


































































































































































































































































































































































































































































































































































































































































































































































































































































































source The disk or folder that holds the original of a file to be
copied or translated, as in source disk.

startup disk A disk with all the necessary program files—such as
the Finder and System files contained in the System
Folder—to set the computer into operation.

startup drive The disk drive from which you start up your
computer system. The disk in this drive must contain a
System Folder.

stationery A document that serves as a template. When you
open a stationery document, a copy of the document is
created and opened. The original remains unchanged.

Sticky Keys An Easy Access feature that lets you type
combination keystrokes without actually pressing the keys
simultaneously.

system extension A program that expands the capabilities of
system software (for example, device drivers). System
extensions are stored in the Extensions folder in the System
Folder.

System file The file that Macintosh computers use to start up
and to provide systemwide information,
including fonts, sounds, and keyboard layouts.

sosern1he System file must be in the System Folder.

System Folder A folder containing the programs that Macintosh
computers use to start up and operate. A
disk that contains a System Folder is a
startup disk.

System Folder

system software Software components that support application
programs by managing system resources (such as memory)
and input and output devices. Also known as the operating
systen.

T

TeachText A program provided with the Macintosh system
software that functions as a limited word-processing
program, used primarily to open Read Me documents.

terminator See SCSI cable terminator.

3.5-inch disk A flexible, plastic disk measuring 3.5 inches in
diameter encased in a rigid plastic shell. These disks come
in three types: high-density (1.4 MB capacity on the
Macintosh), double-sided (800K), and single-sided (400K).
See also floppy disk.
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title bar  The bar at the top of a window that shows the name of
the window. When the window is active, the title bar is
highlighted with horizontal lines.

= Duane = Title har
206K available |
To Do

Token Ring A widely used network type originally developed by
International Business Machines Corporation.

TokenTalk A type of network connection thart allows you to use
AppleTalk services on a Token Ring network.

Trash Anicon on the desktop that vou use to discard

programs, documents, and folders.

Trash

Truelype font A type of outline font supplied with the
Macintosh system software. See also outline font. Compare
bitmapped font.
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U

unlock To allow a locked disk or document to be changed,
deleted, or renamed. See also lock.

user group A computer club where computer users exchange
tips and information.

User/Group A category of users for whom you can set access
privileges to shared folders and disks. Can be any user or
group that is registered on the computer containing the
shared folder or disk.

user interface See interface.

user name The name chosen by a Macintosh owner or network
administrator to identify a user. After this identification is

complete, the user is a registered user and can connect to
that computer as such.

vV

version A number indicating a program’s chronological position
relative to previous and subsequent releases of the program.

video monitor A display device that can receive video signals by
direct connection. Also known as a moniltor:



virtual memory Hard disk space set aside and used as an
extension of the computer’s main memory.

virus A program designed with malicious intent to damage files.
Virus programs can be spread though networks and
bulletin board services as well as on disks. Virus-detection
and -elimination programs are available through dealers
and user groups.

volume  Space on a hard disk or a file server that's defined and
named as a place to store files. A hard disk is usually a single
volume, but it can be partitioned into several volumes.

W, XY

window A rectangular area that displays information on the
desktop. You create and view documents through windows,
and you view the contents of disks in windows.

Z

zone Zones are set up by a network administrator and are used
to group the devices on the network for easier access.

zoom box A small box in the top-right corner of the title bar of
the active window. Clicking the zoom box
=———rtE resizes the window so that you can see all
34.1 MB available T & I o % ¥
ol its contents (i possible); clicking it

4 c - . .
|: again returns the window to its previous
size.
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A

About This Macintosh (Apple menu) 154
accent marks, typing 254-255
accessing. See also opening

files on other computers 183—187

Macintosh while away from it 202-203
access privileges (networks) 187-189,

204-211

checking 207

setting 205-200

strategies for 200
activating, See also disabling; opening

Alarm Clock 133—134

AppleTalk 59, 162, 180

CloseView 152

file sharing 190

Finder 45-46

Help Balloons 80

Mouse Keys 1306

program linking 210

Slow Keys 137

software programs 42, 98, 246

Sticky Keys 137

32-bit addressing 159

Trashicon 14-15

virtual memory  157-158

windows 14-13, 4547, 240)

active desk accessory 98
active software program 246
identifying 45-47, 98
multiple 4547, 98
opening documents in 46, 50, 70
quick reference for 246
switching between 45—47, Y8
active window, closing 14-15, 33, 4547, 240
adapting Macintosh to your own use
125-139
ADB devices 218
ADB port 218
adding
alert sounds 140
device drivers o System Folder 214
files o folders 71-72
folders to folders 114
fonts to System Folder 172
items to Apple Menu 117, 126
adjusting
blinking of menu items 143
disk cache 156
keyboard 91, 135-136, 137
mouse operations 134-133
speaker volume 139
~ virtual memory 157-158
agreements about software use 96, 192, 263

Alarm Clock, setting 133-134
alert sounds
customizing 139—141
disabling 139
installing 140
recording and removing 140141
Sticky Kevs and 137
aliases 7274, 116=117. See also documents;
files; folders
connecting to shared disks with 186
creating 116
definition of 73
getting information about (Get Info) 117
locating original of 117
locking 108
opening 116
opening at startup 126
purpose of 116
rouble with 116
APDA 262-263
Apple Communications Library 262
Apple Desktop Bus devices
connecting 218
power requirements of 218
Apple Desktop Bus port 218
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Apple Extended Kevboard 1T 91, 252-253
Apple File Exchange 256-26(). See also
networks
converting files to and from MS-DOS or
ProDOS with 258-260
initializing MS-DOS or ProDOS disks with
256-257 |
Apple HD SC Setup program
icon for 102, 112
initializing hard disks with 102-103
testing hard disks with 112
Apple Keyboard 250-251
Apple Keyboard 1T 91, 248-249
Apple menu
About This Macintosh 154
Alarm Clock 133—134
Chooser 37-39, 161-164, 150
Control Panels 109, 128151, 156159,
182
installing items in 117, 126
Key Caps 254-255
removing items from 117, 126, 127
Apple Menu frems folder 117, 126
Apple Programmers and Developers
Association 262-263 |
AppleShare 184. See also AppleTalk; networks
AppleTalk 179. See also AppleShare; nctworks
activating 59, 162, 180
choosing printer for 103—104
inactive 38, 162 |
zones 5839, 163, 184
Apple Technical Library 262
Apple 1T computers, exchanging disks and
files with 256-260

284 Index

Application menu 42, 4647, 98-99, 243
Finder command 46
Hide Others command 99
icon for 42,98
Show All command 99
application programs, See software programs
arranging icons on deskiop 113
arranging vour office 89
arrow keys 22, 245 249, 251, 233
arrows, scroll arrows 17, 20-21, 241
attaching. See connecting
audio ports 140, 219
AUX 93,102

