























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Glossary

Que’s Mac Classic Book

IBM PC. The computer type created by International Business Machines.
Icon. Asmall graphicused to represent something.
Initialize. To prepare a disk for use by organizing its surface.

INITs. Additions to the System software that enhance its functionality.
Called System Extensions in System 7.

Insertion point. The blinking, vertical bar that indicates where text or
graphics will be placed in response to typing on the keyboard or
using the Paste command in the Edit menu. Also called the cursor.

Installer. A program, such as the Apple Installer, that stores software on
adisk.

Integrated circuit. Asmall device made ofsilicon that processes
electrical signals.

Interface. The manner in which a computer communicates with a
human. The Macintosh uses a Graphical User Interface (GUI)
based on icons. The IBM PC uses a Command Line Interpreter
(CLI) that requires the typing of text commands.

K. See Kilobyte.

Key Caps. A desk accessory provided by Apple that displays the charac-
ters that can be typed on the keyboard.

Keyboard equivalent. A key combination that can be pressed to cause a
command to execute. Indicated in a menu by a command sym-
bol—the four-leaf clover—and a letter, number, or other symbol.

Kilobyte. 1,024 bytes of information. Roughly 1,000 bytes.
Label menu. The fifth menu in System 7; used to assign labels to icons.

Labels. The System 7 capability to associate a user-defined name with an
icon.

Laser printer. A device that places toner ink on paper by using a laser
beam,

Launch. Tostartan application or other program.

LocalTalk. The cables for connecting Macintosh computers and other
devices to create a network. See also AppleTalk.

Lock. To prevent a disk or icon from being changed.

Magnetic medium. Material that can be written to and read from by the
use of magnetism. Computer disks and tape are examples.



Megabyte (MB or M). 1,048,576 bytes. Roughly one million bytes.

Memory. The circuitry used by a computer to store and run programs.
See also SIMM,

Menu. A collection of commands under a heading. Located primarily in
the menu bar but also other places in pop-up menus.

Menu bar. The bar across the top of the Macintosh screen that contains
the menus.

Modem. A device that transmits and receives information over phone
lines.

Modem port. The port on the back of the Mac Classic labeled with a
telephone handseticon. Used to connect a modem or other
devices to the computer.

Monitor. See Video monitor.

Mount. To establish a connection with a disk volume to access its
contents. The System software mounts a hard disk at startup and a
floppy disk when inserted in the disk drive. When the icon
appears, the disk is mounted. See a/so Dismount.

Mouse. A small pointing device that usually rolls over a flat surface and
has one or more buttons.

Mouse button. A button on a mouse that can be pressed to cause
action,

Mouse Keys. An Easy Access feature that enables you to use the numeric
keypad to perform the mouse functions.

MS-DOS. Microsoft Disk Operating System. Acommand line interpreter
operating system based on the old CP/M operating system.

MultiFinder. The multitasking capability of System 6. Does not existin
System 7 as multitasking; ratheris incorporated into the System
software.

Multitasking. The capability of a computer to run more than one
program at the same time.

Nested folder. A folder within a folder; this organization can be
repeated multiple times. See afso Hierarchical file system.

Network. An electrical connection between computers and other
devices that enables communication between them,

Note Pad. A desk accessory provided by Apple that enables you to write
and store short notes.
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Numeric keypad. The number and math keys grouped on the right side
of the keyboard.

OKbutton, An oval button used confirm a command or respond to a
request by clicking it.

Open. To start an application or other program or display the contents
of a document. See a/so Launch.

Open button. Button that, when clicked, causes the selected document
to be displayed in a window or processed in some way.

Operating system. The basic software instructions that enable a
computer to do routine tasks, such as accessing disk drives,
displaying text and graphics, and responding to keyboard and
mouse input.

Optical disk. A disk on which the contents are encoded and read by a
laser light. See also Magnetic medium.

Option-click. To hold down the option key while clicking.

Paste. A command in the Edit menu that causes the contents of the
Clipboard to be inserted into the document at the insertion point.

Peripheral. Any device attached to a computer, such as printers,
external hard disks, and modems.

PICT. A standard form of storing graphics in a document.

Pixel. A single dot on a computer screen. Images are made on a com-
puter screen by turning these on and off.

Pointer. Any device that enables you to indicate items an a screen. May
be a mouse, light pen, or even a finger, if the computer screen is
soequipped.

Pop-up menu. Amenu that appears to spring upwards rather than pull
down. Pop-up menus are contained in shaded boxes in the
Macintosh interface.

