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Ideal System, 286

income statements, 303-304, 310
Infini-D, 276

Insignia Solutions, 56

installing software, 91-92
instructions, how to give, 253, 255
insurance, 297-298, 300
intercom services, 150

interior designers, 6, 26-28

Internet, 157, 222-223. See alse
World Wide Web

basic description of, 159192
netiquette, 163, 231

networking software and,
148-149

origins of, 159-160
surfing the, tools for, 167-171

Internet Config System, 175, 185,
186-187

Internet Explorer browser, 177

Internet service providers (ISPs),
165, 173-176, 185-186

inventory
office space, 20-21
reports, 303
turnover rates, 306

IRC (Internet Relay Chat), 164. See
also chat

ISDN lines, 142, 151-152, 172

J

Java, 183

JIAN, 237, 244, 310, 314
JPEG images, 187, 279

K

Kai’s Power Tools, 76, 277
keyboards, 24, 44—46
keylatches, 46

key repeat eliminators, 46
KPT Bryce, 76, 277

KPT Convolver, 76, 277
KPT Vector Effects, 76

L

LANs (local-area netwarks),
183184

LCD screens, 271

leasing equipment, 66-69
legal issues, 7-8, 40, 89, 285-286
liabilicies, definition of, 288
liability insurance, 297
libraries, digital, 164, 280281
licenses, 7

lighting, 25-26

liquidity, 305-307

LocalTalk, 60, 183
LogoMation, 276

logos, 237, 244, 280283
Lycos search engine, 179

m

MacCIM, 77, 169, 170
Macintosh Guide, 59
Macintosh Tutorial, 59

Mac OS, 70, 101, 102, 330, 331
Macromedia, 79, 183, 232, 252,
276,278

macros, in backup procedures, 121,

See also QuicKeys

MacTCP, 176, 185

magazines, information from, 56,
58, 124

magnetic drives, 63
magnification lenses, 43

mailing lists, 179, 223
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mail-order houses, buying software
from, 91

maintenance programs, basic
description of, 87-88

Marathon, 96, 284
Market Builder, 237
marketing
creating media for, 236-238
overview of, 221-248
plans, 226-227
research, 234-235
tracking results from, 238-239
Marketing Plan Pro, 237
meeting office space, 20
megahertz, definition of, 42

memory. See also drives; hard drives;
RAM (random-access memory);
ROM

(read-only memory)
requirements, 54-55, 57, 89-90
use of available, monitoring, 90
MetaTools, 277
microphones, 153
microprocessors. See CPUs (central
processing units)
Microsoft Works, 78, 81, 138, 197
MIDI input devices, 278
modem(s), 26, 136-138, 142-149
cables, 172

choosing types of, 48—49,
171-172

fax modems, 136-137, 140,
147,153
transmission speeds, 48, 171
modular applications, 100
monitors, 24, 42—44, 60
morse code systems, 46
Mosaic Codes, 202
Motorola, 42, 70

353

mounting programs, 318-319
mouthsticks, 46

moving, to a new home with office

space, 30-31

MPEG boards, 62

MS-DQOS, 56. See also DOS (Disk

Operating System)

multimedia, 85, 163. See also 3-D

rendering; graphics; sound; video
system requirements for, 54-55
telephones, 157
the World Wide Web and,
164-166

Multiple Scan, 43
MYOB, 77-78, 287, 292-293,

299, 302-304
Myst, 96, 284
N

names, business, registering, 7-8
narrow-casting, 248

natural disasters, 298

NCSA Mosaic browser, 177
netiquette, 163, 231

net profit on sales, 308

Netscape Navigator browser, 75, 78,
168, 170-171, 177, 230
networking software, basic descrip-
tion of, 148-149

newsgroups, 95, 236
basic description of, 161-163

searching for, with search

engines, 179
NewsWarcher, 75, 163, 170
Newton Message Pad, 198-199
Northern Telecom, 139
Norton DiskLock, 123

Norton Utilities, 117,
122-123, 335

continued
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Novell Netware, 70
Now Menus, 77, 97-99, 113

Now Uilities, 74, 78-79, 106-107,
111,112,113, 125, 210, 335

NuBus slots, 62-63
null modem connectors, 172

0O
OCR software, 200, 214, 273, 274

office space, 1-40
creating specs for, 36-37
designing, 6, 26-27, 32-39
floor plans, 10-19, 32-39
measuring, 27, 32-33
OmniPage Lite, 274
OmniPage Professional, 74, 201
Omnis 7, 197, 215
OpenDoc, 100, 131
optical removable drives, 65
outliners, 195-196

P

pads, 44—45

PageMaker, 76, 258, 259, 270
PageMill, 78, 165, 185, 187190,
230-231

pagers, 134

Palo Alto Software, 310, 237
Panasonic, 152

PaperDirect, 270

PaperPortVX, 273-274

password protection, 122-123. See
also security

payroll reports, 304

PC files, reading, on your Mac, 56
PClI slots, 62-63

PCMCIA slots, 62-63

PDAs (personal digital assistants),
198-199

PDDs (printer description
blocks), 59

Performas, 57

phonebooks, in PIMs, 208-209
PhoneDisc, 150, 202, 216-219
PhoneNet, 183

PhotoFlash, 78

Photoshop, 76, 177, 258, 277
PICT images, 187, 279

PIMS (personal information man-
agers), 80, 199, 206, 214

basic description of, 87, 194

custom contact lists and,

218-219

setting up, 207-211

system requirements for, 54-55
PlainTalk, 46, 59,78, 112
Pleiades, 78, 135, 140, 148, 153
plug-ins, 94-95, 182184
point-to-point circuits, 152
ports

ADB ports, 55, 60

definition of, 55

SCSI ports, 53, 60, 64-65, 318

Post, Sam, 16-17, 52, 110,
112-113, 140-141, 167, 169-171,
227,230,292-293

postal service, 160-161
posting, definition of, 289
PostScripe, 47, 103-104, 237
PowerBooks, 62-63, 65, 136
Power Computing, 58, 70
Power Macinrtosh, 42—43, 57
power supplies, 26. See also wiring
PowerTalk, 59

PPP accounts, 176
Preferences folder, 104, 322
presentation(s)
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choosing your media/tools for,

