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Quick Reference to Mac Power Tools

Use this table to quickly locate the software you want to investigate.
Bold entries represent programs included on Disk #1 and Disk #2 of

Mac Power Toolkit.
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Introduction

The Macintosh is a powerful computer, more powerful than the casual
user might think. It can do just about anything you need a computer to
do, but what makes it special is that the Macintosh makes things easy
to do. A consistently applied interface makes it possible to learn new
applications incredibly fast. A new user can become a power user
before he even realizes it.

This book covers all kinds of software tools you can use to increase

the power of your Mac. Make your Mac faster, easier, and just plain
better to use. Improve the way you manage files and disks. Use well-
thought-out tools to organize, manage, and share your data, ideas, and
schedules. And while you're at it, personalize your Mac with custom
icons, buttons, windows, screens, and sounds.

These things increase or fully tap the power of your Mac. The more
powerful your Mac becomes, the more powerful you, sitting at its
keyboard, become.

What's a Tool?

A tool is anything that helps you get a job done more efficiently. If you
need to dig a hole, you'll use a shovel as a tool. If you plan to build a
house, you'll use hammers, saws, and screwdrivers as tools. If you want
to go somewhere, your car, a plane, a train, or a bus might be your tool.

There are tools to help you work with computers, too. I don’t mean
screwdrivers or chip pullers that a technician uses to work with a
computer’s hardware. I mean software that the average user can use to
help him get a job done—or simply improve the way something on his
computer works. Software tools normally fall into a broad category
called utilities.
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Throughout this book, I use the word “tool” as a synonym for utility
software that performs a specific task or set of tasks. These tools may be
applications, system extensions (or INITs for those still running System
6.x), control panels (or CDEVs), or even desk accessories that change
the way your Mac works. They unleash or tap the power of your
Macintosh by altering, improving, or adding features or functions you
don’t normally have access to.

Why This Book Is for You

If you're brand new to the Macintosh, Mac Power Toolkit is for you. It
discusses dozens of utilities you can use to get more out of your Mac.
You don’t need years of Mac experience to take advantage of the power
locked away inside your Mac. Basic and more advanced concepts are
explained in easy-to-understand terms. Learn about not only
Macintosh utilities, but about how your Macintosh works.

If you've been using a Mac for years, you should already have an idea of
the kinds of powerful things your Mac can do. But Mac Power Toolkit
goes beyond just telling you about these things. It provides illustrated
details on tools that take your Mac beyond where you thought possible.

What's in This Book

The Mac Power Toolkitis broken down into four parts:

% Tools to Make Your Mac Faster and More Functional
This part covers System enhancement tools. See what tools you
can use to improve Finder performance, change the way Finder
and System functions work, automate tasks, work better with
RAM, improve menus and windows, work with fonts, launch
and switch applications, enhance standard dialog boxes,
manage INITs, and monitor System performance.
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% Tools to Help Manage Files and Disks
This part of the book tells you about tools that help you manage
files and disks. See what tools you can use to keep track of files,
synchronize files stored in two different locations, label disks,
copy files and disks, squeeze more data onto a disk, partition,
format, and optimize disks, examine and repair damaged disks,
protect data from loss and viruses, keep private files private,
recover lost data, and edit disks at the byte level.

< Tools to Help You Work Better
This part of the book covers some tools that help you manage
and process data, like address books, reminders and schedulers,
word processing and printing tools, and file conversion tools. It
also discusses tools you can use to open and read MS-DOS disks
on your Macintosh so you can share information with co-
workers using non-Mac computers.

% Tools to Change the Way Your Mac Looks and Sounds
This part of the book shows you tools that let you change icons,
buttons, cursors, windows, desktop pattern, menu bars, and
startup screens. It also tells you about tools that make your Mac
speak out with sound.

Each of these parts is broken down into chapters full of basic
information and illustrated descriptions of the hottest Mac tools
around.

Icons Used Throughout
This Book

Like most Macintosh books, this book uses
icons to call your attention to certain things.
Here's a list of the icons used in this book:
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What's on the Disks

Mac Power Toolkit includes two disks chock full of shareware and
freeware utilities mentioned in the book. Appendix B provides more
information about what these disks include and how you can use them.
With these disks, you can start unlocking the power of your Mac right
now.

There is one important thing to remember about the software on the
disks. Some of it is shareware: copyrighted try-before-you-buy software.
That means the author is letting us give it to you to try out, but if you
like it and continue to use it, you may owe him money or some other
form of compensation (like a postcard). Be sure to read the Read Me
and Documentation files that accompany some of these programs. If
the author of the product is asking for compensation for his work,
comply with his wishes if you use his product. By supporting shareware
authors, you help convince them to keep producing high quality, low
cost software products you can take for a test drive before paying for
them.
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Freeware is like shareware, but the author asks nothing in return for his
work. But you might consider sending a freeware product’s author a
postcard if you really like his product. Everyone likes to get praise for
his work.

Finding Other Tools

In appendix A you'll find a list of all the products and vendors
mentioned within its pages, along with appropriate contact
information. Use this list to get more information or find out where
you can obtain these products.

We Want to Hear from You

Writing this book turned out to be a much bigger task than I originally
imagined. But it was worth it. I got a chance to learn about hundreds of
Macintosh utilities. I got a chance to meet and work with new people.
And I got a chance to share valuable information with people like you.
That might be one of the most rewarding things about writing books.

Ilove to get feedback from the people who read my work. If you’d like
to drop me a line, I'd love to read it. Contact me on the following
electronic mail addresses:

CompuServe: 70461,1663

America Online: Marial1

AppleLink: MLANGER

Internet: mariall@aol.com

Fidonet: 1:2605/157
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Or call my FirstClass-based BBS at 201.767.6337 (log in as “Guest” with
a password of “Guest”). You can also send a letter via the U.S. Mail to
P.O. Box 212, Harrington Park, NJ 07640-0212. I can’t promise a
response to any mail I get, but I'll do my best.

I look forward to writing more books—and hope you look forward to
reading them.

What readers think of us here at Hayden Books is crucial to our sense of
well-being. If you have any comments, no matter how great or how
small, we’d appreciate your taking the time to send us a note, fax us a
fax, rhyme us a rhyme, and so on. We can be reached at the following
address:

David Rogelberg, Publisher
Hayden Books

11711 North College Avenue
Carmel, Indiana 46032

800.428.5331 voice
800.448.3804 fax

If this book has changed your life, please write and describe the
euphoria you've experienced. Do you have a cool book idea? Please
contact us at the above address.
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Tools to NMake Your
Mac Faster and
More Functional

The first part of this book covers some tools you can use to make your
Mac faster and more functional. Improve Finder and system
performance, change the standard functions work, enhance menus
and windows, work with fonts, change the way you launch and switch
applications, manage INITs, and check system performance. These
are only a few of the things you can do with tools discussed in chapters
1 through 5.

Chapter 1: Finder Grinders and System Stretchers
Chapter 2: Menu and Window Enhancers

Chapter 3: Font Tools

Chapter 4: Application Managers and Enhancers
Chapter 5: System Configuration and Performance Tools
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Finder Grinders and
System Stretchers

perating system software, commonly referred to as system

software, is a vital component of any computer system.

It translates software commands into instructions that

hardware components can understand. Without system
software, application software (programs like spreadsheets, word
processors, and games) would not be able to communicate with your
Mac, meaning the applications simply would not run. In addition, you
would have no way to get even the most basic information from your
computer.

Your Mac depends on system software. If you try starting a Mac without
it, you'll be greeted with a blinking question mark icon. That’s how the
Mac requests system software. You won’t get any further without it.
However, once your Mac has access to system software, it automatically
loads it, completes the startup procedure, and waits for your in-
structions.

The Finder and the System are the two main components of Macintosh
system software. They let you work with files on your Macintosh and
help provide consistency between software applications.



The Finder manages files and disks and it’s a great example of the Mac’s
graphic user interface (GUI). GUI, pronounced “goo-ey,” is a program
design that enables you to perform computer tasks by directly
manipulating objects with your mouse. Instead of using hard-to-
remember commands, you use the icons, windows, and menus that
appear on the desktop to organize files, folders, and disks. Everything

is visual and, to a great extent, logical.

The System file is a set of instructions that tells the Macintosh how to
read and organize disks, how to open and create the Finder, and how
to communicate with you, the user. It communicates with information
stored in your Mac’s ROM (read-only memory) chips and with
application programming code.

The System is also partially responsible for the consistent “look and
feel” of Macintosh applications. It contains font, sound, cursor, win-
dow, and dialog box information stored in resources. Resources are
objects or program segments you can use to build programs, files,
events, and interface structures on the Mac. Common resources in-
clude fonts, FKeys, sounds, menus, dialog boxes, and icons. Since smart
programmers know it’s easier to access these resources than to rewrite
them from scratch, the vast majority of Macintosh programs use
System file information. As a result, most programs share the same
familiar appearance.

Throughout the years, Apple has made considerable improvements

to its system software. The release of System 7 in 1991 was a major
revision in that it added many powerful new features. (In fact, some of
the utilities you read about in this book will work only with System 7
because they need to access its new routines.) But despite Apple’s
periodic revisions and improvements, many software developers have
found more ways to improve the way Macs work. They distribute tools
that let you “tweak” the Finder and System files, thus changing various
Macintosh operations.

This chapter presents some of the applications, system extensions, and
control panels you can use to customize standard Finder and System
operations like opening windows, making aliases, emptying the Trash,
shutting down, capturing screen images, using the Clipboard and
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Scrapbook, and accessing Balloon Help. All the tools in this chapter
help increase your Macintosh’s operating speed or add convenience to
the way things work.

Get Better Finder Performance

Shortly after the release of System 7, a number of Finder editor utili-
ties began appearing, especially in shareware circles. Most of these
programs are designed to speed up the System 7 Finder by changing
the way your Mac performs standard functions like:

< Copying files. Finder editors can speed up copying by enabling
you to specify the amount of Process Manager (MultiFinder)
memory the copying function uses or by increasing the size of
blocks copied.