B

background printing 164, 169-170)

backing up files 61-62, 108, 247. See also
copying

backspacing with Delete key 43

backup disks 96

Balloon Help 8081

barttery, clock 227

beeps. See alerts

bitmapped fonts 171-172, 229-230

black and white 147, 148

blinking insertion point, changing 144

hlinking menu items, adjusting 143

blinking question mark disk icon 233

homb error message 231, 235

borders, window. changing colors of 148

brightness
of color wheel 147-148
of screen 151, 224, 232
Brightness control pancl 131
Brightness icon 151
bulletin boards. See also networks
folders as 205
viruses and 97
bus. See Apple Desktop Bus

By Lubel command ( View menu) 146

b

cables
handling 223
Local Talk-compatible 179

SCSI peripheral interface cable 215

SCSI system cable 213
cable terminators, built-in 216
cache. See disk cache; memory
calendar, setting 129-131
canceling
initialization 104
printing 170
Caps Lock key 248, 250, 252
cards
expansion cards 220-222
memory expansion cards 222
NuBus expansion cards 220-221
video cards 220
CDEVs 120. See also Control Panels

CD-ROM discs, sharing over networks

191-192
chains, See daisy chains



changing
alert sounds 139141
Apple menu 126
blinking rates 143
clock bauery 227
colors
in color wheel 147-148
in Label menu 128-129
in Monitors control panel 149
deskrop partern 142—143
documents 50-506
icon names 06—07
icons, appearance of 145-146
kevboard layout 136
kevboard operation 135136, 137
kevhoard shortcuts with Sticky Kevs 137
Label menu items 128-129
memory used by sofiware 99100
mouse operations 134133, 136—137
paper size 164
passwords 188, 203
screen brightness 151
speaker volume 139
system startup 126
window color 147-148
window displays 144-145
character keys 137, 245
characters, non-English and special symbols
254-255
character sets 248-253. See also fonts:
kevboards

Chooser (Apple menu) 57-39, 161-165
activating AppleTalk with 180
connecting to shared disks with 184
choosing printer with 161-165
networks and  103-104

choosing
items from menus 244
items from submenus 244
printers 57-59, 161-165

cleaning system components 225-227

Clean Up command (Special menu) 12, 113

Clear command (Edit menu) 33

clearing memory 231

Clear key 249, 251, 253

clicking. See also choosing: mouse: opening;

pointer; sclecting
clicking with mouse 9, 237-238
clicking with numeric keypad 130
double-clicking 50, 56, 238
changing speed of 133
with keypad 136
Shift-clicking 54
Clipboard 54
clock
hattery, changing 227
setting 129—130
close box for windows 23, 33, 241
Close command (File menu) 246
CloseView 152-153
Close Window command (File menu) 23, 33

closing. See also quitting
documents 47
Trash 25,37
windows 23-25, 33, 241
Color control panel 147, 148
color documents, printing 167
color, monitor, turning on 149
colors, changing
desktop pattern 142
highlight 147-148
icons 146
in color wheel 128-129, 147-148
in Labels control panel (Label menu)
128-129
windows 147-148
Command key 22, 248, 250, 252. See also
kevboard shortcuts
commands. See also menus or specific
conmand
choosing from menus 12
dimmed 243
help for 80-81
shorteurs for. See keyboard shortcuts
communication. See networks
communications products, System 7 and 212
Communications Toolbox 212
components. See also peripheral devices or
specific component
connecting 213-220
handling 223-225
computers. See specific computer or topic
computer viruses 97

Index 285




configuring
Macintosh for networks 179-182
multiple monitors 150-151
connecting 213-220
ADB devices 218
external floppy disk drive 218
hard disks 213-216
headphones 219
LocalTalk cables 179
microphone 219
modem 217
monitors 220
printers 217
salety tips for 223
SCSI devices 213-216
speakers 219
to network 179-180
to shared disks 154—185
trackballs 218
connectors, handling 223
contrast control 151
Control key 248, 250, 252
Control Panels (Apple menu) 105
Brightness control panel 151
Color control panel 147, 148
Date & Time 129
File Sharing Monitor control panel 200
General Controls 142
Keyboard control panel 135-137
Labels control panel 128-129
Memory control panel 156139
Monitors control panel 149-151

286 Index

Control Panels (continued)
Mouse control panel 134—1335
Network control panel 180181
Numbers 138
Sharing Setup control panel 182, 190, 210
Sound control panel 139-141
Startup Disk control panel 105-106
Users & Groups control panel 190-191,
193, 194-195, 196, 197, 198,
202-203, 211
Views control panel 144145
controlling pointer from keyboard 136137
converting
documents to stationery pads 122
DOS and ProDOS disks and files 258-260
copying
disk contents 108, 245
documents
to backup disk 61-62, 108, 247
to or from shared disks 187
with Duplicate command 66, 247
with Save As command 6809, 247
with shortcut 247
graphics 145
icons 61-62, 239
from one disk to another 61-62,
238
on same disk 239
onto another disk 239
restrictions on 263
software licensing agreement 96, 192, 263
software onto hard disk 31-33, 38-39

copyright laws 96, 192, 263
correcting mistakes. See cditing
creating
aliases 72-74, 116
documents 43
folders 71,114
on shared disks 187, 189—191
stationery templates 75-77, 122—123
currency 138
current startup disk. See startup disk
cursor. See pointer
customizing 125-159
alert sounds 139-141
Apple menu 126, 127
blinking rates 143
colors or grays 128-129, 148
desktop pattern 142143
highlight colors 147-148
icon appearance 145146
kevboard 135-137
keyboard shortcuts 137
Label menu 128-129
menu items, blinking of 143
mouse operations 134-1335
screen 151-153
System Folder 126-127
system software 92, 94-95, 126127
system startup 126
window display 144—145
Cut command (Edit menu) 54. See also
deleting; editing; erasing; Paste
command
cutting text 54