260-264
overview of, 249-284
style sheets, 269-270
templates, 269-270
printer(s). See also PostScript
choosing types of, 4748
power supplies and, 26
predesigned papers for, 270
problems with, 324-326
setup, 59
PrintGear, 47
processors. See CPUs (central pro-
cessing units)
progressive disclosure, 195

project-management tools,

194-195

property insurance, 298
PSD Video Technologies, 43
Publicity Builder, 244

public relations, 224, 241-242,
244-247

purchase reparts, 303

Q
QuarkXPress, 76, 270

QuickBooks, 79, 287, 294-295,
299, 302

QuickCam, 279

QuickDraw, 47, 59

Quicken, 57, 74, 137, 138, 290,
298-299

QuicKeys, 74-75, 77-79, 106-108,

111-113, 210
AppleScript and, 127
basic description of, 125

QuickTime video, 102, 131, 139,
212,271-272, 278-279

R
Radio Shack, 43
Radius, 70
RAM (random access memory), 42,
57,63, 89-90
doublers, 61-62, 102, 112,
126, 324

parameter, 325-326
upgrades, 61, 65
rate cards, 226
ratio analyses, 305-307
Ray Dream Design, 76, 276, 278
Real Audio, 182
Redgate Register of Macintosh Soft-

ware, 88

remodeling, your home, 30

rental space, 8, 31

Rescue Text, 335

reseller’s licenses, 7

restaurants, using, for meetings, 29

restricted access, 122, 123. See also
security

retail stores, shopping through,
58-59,91

Retrospect Remote, 77,
111-112,121

Reuters Information Services, 235
Rich Text Format (RTF), 269
RISC processors, 42, 57,70, 131
ROI (return on investment), 308
ROM (read-only memory), 42

s
S/2-PPC, 70

Safeway, 297
salaries, 309
sales
net profit on, 308
reports, 303

continued
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tax, 7, 286

SAM virus protection, 75, 77-79,
108, 111

scanners, 273-274

screen savers, 122, See also After
Dark

SCSI ports, 55, 60, 64-65, 318
search engines, 179, 191
security, 54-55, 74,75, 77

basic description of, 87,
122-124

encryption, 122
password protection, 122-123
workset, 98-99
self-employment tax, 300
serial ports, 55, 60, 172
shareware, 89
shelves, types of, 21
ShockWave, 183
SIC (Standard Industrial Classifica-
tion) codes, 216
SIGs (special interest groups), 95
SIMMs, 61
SimpleText, 92
SLIP accounts, 176
slots, 55, 62-63
Small Business Administration, 167,
305-307
SnapMail2, 161
Social Security, 300
SoftWindows, 56
Solaris, 70
sound, 182, 232, 278-279
SoundEdit 16, 232, 278
spamming, 222
special effects, 276-278
Specular, 76, 276
SpeedBoost, 123
Speed Doubler, 61-62, 77,79, 111,

112,113, 123,126

spreadsheets, 94, 196-197, 237,
310-314

stock media, 273-276
storage space, 20-22, 29
stories, 254, 256

Stufflt Deluxe, 77, 111
Stufflt Expander, 75, 108
Submit Ie!, 191

Suitcase, 74-79, 106-107, 111,
112,113,125

Sun Microsystems, 183
surge protectors, 26

switch boxes, 60

switches, 46

Symantec, 61, 109, 123, 207
SyQuest drives, 64, 121, 267

System 7, 56, 77, 97-99,
101-131, 169

system enablers, 124
System files, 101-102
System folder, 101-131, 322

T

tables, 252

take-home points, 254, 256
taxation, 7, 286, 300-301, 312
TeachText, 92

technical support, newsgroups for,
163

TechWorks, 61

telefax, 135-137

telephon(es). See also telephony
caller ID, 150
call forwarding, 150
call return, 150
call waiting, 151, 326
cellular/cordless, 147
lines, 145, 151-152, 300
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three-way calling, 150
telephony. See also telephones
equipment, 145-148
overview of, 133-158
wiring, 142-149
Teleport Platinum fax modem, 137
telnet, 166, 173
Temperament, 126

templates, 94-95, 211, 244,
282-283,310-314

TextureScape, 276
three-way calling, 150
thumbnail images, 266
TIFF format, 279

Toffler, Alvin, 192
TouchBase, 208, 216-219
touch pads, 4445
trackballs, 44-45

Trash, 123, 324, 331-332
troubleshooting, 317-328
TrueType folder, 104
TurboGopher, 164, 170

u
Umax Darta Systems, 58

Unicorn Engineering, 46

UNIX, 166

updates, software, 93-96 -

UPS (United Parcel Service), 161

URLs (Uniform Resource Locators),
181

Usenet, 161-163. See also
newsgroups
user groups, 5657, 95

\")
Vector Effects, 277

video(s), 251

instructional, 253

357

QuickTime, 102, 131, 139, 212,
271-272,278-279
telephones/conferencing, 40,
138-139

VideoPhone, 139

Virtus WalkThrough Pro, 32, 39,
78, 183, 230-231

virus protection, 74, 75, 77, 79,
108,111

Visioneer, 201, 273
VISIT, 139

voice mail systems, 135, 153-156.
See also answering machines

voice recognition, 45
VRML (Virtual Realitcy Modeling
Language), 192

w
Web browsers, See also specific
browsers
basic description of, 165,
167-171
extending the capability of, with
plug-ins, 182184
selecting, 176-177
Web Crawler search engine, 179

Web pages, building your own,
165-166, 176, 236

adding graphics/text to,
187-190

basic description of, 185-192

Internet service providers and,

175, 185-186, 190-191
uploading, onto the Web,
190-192

Watermarker, 237

WebArranger, 181

Windows NT, 70

Windows programs, using, on your

continued
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Mac, 56
wiring, 26, 142-149
word lists, corporate, 281-282
word processing programs. See also
specific programs

features of, basic description

of, 82

system requirements for, 54-55
Word for Windows, 56, 76, 126,
237,258,270
WordPerfect, 228

worler’s compensation
insurance, 297

Working Software, 237
Works (Microsoft), 78, 81,

138,197
worksets, 97-99
workshells, 123

World Wide Web, 248, 250. See also
Interner; Web browsers; Web pages

basic description of, 164-166
finding stock media on, 275

Y
Yahoo search engine, 179

z
zoning regulations, 7-8, 40



About the Authors

Kathi Vian and Howard Bornstein have shared a home office for more than
ten years. Over the years, Kathi and Howard found that the work they each
did individually—user interface design and information design, respective-
ly—ultimately merged into a single field. Now they work together in the
world of multimedia communication.



Colophon

This book was produced electronically in Foster City, California. Microsoft Word
Version 6.0 was used for word processing; design and layout was produced with
QuarkXpress 3.32 on a Power Macintosh 8500/120. Line art was created with
Adobe Nlustrator 6.0. The type face families used are Adobe Garamond and Myriad
Mulciple Master.