% Opening and closing windows. Finder editors can speed up the
opening and closing of windows by turning off zoom rectangles
(or ZoomRects), the animation displayed by the Finder when a
window opens or closes.

< Renaming files. Finder editors can speed up the renaming of
files by reducing or eliminating the delay between the time
when you select the file name and when it becomes an edit box
into which you can type a new name.

% Displaying dialog boxes. Finder editors can speed up your Mac
by removing unwanted dialog boxes.

% Selecting menu commands. Finder editors can make it quicker
to select Finder menu commands by offering keyboard
shortcuts not normally offered by the Finder.

< Opening documents. Finder editors can make it quicker and
more convenient to open document files by letting you specify
applications to open specific document types. TeachText may
not have to be the default application for opening documents.

In addition to increasing Finder performance, many Finder editors offer
useful and fun customization options. These change the way your Mac
looks and works. The four Finder editor utilities in this section are good
examples.
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| Developer: Victor Tan

Type: Control Panel (System 7 Only)
Distribution Method: Shareware

SpeedyFinder7 (see figure 1.1) offers options to speed up Finder
operations, link documents to applications, and otherwise customize
the Finder’s appearance and operation.

Make the Finder faster by changing the way it copies files, opens
windows, empties the Trash, and lets you rename files. Specify
applications to open document types. Add command key alternatives
and a Quit command to the Finder. Hide the Balloon Help menu and
specify a hot key combination to turn Balloon Help on. These options
work together to make the Finder work faster and easier, as well as to
add features.

SpeedyFinder7 cool options

—Floppy loons D t Linking
B3 colour diso foons Ltk [ bocument Tinking
X show bad floppies ] Remember “on the My * tinks
[X] show floppy types [X] Drag and drop linking
[ strap icon for locked disc
r—Aliases
Miscell [X] Atias resolving/ App finding
E Show presence in menu bar D Automatic alias resolving
[ No "Put Away * alert [ change atias suffix
Tolerance : Mo change b | |

(E=D) |

Figure 1.1 The Cool Options available in SpeedyFinder7’s control panel

SpeedyFinder7 has a few fun features, too. For example, you can set it
up to use custom icons for floppy disks. Display disks in color. Put a
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bandage on a damaged disk. Stamp “HD” on a high density disk. Put a
strap across a locked disk. All of these options can be turned on or off
with check boxes in the Cool Options window.

Because SpeedyFinder7 is a control panel that patches the Finder when
it loads, the changes it makes are not permanent. To restore the Finder
to its original state, simply remove SpeedyFinder7 from your Control
Panels folder and restart.

Developer: Adam Stein/Insanely Great Software
Type: Application (System 7 Only)
Distribution Method: Shareware

System 7 Pack! (see figure 1.2) works differently, but offers many of the
same features as SpeedyFinder7. Rather than using a system extension
or control panel to patch the Finder, System 7 Pack! is an application
that actually edits the Finder file. The changes you make are
permanent—or will at least remain in effect until you run System 7
Pack! again or replace the Finder file.

[& Unregistered System 7 Pack! 3.1 - Call 800-242-4775 to Order! =

Substitutions pisio
TERT ottt [ " e

PICT to ttxt | | [ Show Un-Mounting Dialog
& Show Application Substitution Dialog

Show File Size Using: @ Megabytes O Kilobytes

[ Add Quit menu
[ Use Zoom Rectangles

Rename Delay

Very Long
=] Finder Copies Long
[ Increase block size Short
[ Add Link... ] [J use all memory Very Short

None

[Bemove Link] [ Change Rlias Suffix... |
Please turn off virus programs before using the System 7 Pack!

Figure 1.2 System 7 Pack!’s main configuration window
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System 7 Pack! offers these options that customize the Finder: increase
copying speed, change Command key alternatives, add links between
document types and applications, remove unwanted dialog boxes,
change the names of some menu items, add a Quit menu item, speed
up the opening of windows, remove the delay when you rename an
icon, and change the default alias suffix. Not all of these changes are
possible in System 7.1, but most are. System 7 Pack!’s documentation
provides more details.

Developer: Dan Weisman

Type: Application (System 7 Only)

Distribution Method: Shareware
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Like System 7 Pack!, FinderEdit quits the Finder to edit Finder
resources. But the changes it makes are more for personal preference
than performance. For example, change the default application for file
type codes, edit the sample font string (normally “How razorback
jumping frogs . .."”), add a Quit command, and change alias styles. (You
can read more about aliases in the next section.)

One of the best features of FinderEdit is its capability to add version
information to any file, including document files. You can view this
version information in the Finder’s Get Info window (see figure 1.3),
directly beneath the file name and beside the word Version. This
enables you to provide specific version or date information for a
document.

[EE=== Maria's Face Info

i: a Maria's Face
lcons of Maria's face.
Kind: ResEdit document
Size: 3K on disk (1,587 bytes used)

Where: Hard Disk:

Created: Sat, Apr 3, 1993, 12.04 PM
Modified: Fri, Apr 9, 1993, 11:20 AM
Version: 5/1/93

Comments :

[JLocked [[] stationery pad

Figure 1.3 Use FinderEdit to add version information that appears in a
document’s Get Info window.

If you have other applications open when you launch FinderEdit, the
Finder won't immediately relaunch when you’'re finished editing. You'll
have to quit all open applications to relaunch the Finder. Or try working
without the Finder for something a little different.
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| Developer: Casady & Greene, Inc.
e:

Typ

Distribution Method: Commercial (part of Conflict Catcher
and Other Innovative Utilities)

System Extension

If you're just looking for ways to speed up the opening of
Finderwindows, Whiz-Bang Window Accelerator might just be the
answer. Drop it into your System Folder and restart your Mac. The
faster your Mac, the more dramatic the increase in Finder window
opening and closing speed. Whiz-Bang Window Accelerator won't
speed up anything except Finder windows.

Create and Control Aliases

With System 7, Apple gave us the ability to create aliases. An alias is a

special file that acts as a pointer to another file, folder, or disk. When
you double-click an alias, your Mac opens the original. Keep original
applications and documents anywhere on your hard disk and access
them with aliases you can place on your desktop or drop into your
Apple Menu Items folder.

Here are a few good things about aliases:
% An alias is very small, usually only a few kilobytes (K) in size, no
matter how big the original file, folder, or disk is.

< You can put an alias in any folder on your Mac, or even on the
desktop, without worrying about any configuration files that
may need to accompany the original file. Say you want to

launch Microsoft Excel from your desktop. If you put the Excel
application icon there and double-click it, there’s a good chance
Excel will complain that it can’t find some of the files that came
with it—files it needs to run. Even if it doesn’t complain about
that, try using the Help command. Excel, which is a pretty smart
application, can't even find Help. That’s because all these files
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need to be kept together, the way they are when Excel’s installer
installs them. But if you leave the Excel application icon in its
folder, make an alias of it, and put the alias on the desktop, you
can double-click the alias to launch Excel without any grief.

% An alias remembers its original file, even if you change the
original’s name or move the original to another location on disk.
It even remembers what its original is if you change the alias’s
name or move the alias to another location on the disk. The only
time an alias gets amnesia about its original is when you move
the original to another volume (disk) or delete it.

Making Aliases

Making an alias is as simple as selecting an icon and choosing Make
Alias from the Finder’s File menu. Try it by following these steps.

1. Choose an icon you want to make an alias of.

2. Click once on this chosen icon.

3. Select Make Alias from the Finder's File menu.

The alias appears right beside its parent, as you can see demonstrated
by the Microsoft Excel icons in figure 1.4. Notice that its name is itali-
cized and includes the word alias. You can change the name, but it will
always be in italics—that’s how you can distinguish an alias from a reg-
ular file in a single glance. Remember, you can move an alias anywhere
on your Mac. Double-clicking it will always launch the parent applica-
tion or file.

1: Finder Grinders and System Stretchers 1 1



Placing an Alias in Your Apple Menu

To add applications and documents to your Apple menu, open your
System Folder and find the Apple Menu Items folder (see figure 1.5).
Drop the icon for the application, document, or alias into the Apple
Menu Items folder. Pull down the Apple menu and immediately you'll

see your addition (see figure 1.6). You don’t even have to restart your
Mac.

Apple Menu Items

Figure 1.5 The Apple Menu Items folder

About This Macintosh...

&> Alarm Clock
B calculator
S Chooser
Control Panels
[E Key Caps
] Note Pad '
&> Puzzle
{#] Scrapbook
3 suitcase #K

Figure 1.6 Apple menu after installation of Microsoft Excel alias

There are some folks who think this is too much work. First you find the
original file. Then you make an alias of it. Then you find the System
Folder and open it. Then you find the Apple Menu Items folder and
drag the alias into it. Along the way, you're resizing and shuffling
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windows and making a real mess on your desktop. And when you're
finished, you've got a Microsoft Excel alias in your Apple menu. So you
open your Apple Menu Items folder and rename the alias so it doesn’t
say alias. And then you have to close all those windows.

A few software developers have taken the drudgery out of creating
aliases and placing them in your Apple menu. They've created utilities
to do most of the work for you.

Developer: Peter Kaplan

Type: Drag-and-Drop Application (System 7 Only)
and System Extension

Distribution Method: Shareware

AppleEase consists of two utilities that work together to make creating
and removing aliases easier: AppleEaseln and AppleEaseOut.

AppleEaseln is a drag-and-drop utility. Leave it on your desktop. When
you want to create an alias and add it to the Apple menu, simply drag
the original icon onto AppleEaseln’s icon and let go. Not only does
AppleEaseln create the alias, but it puts the alias into the Apple Menu
Items folder without the word alias after it. If you hold down a specific
keyboard key while dragging the original icon, AppleEaseln puts the
alias in another place. For example, hold down the Command key and
AppleEaseln puts the alias into the Startup Items folder. Hold down the
Option key and AppleEaseln puts the alias on the desktop. Other keys
put the alias other places, without opening a single folder.

