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grabber hand, Ill cut, copied, or deleted, 306 Smart ASCII Import !liter spot color, 548 
horizontal or vertical !ill pattern, 306-308 dialog box color models, 380 

movement only, 112 line we ight, 305, 307-308 At the end of every line converting to process 
interruptible redraw, 45 manipulating, 305-306 option, 159 color, 385, 488 
scrolling, 111-112 repositioning, 306 Between paragraphs editing In Imported EPS 
zoom tool, 112 resizing, 306 option, 159 graphics, 385-386 

Script Language Guide, 423 Shared Code Manager But keep tables, lists and EPS graphics, 45, 384 
scripts, 39-40, 392- 393, 423 extension, 28 indents as is option, 159 lightened color, 383 

converting fraction Into Shift key, 23, 296 Monospace, Import as listing for document, 488 
typographer's fraction, adding objects to Courier option, 160 overlays, 372 
424 marquee, 134 No conversion, Import as printing, 371- 373 

executing, 65 constraining line is option, 160 spread,549 
external, 423 segments, 199 Replace_ or more s paces square-comer tool, 302, 
internal, 423 constraining object with tab option, 160 305-306,77 
running, 39, 392 movement, 136 Snap to guides command, Shift key and, 77, 305 
sample, 40 deselecting objects with 129,136, 303,495 Shift-F'6 keyboard 
Script Language Guide, 423 arrow tool, 135 Command-U keyboard equivalent, 77 

Scroll bar command, 495 reverting to last mini-save, equivalent, 129 squares,302,305-306 
scroll bars, 90, Ill 143 Snap to rulers command, rounded corners, 73, 305 

toggling display, 69 Show clipboard command, 124,136,324,495 Stac, 32 
Scroll bars command, 111 74 Command-( keyboard standalone applications, 393 
Scroll Display Down One Show Index dialog box, 66, equivalent, 125, 324 Starting Job message, 470 

Line Command-down 445-446 Sort pages Addition, 39, 396, startup screen 
arrow keyboard adding cross references, 446 417-4 18 black and white, 81 
equivalent, 232 editing, adding, and Space Between Pairs changing, 80--81 

Scroll Display Up One Line deleting topics, 446 Command-¢ keyboard changing color, 81 
Command-up arrow s hortcuts, 448 equiva lent, 259 stories , 57, 150--155 
keyboard eqWvalent, 232 Show index .. . command, 66, Shift-Command-Delete affects of resizing text 

searches, 65 437,445 keyboard equivalent, 259 block, 153 
Select all command, 57, 63, Show pasteboard com- Spacing attributes dialog automatically opening, 38 

134h35, 172,202,209,465 mand, 109 box,247 closing, 76 
Command-A keyboard sidebar, 219-223 Auto leading option, 237 continued line, 394-395 

equivalent , 57, 63, 134, box with a drop shadow, Letter space option, 253, displaying information 
172,202,209,214,330, 219-221 262- 265 about, 37 
340,342, 507,525 headline, 222 letter- and word-spacing, 97 drawing box around, 214 

Select topic dialog box, 439, pouring and formatting Word space option, 253, headlines,218 
442,444445 text, 221-222 262-265 Importing text, 172-173, 

Import button, 445 signatures, 558 special characte rs, 176-177 206-208 
semi-automatic text flow, Single Quotation Close codes for finding/ Information about, 403 

167-168, 170--171 (Option-Shift-]) changing, 177 listing paragraph styles, 37 
Send to back command, 73, keyboard equivalent, s tories, 76 listing style sheets, 409 

132-133, 154, 34 1, 520 177, 181 Symbol font, 486 new window, 64 
Command-S keyboard Single Quotation Open Special menu, 23 opening multiple, 409 

equivalent, 73, 132, (Option-]) keyboard spelling checker, 65, 184-186 oversettext, 409 
154,342,520 equivalent, 177, 181 returning to layout view, 186 placing, 216 

.SEP lile, 485, 533 Size command, 202, 234 Spelling dialog box, 65, 184 reflowlng, 153 
opening, 534 Size submenu, 70 All stories option, 185 saving.text for use in word 

Set Up Columns Addition, 421 slideshow mode, 114 Current story option, 185 processor,61 
Set width command, 234, 343 small caps, 71 poss ible actions using, searching, 182 
Set width s ubmenu, 70 Smaller Standard Type Size 185-186 selecting all text, 63, 172 
Shadow Style (Shift- (Shift-Command-,) Search Selected text special characters, 76 

Command-W) keyboard keyboard equivalent , option, 185 spelkhecking, 65, 184-186 
equivalent, 240 234,236 Spelling ... command, 65, 184 style-sheet names, 76 

shapes Smart ASCII Import filter, Command-L keyboard subheads, 218 
color, 306 159-160 equivalent, 65, 184 table of contents, 433-435 
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text blocks, 57 continued to and from, 395 shortcuts, 282-283 RAM (random access 
viewing text, 57 creation, 269-275 style sheets, 272, 282-283 memory), 12, 12-14 

s tory editor, 177-186 default, 275 StyleWriter, 21 system software, 21 
accessing, 177 defining, 72, 267-270 Subhead 1 default s tyle system software, recom-
automatically opening displaying, 71 sheet, 275 mendations and 

