








































































































































































































































































































































































































































































































































































































































































































































































































































_________________ Index 381 
connecting 

to shared disk or folder, 190-193 
to your computer from remote 

computer, 194 
connectors, 177-178 
Consultant, 116 
containers, 1 7 
Contextual Menu Extension, 297 
Contextual Menu Items folder, 310 
contextualmenus,20-21,31,222 
Control-clicking, 21 
Control Panel folder, 345-347 
control panels, 39, 106, 235, 281-284 

aliases, 106-107 
Appearance,236-239,285 
Apple Menu Option, 239-241, 285 
AppleTalk, 241,285 
checking settings on, 235 
ColorSync, 242, 286 
Control Strip, 242- 243, 286 
Date & Time, 243-245, 286 
Dial Assist, 245, 286-287 
disabling, 282-283 
Energy Saver, 246-247, 287 
Extensions Manager, 247- 249,287 
File Exchange, 249- 251, 287 
File Sharing, 252, 287- 288 
General Controls, 252- 254, 288 
icons, 19 
Internet, 254,288,330-331 
Internet-related, 330-332 
Keyboard,254-255,288 
Keychain Access, 255, 288-289 

Location Manager, 289 
Memory, 256, 289 
Modem, 256, 289, 332 
Monitors, 257, 290 
Mouse, 258, 290 
Multiple Users, 258-261, 290 
Numbers, 261, 290 
QuickTime Settings, 261- 263, 290-291 
RAM (random access memory), 282 
Remote Access, 263, 291, 331-332 
reordering, 345-347 

replacing, 345 
resolving conflicts, 343- 345 
Software Update, 263, 291 
Sound,264-265, 291 
Speech,265- 266,292 
Startup Disk, 266, 292 
TCP/IP, 267, 292, 331 
Text, 267, 292 
third-party, 282 
turning on/off, 203, 207, 247-249, 283-284, 

342-343 
Web Sharing, 267, 293 

Control Panels folder, 106-107, 235, 
247,282 

Control Strip control panel, 233-234, 
242- 243,286 

AppleTalk module, 179 
expanding and collapsing on-screen , 242 
freeware and shareware modules, 234 
Hot Key to Show/Hide radio button, 242 
moving on-screen, 242 
Resolution module, 222 

Control Strip Extension, 297 
Control Strip Modules folder, 234, 310 
Copy (3C+C) keyboard shortcut, 67, 104 
Copy command, 62 
copying 

floppy disks, 42-43 
folders, 40-42 
items between folders, 41-42 
items from Scrapbook, 104 
items to Clipboard, 67 
items to Scrapbook, 103 

Correspondence folder, 143 
cover page, 168 
Cover Page dialog box, 168 
crashing at startup, 342- 348 

restarting without extensions and control 
panels, 342-343 

Crayon Picker, 72 
crossover cable, 178 
customizing Apple menu, 108-111 
Cut (3C+X) keyboard shortcut, 66, 103 
Cut command, 62 
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DAs (desk accessories) 
Apple System Profiler, 99 
versus applications, 308 
Calculator, 99-100 
Chooser, 100-101, 154-158 
Key Caps, 101- 102 
Network Browser, 102 
rearranging, 109-110 
Remote Access Status, 103 
Scrapbook, 103-104 
Stickies, 104-105 

Date Formats dialog box, 243-244 
dates 

formats, 243-244 
setting, 243 

Date & Time control pane l, 243-245, 286 
daylight savings time, 244 
DeaiMac Web s ite, 363 
debuggers, 203 
default printer, 172 
deleted icons, recovering, 24 
Delete key, 68 
deleting 

fi les, 52 
icons, 23 
items, 68 
items from Scrapbook, 104 

Democ:>Surfaces command, 112 
Desk Accessories folder, 109-110 
desktop, 17, 43 

activating, 125 
aliases,44,57, 146-150 
author's, 115-116 
background pattern, 44 
cluttered, 45 
icons, 14-25, 45 
Open dialog box, 121 
pattern or picture, 238 
printing, 64 
putting away icons, 58 
rebuilding, 335-336 
Save dialog box, 121 
saving items to, 121 

selecting a ll icons on, 68 
selecting icons, 13 
storing items on, 43, 147 
viewing icons on, 120 
windows, 26 

Desktop (3€+0) keyboard shortcut, 147 
Desktop DB fi le, 336 
Desktop OF file, 336 
desktop printer icons, 24, 45 
desktop printers, 157, 170 

Chooser, 171 
choosing, 173 
creation of, 101 
defining, I 70 
dragging document onto it, 171 
printing, 170 
Printing menu, 171-172 
reasons for using, 171 
specia l print jobs, 171 
tape recorder-like icons, 172 

Desktop Printer Spooler, 297- 298 
Desktop PrintMonitor, 305-306 
DiaiAssis t control panel, 199- 200, 245, 

286-287 
Balloon Help, 200 

dialog boxes, 48 
activating check boxes and radio 

buttons, 50 
canceling, 126 
check boxes, 50 
default button, 120 
elements, 48 
pop-up menus, 49 
radio buttons, 48-49 
return or Enter key, 120 
text entry boxes, 49 

DIMMs (Dual In-line Memory Module), 202 
disconnecting from shared folder or disk 

194-195 • 
disk cache 

adding to System Software, 208 
lowering size, 210 
setting, 209-210 

Disk First Aid, 15, 336-338 
disk icons in Save and Open dialog 

box, 121 
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disks 

connecting to shared, 190-193 
disconnecting from shared, 194-195 
locking, 55 
owners, 187 
unsharing, 196 

Disk Tools, 14-15, 334 
dismounted floppy disks, 37 
DNS address, 323 
document icons, 18-19 
documents, 19 

a liases, 147 
printing, 51-52 
recently used, 107-108, 240 
saving, 120-127 
searching for words in, 61 
unable to paste items to, 104 

Documents folder, 39, 141-143, 192 
Documents icon, 192-193 
dogcow, 161 
domain name, 323 
double-clicking, 13, 258 
double spacing after punctuation, 218 
Dr. Macintosh Unabridged Dictionary, 175 
drag-and-drop, 148-150 

items to Scrapbook, 103 
drivers, installing new, 338-339 
DriveSaver, 373 
Drive Setup, 15, 338-339 
drop box, 189 
drop-down path menu, 119 
Duplicate (3C+D) keyboard shortcut, 56 
Duplicate command, 42 
duplicating icons, 56 