AppleEaseOut is a system extension that you put in the Extensions
folder inside your System Folder. It loads when you restart your Mac.
When you want to remove an alias from your Apple menu, hold down
the Option key while selecting the item from the Apple menu. The alias
moves out of the Apple Menu Items folder and onto the desktop. You
can then delete it by dragging it to the Trash.
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e\ Developer: Laurence Harris
3 Type: Application (System 7 Only)
y.
Distribution Method: Shareware

Alias Director goes a step further than AppleEase. Not only will it add
an alias to the Apple Menu Items folder, but it can place this alias inside
a folder within the Apple Menu Items folder. If you're like me and have
so many aliases that you need to organize them into folders, this is a
particularly useful feature.

Drop a file or folder onto Alias Director’s icon. A dialog box appears,
enabling you to specify a name and location for the alias (see figure 1.7).

I Allas Director...

3.1.1

Create alias for the file "Microsoft Excel”
and call it |Mi It Encel 3

Put the alias in:| Apple Menu Items « |
(Hard Disk :System Folder :Apple Menu Items:)

[ 1'M Dismiss
CINo tcon

Figure 1.7 Alias Director’s Manual Mode dialog box
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Use the pull-down menu to select a location. Alias Director comes
configured with three options: Apple Menu Items, Desktop, and New
Location. Select New Location to add other locations to the menu. Its
automatic mode lets you save aliases in a variety of places holding
down a customizable “drop key” while dropping a parent icon onto
Alias Director’s icon. For example, holding down the Option key while
releasing the mouse will save the alias in the Apple Menu Items folder.
Holding down the A key while releasing the mouse will save the alias in
an Applications folder or Aliases folder or any other folder within your
Apple Menu Items folder that starts with the letter A. Alias Director’s
TrashEmAll feature moves a file or folder and all aliases to it on all
mounted volumes to the Trash. This is a great way to make sure all
aliases are deleted when a parent file is deleted.

An interesting feature of Alias Director is its capability to create an alias
without an icon. This may look strange (see figure 1.8), but it can help
control desktop clutter.

Micrasort Exeel

Figure 1.8 Microsoft Excel alias without an icon

Developer: Scott A. Johnson

Type: Application (System 7 Only)

Distribution Method: Shareware

AliasBOSS creates and removes aliases differently than Alias Director.
Although AliasBOSS can be used as a drag-and-drop alias creation
utility, it offers more features when you launch it and have it scan for
files and aliases on your hard disk. Narrow the search by selecting scan
criteria—specify type codes like APPL for application and TEXT for text
files, specify creator codes like MSWD for Microsoft Word and XCEL for
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Microsoft Excel, or instruct AliasBOSS to look for aliases only. The
results of a scan appear in a scrolling window within AliasBOSS’s Scan

window (see figure 1.9).

S[@=— Select Filetype, Type of Scan, & Volume and Click 'Scan’

===

R B | E e
[ [Ji Y| Select olume: ORIG/OWNER
o B s |
Trash Save Verify Scan

1000 Hiles
1000 Hiles ﬂ
Aldus SuperPaint
America Online
Apple Disk Copy 4.2
Apple File Exchange
AppleEaseln B4DK
leLink :
fpp APPL
?/15/92
9/3/92
472265 bytes
BCS 1.1.1. image.sea
Befora Dark 0.2 et
Biorhythm 2 e
Biorhythm 2™ v7.2 ALIRSES OHLY? Ho
CRRP ILETYPE: RPPL 1
CONSPIRACY BBS Settings ERELET(I\-' fr— |
3 (click here) 1

Figure 1.9 The AliasBOSS Scan window

Click on the name of an item in the scrolling window and a description
of it appears to the right. Then use one of several buttons to delete a
selected alias, save an alias of a non-alias item to any location on disk,
and verify that a selected alias’s original can be found.

When AliasBOSS verifies an alias and cannot find the original, it lets you
fix the alias by searching for a possible parent or letting you select a
parent document for the orphaned alias. This makes it an excellent
maintenance utility to keep track of aliases and make sure they're all
valid.

Take Out the Trash

Dragging a file to the Trash icon won't erase it. Selecting Empty Trash

from the Finder's Special menu removes the file'’s name from the list of
active files, but it does not erase the file. If you want to remove all traces
of a file, you'll find some utilities in this section that will do that for you.
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On the other hand, if you're interested in rescuing items that have been
put in the Trash, or if you just want to expand your Trash options, you'll
find utilities here for that, too.

Developer: Dan Walkowski

Type: Control Panel, System Extension, and Drag-
and-Drop Application (all System 7 Only)

Distribution Method: Shareware

B B fied

TrashMan automates your Trash-emptying duties. Drag items to the
Trash as usual, but let TrashMan empty it. The TrashMan Controls
control panel lets you configure TrashMan for the way you want your
Trash emptied (see figure 1.10). Settings let you specify the amount of
time an item should remain in the Trash before TrashMan finally
deletes it—set it for days, hours, or minutes—as well as how often the
TrashMan Engine system extension should check the Trash.

[EES TrashMan Controls ===
’rashMon 403

©1992 Dan Walkowski
$10 Shareware

Delele files that have been in the trash
Tonger than:

80 Days 81 Hours 80 Mins.

[ Detete tocked items too

) Engine Speed
Llow OO O ® OO Hion

[ Eject disks after emptying
(option key for opposite effect)

Figure 1.10 TrashMan's control panel

1: Finder Grinders and System Stretchers 1 7



TrashMan Emptier, the last component of this package, is a drag-and-
drop application you keep on your desktop. Drag a floppy disk onto it
when you want to eject the disk. Not only does TrashMan eject the disk,
but it first empties its Trash. You'll no longer eject a disk with items in
its Trash!

7| Developer: Carl W. Haynes III/HCS Software

Type: Control Panel

Distribution Method: Shareware

If you're the kind of person who puts items in your Trash and then
winds up taking half of them out before emptying it, Trash Selector is
for you. It replaces the Empty Trash command on the Special menu
with a Trash Selector command that lets you specify which items in the
Trash you really want to delete (see figure 1.11).

i
| Hard Disk

D 05 -Tweaking alias

=

Total Selected: 35K

( cancel

| ©1992 HCS Software (Lsetect An )
All Rights Reserved [Deselect HII] ['lrﬂsh 'ﬂm_]

'S

Figure 1.11 Trash Selector lets you pick through the Trash to select only
those files you really want to get rid of.

The Trash Selector window not only lists the names of items in the
Trash, but it indicates which volume that item was on before it was
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trashed. Shift-click on the names of items you want to delete. Then click
the Trash 'em button and only those files are deleted. The control panel
offers you the option of having the Trash Selector menu item appear
only when the Control key is held down—this enables you to decide on
the fly whether you want to see the Trash Selector or Empty Trash
commands when you pull down the Special menu.

Developer: Robert Gibson

Type: Drag-and-Drop Application (System 7 Only)
Distribution Method: Shareware

If you never want to see a fat Trash icon, Obliterate might be the answer
for you. Itimmediately deletes files that are dropped onto it and
includes an optional shredding facility.

Double-click Obliterate to set preferences (see figure 1.12). Have it
show an alert before deleting files, show a status window while
shredding, shred files by default, and delete locked items. Once
Obliterate is set up, simply drop files onto its icon to delete them. No
need to bother with an Empty Trash command—those files are gone!

Obliterate 1.1 — a Drop RobeBox
Copyright © 1992 Robert Gibson.

QO RR™1 Carrying Place, Ontario, CANADA KEK 1L8,
—
o —Preferences
;:':“ : [[] Show alert before deleting files
Pt [ show status window when shredding
op— [ Shred fites
aa—
o [ pelete tocked items
>,
S
Revert
i

Figure 1.12  Setting preferences for Obliterate
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Developer: ASD Software, Inc.
Type: Control Panel
Distribution Method: Commercial

TrashGuard enables you to “shred” the contents of the Trash when you
choose the Empty Trash command from the Special menu.

Configure TrashGuard (see figure 1.13) to shred or not shred by default
or by first asking. If you tell it to ask, a dialog box appears when you
empty the Trash and offers you the choice of shredding or simply
deleting each item. Items are shredded by overwriting them on disk
with a custom pattern or to Department of Defense specifications—you
decide. You can create a list of files, folders, volumes, applications,
creators, or types that are “exceptions”: you decide whether the items
on this list should be shredded or simply deleted. If you're worried
about someone changing your TrashGuard settings, you can password
protect the control panel so that only someone with a password can
access it.

A fun feature of TrashGuard is the optional shredder animation that
appears when TrashGuard shreds files. A paper shredder replaces your
Trash icon and paper is pushed through it. This gives you something to
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watch while TrashGuard works—since it’s actually writing to disk when
it shreds, using TrashGuard takes a bit longer than simply emptying the
Trash.

OPTIDNS

Proceed also on volumes :
[ Network [Floppy [ Remouvable
Options : [] Animate Trash under Finder
Active under Finder only
[ use exceptions
O Shrest by default
(<] Ask befare proceeding
[ Automatic answer M:S
@ Standard 00: @
O Shred
Shredding option :

@ Fastest - Custom Pattern

O U.S. D.0.D. Specifications

Ltnm:el ][[ Save ]]

Figure 1.13  Setting up TrashGuard options

Developer: Symantec Corporation, Inc.
Type: Application

Distribution Method: Commercial (part of The Norton Utilities
for Macintosh)

Wipe Info doesn’t work with the Trash icon or Empty Trash command
at all. Instead, you use it to completely erase files and disks. Its main
screen (see figure 1.14) offers three straightforward options: Wipe File,
Wipe Disk, or Wipe Unused Space. No matter which of these com-
mands you use, Wipe Info gives you one last warning before wiping
away data for good.
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SYMANTEL. }

Once you erase something with Wipe Info, it's gone forever.
The Norton Utilities will not be able to recover the information later.