stories, 38 dynamic link between, 273 Subhead 2 default style requirements, 21 
change command, 437 editing, 72, 283-284 sheet, 275 
character or paragraph edi ting text, 284, 507 s ubheads, 218 •T• 

formatting, 178 exporting, 284 shading, 246 
cursor-movement keys, 232 four-page catalog, 497-502 submenus, 53 Tab key, 56 
discarding story, 179 from scratch, 269-270 Subscribe to command, Tab Text Addition, 421 
font and type size, 100 importing, 72, 276-279 189,295 table of contents, 61,431-437 
importing text into, 179 indexes, 452-453 Subscribe to dialog box, creating story, 433-435 
menu bar, 178 inline graphics, 299 63, 189 creation, 66 
name of styles display, 101 listing, 37, 402, 409 Subscriber options from all publications in 
non-printing character listing names in stories, 76 command, 189 book list, 434 

display, 101 manual tags, 279 Subscriber options dialog including paragraph, 245 
opening story, 177 Microsoft Word, 276 box, 63-64, 189 marldng paragraphs, 
placing story in publica- mixed attributes, 271 subscript, 71,322 432-433 

tion, 179-180 modifying printer, 411-412 fractions, 241 page number location, 434 
returning to layout view, 178 naming, 270-271, 274 substitute fonts, 357 placing, 435-436 
searching for text, 180-183 new with tabs, 524 Suitcase II, 29-30, 202, 235 replacing with new table 
story window, 75 overriding, 280-281, Super ATM (Adobe Type of contents, 434 
text appearance, 178 526-528 Manager), 44 special text added before 
text creation, 179-180 paragraph formats, 268 PANOSE matching system, page-number refer-

Story menu, 46, 75-76, 179 preserving non-type style 165 encc,85 
Strlkethru Style (Shift- overrides, 281 Super Boomerang, 31 style sheets, 436-437 

Command-/) keyboard printing, 38, 410-413,467 SuperPaint, 288 titles, 434 
equivalent, 240 running headers and superscript, 71, 322 what is between entry and 

strippers, 559 footers based on, 415 fractions, 241 page number, 434 
stripping, 547 setting hyphenation Symbol font, 486 when to create, 436 
Stuffit Deluxe, 32 attributes, 71 Syquest drives, 16 Table of contents dialog 

Magic Menu, 32 table of contents, 432-433, System 7 box 
Stuffit SpaceSaver, 32 436-437 Edition Manager, 64, 291 Replace existing table of 
Style command submenu, 280 tags, 157, 277-279 launching documents, 91 contents option, 434 
style palette type style overrides, 280 launching PageMaker from tabs,248,503-504 

Body text style, 523 viewing for selected text, 361 Apple menu, 80 adding new, 249 
toggling on/off, 75 word processors,276-279 system recommendations, based on text width, 421 
viewing, 270 WordPerfect, 276 10-21. See also system checking position and 

Style palette command, 75, Style submenu, 71 requirements leader, 249 
270, 280,495 Styles palette, 281-284, 503 hard drives, 14-16 deleting, 250 

Command-Y keyboard applying style s heets, 280, Macintosh, 11 modifying, 250 
equivalent, 75 282 monitors, 16-20 removing, 249 

style sheet tags, 193 Body text option, 507 printers, 20-21 resetting, 250 
style sheets, 267-285. See checking style of text, RAM (random access series equally spaced, 249 

also styles 281-282 memory), 12-14 settings, 71 
applying, 71, 272, 280 Command key and, 270, system software, 21 tab leader, 248 
attributes, 270-271 272, 274, 282-283 system requirements, tagging, 268 
automatically applying, 272 disassoc iating text from a 10-21. See also system tags. See style sheets 
based on existing style style s heet, 282 recommendations templates, 38 

sheets, 273-275 Headline option, 498 hard drives, 14-16 Charset.PT5, 176 
based on existing text, new s tyle sheet, 282 history, 9-10 closing, 60 

270-272 No style option, 524 Macintosh, II Copy option, 91 
breaking link between, 275 Price lists option, 524, 527 monitors, 16-20 creation, 102, 420 
character level formatting, reformatting edited style printers, 20-21 discarding changes, 61 

280-281 s heet text, 282 impositions, 562 
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modifying, 91 no break option, 47 Inserting text Into, 173 KernlngPalrs, 421 
opening, 60 paragraph specifications, marquee, 134 ~arksmaker,421 
Page~aker version, 410 210-211 missing text, 465 Pica Gauge, 421 
publications, 409-410 paragraph-level format- moving, 153-155 POSTNET Bar Code, 420 
saving, 60 ling, 360-362 moving between, 39,418 Rotate & ~erge Text, 421 
selecting, 26 pasting, 187-188 moving between pages, 155 Ruler, 421 

text, 149-194 position of the baseline, 360 predefining size, 175 Safari, 420 
adjusting column width, repositioning around printing, 465 Set Up Columns, 421 

328-329 graphics, 509-511 reflowlng, 152 Tab Text, 421 
aligning In multiple saving for use in word repositioning, 203 UPC-EAN BarCode, 420 

column layouts, 362 processor,61 resizing, 151- 153 ZephyrSmartAIIgn, 418-419 
alignment documentation, searching, 180-184 rotating, 77 Zephyr SuperSnap, 418-419 