•E• 
Earthlink, 318 

signing up with, 318-320 
Easy Access, 356-357 
Edit<=:> AU command, 68 
Editc::>Clear command, 68, 104 
Edit¢Copy command, 54, 67, 104 
Editc::>Cut command, 66, 103 
Edit menu, 62, 65-72 

Edit New User window, 259-260 
Edit<=:> Paste command, 54, 103 
Edit¢ Preferences command, 68-72, 

105, 150 
Edit¢ Show Clipboard command, 66-68 
Editc::>Undo command, 65-66 
Edit¢User Mode command, 241 
Eject command, 37 
Eject Disk (3C+E) keyboard shortcut, 36 
Eject Floppy Disk (3C+Shift+ 1) keyboard 

shortcut, 37-38 
ejecting 

floppy disks, 36-38, 58, 124 
removable disks, 124 

electronic Post-It Notes, 104-105 
e-mail 

account, 324 
reading, 328-330 

e-mail address, 323 
EM Extension, 293-294 
empty folders, 142 
emptying Trash, 23 
Encrypt command, 50, 58 
encrypting files, 58 
encryption keys, 255 
Energy Saver control panel, 246-247,287 
Energy Star compliant, 246 
English Speech Recognition, 354-355 
enlarging windows, 27 
erasing RAM disks , 213 
Ethernet, 177 
Ethernet hub, 178 
Ethernet printers, 157 
EtherTalk, 177-178 
EveryMac Web site, 363 
everyone, 187-188 
Expense Report folder 
explanatory text fonts , 237 
extended keyboards, 30 
extensions, 281-284 

Apple CD/DVD Driver, 294 
Apple Enet, 294 
Apple Guide, 294 
Apple Guide documents, 305 
Apple Monitor Plugins, 295 
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extensions (continued) 
Apple Photo Access, 295 
Apple QD3D HW Driver, 295 
Apple QD3D HW Plugin, 295 
AppleScript, 295 
AppleShare, 304 
Application Switcher, 296 
ATI Driver Update, 296 
ATI Graphics Accelerator, 296 
ATI Video Accelerator, 296 
Audio CD Access, 296 
Chooser, 304-305 
Color Picker, 296-297 
ColorSync Extension, 297 
Contextual Menu Extension, 297 
Control Strip Extension, 297 
Desktop Printer Spooler, 297-298 
Desktop PrintMonitor, 305-306 
disabling, 282-283 
EM Extension, 293-294 
FBC Indexing Scheduler, 298 
File Sharing extension, 298 
Folder Actions, 298 
FontSync Extension, 298-299 
Foreign File Access, 299 
GameSprockets files, 306-307 
High Sierra File Access, 299 
lndeo Video, 299 
Intel Raw Video, 299 
Internet Config extension, 299 
Iomega Driver, 299-300 
ISO 9660 File Access, 300 
libraries, 306 
LocalTalkPCI, 300 
Location Manager Extension, 300 
Macintalk 3, 300-301 
Macintalk Pro, 300-301 
Multi-User Startup, 301 
OpenGL files, 307 
OpenTptModem, 306 
OpenTpt Remote Access, 306 
OpenTpt Serial Arbitrator, 306 
OpenTransport ASLM Modules, 306 
printer drivers, 305 
Printer Share, 301 
QuickDraw 3D, 301 

QuickTime, 301-302 
QuickTime FireWire DV Enabler, 301-302 
QuickTime MPEG Extension, 301-302 
QuickTime Musical Instruments, 301-302 
QuickTime PowerPiug, 301-302 
QuickTime VR, 302 
RAM (random access memory), 282 
Remote Only, 302 
reordering, 345-347 
replacing, 345 
resolving conflicts, 343-345 
Shared Library Manager, 302 
Shared Library Manager PPC, 302 
Software Update Scheduler, 302 
Sound Manager, 303 
Speech Manager, 303 
system, 293-304 
System Monitor Plugins, 303 
third-party, 282 
Time Synchronizer, 303 
turning on/off, 203, 207, 247-249, 283-284, 

342-343 
UDF Volume Access, 303-304 
Video Startup, 304 
Web Sharing Extension, 304 

Extensions folder, 247, 282 
ActiveX Controls folder, 307 
AppleScript extension, 271 
Audio CD Access extension, 112 
Find folder, 307 
Global Guide Files folder, 307 
Location Manager Modules folder, 307 
Macromedia folder, 307 
Modem Scripts folder, 308 
MRJ Libraries folder, 308 
Multiprocessing folder, 308 
Printer Descriptions folder, 308 
printer drivers, 155 
QuickTime Extensions folder, 308 
reordering extensions, 345-347 
Voices folder, 309 

Extensions Manager control panel, 287 
Continue button, 344 
Filec:>New Sets command, 248 
opening at startup, 247 
Restart button, 343 



________________ Index 385 
sets or groups of extensions and control 

panel, 248 
turning extensions and control panel off, 

283-284 
external CD-ROM drives, 112 

•F• 
favorite files aliases, 108 
Favorites folde r, 57, 108, 310 
FBC Indexing Scheduler, 298 
features, turning off, 224 
fie lds, 49 
FIFO (first in, firs t out), 240 
Filec:>Add to Favorites command, 58, 108 
Filec:>Ciose All command, 274 
Filec:>Ciose command, 105, 178-179 
Filec:>Ciose Window command, 31-32 
Filec:>Configurations command, 241 
File Exchange control panel, 132, 

249-251,287 
Filec:>Find command , 104 
Filec:>Get Info command, 53-55, 97, 186, 

205,241 ,284 
Filec:>Make Alias command, 57, 111, 146, 151 
File menu, 20, 50-64 
Filec:>Move to Trash command, 52 
Filec:>New Folder command, 38, 51, 109, 274 
Filec:>Open command, 20, 51, 109 
Filec:>Open Enclosing Folder command, 60 
Filec:>Open Item command, 59 
Filec:>Page Setup command, 64 
Filec:>Print command, 158, 163 
Filec:>Print Desktop command, 64 
Filec:>Print Window command, 64 
Filec:>Put Away command, 37, 45, 58, 195 
files 

aliases, 57-58, 145-152 
creation da te, 53 
deleting, 52 
encrypting, 58 
finding, 58-62 
invisible, 131 
keycha in, 58 
labeling, 55-56 

launching, 137-140,256 
location, 53 
location saved at, 121 
locking, 55 
modification date, 53 
naming, 123 
opening, 51, 59, 128-132,137-140 
opening another program's, 132 
opening from PC, 249-250 
organizing, 140-145 
password-protecting, 58 
previewing, 130 
printing, 51-52 
saving as PostScript files, 169-170 
saving under different name, 128 
sharin~ 10~ 186-187 
size, 53 
version number, 53 