YWipe individual files YWipe an entire disk. Makes files you've

or entire folders. already thrown away
unrecoverable.
Wipe File Wipe Disk Wipe Unused Space
T ——————

Figure 1.14 Wipe Disk’s main window offers three simple choices.

As every good Macintosh user knows, the proper way to shut off a
Macintosh is with the Shut Down command under the Finder's Special
menu. This command ensures that all applications have been quit
properly and that all file and window information has been updated in
the invisible Desktop file, parks hard disk heads, ejects floppies, and
prepares the Mac to be turned off. Once the Shut Down command has
completed and the screen goes dark, depending on your Mac model,
you can either flick the switch in the back to finish the job or just call it
a day right then and there.

Here are two programs that handle shutting down your Mac a bit
differently.

Developer: Alessandro Levi Montalcini

Type: Control Panel

Distribution Method: Shareware
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Shutdown Delay lets you change your mind when you select the Shut
Down or Restart commands from the Finder’s Special menu. After
installing Shutdown Delay, whenever you select Shut Down or Restart,
a dialog box appears (see figure 1.15) offering the following options:
Cancel (don’t shut down), Shutdown, or Restart. This is particularly
handy for folks who choose one of these two commands by mistake.

@ Your Macintosh is about to restart.
Time left: 59

(shutdown | [ Restart )

Figure 1.15 Shutdown Delay displays a dialog box when you tell your
Mac to Shutdown or Restart.

Configuration options within the Shutdown Delay control panel let you
change the way it works on your Mac. For example, you can have a hot
key combination override Shutdown Delay’s dialog box, have it work
for only Shut Down or Restart rather than both, or tell it to black out the
screen behind the dialog box. These are just a few of the options.

Developer: Andreas Kokkinos

Type: Application
Distribution Method: Freeware

ShutDown Later works differently than Shutdown Delay. It enables you

to tell your Mac to shut down after a specific amount of time has passed
(called Delta Time in this program) or at a specific time (called Absolute
Time). Set ShutDown Later (see figure 1.16) and click Start Countdown.

When the time you specified arrives, your Mac will shut down.
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Figure 1.16 Use ShutDown Later to tell your Mac when to shut down.

What is this good for? Well, say you like to use your modem to dial into
bulletin board systems and online services late at night to download
files. You tell your telecommunications program to download a bunch
of files and it gets right to work. Then what do you do? Sit around and
watch it? No, you either move along to the television to watch the David
Letterman’s show or you go to bed. Your Mac works diligently on the
task you've given it and then, like an obedient servant, it waits—maybe
all night—for you to tell it what to do next.

That's where ShutDown Later comes in. Launch the program and tell it
when to shut down your Mac based on your estimate of how long the
task will take. Your Mac gets a rest at the end of a long day, too.

Capture the Screen

There are times when you might need to have a picture, or screen shot,
of your Macintosh screen—or part of it—saved on disk. The Command-
Shift-3 key combination takes a screen shot of your entire screen and
saves the image as a PICT file. If you only want to capture the active
window, use Command-Shift-4. Unfortunately, these key combinations

24 Tools to Make Your Mac Faster and More Functional



don't work on all Macintosh models and when they do work, there
aren’t any options for saving the image. Here are three utilities that
improve the screen capture capabilities of your Mac.

7= | Developer: Mainstay
®

Type: Control Panel

Distribution Method: Commercial

Capture can save images of all or part of your Macintosh screen.
Configure it (see figure 1.17) by specifying a hot key to snap the picture,
a folder to save image files into, and optionally, an application to open
image files. Tell Capture whether it should take a picture of a selected
area of the screen, the main screen, or all screens. Select from several
formats to save the image: Clipboard, Scrapbook, PICT, TIFF 4.0 or 5.0,
or MacPaint. You can also use options to specify a reduction percent-
age, include the cursor in the screen shot, force the image to black-and-
white, automatically name the file, and notify you when the screen shot
is complete.

e 14

Capture:| All Screens v
Format:| PICT File v
Reduce to: [100| & B nclude Cursor
- [JForce toB/W

D Auto-name Files
Detay:[0_Jsees [ Notifieation

Figure 1.17 The Capture control panel
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Capture comes with a utility called Capture Viewer that you can use
to open Capture files. What's great about it is that you can select any
part of the captured image with a selection tool and that selection is
automatically placed on the Clipboard. Capture Viewer displays the
Clipboard, too, so you know what you've selected. You can also use
Capture Viewer to zoom in and carefully examine the image file. It's a
great complement to Capture.

. Developer: Nobu Toge
Type: Control Panel
Distribution Method: Shareware

Flash-It is another screen capture tool. It can capture the entire screen
or just the topmost window. But rather than specifying the format and
location of the screen capture before you actually capture the image,
Flash-It enables you to specify separate hot keys to save images to dif-
ferent locations: Clipboard, Scrapbook, PICT file, Printer, and Decide
on the fly (see figure 1.18). You use the hot key combination to snap the
kind of picture you want. For the PICT option, you can pick an ap-
plication to open the file—that application name appears in the control
panel. For the Printer option, you can select applications to disable
printing. Remove hot key combinations for capture locations you don’t
use. You can also instruct Flash-It to scale the screen shot or include the
cursor in the screen shot image.
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Flash-1t 2.3b1

Flash-1t™ v 2 3b1 . Screen-capture Utility.
@1990-91, Nobu Toge. All Rights Reserved.

Enable Flash-1t function.

B show startup foon.
Bcapture cursor  Scale: (l) @
When caps-lock is down, capture -
(O Entire screen (@) Top window only

HotKey Definiti Image D
St ¥ -9 Clipboard

Sorapbook file
#M®-3  Aldus Supe. Document|
St 36 - 4 Printer

MR -5 Deoide on the fly

[_Appl... ’I [Deassign| (_Assign ]

Figure 1.18 Flash-It's control panel

Scott A. Johnson

Control Panel

Freeware

PICTify is a simpler screen capture tool. It saves portions of the screen
that you select in either TeachText or ResEdit PICT file formats. Simply
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hold down the hot keys you define in its control panel and drag your
mouse pointer over the image you want to capture, making a box
around it. When you release the mouse button, PICTify takes the
picture of just that area. It's great for taking small screen shots while
you work.

Improve the Clipboard and Scrapbhook

When you use the Cut, Copy, and Paste commands from the Edit menu
of any program, you’re accessing the Clipboard. The Clipboard is a
place in memory where you can temporarily store information. Use an
application’s Cut and Copy commands to place text and graphics from
a document into the Clipboard. Then use the Paste command to paste a
copy of the Clipboard contents somewhere else in the same document,
in another document, or even in a document created with another
application. The Clipboard is a great feature of the Macintosh operating
system because it enables you to share information between docu-
ments without re-entering or recreating it from scratch.

There are three major drawbacks with using the Clipboard.

< You can have only one piece of information (clip) on the Clip-
board at a time. Each time you use the Cut or Copy command,
your Mac removes whatever is on the Clipboard and replaces it
with the new item.

% You can't edit the information (or clip) while it’s on the Clip-
board. In order to change the contents of the Clipboard, you
must first paste it into a document, change it within that
document, and then copy it back to the Clipboard.

2

< When you turn off your Mac, the contents of the Clipboard
disappear. This is because the Clipboard resides in RAM
(random-access memory), which automatically loses its
contents when power stops flowing to your Mac.

Apple’s Scrapbook, which works in conjunction with the Clipboard,
overcomes two of these problems. This desk accessory is a great place
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for storing little bits of text, graphics, sounds, and icons you use over
and over. Copy a selected item to the Clipboard, open the Scrapbook,
and use the Paste command to paste it in. The item is automatically
saved into the Scrapbook File, which is kept inside your System Folder.
When you need to use that “scrap” again, open the Scrapbook, copy
the scrap from its Scrapbook page, and paste it into your document.
Simple.

Although the Scrapbook offers permanent storage and the capability to
store multiple pieces of information, it does not support multiple scrap-
books or editing. You can’t select part of a scrap (text or graphic) for
pasting into a document, so you get either all of it or none of it.

Software developers have recognized these and other limitations in the
Clipboard and Scrapbook, and developed tools to overcome them. Here
are a few of them.

292 Developer: OLDUVAI Corporation

L L Type: System Extension

Distribution Method: Commercial

MultiClip enables you to have multiple editable clipboards. Drop
MultiClip into your System Folder and restart your Mac. The program is
launched and remains hidden in the background. MultiClip utilizes
easy-to-remember Command keys to exchange what it calls ClipFrames
between documents and itself (see figure 1.19):

Command-Option-C copies

Command-Option-X cuts

Command-Option-V  pastes
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fl File Edit ClipFrames
TuItiCHp foon MTHCTip Win. . |
e
[
%]
Fulicip™ ©1991 OLDUVAI Corp,

Figure 1.19 Three “ClipFrames” within MultiClip’s windows

MultiClip is very fast. When you paste, MultiClip pastes ClipFrames in
the order they were copied. You can reverse this order by changing one
of MultiClip’s options.

To access the ClipFrames stored in MultiClip, select the MultiClip
option from the Apple menu (System 6) or System 7 application menu.
Each ClipFrame appears in a separate little window. Edit a ClipFrame
by double—clicking on it. If you select part of a ClipFrame with a selec-
tion tool, MultiClip gives you an opportunity to turn the selection into a
ClipFrame. MultiClip also lets you import and export ClipFrames and to
save MultiClip windows as files. This feature makes it possible to use
MultiClip as a replacement for the Scrapbook.

