





























































































































































































































































































































































































































































































































































































































































































































Functional Reference

are available by using the Option key in combination with a letter key. Which
characters are available varies from one font to another. To see what characters
your fonts contain, select the Key Caps DA and look at the fonts on your sys-
tem. With Key Caps active, press the Option key to see the alternate character
set for any font.

LABEL

LABEL lets you add, modify, or view the label on a disk. The PC lets you have
up to 11 characters to define a disk label.

Mac Equivalent: Type a name

On a Macintosh disk, you can change the label simply by highlighting the
existing title under the disk’s icon and retyping it. If you want to edit the label,
simply place the cursor in the position from where you want to begin editing.
The cursor should change to the vertical bar (the text cursor). Click and begin
editing. If the disk’s window is open, you'll see the new name echoed at the top
of the window in the title bar.

MKDIR is often abbreviated MD. This command creates a new directory on the
PC drive. The syntax is:

MD [d:]<path>

For instance, to create a new directory called newdir on the C drive, you would
type:

MD C:\newdir

Mac Equivalent: New Folder

To create a new folder on the Mac, select New Folder from the File menu or
press Command-N. A folder called Empty Folder will be placed on the

desktop. It will still be highlighted, and you can give it a new name. You can
also move it to a new location if you are displaying by icon.

MODE
MODE sets printer and screen parameters.

MODE also has other uses on other machines. For instance, on a Compaq
machine, MODE is used to set several system-level parameters.

Mac Equivalent: Chooser, Control Panel

The closest equivalent to MODE can be found in the Chooser desk accessory
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which lets you set the current printer, set baud rates for serial devices, choose
the output port (modem or printer) for a device, and so forth. However, the
screen setting side of the MODE command is best compared to the Monitors
CDEV (control device) found in the Control Panel. This is found on the color
Macs only, and allows you to set different video modes more or less the way
MODE does in DOS.

MORE is actually a filter command that stops a listing of information after one
full screen and waits for a keypress. It is usually used with the pipe symbol, for
example:

TYPE <filename.txt> | MORE
Mac Equivalent: Scroll Bars

The Mac usually doesn’t force you to try to read something as it scrolls by. Al-
most always, any listing that is too long (or too wide) to fit into one screen will
be in a window with scroll bars that allow you to look at any part of the
listing.

PATH

The PATH command sets the search path for DOS. For instance, if you issue the
command:

PATH=C:\;C:\DOS

DOS will search first in the current directory, then in the root directory (C:\),
and finally in the \DOS directory. PATH works with command and executable
files (.com and .exe) as well as batch files (.bat). It does not search for data files.
For that, you would use APPEND (see APPEND).

Mac Equivalent: Internal file handling

Though the Mac does not have a PATH command, it does know where
everything is, and every file and folder has a path designation. For a more
complete discussion of Macintosh path structures, see the listing for APPEND
at the beginning of this section.

PRINT

PRINT sends the contents of a designated file to a printer. PRINT has quite a
few command line options which can affect the meaning of the command. The
PRINT command will print to a buffer to allow printing in the background.

Mac Equivalent: Print command on the File menu

230



Functional Reference

The closest Mac equivalent of the PRINT command is the Print command on
the File menu of the Finder. When you select Print from the File menu, it
automatically opens the application for the selected file or files and initiates the
print sequence. You can, therefore, highlight several files to print one after
another. However, unless you have placed some specific spooler on your
system, the printing will take place in the foreground. If your application is
MultiFinder-friendly, it may print in the background if MultiFinder is active.

RECOVER

RECOVER is used to retrieve files from disks that have gone bad. You can
RECOVER all files or selected ones from the disk.

Mac Equivalent: Disk First Aid and others

File recovery on the Mac can be a matter of using the correct tool. Disk First
Aid may be able to repair a damaged disk and recover the files. If not, various
third-party programs like MacTools, MacZap, Symantec’s Utilities, and FEdit
are all handy for such situations.

RENAME

RENAME is often abbreviated REN. It is used to RENAME a file or group of
files (using wildcards). For instance, to RENAME all files with the .BAK
extension to the same name with .DOC you would issue the command:

REN *BAK *.DOC

If you attempt to rename a file to a name already taken in the current directory,
you receive a DOS error message and the procedure is canceled.

Mac Equivalent: Type the new name

The Macintosh lets you name any file, folder, or disk icon simply by typing
beneath the icon, or in the name portion of a text listing. Like DOS, if you
attempt to use a name already in use in the current folder, the Mac will warn
you and cancel the procedure. However, you can’t rename more than one file at
a time, as you can in DOS.

REPLACE

REPLACE is generally used to write new files over previous files of the same
name. At any rate, the source files of a particular name will completely
REPLACE the destination files of the same name in the designated directory.

Mac Equivalent: Drag

The DOS Replace command contains several command line options that make
it able to do various things like prompt you before each replacement. The
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Macintosh equivalent of this command is simply the icon dragging procedure.
If you attempt to drag a file or group of files into another folder or onto another
drive, the Macintosh first checks to see if there are any duplicated file names. If
there are, an Alert box appears informing you that there are duplications and
asking your permission to replace them. If you click OK, any duplicates will be
replaced. Click Cancel to back out of the procedure.

RESTORE

RESTORE is used to transfer files than have been archived with the Backup
command. You can designate specific files to recover, or do a full recovery.

Mac Equivalent: HDBackup

HDBackup lets you recover a single file or all files from archived disks. See
BACKUP earlier in this section.

RMDIR is often abbreviated RD. It is used to remove a directory from a disk.
You cannot remove a directory that still contains files or subdirectories.

Mac Equivalent: Trashcan

On the Mac, you drag a folder icon into the Trashcan to remove a directory.
You can throw away any folder, empty or not, but if the folder contains any
applications, an alert box will ask if you really want to throw away the
applications in that folder. Click OK to continue, or Cancel to replace the folder
on the desktop. Holding down the Option key while you drag the folder into
the trash will bypass the warning message. Remember, you can remove folders
containing only documents without getting a warning message.

SET

SET is used to equate one string with another in the background.

For instance, if an application usually looks for a file called Appsfile in the
C:\Apps directory, and you have renamed that file Myfile, and moved it to
D:\Mydir, you could use the SET command as follows:

SET C:\Apps\ Appsfile=D:\Mydir\Myfile
Mac Equivalent: Internal file handling

On the Macintosh, there is no need to worry about environmental strings like
those created by the SET command. The Mac takes care of all file searches and
automatically recognizes files that belong to an application, wherever it is.
Most applications also take care of placing and tracking their own temporary
and special settings files (most often they are placed in the System Folder).
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SORT

SORT can be used to reorder text information as well as directories. For
instance, to sort the contents of a text file, Mixed.txt, and send the results to a
file named Order.txt, you would issue the command:

SORT<Mixed.txt>Order.txt

To sort a directory listing, use:
DIR | SORT

Mac Equivalent: View by Name

The only function that is available on the Mac system that is analogous to the
DOS SORT command is the View by Name function which will sort a listing of
files alphabetically by name. This is the equivalent of the second command
example given above. All other uses of the SORT command are not duplicated
by the Mac system, though they may be available in specific applications.