D

daisy chains 214-216, 218
damaged disks 108
darkened icons. See highlighted icons
Dara Access Language (DAL) 212
date and time 129134
Date & Time control panel 129
default nerwork zones 181
Delete key 43, 51, 55, 249, 251, 253
deleting. See also Clear command; Cut
command; editing; erasing;
removing; Trash
files from System Folder 127
fonts from System Folder 127, 172
items from Apple menu 127
items from disks (Trash) 36-37
System Folders, extra 39
text 5455
deselecting icons 239
designating startup disk 1051006
desktop. See also files; Finder; folders or
specific deskiop element
activating windows on 240
arranging icons on 113
changing how icons are displayed on
(View menu) 124, 242
changing icon names on 66-67
changing window display on 144-145
cleaning up 12, 113
copying icons on 239
creating folders on 71, 114

desktop (continued)

description of 5, 18-19

disks and 245-246

displaying window contents on ( View
menu) 124, 242

dragging icons on 238

failure to appear 233

folders and 19, 7072, 114, 240, 242

hiding and showing windows on 98

icons and 18, 237-240

introduction to 7-25

key commands and 22, 245

menus and 19, 243-244

moving icons on 239

moving items to 118

moving windows on 23-25, 241

naming folders on 114

naming icons on 66—67

opening higher-level folder windows on
242

opening icons on 13, 239

pattern, changing 142-143

printing filcs from 167

printing window contents from 168

quick reference for 237-247

rebuilding 232

removing hard disk icon from 109

removing icons from 306-37, 240

renaming icons on 104, 239

sclecting icons on 237-238, 239

shorteuts for 245

software and 246247

Trash and 19, 36-37, 238, 240

windows and 14-21, 23-25, 240-242

developers, assistance for 262-263
device drivers
installing 120, 162-167, 214
networking 127
printer 162, 163, 165-167
removing from System Folder 127
scanner 126
device numbers. See SCSIID numbers
devices. See peripheral devices or specific
device
diacritical marks, typing 254-255
dialog boxes 115, 245. See also menus
dimmed commands 243
directory dialog boxes. See also menus
purpose of 115
shorteuts for 245
disabling
Alarm Clock 134
alert sound 139
CloseView 152
Empty Trash warning 154
file sharing 199
Mouse Keys 130
Slow Keys 137
Sticky Keys 137
disconnecting
from shared disks 185
network users 201
discs. See CD-ROM discs

disk cache, adjusting 156. See also memory

disk drive port 218

Index
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disk drives. See also floppy disks drives: hard

disks
accessing with Drive button 102
care anc mainienance of 223
connecting 218
diskettes. See floppy disks
Disk First Aid program 111
disk icons 18, 233
blinking question mark on disk 233
Xon disk 233
disks 28-39, 101-112. See also CD-ROM
dises; floppy disks; hard disks;
icons; initializing; startup disk
backup disks 96
care and maintenance of 110, 225
copying 245
damaged 97, 108
directories of 115
Disk Tools 96,102, 111, 112
cjecting 34, 62, 109, 246
exchanging with MS-DOS and Apple 1
computers 256-260
5.25-inch (MS-DOS) 257
handling 225
initializing 101-104
in MS-DOS or ProDOS format 256-257
inserting into drive 28, 245
introduction to 28-39
locking/unlocking 35, 106—108, 240
opening. See icons, opening
Printing disk 163

235 Index

disks (continued)

privacy and 206

protecting information on 106

quick reference for 245-246

reference for 101-112

saving files on. See saving

shared 18, 183-192

startup disk, purposc of 5

switching between 103

testing and repairing 110112
Disk Tools disk 96,98, 111, 112
displaying

folder contents 242

fonts 174

menus 243

numbers and currency 138
documents. See also files; icons; software

programs; text

adding to folders 71-72

alias 7274, 108, 116-117

backing up 108, 247

changing 50-52,53, 5456

closing 47, 246

copying with Duplicate command 66

creating 43

creating templates for 122-123

empty 43

crasing with Trash 3637

getting information about (Get Info)

76-77,123~124

locked, searching for 121

locking 107-108, 123

naming +3—4, 63

documents (continued)
opening
arstartup 126
by double-clicking 50, 238
with Open command 13, 14, 17
organizing 03—77, 113124
printing 5900, 161-176
purpose of 19
saving
aliases of 72-74
as stationery pads 76, 122
different versions of 68-69
on different disk 61-62
trouble with 108
with Duplicate command 66
with Save As command 6869, 247
with Save command 43—44, 53, 240
searching for 118-121
sharing over networks 187-201
stationery pad 7577, 122123
unlocking 121
“untitled” 43
DOS. See MS-DOS
double-clicking 50, 50, 238. See also clicking;
Mouse
changing speed of 135
with numeric keypad 130
double-sided oppy disks (800K). See also
disks; floppy disks
description of 28-29
initializing 103—104
downloading fonts 173-174. See also fonts



dragging
icons 10—11, 238
from Trash 37
on asingle disk 238
o another disk 108, 238
to desktop 118
to System Folder 126—127
10 Trash 238
with keypad 136—137
over text 51
size box 16
window title bar 23-24
Drive button, switching disks with 103
drivers, See device drivers
Duplicate command (File menuy 66, 247
duplicating documents 64=00, 247. See also

copying
Easy Install option (Installer) 93
cditing

desktop pattern Ti2-143
text 42, 50-52, 3450
Edlit menu
Clear command 33
Cut command 54
Paste command 33
S00K floppy disks. See double-sided floppy
disks: floppy disks
Eject Disk command (Special menu) 109

cjecting disks
shortcut for 109
with Fject Disk command 109
with Put Away command 34, 62, 109, 240
with Trash 109
electrical grounding 224
clectronic bulletin boards 97, 206. See also
networks
empty documents 43
Empty Trash command (Special Menu) 37
disabling 151
Erase Disk command (Special menu) 105
crasing
floppy disks
during initialization 30-31. 101, 104
with Erase Disk command 103
with Trash 3637, 240
text
with Clear command 53
with Clear key 249, 231, 233
with Cut command 5+
with Delete key 53, 249, 251, 253
crror messages 231, 235, See also
troubleshooting
Lscape key 249, 250, 252
EtherTalk networks 179180, See also
networks
exchanging disk and files with MS-DOS and
Apple 1l computers 256260
expanding
Macintosh svstem 213-222
memory 222
expansion cards 220-221

expansion slots 220-221
Extended Kevboard 11 232253
external devices. See also peripheral devices
or specific device
connecting 213-216
turning ofl 6
turning on 4
external floppy disk drives. See also disk
drives: floppy disk drives
connecting 218
cjecting disks from 109
external hard disks. See afso disks: hard disks
connecting 213-216
ensuring recognition of 106
SCSLID number for 110
turning off 6
turning on 4, 106
evestrain, avoiding 90

F

fatigue, avoiding 90

File menu
Close command 246
Close Window command 25, 33
Duplicate command 66, 247
Find Again command 119-120
Find command [18-121
Get Info command 76, 100, 107, 117, 123
Make Alias command 73, 116
New Folder command 71, 114
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File menu (continued)