361 selecting, 63, 76, 202 selecting all, 202 threading, 150 
autoflow, 99, 115 size of greeklng, 100 stories, 57 tick marks, 68, 96, 123 
automatic or semi- size of text grid, 361 tab for handlebars, 152 positioning objects, 124 

automatic flow, 69 special characters, 176-177 threading, 150 TIFF (Tagged-Image File 
automating formatting, 267 spell-<:hecking, 184-186 text flies Format) file format, 
centered, 323 stories, 150-155 copying Into memory for 288,290,464 
changing fonts, 202, 209, 357 storing In Scrapbook, 187 placement, 61 color attributes, 536 
character-level formatting, story editor creation, linking to publication, 61 color sample bar, 536 

357-360 179-180 lis ting Imported, 453-456 global color corrections, 532 
character-width options, style s heets based on Text flow dialog box modifying, 312-316 

70,322 existing, 270-272 Column break Icon, 310 opening, 535-539 
color, 322, 377 styles, 71, 202, 234 Jump graphic Icon, 310 resizing graphics, 297 
condensing and rotating, subscript, 322 Standoff In option, 311 scanners, 394 

343-345 superscript, 322 Text flow option, 310-311 size and memory, 536 
controlling size, 235-236 tagging, 268, 277-279 Wrap around Icon, 311 Tile command, 46, 74, 137 
creating new, 174-177 text blocks, 150-155 text flow Icons, 167 Option key, 74 
cutting and pasting, 176 unavailable fonts, 357 text Import filter, 155 tiling and printing, 84, 478 
default type size and font, unplaced, 38 Text rotation ... command, tints, 383-384 

202 viewing kerning applied, 345 Edit color dialog box, 383 
deleting, 63 359 text string, searching for, 65 fine objects and, 384 
displaying width, 359 viewing style sheet, 361 Text tool, 77, 117, 154, 174, overprinting, 384 
drop cap, 211-212 viewing tracking, 359 213, 271, 298,300 tool palette, 76-77 
editing, 229, 284 violating Keep with Shlft-F4 keyboard Arrow tool, 76 
exporting, 192-193 settings, 97 equivalent, 77 Cropping tool, 77 
finding and changing, wrapping around Text wrap dialog box, 73, deselecting objects, 135 

183-184 graphics, 73,308-311 309,5 12 Diagonal line tool, 77 
flowing, 167-173 text blocks, 117, 150-155, Custom graphic boundary Oval/circle tool, 77 
formatting, 208-212, 216, 175,203 Icon, 310 Perpendicular line tool, 77 

229-265 combining, 154 None icon, 309 Rotation tool, 77 
from the Clipboard, 186-191 Continued .. . lines, 36 Regular graphic boundary Square corner tool, 77 
graphic boundary and text creation, 77 Icon, 309 Text tool, 77 

wrap, 309-311 displaying additional text, Wrap options, 309-310 toggling display, 75 
hyphenation, 250-255 152 Text wrap .. . command, 309, Tool palette command, 75 
Importing, 155-167,206-207 displaying Information 512 Command-6 keyboard 
kerning, 407-408 about, 37 Thin Space (Command- equivalent, 75 
Jeadlng,209,237,359 drag-placing to create Shift-t) keyboard toolbox, 90 
manipulating, 421 new, 171 equivalent, 177, 181,337 top of caps leading, 237 
manually pouring stories, finding oversets, 408-409 third-party Additions, Top/Chair.EPS file, 332 

207-208 handlebars, 151,203 418-422 topic reference, 438 
master pages, 69 handles, 152, 329 Baseline Grid, 420 TOYO color matching 
masthead creation, 201-204 hidden text, 152, 203 Distort Type, 421 system, 382 
name of font used, 235, 357 horizontal location of Framz Proportional Track command, 234 
newsletter sample project, cursor, 361 Borders, 422 Track submenu, 71 

206-2 12 information about, 403 Grldzold, 420 tracking, 234, 256-257, 322, 
406-407 
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characters, 238 building outer side, 339-346 Command-T keyboard dialog boxes, 30-31 
displaying options, 71 changing PageMaker equivalent, 71 , 235-241, font managers, 29-30 
modifying, 37, 40!H07 default settings, 320-325 322, 330, 336-337, 503 font-family management, 30 
moving between fonts, 407 changing type specs, Type style command, 202, Utilities menu, 36, 46, 64-66, 
s toring tracking curves, 407 329-330 234 212,388,392,433,438, 
values, 261,407 clip-out coupon, 334-338 type style 444-445, 448 
viewing for selected text, 359 condensing and rotating modifying, 359 

Tracking Values file, 407 text, 343-345 options, 358 •V• 
Trademark Symbol (Option- coupon border, 323 overrides, 280 

2) keyboard equivalent, creation, 319-324 Type style submenu, 71 variable space, 336 
181 fold lines, 326 typesetting quotation vertical ruler units of 

trapping fold margins, 326 marks, 157 measurement, 96-97 
Adobe lllustrator, 552 headline with default type typographer's quotes, 100 video cards, 19 
Aldus FreeHand, 552 s pecs, 330-331 typography, 255-265 video RAM (VRAM), 19 
Aldus TrapWise, 545-558 naming file, 327 characterspacing,256-257 view sizes, 108-111 
basics, 549-550 new document, 325-328 condensing or expanding 25% size, 109 
choke,549 panels, 325-326 type,257 50% size, 109 
color on the desktop, placing body copy, 328-331 kerning, 256-257 75% size, 109 