SUBST

SUBST is used to assign a drive letter to a path. For instance, suppose you often
refer to the directory C:\Mail\Incoming. Using the SUBST command, you
could refer to it simply as F:, by entering the following command:

SUBST F: C:\Mail\Incoming
Mac Equivalent: None

There is no such path substitution available on the Mac, nor is one needed. See
the discussions of APPEND and PATH, earlier in this section.

SYS

SYS is used to place the DOS hidden system files on a disk. You can then copy
the Command.com file to complete the creation of a system disk.

Mac Equivalent: Copy System Folder

Generally, when you want to create a boot disk or system disk, you simply
copy the System Folder to the desired location. However, if the System Folder
is too large, you can create a system disk by simply copying the System icon
and the Finder or Mini-Finder.
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TIME

TIME displays and sets the internal time on a DOS machine. If the machine has
an internal battery, the time remains set. If it does not, you will have to reset
the time each time you reboot the computer.

Mac Equivalent: Control Panel, Alarm Clock

You can set the internal system time and date from the Control Panel DA or the
Alarm Clock DA. To do so, click the appropriate display and then either type
the new time, or use the arrows to move the entry up or down. You set each
portion of the time (hours, minutes, seconds) separately. (See also, DATE.)

TREE

The TREE command displays a visual image of the directory structure of a DOS
disk.

Mac Equivalent: None

There is no built-in hierarchical tree display for the Macintosh, though there
have been some third-party programs that display such a tree structure.

TYPE
The TYPE command is used to display a scrolling listing of a text file on the PC.

Mac Equivalent: None

On the Mac, when you double-click a file, the application associated with it will
open and display its contents. The closest equivalent to the TYPE command
may be text editing desk accessories which can be used at any time to display
the contents of text files. A very good one is McSink.

VER
VER is used to display the current DOS version being used.

Mac Equivalent: About the Finder

The About the Finder box will always display the current version number of
the System and the Finder. In addition, the About box of almost any
application will show its version number. Sometimes version numbers are
found in the Get Info box.
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VERIFY

VERIFY is used to always be sure that information written to a disk is accurate.
It is turned on or off during a DOS session using the VERIFY ON and VERIFY
OFF commands.

Mac Equivalent: None

VOL

VOL displays the current volume name (if any).

Mac Equivalent: Disk Icon

The volume name of any disk mounted on a Mac is displayed beneath its icon.
XCOPY

XCOPY copies all files and also all subdirectories and their contents, in the
source path specified in the command. COPY does not copy subdirectories.

Mac Equivalent: Drag folder

When you drag a folder to copy it on a Mac, all sub-folders and their contents
are automatically copied along with it.

OTHER FUNCTIONS
Warm Boot (RESET)

On the PC, to reboot the computer, either turn the computer off and then on
again, or press Ctrl-Alt-Del.

Mac Equivalent: On the Macintosh, you must always select Shutdown from the
Special menu to turn the computer off. On most Macintoshes, you can turn the
computer off after the Shutdown process is complete and the message reads:
You may now switch off your Macintosh safely.

Click Restart to reboot; otherwise switch the computer off.

On the Macintosh II series, selecting Shutdown also turns the computer off.

To perform the equivalent of the PC’s Ctrl-Alt-Del series, select Restart from
the Special menu.
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However, what happens if something goes wrong and your computer is
locked? In that event, you have two choices:

* Turn the computer off, wait ten or fifteen seconds, then turn it on
again.

If you have to turn off the computer without using Shutdown, the
Desktop file on any mounted drives (especially hard drives) must be
rebuilt, so you will have to wait while the Mac attempts to rebuild the
Desktop file for each mounted drive.

* Use the front part of the Programmer’s Switch to reboot.

The Programmer’s Switch is located on the side of the machine (your
left on most Macs; right on Mac Ils). The Desktop file for each mounted
drive will be rebuilt. The Programmer’s switch can be used to allow
code insertion into a debugger window. It is possible to send internal
codes through the debugger window to return to the Desktop in cases
of a system lockup. Using the internal code is not highly recommended
unless you know what you are doing. There is a possibility of
damaging files under some circumstances. But if you are sure that no
files will be affected, using this method will sometimes take you back
to the Desktop without having to reboot.

Print Screen

Pressing Shift-PrtSc on a PC dumps the current screen image to an on-line
printer. Whether the image prints intelligibly depends largely on the kind of
printer you are using and the kind of screen being dumped.

On the PC, there are several fine screen capture utilities, too: for instance,
Imcap, Hijaak, and Hot Shot.

Mac Equivalent: On a Mac, you can dump the screen image to the printer by
pressing Command-Shift-4. However, you can also dump a screen or current
window to a MacPaint file on the Desktop using Command-Shift-3 (current
window) or (whole screen). The resulting MacPaint files are named Screen0 to
Screen9.

These internal commands work on Macs up to the Mac II. On the Mac I, at
least so far, you must use a third-party screen capture program, like Capture,
which will let you make a file of any portion of a screen, in color or black and
white. Capture even works with large screens.

Another excellent utility for capturing screens on Macs (other than the Mac II)
is Camera. Camera has two main advantages over the Command-Shift-3
combination. First, it lets you capture up to 100 screens in a single session (as
opposed to only 10 for the internal key command) by numbering them
Screen00 to Screen99. Second, you can actually place a delay on the screen
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capture, allowing you to capture processes like open menus and modal dialog
boxes where you can't press the internal key combinations. This gives you a
much greater range of choices.

Help Key

PC applications usually use the F1 function key to access on-line help subjects.

Mac Equivalent: The Macintosh Extended keyboard has a key labeled Help.
This key does not have a function at the Finder level, but some applications use
it to open help dialog boxes. Ordinarily, help systems for Macintosh
applications are found in the About box (the About DA); some applications use
Command-?.

Function Keys

The Function keys (F1-F10 or F1-F12) on a PC are used for many things, both
at the DOS command line and within applications. Most Mac keyboards do not
have function keys, and therefore most Mac applications do not use them. A
few programs, notably programs with DOS counterparts like WordPerfect for
the Mac, can use the function keys on the Macintosh Extended Keyboard,
which is almost identical to a newer IBM AT keyboard.

Mac Equivalent: On the Mac, there are special programmable keys, called
Fkeys. The Command-Shift-4 used to dump the screen to a printer is an Fkey,
and there is space for up to ten Fkeys concurrently on a Mac. There are two
other Fkeys that come with the System—Command-Shift-1 and Command-
Shift-2. The former ejects any disk in the first (internal) floppy drive on any
Mac. The latter ejects a floppy disk from an external, or a second floppy drive.
The preferred method of ejecting disks, however, is to drag them into the
Trashcan.

Normally, Fkeys are installed using special programs, and all are supplied by
third-party manufacturers. Many of them are shareware products.