New User command 193

Open command 13-14, 17, 33

Page Setup command 164165

Print command 59-60

Print Window command 168

Put Away command 34, 37, 62, 109, 118,
185

Save As command 6809, 122

Save command 43—44, 53

Sharing command 205

files. See also directories; documents; folders;

icons; software programs; system
software; tex

accessing on other computers 183—187

adding
10 [olders 71-74
to system software 94

aliases for 72=74, 108, 116117

arranging on desktop 113

backing up 61-62, 108, 247

closing 47

converting to and from MS-DOS or
ProDOS 258-260

copying 61-62, 66, 239

creating 43

damage from viruses 97

directories of 115

erasing with Trash 3637, 240

exchanging with MS-DOS and Apple 1T
computers 256—260

finding 118-121

folders and. See folders

200 Index

files (continued)
getting information about (Get Info)
76-77,123-124
graphics 230
installing in Apple menu 117, 126
locked 121
locking 107-108, 123
moving
on desktop 239
to desktop 118
MS-DOS 256260
naming 43—44, 63, 6667
networks and 177-212
opening
at startup 126
by double-clicking 50, 238
with Open command 13, 14, 17
organizing 63—77, 113—124
PostScript 176
printing 63, 161-176
ProDOS 256-260
protecting 106
removing
from disk 36-37, 240
from System Folder 127
renaming on desktop 66—67
saving, See saving documents
searching for 118-121
sharing over networks 187-201
storing in more than one folder 72-74
unlacking 121
“untitled” 43
viewing on networks 204

file servers. See also networks
aliases and 116
converting MS-DOS files on 260
definition of 183
system software and 93
viruses and 97
file sharing 183, 187-201. See also networks
activating 189-190
disabling 199-200
software licensing agreement 96, 192, 263
monitoring activity of 200
File Sharing Monitor control panel 200
filing system. See desktop; files; Finder;
folders
Find Again command (File menu) 119-120
shortcut for 119
Find command (File menu) 118-121
shortcut for 118
uses for 121
Finder. See also desktop
activating 4546
icon for 45, 98
printing documents from 167
printing window contents from 168
purpose of 4546
shortcuts for 245
Finder command (Application menu) 46
finding files or olders
with aliases 116-117
with Find command 118-121
5.25-inch disks (MS-DOS) 257
fixed-size fonts 171-172



floppy disk drives. See also disk drives; floppy
disks
care and maintenance of 223
connecting 218
ejecting disks from 34, 62, 109, 246
external 109, 218
inserting disk into 28, 245
SuperDrive 28, 34
floppy disk icon 18, 32
floppy disks 101-112. See also disks; floppy
disk drives; hard disks
as startup disks 92,96
capacities of 29
care and maintenance of 36,225
compared with hard disks 32
copying contents of 31-34, 108, 245
damaged 108
description of 29, 32
double-sided (800K) 28-29
¢jecting
shorteut for 109
with Eject Disk command 109
with Put Away command 34, 02,
109, 246
with Trash 109
crasing
during initialization 30-31, 104
with Erase Disk command 105
with Trash 36-37, 240
5.25-inch (DOS) 257
full 108
handling 225
high-density (1.4 MB) 28-29, 35

floppy disks (continued)
initializing 30-31, 101-104
in MS-DOS or ProDOS formar 256-257
inserting into drive 28, 245
labeling 28
locking/unlocking 35, 106—108, 246
naming 104
older Macintosh computers and 29
1.4 MB 28-29, 35
quick reference for 245246
reference for 101-112
removing from drive 246
renaming on desktop 104
saving files on. See saving
testing and repairing 110-112
types of 28-29
untitled 104
folders. See also files; icons; software; System
Folder
access privileges and  187-188, 205-206
adding files to 71-74
aliases and 72-74, 116
Apple Menu Items folder 117, 126
as bulletin boards 206
creating
on desktop 71, 114
on shared disks 187-189
directories of 115
dragging icons to 240
erasing with Trash 36-37
finding with Find command 118-121
higher-level, opening 242
locking 108

folders (continued)

naming 71, 114

nesting 114

networks and 187-189, 205-206
opening 13, 242

organizing icons in 70-72
outline views of 242

owned 187-189, 198, 204
privacy and 206

purposcof 19,114

scarching for 118121

shared 191-192

Startup ltems folder 126

storing files in more than one 72-74
“untitled” 71

viewing contents of 242

viewing on networks 204

fonts 171-176

adding to System Folder 172
appearance of 229-230
hitmapped 171-172, 229-230
definition of 171
displaying 174
downloading 173—174
installing 172
outline 171-172, 173, 229-23()
PostScript 173
printing 229-23(0)

listof 174

samples of 174
removing from System Folder 127, 172
software programs and 174
translerring to LaserWriter 173—177
Truelype 171, 230

Index
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forms. See stationery pads
“frowning” Macintosh icon 233
frozen system 231, 233

full disks 108

function keys 22, 252

G
General Controls (Apple Menu)
changing blinking of insertion point with
144
changing desktop pattern with 142—143
changing menu item blink rate with 143
setting time and date with 129—134
Get Info command (File menu) 76, 100, 107,
117,125
aliases and 117
reference for 123-124
shorteut for 123—124
araphics
copying 145146
pasting 146
graphics files 230
graphics programs 145
gray-scale printing 167
grav shades, customizing 149
grounded outlets 224
Groupicon 195

292 Index

guest network users
access privileges for 190-191, 204
connecting 1o shared disks 184-185
denying access to 197-198
linking to programs 211
sharing owned folders with 187

H

halftone printing 167
handling system components 223-225
“happy Macintosh™ icon 3, 233
hard disk drives. See hard disks
hard disk icon 18, 32
removing from desktop 109
hard disks 101=112. See afso disks; floppy
clisks
as startup disks 92, 105-100
AUX and 93
compared with floppy disks 32
description of 32
external 32
connecting 213-216
Macintosh recognition of 106
SCSHD number for 110
turning off 6
turning on 4
hard disk space as memory 137-158
initializing 102-103, 175
installing software on 31-33, 38-39, 96

hard disks (continued)
internal, built-in terminator for 216
naming 103
precautions for 110
reference for 101-112
SCSTID numbers of 102-103
sharing over networks 183, 191-192
testing 110-112
volume names of 103
hardware developers, assistance for 262-2603
hardware, setting up 87-91
HD 5C Setup. See Apple HD SC Setup
program
headphones, connecting 219
Help icon 80
Help menu 243
Hide Balloons command 81
Show Balloons command 80, 165
Help System 80-81, 243
Hide Balloons command (Help menu) 81
Hide Others command (Application menu)
99
high-density disks (1.4 MB). See also floppy
clisks
description of 28-29
initializing 30-31, 103—104
locking/unlocking 35
highlight colors, changing 147-148
highlighted icons 9, 13, 31
highlighted text 51



