
























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































System 7.5.2, 738 
system software, 737- 738 
utility patch problems, 782 
video RAM upgrade, 947 
virtual memory, 745 
VRAM expansion card, 947 
won't start in Power 

Macintosh mode, 947 
Power Mac 6100, 22-23 
Power Mac 7100, 22 
Power Mac 7200, 25, 30 
Power Mac 7500 

buying recommendations, 
28-30 

digitizing video, 583-584 
expansion capabilities, 29 
power-saving features, 25 
RCA jacks, 30 
video conferencing, 30 

Power Mac 8100, 22-23 
Power Mac 8500 

AV features, 28 
AV technologies, 18 
buying recommendations, 

27-28 
digitizing videos, 583-584 
internal SCSI bus, 25 
on-board video circuitry, 28 
power-saving features, 25 
recording video from, 603-604 

Power Mac 9500, 24 
expansion capabilities, 27 
internal SCSI bus, 25 
microprocessor speed 

enhancements, 26 
PCI bus, 25 

Power Mac System 7.5.2 
software, 25 

Power Macs, first generation 
8100-8500 upgrade, 969 
AV Technologies card, 

967-968 
level 2 cache memory, 968 
memory upgrades, 974-975 
upgrades, 967- 969 
video memory upgrades, 

968-969 
Power Macs, second generation 

cache memory, 970 
enhancements, 737-738 

installing memory upgrades, 
975 

memory upgrades, 975-976 
processor upgrades, 969 
upgrades, 969-970 
video memory upgrades, 970 

Power PC options, upgrades, 
965 

power protectors, 762-764 
power supply, 759-767, 776 
power-on key, 1101 
PowerBar, 780 
PowerBook 500, 39-40, 

970-972 
Power Book Angle icon, 6 
PowerBook Duo 

batteries, 40-41 
buying considerations, 4 3 
docking stations, 36-37, 41 
features 40-43 
input devices, 40 
MiniDock, 42-43 
NuBus expansion slot 

problems, 42 
PowerLatch software, 42 

Power Book Express modem II, 
481 

Power Book Express modem kit, 
481 

PowerBook internal fax/data 
modem, 480-481 

PowerBooks, 36-45 
12-volt power, 774 
active-matrix color display, 

36,38 
alternative input devices, 1093 
Apple Talk power conserva-

tion, 770 
backlighting control, 767 
batteries, 39 
battery-saving utility, 786 
battery upgrades, 972 
buying considerations, 14 
communications session 

power tips, 770 
control panel tips, 768 
customizing to save memory/ 

disk space, 126 
cycling speed control, 768-769 
docking stations, 36-37 

Index 

EtherWave adaptor, 1059 
external modems, 482 
family similarities, 36-39 
file synchronization utility, 

787 
full-volume start-up chord, 

646 
hard drives, 822 
keyboards, 97, 1093 
liquid-crystal display (LCD), 

36,38 
memory/disk space, 97 
microphones, 39 
MIDiinstrumentdata-

transmission errors, 640 
modem tips, 482 
navigation utility, 787 
numeric keypads, I 093 
passive-matrix color display, 

36,38 
power conservation tips, 

767- 770 
power-saving features, 25 
presentation pointers, 450 
printers, 989 
processor cycling, 767-768 
processor speed, 7 69 
Pull Apart, 972 
RAM disk, 747 
screen cleaning, 758 
SCSI cabling, 878 
SCSI disk mode, 822, 878 
security utility, 786 
sending/ receiving fax, 497 
solar power, 774 
sound features, 39 
stereo speakers, 3 9 
supertwist display, 36 
System 7.5, 729, 769 
trackball,38, 1091, 1093 
trackpad, 3 8 
troubleshooting, 938-939 
upgrade strategies, 970-972 
utilities, 786-787 
word processors, 97 

PowerLatch software, 42 
Power PC 

memory upgrades, 25 
PhotoShop support, 396 
upgrade cards, 396 
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PowerPC microprocessors, 15, 
20-31 , 67--69 

common features, 22 
development, 20-22 
emulation, 21 
native-mode software, 21 
speed enhancements, 26 
upgrades, 970 

Power Point 
builds, 453 
dragging/resizing keyboard 

shortcuts, 440 
keyboard shortcuts, 439-440, 

442-443 
Mac/Windows presentation 

swapping, 443-444 
package, PC printing, 

1002-1003 
sound production tips, 663--064 
text-editing keyboard 

shortcuts, 440 
PowerTalk, 1064-1068 

AOCE (Apple Open Collabo­
ration Environment), 
1064 

AppleMail program, 1064 
Catalogs, 1066 
digital signatures, 1068 
drag-and-drop, 1066-1068 
features, 1065-1068 
information cards, 1066 
Key Chain, 1066 
Mailbox, 1065 
personal catalogs, 1068 
preferred catalog, 1068 

PPD (PostScript printer 
description) files, 279 

PPP (point-to-point protocol), 
511 

PRAM (parameter RAM), 
933-934 

precedent cell, 176 
precedent, spreadsheet, 181 
preemptive scheduling, 733 
preferred catalog, 1068 
preformatted floppy disks, 817 
Premier 

sound production tips, 
664-666 

video editing, 584-588 
presentation programs, 433-459 

animations, 455 
AV-series Macs, 444-445 
background elements, 437-438 
builds, 436, 453 
components,434-438 
creating with graphics 

program, 345 
descriptive titles, 439 
drawing fearures, 438-440 
graphic elements, 436-437 
graphic importing, 453-454 
graphs, 436-437 
handouts, 456-457 
interactivity, 455 
large-screen monitors, 444 
layout features, 438-440 
LCD projection panels, 

445-446 
Mac/Windows swapping, 

443-444 
master slides, 439 
outlining, 435 
output medium selection 

pointers, 451 
outputting,444-445 
overhead projectors, 445-450 
overview, 434 
planning, 450-453 
printing overheads, 446 
printing/binding handouts, 

456 
showtime checklist, 457-458 
slide sorting/showing, 441-444 
text elements, 436 
TV NCR output, 444-445 
vs desktop publishing, 433-434 
video projection, 445 
visual design, 453 
visuals, 451-454 

presorting, 239 
bulk mailing, 232 

pressure-sensitive tablets, 1095 
primary colors, 1004, 1014 
primitive drawings, 3-D 

modeling, 414 
primitives, 431 
Print Central, 1029 
print engine considerations, 

998-1000, 1003 
print file, 1054 
print head, 1015 

print merge 
see mail merge 
combining with Fax modem, 

228 
helper, 239 

print-to-disk option, 926 
printer calibration curve, 410 
Printer Defaults 1.1.1, 1043 
printer driver, Chooser 

extension, 676 
printer port, 20 
printer-driving languages, 991 
printers, 983-1016 