1 Developer: Pi Zero Software
Type: Application

Distribution Method: Shareware

Like MultiClip, ClipClop enables you to have and use multiple
clipboards. When you launch ClipClop, it opens two resizable
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windows—a scrapbook window and a clipboard window. You can open
additional scrapbooks. This makes it easy to work with multiple
scrapbooks and clipboards at the same time (see figure 1.20). Each time
you use the Copy and Cut commands in an application, ClipClop opens
a new clipboard window. Close clipboard windows for clips you no
longer want. When you want to paste the contents of one clipboard into
a document, make sure that clipboard is the active (topmost) window
before switching to the document’s window. When you use the Paste
command, the correct clipboard is pasted into the document. It's as
simple as that.

Scrapboek - Scraphook Fiie |
Clipboard 1 ]
Clipboard 2
=—— Clipboard 3

e B

[ — —

Figure 1.20 ClipClop opens as many clipboards as you need.
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Developer:

Type:

Now Software, Inc.

Application (System 7 Only)

Distribution Method: Commercial (part of Now Utilities)

Now Scrapbook is the Rolls Royce of Scrapbook replacements. Not only
does it support multiple scrapbooks, but it offers clipboard editing and
other features that overcome all the shortcomings of Apple’s Clipboard

and Scrapbook.

Now Scrapbook displays a scrapbook’s contents in its resizable window

in three ways (see figure 1.21):

%+ Main view lists all scraps and displays the selected one.

< Info view displays one scrap and lets you enter notes for it.

% Thumbnail view lets you see reduced images of a bunch of

scraps at once.

Thumbnail view

Main view

Info view

[M5 Windows User ]

o)

cPIC mPIC mSTR PICT 3 (

Tue,Jan 26,1993  9:15 AM .

7639 Bytes

This is what you look tike when ﬁ_

you sit in front of a clone running

Microsoft Windows | )
Y| [

ria's Scraps.Cat =

RSN

ClickArt Business Cartoons © 1990 T/Maker Co.

Figure 1.21 Now Scrapbook is the Rolls Royce of Scrapbook

replacements.
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A Clipboard icon lets you copy the contents of the Clipboard to the
Scrapbook with a quick click. A Trash icon lets you delete a scrapbook
item with a quick drag. Not only does Now Scrapbook support multiple
scrapbook files, but it enables you to have more than one of them open
at a time. Import and export scrapbook contents. Name scraps, then
use a Find command to find them and a Sort command to sort them.
Print scrapbook contents for hard copy reference.

A great feature of Now Scrapbook is its Clipboard Editor, which lets you
edit text or graphics on the Clipboard. Zoom, scale, crop, and resize
graphics. Enter, edit, and format text. Then select only what you want to
paste into another document. Clipboard Editor makes Now Scrapbook
an incredibly powerful tool for desktop publishers and illustrators.

A possible drawback to Now Scrapbook is the fact that it doesn’t use
standard Scrapbook file format. This means you can'’t share your
scrapbook files with other Mac users unless they also have Now
Scrapbook. But Now Scrapbook can convert standard scrapbook format
files to its format, so you don't need to start from scratch if you decide
to make the switch.

Developer: Portfolio Systems, Inc.

(B
ﬁ Type: Desk Accessories and Application
=== Distribution Method: Commercial x

&
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SmartScrap is a Scrapbook replacement that overcomes many of the
limitations of Apple’s Scrapbook (see figure 1.22). Like Now Scrapbook,
it supports multiple scrapbook files—but in regular scrapbook format.
This means you can share your scrapbooks with other Mac users. Its
resizable window lets you view large graphic scraps. To help you keep
track of scraps, SmartScrap can generate thumbnail sketches of each
one in a table of contents. Name pages and then use a Find command
to find a scrap’s page. A selection tool enables you to select part of text
or graphics for pasting into another document. If you want hard copy of
your scrapbook, print it.

= Maria's Scraps
"Holiday Stuff" ((Rename ] (Table of Contents)

Figure 1.22  Portfolio System’s SmartScrap has many features you won't
find in Apple’s Scrapbook DA.

SmartScrap includes ScrapMaker, an easy-to-use program that enables
you to quickly import MacPaint and PICT files into new and existing
scrapbooks—add them one at a time or add an entire folder of files at
once. No more open, select, copy, switch to scrapbook, and then paste
for each picture you want to add. A few quick steps and ScrapMaker
does all the work for you.

The Clipper is the last component of this package. It enables you to
scale or crop graphics on the Clipboard. For example, say your
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Scrapbook is full of graphics files you want to use in a document. The
trouble is, you don’t want to include all of a particular picture in your
document, so you'll need to crop it.

Copy the Scrapbook scrap to the Clipboard and then paste it to The
Clipper. Use The Clipper’s resizable window to get the exact dimen-
sions of the space available in your document (see figure 1.23). Use the
scroll bars to scroll your graphic to the correct position within the
window. Use the Trim command to trim off excess and copy the
cropped image into your document.

Figure 1.23 Clipping Clipboard clips with The Clipper

The Clipper can also scale images, so if you've got a graphic you need to
stretch to fit a certain size frame, The Clipper just might be the right
tool to do it for you.

i

.?jg Distribution Method: Commercial

Developer: Mainstay

Type: Desk Accessory and System Extension

ClickPaste uses a desk accessory and system extension to replace the
Scrapbook with specially formatted object files that you can summon
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with a key combination and mouse click. When working in a document,
place your cursor where you want to paste an object. Then hold down
the Shift and Option keys while pressing the mouse button. A hierarch-
ical pop-up menu of objects appears (see figure 1.24). Select an object
from the menu and a balloon containing the name and contents of that
object appears. When you release the mouse, the object is pasted into
your document. This is a lot more convenient than summoning the
Scrapbook, using the Copy command, switching windows, and using
the Paste command.

[Insert ClickPaste and ClickPaste INIT icons ¥

» ClickPaste is.a combination of a DA and a System extension (INIT) by

Mainstay. These two programs work together 1o maintai ially fo 4
Insert Figure

scrap files that you can summon with a key combina

Figure 312).9

[3.azl Save Clipboard...
..Figure 3.12; ClicK

* When wot]

Insert Figure

| HyperCard Buttons erarchid
[ | PageMaker e
o | Phrass b,
paste a scrapboo] &3 | Pictures

o | Screen Captures
=]

=]

e

<hange these ke Sounds

Text Files

hierarchical pop
item from the menu and a balloon containing the name and contents of that
item appears. When you release the mouse, the scrap is pasted into your

document.F

q
4[Num. Lock [Note

Figure 1.24 ClickPaste gives you a pop-up hierarchical scrapbook.

A Save Clipboard option on the pop-up menu lets you turn anything
on your Clipboard into a new ClickPaste object. When you select it, a
Save As dialog box appears, enabling you to specify a disk location and
object name. Since ClickPaste uses folders to store objects, you can file
your object in an appropriate folder to make it easier to find.
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The ClickPaste DA is used only when you want to change default
settings for hot key, menu font and color, object folder, balloon and
sound options, and when you want to view objects. What you might
find a bit annoying is the short delay you experience when you select a
ClickPaste object from its menu, but the convenience ClickPaste offers
makes up for any speed shortcomings.

—2 Developer: John V. Holder
¥
Type: Desk Accessory

Distribution Method: Shareware

Scraplt DA is another Scrapbook replacement. It supports multiple
scrapbook files in the regular Scrapbook file format. Its Scrapbook
window (see figure 1.25) is resizable so you can see large graphics, but
you can also reduce scraps to fit inside the Scrapbook window. Import
MacPaint, PICT, and TEXT files; export PICT and TEXT files. Name
scraps so you can select them by name from a pop-up menu. A Find
command enables you to find text scraps based on search characters
and phrases. And, like the other Scrapbook replacements discussed
here, Scraplt lets you select part of a text or graphic scrap for pasting
into another document.
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= Maria's Scraps

Figure 1.25 Scraplt DA's scrap window

Developer: Marcio Luis Teixeira
" Type: Desk Accessory

Distribution Method: Shareware
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MergeScrap DA doesn’t replace or enhance the Clipboard or
Scrapbook. Instead, it enables you to merge scrapbook files. Click the
Merge button and MergeScrap prompts you, via a standard File Open
dialog box, for a source file and a destination file. MergeScrap DA adds
the contents of the source file to the destination file.

Customize Balloon Help

Balloon Help is another feature that Apple introduced with System 7.
Use the Show Balloons command under the Balloon Help menu to turn
it on. (The Balloon Help menu is next to the System 7 Application menu
on the right side of the menu bar—see figure 1.26.) Use your mouse to
point to something on your screen. Depending on the application
you're in, a cartoon-like balloon containing information about the item
you're pointing at should appear (see figure 1.27).

About Belloon Help...

Show Balloans

Finder Shortcuts

Figure 1.26 Use the Balloon Help menu to turn on and off Balloon
Help.

The System Folder contains
files and programs that your
Masintosh needs to operate.

g
A

System Folder  Utllities Telecommunications 1]

Figure 1.27 Balloon Help offers pop-up information for items that
appear on your screen.

SpeedyFinder7, which was discussed earlier in this chapter, has options
that change the way Balloon Help works by enabling you to remove the
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Balloon Help menu and set up a hot key combination to turn Balloon
Help on or off on the fly. The two utilities in this section also modify the
way balloon help works.

Developer: Robert L. Mathews
*Jﬁ Type:

Control Panel (System 7 Only)
Distribution Method: Shareware

Although Balloon Help is a great feature for new Macintosh users to
learn more about using their Macs, those balloons can grow tiresome
very quickly. Helium makes Balloon Help bearable. Like Speedy-
Finder7, it enables you to specify a key combination to access Balloon
Help(see figure 1.28). Press the keys while pointing at something with
your mouse and the appropriate help balloon appears. Release the keys
and the balloon disappears. Why didn’t Apple think of this?