548-549 printing, 345 letter spacing, 257 200% size, I 09 
Corel Draw!, 552 ruler guides, 325-326 tracklng, 256-257 400% size, 110 
definition. 546, 550-551 saving to disk, 327-328 Actual size, 109 
gradients, 551 type, condensing or •U• changing entire publica-
inaccuracy of expanding, 322 tlon, 113 

imagesetters, 546 Type menu, 70--72, 142, 202, Underline Style (Shift- Command-clicking, 112 
knocking out, 549 209-210, 214, 230, 233, Command-U) keyboard Command-Option keys, 109 
overprinting, 549 241, 248, 251,255,258, equivalent, 240 Fit in window, 109 
printing, 373-374 269,271,274, 276,280, Undo command, 62, 128, Option key and, 113 

printing press, 547 283-284, 322, 330, 343, 140--142,296 rulers, 123 

QuarkXPress, 552-553 432,503 Command-Z keyboard Shift-Command-Option 
size, 551 Type options dialog box, equivalent, 62, 136, keys, 110 
spread,549 71, 240 140--142,296 Show pasteboard, 109 
stripping, 54 7 baseline shift option, 241 units of measurement units of measurement, 124 
third color as trap color, type specifications, 65 clceros, 321 ways to change, 110 

550 Type specifications dialog dialog boxes, 96 View submenu, 66, 108-110, 
traditional, 551-552 box. 71 , 235-241, 270, Inch decimal, 320 113 

vignettes. 551 322,330,336-337,340, inches, 320 View submenus, 109 
why it Is necessary, 342-343, 503 overriding, 88 View¢25% s ize command 

546-548 Break option, 47, 240 pica, 321 Command~ keyboard 
with desktop applications, Color option, 322 rulers, 89, 96 equivalent, 67 

552-553 Font option, 235 vertical ruler, 96-97 Vlew<>SO% size command, 67 

Traverse text block Font pop-up menu, 322 view sizes, 124 Command-S keyboard 
Addition, 39, 418 Leading option, 237 unplaced text, 38 equivalent, 67 

True Type fonts, 464 leading sizes, 70 Unzoom (Command-Option- View¢75% size command, 67 
character rendering, 100 No Break option, 47, 240 spacebar) keyboard Command-7 keyboard 
printers, 21 Options button, 240-241, equivalent, 43, 110 equivalent, 67 
tracking, 406 359 UPC-EAN BarCode Addition , View¢200% size command 
type sizes, 235 Pos ition pop-up menu, 322 420 Command-2 keyboard 

TRUMATCH color matching Set width option, 238, 322 Update PPD Addition, 39, 476 equivalent, 67 
syste m, 382 Size option, 235-236 Upper Case (Shift-Com- Shift, Command, and 

TWAIN scanning standard, 36 Track option, 238 mand-K) keyboard Option keys, 67 
two-headed arrow. 306 type s izes, 70 equivalent, 340 View¢ 400% size command, 
two-sided flyer, 319-346 Type style option, 240, user Interface, 51 68 

adding simple graphic, 322,330 utilities, 29-32 Command-4 keyboard 
331-334 Type s pecs ... command, 71, Adobe Type Manager equivalent, 68 

adjusting column width of 235-241,322,359 (ATM), 32 Vlew<>Actual size 
text, 328-329 compression, 31-32 command, 67 
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Command and Option 
keys,67 

Command-I keyboard 
equivalent, 67 

Viewc:>Fit in window 
command, 66 

views, custom sizes, 43 
vignettes, 551 

Window menu, 46, 74-75, 
137,375 

windows, cascading and 
tiling, 74 

Windows menu, 270, 280, 
344, 348-349, 495 

word processor 
Importing article from, 

206-207 
style sheet tags, 277-279 
style sheets, 276-277 

WordPerfect and style 
sheets, 276 

Wrap text command, 406 
WYSIWYG menus, 30 

•Z• 
Zephyr SmartAlign 

Addition, 418-419 
Zephyr SuperSnap Addition, 

418-419 
Zero lock command, 126 
zero point marker, 126 
zoom tool, 110 

arbitrary zoom, 110 
Command-spacebar 

keyboard equivalent, 110 
moving on-screen, 11 2 
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$8.95 US:V$11.95 Canada 
£7.99 UK & Eire 

IllS FOR OOMMIEJ'" 
~CIIIIffiiEIU 
by Greg Harvey 

A fast, fun, and cheap way to 
remember DOS commands. 

ISBN: 1-56884-007-1 
$8.95 USN$11.95 Canada 
£7.99 UK & Eire 

WORDPERFECT Rll DOS FOR 
DUMMIES'" QUICII R&IJIINCE 
by Greg Harvey 

With this guide you'll never have to 
worry about deciphering cryptic 
WordPerfect commands again! 

ISBN: 1-56884-009-8 
$8.95 USN$11.95 Canada 
£7.99 UK & Eire 

WORD Rll WINDOWS FOR 
OOMMIES,... QUICIIIHBDCE 
by George Lynch 

End your stress over style sheets, mail 
merge, and other pesk-y Word features 
with this quick reference. Cover Word 2. 

ISBN: 1-56884-029-2 
$8.95 USN$11.95 Canada 
£7.99 Ul{ & Eire 

1-2-3 FOR DUMMIES'" 
QUICK REFERH£E 
by John Walkenbach 

l{eep this quick and easy reference 
by your desk and you'll never have to 
worry about forgetting tricky 1-2-3 
commands again! 