Address Express, 2 3 7 
AddressWriter, 237 
calibration curves, 398-399 
color, 984, 1003-1007 
comparison output, 985 
concepts/terms, 1014 
connecting, 929 
controller upgrades, 1037 
dedicated label, 1024 
desktop, 1044 
DisplayMaker, 343 
dot-matrix, 983 
dpi, 984 
font cartridges, 103 7 
hard drive, 1036 
high-resolution, 397-398 
ImageWriter, 339 
impact, 1018 
ink-jet, 984-987 
laser, 984 
LaserWriter 8, 994 
LocalTalk, 986 
memory upgrades, 103 7 
modem port, 986 
networking, 1056-1061 
paper alternatives, 1020-1026 
paper types, 1017-1020 
portable, 989 
PostScript, 988, 993-997, 

1032-1033 
PostScript vs non-PostScript, 

990 
power tips, 1017-1054 
PowerBook, 989 
QuickDraw, 496-497 
QuickDraw based, 990 
QuickDraw GX, 991 



reinitializing, 945 
resident fonts, 991 
resolution, 984 
standby power, 765 
StyleWriters, 986-987, 

1030-1031 
troubleshooting, 944-945 
upgrade options, 1037 
using memory, 993 
utilities, 789 

printing 
3-D images, 424 
background, 731 
CAD images, 362-363 
color dithering, 1004-1005 
color tag foil, 1028-1029 
document binding, 

1029-1030 
door hanger cards, 1027 
extension, 1054 
faxes, 496-497 
graphics, 339-340 
handouts, 456 
images, 396-399 
index cards, 1026-1027 
iron-on transfers, 1027-1028 
labels, 102 1-1026 
mail merge labels, 237 
overhead presentations, 446 
problems, 944-945 
QuickDraw GX, 1044-1053 
service bureau, OCR use, 528 
specialty papers, 262 
table tent cards, 1027 
to PC printers, 1002 
TrueType fonts, 996 

private library, 127 
Pro PhotoCDs, 3 7 5 
Pro Tools, 661 
procedural textures, 42 1, 4 31 
process, 732 
process colors, images, 3 70 
process-direct slot, 982 
processor cycling, 767-768, 776 
processor speed, 769 
processor upgrade, Power Mac, 

969 
processor-direct slot, 75 
processors, music, 634-63 5 
program change, 668 
programs 

3-D modeling, 411-431 
alias startup, 703 
AppleScript support, 798-800 
communications, 917-918 
desktop publishing, 244-258 
document interchange, 104 
document storage, 741 
draw, 365 
drawing, 338 
e-mail administrator, 1062 
event driven, 734 
formatting, 100 
frontend,488-489 
graphics, 329-366 
illustration, 343-344 
image-acquisition, 377 
image-processing, 333-335, 

365,378-396 
label printing, 1021-1025 
MIDI, 629--631 
modeling,414-416 
multithreaded, 734 
multitrack, 653 
OCR, 535-538 
paint, 332-333, 338, 365 
presentation, 433-459 
publishing, 141, 893 
schematic capture, 358, 366 
tenninal emulation, 488-489 
third-party energy savers, 

771-772 
type-effects, 323-325 
utility launchers, 783- 784 
video capture, 583 
virus prevention, 873-875 

Project Billing, 201 
proportional font, 290 
protection, power, 759-761 
protocols 

file-access, 107 4 
file-locking, 1074 
file-transfer, 462, 516-518 
record-locking, 1074 

pseudo-static RAM chips, 972 
publications, creating with draw 

program, 344 
publish-and-subscribe feature, 

System 7, 178-179 
publishing programs 

importing/exporting foreign 
files, 893 

Index 

styles with, 141 
pull quote, font, 327 
Pull-Apart PowerBook, 972 
punctuation , checking, 96 
PwrSwitcher, 780 

-Q-
Quadra 630, 17 
Quadra 660A V, 18 
Quadra 840AV, 18, 25 
Quadra strategies, first genera­

tion Power Macs, 967-969 
quadruple-speed (4X) CD­

ROM drive, 846 
quantization, 625 
quantizing, 668 

MIDI sequencer, 631--632 
Quark, XT ensions technology, 

277 
QuarkXPress, 245-246, 251 

auto Ligatures, 267-269 
automatic punetuation 

conversion, 265-266 
discretionary hyphens, 272 
expanding/condensing 

typefaces, 318 
interpreting styles, 141 
justified type, 271-273 
kerning from keyboard, 270 
letterspacing, 295-296 
libraries, 265 
on-screen formatting/sizing, 

265 
oversized publication, 267 
page sizing, 262-265 
page-layout add-on programs, 

276-281 
pantone color, 268, 273 
picture placeholders, 264 
power tips, 278 
quick-dragging, 265 
spot color separation printing, 

269 
text greeking, 264 
time-billing, 207 
tracking automatic kerning, 

268 
vs PageMaker, 245-246 
wide/tall page orientation, 267 
XTensions technology, 277 
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quaner-screen video, 589 
question mark icon (balloon 

help), 49 
Quick Tips icon, 5 
QuickDraw, drawing insouc­

tions, 335 
QuickDraw 3D, 428-43 1 

3-D cut-and-paste, 428 
3-D file format, 428 
3DMF (3-D metllfile) file 

format, 428 
extensible architecture, 428 
Power Mac support, 428 
Wmdows support, 429 

QuickDraw GX, 313-317, 
1044-1053 

aliases, 1047 
application compatibility, 

1045 
back-to-front printing, 1050 
border printing, 1050 
built-in bitmaps, 315 
characters, 314 
contextual substitution tllbles, 

314 
cover pages, 1051 
desktop printer icon, 

1045-1046 
disadvantages, 313-314 
double-sided printing, 1051 
dragging documents, 1047 
font handling, 991 
future, 1053 
hanging punctuation, 317 
icon naming, 1047 
ink/toner saving tips, 1051 
international advantllges, 317 
kerning/tracking, 316 
line-layout features, 316-317 
new features, 1044-1045 
optical alignment, 317 
overview, 313 
pamphlet printing, 1052 
paper saving option, 1053 
Pierce Print Tools, 1050, 1052 
portllble documents, 923-924 
Print dialog boxes, 1045, 1049 
print job management, 1045 
print logging, 1053 
printer sharing, 1047 
printer switching, 1044 

printing extensions, 1050 
Printing menu, 1047 
queue pausing, 1047-1048 
queue reorganizing, 1048 
redirecting print job, 1049 
smart fonts, 314-316 
style variations, 315 
viewing print job, 1049 
watermarking, 1053 

QuickDraw printer, 496-497, 
990 

networks, 991-992 
PostScript, 991-992 
vs PostScript, 988-993 

QuickFax, quick fax notes, 495 
QuickFlix, video editing, 585 
QuicKeys program, 131 

autodialing, 499 
macro utility, 63 
PlainTalk voice macros, 795 
vs Tempo II Plus, 793-797 

QuickTake 100 filmless camera, 
373 

QuickTake 150 film1ess camera, 
373 

QuickTime, 574-519 
anirnation,566 
audio track trade-offs, 597-598 
C D-ROM drive, 579 
color depth, 596 
compositing, 587 
compression, 593-596 
Conferencing software, 30 
controller shortcuts, 576 
converting audio CD tracks to 

movies, 845 
CPU playback performance 

speed effects, 590 
documents, 575 
drag-and-drop movie editing, 

722 
education capabilities, 576-577 
electronic publishing, 575- 576 
entertllinment, 577 
external commands (XCMD), 