~Hot Keys oo

Font: [ Jotl |

'l S"I 14 v' [use Standard ]
= [ show Startup toon
sl

214

Trial copy for: Maria L. Langer

| Option and C ‘.I

Figure 1.28 Helium’s control panel breathes new life into Balloon Help.
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In addition to specifying a key combination to get help, you can also
change the font and size of text within the balloons and hide the
Balloon Help menu. But before you hide that menu, keep in mind that
many software developers put their online help command there. That
balloon has more to it than the Show/Hide Balloons commands.

@ Developer: Peter Kaplan

=1 Type: Control Panel (System 7 Only)

Distribution Method: Freeware

If you're not interested in how Balloon Help is triggered and only want
to change the size of the characters in balloons, Inflater may be just
what you're looking for. It enables you to change the font size of text in
Balloon Help balloons. That’s it.

Automate Tasks

Shortcuts can make typing easier and quicker for you. The simplest of
these shortcuts are macros. Macros are sequences of keystrokes and
mouse moves, stored for future use and attached to special keys, like
the function keys across the top of extended keyboards. You can create
amacro to do practically anything. For example, you can make a macro
to type the date. If you write a lot of letters, typing the date gets old in a
hurry. A macro can reduce date-typing to a single keystroke, sparing
you from the monotony of the alternative.
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QuicKeys, from CE Software, is a popular program that’s best known for
its macro-making capabilities, but also offers you a variety of other
features. Entire books have been written about QuicKeys, so I won’t
write another one here. Instead, I'll just run down some of the features
of QuicKeys so you can get some ideas of the things you can do with it.

Developer: CE Software, Inc.

Type: System Extension

Distribution Method: Commercial

You can automate many of your routine
chores, from typing your name to creating,
saving, and printing complex reports with
macros, called QuicKeys by CE Software.

A QuicKey can be part of the Universal keyset

so that it works in all applications or it can be part of a specific
application’s keyset so that it works with only that one application. You
build QuicKeys with options under QuicKey’s Define menu (see figure
1.29). These options let you incorporate a wide variety of commands
and functions into the macro. If you prefer, you can record a “real time”
sequence: simply tell QuicKeys to begin recording and then perform all
the steps necessary to complete the task. QuicKeys takes note and
writes the QuicKey for you. You can assign a keystroke to a QuicKey or
use its timer options to specify a time the QuicKey should be activated
automatically. This enables you to have your Macintosh perform tasks
without you watching over it.
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Figure 1.29 The QuicKeys’ window

& Developer: CE Software

Application
Distribution Method: Commercial (part of the QuicKeys package)

QuicKeys utilizes QuicKeys Extensions to add capabilities to QuicKeys.
Extensions let you automate tasks like mounting AppleShare volumes,
changing printers, and sending commands to other programs like
UserLand’s Frontier and Aladdin’s Stufflt. They also allow System 7
users to incorporate Apple Events into their QuicKeys. The great thing
about QuicKeys Extensions is you don’t need to install all of them.
Install only the ones you use. This saves memory and disk space. You
can always add extensions later with the Extension Manager
application that comes with QuicKeys.
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G'\ Developer: CE Software

i Type: Application
Distribution Method: Commercial (part of the QuicKeys package)

Instant QuicKeys is a program that walks you through the creation of
QuicKeys (see figure 1.30). It's designed for new users, but can also be
useful to experienced QuicKeys users who want to quickly and easily
create new QuicKeys. Once QuicKeys are created, you can group them
together on SoftKeys palettes that let you invoke QuicKeys with the 1
through 0 keys at the top of your keyboard.

Select up to 18 applications and desk accessories. Click “Remember.”

Available Applications and DAs
% 1000 Miles [Hard Disk]
O & AHED [Hard Disk]
O & AlarmClock [Hard Disk]
<& Aldus SuperPaint [Hard Disk]
& Alki Seek [Hard Disk]
<& Alki Seek Daemon [Hard Disk]
(<& America Online [Hard Disk]
& Apple Disk Copy 42 [Hard Disk]
& Apple File Exchange [Hard Disk]
0% AppleEasein [Hard Dickl [#] selected: 3
ard Disk (Utilities : 1

This list shows Applications and Desk A ies from the drives scanned. Check the items you wish
to have shorteuts for.

% =Desk Accessory
<& = Application

[xxx] = Drive name

(romemeer)

Figure 1.30 Instant QuicKeys makes QuicKeys creation easier for novices.

@ Developer: CE Software
Type: Application

Distribution Method: Commercial (part of the QuicKeys package)
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QK Icons lets you create “mini applications” out of your Universal or
Finder set QuicKeys. Simply select a QuicKey in QK Icons’ scrolling
window and click the Create button. A Save As dialog box lets you
specify a name and a disk location for the new file. With a little
imagination, System 6 users can make their own “aliases”: use a File
QuicKey to launch a specific application and then turn that QuicKey
into a mini application. Leave the icon on your desktop. System 7 users
get the additional benefit of drag-and-drop printing: use the Choosy
extension to create a QuicKey for a specific printer, turn that QuicKey
into a mini application, and then drop documents onto the icon to
print them to that printer.

Tweak Your Finder
and System Some More

Here are a few more utilities that help you customize the Finder and
System to work harder, faster, or better for you. Although they didn’t
quite fit into the other categories found in this chapter, they are just too
good to pass up.

Developer: Casady & Green, Inc.

Type: Control Panel

Distribution Method: Commercial (part of Conflict Catcher
and Other Innovative Utilities)

HotDA lets you specify a hot key to launch a desk accessory. Open the
control panel, specify a key combination, and select a DA from the pull-
down menu. When you use the key combination you specified, that DA
automatically launches.
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A drawback to HotDA is that it can only launch one DA. If you want to
assign a hot key to more than one DA, make a copy of HotDA for each
DA you want to launch.

&) Developer: Daniel Azuma
Type: System Extension

Distribution Method: Freeware

The Finder has a command to eject a disk, Eject Disk, and a Command
key alternative, Command-E. But although this command ejects a disk,
the disk remains mounted. You still have to drag it to the Trash to
unmount it. The Finder may ask to see the disk again before it
unmounts it.

System 7 added the Put Away command and Command-Y key com-
bination. Although this command ejects and unmounts a disk, you still
have to first click on the disk to select it.

Dismount, however, both ejects and unmounts a disk when you press
Command-Option-E. If you have a two-floppy Mac, use Command-
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Option-1 and Command-Option-2 to eject disks from Drive 1 and Drive
2 respectively. No clicking or dragging is required.

Developer: Robert Gibson
T‘yiJe: Control Panel

Distribution Method: Freeware

The application font stored in parameter RAM (a place where many of
your Mac’s default settings are stored) is used as the default font for
programs like TeachText and control panels. The default application
font is Geneva. Don't confuse the application font with the System font.
The System font, Chicago, is used for menus and dialog boxes.

Use It's Your Default to change the default application font for just one
session (until you restart your Mac) or permanently. If you elect to
make a permanent change, the new selection is written to parameter
RAM. To remove it, you have to use It's Your Default again or zap par-
ameter RAM (a task that requires three hands these days).

Developer: D. Grant Leeper

Type: Control Panel

Distribution Method: Freeware

Drop Daylight Saving Time into your System Folder and you'll never
have to worry about adjusting your Mac clock for daylight saving time
again—Daylight Saving Time does it for you twice a year.
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Developer: Carl Smigielski/BackPorch Systems

Type: System Extension

Distribution Method: Freeware

Did you ever wonder how much more picture you're seeing on your
13-, 14-, 19-, or 21-inch monitor? Ever wonder what a 9-inch Macintosh
monitor would look like in color? With Screen Shrink installed, you can
stop wondering and see for yourself. Just drop it in your System Folder,
use your INIT Manager software (covered in chapter 5, “System Config-
uration and Performance Tools”) to make sure it loads first (or, if you
don’t use an INIT Manager, rename it so it comes first alphabetically),
and restart your Mac. Your screen might look like the one in figure 1.31.

v & File Edit Uiew Label Special 10:09
Shareware Utilities
14 - Graphics
’d Screen Shrink Foldey
n Hard Disk IEEE—E, o1,
158 ME indisk 3.8 MB available |
P 3 HD 40
America Online A BBS Stuff Excel
I‘. qi
- Ry
E'_:’ AppleLink CIS Navigator ﬁ Audio CD 1
FileMaker Pro Games Junk I
(]
FirstClass HyperCard EE' Trash
MYO.B. QuarkXPress SuperPaint 7T
] B

& =5 AppleEaseln

Figure 1.31 Downgrading a 13-inch color monitor with Screen Shrink

Of course, figure 1.31 doesn’t show the extra wide black border to the
left and bottom of the screen image. That's the real estate on your
monitor that the folks using 9-inch monitors are missing out on.

4’8 Tools to Make Your Mac Faster and More Functional



@ Developer: ShirtPocket Software
Type: Control Panel

Distribution Method: Commercial

CD-ROM drives are quickly gaining popularity as their prices come
down to where real people can afford them. A CD-ROM disk can hold
over 600M of information—that’s far more than the average person can
fit on his hard disk.

The trouble with CD-ROM drives is that they aren’t particularly fast.
Here are some numbers. The average hard disk has an access time of
less than 19 ms (milliseconds or millionths of a second). The average
CD-ROM disk has an access time of 350 ms. That's almost one
twentieth the speed! A snail’s pace as far as your Mac is concerned.

Enter SpeedyCD. SpeedyCD speeds up common CD-ROM access
activities like opening and closing folders, searching for files and
folders, and using the Get Info command on files and folders.

How does SpeedyCD do all this? When you mount a CD-ROM disk,
SpeedyCD creates a special database of information for all the files and
folders on the disk. It saves this file to your much faster hard disk. Then,
when you access the CD-ROM, SpeedyCD searches its database for the
information you need to open folders, find files, and Get Info. It does
this much faster than your Mac could without its help.
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SpeedyCD can also make it possible for you to do the impossible:
rename, move, and delete files and folders, create brand new folders,
and change window views—on a CD-ROM disk! How does SpeedyCD
perform this miracle? Since it’s really accessing its database for file and
folder information, it simply includes your changes in its database.
Nothing is written to the CD-ROM (that really is impossible). Your
changes remain until you delete the SpeedyCD database for that disk.