L]
I-beam pointer 50
IBM-compatible disks and files. See MS-DOS
icons 239-240. See also desktop; disks: files:
folders
ADB port 218
adding to folders 71
Alarm Clock 133
alias 73
Apple HD SC Setup 102, 112
AppleShare 184
Application menu 42, 98
arranging on desktop 113
assigning colors to 146
Brightness 151
Calendar 129—134
changing appearance of 143-146
changing name of 66-67
clicking 9, 237-238
CloseView 152
copving 61, 239
desclecting 239
device driver 214
dimmed 98
disk 18
disk drive port 218
double-clicking 50, 238

icons (continued)
dragging 10-11, 238
from Trash 37
ona single disk 238
to another disk 108, 238
to deskrop 118
to System Folder 120—127
to Trash 238
with keypad 136-137
Finder 45, 98
floppy disk 18, 32
folders and 70-72,192, 240

getting information about (Ger Info) 76,

100, 107, 117, 123—124
Group 195
“happy Macintosh™ 3, 233
hard disk 1-5, 18, 32
Help 80
highlighted 9, 13, 31
Kevboard 135
labeling 140
Labels 128
Memory 156, 157158
modem port 217
Monitors 149
naming 66—67
Network 180
New Group 194
opening 13,50, 238, 239
organizing 70-72

icons (continued)
pointing to 8
pressing 9
printer 38, 162
Printer port 217
purpose of 18, 239
question mark (7) disk 5,92, 233
quick reference for 239-240
removing 240
renaming 66-07, 104, 239
“sac Macintosh™ 233
SCSI 213
sclecting 239
by clicking mouse 9, 237-238
by clicking with kevpad 136
more than one by Shift-clicking 238
shared folders 192
Sharing Setup 182, 190
Sound 139
sound input 140, 219
sound output 219
Stationery pad 122
Trash 14-15,19, 24, 36-37
types of 18
Views l44—143
‘ X disk 233
(D numbers. See SCSI D numbers
images. See also icons
inverted 153
reduced 164
snapshors of 230
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ImageWriter printers. See also printers;
printing
connecting 217
Page Setup dialog hox for 164
Select light on 168
initializing disks 101-104
floppy disks 30-31, 101-104, 256-257
hard disks 102-103, 175
MS-DOS or ProDOS disks 256257
INITs 126
inserting
floppy disk into drive 28, 245
text 51-52
insertion point. See also pointer
changing blink rate of 144
definition of 30
Installer 92-95
Customize option 94-95
Easy Install option 93
Minimal software option 95
networks and 93
updating printer drivers on networked
computers with 165-167
installing
alert sounds 140
CloseView 152
drivers 126, 162-167, 214
expansion cards 220-221
files in System Folder 125-126
fonts 172
items in Apple menu 117, 126
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installing (continued)
printer drivers
in System Folder 163—164
on networked computers 165-167
software on hard disk 31-33, 38-39, 96
system software 92-93
customized system 94-95
small system 93
standard system 93
interference, radio and TV xiii, 220, 224
internal floppy disk drive. See floppy disk
drives; SuperDrive
internal hard disks. See disks; hard disks
international keyboards 136
interrupt and reset switches 231
inverting images on screen 153

K

Keyboard control panel 135-137
keyboard files, removing from System Folder
127
Keyboard icon 135
keyboards. See also keyboard shortcuts; keys
adjusting
for slow typing 137
position of 90, 91
Apple Extended Keyboard Il 252-253
Apple Keyboard 250-251
Apple Keyboard IT 248-249
care and maintenance of 224

keyboards (continued)
character sets and 248-233
customizing 135-136, 137
description of 248-255
international use of 136
layout, changing 136
non-English characters and 254-255
special characters and 254-255
spills on 224
trouble with 234
kevboard shortcuts
CloseView and 153
customizing with Sticky Keys 137
ejecting floppy disks 109
Find Again command (88-G) 119
Find command (&-F) 118
Finder and directory dialog boxes 245
Get Info command (38-I) 123
Print (38-0) 167
purpose of 33
Quit command (2-Q) 60
Save (8-5) 53, 246
Key Caps (Apple menu) 254-255
keyboard commands 22
keypad, numeric
controlling pointer with 136137
description of 249, 251, 253



keys. See also keyboards; keyboard shortcuts;

keypad
arrow keys 22, 245, 249, 251, 253
Caps Lock 248, 250, 252
character keys 137, 245
Clear 249, 251, 253
Command 22, 248, 250, 252
Control 248, 250, 252
Delete 51,55, 249, 251, 255
Enter 249, 251, 253
Escape 249, 230, 252
function keys 22, 252
layout of, changing 136
modifier keys 22, 137, 254-255
numeric keys 249, 251, 253
Option 113, 248, 250, 252
Power On 4, 249, 251, 253
repetition rate of 135136
Return 249, 251, 253
Shift 22, 53, 248, 250, 252
Tab 245, 248, 250, 252

L

labeling. See ailso naming

floppy disks 28

icons 146
Label menu, changing items in 128-129
Labels icon 128

LaserWriter Font Utility 173—176
downloading fonts with 173-174
finding out about fonts with 174
initializing hard disks with 175
restarting LaserWriter with 176
transferring PostScript files with 176
turning sample page on or off with 175

LaserWriter printers. See also printers;

printing
background printing with 169—170
connecting 217
LaserWriter Font Utility and 175-176
LaserWriter IINT 217
Personal LaserWriter SC 58, 162, 217
Print dialog box for 167
restarting 176
transferring fonts to 173-174
transferring PostScript files 1o 176

linking programs over networks 208211

LocalTalk networks 179. See also networks

locating files or folders 118-121

locked files, searching for 121

locking
files 107-108, 123
floppy disks 35, 107, 246
folders 108
mouse button with keypad 136

M

Macintosh. See also specific model or topic

adapting to your own use 125-159

basic skills for 1-83

care and maintenance of 223-227

connecting components 1o, See
connecting

expanding 213222

naming for network use 182

networks and  177-212

obtaining additional information about
201-263

operating environment for 227

reference for §1-263

restarting 231

setting up 87-100

starting 45

“talking” 1o 12

trouble with. See troubleshooting

turning on and off 4-6

viruses and 97

Macintosh Classic

monitors and 220
turning on/off 4, 6

Macintosh desktop. See desktop
Macintosh LC

expansion slotin 221
sound input and 140
turning on/off 4, 6
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Macintosh 1I
NuBus slots and 221
turning on/off 6
Macintosh Ici
expansion slotin 221
monitors and 220
Macintosh 1fx
cable terminator for 216
monitors and 220
Macintosh 1lsi, slot adapter for 221
Macintosh user groups 261
magnifving screen images 152-153
maintenance 223-227
cleaning components 225-227
floppy disks 36
keyhoard 224
monitor 224
spills, dealing with 224
Make Alias command (File menu) 72, 116
Make Changes access privilege 204
managing memory 134159
manual paper feed 170
memory 154159
checking use of 154-153
Clearing 231
disk cache 156
expanding 222
hard disk space as 157—158
managing 154-159
memory cache expansion slots 220-221
Memory control panel 156-159