617 
filtering, 587 
frame rate, 588 
frame rate trade-offs, 596 
hardware requirements, 

578-579 

hot spotbuttons,615-616 
interlaced vs noninterlaced 

video, 599 
key frame, 595 
linear movie, 611 . 
Macintosh training capabili-

ties, 578 
memory requirements, 579, 

746 
modular architecture, 592 
morphing, 586 
movie window sizing, 589 
movie-making tips, 597-598 
movies, 579-584 
Performa multimedia 

capabilities, 605-609 
playback performance factors, 

590-592 
presentlltions, 578 
quarter-screen movie, 589 
rotoscoping, 586 
saving video clip as filmstrip, 

586 
science/engineering, 578 
sound level adjustment, 654 
sound tips, 664-666 
soundtrack editing, 666 
spatial compression, 595 
stitcher, 614-615 
stitcher PICT file, 615 
storage device playback 

performance speed 
effects, 590 

temporal compression, 595 
text track, 586 
tracks, 586 
trade-offs,596-598 
tranSitions, 587-588 
tv/film production, 577 
version 2 features, 589 
video capture setting adjust-

ments, 583 
video circuitry playback 

performance speed 
effects, 590 

videotllpe capabilities, 598-600 
virtual reality, 6 11-617 

QuickTime 2.0 
General MIDI, 639 
insoument assignment 

changes, 641 



opening a MID I file, 640-641 
track reassignment, 641 

Quote Init, 266 

-R-
radar graph, 348 
radial dimensioning, CAD, 360 
Radius, Macintosh clones, 33-

34 
rag, font, 327 
RAID (redundant array of 

inexpensive disks), 832-834 
RAM (random access memory), 

66, 75, 739-749,972,982 
see also memory 
chip capacities, 973 
expanding video, 978-980 
parameter, 933 

RAM disk, 746, 749 
PowerBook, 747 

random access, 815, 849 
range, 160 
range checking, database, 194, 

215 
range, cell, 151 
rasterize, 697, 1015 
ray tracing, 431 

3- D modeling, 423 
RCA jacks, 30 
RCTC (Recordable Consumer 

TimeCode), 610 
RDEV, 813 
read-only memory (ROM), 972 
read-write memory, 66 
ReadySetC;o, 248, 251 
ream, 1054 
rebuilding desktop, 941 
recognition, 541 
record, database, 215 
record-locking protocol, 1074 
recordable, 813 

CD-ROM drives (CD-R), 
846-847 

recorder, macro, 153 
records 

database, 184-185 
removing duplicate, 210-211 

Redo command, 96 
redraw halting, 366 

CAD,361 

refresh signal, 972 
registered users, 716 
registration marks, dtp, 260 
relational database, 198-201, 

215 
relative motion device, 1095, 

1101 
relative reference, spreadsheet, 

166 
remote access network, 

1076-1080 
removable hard drives, 834-84-0 

Bernoulli,837-839 
cartridge swapping between 

Mac/PC, 841 
ejecting SyQuest cartridges, 

841 
mobility, 836 
portability, 83 5 
security, 835 
SyQuest, 837 
SyQuest compatibility 

problems, 841 
tips, 841 
utility, 836 
virtual memory effects, 841 
ZIP,839-84-0 

rendering, 431 
3-D image, 413-414 
3-D modeling, 423-424 
accelerator, 426 
network, 426 
speed-up tips, 426 

repetitive-stress injury, 77 6 
Replace command, 93 
Replica, 922 
report generation, data 

processing, 214 
reports 

columnar, 197 
database, 185-187, 215 

Rescued Items Folder, 933 
research, on-line service uses, 

465,469-475 
ResEdit, 805-811 

adding/changing command­
key shortcuts, 807 

date/time/number format 
modifications, 810 

Finder help screen editing, 
811 

Index 

font sample window changes, 
8 11 

keyboard layout switching, 
808-810 

obtaining, 805 
overview, 806 
projects, 807-811 
rearranging dialog/alert box, 

807-808 
resource references, 805 

resident font, 327, 991, 1015 
resolution, 1015 

enhancement, 1015 
print engines, 998-1000 
printers, 984 

resource-editing utilities, 
801-805, 814 

ID number, 801 
LAYO, 801 
MENU,801 
purgeable, 802 
WDEF, 802 

resources, 814 
response time, 762, 776 
restore, 888 
results, database search, 197 
retries, 518 
revisions, making/ tracking, 

101-103, 127 
RGB video, 599, 619 
RIB (RenderMan Interface 

Bytestream), 431 
RIB file format, 429-430 
riff, 625 
RIFF format, images, 395 
RISC (reduced instruction-set 

computer), 69, 75-76 
RISC chip, 994 
RLE encoding, images, 395 
ROM (read-only memory), 66, 

76,972,982 
Rosanne, 208-212 
rosettes, 1015 
rotoscoping, 586 
ROUND function, 151 
rows, spreadsheet, 146 
RSI (repetitive-stress injuries), 

756 
RTF (rich-text format), 926 
rubber stamp, 410 



Macworld New Complete Mac Handbook 

rulers 
changes, 80 
displaying, 80 
first-line indents, 82 
hanging indents, 82 
nested indents, 82- 83 
reminder, 81 
tables/tabs, 83-93 
to make document wide 

changes, 80 
rules, 243 

between columns, 90 
dtp, 260 
spreadsheet, 17 5 

-S-
sags, 7 60, 777 
Sample Editor, 780 
sample rate, 646 
sampled sound, 625, 668 
samplers, 636--637 
sampling 

data processing, 214 
rate, 654, 668 
resolution, 648, 668 

sanserif 
font, 327 
typeface, 288 

satin edge, 1018 
Save (cornmand-S) keyboard 

shortcut, 61 
scaling, fonts, 320, 327 
ScanJet 3p scanner, 368 
Scan] et Ilcx scanner, 3 70 
Scan] et scanner, 244 
ScanMaker IIG scanner, 368 
scanners, 538 

24-bit, 409 
8-bit, 409 
ADF (automatic document 

feeder), 530 
color, 370 
Color OneScanner, 244 
drum,371 
dtp, 260 
flatbed, 530, 538 
gray-scale, 368 
hand, 371,538-539 
interpolation, 370 
LighmingScan, 244 

ScanJet, 244 
slide, 371, 410 
software, 3 71 

scans 
anatomy of, 369 
cropping, 3 72 
gray-scale, 3 72 
image sharpening, 372 
low resolution, 372 
tips, 372 
tonal correction, 3 72 

scatter graph, 348 
scene description, 431 

3-D image, 413 
schematic capture program, 358, 

366 
science, digital sound applica­

tions, 645 
scoring, 623 
Scrapbook desk accessory, 

System 7.5, 725 
saving Clipboard contents, 

52-53 
screens 

buffer, 748 
capture, utilities, 789 
cleaning, 753 
font, 695 
frequency, images, 397 
savers, 787-788 
upgrades, 970 

script, 563, 814 
script editor, 563 
script languages, 510 

communications software, 489 
scriptable, 814 
scripting, 749 

data processing, 214 
level, 563 
HyperTalk, 546-547 

scroll arrows, window, 48 
scroll bar, \vindow, 48 
scrolling, mouse, 59 
SCSI (Small Computer System 