ISBN: 1-568!YI-027-6 
$8.95 USN$11.95 Canada 
£7.99 UK & Eire 

EXC8. Rll DUMMIES'" 
~CK IIBBifNCE 
by John Walkenbach 

A fast, fun and cheap way to remember 
bothersome Excel commands. 

ISBN: 1-568!YI-028-4 
$8.95 US!V$ 11 .95 Canada 
£7.99 lJK & Eire 

WORDPERFECT FOR WINDOWS f8l 
DUMMIES'" QUICIIIIIJBIENCE 
by Greg Harvey 

The quick and friendly "look-it-up" 
guide to the leading Windows 
word processor. 

ISBN: 1-568!YI-039-X 
$8.95 USN$11.95 Canadal£7.99 UJ{ & Eire 

f'or more information or to order by mail, calll -800-762-2974 . Call for a free catalog! For volume discounts and special orders, please call 
Tony Real. Special Sales, at .115-312-0644. f'or International sales and distribution information, please call our authorized distributors: 

CANADA ~1acmillan Canada UNITED KINGDO~t Transworld AUSTRALIA Woodslane Pty Ltd. 
4] 6-293-8141 44-81-231-6661 61-2-979-5944 



IDG BOOKS' MACWORLD SERIES 

"This Is the perfect book for 
the way I think and work." 
Chris Rosa, Opera/ions Mgr., 
South San Francisco, CA on 
Macworld f.tacintosh SECRETS 

"Lon obviously 'sweated the details' 
when he complied this excellent 
System 7.1 reference. The unusually 
detailed table of contents makes 
finding Items a breeze!" 
James F. Steffy, Syscon Corporation, 
Middletown, R!, on Lon Poole's Macworld 
Guide To System 7.1, 2nd Edition 

, ___ ,,.,. ...... .......... _ ... _ .. 
-=::. cUIDETO 

aCiarisWorlts 2 
~ L,if . 
~ 

~ 01 .r"' 
. . :\~\ ..... ,~ 

·.;::: ~?--··_ 

MACWOII.D GUIDE TO 
SYSTEM 1.1, 2111 mmoo 
by Lon Poole 

Take an extensive tour of System 7.1 
software, with Macworld columnist 
Lon Poole's insider tips and 
troubleshooting help. 

ISBN: 1-878058-65-7 
$24.95 USN$33.95 Canada/£22.99 UK & Eire 

MACWORLD GUIDE TO 
CLARIIWOOKS 2 
by Steven Schwartz 

Learn with step-by-step quick tips 
how to integrate the powerful 
modules and features of this popular 
top-selling integrated package. 

ISBN: 1-56884-018-7 
S22.95 USN$29.95 Canada/£21.99 UK & Eire 

MACWOIID GUIDE TO 
MICROSOFT WORD 515.1 
byJimHeid 

This is the complete guide to 
Word 5 & 5.1, with step-by-step 
tutorials and timesaving lips for 
creating impressive-looking 
documents with Word. 

ISBN: 1-878058-39-8 
$22.95 USN$29.95 Canada/£21.99 UK & Eire 

''This was an Incredible book. 
It tnlly made leamlng Word 5 .0 
quick and easy." 
William Levin, Chicago, IL, on 
~1acworld Guide to Microsoft Word 5 

"An essential guide for anyone 
managing Mac networks." 

Reese Jones, President, Farallon Computing, 
on /he Macworld Networking Handbook 

"Should've put It In a wire binder, 
I am continuously using Itt" 

Ric Rivera, Sea tile, WA on Lon Poole's M.acworld 
Guide To System 7.1, 2nd Edition 

MACWIIU.II GUIDE TO 
MICIIIiSon WORKS 3 
by Barrie Sosinsky 

This complete guide to Works 3 gets 
you up and running with Microsoft's 
popular integrated software-fast. 

ISBN: 1-878058-42-8 
$22.95 USN$29.95 Canada/£21.99 UK & Eire 

MACWaD GUIDE TO 
MICROSIIT EXCEL 4 
by David Maguiness 

Create powerful spreadsheets right 
away with this clear and extensive 
step-by-step guide to Excel4. 

ISBN: 1-878058-40-1 
$22.95 USN$29.95 Canada/£21.99 UK & Eire 

MACWIIIlD NEIWIIIIONG 
IIAMJBOII 
by Dave Kosiur & 
Nancy E.H. Jones 

Mac network management from the 
inside out! This insider's guide won lne 
Society of Technical Communication's 
"Award of Excellence." 

ISBN: 1-878058-31-2 
$29.95 USN$39.95 Canada/£26.99 UK & Eire 

For more infonnation or to order by mail, call 1-800-762-2974. Call for a free catalog! For volume discounts and special orders, please call 
Tony Real, Special Sales, at 415-312-0644. For International sales and distribution infonnation, please call our authorized distributors: 

CANADA ~tacmillan Canada UNITED KINGD0~1 Transworld AUSTRALIA Woodslane Pty Ltd. 
416-293-8141 44-81-231-6661 61-2-979-5944 



IDG BOOKS' MACWORLD SERIES 

"The time this book Is going to 
save Mac users will pay them 
back about fifty times over." 
Doug Hamer, DS Hammer Design, 
Wakefield, MA, on Deke McClelland's 
bestselling ~1acworld Photoshop 2.5 Bible 

MACWOII.D MACINTOSH 
SECIITS. 
by David Pogue & 
Joseph Schorr 

Hundreds of the latest expert tips on fl1ac hardware, software, 
multimedia, networks, and much more are revealed by 
Macworld magazine's, "Desktop Critic" David Pogue, with 
coauthor and Macworld magazine's contributing writer 
Joseph Schorr! Includes over 8MB of commercial 
software and shareware. 