Port. An outlet that enables connection to other devices. The Mac
Classic has six of these on the back: phone port, printer port, SCSI
port, external floppy disk port, sound port, and ADB port.

PostScript. Alanguage created by Adobe thatis used to mathematically
describe text and graphics in a document. The word is also used to
describe items compatible with this method, as in PostScript
printer.

Print monitor. An item of software that controls background printing.



Printer driver. A type of driver specifically for printers. See also Driver.

Printer font. A font used exclusively for printing; does not display on
the screen.

Processor. Anintegrated circuit thatinterprets software instructions and
performs commands accordingly.

Program. Aseries ofinstructions encoded in a numerical language that
instructs a computer how to perform certain functions. See also
Software.

Pull-down menu. Amenu that appears to drop down when selected.
Contains commands that may be chosen by dragging,

QuickDraw. The Macintosh graphics system built into the operating
system. Also used to indicate printers and other devices thatuse
this system.

RAM. See Random-access memory.

RAM cache. A section of memory that is used to temporarily store
information in anticipation ofa computer’s needs in order to
speed operations.

Random-access memory (RAM). Memory that can be accessed by
providing a numerical address to indicate a location within the
memory. Some early computer systems had memory that needed
to be accessed sequentially; therefore, the term evolved to
differentiate between the two systems. Currently applied to refer
to memory that can be written to as well as read from and gener-
ally loses its contents when power is removed.

Read-only memory (ROM). Memory that can only be read not written
to. Used mainly to store the operating system of a computer,
because read-only memory retains its contents when power is
removed.

Resource. Anitem stored in a file used by the Macintosh to perform
work. The basic descriptions of windows, buttons, and fonts are
stored as resources.

ROM. See Read-only memory.

Save. To cause the contents of the computer’s memory to be written to a
disk.

Save button. Button that, when clicked, causes the document currently
in memory to be stored on a disk.
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Scanning order. The order in which the Macintosh computer looks for
adisk containing a System Folder in order to start. The Macintosh
checks the floppy drive first, the internal hard disk, then external
SCSI devices in order of their number from 7 to 0.

Scrapbook. A deskaccessory provided by Apple that enables long-
term storage of graphics and text. Sounds can also be stored in
System 7.

Screen font. A font used for placing text on the screen. Used also by
QuickDraw printers for placing text on paper.

Scroll. To cause the contents of a window to move in order to display
hidden parts.

SCSI. See Small Computer System Interface.

SCSI chain. Having more than one SCSI device linked together by
cables.

SCSIdevice. Any device using the SCSI standard to communicate
information.

SCSIID number. A number that uniquely identifies a SCSI device. Eight
numbers, from 0 to 7, are used. 0 is reserved for the internal,
Apple hard disk and 7 for the Macintosh itself.

SCSI port. An outlet that enables a device to connect to other SCSI
devices.

SCSI terminator. A device that reduces transmission noise on a SCSI
chain.

Select. To indicate an item to which a command applies. On the
Macintosh, this usually is done by clicking the item with the
mouse.

Selection. Anitem or group ofitems that has been selected.

Serial port. An outletand associated circuitry that transmits information
one bitat a time. The phone and printer ports on the Mac Classic
are examples.

Shift-click. To hold down the shift key while clicking.
Shift-drag. To hold down the shift key while dragging.
SIMM. See Single In-line Memory Module.

Single In-line Memory Module. A unit of memory that comprisesa
small circuitboard and several integrated circuits.



Size box. The box in a window; usually in the lower-right corner, that
enables changing the size of the window by dragging. Sometimes
called the grow box.

Small Computer System Interface. Astandard method of communica-
tion by cable used to transmit information between computer
devices.

Software. A generic term referring to any item containing instructions
encoded fora computer.

Startup disk. A disk containing a System Folder and contents used to
start the Macintosh computer. May be a floppy or hard disk.

Startup Items folder. In System 7, a folder in the System Folder in
which items or aliases of items are placed to open when the
Macintosh starts.

Stationery pads. Documents that create a copy of themselves for use
when double-clicked rather than opening their original contents.

System. The icon that contains the most basic of instructions for the
Macintosh. Also contains fonts, sounds, and other resources.

System 6. The sixth major rewrite of the operating system of the
Macintosh computer, Currently the most wide-spread version,
although System 7 will eventually replace it. Refers to all the
software that works together to perform the Macintosh’s basic
functions.