Filec:>Save As command, 128, 275 
Filec:>Save command, 120, 275 
Filec:>Search Internet command, 63 
fi le sharing, 53, 175, 252 

access, 186-190 
aliases, 193-194 
allowing everyone access, 188 
allowing nobody but yourself access, 188 
allowing one person or group access, 188 
allowing others to deposit fi les and 

folders without access, 189 
AppleTalk, 157, 181, 191 
changing password, 196 
connecting automatically at startup, 193 
connecting to shared disk or folder, 

190-193 
connecting to your computer from 

remote computer, 194 
defining, 176 
disconnecting from shared folder or disk, 

194-195 
groups, 184-185 
monitoring, 195-196 
privileges, 186-190 
read-only bulletin boa rds, 189 
reopening remote Documents folder, 193 
setting up, 179-180 
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file sharing (conrinued) 
status, 180 
Stop/Start button, 180 
TCP/IP, 181 
turning on, 180-181 
unsharing folder or disk, 196 
user categories, 187 
users, 182-184 

File Sharing control panel, 179, 182, 252, 
287-288 

Activity Monitor, 195-196 
Computer Name, 180 
New User button, 183 
Owner Name field, 180, 183 
Owner Password, 180 
Sharing command, 183 
Start/Stop button, 196 
Stop/Start button, 180-181 
TCP/IP, 181 

File Sharing extension, 298 
Fileo::>Show Original command, 64 
Fileo::>User Mode command, 241 
Find (~+f) keyboard shortcut, 58, 117, 327 
Finder, 15, 25, 43, 310 

fonts in views, 237-238 
Geneva font, 222 
showing with another application open, 

252-253 
sound for events, 238 

Finder icon, 19, 25 
Find folder, 307 
Findo::>lndex Volumes command, 61 
finding files, 58-62 
Fire Wire 

hard disk, 225 
ports, 10 

Fix Alias dialog box, 133 
flashing folder, 14 

problems, 335-342 
flashing question mark, 14 

problems, 335-342 
floppy disks, 35 

copying, 42-43 
dismounted, 37 
ejecting, 36-38, 58, 124 
ghost icon, 37-38 

HFS Interchange Format, 36 
initializing, 35-36 
moving icons from, 42-43 
PC, 36 
preformatted, 35 
ProDOS, 36 
startup disk, 14 

Folder Actions, 298 
folder icons, 15-19 
folders , 19, 38-42 

aliases, 147 
Apple menu, 98, 105-108 
automatically opening and closing, 70 
calculating sizes, 224 
~-clicking, 119 
combining access privileges, 188-190 
connecting to shared, 190-193 
copying, 40-42 
copying floppy disks contents to, 43 
copying items between, 41-42 
creation of, 38-39 
disconnecting from shared, 194-195 
empty, 142 
forcing sort of items in, 230 
hierarchy, 122 
locking, 55 
moving, 40-42 
moving item into, 40 
naming, 39 
navigating, 123 
navigating from Save dialog box, 120-121 
nested, 118-119 
new, 51, 109 
new folder inside, 125 
Open dialog box, 121 
opening, 60, 119 
organizing, 140-145 
owners, 186-187 
path, 122-123 
protecting from being moved, renamed, 

or deleted, 190 
Save dialog box, 121 
sharing with users, 186-187 
spring-loaded, 70, 150 
Standard Views, 71 
structure, 143 
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submenus, 98, 105-106 
unsharing, 196 
when they are too full , 143 

fonts 
anti-aliasing, 238 
bitmap, 173 
choosing type, 168 
downloading to, 168 
explanatory text and labels, 237 
headings, 237 
icons, 237 
installing, 173 
Key Caps, 101 
lists, 237 
menus, 237 
monospaced, 218 
Note Pad, 114 
printer, 168 
removing, 173 
smoothing, 238 
TrueType, 174 
Type 1, 174 
types, 173-174 
viewing, 101 

Font Settings dialog box, 168 
Fonts folder, 173, 310 
FontSync Extension, 298-299 
Ford, Ric, 362 
foreground printing, 167 
Foreign File Access, 299 
foreign languages, 254, 267 
frequently used items, 138 

•G• 
G3 or G4 accelerator, 225 
games, 360 
GameSprockets fi les, 306-307 
General Controls control panel, 39, 

252- 254, 288 
Geneva font and Finder, 222 
Get Info (~+I ) keyboard shortcut, 24, 53, 

97, 186,205,241,284 
Get Info dialog box 

changing icon picture, 54 
Comments box, 53 

icon details, 53 
Its Contents check box, 186 
Minimum Size, 206 
Owner and User/Group areas, 187 
pop-up menus, 187 
Preferred Size, 206 
Share This Item check box, 186 
Sharing command, 186 
Show pop-up menu, 53, 186 
Suggested Size, 206 
Use enclosing folder's privileges check 

box, 187 
User/Group pop-up menu, 186 

Get Quick Time Player icon, 45 
getting files on the road, 198 
ghost icon, 37 
GIF format, 238 
Global Guide Files fold er, 307 
graphics, storing, 103-104 
Graphing Calculator, 112-113 
Grave Accent (') (Option+') keyboard 

shortcut, 102 
grid spacing, 69 
groups, 184- 185 
guests, 182, 185 

•H• 
happy Mac, 11 
hard disk icons, 18 
hard disks 

alias on Apple menu, 151 
backing up, 16 
converting from HFS to HFS+, 284 
faster, 225 
FireWire, 225 
HFS+ formatting, 284 
indexing, 61 
installing new drivers , 338- 339 
jolting, 10 
reclamation theory, 279-280 
repairing damaged files, 336- 338 
selecting as startup, 266 
s tandard HFS formatting, 284 
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hardware problems, 334 
headings and fonts, 237 
help, 24 
Help Center, 62 
Help Center command, 24 
Help (:le+?) keyboard shortcut, 24 
Help command , 24 
Help folder, 311 
Helpc:>Help Center command, 62 
Helpc:>Show Balloons command, 96 
Hewlett Packard Laser Jet 4ML, 157 
HFS Interchange Format floppy disks, 36 
Hide/Show Control Strip (:li:+Control+S) 

keyboard shortcut, 242 
hierarchical s ubmenus, 95 
High Sierra File Access, 299 
hot spot, 23 
HSV (hue, saturation, value) Picker, 72 