If you are just beginning with the Mac, you probably won't want to get too
involved with Fkeys. They can be unreliable, and it is also possible that they
will interfere with the operation of some applications or other System utilities.
Fkeys are generally safe and easy to use, but it is best to become familiar with
the Mac before attempting to use them.
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Configurations
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Mouse connector

External floppy drive controller
LocalTalk port

Serial port

Sound plug

External SCSI port

Power plug

Power on switch

System battery
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MACINTOSH PLUS
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Apple Desktop bus ports (ADB)
External floppy drive connection
External SCSI port

LocalTalk port

Serial port

Sound jack

Opening for option board
Power plug

Power on switch
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MACINTOSH i
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Sterephonic sound jack

Apple Desktop bus ports (ADB)
LocalTalk port

Serial port

External SCSI port

NU-BUS expansion slots (6)
Video board

Power plug (in)

Monitor power plug (out)
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The following listing is of products and companies that are referenced,
discussed or suggested throughout this book. It is not intended to reflect the
authors’ personal preferences.

Chapter 1

DeskScene

PBI Software, Inc.

1163 Triton Drive, Foster City, CA 94404
(415) 349-8765

Desktop screen customization utility

Chapter 2

DiskOrder

Paragon Concepts Inc.

4954 Sun Valley Road, Del Mar, CA 92014
(619) 481-1477

Disk file organizer

Disktop

CE Software

P.O. Box 65580, W. Des Moines, IA 50265
(515) 224-1995

File management utility

HyperCard

Apple Computer, Inc.

20525 Mariani Avenue, Cupertino, CA 95014

(408) 996-1010

Hypertext application development system to allow customization and
creation of information cards and stacks
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HyperDA

Symmetry Corporation

761 East University Drive, Mesa, AR 85203
(800) 624-2485

Desk Accessory to access Hypercard stacks

MacTree

Software Research Technologies

22901 Mill Creek Rd., Suite B, Laguna Hills, CA
(714) 472-0474

Hard disk management program

Chapter 5

dBASE Mac

Ashton-Tate Corporation

20101 Hamilton Avenue, Torrance, CA 90502-1319
(213) 329-8000

Database system for the Macintosh

Framework Il
Ashton-Tate Corporation
Integrated software package for the DOS environment

Full Impact

Ashton-Tate Corporation

Full-featured spreadsheet with graphics and language capabilities
for the Macintosh

FullWrite Professional
Ashton-Tate Corporation
WYSIWYG word processor for the Macintosh

Microsoft Excel

Microsoft Corporation

16011 NE 36th Way, Box 97017, Redmond, WA 98073
(206) 882-8080

Spreadsheet with graphics for the Macintosh

Microsoft Word
Microsoft Corporation
Word processor for the Macintosh

MultiMate Advantage II
Ashton-Tate Corporation
Word processor for the DOS environment
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1-2-3

Lotus Development Corporation

161 First Street, Cambridge, MA 02142
(617) 577-8500

Spreadsheet for the DOS environment

WordPerfect

WordPerfect Corporation

288 W. Center Street, Orem, UT 84057

(801) 225-5000

Word processing package for the PC, Xenix, and the Macintosh

Chapter 6

Apple MIDI Interface
Apple Computer, Inc.
Connection kit to allow MIDI devices to connect to the Macintosh

Grappler

Orange Micro Inc.

1400 N. Lakeview Avenue, Anaheim, CA 92807
(714) 779-2772

Serial-to-parallel printer connection kit

Mega Screen Displays

Mega Graphics Inc.

20954 Osborne Street, Canoga Park, CA 91304
(818) 407-0571

Extra-large monitors and display capture devices

Radius Displays

Radius, Inc.

404 E. Plumeria Drive, San Jose, CA 95134
(408) 434-1010

Full-page, two-page, and gray-scale monitors

Universal Print Buffer

Johnathon Freeman Desi

P.O. Box 880114, San Francisco, CA 94188
(415) 822-8451

Printer converter and buffering device

Chapter 7

Apple PC Drive, AppleShare, AppleShare PC, AFE
Apple Computer
Apple communications and data transfer offerings
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DaynaFile, MacCharlie

Dayna Communications

50 South Main Street, Suite 530, Salt Lake City, UT 84144-9901
(801) 531-0600

Disk drive units to allow PC-to-Mac data sharing

LAP-LINK Mac

Traveling Software

North Creek Corporate Center

19310 North Creek Parkway, Bothell, WA 98011

(206) 483-8088

Connection kit to allow for serial connection between a Mac and a PC

Mac Link Plus

AFE Translators

DataViz, 16 Winfield St., Norwalk, CT 06855
(203) 866-4944

Data conversion software package

Mac286

AST Research, Inc.

Apple Products Division

2121 Alton Ave., Irvine, CA 92714

(714) 553-0340

80286 Co-processor board to allow DOS software to operate on a Macintosh

MatchMaker

Micro Solutions, Inc.

132 West Lincoln Hwy., DeKalb, IL 60115
(815) 756-3411

Netware for Macintosh

Novell, Inc.

122 East 1700 South, Provo, UT 84601

(800) 453-1267

LAN support software to support Macintosh on Novell-based networks

Red Ryder 10

FreeSoft Company

150 Hickory Drive, Beaver Falls, PA 15010
(412) 846-2700

Communications package

Sidekick Plus

Borland International

4585 Scotts Valley Drive, Scotts Valley, CA 95066
(408) 438-8400

Memory-resident desk accessories for the PC
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3Plus for the Mac

3Com Corporation

3165 Kifer Road, Santa Clara, CA 95052-8145

(408) 562-6400

LAN system for PC, Macintosh, and other systems

TOPS

A SUN Company

2560 9th St., Suite 220, Berkeley, CA 94710
(415) 549-5900

LAN system for PC and Macintosh systems

Chapter 8

AppleLink Personal Edition
Apple Computer, Inc.

On-line information service

CompuServe

CompuServe Information Services, Inc.

P.O. Box 20212, 5000 Arlington Center Bldg., Columbus, OH 43220
(614) 457-0802

On-line information service

DESQview

Quarterdeck Systems

150 Pico Blvd., Santa Monica, CA

(213) 392-9851

Window and multitasking system for the DOS environment

GEnie

General Electric Information Services

401 W. Washington Street, Rockville, MD 20850
(800) 638-9636

On-line information service

MacNet

Connect, Inc.

10101 Bubb Road, Cupertino, CA 95014
(408) 973-0110

On-line information service

MCIMail

MCI Telecommunications Corp.

1150 17th Street NW, Washington DC, 20036
(800) 444-6245

On-line information service
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Souirce, The
Source Telecomputing Corporation

1616 Anderson Road, P.O. Box 1305, McLean, VA 22102
(800) 336-3366

On-line information service

248



Glossary

active window

alert

Apple Desktop Bus (ADB)
Apple Sound Chip (ASC)
AppleTalk

asynchronous communicatons

The window that is in use on the
desktop. It is identifiable by its
visible title and scroll bars.

A warning or report of an error,
usually in the form of a system
beep or an alert box with a
message.

A low-speed serial port that is used
on the Macintosh SE, Macintosh II,
and Macintosh IIx to connect the
keyboard, mouse and specially
designed peripherals.

A proprietary component used in
the Macintosh II to support high-
level sound capability.

The local area network communi-
cations facility built into the Mac-
intosh that allows data exchange
with other intelligent devices.