Create and Use RAM Disks

A RAM disk is not really a disk. It's a section of random-access memory
(RAM) that your computer uses as if it were a disk. When you create a
RAM disk, a disk icon appears on your desktop. Copy files to it and you
can access them much faster than files you access on your hard disk
and much, much faster than files on a floppy disk.
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®

Developer: Mark Adams
Type: Application
Distribution Method: Shareware

Unlike most RAM disk utilities, AppDisk is an application that lets you
create a RAM disk at any time—without restarting your Mac. Configure
AppDisk’s RAM disk size with the Get Info command under the Finder's
File menu. Change AppDisk’s application size to reflect the size of the
RAM disk you want. A portion of the application size is reserved for
AppDisk's operation, so if you want a 2M RAM disk, give it a few
hundred kilobytes more for AppDisk use. Once configured, double-
click on the AppDisk application icon. An AppDisk icon appears on
your desktop. Use that icon as you would any other mounted disk.

AppDisk offers several settings options to customize the way it works
for you (see figure 1.32). Among these is the capability to save the
contents of the RAM disk on shutdown or periodically while you work.
If you elect to save the contents on shutdown, the next time you launch
AppDisk, whatever was inside its disk last time you used it will still be
there.
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Figure 1.32 AppDisk’s settings enable you to customize it for the way
you want it to work.

Developer: Connectix Corporation
4
i Type: Control Panel

Distribution Method: Commercial

Maxima is a control panel you can use to make separate RAM disk
configurations for 24 and 32 bit addressing under System 7. It protects
RAM disk contents so they survive restarts and crashes. It automatically
backs up the contents of the RAM disk onto your hard drive. It also
enables you to use the RAM disk as your boot drive—its documentation
provides complete instructions for setting up something like this.

The only problem I found with Maxima was that it requires a Mac with
a whopping 9M or more of RAM, exactly IM more than my Mac IIcx
has.
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° Type: Control Panel

Developer: Roger D. Bates

Distribution Method: Shareware

RamDisk+ is also a control panel that enables you to create a RAM disk
each time you start your Mac. You can specify RAM disk size and an
icon. RamDisk+ can automatically copy files and folders to the RAM
disk and backup modified or new files to your startup volume. A “crash
saver” feature helps protect information in the RAM disk in the event of
a System bomb. You can even switch control of your Mac to the RAM
disk and eject a startup floppy—this is a great feature for a system
without a hard disk.

Summary

Although Apple has improved its system software over the years, you
may still feel a need to tweak it. Fortunately, there are programmers
who devote time to creating utilities you can use to change the way
system software works.

Finder editors offer useful and fun customization options that change
the way your Mac looks and behaves. Trash utilities allow you to
completely remove files from a disk. Shutdown utilities add variety to
an otherwise mundane activity. Screen capture utilities give you
options you didn’t have before. Even the reliable Clipboard and
Scrapbook features can be improved with the right software.

This chapter gave you a sampling of what utilities offer. Chapter 2,
“Menu and Window Enhancers,” tells you more about customizing
your Mac’s operating system when it introduces tools that enhance
menus and windows.
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Menu and Window
Enhancers

he Finder and System aren’t the only things you can
customize with utilities. You can also customize menus
and windows to make them more functional and easier to
use. This chapter covers a number of tools that enhance
menus and windows not only in the Finder, but within applications.

Improve the System 7 Apple Menu

The Apple menu is one of the few constants on your Macintosh menu
bar. No matter what application you might be using, the Apple menu is
always there, the first menu on the left. Even the items it contains
remain constant from one application to another.

Under System 6 (and previous versions of the system software), the
Apple menu offered access to desk accessories, special programs that
had to be installed in the System file with an Apple-provided tool
called Font/DA Mover. Desk accessories, like Apple’s Scrapbook
(discussed in chapter 1), Note Pad, and Calculator, were originally
created as tiny programs that could be used at any time, even while
working with another application. Back in the dawn of Macintosh



computing, that was a big deal. It was the beginning of multitasking—
the ability to run more than one application at a time. The Apple menu
was Apple’s way of ensuring that users always had access to all the desk
accessories installed in their Macs.

The Macintosh continued to evolve. MultiFinder made it possible to
run more than one real application at a time. Higher RAM capacities
made it possible to have enough RAM to run multiple applications of
significant size. Desk accessories, although still widely available and
regularly developed, have become less important. Why use Apple’s silly
little Calculator DA when you can keep a spreadsheet running in the
background? Or use a better-designed calculator application?

Then came System 7. Now the Apple menu isn’t just for desk
accessories. System 7 enables you to put virtually anything under the
Apple menu: applications, documents, folders, sounds, and yes, even
desk accessories. To add something to your Apple menu, simply drop it
into the Apple Menu Items folder inside your System Folder. Aliases
(discussed in chapter 1, “Finder Grinders and System Stretchers”) are
especially useful for this.

Selecting an item from the Apple menu is the same as double-clicking it
in a Finder window. Select an application and the application launches.
Select a document and the document opens. Select a folder and the
folder opens. Select a sound, and the sound plays. Select an alias and
the alias’s original item—application, document, folder, or sound—
launches or opens.

Although the use of the Apple menu has changed over the years, it’s still
a constant—you’ll find the same items under the Apple menu no matter
what application you use. That means whatever you place in the Apple
Menu Items folder will always be accessible to you.

If you're like me, you'll find the Apple menu so handy for accessing
frequently used applications and documents that you'll cram it with
dozens of items. If this is the case, there’s a good chance that your
Apple menu might be longer than you can display on your screen.
You’ll have to scroll down past the last displayed entry to find the
entries that don’t fit on the menu (see figure 2.1).
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Figure2.1 A messy Apple menu

You're not stuck with this mess. Just as you organize your Finder
windows with folders, you can organize your Apple menu with folders.
Create folders inside your Apple Menu Items folder for each type or
category of Apple menu item you have. Then sort the Apple menu items
into the folders to better organize them (see figure 2.2).

About This Macintosh...

) Rddress Book
[~ Hpplications
(3 BBS Stufr
() Compression Utilities
[Z3 Contral Panels

() Desk Accessories

() 6ames

[=5] INITPicker
Remember?

&3 Suitcase %K
A Telecommunications
£ Lthities

g= vantage

| writing

Figure2.2 A neater Apple menu
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The trouble with this is that when you select a folder containing the
item you want to access, that folder’s window opens on your desktop.
While this is not an earth-shattering problem, remember that one
reason you place items in the Apple Menu Items folder is to prevent
desktop clutter. Using folders in your Apple Menu Items folder may
make your Apple menu neater, but it does little to prevent Finder
windows from cluttering up your desktop.

Of course, when there’s a reason to complain about the way something
works on your Mac, some software developer comes up with a product
that eliminates it. In this situation, there are a number of products

that can turn the contents of folders in your Apple menu into
hierarchical pop-out menu items. Using one of these products makes it
possible to convert the Apple menu in figure 2.2 to the much nicer one
in figure 2.3.
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Figure2.3 The neatest Apple around, courtesy of NowMenus

This section tells you about utilities that enable you to keep your Apple
menu neat and functional after you've crammed dozens of Apple Menu
Items into it.
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Developer: Now Software, Inc.

How Type: Control Panel
(System 7 Only)

Distribution Method: Commercial
(part of Now Utilities)

NowMenus is a control panel that creates
hierarchical submenus up to five levels deep
for folders in your Apple menu. But this is only
one of the many things NowMenus does. It
also lets you add items to your Apple menu by
creating aliases of folders, applications, documents, control panels, and
worksets (groups of applications and documents you define).

If you think your Apple menu already has enough junk in it, use
NowMenus to create and maintain two additional pull-down launch
menus (one on the left side of your menu bar and one on the right), a
desktop pop-up launch menu, and up to sixteen other pop-up launch
menus you can summon with a keystroke and a press of your mouse
button. You can rearrange the order of items appearing in any of these
menus and insert separator lines to better organize them. You can
assign keyboard shortcuts to menu items (including Finder menu items
like Empty Trash and Show Clipboard), change the font and size of
menu item names, tell NowMenus to show recently opened items with
applications, and even have NowMenus automatically adjust the color
depth and sound level when an application is launched. You do all this
(and more) through the NowMenus control panel shown in figure 2.4.
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Figure 2.4 The NowMenus control panel

And if all that isn’t enough, NowMenus can maintain lists of recently
opened files, folders, and applications and display these lists as part of
any of its menus. It lets you create “Workset” files of applications and
documents you often open together—open the workset and all the
applications and documents it contains open.

It can also let you specify applications to open files with specific creator
or type codes. If you're tired of your Mac asking you whether it should
open an unknown text file with TeachText, use NowMenus' application
substitution feature to tell your Mac to open all unknown text files with
your favorite word processor. You'll never see that annoying dialog box
again.

As you can see, not only is NowMenus the ultimate Apple menu
organizer, but it goes a few steps further to add much more
convenience to the way you launch applications and documents on
your Mac.
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Developer:

Type:

Distribution Method: Commercial

Inline Design/Microseeds Publishing
Control Panel (System 7 Only)

HAM stands for Hierarchical Apple Menu. It creates hierarchical
submenus up to five levels deep for folders in the Apple Menu Items
folder. Although HAM doesn't offer all the whiz-bang features of
NowMenus, it lets you sort and reorder Apple menu items and keep
track of any number of recently opened applications, documents,
folders, and even file servers which will appear in a Recent menu. It also
lets you create HAMlets—collections of applications and documents
that are open when you access the HAM control panel (see figure 2.5).
HAMlets can be saved as double-clickable icons, included in the Apple
menu, or opened automatically at startup.
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Figure 2.5 The HAM control panel
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1 Developer: ALSoft
=1 Type: Control Panel (System 7 Only)

Distribution Method: Commercial (part of ALSoft Power Utilities)

MenuExtend also creates hierarchical submenus up to five levels deep
for folders in the Apple Menu Items folder. It offers three options that
give you some control over the order in which items are displayed (see
figure 2.6).
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Figure 2.6 The MenuExtend control panel

Although this isn't as ritzy as the reordering capabilities of NowMenus
or HAM, what’s interesting about MenuExtend is that whatever option
you select is carried through the contents of folders within folders. So if
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you want folders grouped at the bottom of your Apple menu, folders are
also grouped at the bottom of the submenus.