•1• 
1-beam cursor, 22 
iBook, 360 

Control Strip, 234 
monitors, 221 

icons, 17-25 
application, 18-19 
changing picture, 54 
comments, 53 
deleting, 23 
desktop, 45 
desktop printer, 24 
document, 18-19 
double-clicking, 20 
duplicating, 56 
folder, 15-19 
fonts, 237 
hard disk, 18 
identifying, 53 
inverting, 23 
invisible grid , 70-71 
moving between disks, 42-43 
opening, 20 
organizing, 38-42 
putting away, 58 

recovering deleted, 24 
renaming, 22 
selecting multiple, 43 
selecting on desktop, 13 
selecting with Tab key, 29 
shapes, 18 
shared folders, 193 

iMacs 
Ethernet ports, 178 
monitors, 22 1 
USB ports, 10 
USB printers, 156 

inactive windows, 31 
Indeo Video, 299 
Info-Mac Hyper Archives Web s ite, 362 
Information Superhighway. See Internet 
initializing floppy disks, 25-36 
inkjet printers, 170 
insertion point blinking rate, 253 
Inside Mac Games Web site, 363 
installing Mac OS 9, 367-369 
Intel Raw Video, 299 
internal clock, setting, 243 
internal speaker, 265 
Inte rnet 

America Online account, 316, 318 
connection speed, 262 
connectivity, 316 
ISPs ( Internet Service Providers), 316, 

317- 318 
modems, 316-317 
OS 9 default installation, 316 
overview, 315-316 
requirements for surfing, 316 
search engines, 63 
searching, 61-63 
searching with Sherlock 2, 327- 328 
services, 316 
storing settings for, 330-331 
Web, 316 

Internet Access ins tallation, 352 
Internet Config extension, 299 
Internet control panel, 254, 288, 330-331 
Internet For Macs For Dummies, 315 
Internet-related control panels, 330-332 
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Internet Search Sites folder, 311 
Internet Setup Assistant, 316 

already having ISP ( Internet Service 
Provider), 321-324 

signing up with Earthlink, 3 18- 320 
inverting icons, 23 
invisible fi les, 131 
invisible grid, 70- 71 
Iomega Driver, 299-300 
IP address, 322 
ISO 9660 File Access, 300 
ISPs ( Internet Service Provider), 316-318 

already having an Internet Setup 
Assistant, 321-324 

DNS address, 323 
domain name, 323 
finding, 318 
IP address, 322 
news server, 324 
phone number, 322 

items, moving, 13 

•]• 
Java, 353-354 
Jaz dis ks, 36 
Job Logging dialog box, 169 
jolting hard disks, 10 
JPEG format, 238 

•K• 
keyboard,254-255 
Keyboard control panel, 254- 255, 288 
keyboard shortcuts, 21,48 

3€+? ( Help), 24 
00+ 1 (Get Info), 241 
00+A (Select All), 68, 109 
00+8 (Clear), 104 
3€+C (Copy), 67, 104 
3€+Control+S ( Hide/Show Control Strip), 

242 
3€+D (Desktop), 147 
3€+D (Duplicate), 56 

3€+Delete ( Move to Trash), 52, 222 
3€+E (Eject Disk), 36 
OO+E (Open Enclosing Folder), 60 
3€+F ( Find), 58, 117, 327 
OO+H (Search Internet), 63 
3€+I (Get info),24, 53,97, 186,205,284 
3€+J (Speak All), 265 
3€+K (Configurations), 241 
00+M ( Make Alias), 57, 111,146, 151 
3€+M (Send and Receive Mail) , 329 
3€+N (New Folder), 38, 51, 109, 274 
3€+N (New Message), 329 
3€+0 (Open), 20, 51, 59, 109 
00 +0ption+P+R (Zap PRAM), 339 
00+0ption ( Rebuild Desktop), 336 
3€+0ption+W (Close All Windows), 32, 

274 
3€+P (Print), 51, 163 
3€+period (Cancel), 38, 126 
OO+R (Show Original), 64 
3€+S (Save), 120, 129, 199 
3€+Sh ift+1 (Eject Floppy Disk), 37- 38 
3€+Shift+3 (Screen Shot), 148, 235 
3€+Shift+Clear (Mouse Keys), 357 
3€ +V (Paste), 67, 103 
3€+W (Close), 31, 105, 178-179 
3€-W (Close Window), 52 
3€+X (Cut), 66, 103 
3€+Y (Put Away), 37, 45, 58, 195 
3€ +Z (Undo), 65 
Delete+Option+3€+Shift ( Restart), 15 
Optio n+2 (TM) , 101, 230 
Optio n+8 (Bullet), 138, 229, 230, 346 
Option+' (Acute Accent (')), 102 
Option+· (Grave Accent (')), 102 
Option+i (Circumflex(")), 102 
Option+n ( Tilde(-) , 102 
Option+u (umlaut ( i.i)), 102 
Shift key and, 21 
Shift+ Tab (Previous Control Panel 

Option), 243 
speeding up action with, 217 
Tab (Next Control Panel Option), 243 
typing one key at a time, 357 



390 MAC OS 9 For Dummies __________ _ ____ ___ _ 

Key Caps, 101-102 
Keychain Access control panel, 255, 

288- 289 
Keychain Control Strip Module, 193 
keychains, 58, 255 

adding removable drive, 193 
key repeat rate, 254- 255 
King, Viki, 269 

• L • 
Label command, 55- 56 
labeling files, 55- 56 
labels, 71, 237 
Landau, Ted, 361 
landscape-oriented page, 159 
Language Kits, 355 
Language & Region Support files, 311 
LANs ( local area networks), 102 
Launcher control panel, 289 

activating, 253 
adding items to, 256 
aliases, 138 
automatic startup, 256 
categories, 138 
disadvantages, 139-140 
dragging icon onto, 138 
frequently used items, 138 
item aliases, 138 
removing items, 138 
single-clicking, 140 