Senior Vice President and Group Publisher  Brenda McLaughlin
Acquisitions Editor Nancy E. Dunn

Marketing Manager Melisa Duffy

Managing Editor Terry Somerson

Development Editor  Kenyon Brown

Editorial Assistants  Suki Gear, Jean Leitner

Copy Editors  Felicity O'Meara, Katharine Dvorak

Production Director Andrew Walker

Supervisor of Page Layout ~ Craig Harrison

Project Coordinator Kary German

Production Staff  Diann Abbott, Laura Carpenter, Stephen Noerzel,
Christopher Pimentel
Proofreader David Wise

Indexer Liz Cunningham

Illustration  Joan Carol

Book Design  Margery Cantor

Cover Deisgn and Illustration Eddie Lee, Square Two



PRESS"

,DUMMI.‘ES

¥
BOOKS

The Internet
For Dummies;
2nd Edition
by John Levine &
Carol Baroudi

A Mutual Funds
For Dummies™
by Eric Tyson
1SBN: 1-56884-226.0
$16.99 USA/
$22.09 Canada

Windows® 3.11
For Dummies; 3rd
Edition

by Andy Rathbone
ISBN: 1-56884-370-4
$16.95 UsA/
$22.95 Canada

A
—,m‘ =
Y
.\

DOS For Dummies;
| 2nd Edition

by Dan Gookin

1SBN: 1-87B0538-75-4
$16.95 USA/
$22.95 Canada

ISBN: l‘itﬂ*‘ﬁil 8

§19.99 USA/ 4_]
Il

£26.99 Canada

LT

LTy

==

Here's a complete listing of IDG Books’ ...For Dummies® titles

Personal Finance PCs For Dummies! Macs® For Dummies? The SAT* 1 —°
For Dummies” 3rd Edition 3rd Edition For Dummies”™
by Eric Tyson by Dan Gookin & by David Pogue by Suzee Vil
ISBN: 1-56884-150-7 Andy Raihbone 1SBN: 1-56884-239-2 1SBN: 1-56884-213-0
$16.95 USA/ 15BN 1-56889-004-4 $19.99 USA/ $14.99 USA/
$22.95 Canada Lf $16.99 USA/ ‘ $26.99 Canada f §20.99 Canada

! $22.99 Canada 1’1]]; s i

Title " Author ISBN Price
DATABASE
Access 2 For Dummies® by Scott Palmer ISBN: 1-56884-090-X $19.95 USA/$26.95 Canada

Access Programming For Dummies® by Rob Krumm ISBN: 1-56884-091-8 $19.95 USA/$26.95 Canada
Approach 3 For Windows® For Dummies® by Doug Lowe 1SBN: 1-56884-233-3 $19.99 USA/$26.99 Canada
dBASE For DOS For Dummies® by Scott Palmer & Michacl Stabler ISBN: 1-56884-188-4 $19.95 USA/526.95 Canada
dBASE For Windows® For Dummies® by Scott Palmer ISBN: 1-56884-179-5 $19.95 USA/$26.95 Canada
dBASE 5 For Windows® Programming For Dummies* by Ted Coombs & Jason Coombs ISBN: 1-56884-215-5 $19.99 USA/526.99 Canada

FoxPro 2.6 For Windows® For Dummies®
Paradox 5 For Windows® For Dummies*

DESKTOP PUBLISHING/ILLUSTRATION/GRAPHICS
CorelDRAW! 5 For Dummies®

CorelDRAW! For Dummies®

Desktop Publishing & Design For Dummies®
Harvard Graphics 2 For Windows* For Dummies®

by John Kaufeld
by John Kaufeld

by Deke MeClelland
by Deke MeClelland
by Roger C. Parker
by Roger C. Parker

ISBN: 1

1SBN: 1
ISBN: 1
ISBN: 1
ISBN: 1

-56884-185-X

-56884-157-4
-56884-042-X
-568684-234-1
-56884-092-6

$19.95 USA/$526.95 Canada
$19.95 USA/$26.95 Canada

56884-187-6

$19.95 USA/$26.95 Canada
$19.95 USA/$26.95 Canada
$19.99 USA/$26.99 Canada
$19.95 USA/$26.95 Canada

PageMaker 5 For Macs® For Dummies* by Galen Gruman & Deke McClelland ISBN: 1-56884-178-7 $10.95 USA/$26.95 Canada
PageMaker 5 For Windows® For Dummies® by Deke McClelland & Galen Gruman ISBN: 1-56884-160-4 $19.95 USA/$26.95 Canada
Photoshop 3 For Macs® For Dummies® by Deke McClelland ISBN: 1-56884-208-2 $19.99 USA/$26.99 Canada
QuarkXPress 3.3 For Dummies® by Galen Gruman & Barbara Assadi ISBN: 1-56884-217-1 $10.99 USA/$26.99 Canada
FINANCE/PERSONAL FINANCE/TEST TAKING REFERENCE

Everyday Math For Dummies™ by Charles Seiter ISBN: 1-56884-248-1 $14.99 USA/$22.99 Canada
Personal Finance For Dummies™ For Canadians by Eric Tyson & Tony Martin ISBN: 1-56884-378-X $18.99 USA/$24.99 Canada
QuickBooks 3 For Dummies® by Stephen L. Nelson ISBN: 1-56884-227-9 $19.99 USA/526.99 Canada
Quicken 8 For DOS For Dummies? 2nd Edition by Stephen L. Nelson ISBN: 1-56884-210-4 $19.95 USA/$26.95 Canada
Quicken 5 For Macs® For Dummies® by Stephen L. Nelson I1SBN: 1-56884-211-2 $19.95 USA/$26.95 Canada
Quicken 4 For Windows* For Dummies? 2nd Edition by Stephen L. Nelson ISBN: 1-56884-200-0 $19.95 USA/$26.95 Canada
Taxes For Dummies;” 1995 Edition by Eric Tyson & David J. Silverman ISBN: 1-56864-220-1 $14.99 USA/$2(0.99 Canada
The GMAT® For Dummies™ by Suzee Vlk, Series Editor ISBN: 1-56884-376-3 $14.99 USA/$20.99 Canada
The GRE* For Dummies™ by Suzee VIk, Series Editor ISBN: 1-56884-375-5 514.99 USA/$20.99 Canada
Time Management For Dummies” by Jeflrey J. Mayer ISBN: 1-56884-360-7 $16.99 USA/$22.99 Canada
TurboTax For Windows® For Dummies® by Gail A. Helsel, CPA ISBN: 1-56884-228.7 $19.99 USA/$26.99 Canada
GROUPWARE/INTEGRATED