206 Index

memory (conlinued)
memory expansion cards 220-221
nerworks and 133
RAM 154-159
software programs and 99-100
32-bir addressing 158-159
* using as RAM disk 139-160
video and 149
virtual memory 157-158
Memory icon 150, 157-158
memos. See stationery documents
menu bar, appearance of 5
menus 18-19, 243-244
changing blinking rate of items in 143
choosing items from 12, 244
dimmed icons in 98
displaying 243
opening 238
pop-up 115, 243-244
pull-down 243-244
purpose of 18-19
quick reference for 243244
submenus 244
titles 243
viewing options in (pressing) 9
working with 243-244
microphones 140-141, 219
modem port 58, 162, 217
modem port icon 217
modems, connecting 217

modifier kevs 22, 137, 254-255. See also kevs

monitors. See also screen
additional 150~151, 220
care and maintenance of 224
configuring multiple 130-151
connecting 220
icons for 149-150
1D numbers for 150
interference on 220
large 220, 224
position of 89
trouble with 232-2335
wurning on/off 4,6
Monitors control panel 149151
Monitors icon 149-150
monitor support, built-in- 149
Mouse
button
changing double-click speed of 135
locking and releasing with
kevpad 136
cleaning 226-227
clicking (sclecting) objects with 9,
237-238
controlling with kevpad 136-137
customizing operation of 134-133
double-clicking (opening) objects with 50
50, 238
dragging objects with 1011, 238
holding 10
pointing at objects with 8, 237
pressing objects with 9, 238



mouse (continued)
quick reference for 237-238
Shift-clicking (sclecting) objects with 34,
238
techniques for 8-11, 237-238
trouble moving pointer with 234
Mouse control panel 134-133
Mouse Kevs, controlling pointer with
136-137
moving
icons (dragging) 1011, 238
items to desktop 118
text 5435
windows 23-24, 241
MS-DOS 256-260
converting files 1o and from 258-260
initializing disks for 256-257
multiple monitors, configuring 150151

N

naming
documents 43-44, 65
floppy disks 104
[olders 71, 114
groups of network users 194-195
hard disks 103
icons 239
Macintosh and owner for network use 182
registered network users 193
users to link programs 211

network administrator 179, 181, 183
Network control panel (Apple menu)
180181
network drivers, removing from System
Folder 127
Newwork icon 180
networks 177-212
accessing Macintosh while away from it
202-203
access privileges and 187-189, 204-211
AppleTalk 58-39, 163, 179-180, 184
capabilities of 177-178
choosing printer for 163-165
configuring Macintosh for 179-182
connecting to 179-180
copyright laws and 192
disconnecting users on 201
EtherTalk 179-180
groups of users on 194-198
auest users on 184-185, 187, 190-191,
197-198, 204, 211
Installer and 93
installing printer drivers on 165-167
LocalTalk 179
memory and 153
naming Macintosh and its owner 182
passwords and 182, 185, 187, 188, 203
printers and 58-39
privacy and 192, 206
registered groups on 189, 204-205

newworks (continued)
registered users on 185, 187, 189, 192,
193, 194, 204-205
restricting access o 197
selecting network connection 180
setting up Macintosh for 179-182
shared disks and 18, 182-189
sharing files and folders on 187-192
soltware programs and 207-211
Token'lalk 179, 180
viruses and 97
zones 38-39, 181
defaulr 181
selecting 39, 163, 181, 184
New Folder command (File menu) 71, 114
New Group icon 194
New User command (File menu) 193
non-English characters 254-255
NuBus expansion cards and slots 220-221
Numbers control panel 138
numeric kevpad. controlling pointer with
136-137
numeric keys 249, 251, 253

O

office, arranging 89

on/off switch 4, 6

1.4 MB floppy disks. See floppy disks; high-
density disks

Open command (File menu) 13-14, 17, 33
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opening
aliases 116
documents 50, 70
files
at startup 126
by double-clicking 30, 238
with Open command 13, 14, 17, 70
folders 13, 242
icons 50, 238, 239
menus 238
software programs 42, 98, 246
stationery pads 122-123
System Folder 17
Trash 37
open software programs. See active software
program
operating environment for Macintosh 227
operating systems. See also system software
A/UX 93,102
MS-DOS 256-260
ProDOS 256260
System 6 93, 171, 212
System 7 95, 96, 154, 212
Option key 113, 248, 250, 252
organizing files 113-124
organizing your work 63-77
outline fonts 171-172, 173, 229-230)
outline views of folders 242
owned folders 187-189, 198, 204
transferring ownership of 189, 198
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P

Page Setup (File menu) 164-165
paper. See also printing
feed, manual 170
sizes, changing 164
supply, monitoring 170
passwords. See also networks
changing 188, 203
setting 194
typing 182, 187
unaccepted 185
Paste command (Edit menu) 55
pasting
graphics 146
text 55
pattern of desktop, changing 142-143
peripheral devices. See also specific device
connecting 213-221
handling 223-225
peripheral interface cable. See SCSI
peripheral interface cable
Personal LaserWriter SC 38, 162, 217
phono jack adapters 140
pictures. See graphics
pointer
arrow 8
controlling from keyboard 136-137
controlling with mouse 8-11, 237
I-beam 30
trouble moving 234, 235

pointing at objects with mouse 8, 237
pop-up menus 115, 243-244. See also menus
ports
ADB port 218
definition of 213
disk drive port 218
modem port 58, 162, 217
monitor port 220
printer port 38, 162, 179, 217
SCSI port 213, 215
sound input port 141, 219
sound output port 219
PostScript 173
files, ransferring to LaserWriter 176
fonts 229-230
printers 230
power
requirements
of ADB devices 218
of NuBus expansion cards 221
rouble with 232
turning on/off 4-6
Power On key 4, 249, 251, 253
power supply 225
power switch 4, 6, 232
preparing disks for use. See initializing
pressing objects with mouse 9, 238
Print command (File menu) 59-60, 167
shortcut for 167
printed circuit boards. See cards



printer drivers. See also system software
installing in System Folder 163164
installing on networked computers
165-167
printer fonts. See fonts
printer port 58, 162, 179, 217
Printer port icon 217
printers. See also printing or specific printer
choosing 57-39, 161-165
connecting 217
drivers for 162, 163, 165-167
icons for 58, 162
ImageWriter 162, 164, 167, 168, 217
LaserWriter 58, 162, 164, 167, 175176,
217
networks and 58-39
PostScript 230
telling computer which to use 5759,
161-164
trouble with 168
Printer Update document (Printing disk) 163
printing 59-00, 161-176. See also printers
background 164, 169-170
canceling 170
color or gray-scale documents 167
fonts 171-176, 229-230
from Finder 167
learning about 39-60
manual paper feed 170
monitoring status of 170
options for 164—165, 167, 168