Interface), 65, 876-886, 
928 

addresses (ID numbers), 
878-879 

addressing, 878-879 
asynchronous cornmw1ica­

tions, 886 

bus, 876-877 
bus arbitration, 878 
cables, 878 
components, 879 
daisy chaining, 877 
DMS (direct-memory access), 

886 
double-shielded cables, 878 
dual bus termination, 884 
dual buses, 883-884 
expandability, 877 
Fiber Channel, 884-885 
Fire Wire, 884-885 
history, 876 
ID numbers (addresses), 

878-879,9332 
internal/external termination, 

881 
Manager 4.3, 886 
port, 20 
printer hard drive, 1036 
Probe,880 
speed rating, 877 
terminators, 881 
wiring, 928 

SCSI bus, 25, 928 
SCSI devices, connecting, 928, 

932 
SCSI disk mode, 822, 888 
SCSI Manager 4.3, 826, 886 
SCSI-2, 882-886 

adaptor, 823, 849 
activetermination,883 
cabling, 883 
Fast SCSI, 882 
Wide SCSI, 882 

SCSI-3, 884-885, 888 
search criteria, database, 195, 

215 
SEARCH function, 152 
search operators, database, 195, 

215 
search specifications, database, 

195 
search-and-replace strategies, 

93-94,98 
searches 

complex, 196-197 
databases, I 95-197 
Find command file, 701-705 
Find File command, 705- 706 



time-billing, 203-204 
sectors, 816, 849 
security, utilities, 790-791 
selecting 

highlighting, 76 
mouse, 57-59 

self-centering manual-feed slot, 
1015 

self-extracting archives, 523 
sequencers, 668 

combining MIDI with digital 
audio, 633 

conductor track editing, 633 
editing features, 631--634 
file formats, 634 
FreeStyle sequencing, 634 
MIDI, 629--634 
quantizing, 631--632 
standard MIDI file format, 634 
synchronizing with external 

equipment, 633 
tempo map editing, 633 
vs audio recording software, 

629--630 
sequencing, 623 
serial, 877, 888 
serial devices, networking, 1056 
serial form, 485 
serif 

font, 288, 327 
typeface, 288 

servers 
dedicated, 1069 
distributed, 1069 
e-mail, 1061-1062 
e-mail file, 1069-1071 
headless, 1071 
network fax, 498 
power supply, 765 

service bureaus 
slides, 448 
video, 611 

service providers, Internet, 479 
Session 8, 661--662 
Session 8 XL, 661--662 
sets, font, 699 
settings file, 127 
settings, fuiluretosave,944 
Setup, Microsoft Installer, 72 1 
shaders (procedural textures), 3-

D modeling, 421 

shading 
3-D modeling, 423 
tables, 90 

shadowing, passive-matrix 
display, 36 

shareware, 510, 513-514, 525 
virus protection, 870-871 

sharpen, 410 
sheet feeder, 1054 
Shift-click, 76 

mouse, 58-59 
shopping,on-lineservice,465 
Shortlist, 201, 203 
Show Ruler command, 80 
Shutdown Items folder, 

711-712 
sidebars, types of, 5--6 
signatures, 916, 926 

file, 687 
SilverScannerscanner, 370 
SIMM (single in-line memory 

module), 25, 66, 76, 
973-975,982 

72 pin vs 36 pin, 974 
bank size deregulations, 974 
chips, upgrades, 973-975] 
composite, 973 
speed, 973 
vs DIMMs, 975 

SIMM-to-DIMM adapter, 975 
sine-wave output, 766 
single file database, 198 
size box, window, 48 
size, buying considerations, 14 
SLED (single large expensive 

disk), 832 
slide-show mode, 459 
slides 

advantages, 44 7 
film recorder, 447 
overhead projector pn::~t:nta-

tions, 445-450 
presentation pointers, 449 
presentation sorting, 441 
professional presentation tips, 

447 
scanner, 371, 410 
se.rvice bureau, 448 
shows, presentations, 442 
sorter, presentations, 441 
visual designs, 454 

Index 

SLIP (serial-line interface 
protocol), 479, 511 

slots 
assessing options, 959-963 
available by model, 960 
expansion, 15 
NuBus, 17, 42, 961 
PDS (processor direct slot), 17 

smalJ caps, font, 301, 327 
smart installer, 739, 750 
smart quotes, dtp, 285 
SmartKeys, 266 
SMPTE (Society of Motion 

Picture and Television 
Engineers), 623 

SMPTE edit time code, 668 
smudge, 410 
snap-to grid, 366 
snapshot, command-Shift-3 

FKEY combination, 675 
snd file format, 900 
SND resources, 668 
soft hyphen see discretionary 

hyphen, 285 
software 

audio recording, 629--630 
clean install, 931 
communications,488-489 
desktop publishing, 244-258 
downloading, 513-525 
e-mail client, 1062 
editor/librarian, 636 
emulation, 21 
Ethernet printing, 1060 
fat binary, 739 
fax, 490-491 
file server application, 

1074-1075 
freeware, 513-514 
handshaking, modems, 488 
image acquisition, 3 77, 410 
imaging, 3 77 
label printing, 1021-1025 
libraries, Internet, 475 
Mac OS, 31-33 
mailing, 232 
MIDI, 629--631 
multimedia authoring, 

568-572 
multiuser file server, 1074 
native-mode, 21 

(continued) 
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software (continued) 
OCR, 530 
Power Mac complications, 

737-739 
registering, 64 
samplers, 636-63 7 
scanner, 371 
shareware, 513- 514 
smart installer, 739 
system, 76 
System 7.5.2, 25 
third-party energy savers, 

77 1-772 
time-billing, 201-207 
version numbers, 54-55 

SoftWindows software, 34 
CD-ROM use, 848 

Sony Vbox controller, 609--610 
Sound Designer II, 657--658 
sound modules, 628, 668 
sound recording, 567 

hardware, upgrades, 959 
sound sampling, 646-648 

rates/resolution, 646--648 
soWld tracks, movie, 586 
sound waves, 668 
SoundEclit 16, 666 

recording rips, 653 
sounds, 621--668 
sounds 

AIFF files, 655 
alternate startup, 709 
analog-to-digital converter, 

625 
auclio recording, 649--654 
audio tools, 661 
business applications, 645 
composition, 623 
copying from System file to 

Startup Items, 709 
digital applications, 644-655 
editing, 623 
eclitor/ librarian software, 636 
education applications, 645 
entertainment applications, 

645 
entry-level music options, 

624--625 
envelope, 624 
forn13ts, 65 5 
high end, 656-658 

importing, 622 
instrument design, 624--625 
keyboard riff, 62 5 
loop point, 637 
microphone positioning, 653 
MIDI, 623, 626-631 
mixers, 651--652 
MOD files, 655 
multimedia production rips, 