ISBN: 1-56884-025-X 
$39.95 USN$52.95 Canada/£36.99 incl. VAT UK & Eire 
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MACWOIILD PHOTOSHOP 
2.5 BIBLE 
by Deke McClelland 

Packed with lips & techniques on electronic painting, 
photo retouching & specia.l effects by Macworld 
Contributing Editor Deke McClelland, this is the 
complete reference to image editing. Now covers 
version 2.5.1 

ISBN: 1-56884-022-5 
$29.95 US!V$39.95 Canada/,C26.99 incl. VAT Ul< & Eire 

"The 8MB of software legitimately 
.•• smokes the covers off ... any book/ 
collection I have found to date." 
Earl Wirth, Account Mgr., Calgary, Alberta, 
Canada, on Macworld Macintosh SECRETS 

"Great 'behind the scenes' Information 
on Macintosh hardware and software." 
Kevin Garrison, Sales, MI. Pleasant, SC on 
Macworld Macintosh SECRETS 

"Found Information In this book 
that I have seen nowhere else." 
Michael/(. Riggs, Moscow, lD on 
Macworld Macintosh SECRETS 
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MACWOIID QUARKXPRESS 
3.2/3.3 BIBLE 
by Barbara Assadi & Galen Gruman 

The definitive guide to QuarkXPress 
3.2 and 3.3 explains page layout, graphics, 
and color prepress. Includes FREE disk 
with QuarkXPress XTensions and scripts. 

ISBN: 1-878058-85-1 
$39.95 US!V$52.95 Canada 
£36.99 incl. VAT UK & Eire 

MACWORlD PAGEMAKER 5 BIBLE 
by Craig Danuloff 

Stuffed with insider tips & techniques, 
the ultimate guide to page layout 
is here, plus 2 disks of PageMaker 
utilities, templates, fonts, 
and clip art. 

ISBN: 1-878058-04-3 
$39.95 US!V$52.95 Canada 
£36.99 incl. VAT UK & Eire 
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MACWOIID COMPLEJE MAC 
HANDBOOK PLUS CD, 2Dd mmoN 
by lim Heid 

This is the ultimate guide to using, 
mastering, and expanding the Mac. 
Includes CD-ROI'>t with software, 
demos, QuickTime movies, & more! 

ISBN: 1-56884-033-0 
$39.95 US!V$52.95 Canada 
£36.99 incl. VAT UK & Eire 

Q REVIIION Of NATIDNAI. BEITSBURI 

For more information or to order by mail, call 1-800-762-2974. Call for a free catalog! For volume discounts and special orders, please call 
Tony Real, Special Sales, at 415-312-0644. For International sales and distribution information, please call our authorized distributors: 

CANADA Macmillan Canada UNITED KINGDOllt Transworld AUSTRALIA Woods lane Pty Ltd. 
416-293-8141 44-81-231-6661 61-2-979-5944 



Order Form 

IDG 
Order Center: (800) 762-2974 18 a.m.-51un .• PST, wccl<~lavsl or (4151 312-0650 

For Fastest Service: Photocopy This Order Form and FAX it to: (415) 358-1260 

BOOKS 
Quantity Title 

Shipping & Handling Charges 
Subtotal U.S. Canada & 

Up to $20.00 
$20.01-40.00 
$40.01-60.00 
$60.01-80.00 
Over $80.00 

Add $3.00 
$4.00 
$5.00 
$6.00 
$7.00 

International 

Add $4.00 
$5.00 
$6.00 
$8.00 

$10.00 

In U.S. and Canada, shipping is UPS ground or equivalent 
For Rush shipping call (BOO) 762-2974. 

Ship to: 
Name 

Company 

Address 

City/State/Zip 

Daytime Phone 

International 
AirMail 

Add $10.00 
$20.00 
$25.00 
$35.00 
$50.00 

Subtotal 
CA residents add 

applicable sales tax 
IN residents add 

5% sales tax 
Canadian residents 

add 7% GST tax 

Shipping 

Total 

Total 

Payment: o Check to lOG Books (US Funds Onlvl oVisa o Mastercard oAmerican Express 

Card# Exp. Signature 

Please send this order form to: lOG Books. 155 8ovet Road, Suite 310. San Mateo. CA 94402. 

Allow up to 3 weeks for delivery. Thank you! 



IDG Books Worldwide License 
Agreemment ____________________ _ 
Read this agreement carefully before you buy this book and use the programs 
contained on the enclosed disk. 

By opening the accompanying disk package, you indicate that you have read and agree 
with the terms of this licensing agreement. If you disagree and do not want to be bound 
by the terms of this licensing agreement, return the book for refund to the source from 
which you purchased it. 