A method of communicating
between remote devices in which
the receiving device and the
sending device don’t share a
common timer.
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audio port

baud

beta software

bit

bit-map

boot up

bulletin board

button

The sound port on the Macintosh
that makes sound generation possi-
ble; it is connected to the speaker
or to the 1/8-inch audio jack.

Apple Computer’s implementation
of UNIX for the Macintosh.

A unit of measure in communica-
tions. Generally the number of
signal events per second.

Software that is being distributed
for testing, but not yet commercial-
ly available. It has become a more
accepted practice recently to re-
lease beta software to the general
public. Be careful, however, as
system-damaging bugs have been
known to occur.

A contraction of binary digit. A unit
of data, representing either a posi-
tive signal (1) or a negative signal
(0). One character usually takes up
eight bits, or one byte.

A series of bits that represent a
two-dimensional surface. In the
case of bit-mapped displays, one
bit in memory represents one pixel
on the display.

Start-up; the initialization sequence
for the computer. In the case of the
Macintosh, boot up consists of
loading specific operating data,
loading special device drivers and
INIT files and building the
Desktop.

An on-line sysem (usually dialed
into over modem lines), when
clicked for the purpose of electron-
ic messaging and file transfers.

A feature that, when clicked,
causes some action to occur.
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byte

Cancel

character style

check box

Chooser

Clean Up

Clipboard

close box

color picker

A sequence of eight bits which
generally makes up one character.

A high-level programming
language that is easily movable
between various systems. Software
companies are quickly standardiz-
ing on C to allow quick

portability between different
hardware platforms.

An option in most dialog boxes
that allows termination of a task or
activity and returns the user to the
prior position.

A set of type styles, such as bold,
italic, and underline. Most software
packages use Command-key
equivalents for easy access to these
styles.

A standard control feature associ-
ated with an option in a dialog box.
Displays on or off by a check or X
in a box.

An Apple desk accessory that
allows users to select printers.

An option in the Finder Special
Menu to reorganize folder entries
into a more legible format.

A buffer area to hold objects that
have been cut or copied in memory
for pasting into another location;
used by most applications.

The box in the upper-left-hand cor-
ner of an active window that is
used to close the window. If the
work in the window has not been
saved, an alert box will usually ap-
pear to prompt the user to save.

A CDEYV that allows a Macintosh II
user to select colors.
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command key

command line interface

Control Panel

cursor

Cut

data-fork

default

desk accessory

Desktop

A special key to the left of the
space bar. It is used in conjunction
with other keys to send command
shortcuts to the system and also in
combination with the mouse to
drag windows.

The standard interface of the DOS
environment. The entry point is
identified by a command line
prompt such as C>.

A desk accessory that allows users
to set general operating conditions
of their system; such as mouse
speed, sound level, and cursor
blink rate.

The symbol, or flashing point, that
indicates current working location.
On the Macintosh, it is generaly
identifiable as the mouse pointer.

To remove data from one location
to be stored for use in another loca-
tion. Not to be confused with
Clear, which erases the selected
area.

The section of the file that contains
information to be accessed by the
File Manager. Genrally, this is the
location for user-generated data.

A preset choice offered by the soft-
ware. In the case of a default but-
ton, pressing the Enter key initiates
the action specified.

An accessory program that can be
accessed from the Apple menu
while an application is active.
Some examples are the Calculator,
the Alarm Clock, and the Chooser.

The primary menus and visual in-
terface displayed; the working
environment.
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dialog box

dimmed choice

document

dot-matrix

double-clicking

edit

enter key

fat bits

Finder

folder

font

A window that requests user input,
generally appearing after a com-
mand is issued.

Indicates a menu choice is not cur-
rently available for selection.

Any information or text that is
stored in a file to be accessed by an
applicaton. A document may be
made up of text or graphics.

A method of printing in which the
character is formed by several pins
on the printhead striking the paper
in a pattern to create the image.
The ImageWriter printers from
Apple are dot-matrix printers.

Pointing the mouse pointer at an
object and clicking the mouse but-
ton twice rapidly to activate a
choice or initiate an event.

To change or modify information
in a document.

A key that usually confirms a com-
mand or initiates an event. Has the
same effect as double-clicking.

A graphic editing option that
presents sections of the graphic in
enlarged detail to allow precision
editing.

The part of the Macintosh operat-
ing system that manages the desk-
top and the file services.

A collection of applications and/or
documents. Similar to a directory
in the DOS environment.

A complete character set in a single
typeface consisting of different
styles and sizes.
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Font/DA Mover

graphic

HFS

highlight

I-beam

icon

initialize

justification

keyboard macro

Local Area Network (LAN)

locked file

An application used for installing
or removing fonts or desk accesso-
ries from the system file.

An image or picture type of
document.

The Hierarchical File System. A file
system that allows multiple levels
of folders.

To make an object visually distinct
on the screen to indicate a selec-
tion. Usually identifiable by
inverting the object image.

A mouse pointer shaped like the
capital letter “I”; used with text
handling to indicate the text
insertion point.

A graphic image representing an
object. The folder, trashcan, and file
page are all icons.

To format a disk to allow data
storage and retrieval.

The horizontal placement of lines
of text relative to the vertical
boundaries of the text insertion
area.

A software enhancement in which
a series of keystrokes, mouse selec-
tions, or text insertions are mapped
to a command keystroke.

A series of intelligent devices
linked together via communica-
tions devices that allow for transfer
of information from one device to
another.

A file whose data may not be
copied or changed.
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Macintosh Programmer’s Workshop
(MPW)

menu

menu bar

modem

MultiFinder

Note Pad

NuBus

open

Option key

paste

Apple’s software development
system for the Macintosh
programmers.

A listing of choices or items to be
selected by the user. Dragging a
mouse over the menu and releas-
ing or clicking the mouse button on
a menu item chooses the menu
command.

The line at the top of the screen
that lists available menus.

A peripheral device connected
through the serial port to allow
communications between comput-
ers over phone lines.

A version of Finder that allows
more than one application to be
open and active at one time.

A desk accessory that allows small
amounts of text to be stored or cut
and pasted for use in other
documents.

The data handling design internal
to the Macintosh II and Macintosh
IIx. NuBus is a trademark of Texas
Instruments.

To activate a folder, application,
icon, window, or document for
use.

A special key on the Macintosh
keyboard. Itis used in conjunction
with other keys or with the mouse
to produce special characters or
symbols, or give different mean-
ings to mouse actions.

To place information that has been
cut or copied from one marked lo-
cation into another location.
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pixel

pointer

pull-down menu

Random Access Memory (RAM)

Scrapbook

scroll

select

Standard In-line Memory Module
(SIMM)

An individual dot on a screen.

The item on the display that marks
the current position of the mouse.
The pointer can be shaped like an
arrow, an [-beam, a crossbar, or a
wristwatch. See also cursor.

On the Mac, a set of menu choices
that are displayed by positioning
the mouse pointer on the menu
name, pressing the mouse button,
and dragging the mouse to reveal
menu commands. Items are chosen
by positioning the pointer on the
menu command and releasing the
mouse button.

Memory that can be written to and
read from many times. RAM stores
information only while the user
works on it. Usually called volatile
memory, as items in RAM are
available only as long as the system
is turned on.