Launcher Items folder, 256, 311 
Layout dialog box, 169 
Letters folder, 142 
libraries , 306 
lightning and unplugging Macintos h, 10 
limited users, 260 
list views 

fonts, 237 
updating windows, 224 

The List Web site, 318 
loading Mac OS 9 without control panels or 

extensions, 203 
local devices, 176 
LocalTalk, 177-178 

LocaiTalk networks, 176-178 
LocalTalkPCI, 300 
Location Manager control panel, 289 
Location Manager Extens ion, 300 
Location Manager Modules folder, 307 
locked icons, 24 
locking disks , files, or folders, 55 
logging on remotely, 197- 200 
Login and Panels files, 311 

The Mac Is Not a Typewriter, 218 
MacCentral Web site, 363 
MacFixit Web site, 361 
Macintalk 3, 300-301 
Macintalk Pro, 300-301 
Macintosh 

accelera ted graphics cards, 225 
appearances, 237 
automatic shut down, 246 
desktop, 11 
Energy Star compliant, 246 
faster hard disks, 225 
faster model, 225 
G3 or G4 accelerator, 225 
information about, 99 
lightning and unplugging, 10 
plugging and unplugging cables, 10 
power-on switches, 9 
recurring shutdown, 246 
scheduled startup, 246 
setting date, 243 
setting internal clock, 243 
sharing with other users, 258- 261 
shutting down, 9 
sleep mode, 246 
startup process, 11-16 
turning on, 9 
typography, 218 
unplugging, 9 
upgrading, 225 

Macintosh Human Interface Guidelines, 163 
MacinTouch Web site , 362 
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Mac OS 9, 8 

Apple Remote Access installation, 352 
backing up before making changes to, 

280-281 
checking version, 16 
clean installation, 348 
CloseView, 357- 358 
ColorSync installation, 354 
custom installs, 370 
default Internet installation, 316-317 
Easy Access, 356-357 
English Speech Recognition, 354-355 
installing, 367- 369 
Internet Access installation, 352 
Internet Setup Assistant, 316 
Language Kits, 355 
loading without extensions or control 

panels, 203 
Mac OS Runtime for Java ( MRJ), 353-354 
Network Assistant Client, 355 
optional items, 371 
Personal Web Sharing installation, 353 
PPP client, 316 
regular installation, 348 
reinstalling, 15, 347-348 
Text-To-Speech installation, 353 
upgrading, 16 

Mac OS 9 CD-ROM, 335 
restoring files from, 281 

Mac OS 9 Stuff folder, 141 
Mac OS File Translation, 148 
Mac OS Help, 102, 154, 241 
Mac OS Runtime for Java (MRJ), 281 , 

353-354 
Mac OS X script, 276 
Macromedia folder, 307 
Macs For Dummies, 35 
MacTCP DNR file, 311 
Mail icon, 24-25, 45 
Make Alias (3C+M) keyboard shortcut, 57, 

111,146,151 
Make alias command, 57 
memory 

amount used, 96 
changing amount available for programs, 

97-98 

configuring, 207-214 
fragmentation, 282 
not enough for application, 97 

Memory control panel, 211, 256, 289 
Custom button, 209 
Custom Setting option, 209 
disk cache, 207- 210 
Off button, 214 
RAM disk, 212-214 
RAM Disk portion, 213 
Size After Reset box, 209 
Size After Restart, 210 

Memos folder, 142 
menu bar, customizing clock on, 245 
menus 

available items on, 50 
basics, 47-50 
color of selected items, 237 
commands, 48 
fonts, 237 
hiding items, 70 
items flashing on, 253 
pop-up, 49 
pull-down, 4 7 
staying down, 47 

Microsoft Internet Explorer, 316, 320, 
325-327 

Microsoft Outlook Express, 3 16, 328-330 
Microsoft Web site, 327 
Modem control panel, 197, 256,289, 332 
modems, 360 

dialing method, 197 
dialing options, 256 
Internet, 316, 317 
Macintosh cable, 317 
port connection, 256 
sound options, 256 
speaker on/off, 197 
speed,317 

Modem Scripts folder, 308 
Modem Settings dialog box, 319-320, 322 
monitoring file sharing, 195-196 
monitors, 359 

1-bit color, 221 
8-bit color, 221 
256 colors, 221 
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monitors (continued) 
bit depth, 221 
Black & White, 121 
choosing number of colors on, 220-221 
controlling options, 257 
iBook, 221 
iMac, 22 1 
number of colors displayed, 219 
pixels (picture elements), 219 
resolution, 221-222 
screen refresh rate, 219 
settings, 219-221 
updating, 219 

Monitors control panel, 257, 290 
Black & White option, 221 
choosing number of colo rs on, 220 
millions of colors, 221 
resolutions, 221 

Monitors & Sound control panel, 112 
monospaced fonts, 218 
More Search Options dialog box, 60 
mouse 

double-clicking, 13 
mouse-tracking speeds, 258 
moving items, 13 
pressing button, 20 
selecting icon on desktop, 13 
selecting multiple items, 13 

Mouse control panel, 258, 290 
Mouse Keys (OO+Shift+Clear) keyboard 

shortcut, 357 
Move & Rename file, 131 
Move to Trash (OO+Delete) keyboard 

shortcut, 52, 222 
moving 

Control Strip on-screen, 242 
folders, 40-42 
icons between disks, 42-43 
items, 13 
items into folders, 40 
windows, 30 

MRJ Libraries folder, 308 
Multiple Users control panel, 258-261, 290 
Multiprocessing folder, 308 
Multi-User Startup, 301 

mutuaUy exclusive actions, 48 
My first s tupid script, 273- 275 
Myth II, 116 

naming files, 123 
navigating folders , 120-121, 123 
nested folders, 118 
Netcom, 318 
Netscape Communicator, 316, 325 
Network Assistant Client, 355 
Network Browser, 102 
networks, 176 

administrator, 241 
AppleTalk, 157 
choosing connections, 241 
file sharing, 100, 176 
password-protecting, 241 
selecting printers, 100 
user identities, 182-184 
zones, 179 

network servers, l 02 
New Folder (OO+N) keyboard shortcut, 38, 

51,109,274 
new folders , 51 
New Message (OO+N) keyboard shortcut, 

329 
news server, 324 
new users, 183 
Next Control Panel Option (Tab) keyboard 

s hortcut, 243 
non-Apple printers printer drivers, 155 
None access, 188 
non-PostScript printers, 170 
Norton Anti-Virus for Macintosh, 262, 375 
Norton Utilities for Macintosh, 24, 337 
Note Pad, 106, 113-114 
note-taking utility, 113-114 
numbers, decimal and thousands 

separators, 261 
Numbers control panel, 261,290 
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•0• 
office-on-a-disk, 194 
OneCiick, 360 
Open ( 3€ +0) keyboard s hortcut, 20, 51, 109 
Open command, 20 
Open dialog box, 117, 128-132 

active folder determination, 253- 254 
desktop, 121 
disk icons, 121 
file name fie ld, 129 
folders, 121 
navigating folders, 129 
new s tyle of 132-133 
noticing disk name, 122 
selectively displaying files, 131-132 
Show Preview check box, 130 
weird folder or file names, 13 1 