The entire contents of these disks and the compilation of the software contained 
therein are copyrighted and protected by both U.S. copyright law and international 
copyright treaty provisions. The individual programs on these disks are copyrighted by 
the authors of each program respectively. Each program has its own use permissions 
and limitations. You may copy any or all of these programs to your computer system. 
Do not use a program if you do not want to follow its licensing agreement. Absolutely 
none of the material on these disks or listed in this book may ever be distributed, in 
original or modified form, for commercial purposes. 

Disclaimer and Copyright Notice _ 
Warranty Notice: IDG Books Worldwide, Inc., warrants that the disks that accompany 
this book are free from defects in materials and workmanship for a period of 60 days 
from the date of purchase of this book. If IDG Books Worldwide receives notification 
within the warranty period of defects in material or workmanship, IDG Books World­
wide will replace the defective disks. The remedy for the breach of this warranty will be 
limited to replacement and will not encompass any other damages, including but not 
limited to loss of profit, and special, incidental, consequential, or other claims. 

IDG Books Worldwide, Macworld, Inc., and the authors specifically disclaim all other 
warranties, express or implied, including but not limited to implied warranties of 
merchantability and fitness for a particular purpose with respect to defects in the 
disks, the programs, and source code contained therein, and/or the techniques 
described in the book, and in no event shall IDG Books Worldwide, Macworld, Inc., 
and/or the authors be liable for any loss of profit or any other commercial damage, 
including but not limited to special, incidental, consequential, or other damages. 



Installing the Macworld 
PageMaker 5 Bible Disks 
The software that comes with this book includes the elements you need to work 
through the three sample projects in Chapters 8, 12, and 18 of the book. The disks also 
include Aldus Fetch Trial Version 1.2/Macintosh®. 

Follow these steps to complete a successful installation of the disk: 

1. Insert Disk #1 in your floppy drive. 

2. Copy the three folders named PM Bible Ch8 Files f, PM Bible Ch12 Files f . and 
PM Bible Ch 18Files f to your hard drive. (Alternatively, you can use the sample 
projects from the floppy as you work through Chapters 8, 12, and 18.) 

3. To install Fetch, double click the Aldus Installer/Utility icon in the Utilities folder 
and follow the instructions in the dialog boxes. 



FREE SOFTWARE 
FROM 

Macworld 
YOUR FREE GIFT. Give Macworld a try and we'll send you a gift­
a free copy of Pogue's Power Uti lities. With it, you get more than 
14 fantastic programs specially selected by Macworld editor, 
David Pogue. Your free disk comes with a desktop calendar, 
anti-virus program, keyboard synthesizer ... and more. It 's the 
most co111prehensive collection of power 11tilities aro11nd! 

FREE ISSUE 
Macworld gives you authoritative technical news. Award-winni ng 
feature articles. Plus, more than 275 product reviews in every issue! 

Why not send fur your FREE issue of Macworld today? When you 
do, you'll automatically receive Manvorld's Power Utilities. FREE. 
If you enjoy Macworld, you can subscribe at 37% off the regular 
rate. If Macworld is not for you, simply write "cancel" on our 
invoice. You pay nothing. You owe nothing. The free issue and 
software are still yours to keep. 

The Best Shareware 
of the '90s! 
• 14 Complete Power Utilities 

iucluding ColorSwitcll, 
\ViudowSiwde aud MeuuCiwice 

• Coutrol pauels, desk 
accessories aud games 

• It's practical, iuuovative aud 
fuu -to-use! 

YES! Send me my FREE software along with a 
FREE issue of Macworld. If I like Macworld, I can 
subscribe for a full year ( 11 additional issues for a 
total of twelve in all). I'll pay the low rate of just 
$18.97- that's a savings of 37% off the regular rate. 

Write to: 

Macworld 
50 I Second St rcet 

San ha n cisco, CA 94107 

I 
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'I 

NA . .\i l:. 

CITYi~IA11J/II' 

I Basic sul>5<riplion price is $30 for 12 issu<S. The anuual corer J>r ice is S3.95 per isme. For Mexican 
I and C'•mJdian subscriplions, please add SIS per year lor sl1ipping; $70 for all 01her foreign counlri<S. Macworld 
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FREE GIFT! 
The most comprehensive collection 

of power utilities around. 

• 14 Complete Power Utilities 
including ColorSwitch, 
WindowShade and Menu Choice 

• Control panels, desk accessories 
and games 

• It's practicat innovative and 
fun-to-use! 

:DAVID POGUE'S 
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P.O. BOX 51666 
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IDG BOOKS WORLDWIDE REGISTRATION CARD RETURN THIS 
REGISTRATION CARO 
FOR FREE CATALOG 

Title of this book: Macworld P Maker 5 Bible 

My overall rating of this book: 0 Very good 111 0 Good m 0 Satisfactory Ill 0 Fair ,,, 0 Poor 151 

How I first heard about this book: 

0 Found in bookstore; name: 161 0 Book review: m 

0 Advertisement: ''' 0 Catalog: 1s1 
0 Word of mouth; heard about book from friend, co-worker, etc.: 1101 0 Other: '"' 

What I liked most about this book: 

What I would change, add, delete, etc., in future editions of this book: 

Other comments: 

Number of computer books I purchase in a year: 0 11121 0 2-5 1131 0 6-10 1141 0 More than 10 11sl 

I would characterize my computer skills as: 0 Beginner 11;1 0 Intermediate 1111 0 Advanced 11e1 0 Professional 1•s1 