A desk accessory used to store data
that is cut or copied for future use.
Similar to the Clipboard except
that images in the Scrapbook are
stored on disk.

To move the display of information
within a window to show contents
that may not be visible.

To choose an item or event. Gener-
ally, items are selected by double-
clicking the mouse button on the
item to be activated.

A memory expansion medule used
in some Macintosh systems and the
IBM PS/2; consists of memory
chips on a small printed circuit
board that installs in special SIMM
slots on the system board.
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size box

text

title bar

Undo

windows

The small overlapping boxes in
the lower right-hand corner of the
window. Used for adjusting the
size of the window.

Any grouping of characters,
generally in the form of letters
or numbers.

The top bar of a window, which
displays the title, close box, and
zoom box.

Used to reverse the last action
initiated. Undo is often used for
recovering accidentally erased
information.

The frame used to display a
document or application.
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A

About the Finder, 80, 126-127, 222,
234
activate, 20
ADB, see Apple Desktop Bus
add-on, 193, 203
Adobe, 160
AFE, 197
AFP, 206
Alarm Clock DA, 10, 128, 224, 234
alert boxes, 51, 144
Alpha Three, 157
ANSI, 131
Apfont, 172
APPEND, 219
APPL, 69
Apple
030 Direct Slot, 12
Desktop Bus (ADB), 11, 187, 249
File Exchange (AFE), 197, 245
menu, 80, 125
PC drive, 193
scanner, 188-189
Apple Computer, Inc., 243, 245, 247
vision of future, 215-216
Applefax, 189
AppleLink, 168
Personal Edition, 217, 246
AppleShare, 203, 206-207, 245
AppleTalk, 11, 185, 203, 206, 249
AppleTalk-ETHERNET bridge, 207
applications
application launching, 69, 170
application vs. program definitions,
19

APX, 107

ARC, 169

architecture, 10-11, 173
archive, 169

ASC, 183, 249

ASCII, 197, 226

Ashton-Tate, 146, 155, 217, 244

AskSam, 120

ASSIGN, 220

AST, 193

asynchronous communication, 209
ATTRIB, 220

AutoCAD, 160, 162

autoexec.bat, 23, 26-27, 31

A/UX, 213-214, 250

backbone, 204
background
pattern, 131
printing, 230-231
processing, 121
programs, 113
backgrounder, 121
BACKUP, 221
bar
gauge, 224
menu, 50
scroll, 46-48
title, 45
Jbat, 15, 33-34, 171
batch files, 226
battery, 224, 234
baud, see telecommunications
beep, see sound
Bezier curve, 162
bidirectional, 209
BIOS, 22
bit, 250
bit-map, 181, 250
Boot-up procedures, comparison of,
23-31, 250
Borland, 31, 115, 246
box
alert, 51
check, 53
close, 45
dialog (components), 51-55
list, 54
size, 48
text, 54
zoom, 46
BREAK, 221
bridging, remote, 201, 207
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buffer, 29
bulletin board, 250
Macintosh, 217
Bus
Apple Desktop, 11, 187
configuration, 205
bus-master, 177
button, 250
default, 52
drive, 55
mouse, 35
radio, 53, 146
byte, 251

C

cabling, 206

see also direct connect
cache, 29, 132
CAD, 160, 162
Calculator, 128
Camera, 236
CAPTURE, 236
capture utilities, 236-237
CDEV, 120, 124, 131, 169-171, 230

Control Panel, 131-136
CGA, 181, 196
character style, 251
CHART-MASTER, 160
chassis, 7-8, 177
CHDIR (CH), 19, 221
check box, 33, 251
chips, trends in, 214
CHKDSK, 19, 80-81, 222
Chooser, 129-130, 185, 229, 251
Claris, 160
Clean Up, 97-101, 251
clicking, 38, 151

double-, 39, 253

Shift-, 41, 151

triple-, 39
Clipboard, 15, 64, 89-90, 92, 120, 251
clock, 10, 128, 224, 234
clone, 9-10
close box, 45, 251
CloseUp, 201
CloseView, 124
Close windows, 85, 222

CLS, 222
color, 132, 134, 251
graphics, 162
Color menu, 102
.com, 15, 33-34
COMMAND, 223
Command key, 184, 252
Command-? (Help), 237
Command-A, 41, 91
Command-C, 91
Command-D, 224
Command-I, 85
Command-N, 67, 83, 103, 229
Command-O, 83, 103
Command-P, 104
Command-Period, 221
Command-S, 103
Command-Shift-1, 237
Command-Shift-2, 237
Command-Shift-3, 228, 236
Command-Shift-4, 228, 236
Command-W, 85, 103, 222
Command-X, 91
equivalents, 50
Commodore, 7
communication(s), 166-168
asynchronous, 209, 191-209
cards, 203
inter-process, 214
Macintosh, facility for, 203
problems, PC-Mac, 191-192
solutions
dual-system, 198-202
PC-Mac (single system), 192-198
COMP, 223
Compag, 10, 107
compatibility, 189
solutions, PC-Mac, 192
CompuServe, 217, 247
computer industry history, 7-9
Config.sys, 23, 26-27, 29
vs. INITS, 27-30
configuration, 205, 206
connect, direct, 198-200
connecting multiple PCs/Macs,
202-209
connectivity, 191, 207, 209
dual-system solutions, 198-201
single system solutions, 192-198
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connector desk accessories (DAs), 115-117,
VAX-Mac, 209 121-122, 125, 169, 252, see also DAs
Control Panel, 120, 130, 224, 229-230, desktop, 18, 66, 252
234, 252 file, 236
conventional memory, 23-24 pattern, 131
conversion software, 197-198 publishing, 156-157
coprocessors, 195-197 vs. FAT, 30
COPY, 72,104, 223, 235 DESQview, 106-107, 110, 247
copy, 90, 91 developer, 172
CPUs, 173-174, 195-197 device driver, 185
create dialog boxes, 144, 253
directory, 228-229 components of, 51-55
new folder, 82 dip, 10
Creator, 70 DIR, 19, 225
cursors, 252 direct connect, PC-Mac, 198, 199-200
I-beam, 36 directory, 67, 225, 234
Macintosh, 13-14 print, 88
Cut, 90-91, 252 DISKCOMP, 226
DISKCOPY, 226
disk(s)
D bad floppy, 25
changing, 55
DA (desk accessories), 115-117, damaged, 231
121-122, 125, 169, 252 drives, 179-181
Handler, 121 add-on, 193-195
daisy wheel, 185-186 formatting, 78-79
damaged disk, 231 initializing, 78
data space, 85
access, remote, 201 system, 79
organization of, 67 Disk First Aid, 221, 231
processing, 157 display, 134, 181
remote access, 201 document, 69, 253
sharing, 191-207 launching, 71-72
databases, 157-159 DOS
DataViz, 197 commands, 219
DATE (also date), 224 directory, 117
set, 132 shell, 110, 223, 227
sort by, 96 vs. Macintosh interface, 17
DaynaFile, 194, 246 dot matrix, 185, 186, 253
dBASE, 157 double-clicking, 39, 151
dBASE Mac, 157, 159, 172, 244 dpi, 189
DEC, 209 Drag, 38, 151, 223, 225, 231-232, 235
DECNET, 209 DRAW APPLAUSE, 160-161
dedicated draw programs 160-161
cable, 200 Drive, Apple PC, 192-194
file server, 208 drive, button, 55
default button, 52, 252 drives, 179-181
DELETE (DEL), 75, 224, 226 selecting other active, 55
delete folders, 76 driver, printer, 123, 185
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DTP, see desktop publishing
dump (an image), 228
Duplicate, 87

duplicate a file, 104

Dvorak, 184

Easy Access, 124

edit, 89-92, 253

Edit Menu, 89
EDLIN, 125, 226
EGA, 181

eject, 76-77, 88-89, 225
ellipsis, 57-58, 148
E-mail, 168

Empty Folder, 229
Empty Trash, 75, 100
Enable, 164
environments, 17-19
Epson, 186