Open Enclosing Folder (all+E) keyboard 
shortcut, 60 

Open File (3€+0) keyboard shortcut, 59 
OpenGL files, 307 
opening 

folders, 60, 119 
icons, 20 
Trash, 24 
windows, 26 

opening files, 51, 59 
from another program, 132 
with another program using drag-and-

drop, 148-150 
OpenTptModem, 306 
OpenTpt Remote Access , 306 
OpenTpt Seria l Arbitrator, 306 
OpenTransport ASLM Modules, 306 
operating system, 8 
Option key 

closing all windows from, 32 
displaying special symbols and 

characters, 101 
Options dialog box, 199 
Orb disks, 36 
organizing files and folde rs 

Applications folder, 141, 144-145 
Correspondence folder, 143 

Documents folder, 141-143 
othe r root-level folde rs, 143-144 
root level, 140-141 
simple s tructure at root level, 141 
System Folder, 141 

Other Documents folder, 142 
Outpost.com Web site, 363 
owners, 182, 187 

folders, 186 

•P• 
Page Setup dialog box, 64 

applications, 153-154 
dogcow, 161 
Image & Text options, 162 
Invert Image option, 161 
Page Orientation, 159 
Paper pop-up menu, 159 
PostScript options, 160-162 
program options , 162 
scale box, 64 
Scale control , 160 
settings, 159 
visua l effects, 161 

Password dialog box, 194 
password-protecting files, 58 
passwords 

changing file sharing, 196 
organizing, 255 
profi les, 258 
users, 183 

Paste (all+V) keyboard shortcut, 67, 103 
Paste command, 62 
pasting items from Clipboard, 67-68 
path, 122-123 
path menu, 119 
paths, 119 
pausing printing, 172 
PC files, 249-250 
Personal Web Sharing installation, 353 
PhoneNet connectors , 177 
PICT format, 238 
pixels (picture e lements), 100, 219 
Please insert the disk dialog box, 37-38 
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plugging and unplugging cables, 10 
plug-ins and Sherlock 2, 63 
pop-up menus, 49 
portrait-oriented page, 159 
PostScript, 160-162 
PostScript errors, 169 
PostScript files 

including fonts, 169 
inflating size of, 170 
printing to, 166 
saving files as, 169-170 

PowerBooks, 360 
Control Strip, 234 
Ethernet ports, 178 
USB and FireWire ports, 10 
USB printers, 156 

Power Macintosh 
G3 video cards, 220 
Graphing Calculator, 112 
USB printers, 156 

power-on switches, 9 
PPP client, 316 
PPP Connect Script, 322 
PRAM (parameter RAM), 203 

zapping, 339 
preference files, 311-312 
Preferences dialog box, 56, 105 

background check box, 232 
General tab, 69-71, 150 
Labels tab, 71 
Launch at System Startup check box, 232 
Views tab, 71 

Preferences folder, 311-312 
preformatted floppy disks, 35 
previewing fi les, 130 
Previous Control Panel Options (Shift+ Tab) 

keyboard shortcut, 243 
Previous System Folder, 347-348 
Printc:>Background Printing dialog box, 166 
Print (OO+P) keyboard shortcut, 51, 163 
Printc:>Color Matching dialog box, 167 
Print command, 50 
Printc:>Cover Page dialog box, 168 
Print dialog box, 64 

applications, 153-154 
options, 164 
Print To pop-up menu, 173 

Printer Descriptions folder, 308 
printer drivers, 155, 305 
printers 

auto setup, 156 
background, 166-167 
cables, 154 
choosing, 154-158 
connecting to port, 154 
default, 172 
documentation, 153 
downloading fonts to, 168 
manual feed, 166, 172 
paper cassette, 166 
papertype,64, 159 
PPD (PostScript Printer Description), 172 
printer icon, 155 
printing from, 158 
printing to, 166 
representations of, 24 
saving settings, 166 
selecting, I 00 

Printer Share, 301 
Printc:>General dialog box, 165- 166 
printing, 153 

active window, 64 
background, 166-167 
borders, 169 
color matching options, 167 
cover page, 168 
desktop, 64 
desktop printers, 170 
files, 51-52 
flipping pages vertically or 

horizonta1ly, 161 
font types, 168 
foreground, 167 
inverting images, 161 
landscape-oriented page, 159 
number of copies, 165 
number of pages per sheet, 169 
page orientation, 64 
pausing, 172 
portrait-oriented page, 159 
PostScript errors, 169 
Print dialog box, 163- 170 
print time priority, 167 
resuming, 172 
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scaling,64, 160 
specific page or range of pages, 165 

Printing menu, 171-172 
Printc:>Job Logging dialog box, 169 
Printc:>Layout dialog box, 169 
Print Monitor Documents folder, 312 
print queue, viewing, 171 
Printc:>Save As File dialog box, 169-170 
privileges, 186-190 
Prodigy, 318 
ProDOS floppy disks, 36 
profiles, 258-261 
program linking 

status, 180 
turning on, 180-181 

programs. See also applications 
aliases, 146-150 
applications folder, 144-145 
attachable, 272 
changing amount of available memory, 

97-98 
Edit menu, 65 
not enough memory for, 97 
opening files from another program, 132 
Page Setup dialog box, 158 
Print dialog box, 163 
recordable, 272 
in same fo lder a supporting files and 

folders, 146 
scriptable, 272 
unable to open files, 148 

protecting folder from being moved, 
renamed, or deleted, 190 

proxy servers , 324 
pull-down menus, 47 
Put Away (3€+ Y) keyboard shortcut, 37, 45, 

58, 195 
Put Away command, 50 

•0• -
Quake III Arena, 360 
QuickDraw 3D, 281, 301 
QuicKeys, 283, 360 
QuickTime, 301-302 