ClarisWorks For Macs* For Dummies® by Frank Higgins 1SBN: 1-56884-363-1 $19.99 USA/$26.99 Canada
Lotus Notes For Dummies® by Pat Freeland & Stephen Londergan ISBN: 1-56884-212-0 $19.95 USA/$26.95 Canada
Microsolt® Olfice 4 For Windows® For Dummies® by Roger C. Parker ISBN: 1-56884-183-3 $19.95 USA/$26,95 Canada
Microsoft® Works 3 For Windows® For Dummies® by David C. Kay ISBN: 1-56884-214-7 $19.99 USA/526.99 Canada
SmartSuite 3 For Dummies* by Jan Weingarten & John Weingarten ISBN: 1-56884-367-4 $19.99 USA/$26.99 Canada
INTERNET/COMMUNICATIONS/NETWORKING

America Online® For Dummies? 2nd Edition by John Kaufeld ISBN: 1-56884-933-8 $19.99 USA/526.99 Canada
CompuServe For Dummies? 2nd Edition by Wallace Wang I1SBN: 1-56884-937-0 $19.99 USA/$26.99 Canada
Modems For Dummies? 2nd Edition by Tina Rathbone ISBN: 1-56884-223-6 $19.99 USA/$26.99 Canada
MORE Internet For Dummies® by John R. Levine & Margaret Levine Young ISBN: 1-56884-164-7 $19.95 USA/$26.95 Canada
MORE Modems & On-line Services For Dummies* by Tina Rathbone ISBN: 1-56884-363-8 $19.99 USA/$26.99 Canada
Mosaic For Dummies? Windows Edition by David Angell & Brent Heslop ISBN: 1-56884-242-2 $19.99 USA/$26.99 Canada
NetWare For Dummies? 2nd Edition by Ed Tittel, Deni Connor & Earl Follis ISBN: 1-56884-369-0 $19.99 USA/$26.99 Canada
Networking For Dummies® by Doug Lowe ISBN: 1-56884-079-9 $19.95 USA/$26.95 Canada
PROCOMM PLUS 2 For Windows® For Dummies* by Wallace Wang 1SBN: 1-56884-219-8 $19.99 USA/$26.99 Canada
TCP/IP For Dummies® by Marshall Wilensky & Candace Leiden ISBN: 1-56884-241-4 $19.99 USA/$26,99 Canada
Merosoft and Windows are regstersd trademarks of Mcrosc Corporation. Mac is a registered Irademark of Apple Compuier. SAT is a registered razemark of the Colisge Entrance Examinason Board GMAT is a registeres tradenark of the Graduate
Management Admission Council. GRE is a registered ‘rademark of the Educaional Testng Service. Amenca Orine S a ragistared radomark of America Onfing, Inc. The =...For Dummies Book Saries” iogo, 1he DG Books Worldwide logos, Dummies Press
and The Fun & Easy Way ere trademans, and —- For Dummies and ... For Dumries are registered trademarks under exciusive oansa fo 105G Bocks Worldwids, Inz, o Intermabional Data Growp, e

L e e mummmmmm.rmwm sm:rsz 2074

For volume d.iscnunts & special orders please call
Tony Real. Special Sales, at 413, 635. 3048



DUMMIES PRESS"

IDG
BODRS

The Internet For Macs® For Dummies? 2nd Edition by Charles Seiter ISBN: 1-36884-371-2 §19.99 USA/526.99 Canada "™
The Internet For Macs® For Dummies® Starter Kit by Charles Seiter ISBN: 1-56884-244-0 $29.99 USA/$39.99 Canada
The Internet For Macs® For Dummies® Starter Kit Bestseller Edition by Charles Seiter ISBN: 1-56884-245-7 $39.99 USA/$54.99 Canada
The Internet For Windows® For Dummies® Starter Kit by John R. Levine & Margaret Levine Young ISBN: 1-56884-237-6 $34.99 USA/S44.99 Canada
The Internet For Windows® For Dummies® Starter Kit,

Bestseller Edition by John R. Levine & Margaret Levine Young I1SBN: 1-56884-246-5 $39.99 USA/554.99 Canada
MACINTOSH

Mac* Programming For Dummies® by Dan Parks Sydow ISBN: 1-56884-173-6 $19.95 USA/$26.95 Canada
Macintosh® System 7.5 For Dummies® by Bob LeVitus ISBN: 1-56884-197-3 $19.95 USA/526.95 Canada
MORE Macs® For Dummies* by David Pogue ISBN: 1-56884-087-X $19.95 USA/$26.95 Canada
PageMaker 5 For Macs® For Dummies® by Galen Gruman & Deke McClelland ISBN: 1-56884-178-7 $19.95 USA/$26.95 Canada
QuarkXPress 3.3 For Dummies® by Galen Gruman & Barbara Assadi 1SBN: 1-56884-217-1 $19.99 USA/$26.99 Canada
Upgrading and Fixing Macs® For Dummies® by Kearney Rietmann & Frank Higgins ISBN: 1-56884-189-2 $19.95 USA/$26.95 Canada
MULTIMEDIA

Multimedia & CD-ROMs For Dummies? 2nd Edition by Andy Rathbane ISBN: 1-56884-907-0 $10.00 USA/$26.99 Canada
Multimedia & CD-ROMs For Dummies?

Interactive Multimedia Value Pack, 2nd Edition by Andy Rathbone ISBN: 1-56884-900-5 $29.99 USA/$39.99 Canada
OPERATING SYSTEMS:
00§

MORE DOS For Dummies® by Dan Gookin ISBN: 1-56884-046-2 $19.95 USA/526.95 Canada
0S/2* Warp For Dummies} 2nd Edition by Andy Rathbone ISBN: 1-56884-205-8 $19.99 USA/$26.99 Canada
UNIX

MORE UNIX® For Dummies® by John R, Levine & Margaret Levine Young ISBN: 1-56884-301-5 §19.99 USA/$26.99 Canada
UNIX® For Dummies® by John R. Levine & Margaret Levine Young ISBN: 1-878058-58-4 $19.95 USA/$20.95 Canada
WINDOWS

MORE Windows* For Dummies? 2nd Edition by Andy Rathbone ISBN: 1-56884-048-9 $19.95 USA/$26.95 Canada
Windows*® 95 For Dummies*® by Andy Rathbone I1SBN: 1-56884-240-6 $19.99 USA/$26.99 Canada
PCS/HARDWARE

llustrated Computer Dictionary For Dummies? 2nd Edition by Dan Gookin & Wallace Wang ISBN: 1-56884-218-X $12.95 USA/$16,95 Canada
Upgrading and Fixing PCs For Dummies? 2nd Edition by Andy Rathbone ISBN: 1-56884-903-6 $19.99 USA/$26.99 Canada
PRESENTATION/AUTOCAD