System 7. The seventh and newest rewrite of the System software.
Refers to all the software that works together to perform the
Macintosh’s basic functions.

System Folder. The folder that contains the System software.

System software. The set of icons that contain the instructions that
enable the Macintosh to perform its basic functions.

Terminator.See SCSI terminator.,

Title bar. The top part of a window containing its name title or title.
Usually contains the close box and zoom box ifapplicable. Lines in
this bar indicate that the window is active.

Trackball. A substitute for a mouse that remains stationary while a ball
on topis rolled.

Trash. The icon in which items to be deleted are placed. Looks like a
trash can.
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TrueType. The Apple-Microsoft language used to mathematically
describe fonts. Also refers to items, such as fonts and printers, that
use this language. See also PostScript.

Unlock. To enable a disk or icon to be deleted or changed.

Upload. To transmit information to another computer usually by
modem.

User group. A collection of individuals that share an interestina
computer system and meet to discuss software and hardware,

User interface. See Interface.

Utility program. A program that performs basic operations, such as disk
datarepair, installation, and other maintenance tasks.

Version. A number used to indicate rewrites and revisions of software.
In general, the first digit indicates major rewrites, and digits and
letters to the right of the decimal point indicate minor changes
and bug corrections.

Video monitor. The screen thata computer uses to display information.
Virus. A malicious item of software that spreads from disk to disk.
Volume. A generic term referring to a disk or subdivision of same.

Window. An item drawn on a computer screen that contains
information,

WORM disk (Write Once Read Many). An optical disk that enables only
aone-time write of information but many reads of it.

Write. To store information to memory or a disk.

Zoom box. A box usually in the upper-right corner of a window that,
when clicked, causes the window to rapidly change size.



Index

Symbals

H command-key shortcut, 190
400K disks, 93

400K drive, 93

4th Dimension (Acius), 388
800K disks, 93

800K drives, 93

A

About This Macintosh command,
301-303
ACT packages
(Spinnaker Educational
Software), 389
(StudyWare), 389
ADB (Apple Desktop Bus), 14
Addresses stack, 372-376
Addresses With Audio stack, 368
Adobe Type Mananger (Adobe
Systems), 355
Alarm Clock desk accessory,
214-216
Aldus PageMaker, 388
Alert sounds, 236-237

aliases, 73, 270
creating, 271-272
deleting, 272
errors, 421
functions, 274-276
locating original icon of,
273-274
renaming, 272
aliasing, 270
Alphabet Blocks (Bright Start
Technology), 389
America Online, 387, 424
document icon, 125
Apple File Exchange program, 345
installing, 102-104
Apple HD SC Setup program, 340
Apple Installer, 14
resolving INIT incompatibili-
ties, 256
Apple menu, 38, 70, 244
About This Macintosh
command, 301-303
installing icons, 244-245
Items folder aliases, 274
Macintosh Finder, 187-188
missing menu items, 421
removing icons, 244-245
sorting items within, 245-246

AppleTalk printers, 310-311
choosing, 315
hookup, 307
Application
icons, 46
menu, 79
Hide Finder command, 80
Hide Others command, 80
Show All command, 80
application programs, 359
adjusting memory size,
187-189
categories, 180, 360
installing, 181
on floppy disks, 181-183
on hard disks, 184-186
locking, 186
memory considerations, 361
printing with, 190-192,
195-199
printer special effects,
193-195
starting, 189
system considerations, 361
unlocking, 186
versus desk accessories, 206
Appointments stack, 369-371



Appointments With Audio stack,
368

arrow keys, 82

Audio Help stack, 368

Background command, 384

background printing, 328-332

backups, software, 415

Balance of Power (Accolade), 390

Balance of the Planet (Accolade),
390

Balloon Help menu, 78

baud, 401

BCS-Mac (Boston Computer
Society) user group, 425

Software Exchange Library, 426
The Active Window user-group
magazine, 425

Beyond (Dr. T's Music Software
Inc.), 392

bit-mapped fonts, see screen fonts

bomb, on-screen, 418-419

Boomerang (Hiroaki Yamamoto of
Zeta Soft), 350

Brightness control panel, 230

C

Calculator desk accessory, 70,
216-217
CanOpener (Abbott Systems), 350
Canvas (Deneba Software), 391
Caps lock key, 81
CD-ROM drives, 399
CDEVs, 77, 221
accessing, 251
installing, 250-251
removing, 250-251
shell, 251
CDEVs (control panel devices),
250
check boxes, 54
Checkwriter IT (AAtrix Software),
39