QuickTime Exchange, 262 
QuickTime Extensions folder, 308 
QuickTime FireWire DV Enabler, 301-302 
QuickTime movies, storing, 103-104 
QuickTime MPEG Extension, 301-302 
QuickTime Musical instruments, 301-302 
QuickTime Music Synthesizer, 262 
QuickTime Player, 249 
QuickTime PowerPiug, 301-302 
QuickTime Pro, 262-263 
QuickTime Settings control panel, 261-263, 

290-291 
QuickTime VR, 302 

•R• 
radio buttons, 48-49 
RAM disks, 212- 214 
RAM Doubler, 283 
RAM (random access memory), 359 

adding, 202 
amount used, 96 
applications, 205-206 
changing program usage of, 205-206 
control panels, 282 
cost, 202 
extensions, 282 
Largest Unused Blocks, 97 
requirements, 202 
saving by turning off extensions and 

control panels , 283-284 
System software, 203-205 

RAMSeeker Web site, 362 
read fi les, 203 
reading e-mail, 328- 330 
Read only access, 187 
read-only bulletin boards, 189 
Read & Write access, 187 
Rebuild Desktop (ag+Option) keyboard 

s hortcut, 336 
rebuilding desktop, 335- 336 
Recent Applications folder, 107 

Note Pad, 106 
renaming, 229 

Recent Documents folder, 107, 229 
Recent Servers folders, 107 
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recently used applications, 240 
recently used documents, 240 
recently used servers, 240 
reclamation theory, 279- 280 
recoloring labels, 71 
recording alert sounds, 264- 265 
recording scripts, 273- 274 
recurring shutdown, 246- 247 
regis tered group, 187 
registered user, 187 
Register with Apple icon, 24, 45 
reinstalling 

Mac OS 9, 15 
System software, 34 1,347- 348 

Remote Access control panel, 197-200, 263, 
291,331-332 

Remote Access Status , 103 
remote computers, connecting to your 

computer from, 194 
remote devices, 176 
remote folders, reopening easily, 193 
Remote Folders folder, 193 
Remote Only, 302 
removable disks 

boatable cartridge, 335 
e jecting, 58, 124 
mounting SCSI, 250 

removing 
fonts, 173 
printer drivers, 155 
RAM d isks, 214 
user or groups, 185 

renaming 
icons , 22 
labels, 71 

resizing 
RAM disks, 214 
windows, 28 

resolution, 22 1 
resources, 348 
Restar t (Delete+Option+:l€ +Shift) keyboard 

shortcut, 15 
restarting without extensions and control 

panels, 342-343 
restoring fi les from Mac OS 9 CD-ROM, 281 
resuming printing, 172 

Retrospect, 359, 374 
Retrospect Express, 359, 374 
ROM fi les, 312 
ROM (read-only memory), 8 
running scripts, 275 

Sad Mac icon, 12, 333- 334 
Save As command, 128 
Save As File dialog box, 169-170 
Save (3€+S) keyboard shortcut, 120, 129, 

199 
Save dialog box, 117, 275 - 276 

active folder determination, 253-254 
active item, 121-124 
buttons, 124-127 
Cancel button, 125 
deselecting folder in, 126 
desktop, 121 
Desktop button, 120, 125, 147 
differences in, 120 
disk icons, 121 
Eject button, 124 
file lis t box, 120, 123-124 
file name field, 123-124 
folders, 121 
navigating folde rs, 120-1 21, 122 
New Folder button, 125 
new style of, 132-133 
noticing disk name, 122 
Open button , 120, 126-127 
Save button, 126-127 

saving 
documents, 120-127 
files as PostScript files, 169- 170 
information on Stickles, 105 
pr inter settings, 166 
scripts , 275-276 

saving files 
canceling, 125 
under different name, 128 
frequently and often, 129 
location, 121 

scaling image for printing, 160 
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scheduled startup, 246 
Scrapbook, 103-104 
Scrapbook file, 312 
screen 

happy Mac, 11 
redrawing, 219 
refresh rate, 219 
updating, 219 

Screen Shot (ll€+Shift+3) keyboard 
shortcut, 148, 235 

scri files , 203 
scriptable programs, 272 
Script Editor, 271-274 
Scripting Additions folder, 271, 313 
Scripts folder, 313 
scroll bars, 29 
scrolling windows, 29 
SCSI devices, 339-341 
SCSI printers, 157 
search engines, 63, 326-327 
searching 

Internet, 61-63 
for words in documents, 61 

Search Internet (ll€+H) keyboard 
shortcut, 63 

Select All (ll€+A) keyboard shortcut, 68, 109 
selecting 

multiple icons, 43 
multiple items, 13 
printers, 100 

self-running script, 276 
Send and Receive Mail (ll€+M) keyboard 

shortcut, 329 
serial printers, 156 
server-based printers, 157 
servers, recently used, 107-108, 240 
SetClock, 245 
Shared Library Manager, 302 
Shared Library Manager PPC, 302 
sharing files. See file sharing 
sharing Macintosh with other users, 

258-261 
Sharing¢ Users & Groups command, 182 
Sherlock 2, 45, 58-62, 104, 117 

Contents option, 60 
Edit button, 60 

hard disk button, 59 
Internet window, 63 
invoking, 59 
narrowing search, 60 
opening files, 59 
plug-ins, 63 
search engines, 327 
searching Internet, 61-62, 327-328 
Searchlnternettab,326 

Shift key 
disabling extensions and control panels, 

282-283 
extending or unextending selection 

with, 109 
Show Original (ll€+R) keyboard shortcut, 64 
Show Original command, 50 
shutdown 

turning items on/off, 247-249 
warning during startup after 

incorrect, 253 
Shut Down command, 9 
Shutdown Items folder, 313 
shutting down Macintosh, 9 
signing up with Earthlink, 318- 320 
Sim City 3000, 360 
SIMMs (Single In-line Memory Module), 202 
Simple Finder, 69- 71 
Simple Sound, 114 
SimpleText, 117 

amount of memory used by, 96 
FiJec:>New command, 118 
new document, 118 
Save dialog box, 120 
saving documents, 120 
Sound¢ Speak All command, 265 