662--664 
mulcisampling, 636 
mulcitrack programs, 653 
music applications, 645 
music processors, 634--635 
music scoring fonts, 635 
patch librarians, 623 
patch management, 623 
patches, 636 
play/recorcling hardware, 

648-658 
quantization, 625 
recorcling rips, 652--654 
resources, 622 
riff, 625 
sample software, 636-637 
sampling, 625, 646-648, 654 
science applications, 645 
scoring, 623 
sequencing, 62 3 
SND resources, 65 5 
soundtrack production, 

623--624 
startup items, 708 
System 7 sound files, 655 
virtual reality movie, 6 17 
WAV files, 655 

soundtrack production, 623--624 
spacebar, to align text, 96 
sparse-matrix memory manage-

ment, 178, 181 
spatial compression, 595 
speakers, Power Book Mac, 39 
special characters, font, 291 
specialty papers, dtp, 262 
speech recognition 

AVMac,22 
problems, 948-949 

speed 
buying considerations, 15 
color printers, 1012- 1013 

spell checkers 

customizing, 100 
fine-tuning, 110 
word processors, 79 

SpigotPower AV, 580-581 
spike, 127, 761 

editing with, 121 
spindle speed, 849 
spline-based modeling, 3-D 

modeling, 416 
spool file, 731 
spooler, 731 
spot color 

desktop publishing, 247 
dtp, 260, 273 

spread, dtp, 260 
spreadsheets 

=(equal sign), 149 
absolute reference, 166 
arguments, 151 
as database, 201 
aucliting, 176, 181 
basics, 145-160 
border, 181 
buying tips, 157-159 
<.:ell address, 146 
cell pointer, 149, 160 
cell pointing, 166, 181 
cell range, 151 
cell selection strategies, 148 
cells, 146-148, 160 
charts, 155-157 
columns, 146 
customized dialog boxes, 

153-154 
data series, 169, 181 
dependent, 181 
dependent cell, 176 
design basics, 158-159 
doCUinentlinking,153-155 
external reference, 181 
fill handle, 181 
formats, 152 
formula bar, 149, 160 
formulas, 146, 160, 166 
functions, 151-152, 160 
goal-seeking, 155, 160 
graphs, 155-157 
integrated programs, 157 
interchange file formats, 

896-897 
label, 146, 160 



link, 160 
macro, 153, 160 
naming, 181 
navigating, 149-151 
on-screen tool palettes, 

154-155 
other uses, 146 
overview, 145-146 
power of numbers, 159 
precedent, 181 
precedent cell, 17 6 
range, 160 
relative reference, 166 
resizing column widths vs 

using blank columns, 152 
rows, 146 
rule, 175 
SUM function, 151 
templates, 154, 160 
tool palettes, 154-155 
toolbar, 181 
rurnkey applications, 154 
viewing headings while 

scrolling, 157 
workbook, 181 

square-wave 
output, 766 
power supply, 766 

stack, 563 
stand alone applications, 

559-561 
standard MIDI file format, 634 
standard styles, 138, 143 
standby power supply, 764, 777 
start bit, 485-485 
Start-up 

screen, customizing, 3 3 7 
page, 1032, 1054 
problems, 932-939 
sounds, 934-935 

Startup ltems 
altering, 710-711 
sounds, 708 
to-do-tomorrow folder, 709 

static electricity, 77 5 
stationery, 112-113, 127 

creating, 100, 112 
customizing, 100 

Stationery Pad, stationery 
documents, 690, 750 

stem weights, font, 301 

stem, font, 289 
stencils, dot-matrix printers, 1018 
step recording, 668 
Step-By-Steps icon, 5 
stepped-square output, 766 
stereo speakers, PowerBook 

Mac, 39 
Stickies desk accessory, System 

7.5, 726 
still-video cameras, 400-401, 

410 
stitcher, virtual reality movie, 

614-615 
stop bit, 485-486 
storage devices, 815-850 

networking, 1056 
StrataType, photorealistic 3-D 

text, 419 
strip, dtp, 260 
stroke font, 366 
Studio sue, 626 
Studio Session MIDI Utility, 

625 
Stufflt Expander, decompress­

ing files, 52 3 
Stufflt Lite, decompressing files, 

523 
Stufflt, decompressing files, 523 
sty! file format, 900 
style axis, font, 311 
style features, 100 
style sheets, 98, 129-143 

advanced techniques, 132-138 
basing one style on another, 

136-138 
character-level, 130-132, 142 
creating, 13 1-132 
defining, 13 1 
elements, 130-132 
keyboard shortcuts, 131 
making available in all 

documents, 140-141 
next styles (linking one style 

to another), 133 
overriding, 141-142 
overview, 129-130 
paragraph-level formatting, 

130--132 
redefining, 138-140 
simulating, 131 
standard styles, 138 

word processors, 78 
styles, 118-119, 143 

see style sheets 
linking, 11 9 

Index 

StyleWriter, 986-987, 1024, 
1030-1031 

subhead, font, 327 
substitution error, 538, 541 
subtitles, movie tracks, 586 
subtractive color, 1015 
subtractive color model 

(CMYK), 1008 
suitcase file, 695 
Suitcase 

font file server, 698-699 
Font/DA Mover, 696 

suitcases 
Finder packing, 696 
font filing, 697 
packing, 696-697 

SUM function, 151 
Super Studio Session, sampled 

sound, 625 
SuperATM, 897 
SuperCard, multimedia 

authoring software, 
568-569 

SuperClock, 780 
SuperDrive floppy drive, 

817-818,849 
Super Paint, 3 31 
supemvist display, 36 
surface properties, 431 

3-D modeling, 422 
surge suppressors, 762-763, 

776-777 
surges, 760, 777 
Surrogate Finder, 784-785 
sweep (lathe) features, 3-D 

modeling, 414 
Switch-A-Roo, 780 
switching network, 463 
SYLK (symbolic link) file, 

896-897,926 
symbol libraries, 342, 360--361, 

366 
symbols, 298 
sync, 599 
synchronous communications, 

vs asynchronous, 487 
syntax, 151 
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SyQuest removable hard drive, 
837 

cartridge compatibility 
problems, 841 

System 6 
extension problems, 936 
System 7 disks with, 718 

System 7 
altering startup items, 710-711 
AppleShare file sharing, 

1070-1071 
balloon help feature, 693 
Chooser extensions, 676 
Control Panels, 681-686 
customizing software, 686-692 
deleting unused extensions, 

676 
drag-and-drop foreign file 

conversion, 892 
extension loading order, 711 
extensions, 675-680 
File menu, 701-705 
file sharing, 712-718 
Find command, 701-705 
Finder files, 675 
font installation/removal, 

692-694 
hard drive startup bypass, 711 
memory requirements, 748 
movable modal dialog box, 