AutaCAD For Dummies® by Bud Smith ISBN: 1-56884-191-4 $19.95 USA/$26.95 Canada
PowerPoint 4 For Windows® For Dummies® by Doug Lowe ISBN: 1-56884-161-2 $16.99 USA/$22.99 Canada
PROGRAMMING

Borland C++ For Dummies® by Michael Hyman ISBN: 1-56884-162-0 $19.95 USA/$26.95 Canada
C For Dummies? Volume 1 by Dan Gookin ISBN: 1-878058-78-9 $19.95 USA/$26.95 Canada
Ci+ For Dummies® by Stephen R. Davis ISBN: 1-56884-163-9 $19.95 USA/$26.95 Canada
Delphi Programming For Dummies® hy Neil Rubenking ISBN: 1-56884-200-7 $19.99 USA/$20.99 Canada
Mac® Programming For Dummies® by Dan Parks Sydow ISBN: 1-56884-173-6 $19.95 USA/$26.95 Canada
PowerBuilder 4 Programming For Dummies® by Ted Coombs & Jason Coombs ISBN: 1-56884-325-9 $19,99 USA/$26.99 Canada
QBasic Programming For Dummies® by Douglas Hergert ISBN: 1-56884-093-4 $19.95 USA/526.95 Canada
Visual Basic 3 For Dummies* by Wallace Wang ISBN: 1-56884-076-4 $19.95 USA/$26.95 Canada
Visual Basic “X" For Dummies® by Wallace Wang ISBN; 1-56884-230-9 £19.99 USA/$26.99 Canada
Visual C++ 2 For Dummies® by Michael Hyman & Bob Arnson ISBN: 1-56884-328-3 $10.99 USA/$26.99 Canada
Windows*® 95 Programming For Dummies® by S. Randy Davis ISBN: 1-56884-327-5 $19.99 USA/$26.99 Canada
SPREADSHEET

1-2-3 For Dummies® by Greg Harvey 1SBN: 1-878058-60-6 $16.95 USA/$522,95 Canada
1-2-3 For Windows® 5 For Dummies? 2nd Edition by John Walkenbach ISBN: 1-56884-216-3 $16.95 USA/$22.95 Canada
Excel 5 For Macs® For Dummies® by Greg Harvey ISBN: 1-56884-186-8 $19.95 USA/526.95 Canada
Excel For Dummies? 2nd Edition by Greg Harvey ISBN: 1-56884-050-0 $16.95 USA/522.95 Canada
MORE 1-2-3 For DOS For Dummies® by John Weingarten ISBN: 1-56884-224-4 $19.99 USA/526.99 Canada
MORE Excel 5 For Windows® For Dummies® by Greg Harvey ISBN: 1-56884-207-4 $19.95 USA/526.95 Canada
Quattro Pro 6 For Windows®* For Dummies® by John Walkenbach ISBN: 1-56884-174-4 $19.95 USA/$26.95 Canada
Quattro Pro For DOS For Dummies® by John Walkenbach ISBN: 1-56884-023-3 $16.95 USA/522.95 Canada
UTILITIES

Norton Utilities 8 For Dummies® by Beth Slick ISBN: 1-56884-166-3 $19.95 USA/$26.95 Canada
VCRS/CAMCORDERS

VCRs & Camcorders For Dummies™ by Gordon McComb & Andy Rathbone ISBN: 1-56884-229.5 $14.99 USA/$20.99 Canada
WORD PROCESSING

Ami Pro For Dummies® by Jim Meade ISBN: 1-56884-049-7 $19.95 USA/526.95 Canada
MORE Word For Windows® 6 For Dummies® by Doug Lowe ISBN: 1-56884-165-5 $19.95 USA/526.95 Canada
MORE WardPerfect* 6 For Windows® For Dummies® by Margaret Levine Young & David C. Kay ISBN: 1-56884-206-6 $19.95 USA/526.95 Canada
MORE WordPerfect® 6 For DOS For Dummies® by Wallace Wang, edited by Dan Gookin ISBN: 1-56884-047-0 $19.95 USA/526.95 Canada
Word 6 For Macs® For Dummies* by Dan Gookin ISBN: 1-56884-190-6 §19.95 USA/526.95 Canada
Word For Windows* 6 For Dummies* by Dan Gookin ISBN: 1-56884-075-6 $16.95 USA/$22.95 Canada
Word For Windows® For Dummies® by Dan Gookin & Ray Werner ISBN: 1-878058-86-X $16.95 USA/$22.95 Canada
WordPerfect® 6 For DOS For Dummies® by Dan Gaokin ISBN: 1-878058-77-0 $16.95 USA/$22.95 Canada
WordPerlect® 6.1 For Windows® For Dummies? 2nd Edition by Margaret Levine Young & David Kay ISBN: 1-56884-243-0 $16.95 U5A/$22.95 Canada
WordPerfect” For Dummies* by Dan Gookin ISBN: 1-878058-52-5 $16.95 USA/$22.95 Canada
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The Internet For Macs® For
Dummies® Quick Reference
by Charles Seiter

1SBN:1-56884-967-2
$9,99 USA/$12.99 Canada

Title
DATABASE

Access 2 For Dummies® Quick Reference

dBASE 5 For DOS For Dummies® Quick Reference
dBASE 5 For Windows® For Dummies® Quick Relerence
Paradox 5 For Windows® For Dummies® Quick Reference
DESHTOP PUBLISHING/ILLUSTRATION/GRAPHICS
CorelDRAW! 5 For Dummies® Quick Reference
Harvard Graphics For Windows®

For Dummies® Quick Reference

Photoshop 3 For Macs® For Dummies® Quick Reference
FINANCE/PERSONAL FINANCE

Quicken 4 For Windows®

For Dummies® Quick Reference
GROUPWARE/INTEGRATED

Microsolt® Office 4 For Windows®

For Dummies® Quick Reference

Microsolt* Works 3 For Windows®

For Dummies® Quick Reference
INTERNET/COMMUNICATIONS/NETWORKING

The Internet For Dummies® Quick Relerence
MACINTOSH

Macintosh® System 7.5 For Dummies® Quick Reference
OPERATING SYSTEMS:
Dos

DOS For Dummies® Quick Reference

UNIX

UNIX® For Dummies® Quick Reference
WINDOWS

Windows" 3.1 Far Dummies®

Quick Reference, 2nd Edition

PCs/HARDWARE

Memory Management For Dummies® Quick Relerence

PRESENTATION/ AUTOCAD

AutoCAD For Dummies® Quick Reference

SPREADSHEET

1-2-3 For Dummies® Quick Reference

1-2-3 For Windows® 5 For Dummies® Quick Reference
Excel For Windows* For Dummies®