ERASE, 72, 75, 226
Erase Disk, 100, 227
ETHERNET, 11, 203, 205, 207
EtherTalk, 12

Excel, 152

.exe, 15, 33-34
Extended Edition, 213
extended menu, 58
extension, 15, 33-34, 70, 225

F

Fastpath, 207
FAT
table, 30
vs. Desktop, 30
fax, 163, 188-189
FDISK, 227
FEdit, 231
file(s)
accessing, remote, 209
locating, 169
lost, 169
naming, comparisons, 33
recovery, 231-232
searching for, 170

servers, 208
services, remote, 209
sharing, 198, 202
PC/Mac, 192-198
squeezing, 169
transfer, 189
PC-Mac, 192-198
types, 69, 95
File menu, 82-89
filename, 225
FIND, 227
Find File DA, 137, 170, 227
Finder, 18, 63-64, 66, 119, 221-222, 253
menus, 79-102
Findswell, 171
fingerpad, 185
fkeys, 237
FlashCard, 208
flat file databases, 157
floppy disk, bad, 25
floppy drive, 180
folders, 67
moving, 55
fonts, 121, 138, 253
Font/DA Juggler, 125, 171
Font/DA Mover, 121-122, 254
foreground, 231
fork (data), 252
FORMAT, 78-79, 227
formatting disks, 78
forums, 218
Foxbase, 157, 172
Framework, 146, 164, 244
Freehand, 160
Full Impact, 152, 244
FullPaint, 160
FullWrite Professional, 154-155, 244
function keys, 183, 237
future
Apple Computer, Inc.’s, vision of,
215-216
computer industry, 212-216

General
CDEV, 131
icon, 121
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GEnie, 247 Illustrator, 160, 162
Get Info, 85-86, 220, 222, 225, 234 image, 181
GIF, 198 retouching, 163
global, 118 ImageStudio, 163
GOfer, 227 ImageWriter, 105, 186
Goodies box, 148 Imcap, 236
graphic(s), 254 import files, 197-198
color, 162 industry-standard architecture, 177
converting, 198, 199 infrared mouse, 184
PC, 181 INITs, 69
software, 160-163 vs. Config.sys, 27-30
tablet, 181 disks, 227-228
video, 181 floppies, 78
graphical interface, 141 initializing, 254
GRAPHICS, 228 input, 10
GRAPPLER, 245 insertion point, 13-14
gray-scale, 163 rate of blinking, 132
vs. mouse pointer, 36-37
integrated software, 164
H Intel CPUs, 174
interfaces,141-143, 155
HAL of 2001, 214 comparisons of, 17
hard drives, 180-181 PC. 151
comparison of, 9-12 internal file handling, 232
Hayes Smartcom, 168 IPC capability, 214
HD ISA, 177
Backup, 221
Setup, 227
Help (key), 237 J
Hierarchical Filing System (HFS), 56,
67, 254 Jazz, 165
Highlight, 254 JOIN, 228
Hijaak, 198, 236 Juggler, 125, 171
history, PC industry, 7-9 justification, 254
HOT SHOT, 236
HyperCard, 60, 149, 151, 160, 219, 243 K
I key(s), 237
keyboard, 183-184
I-beam cursor, 36, 254 CDEV, 132
IBM, 6-8, 144, 181, 205-206, 211, 214 driver, 228
Icon(s), 32 macros, 254
application-specific, 71 parameters, 132
bars, 151 shortcuts, 56
definition, 254 techniques, 51
dragging, 226 types, 228-229
selecting multiple, 39-41 utility, 123
system, 116-117 KEYBXX, 133, 228
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Key Caps DA, 138, 184, 229

keypad, 183

Kinectics, 207

Knowledgeman, 157

Knowledge Navigator Video, 215-216

L

LABEL, 229
label
disk, 229
highlighting, 229
modify, 229
retyping, 229
view, 229
languages, object-oriented, 215
LAP-LINK Mac, 199-200, 246
laptop Macintosh, 13, 215
Laser]Jet, 186
laser printers, 186-188
LaserWriter, 105, 186-188
launch (applications), 15-18, 69, 219
LED, 184
library, 169
link, 191
Lisa, 173, 191
LIST, 125
list (boxes), 54, 146
Local Area Network (LAN), 204-208,
254
configuration, 205-206
LocalTalk, 185, 203
Locked, 220, 236
file, 254
Lotus, 50, 146, 165, 168, 245

Mac286, 196, 246

MacBinary, 166

MacCharlie, 196, 246

MacDraw, 160-161

Macintosh
bulletin boards, 217
communication facility, 203
Filing System (MFS), 67
future of, 215-216

laptop, 215
more information, 243-248
networking, 206
/PCs
differences, 13-15
linking multiple, 202-209
networking, 207
switching between, 196
philosophy, 13
Programmer’s Workshop, 172, 255
support, 217-218
trends, 215-216
user groups, 218
/VAX, connecting, 209
vs. DOS interface, 17
Macintosh 512K, 239
Macintosh Plus, 246
Macintosh SE, 241
Macintosh II, 242
MacLink, 197, 199
Plus, 199, 246
MacNet, 168, 217, 247
MacPaint, 28, 160
macro, 171
MacroMaker, 124
MacTools, 231
MacZap, 231
mainframe, 157
map, 133
marquee, 40-41, 151
MatchMaker, 194-195, 246
McSink, 234
MCIMail, 168, 247
Mega Screen Displays, 245
memory
cache, 29
conventional, 23-24
information about, 127
management, 175-176
managing allocation of, 113, 121
mapping, 177
menu(s), 50-51, 57-60
bar, 50, 255
commands, 148
definition, 255
extended, 58
Lotus, 146
modal, 145-146
sticky, 58

264



Index

submenus, 149
tear-off, 60
menu/keyboard commands
vs. mouse techniques, 51
MFS, see Macintosh Filing System
Microsoft
Excel, 244
Word, 154, 244
Works, 164-165
MIDI, 183, 245
MKDIR (MD), 67, 229
MMU, 176
modal menus, 145-146
mode, protect, 213
MODE, 134, 229-230
modems, 200-201, 255
monitors, 134, 181-183
MORE, 230
Motorola, 174, 176, 187
mouse, 156
cleaning, 37
holding, 37
infrared, 184
pointer, 13-14, 36
vs. insertion point, 36-37
techniques, 38, 151
vs. keyboard menu commands,
51
trackball, 185
tracking, 135, 184
using the, 34-41
moving, 68
MPW, 172
MultiFinder, 106-113, 119, 223, 227,
231,255
MultiMate, 154, 244
multiple selections, making, 151
multitasking, 106-113
future of, 212, 214