printing (continued)

reduced images 164

reference for 161-176

sample pages 175

setting print time 170

several documents 170

while using computer for other work 164,

169-170

window contents 168 |‘
Printing disk 165
PrintMonitor 164, 169-170
Print Window command (File menu) 168
problems. See troubleshooting

processor-direct expansion slots 220-221
ProDOS 256-260
converting files to and from 258-260
initializing disks for 256—157
programs. See software programs
protecting dlisks. See locking
pull-down menus 243-244. See also menus
Pur Away command (File menu)
disconnecting from shared disks with 185
ejecting disk with 34, 62, 109
moving items to desktop with 118
restoring Trash items with 37

Q

question mark (7) disk icon 35,92, 233
Quit command (File menu) 60, 247
quitting software programs 60, 247

| R

radio interference xiii, 220, 224
RAM (random-access memory). See also
memory
checking use of 154-153
expanding 222
managing 154-159
RAM disk 159-160
rearranging icons on desktop 113
recording sounds 140-141
recovering irems from Trash 37
reduced images, printing 164
registered network groups. See also networks
access privileges for 204-2006
giving folder ownership to 189
registered network users. See afso networks
access privileges for 204-2006
connecting to a shared disk 184-183, 187
giving folder ownership to 189
naming 193-195, 196, 198
removing membership of 197-198
reinstalling system software 92-95
releasing mouse button with keypad 136
removing, See also deleting; erasing
alert sounds 140
disk from drive 34, 62, 109, 246
files from System Folder 127
fonts from System Folder 172
icons from desktop 240
items from Apple menu 117, 126, 127
System Folders, extra 39
users from a network 197-198
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renaming icons 6667, 104, 239
repairing disks 110-112
resel and interrupt switches 231
resizing windows 1617, 43, 241
Restart command (Special menu) 231
restarting

LaserWriter 176

Macintosh 231
restricted network access 187, 197
restrictions on copying software 96, 192, 263
Return key 249, 251, 253
rules about copying software 96, 192, 263

S

“sad Macintosh™ icon 233
sample pages, printing 175
Save As command (File menu) 68-69, 122,
247
compared with Save command 69
Save command (File menu) 43—44, 53, 240
compared with Save As command 69
shorteut for 33, 246
saving documents
as aliases 72-74
as stationery pads 76, 122
different versions of 68—69
on different disk 61-62
trouble with 108
with Duplicate command 66
with Save As command 68—69, 247
with Save command 43—44, 53, 246

300 Index

scalable fonts 171-172
scanners, drivers for 126
screen. See also monitors
brightness control 151, 224, 232
burn in, avoiding 151, 224
capturing “snapshot” of 230
changing colors and grav shades on
147149
cleaning 225
contrast control 151
damage to 151
dark 232
interference on 220, 224
inverting images on 153
magnified images on 152-153
trouble with 232, 234-235
screen saver programs 151, 224, 232
scroll arrows 17, 2021, 241
scroll bars 17, 20-21, 241
scroll hox 21, 241
SCSI cables 215
SCSI chains 214-215
SCSI devices 213-216
built-in terminators for 216
chains of 214-215
connecting 213-216
turning on 216
types of 214
SCSI hard disk, testing 112
SCSTicon 213
SCSIID number indicator 215

SCSIID numbers
hard disks 102-103, 110
monitors 150
setting 214-215
SCSLID number switch 2135
SCSI peripheral interface cable 215
SCSLport 213,215
SCSI terminators 216
scarching [or files and folders 118-121
See Files access privilege 204
Sce Folders access privilege 204
selecting
disks or folders to share 191-192
icons
by clicking mouse 9, 237, 238
by clicking with keypad 136
by Shift-clicking 238
multiple items 54, 238
programs for linking 210
text
by double-clicking 56
by dragging and highlighting 51-52,
34-56
by Shift-clicking 54
Select light (ImageWriter printer) 168
setting
Alarm Clock 133-134
alert sounds 139-141
date and time  129-134
network access privileges 204-207
network passwords 188, 194, 203
numbers and currency 138
print time 170
SCSTID numbers 214-215



setting up 87-100
for networks 179-182
hardware 87-91
system software 92-96
shared disks 18, 183—192. See also networks
access privileges and 187, 204-207
connecting to 184187
atstartup 186—187
with aliases 186
copving files to or from 187
copyrights 96, 192, 263
creating folders on 187189
disconnecting from 185
limited access to 183
privacy and 192, 206
sharing files and folders on 187-189
shared files 189-203. See also networks
shared folders 191-192. See also networks
Sharing command (File menu)y 205
Sharing Sctup control panel 182, 190, 210
Sharing Setup icon 182, 190
sharing software 96, 192, 263
Shift-clicking
to select multiple items 238
to select text 54
Shift key 22, 53, 248, 250, 252
Show All command (Application menu) 99
Show Balloons command (Help menu)
80, 163
Shut Down command (Special menu)
disconnecting from shared disks with 183
shutting down Macintosh with 6

silent alerts 139
SIMMs (Single In-Line Memory modules) 222
size box for windows 1617, 45, 241
slots. See expansion slots
Slow Keys 137
Small Computer System Interface. See SCSI
small system software, installing 93
smiling Macintosh icon 3, 233
software developers, assistance for 262-263
software programs. See also documents; files;
menus; system software
activating 42, 98, 246
active 45—47, 50, 70, 98, 246
aliases for 116
backing up 96
copying restrictions 96, 192. 203
documents and. See documents
folders and 114
fonts and 174
graphics programs 145
installing
in Apple menu 117, 126
on hard disk 31-33, 38-39, 96
licensing agreement 96, 192, 203
locking 107-108
memory usage, changing 99-100
networks and 207-211
opening 42, 98, 246
purposc of 19
quick reference for 246-247
quitting 00, 247
saving documents in. See documents,
saving