Developer: Kerry Clendinning
&L
= Type: Control Panel (System 7 Only)

Distribution Method: Shareware

MenuChoice turns the contents of the Apple Menu Item folder into
hierarchical menus. But where the other control panels mentioned so
far can only go five levels deep, MenuChoice lets you go as deep as you
like.

MenuChoice’s control panel (see figure 2.7) also offers limited sorting
of Apple Menu Items folder contents, the capability to create aliases on

2: Menu and Window Enhancers 63



the fly, and a menu full of recently opened items. Its Desktop menu
feature can add a submenu called Desktop to the Apple menu. This
submenu will contain any items on your Mac's desktop.

MenuChoice v1.5

This control panel device adds hierarchical
features to the Apple Menu.

[ Desktop menu

(X Deeper menus
O Disable [ Recent items
MenuChoice [X] Aliases

@ at top
m: (O at bottom
O intermined

This copy of MenuChoice is not registered.
See Help for registration information.

©1991-92 Kerry Clendinning

Figure 2.7 The MenuChoice control panel

The Apple menu isn’t the only menu you can customize. In this section
we'll take a look at a few tools that change the way other menus work—
or let you add your own menus to the menu bar.

Developer: Benoit Widemann

=21 Type: Control Panel (System 7 Only)

Distribution Method: Shareware
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Apple, File, Edit, View, Label, Special. Those are the menu titles in the
Finder's menu bar. With AliasMenu, however, you can add another
menu with commands that let you launch your favorite applications
and documents. If one menu isn’t enough, add as many as you like. If
your menu bar isn’t long enough, add icons to represent menus instead
(see figure 2.8).
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Figure 2.8 AliasMenu enables you to add menus to your menu bar,
including menus with icons instead of names.

AliasMenu creates a new folder in your System Folder called AliasMenu
Items. Within this folder, create additional folders and name them with
a number, a period, and the name you want to appear on the menu.
The numbers in the folder names specify the order the menus will
appear in the menu bar. Each menu appears as soon as you create and
properly name a folder. Pulling down a menu displays a list of all
documents, applications, and aliases within the corresponding folder.
Selecting one of these menu options opens that item.

To replace menu names with icons, simply use the Finder’s Get Info
command to paste a custom icon over a folder's standard icon (for
more information about icons, see chapter 15, “Interface
Customizers”). That new icon becomes the menu title. Figure 2.8
illustrates how the AliasMenu icon looks as a menu title.
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@ Developer: Bad Boys’ Software

== Type: Control Panel

Distribution Method: Shareware

TearOFFs doesn’t add menus. Instead, it turns all your menus into tear-
off menus—menus you can drag right off the menu bar and place
anywhere on your desktop (see figure 2.9).
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Figure 2.9 TearOFFs lets you tear your menus right off the menu bar.

Drop TearOFFs into your System Folder, restart your Mac, and simply
pull menus off and leave them on your desktop. Each menu has its own
title bar and close box, so you can reposition it anywhere you want and
dismiss it with a click of your mouse. Overlap menus and click on one
to bring it to the top for use. This is great for dealing with font and style
menus, including hierarchical menus found in many applications.
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Options within the TearOFFs control panel let you customize the way
TearOFFs works for you. Best of all, TearOFFs works with System 6 and
System 7 so everyone can take advantage of it.

Developer: Michael Conrad

Type: Control Panel

Distribution Method: Shareware

AutoMenus changes the way existing Finder and application menus
work by enabling you to drop down menus without pressing the mouse
button. Simply position your mouse pointer over a menu you want to
view and the menu drops down. Then use your mouse to click on the
option you want from that menu.

One good feature of AutoMenus is the capability to specify menu bar
areas that AutoMenus works with. For example, utilities like NowMenus
(discussed earlier) add menus to the left of the Apple menu or to the
right of the MultiFinder/System 7 Application menu icon. AutoMenus
enables you to determine whether AutoMenus should work when your
mouse pointer enters either of these two areas. Thus, you can elect to
have it recognize or ignore additional menus added by other programs.

DoWmnmdows

Apple’s System software contains the resources that programs use to
create standard Macintosh windows. That's why the windows in one
program look so much like the windows in another or the windows in
the Finder.

Each window has several basic parts, as illustrated in figure 2.10. But if
you think Apple’s window design is a masterpiece that cannot be
improved upon, think again. Here are some utilities that change the
way your Mac’s windows look and work.
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Figure2.10 The basic parts of a Finder window are found in the
windows of most other applications.

Developer: Ross Tyler

=t Type: Control Panel (System 7 Only)

Distribution Method: Shareware

Stretch puts a special border around all windows. Use this border to
stretch the window in any direction—not just down and right (see
figure 2.11).

Stretch also enables you to turn any window into an icon by double-
clicking on its title bar. These icons can be positioned anywhere on
your desktop. They take up less space and help reduce desktop clutter.
To bring them back to full size, simply double-click on them.

Developer: Rob Johnson/Interactive Technologies, Inc.
Type: Control Panel

Distribution Method: Freeware
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Figure2.11 Stretch enables you to resize your windows from any side
and turn your windows into little icons.

WindowShade is another utility that tucks windows out of the way
without closing them. It rolls windows up into their title bars with a
double-click (see figure 2.12).
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Figure2.12 WindowShade rolls up windows to get them out of the way.

Use WindowShade'’s control panel to set the number of clicks, specify a
modifier key if desired, and turn sound effects on and off. From then
on, when you click a title bar the specified number of times, its window
disappears, leaving only a moveable title bar on the Desktop. Clicking
on that title bar the specified number of times brings the window back.

2: Menu and Window Enhancers 69



If you have the sound effects turned on, each time you use
WindowShade, you'll hear the sound of a—you guessed it—window
shade being rolled up.

Developer: Edward Voas/ISYS Development

Type: Control Panel

Distribution Method: Shareware

DoubleScroll changes the way scroll bars on windows look and work. It
puts a double arrow on each end of a scroll bar (see figure 2.13) so you
can scroll in both directions without moving your mouse pointer all the
way to the other end of the scroll bar.

DoubleScroll 1.1.4

ditems  322MBindisk _46.4 MBavel
Pelaseralt DS README - Mac

DoubleScroll Registration Form

DS README - TeachText

Figure2.13 DoubleScroll adds arrows to scroll bars.
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DoubleScroll is smart enough to know when a double arrow wouldn't
be appropriate for a scroll bar. You can configure it with a minimum
scroll bar length to include the double arrows. If the scroll bar is
shorter, DoubleScroll uses standard scroll arrows so that the scroll box
(or thumb, as some people call it) has room to move. You can also
configure DoubleScroll to exclude incompatible applications so when
those applications are launched, the standard scroll arrows always
appear.

Developer: Scott Fenton
Type: System Extension (System 7 Only)

Distribution Method: Freeware

SmartFolder doesn’t change the way windows work. It changes the way
folders inside Finder windows work by drawing a number on each
folder to indicate the number of files or folders inside that folder (see
figure 2.14).

What's great about SmartFolder is that the number on a folder is
updated almost as soon as a change is made to that folder’s contents. In
addition, it can display numbers on small icons that appear in Finder
list views just as well as it displays full-size icon numbers.
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Figure2.14 SmartFolder tells you how many items are inside each
folder.
Summary

A variety of utilities are available that will help you enhance your Mac’s
windows and menus. Possible enhancements include creating multi-
level hierarchical submenus in your Apple menu, adding new menus to
your menu bar, putting a double arrow on each end of a window's scroll
bar. Although some of the enhancements are cosmetic, many of them
increase your productivity by making tasks quicker or easier to do.

Chapter 3, “Font Helpers,” examines tools you can use to help you work
with fonts: convert them, manage them, and view them. In it you'll also

find a font primer of sorts that gives you the basic information you need
to work with fonts on your Macintosh.
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hen the Macintosh first appeared in 1984, it was set

apart from other computers by its use of fonts or

typefaces. From the very beginning, Macintosh

computers offered a variety of fonts that could help
users express themselves with style. The fonts were part of the system
software and could be applied to selected text with a menu selection—
you didn't need special codes to instruct your printer to use these fonts.
Not only were these fonts available for printed documents, but they
also appeared on screen. This “what-you-see-is-what-you-get” display,
or WYSIWYG, meant your screen looked exactly like your printed
document.

Fonts, like other components of Apple’s system software, have become
more complex and more powerful. We still have the ability to change
fonts with the drag of a mouse, but instead of having only a handful of
typefaces to chose from, there are literally thousands to choose from
now. Font technology has changed too—offering us high quality font
images on screen and paper. With font conversion utilities, you can use
the fonts on your Macs with other platforms: like IBM-compatibles and
NeXT computers.

This chapter discusses utilities that can make working with fonts easier
and provides basic information that helps you understand how
different types of fonts work so you can choose the font type that’s best
for you.
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Learn about Fonts

There are three main types of fonts: bitmapped, PostScript, and
TrueType. This section discusses each font type as it appeared on the
font-evolution scene.

First There Were Bitmapped Fonts

In the beginning, there were bitmapped fonts. These bitmapped fonts,
which are stored in suitcase files, provide