Quick Reference, 2nd Edition

Quattro Pro 6 For Windows*

For Dummies® Quick Reference

WORD PROCESSING

Word For Windows® 6 For Dummies* Quick Reference
Word For Windows* For Dummies® Quick Reference
WordPerflect® 6.1 For Windows® For Dummies®

Quick Reference, 2nd Edition

Windows® 95 For Dummies®
Quick Reference

by Greg Harvey

1SBN: 1-56884-964-8

$9.99 USA/S12.99 Canada

Photoshop 3 For Macs*
For Dummies® Quick
Reference

by Deke McClelland

ISBN: 1-56884-968-0
$9.99 USA/512.99 Canada

Author ISBN

by Stuart J. Stuple ISBN: 1-
by Barrie Sosinsky ISBN: 1-
by Stuart J. Stuple ISBN: 1-
by Scott Palmer ISBN: 1-
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by Raymond E. Werner ISBN: 1-
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WordPerfect® For DOS
For Dummies® Quick
Reference

by Greg Harvey

ISBN: 1-50884-009-8

$8.95 USA/512.95 Canada
Price

5B8.95 USA/$11.95 Canada
$9.99 USA/$12.99 Canada
§9.99 USA/$12.99 Canada
§9.99 USA/$12.99 Canada

$9.99 USA/$12.99 Canada

59,99 USA/$12.99 Canada
$9.99 USA/$12.99 Canada

$9.95 USA/$12.95 Canada

$9.99 USA/$12.99 Canada
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$8.95 USA/$11.95 Canada
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$8.95 USA/$11.95 Canada
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Windows® 3.1
SECRETS"

by Brian Livingston
ISBN: 1-878058-43-6
£30.95 USA/S52.
Includes softwayes:

Internet SECRETS™
by Joln Levine
& Carol Baroudi

ISBN: 1-56884-452-2
$39.99 U5A/$54.99 Canada
Includes software, [ 1

DOS 6 SECRETS™
by Robert D. Ainsbury

ISBN: 1-878058-70-3
$39.95 USA/§52.95 Canada

Includes software. [
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MORE Windows® 3.1
SECRETS™

by Brian Livingston
ISBN: 1-56884-019-5

$39.05 USA/$52.95 Canada

Includes software. E I

H

Internet GIZMOS™
For Windows*®
by Joel Diamond,
Howard Sobel,

& Valda Hilley
ISBN: 1-56884-451-4 ==
$10,99 1SA/4 54,90 Canada
Inchules software.
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Paradox 4 Power
Programming
SECRETS,” 2nd Edition
by Gregory B. Salcedo
& Martin W. Rudy _
ISBN: 1-878058-54-1 a’.;
$44.95 USA/$59.95 Canada
Includes software.

[+

Excel 5 For Windows®
Power Programming
Techniques

by John Walkenbach
1SBN: 1-56884-303-8

$39.95 USA/%$52.95 Canada

Includes software. | 1
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Windows® GIZMOS™
by Brian Livingston
& Margie Livingston
ISBN; 1-B78058-66-5
$39.95 USA/$52.95 Canada

Network Security
SECRETS" o
by David Stang E-,;

& Sylvia Moon H
ISBN; 1-56664-021-7

Int'l. ISBN: 1-56884-151-5
$40.95 USA/$64.95 Canada
Includes software.
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o
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Paradox 5 For Windows®
Power Programming
SECRETS"

by Gregory B. Salcedo

& Martin W, Rudy

ISBN: 1-56884-085-3
§44.95 USA/$39.95 Canada

Inchics software. I; i
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Windows® 3.1
Connectivity SECRETS™
by Runnoe Connally,

David Rorabaugh, i H
S

& Sheldon Hall
ISBN: 1-56884-030-6

$49.05 USA/$64.95 Canada
Includes software.

PC SECRETS"
by Caroline M. Halliday

ISBN: 1-B78058-49-5
$39.95 USA/852.95 Canada

Includes software.
Lies 1
2|

Hard Disk SECRETS"™
by John M. Geodman,
Ph.D.

1SBN: 1-878058-64-9
$39.95 USA/$52.95 Canada
Includes software, | §
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Windows 3.1
CONFIGURATION

Windows® 3.1
Configuration SECRETS™
by Valda Hilley

& James Blakely I
ISBN; 1-56884-026-6 :

$49.95 USA/$64.95 Canada
Includes software.

WordPerfect’ 6
SECRETS™
by Roger C. Parker
& David A. Holzgang
ISBN: 1-56884-040-3
$30.95 USA/$52.95 Canada
Includes software. t i

i

WordPerfect® 6
For Windows® Tips &
Techniques Revealed
by David A. Holzgang
& Roger C. Parker
$30.95 USA/$52.95 Canada
Includes saftware. E |
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(3)Hayes Modem ¥
Communications

Official Hayes Modem 1,001 I(omputer Answers
Communications from Kim Komando
Companion by Kim Komando

by Caroline M. Halliday

ISBN: 1-56884-072-1
$29.95 USA/$39.95 Canada
Includes software L.

I1SBN: 1-5688+-460-3
529,99 USA/339.99 C':nmh

Includes software.