I use 0 DOS 1201 0 Windows 1211 0 OS/2 1221 0 Unix 1231 0 Macintosh 1241 0 Other: 12s1 _______ _ 
f please specify) 

I would be interested in new books on the following subjects: 
(please check all that app ly, and use the spaces provided to identify specific software) 
0 Word processing: 1261 0 Spreadsheets: 1211 

0 Data bases: 1281 0 Desktop publishing: 1291 

0 File Utilities: llnl 0 Money management llll 

0 Networking: 1m 0 Programming languages: 1331 

0 Other: Jl'l 

I use a PC at (please check all that apply): 0 home ll>l 0 work tlEI 0 school 1371 0 other: (Jal ______ _ 

The disks I prefer to use are 0 5.251391 0 3.5 I<OJ 0 other: '"'------------------
1 have a CD ROM: 0 yes 1•21 0 no (Ill 

I plan to buy or upgrade computer hardware this year: 0 yes '" ' 0 no 1111 

I plan to buy or upgrade computer software this year: 0 yes t.osl 0 no 1•11 

Name: Business title: 14!1 

Address ( 0 home r.;o1 0 work (si)/Company name: 

Street/Suite# 

City ~/State ($JJ/Zipcode [541: 

0 I l iked this book! You may quote me by name in future 
IDG Books Worldwide promotional materials. 

Country 1551 

My daytime phone number is _________ _ 

Type of Business: ,,;, 

IDG 
BOOKS 

TH E WORLD 0 1' 
COMI'llfE R 

Kl'\"OWLEDGE 



0 YES! 
Please keep me informed about lOG's World of Computer Knowledge. 
Send me the latest IDG Books catalog. 
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LEVEL 

Beginning to 
Advanced 
Users 

COMPUTER 
BOOK SHELVING 
CATEGORY: 
Madntosh/ 
Desktop Publishing/ 
PageMaker 

Sl9.95 USA 
$52.95 Canada 
06.99 ind VAT 

UK & Eire 

PageMikerS 
Bi61e 
'Very useful for PageMaker beginners 
and veterans alike - contains a wealth 
of tips and tricks to make you a faster, 
more powerful PageMaker user." 
- Paul Brainerd, President and Founder, 
Aldus Corporation 

• How to use PageMaker's control 
palette to work more quick~ and 
with greater precision 

• Tips and tricks for manipulating and 
customizing type 

• Find out how Aldus Additions technology 
"Since 1985 I've been tuming can save you time and automate 
PogeMoker upside down ond inside repetitive tasks 
o"! to find o!" what it con really _do. . Streamline your work and reduce 
J!r•s book will teoch you everythmg production errors with dozens of 
1 ve leo'!'ed ove~ the yeors plus tons keyboard shortcuts 
of new mformation on ~ Tldlllcii iiMiwllr . 
version 5. My goal is to :.:i:: Tim Cole • T echn1ques you need to 
help you produce great · --.==.=- know vvh~n producing 
looking pages in less . . four-color JObs for 
time ond with less eHort than you separation 1n PageMaker 
ever thought possible."- Craig Danuloff • Save time by using style sheets to 

Th. II M ld p M k 5 automate text formatting 1s a new acwor age a er . . . 
Bible is the ultimate hands-on resource • Management strateg1~ for wo~n? wrth 
for everyone who works with the long d~uments, and t1ps for bulld1ng a 

ld
, t 1 1 t better 1ndex and table of contents 

wor s mos popu ar page ayou 
program. From detailed instructions for • The role Aldus PressWise, TrapWise, 
every PageMaker feature, to clearly and PrePrint can play in your electronic 
marked tips and tactics, and thre~ prepress document production system 

sample projects, this complete About the Author 
PageMaker companion will show you Craig Danuloff opened one of the first desk-
how to put PageMaker's power to use top publishing service bureaus in Boulder, 
creatively and productive~. It's the only Colorado, in 1985, and has authored 
reference you'll need, whether you're almost two dozen books on desktop 
designing a one-page invitation or publishing and the Macintosh since then. 
building a 1 00-page book! He is also a former Business Development 

Manager at Aldus Corporation. 
Create the perfect page layout! Tho World of Compull!fi<n<1Medgo IS alradomafl< and lOG Bool<s IS a 
Inside you'llleam: regosttredtrad<ma~~<oftnt~Dat.JGroup. Fdchisatrac~ema~~< 

of AIM Corporation. 

• Tips for setting up a Macintosh work­
station so that it real~ has enough 
power for PageMaker 

• Everything you'll need to understand the 
PageMaker pasteboard metaphor and 
all on-screen tools and palettes 

• The proper way to import text or 
graphics from nea~ any source 

ISBN 1-878058-84-3 

53995 

843 

Locate cfrgital images 
With ease \\ 

Aldus Fetch, e :isua! 
database :ha'lets )00 
catalog, brcr.vse. and 

retne\e graphic a1e5, 

pubhca::ons, ·ex: 
sound dip a:-~ 
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variety ri meG Ia Y oo cz:o: 
save up ~ 50 ems Kl 

FlEE '"<l: ~ ot 

PLUS Cra~ Oa 
has tnduded the 
text and graphia 
from the bc:d: s 

three sample prorec:s. 
making it easy to in~ 

apply the techniaues 
you learn ·n the bool 
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