soltware programs (continued)
screen saver 151,224, 232
setting up 27, 39
switching 45—47, 98, 246
rouble with 235-2306
types of 46
upgrading 96
virus-detection/elimination 97
working with several at once 98
Sound control panel 139-141
Sound icon 139
sound input devices 140—141
sound input port 141, 219
sound output port 219
sounds
customizing 139—141
recording 140—141
removing from System Folder 127
speakers, connecting 219
speaker volume, changing 139
Special menu
Clean Up command 12, 113
Eject Disk command 109
Empty Trash command 37, 154
Erase Disk command 105
Restart command 231
Shut Down command 6. 185
special symbols 254-253
spills, dealing with 224
starting up Macintosh 4-5
startup. See startup disk; system startup
Startup Disk control panel 103
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startup disk. See also disks; System Folder;
system software; system startup
bypassing internal hard disk as 106
floppy disks as 96
hard disks as 105-106
purpose of 3, 32
rebuilding desktop of 232
removing extra System Folder from 39
search sequence for 100
setting up 92-96
System Folder and 39
virtual memory and 157
viruses and 97
Startup Ttems folder 126
stationery pads  75-77, 122-123
creating 75-77
icon for 122
opening 122-123
saving 76, 122
Sticky Keys 137
straightening up files 113
submenus 244
SuperDrive 28, 34. See also disks; floppy disk
drives
switches. See on/oll switch; reset and
interrupt switches; SCSI D switch
System 6 95, 171, 212
System 7 95, 96, 154, 212
system cable. See SCSI system cable
system extensions 126
System file, installing alert sounds in 140
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System Folder, See also startup disk; system

software

adding alert sounds to 140

adding fonts to 172

Apple Menu ltems folder 117

customizing 126-127

danger of using more than one 93

dragging items to 126-127

fonts and 170-176

installing device drivers in 162-163, 214

installing files in 126-127

installing printer drivers in 162-163

on software program disks 96

opening 17

purpose of 32,92

removing extra 39

removing files from 127

removing fonts from 127, 172

setting up 92-96

Startup ltems folder 126

svstem softwarc. See also software; startup

disk; System Folder

customizing 126127

fonts and 171-176

installing, reinstalling, updating 92-96
customized system 94-95
small system 93
standard system 93

networks and 93

purpose of 46

trouble with 233

virtual memory and 156

system startup. See afso startup disks
connecting to shared disks during
186-187
customizing files for 126
floppy disks and 96
trouble with 233

i

Tab key 245, 248, 250, 252
“lalking” to Macintosh 12
technical information, obtaining 262-263
television interference xiii, 220, 224
templates (stationery pads) 75-77, 122—123
terminators. See cable terminators
testing and repairing disks 110112
text. See also documents
accent marks and special characters
254-255
cutting 54
dragging over 51
editing 42, 50-52, 54=50
erasing
with Clear command 55
with Clear key 249, 251, 253
with Cut command 54
with Delete key 33, 249, 251, 253
highlighted 51
I-beam pointer and 50
inserting 51-52
moving 54-55
pasting 55



text (continued)
selecting 51-52, 5456
by double-clicking 56
by dragging and highlighting 51-52,
34-30
by Shift-clicking 34
typing 43
32-hit addressing 158. See also memory
3.5-inch disks. See floppy disks
fime
setting Alarm Clock 133—134
setting system clock 129-132
tips and troubleshooting 229-236
title bar for windows 23-24
TokenTalk networks 179, 180. See also
networks
tracking speed (mouse), changing 135
transferring
fonts to LaserWriter 173177
PostScript files to LaserWriter 176
translating MS-DOS and ProDOS files
258260
Trash 30-37
activating 14-15
closing 25, 37
delering items with 36-37, 240
disconnecting from shared disks with 183
dragging icons to 238
ejecting floppy disks with 109
emptyving 37; warning, 154
opening 37
purpose of 19
recovering items from 37

troubleshooting 229-236

aliases 116

Apple menu items 117

dark screen 232

desktop fails to appear 233

disks 110-112

error messages, responding o 231

expansion cards 220-221

frozen system 231

monitors 232

network passwords 185

pointer does not move 234, 235

printing 168-169

saving files on floppy disk 108

software program quits unexpectedly 236

system software 233

system startup 233

typing produces nothing on screen 234
Truclype fonts 171, 230. See also fonts
turning Alarm Clock on/off 133134
turning AppleTalk on 180
turning CloseView on/off 152
turning external devices on/off 4, 6
turning external hard disks on 106
turning file sharing off 199-200
turning file sharing on 189-190
turning Macintosh on/off 4-6
turning monitor on/oft 4, 6
turning SCSI devices on 216
turning Slow Keys on/off 137
turning Sticky Keys on/off 137

turning 32-bit addressing on 158
turning virtual memory on 157
TV interference xiii, 220, 224
two-sided disks. See double-sided floppy disks
typefaces. See fonts
typing. See also keyboards; keys; text
non-English characters and special
symbols 254-255
practice for 43
slow, adjusting keyboard for 137
trouble with 234

U

unlocking
files 121
floppy disks 35, 106-108, 246
untitled
disks 104
folders 71
windows 42, 43
updating system software 92,93
user groups for Macintosh 261, See also
registered network user groups
Users & Groups control panel (Apple menu)
accessing your remote computer with
202-203
linked programs and 211
naming users with 193, 194-195
restricting access with 197
setting passwords with 194
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v ‘ W

variable-size fonts 171-172 | windows

video. built-in. See monitor support activating 14-15, 4547, 240
video cards 149, 220-221 | border color, changing 148
video port. See ports, monitor ‘ closing 23-25, 33, 241

View menu 124, 144145, 242 ‘ color, changing 148, 149

Views control panel 144-145 customizing display of 144—145
Views icon 144 | displaying contents of (View menu) 124
virtual memory 157-138. See also memory hiding and showing 99

viruses 97 highlight color, changing 148
volume, changing 139 moving 23-24, 241

volume names of hard disks 103 printing contents of 168

purpose of 18-19

quick reference for 240-242

scroll bars 241

scrolling 17, 20-21, 241

size, changing 16-17, 43, 241

title bar 23-24, 241

\ untitled 42, 43

! viewing contents of 14-21
viewing in outline form 242
zoom box and 16-17, 241

work groups, viruses and 97

work space. See desktop
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XY
Xdisk icon 233

Z

zones, AppleTalk 58-59
zoom box 1617, 241. See also windows



The Apple Publishing System

This Apple manual was written and edited on a desktop publishing system
using Apple Macintosh computers and QuarkXPress. Proof pages were created
on Apple LaserWriter printers and on the QMS ColorScript 100 color printer.
Final pages were produced in QuarkXPress and output directly to separated
film on a PostScript™-driven imagesetrer. Line art and chaprer openers were
created with Adobe Hlustrator, Screen shots were created and modified with
system software, Exposure, and SuperPaint.

Text type is Apple’s corporate font, a condensed version of Garamond,
Ornaments are custom symbols designed for Apple Computer and
incorporated into the Applelcon font. Some elements, such as computer
voice, are set in Apple Courier, a fixed-width font.

PostScript, the LaserWriter page-description language, was developed by Adobe
Systems Incorporate.
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