735 
multitasking, 729- 737 
Open/Save dialog box 

keyboard shortcuts, 692 
publish and subscribe data 

exchange,905-909 
publish-and-subscribe 

feature, 178-179 
removable media sharing, 

1077 
resetting parameter RAM, 933 
sound files, 655 
stationery, 100 
System 6 disks with, 718 
System files, 675 
System Folder, 673-675 
system resources, 675 
Tune-Up extension, 728 
Upgrade Kit, 710 

System 7 Pack, 780 
System 7.1 

Find command, 701-705 
installing/removing fonts, 

694-695 
system enablers, 710 
System Update 3.0, 728, 738 

System 7.1.2, System Update 
3.0, 728 

System 7.5 
Apple Guide, 721 
Apple menu features, 723 
AppleCD Audio Player, 725 
Auto Power On/Off control 

panel, 725 
breakout game, 722 
CD audio player, 725 
clock options, 622 
Desktop Patterns control 

panel, 724 
disk cache, 743 
drag-and-drop, 722 
drag-and-drop data exchange, 

902-903 
Extensions Manager, 711 , 726 
features, 721-726 
file sharing, 712-718 
Find File command options, 

705-708 
Finder borders, 72 3 
General Controls panel, 

723-724 
GX printing architecture, 721 
installing/removing fonts, 

694-695 
Launcher control panel, 688 
Monitors control panel, 725 
Notepad, 726 
performance enhancements, 

723 
QuickdrawGX, 721 
Scrapbook desk accessory, 725 
scriptable Finder, 723 
scripting, 800 
Shutdown Items folder, 

711-712 
sounds, 622 
update 1.0, 716 
windowshade, 63, 723 

System 7.5.1 , 716 
System 7.5.2 software, 25, 727 

Power Macs, 738 
System 8 (Copland), 734 

system crashes, 932-939 
system enablers, 710, 750 
system extensions, 935-937 

loading order, 711 
System files, 67 5 

copying sound to Stanup 
Items, 709 

FKEYs, 675 
System Folder, 673-675 

Apple Menu items, 674 
backing up, 857 
Control Panels, 674, 681-686 
extensions, 674-680 
fonts, 674 
installing control panels/ 

extensions, 685-686 
installing/removing fonts, 

692-695 
Launcher items, 675 
preferences, 674 
PrintMonitor documents, 674 
shutdown items, 675 
Stanup Items, 674, 708-711 

system resources, 67 5 
system setup 

connecting printer, 929 
expansion boards, 927-928 
keyboard, 929 
mouse, 929 
SCSI bus, 928 
system software, 930-93 1 
troubleshooting, 927=932 
wiring, 929-930 

system software, 76 
clean install, 931 
extensions, 931 
installation, 930-931 

System Update 3.0, 728 
system-exclusive data, 668 

-T-
tab character (11t), Word, 93 
Tab key, dialog box navigation, 

61-62 
tab leaders, 90 
tab-delimited text file, 221, 239, 

897,926 
database, 215 
tables, 93 

table editors, 87-89 



comparison, 89 
link graphic to caption, 92 
tips, 92-93 
word processors, 79 

table tent cards, 1027 
table view, database, 187, 215 
tables, 83-93 

aligrunent of contents, 91 
basics, 83-84 
column headings, 92-93 
duplicate information, 92 
editing, 88 
elements of, 84 
foomotes, 92 
from tab-delimited text, 93 
improving legibility, 90 
shading, 90 
tools, 84 
transferring between 

programs, 87 
yes/no values, 92 

tablets, 1094-1096 
graphics, 364 
overlay, 1094 
pressure-sensitive, 1095 

tabs, 83-93, 98 
adjusting lines, 87 
adjusting position, 89 
aligning,89 
centering, 89 
creating/working with, 86-87 
decimal, 84 
drawbacks to use, 87 
leader, 84 

tagged-image file format, 926 
TAN function, 151 
tape drives, 840, 850 
task, 732 
taskscheduler, 733 
taskswitching, 732 
technical support, 949 
TechTool program, 934 
Telecast, video editing, 585 
telephone see modems 
telephony, 461, 498-509 

architecture, 505 
autodialing, 498-499 
autodialing box, 499-500 
AV Mac as telephone, 500-503 
desktop voice mail, 503-507 
disadvantages, 507-509 

GeoPonTelecom Adaptor, 
500 

Jabra ear phone, 502 
MegaPhone,501-504 
Power Mac as telephone, 

500-503 
remote access, 508 
remote control, 508 
remote power on/power off, 

508 
support, AV Mac, 22 
telephone tools, 501 

template, 127, 160 
template document, 239 

mail merge, 219 
templates, 113 

spreadsheet, 154 
tablets, 1096 

Tempo II Plus 
macro utility, 63 
QuicKeys, 793-797 

temporal compression (frame 
differencing), 595 

terminal emulation programs, 
488-489, 510 

terminator, 881, 888 
TeX typesetting language, 254 
text 

3-D modeling, 417-419 
as design element, 344 
boilerplate, 109, 217 
dragging/dropping, 53-54 
files, 894-895 
greeking,dtp, 264 
justification, 80 
rulers to make changes, 80 
special graphics effects, 342 

text box, dialog box, 49 
tex1: fields 

database, 187 
zip code, 190 

TEXT file format, 900 
text-only format, 98 
text-retrieval utility, 814 
texture mapping, 431 

3-D modeling, 421 
Textures, 254-256 
thermal wax transfer color 

printer, 1004, 1006-1010 
Thesauri, word processors, 79 
thick-wire cables, 1059, 1083 

Index 

thin space, font, 327 
thin, font, 289 
thin-film coating, 820 
thin-wire cables, 1059, 1083 
third-party manufactures, 12, 76 
TIFF (tagged-image file 

format), 897 
images, 395 

tiling,dtp,264,285 
tilt/swivel monitor stands, 757, 

776 
Time Logger, 207 
Time magazine, 11 
time slips, 203 
tirne-billin g 

billingreports,204-205 
built-in timers, 203 
employee-oriented reports, 

205 
reports, 204-206 
searching/sorting, 203-204 
setup, 202-203 
software, 201-207 
stopwatch hiding, 203 
time slips, 203 
time tracking benefits, 208 
when not to use, 207 

TimeLog, 206 
timesharing, 464 
Timeslips, 201 
TimeTracker, 202 
titles, graph, 350-351 
toner, 1015 

cartridges, 1000-1001 
laser printers, 988 
scatter, 1015 

Toner Tuner, 1029 
tool palettes, spreadsheets, 

154-155 
toolbar spreadsheet, 181 
topographical analysis, 536 
touch screens, 1096 
TouchBase Pro, 184 
trackballs, 38, 1085, 1090-1091, 

1101 
tracking 

dtp, 260, 269-271 
font, 327 

trackpads, 1085, 1101 
coupling capacitance, 38 
PowerBook Macs, 38 
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tracks, 816, 850 
closed-caption text, 586 
sound,586 
subtitles, 586 
video, 586 

trademark symbols, display type, 
298 

training, 541 
transceiver 1059 
transfer protocol, 516-518 

See also file-transfer protocol 
transients, 761 
transitions, 587-588 
TransJarnmer, video transitions, 