Netware, 208, 246

Network Mail, 208

networks, 200, 202-209
configurations, 204-206
Local Area, 204
Macintosh-Macintosh, 206

Macintosh-PC, 207
topologies, 204-206
Wide Area, 204
New Folder, 82-83, 229
node, 205-206
non-relational databases, 157
Norton, 75
Notepad, 255
Novell, 207-208, 246
NuBus, 12, 178-179, 196, 255

object-selecting, 34
object-oriented, 13-14, 32
languages, 215
programming, 215
OCR, 189
on-line services, Macintosh, 217
OOL, 215
OOQP, 216
open architecture, 10-11, 173
Open, 83, 255
Disk Icon, 84
File, 225
File Icon, 83, 225
Folder Icon, 84
open system, 8-9
operating systems, comparisons,
20-22
Mac, 63, 141
PC, 63
Optiks, 198
Option key, 184, 255
combinations
Option-Command-W, 222
Option-drag, 223
0S5/2,107, 212-213
output, 10

P

page layout, 156
Page Setup, 87, 104
paint programs, 160
parameters

printer, 229
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screen, 229
partition, 179
Paste, 90-91, 255
PATH, 19, 68-69, 230
PC
industry history, 7-9
philosophy, 13
PC/Macintosh
differences, 13-15
linking multiple, 202-209
switching between, 196
PC-to-PC, 208
peripheral sharing, 208
philosophy, PC vs. Macintosh, 13
pixels, 181, 256
plug-in, 194
point, insertion, 13-14
pointing devices, 184-185
see also mouse
pointer, mouse, 13-14, 36, 256
port(s), Macintosh serial, 203
portable Macintosh, 215
PostScript, 186
power off, 76-77
presentation
graphics, 160
software, 153
Presentation Manager, 151, 212-213
Print, 230-231
PRINT, 84, 230-231
printers, 185-188
drivers, 123
printing
background, 230-231
monitoring, 172
on a Mac, 84
options, 85
page setup, 87, 104
Procomm, 166
productivity software, 151
program
launcher, 219
vs. application, definitions, 19
Programmer’s Switch, 236
programming
languages, 172
object-oriented, 215
Protect Mode, 213
public domain software, 198

pull-down menus, 146-147, 256

Q

Qmodem, 166-167
Quark, 156

Quattro, 152

queue, monitoring, 172
QuickDex, 171
QuickDraw, 10, 182, 186
QuickKeys, 171
QuickShare, 200

Quit, 105

gwerty, 184

radio buttons, 53, 146
Radius Displays, 245
RAM, 175, 256

available, 81, 175

cache, 132

expanded/extended, 9

video, 181
RapidFile, 157
reading further, 218
reboot, 101, 235-236
RECOVER, 221, 231
recovery, files, 231-232
Red Ryder, 168, 201, 246
Reflex, 146, 157
reformat text, 171
relational databases, 157
remote

bridging, 201

data access, 201

file accessing, 209

file services, 209
remove

a directory, 232

a file, 232
RENAME (REN), 231

a file, 104
reports

creating, 158

viewing, 158
RESET (Warm Boot), 235
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Restart, 101, 245

RESTORE, 232

retrieve (files), 231

ring configuration, 206

RMDIR (RD), 232

ROM, 116, 174-175
comparison, 22
operating system, 116

S

Samna, 154
save, 103, 110
Save As, 104
S-BUS, 177
scanners, 182, 188-189
Scrapbook, 90, 120, 139, 256
screen, see also monitors
capture, 236
print, 236
size, 182
startup, customized, 28-29
scroll, 256
scroll bars, 46-48, 230
SCSI, 11-12, 181, 194
emulation, 200
search
for data, 230
for files, 137, 170, 227
path, 219, 230
security, 202
seeding concept, 7-8
select, 256
Select All menu, 41
selecting
drives, 55
multiples, 151
icons, 39-41
objects, 34
windows, 49
serial ports, Macintosh, 203

Serial Communications Controller

(SCC), 203
SET, 232

see also HD Setup
Set Startup, 100-101
setup, 87, 104

on PC, 130

shareware, 169, 198
sharing, see file sharing, data sharing,
peripheral sharing
files, PC/Mac, 192-198
Shift-clicking, 41, 151
shortcuts, keyboard, 56
Shutdown, 77, 102, 235-236
Sidekick, 31,115, 144, 246
SIGN-MASTER, 160
Sinclair, 8
Single In-line Memory Modules,
(SIMMs), 12
size
box, 48, 257
file, 225
slot, Apple 030 Direct, 12
Small Computer System Interface, 11
Smartcom, 168, 201
SoftPC, 196-197
software
conversion, 197-198
translation, 197-198
solutions systems, 172
Sonar, 227
SORT, 223
comparisons of, 151-165
productivity, 151
using the View menu, 92-95
sound, 169, 183
CDEV, 136
SoundMaster, 169, 171
Source, The, 248
special keys, 237
Special menu, 97, 235
spreadsheets, 152-153
Standard Applications Architecture
(SAA), 214-215
star configuration, 205
startup, 100
device, 136
screen, customized, 28-29
Sticky menu, 58, 149
Structure window, 158
stylus pad, 185
subdirectory, 225
submenu, 147, 149
sticky, 58, 149
tear-off, 149
SUBST, 233
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Suitcase, 126, 171
files, 121-122
SUN, 247
SuperCalc, 152
SuperMac, 183
SuperPaint, 160
support, Macintosh, 217-218
Switcher, see multitasking
switch launching, 223
Symantec’s Utilities, 231
syntax, 13, 17
5X5. 233
system
date, 224
disks, 79
files, 233
hidden files, 233
icons, 116-126
opener, 8-9
version, 119, 234
vertical, 172
System
Folder, 79, 117, 232-233
Tools, 115, 125

T

tablet, 181
Tandy, 7
TangentShare, 207-208
TeachText, 125, 226
tear-off menu, 60
telecommunications, 166-169, 200-201,
250
PC-Mac, 200-201
text, 257
box, 54
command, 125
downloading, 171
editor, 125, 226
files, 226
3Com Corporation, 247
3Plus, 247
TIFF, 163, 189
tilde key, 56
TIME, 120, 234
Timex, 8
title bar, 45, 257

Token Ring, 206
Toolbox, 116
Tools
System, 115
topologies, 204-208
TOPS, 207-208, 247
Topview, 107
trackball device, 184
tracking mouse, 184
translation software, 197-198
Trapeze, 152
Trashcan, 75, 224, 232
drag to, 224, 232
TREE, 234
trends, computer industry, 212-216
triple-clicking, 39
TRS-80, 7
TSR, 30, 115, 125
TYPE, 234