Simple Text Info window, 97 
sleep mode , 246 
smoothing fonts, 238 
SMTP server address, 324 
Snapz Pro control panel, 346 
SneakerNet, 175 
Software Update control panel, 263, 291 
Software Update Scheduler, 302 
Sound control panel, 264-265, 291 
Sound Manager, 303 
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sounds 
alerts, 264-265 
Finder events, 238 
playing, 265 
Startup Items folder, 232 
storing, 103-104 
system 7 format, 232 

Spawn window, 27 
Speak All (:l€+J) keyboard shortcut, 265 
speakers, 360 
Specialr~Eject command, 36 
Specialc:>Empty Trash command, 

23- 24,213 
Specialc:>Erase Disk command, 213, 284 
Speciai<>Restart command, 342 
Specialc:>Shut Down command, 195 
special symbols, 101-102 
Speech control panel, 265-266, 292 
Speech Manager, 303 
speech-to-text applications, 265-266 
Speed Doubler 8, 203, 283 
spring-loaded folders, 69-70, 150 
Start Print Queue command, 172 
startup 

crashing at, 342-348 
warning after incorrect shutdown, 253 

startup disk, 14-15 
Startup Disk control panel, 266, 292 
startup items, turning on/off, 247-249 
Startup Items folder, 231-233, 313 
startup process, 11-16 

hardware failure, 12-13 
startup tips, 231-233 
stereo speakers, 112 
Stickles, 104-105 

alias in Startup Items folder, 232-233 
amount of memory used by, 96 
moving on-screen, 104 
saving information on, 105 

Stop Print Queue command, 172 
storing sounds, 103-104 
StyleWriter, 170 
StyleWriter II , 170 
subfolders , 39, 142, 190 

submenus,95, 105-106 
SuitCase 8, 174 
surge protectors, 10 
symbols, 101-102 
SyQuest disks, 36 
System 7 sound, 232 
system alert volume, 264 
system extensions, 293- 304 
System file, 15, 313 
System Folder, 19, 39 

benefits of lean, 280 
Clipboard icon, 67 
Control Panels folder, 106 
Control Strip Modules folder, 234 
Extensions folder, 112 
Favorites fo lder, 108 
Finder icon, 25 
multiple, 42 
opening, 109 
opening s lowly, 209- 210 
organizing files and folders , 141 
reclamation theory, 279-280 
root level, 141 
Startup Items folder, 231 
storing items in, 144 
unable to rename or delete, 253 

System icon, 19 
System Monitor Plugins, 303 
System Resources fi le, 313 
System software, 8, 19 

amount of memory used by, 96 
amount of RAM required by, 204 
Chimes of Doom, 333-334 
d isk cache, 208 
importance of, 8 
problems, 333-348 
RAM (random access memory), 203 
reinstalling, 341, 347- 348 
SadMac icon,333-334 
updating, 263 
version, 15, 96 
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• T• 
TCP/ IP control panel, 267, 292, 331 
technical support and Apple System 

Profiler, 99 
Tech Tool Pro, 24, 337 
template for other scripts, 276 
temporary aliases, 147-148 
text 

color of selected, 237 
storing, 103-104 

Text control panel, 267, 292 
Text Encodings folder, 313 
text entry boxes, 49 
text file of script, 276 
Text-To-Speech installation, 353 
themes, 236, 239 
third-party control panels, 282 
third-party extensions, 282 
tilde (-) key, 230 
Tilde ( -) (Option+n) keyboard 

shortcut, 102 
time 

daylight savings time, 244 
formats, 243- 244 
zones,245 

Time Formats dialog box, 243-244 
Time Synchronizer, 303 
title bars, 27 

00-clicking, 119 
TM (Option+2) keyboard shortcut, 101 , 230 
TokenTalk, 177, 178 
Trash 

dragging disk icon to, 37 
emptying, 23 
locked icons, 24 
opening, 24 
shared disk or folder icon, 195 
Warning before emptying, 55 

Trashicon,23-24, 45 
TrueType fonts, 174 
turning on Macintosh, 9, 180-181 
Type I fonts, 173-174 

typing faster, 218 
typography, 218 

• U • 
UDF Volume Access, 303-304 
Umlaut (i.i)(Option+u) keyboard 

shortcut, 102 
Undo (OO+Z) keyboard shortcut, 65 
undoing actions, 65-66 
unplugging Macintosh, 9 
unsharing fo lder or disk, 196 
updating 

monitors, 219 
System software, 263 
windows in list views, 224 

upgrading, Mac OS, 16 
USB ports, 10 
USB printers, 156-157 
users 

adding, 259 
categories, 187 
groups, 184- 185 
guests, 182, 185 
limited , 260 
new, 183 
owner, 182, 187 
passwords, 183 
privileges, 183-184 
profiles, 258- 261 
regis tered group, 187 
regis tered user, 187 
removing, 185 
sharing folder or d isk with, 186-187 
sharing Macintosh with, 258-261 

Users & Groups control panel, 184 
Users & Groups window 

Guest, 185 
guest, 182 
owne r, 182 
removing user o r groups, 185 

Utilities folder, 337 
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•V• 
video cards, 220 
Video Startup, 304 
View as Buttons view, 140 
Viewc:>As List command, 231 
Viewc:>By Name command, 109,231 
viewing Clipboard, 67 
View Options window, 222-224 
View<>View Options, 222 
Virex, 262, 375 
virtual memory, 96, 211-212 
viruses, 262, 375 
VM Storage file, 131 
Voices folder, 309 
Vremya, 245 

•W• 
Web, 316 
Web addresses, 327 
Webpedia Web site, 318 
Web Sharing control panel, 267, 293 
Web Sharing Extension, 304 
Williams, Robin, 218 
Windows,8 
windows, 26-33 

active, 27, 31 
close box, 31 
closing, 31-32, 52 
collapsing to title bar, 27 
controlling appearance, 238-239 
double-sided scroll arrows, 238 
enlarging, 27 
inactive, 31 
moving, 30 
name of, 27 
opening, 26 
resizing, 28 
rolling up, 239 
scroll bars, 29 
scrolling, 29 

selecting everything in, 68 
selecting icons the Tab key, 29 
sizer, 28 
status line, 30 
title bar, 27 
windowshade box, 27 
zoom box, 27 

winclowshade, 27 
Write only access, 188 

You Don't Know Jack, 360 

zapping PRAM (parameter RAM), 339 
Zap PRAM (OO+Option+P+R) keyboard 

shortcut, 339 
Zip disks, 36 
zones, 179 
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