587-588 
transparencies, overhead 

projector, 445 
transparency film, 459, 1020-

1021 
laminated cards, 1026 

transparent, 563 
trash, unable to empty, 842-943 
travelinfonnation,on-line 

service, 465 
tree charts, organizational chart, 

340 
trim size, dtp, 262-265, 285 
Trojan horse, 872, 888 
troubleshooting, 927-951 

abnonnal startup sounds, 
934-935 

AV/speech recognition 
problems, 948-949 

capturing video in color, 948 
CD-ROM,935 
connecting printers, 929 
connecting TV to AV Mac, 

948 
copying files, 940 
damaged disks, 942 
disk boot blocks, 932 
disk full message, 944 
disk problems, 940-944 
expansion boards, installation, 

927-928 
Express Modem software, 

945-946 
extensions not loading, 93 7 
failure to save custom settings, 

944 
faxes, 945 

Finder problems, 940-944 
floppy disk needs repair, 941 
GeoPort, 945-946 
hard disk, updating, 942 
hard drive, 932 
ID numbers, 937-938 
Mac asks for ejected disk, 94 3 
Mac freezes, 938 
Mac II, failure to start, 934 
Mac with TV tuner card, 949 
macros, 797 
memory messages, 943 
modems, 945-946 
more help, 949 
multiple hard disk icons on 

desktop, 941 
network problems, 944-945 
parameter RAM, 93 3 
Power Mac, 947-948 
power problems, 759-761 
PowerBooks, 938-939 
printer problems, 944-945 
QuickTime movies, 949 
Rescued Items Folder, 933 
retrace your steps, 942 
SCSI bus, 928 
SCSI devices, 932 
startup problems, 932-939 
system extensions, 935-937 
system setup, 927-932 
system software, 930-931 
terms, 950 
unable to empty trash, 942-

943 
unable to put away disks, 943 
wiring, 929-930 

TrueType fonts, 180, 307-308, 
695 

for compatibility, 992 
memory, 995 
PostScript printer questions, 

995 
PostScript printers, 997 
printing, 996 
vs PostScript, 308 

turnkey applications, spread­
sheet, 154 

TV 
graphic design, 600 
presentation output, 444-445 
monitor, presentations, 444 

Twain, 541 
twisted-pair cables, 1059, 1082 
Type 1 font, 327, 695 
Type 2 font, 327 
Type 3 font, 327 
type size, font, 294 
type tables, 535 
type-effects programs, 323-325 
TypeBook, 325 
typefaces 

See also fonts 
families, 288 
vs fonts, 287-280 

typesetters, OCR use, 528 
TypeStyler, 255, 318, 323-324 
TypeTwister, 318 
typing desks, 758 
Typistry, photorealistic 3-D 

text, 419 
typographic errors, dtp, 265-

269 

-U-
Ultra SCSI, 885, 888 
underscan,599,619 
Underwriters Laboratory (UL) 

specification 1449, 763 
Undo conunand, 96 
Universal Disk Disgorger 

(paper clip), 817 
universal editor/librarians, 636, 

668 
untitled folder, 821 
Upgrade Kit, System 7, 710 
upgrade strategies, 955-982 

Centrisfamily,966-967 
PowerBooks, 970-972 
Quadra family, 966-967 
tips to map out, 964, 

upgrades 
compact Macs, 963 
coprocessors, 959 
hardware options, 956-959 
Killy Clip, 959 
LC/Performa families, 

963-964 
Mac II family, 964, 966 
MacWorld Power User Clinic 

CD, 956 
memory,972-977 



PCI Bus, 962-963 
PCI extension bus, 956 
Power Mac 8100-8500, 969 
Power PCs, 965 
second generation 

PowerMacs, 969-970 
SIMM chips, 973-975 
slots, 959-963 
video, 977-978 
vs new machine, 980 

upload, 464, 510 
UPS (uninterruptible power 

supply), 764-765 
URL (universal resource 

locator), 511 
usenet newsgroups, Internet, 

475-476 
User & Groups control panel, 

registered users, 716 
user 

dictionary, 127 
group, joining, 64 
interface see interface 

user-defined font, 309 
users, of book, 1 
utilities 

aesthetic aspects, 812 
AppleScript, 798-800 
backup,851,854-855 
caveats, 811-812 
CD-ROM drive speed up, 

847 
Clipboard, 788 
control panels, 781 
DA, 782 
data processing, 208-209 
diagnostic, 792 
disk, 784-786 
disk cataloging, 790 
disk doctors, 861-864 
disk editors, 862-863 
document launcher, 783-784 
extension managers, 792-793 
extensions, 782 
fi le compression, 790 
file transfer, 789- 790 
file translation, 789-790 
finding files with dialog boxes, 

785 
FKEYS, 781 
font, 788-789 

font editing, 317-3 18 
FontChameleon, 897 
hard drive defragmenting, 

830-832 
hard drive formatting, 825-826 
hard-core customizing, 

801-805 
icons, 783 
IDE drive formatters, 882 
installing, 782 
macros, 63, 783, 793 
MacTools, 861-864 
memory, 788 
miscellaneous, 787-793 
navigation, 783-784 
network, 792 
non-standard applications, 

812 
Norton Utilities, 861-864 
overview, 779-883 
phrase finders, 785 
Power Mac patch problems, 

782 
PowerBook, 786-787 
printer, 789 
Printer Defaults 1.1.1, 1043 
printing, 1029 
program launcher, 783-784 
QuickKeys, 793-797 
replacing Finder/System files, 

812 
ResEdit, 805-811 
resource overriding, 812 
resource-editing, 801-805 
screen capture, 789 
screen savers, 787-788 
SCSI Probe, 880 
security, 790-791 
stand-alone, 783 
SuperATM, 897 
Surrogate Finder, 784-785 
Tempo II Plus, 793-797 
virus checkers, 873-875 
virus detection, 792 
virus preventers, 873-875 
workgroup, 789 

- V-
V.22bis, 485 
V.32, 485 

V.32bis, 485 
V.42, 485 
V.42bis, 485 

Index 

value (Y) a."Xis, graph, 350 
VCR, presentation output, 

444-445 
velocity-sensitive keyboard, 668 
Ventura Publisher, 250 
verify option, 888 
version numbers, software, 54-

55 
vertex editing, 3-D modeling, 

416 
vertical (X) axis, graph, 350 
vertical centering, 100-10 l 
video 

24-bit color, 16 
buying considerations, 16 
boards, 15 
capture program, 567, 583 
conferencing, vs video editing, 

30 
digitizer, 410 
dithering, 977 
gray-scale monitors, 16 
hardware, multimedia, 573 
memory upgrades, 969, 970 
pixel bits required, 977 
pixel depth, 977 
pixels, 16 
port, 20 
projection, presentations, 445 
projector, 459 
recorders, buying tips, 609-611 
tracks, movie, 586 
upgrades,957,977-978 

video bit depth, understanding, 
978 

video RAM, e;\.'Panding, 
978-980 

Video Toolkit, 610-6 11 
videodiscs, 567 
videos 

AV Mac recording, 601-603 
capture setting adjustments, 

583 
compression, 593-596 
converter box recording, 605 
editing, 584-588 
interlaced vs noninterlaced, 

