 12s1, ________ _ 
(please specifyl 

I would be interested in new books on the following subjects: 
(please check all that apply, and use the spaces provided to identify specific software) 

0 Word processing: ~s1 ::I Spreadsheets: 1211 

0 Data bases: rn1 ::I Desktop publishing: l29i 

0 File Utilities: 1301 ::I Money management: JJ'I 

0 Networking: llll ::I Programming languages: m1 

0 Other: 13< 

I use a PC at (please check all that apply): 0 home ll51 0 work 136: 0 school l37l 0 other: I31J ______ _ _ 

The disks I prefer to use are 0 5.25 13;1 ::I 3.5 :.:o1 0 other: ~'1L-----------------­
I have a CD ROM: 'J yes 1•11 :l no 1<31 

I plan to buy or upgrade computer hardware this year: 

I plan to buy or upgrade computer software this year: 

Name: Business title: 1•a1 

Address ( 0 home 1so1 0 work 1sn/Company name: 

Street/Suite# 

City 1511/State 1531/Zipcode ~~~~: 

0 I liked this book! You may quote me by name in future 
lOG Books Worldwide promotional materials. 

0 yes 1"1 ::J no 1'5) 

0 yes 1•sJ 0 no 1111 

Type of Business: 1'9i 

Country 11s1 

My daytime phone number is __________ _ 

IDG 
BOOKS 

THE WORLD 01' 
COMI'lJfER 

Kl\'OWI.EDGI: 



0 YES! 
Please keep me informed about IDG's World of Computer Knowledge. 
Send me the latest I DG Books catalog. 

COMPUTER 
BOOKSERJEs 
FROMJDG 

----------~-------------------------- ----- -- - ----------,,-,--11-----------~~~~;---------

BUSINESS REPLY MAIL 
ARST CtASS MAl PERMIT NO. m FOSTER CfTY, CAUFORNIA 

IDG Books Worldwide 
919 E Hillsdale Blvd, STE 400 
Foster City, CA 94404-9691 

II.I ... I .. I.I .. III .... I .. II.I ... II .. I.I ..... JJ.J •• II 

IFMAILED 
/NTHE 

UNITED STATES 



Macworld® . . 
Home Office Companion 
Your One-Stop Resource for 
Home Office Advice and Support 

If you're one of the miLlions who go to work without leaving 
the house, you need a computer, a printer, some software-and 

plenty of good advice. Macworld~ Home Office Companion is your 

complete resource for home offi·ce support. Experts Vian and 

Bornstein cover all the hot topics, from equipment purchases and 

installation to organization and technical considerations- even what 

to do when your Mac wakes up on the wrong side of the bed! 

Despite what your friends might think, that commute across the hall 

or down the stairs can be complicated. All the more reason to keep 

this wealth of practical daily-operations tips within constant reach! 

Create the ideal 
office floor plan, 
arrange the furnitu~e 
and view the results, 
all on your computer. 
You'll save time and 
your back! 

7 '-----------··· 

IDG 
BOOKS 
WORlDWIDE 

Loading the 
1\nowledge Revolution~ 

lOG Books Wo~dwlde, lnc. 
An tnte~naUonal Data Group Company 1 

Fa<t" Cily, CA 94404 

Macworid is a rogistl!!e<l tr<ldema~k of 1r 
Group, in<. Tho lOG Books Workt,•ndolo 
•nd leading tho Kn011k'<lge R.,.lulion 
tndemark under exdusivt IK:tme to I()( 
World·Nidt. lnt. rrom lnte.rn~tiCit;l l D.n~ 

Printed in lhe USA 

S1.vvy Insights on the Issues that 
affect you every day, including 
how to: 

• Make smart hardware and software 
selection and setup decisions 

• Thrive on the Internet-from getting 
connected to creating your own Web 
page using Adobe PageMill 

• Tackle telecommuting, telephony, 
and troubleshooting effectively 

• Team a Mac and a phone to create 
your own company voice mail 
system with fax-back service 

• Market with your Mac and take 
advantage of the tools that build the 
re lationships that build your market 

• Manage your time, your space, and 
your contacts 

• Get up to speed on the HOTIEST 
home office topics: the Internet, 
System 7, budgets, ne tworks, 
marketing, presentations, and 
MUCH MOREl 

About the Authors 
Kat hi Vian and How:ud Bornstein have 
shared a Mac home office--and lived ro 
tell abom ir- for the pasr ren years. W ith 
a Ph.D. in communicarions, Vian has been 
producing inno,•ativc and award-winning 
wrirtcn and online communications designs 
f'o r corporaw d iems and publishing compa· 
nics lor 20 years. Bornstein, a computer and 
human intcrf.JCc consultanr, has written fo r 
Macintosh users since t984 in books, 
maga'lincs, and user guides . 
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Macworld Home Office Companion 
Used, Very Good 