PC World Microsoft®

PC World Excel 5
Access 2 Bible, For Windows® Handbook,
2nd Edition 2nd Edition
by Cary N. Prague by John Walkenbach
& Michael R. Trwin & Dave Maguiness

ISBN: 1-36884-056-X
$34.95 USA/$44.95 Canada
Includes software. 4

-

ISBN: 1-56884-086-1
$39.95 USA/$52.95 Canada

Includes software. | 3
ot
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PC WORLD-
DOS 6 Command
Reference & &5
Problen

Official XTree
Companion, 3rd Edition
by Beth Slick

ISBN: 1-878058-57-6
$19.95 USA/$26.95 Canada

PC World DOS 6
Command Reference
and Problem Solver
by John Socha

& Devra Hall

1SEN: 1-56884-035-1

$24.95 USA/$32.95 Canada

Mcrosch Bnd Windows a'e regisiered Tademans of Microsoft Comporaton. WordPerfect is 3 registered tracemark of Novel
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“A lot easier to use than the book Excel gives you!”
Lisa Schmeckpeper, New Berlin, W1, on PC World Excel 5 For Windows Handbook

PC World DOS 6

Handbook, 2nd Edition
by John Socha, Clint Hicks, &

Devra Hall

ISBN: 1-878058-79-7
$34.95 USA/$44.95 Canada
Includes software. l T

PC World Word

For Windows® 6 Handbook
by Brent Heslop

& David Angell

1SBN: 1-56884-054-3

$34.95 USA/544.95 Canada

Includes software, [ ]
I

PC World WordPerfect” QuarkXPress
Handbook For Windows® Designer
by Greg Harvey Handbook

ISBN: 1-878038-80-0

§34.95 USA/$44.95 Canada

Includes sofiware. i ]
i

CLIENTISERVER
STRATEGIES

A SURVIVAL GUIDE FOR
CORPORATE REENGINEERS

Client/Server
Strategies”: A Survival
Guide for Corporate
Reengineers

by David Vaskevitch
1SBN: 1-56884-064-0

§29.95 USA/$39.95 Canada

by Barbara Assadi
& Galen Gruman

ISBN: 1-878038-45-2
$29.05 USA/$39.95 Canada

i “PC World Word

- For Windows 6
Handbook is very
easy to follow with
lots of ‘hands on’
examples. The
‘Task at a Glance’
is very helpful!”

-

Jacqueline Martens, Tacoma, WA

“Thanks for publish-
ing this book! It’s
the best money I've
spent this year!”

Robert D. Templeton,
Ft. Worth, TX, on MORE
Windows 3.1 SECRETS

-——STRATEGIES and the IDG Books Workdwida 0003 fe Tademars under eaciusne kcansa 10 IDG Books Woidwde, inc, hom
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e Macworld® Mac® & ;
Power Mac SECRETS,
2nd Edition

by David Pogue
& Joseph Schorr
This is the definitive
Mac reference for thase
who want to become

three disks with
9MB of software!

ISBN: 1-56884-175-2
§39.95 USA/$54.95 Canada
Includes 3 disks chock full

fonts, sounds, and more!

‘| Photoshop 2.5 Bible

f software. { .
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BODK CLUB

SELECTION
Macworld® o R
System 7.5 Bible, = ClarisWorks
3rd Edition giﬂ (ompgggqj
by Lon Poole —F
ISBN: 1-56884-008-5 g

5§29.95 USA/539.95 Canada

s
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Macworld® Ultimate
Mac® CD-ROM

by Jim Heid

ISBN: 1-56884-477-8
$19.99 USA/$26.99 Canada

CD-ROM includes versien 2.0
of QuichTime, and over 65 MB
of the best shareware, fizeware,

Macworld® ] T
by Deke McClelland

ISBN: 1-56884-022-5
$29.95 USA/$39.95 Canada

[SBN: 1-5688+-481-6

ISBN: 1-56884-194-9

' Macworld®

by Deke McClelland
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Questions

Macworld®
ClarisWorks 3.0
Companion,

3rd Edition

by Steven A, Schwarlz

$24.99 USA/$34.99 Canada

Macworld®
Networking Bible,
2nd Edition

by Dave Kosiur

& Joel M. Snyder

§20.95 USA/539.95 Canada

o

FreeHand 4 Bible

I1SBN: 1-56884-170-1
§20.95 USA/$39.95 Canada

Macworld® Mac®
FAQs"

by David Pogue
Written by the hottest
Macintosh author
around, David Pogue,
Macworld Mae FAQs gives
users the ultimate Mac
reference. Hundreds of
Mac questions and answers
side-by-side, right at your
fingertips, and organized
into six easy-to-reference
sections with lots of
sidebars and diagrams.
$19.99 USA/$26.99 Canada

Gt O8 Macworld®
THEEETE Complete Mac® [
dboe | Handbook

2 | Plus Interactive
CD, 3rd Edition
8 by Jim Heid
1SBN: 1-56884-192-2
$39.95 USA/$54.95 Canada
o Includes an interactive CD-ROM,

HEWBRIDGE
BODK GLUB
SELECTION

¥ Macworld® !
| Photoshop 3 "=~
Bible, 2nd Edition
by Deke McClelland

ISBN: 1-5688+-158-2
$30.95 USA/$54.95 Canada

Includes stunning  [CEIT LRI
CD-ROM with AL
add-ons, digitized
photos and more.

| Macworld®
lllustrator 5.0/5.5
Bible

by Ted Alspach

ISBN: 1-36884-007-7
$39.95 USA/$54.95 Canada

Includes CD-ROM with
QuickTime tutarials.




MACWORLD® PRESS

“Macworld Complete
Mac Handbook Plus CD
covered everything I
could think of and more!”

Peter Tsakiris, New York, NY

“Very useful for
PageMaker beginners
and veterans alike—
contains a wealth of tips
and tricks to make you
a faster, more powerful
PageMaker user.”

Paul Brainerd, President and founder,
Aldus Corporation

Macworld®
QuarkXPress
3.2/3.3 Bible

by Barbara Assadi

& Galen Gruman

1SBN: 1-878038-85-1
$39.95 USA/$52.95 Canada

Includes disk wth
QuarkXPress XTensions
and scripts. 1 ]

Wil

Macworld®

Word 6 Companion,
2nd Edition

by Jim Heid

8| I1SBN: 1-56884-082-9
$24.05 USA/$34.95 Canada

NEWBRIDGE
200K CLUB
SELECTION

Macworld® Guide To
| Microsoft® Works 3
by Barrie Sosinsky

1SBN: 1-878058-42-8
$22.95 USA/$29.95 Canada

“Thanks for the best
computer book 've
ever read—Photoshop
2.5 Bible. Best $30 1
ever spent. | fove the
detailed index....Yours
blows them all out
of the water. This is a
great book. We must
enlighten the masses!”

Kevin Lisankie, Chicago, Illinais

Macworld®
PageMaker 5 Bible
by Craig Danuloff
ISBN: 1-878058-84-3
$39.05 USA/$52.95 Canada

4 Includes 2 disks with
PageMaker unilitics, lip art,
and mare i

by

Macworld®

{ Guide To Microsoft®
Word 5/5.1

by Jim Heid

ISBN: 1-878058-39-8
$22.95 USA/$29.95 Canada
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Macworld®

{ Excel 5 Companion,
2nd Edition

by Chris Van Buren

& David Maguiness
ISBN: 1-56884-081-0
$24.95 USA/$34.95 Canada

NEWBRIDGE
800K CLUB
SELECTION
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“Macworld Guide to
ClarisWorks 2 is the
easiest computer
book to read that |
have ever found!”