U

Undo, 90, 257
Universal Print Buffer, 245
UNIX, 208

Apple implementation, 213-214
user groups, Macintosh, 218
utilities, 168-172

V

Vaccine, 169
VAX-Mac, connecting, 209
Ventura, 156
VER, 80-91, 234
VERIFY, 235
ON/QOFF, 235
VersaCAD, 160
version, 234
most recent, 119
numbers, 81
vertical markets, 172
VGA, 181
video, 181
View menu, 225
by Color, 225
by Date, 225
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by Icon, 222, 225
by Kind, 225
by Name, 225, 233
by Size, 225
by Small Icon, 225
voice, 183
VOL, 235
volatile memory, 175
see also RAM
volume, 132, 134, 235

w

Warm Boot (RESET), 235
watch, 36
Wide Area Network (WAN), 204
wildcards, 34, 91, 231
Windows, 41-49, 143-144, 257
Finder option, 49
managing, 112
selecting active, 49
Word (Microsoft), 154-155
WordPerfect, 155, 245
word processors, 154-156
WordStar, 154
Works (Microsoft), 164-165
worksheet, 153
WYSIWYG, 154

X

X, meaning of, 25
XCOPY, 235
Xerox, 8, 11
Xmodem, 166

Y

Ymodem, 166

L

Zmodem, 166
zoom box, 46
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FullWrite Professional: Advanced Techniques

By Roy Leban & Robert Morrish

Explore the hidden power of FullWrite Professional
with two members of the FullWrite development
team as your guides. Filled with design concepts
and examples, guidelines and suggestions, this book
covers individual page elements, newsletter and ad
layouts, the structure of a complete manual, and
book publishing. Written for the experienced
FullWrite user, much of the book consists of two-
page spreads that discuss and illustrate a single
concept and technique. The left page of each spread
is a sample, illustrating effects produced with
FullWrite. The right page explains the techniques
used to create the Eek}‘: page. Instructional chapters
throughout the book provide invaluable informa-
tion for setting up documents, using outlining as a
document framework, creating glossary entries to
facilitate repetitive tasks, achieving the best printed
results, and merging documents and databases.

$24.95 = Softcover
344 pages * 7%” x 9%4” * ISBN: 0-13-331919-9

FullWrite Professional: A User's Guide
By Keith Thompson and Theodore Peterson

This thorough introduction to using FullWrite
Professional™ for business applications will have you
producing persuasive documents with tremendous vi-
sual impact in no time flat. Thompson and Peterson
provide you with instructions for customizing FullWrite
Professional; creating and editing documents; chapter,
page, and paragraph formatting techniques; printing
techniques; and producing and using graphics with
FullWrite Professional. At the heart of this book are
useful applications for creating templates for form docu-
ments, printing form letters and envelopes, desktop
publishing, preparing FullWrite Professional documents
for electronic transmission, and creating and editing ta-
bles. Let FullWrite Professional: A User’s Guide help you
become a FullWrite Professional power user.

$24,95 » Softcover
295 pages °* 73/8"x91/4" = ISBN:0-13-331712-9
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Everyman's Database Primer Featuring
dBASE IV
Robert A. Byers and Cary N. Prague

The best-selling introductory guide for dBASE® soft-
ware is now updated for dBASE IV. Everyman's
Database Primer Featuring dBASE IV is filled with valu-
able information for novice dBASE IV users, as well as
experienced dBASE users who need to learn about the
dBASE IV software. The book begins with an introduc-
tion to database management concepts and proceeds to
an examination of the new dBASE IV user interface, the
Control Center. From the chapters on the dBASE IV
Control Center it's a quick transition into planning,
building, modifying, and sorting a database; working
with multiple databases; creating reports, labels, and
custom screens; importing and exporting data and
more. In addition, there's a discussion on developing
applications with the dBASE IV Applications Generator.
Fully illustrated with dBASE IV screens, Everyman'’s
Database Primer Featuring dBASE IV is an easy-to-under-
stand, straightforward primer for all dBASE IV users.

$21.95 +« Softcover
426 pages * 7 3/8"x91/4" » ISBN: 0-13-198763-1
Fall 88

dBASE IV For The First-Time User
By Howard Dickler, Ph.D.
Illustrated by Catherine Ledbetter

For a highly illustrated, hands-on introduction to
dBASE IV™ reach for dBASE IV For The First-Time User.
Written for the novice dBASE IV user, this book pro-
vides a systematic approach to learning dBASE IV com-
mands and features through the Control Center, the
new dBASE IV user interface. Readers are guided
through the process of developing a small model system
with dBASE IV, during which they will learn to create
reports, mailing labels, personalized form letters and
more. In addition, instruction is given on how to em-
ploy the new dBASE IV Applications Generator. Its
clear, concise presentation also makes dBASE IV For The
First-Time User the perfect text for an introductory
dBASE IV class.

$21.95 + Softcover
507 pages * 73/8"x91/4" « ISBN: 0-13-198748-8
Winter "88



Other titles of interest:

dBASE Mac in Business
Jim Heid

Step-by-step guide through both basic and advanced dBASE Mac
concepts. Arso includes a special chapter for users of Ashton-Tate’s
dBASE products, explaining how they can quickly adapt to the
Macintosh database environment.

$19.95

Full Impact Macros: Programming with Full Talk
by Dylan B. Ashe

Learn to go beyond mere keystroke recording. Build intelligent
(decision-making) macros and macro applications with Full Talk,
the powerful macro programming language in Full Impact.

$24.95 Available August ‘89
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ASHTON-TATE

Quick & Easy Macintosh Guide
for MS-DOS Users

General Reference/Macintosh

Make your transition from the text-oriented world of MS-DOS to the
graphics-oriented world of the Macintosh as smooth as possible with The
Quick and Easy Macintosh Guide for MS-DOS Users. Topics are presented

in terms, concepts, and operations DOS users have already mastered.

The book begins with a general discussion of the different operating
philosophies behind the Mac and PC. Next, you are introduced to the
Macintosh graphical interface where you'll learn about mouse techniques,
menus, dialog boxes, the Finder, and the operating system files and tools.

This book also provides valuable insights into software, hardware and
peripherals, and data-sharing options for the Mac. The final chapter offers
a glimpse at likely future developments for the Mac.

About the Authors

Rusel DeMaria is a freelance writer and MS-DOS Editor for Macazine, U.S.
Insight column:st for Nikkei Byte in Japan, and Associate Editor for
Computer Play Magazine. He is the co-author of Working with dBASE Mac
and Public Domain Software and Shareware. He lives on the island of Maui.

David Altounian formerly managed the review and acquisition of
Macintosh and PC products for the Business Development department of
Ashton-Tate. A contributing author to the book Financial

Information Systems, Altounian lives in Houston, Texas.

Ashton-Tate Press books are based on certified software. Our

books go through the same extensive testing as Ashton-Tate
’ software. After meeting Ashton-Tate's high standards, the books
are certified. Only after certification does the book go to press.
\/ .‘:-u Remember, only Ashton-Tate Press books are certified by the
T o« Ashton-Tate Test Department. This is your guarantee that
EsT Ashton-Tate Press books are the most technically accurate

books available.

2189 luiw
$21.95 ISBN 0-13-749L98-2
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