599 

(continued) 
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videos (continued) 
Power Mac 8500 recording, 

603-604 
QuickTime, 579-584 
saving clip as filmsoip, 586 
service bureau, 61 l 
transitions, 587-588 
virrual reality, 611-617 

VideoShop, video editing, 
584-588 

VideoSpigot digitizing board, 
373 

videotape, 598-600 
Mac vs TV video playback, 

598-600 
Views, directory customization, 

687 
virrual memory, 743-745, 750, 

1015 
Power Macs, 745 
uses, 744 

virtual reality, 611-617 
movies, 613 
photographing, 613-614 

viruses,864-875,888 
checking for, 871-872 
detection programs, 873-875 
detection utilities, 792 
finding/treating, 871 
floppy disk locks, 870 
hosts,865 
names/strains, 865-869 
protection schemes, 87~872 
risks, 869-870 
scanning for, 874 
spreading, 865 
Trojan horse, 872 
watchdog extension, 873 

VISCA (Video System Control 
Architecture), 610 

VisiCalc program, 145 
visuals 

designing, 453-454 
presentation, 451-454 

VM (virtual memory), 994 
voice annotations, 104 
voice mail, 503-507 
voice-recognition, I 085 

as input device, 1097-100 
volt-amps, 765 
volumes, hard drive, 828 

VRAM (video memory), 28, 982 
VRAM expansion, 947, 978-980 
VRAM,upgrades, 957 

options, by model, 980 

-W-
walk-through, 431 
watchdog extensions, 873-874, 

888 
watermarks, 105-108, 127 
WAVfiles,655 
wave files, 666 
wax holdout, 1018 
Web server, 511 
Website, 476 
Wide SCSI, 882 
WmdoWatch, 206 
Wmdows 

Mac presentation swapping, 
443-444 

networking, I 080 
QuickDraw 3D support, 429 

\vindows, 48, 76 
active, 48, 74 
closing, 48 
scrolling, 48 
size box, 48 

Windows/DOS emulation 
software, 34-35 

windowshade, System 7.5, 63, 723 
wipe,459 
wire frame, 43 1 
wire side, 1020, 1054 
\viring 

SCSI, 928 
system setup, 929-830 

Word6 
See also Word 
AutoTexc feature, 100 
record macros, 124-125 
reviewing/incorporating 

revisions, 102 
rulers, 81 
speeding up, 114 
styles, 133-135 
tracking revisions, 101-102 

word processing 
basics, 77-98 
concepts/terms, 98 

electronic annotations, 
103-105 

making/tracking revisions, 
101-103 

power tips, 99-128 
tips, 96 
vertical centering, 10~101 

word processors 
annotation, 79 
benefits of customizing, 125 
creating indents, 85 
custom dictionary, l l~l 12 
custom styles, 118-1 19 
customizing, 100 
display rulers, 80 
equation editors, 79 
features, 78-79 
glossaries, 78 
headers/footers, 80 
indexing feature, 79 
interchange file formats, 894 
justification, 80 
keyboard shortcuts, 78, 

119-123 
legal documents, 109-110 
macros, 100, 124-125 
mail merge, 79 
menus, 119-123 
numbering lines, 109 
outlines, 78 
portable computers, 97 
PowerBook keyboards, 97 
rulers, 8~93 
spell checkers, 79 
stationery, 112-113 
style sheets, 78 
table editors, 79 
tables/tabs, 83-93 
templates, 112-113 
Thesauri, 79 

word wrap, 77, 98 
Word, 256 

AutoTeA't, 106, 115 
bookmarks, 106 
carriage return character, 93 
changing formatting, 93 
character formatting short-

cuts, 117 
comma-delimited format, 22 l 
cross referencing feature, 107 
customizing, 119-123 



customizing dictionaries, 111 
data document, 219 
dialog boxes open, 107 
disable fast saves, 106 
disadvantages, 108 
double-click shortcuts, 106 
drag-and-drop editing, 107, 

12I 
find formatting, 93 
Go Back key sequence, 107 
indents, 85 
keyboard shortcuts, 107, 116 
mail merges, 223-227 
main document, 219, 224-225 
manual field codes, 226 
merge, 224-225 
multiple columns, 94 
new template document, 223, 

225 
numbering lines, 109 
outlining shortcuts, 117 
Page Layout view, 226-227 
print merge helper, 223 
selection shortcuts, 116 
shortcut menus, 106 
spelling options, 110 
spike to edit, 121 
styles, 118-119 
tab character, 93 
tab leaders, 86 
table-editing shortcuts, 116 
tabs, 86 
templates, 106, 113 
tips for using, 106-107 
vertical centering, 100-101 
watermarks, 107 

WordPerfect, 2 5 6 
customizing, 120, 122-123 
customizing dictionaries, 111 
data document, 229 
data file, 219 
end of field code, 229 
end ofrecord code, 229 
Find/Change command, 230 
finding formatting, 94 
form file, 219, 228 
hard return (carriage return), 

230 
indents, 85 
mail merge, 228-230 
multiple columns, 94 

numbering lines, I 09 
record macros, 125 
revision tracking, 102 
rulers, 81 
spelling options, I I 0 
styles, 118-119, 136-138 
tab leaders, 87 
tabs, 86 
vertical centering, 101 
watermarks, I08 

WordPerfect 3.0a program, 130 
workbooks 

Excel, 173-174 
spreadsheet, I 81 

workgroups, utilities, 789 
worksheets, external reference, 

173 
workstations, ergonomic, 

754-759 
WORM (write once, read 

many) drives, 847-848, 850 
WriteNow 

comma-delimited format, 221 
data document, 2 I 9 
mail merge, 227-228 
multiple columns, 94 
rulers, 81 
style features, 100 
styles, 138-140 
template document, 2 I 9 

WriteNow 3, stationery, 100 
WWW (World Wide Web), 

511 
desktop publishing support, 

253-254 
global audience, 4 7 5 
hardware requirements, 476 
Internet, 475-476 
Internet publications, 479 
ISDN (Integrated Services 

Digital Network), 476 
pages, 476 
Web site, 476 

WYSIWYG (what-you-see-is­
what-you-get), 244, 294 

-X-
X (horizontal) axis, graph, 350 
x-height, font, 289, 327 
xdata, 219 

Index 

XMODEM file-transfer 
protocol, 517-518 

XMODEM-lK file-transfer 
protocol, 518 

XMODEM-CRC file-transfer 
protocol, 518 

XPosure, 333 
XIND file-translation 

technology, 891, 926 

-Y-
Y (vertical) axis, graph, 350 
YMODEM file-transfer 

protocol, 517-518 

-Z-
zip code processing, data 

processing, 214 
zip codes, text field, 190 
ZIP removable hard drive, 

839-840 
Ziplt, 780 
ZMODEM file-transfer 

protocol, 517-518 
zoning, 541 
ZP4, 236 
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