Steven Hanson, Lutz, FL

“...thanks to the Macworid
Excel 5 Companion,
2nd Edition occupying a
permanent position next
to my computer, I’ll
be able to tap more of
Excel’s power.”

Lauren Black, Lab Director,
Macworld Magazine

Macworld®
FileMaker Pro
2.0/2.1 Bible

| Dy Steven A. Schwartz
Y 1SBN: 1-56884-201-5
$34.95 USA/346.95 Canada

) Includes disk with ready-to-run
data bases.

& Macworld®

&4 ClarisWorks 2.0/2.1
| Companion,

2nd Edition

| by Steven A. Schwartz

ISBN: 1-56884-180-9
i 524.95 USA/$34.95 Canada

Macworld® Guide To
Microsoft® Excel 4
by David Maguiness

{ 1SBN: 1.878058-40-1
$22.95 USA/$29.95 Canada



ULMAN «
Unauthorized Windows®
95: A Developer's
Guide to Exploring
the Foundations of
Windows “Chicago"”
by Andrew Schulman

ISBN: 1-56884-169-8
$29.09 USA/$39.99 Canada

Lotus Notes Application

Unauthorized Windows®  Best of the Net Detour: The Truth PowerPC Programming
95 Developer's by Seth Godin About the Information  For Intel Programmers
Resource Kit 1SBN: 1-56884-313-5 Superhighway by Kip McClanahan

by Andrew Schulman

UnAUTHORIZED
WINDOWS 95

DEUELOPER'S RESOURCE HIT

1SBN: 1-56884-305-4
$30.99 USNSJ4 99 Canada

Development Handbook

by Erica Kerwien

ISBN: 1-56884-308-9
$39.99 USA/$554.99 Canada

Windows is & fegislarad trademark of Microsolt Comaration. Mac is & registered tradomark of Apple Computor, UNIX is a registered trademark of ATAT. Macwerkd is a regietored rademark of internabional
Data Group, Inc. Foundalions of —-, Heavy Matal. Typa & Leam. and the IDG Books Worldwida nqus are Iradernarks under axclusive licensa 1o IDG Books Worldwde, Inc , rom Intermational Dm Group, Inc.
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WINDOWS 5

Foundations™ of Visual C++
Programming For Windows® 95
by Paul Yao & Joseph Yao
ISBN: 1-56884-321-6 [ )
$30.99 USA/$54.99 Canada "wi"

The Internet Direct
Connect Kit

by Peter John Harrison
ISBN: 1-56884-135-3
$20.95 USA/$39.95 Canada
Type & Leam

-

Bedwre
Learn C++ Today!
by Martin Rinchart

ISBN: 1-56884-310-0
34.99 USA/$44.99 Canada

b

$22.99 USA/$32.99 Canada

K McCuanais

by Michael Sullivan-Trainor

ISBN: 1-56884-307-0
$22.99 USA/$32.99 Canada

ISBN: 1-56884-306-2

. |
[ |

Heavy Metal” Visual C++

Heavy Metal” OLE 2.0
Programming Programming
by Steve Holzner by Steve Holzner
ISBN: 1-56884-196-5 [ i ISBN: 1-56884-301-1 [ j
$39.05 USA/$54.95 Canada 7% $30.95 USA/$54.95 Canada 15

Macworld® Ultimate The UNIX*-Haters Handbook
Mac® Programming by Simson Garfinkel, Daniel
by Dave Mark Weise, & Steven Strassmann

ISBN: 1-56884-195-7
$39.95 USA/$54.95 Canada  *

ISBN: 1-56884-203-1
$16.95 USA/$22.95 Canada

Type & Leam

Type & Learn™ C

by Tom Swan

ISBN: 1-36884-073-X | ]
34.95 USA/$44.95 Canada ¥7H

Type & Learn”
Windows® Programming
by Tom Swan
1SBN: 1-56884-071-3 &
34.95 USA/$44.95 Canada W55

ny Real, Special Sales, at +15. 635,

$49.00 USA/$64.99 Canada
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COMPUTER
BOOK SERIES

FROM IDG

For Dummies
who want
to program...

i

HTML For Dummies®

by Ed Tittel & Carl de Cordova
ISBN: 1-56884-330-5

$29.99 USA/$39.99 Canada

:‘e;'.'l.'-t.' 3 4’;5"

Visual Basic 3 For Dummies®
by Wallace Wang

ISBN: 1-36884-076-4

$19.95 USA/$26.95 Canada

Covers version 3.

C For Dummies? Volume |
by Dan Gookin

ISBN: 1-878058-78-

$19.95 USA/$26.95 Canada

1 Pa 7
Delphi Programming
For Dummies®

by Neil Rubenking

ISBN: 1-56884-200-7
$19.99 USA/$26.99 Canada

Windows® 95 Programming

For Dummies®

by S. Randy Davis

ISBN: 1-56884-327-5
$19.99 USA/$26.99 Canada

ISDN For Dummies®

by David Angell

[SBN: 1-56884-331-3
$19,99 USA/$26.99 Canada

gl T
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Home
Your One-Stop Resource for
Home Office Advice and Support

If you're one of the millions who go to work without leaving

the house, you need a computer, a printer, some software—and
plenty of good advice. Macworld® Home Office Companion is your
complete resource for home office support. Experts Vian and
Bornstein cover all the hot topics, from equipment purchases and
installation to organization and technical considerations—even what
to do when your Mac wakes up on the wrong side of the bed!
Despite what your friends might think, that commute across the hall
or down the stairs can be complicated. All the more reason to keep
this wealth of practical daily-operations tips within constant reach!
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Create the ideal
office floor plan,
arrange the furniture

and view the results,
all on your computer.
You'll save time and
your back!
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Knowledge Revolution®

Oftice Companion

Siwv'y insights on the issues that
affect you every day, including
how to:

® Make smart hardware and software
selection and setup decisions

® Thrive on the Internet—from getting
connected to creating your own Web
page using Adobe PageMill

® Tackle telecommuting, telephony,
and troubleshooting effectively

¢ Team a Mac and a phone to create
your own company voice mail
system with fax-back service

® Market with your Mac and take
advantage of the tools that build the
relationships that build your market

® Manage your time, your space, and
your contacts

@ Getup tospeed on the HOTTEST
home office topics: the Internet,
System 7, budgets, networks,
marketing, presentations, and
MUCH MORE!
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magazines, and user puides.
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