Index

Chessmaster 2000 (Software
Toolworks), 390

Chooser desk accessory, 313
clamping voltage, 11
Clean Up command, 77
Clean Up Window command, 163
Clear command, 74, 202, 384
clicking, 42
close box, 34
Close command, 61, 72, 132
Close Window command, 163
closing

disk icons, 34

documents, 132

folders, 163

windows, 61
command key, 82
commands

Clean Up, 77

Clear, 74

Close, 61, 72

Copy, 74

Cut, 74

Duplicate, 31, 50, 72

Eject, 25, 72

Empty Trash, 33, 78

Erase Disk, 78

Find, 73

Find Again, 73

Get Info, 52-54, 72

Hide Finder, 80

Hide Others, 80

Make Alias, 73

New Folder, 30, 71

Open, 71

Page Setup, 72

Paste, 74

Print, 72

Print Directory, 72

Put Away, 72

Restart, 78

Select All, 74

selecting

from menus, 65, 68
with keyboard, 82
Set Startup, 78

Sharing, 73
Show All, 80
Show Clipboard, 74
Shut Down, 36, 78
unavailable, 65
Undo, 74
communications application
programs, 180, 360, 386-388
Compatibility Checker HyperCard
stack, 410-413
Complete Undelete (Microcom
Inc.), 352
compressing data, 348
CompuServe, 424
ConcertWare+ MIDI (GreatWave
Software), 392
connectivity, 357
control key, 82
control panel devices, see CDEVs
control panels, 221-223
Brightness control panel, 230
changing settings, 420
General Control Panel, 223
Deskrop Pattern control,
225
Menu Blinking control, 230
Rate of Insertion Point
Blinking control, 229
setting date and time,
226-227
Sound Control panel,
227-228
Keyboard control panel, 231
Mouse control panel, 232
Startup Device control panel,
233
Views control panel, 258
font displayed, changing,
259-260
icon grid, changing,
261-262
list views, changing,
262-265
Copy command, 74, 204, 384
copying
documents, 135
to another disk, 136



fixed, see hard
flashing question mark, 417
floppy, 92

converting to System 7,
210-212
Find File, 139-143

floppy disks, 105
between, 109-110
contents to hard disks,

106-107
folders, 31
icons, 50
from hard to floppy disk, 51
in background in System 7,
303-304
to another folder, 168
text, 204
CPU (central processing unit), 13
CRT (cathode ray tube), 12
Crystal Quest (Casady & Greene),
390
cursor, 201, 229
Cut command, 74, 203, 384
cutting text, 203
cylinders, 94

0

DA Handler, 213, 294
Dark Castle (Aldus), 390
DAs, see desk accessories
data, 124
compressing, 348
recovery utilties, 351-352
DAtabase (Baseline), 388
database application programs,
180, 360, 388
date and time, setting, 226-227
Delete command, 384
delete key, 82
deleting
aliases, 272
documents, 138
folders, 33, 158
icons, 54
from Apple menu, 244-245
text, 202
desk accessories, 38, 68, 205-206
Alarm Clock, 214-216
Calculator, 70, 216-217
Chooser, 313

installing, 206-209
Key Caps, 84-86
Notepad, 217
Puzzle, 219-220
quitting, 213
removing, 210
running under MultiFinder,
294
Scrapbook, 218-219
starting, 212
versus application programs,
206
desktop, 15, 37
icons, 39-41
menu bar, 38
not appeiring, 416-417
pattern, 225
rebuilding, 416
work area, 38
Desktop Pattern control, 225
desktop publishing application
programs, 180, 360, 388
digitizing tablets, 403
DIP (Dual In-line Package), 398
Disinfectant (John Norstad), 121,
395
INIT, 253
Disk Doubler (Salient Software),
349
Disk Express II, 348
Disk First Aid program, 341
disks
400K, 93
800K, 93
backups, 415
copying documents to, 136
cylinders, 94
disk management, 340
displaying disk information,
264
double-sided, 24
formatting, 99-100
ejecting, 35
encryption, 348

copying, 105

copying between, 109-110

copying contents to hard
disks, 106-107

copying icons to, from hard
disks, 51

copying when containing
System Folder, 107-109

double-sided, 92-94

drives, 397

ejecting, 97-99

formats, 94

formatting, 94, 99-101

high-density, 92-94

inserting, 97-99

installing application
programs on, 181-183

installing System software
for floppy drive users,
17-21

locking, 110-111

not ejecting, 418

protecting, 96

renaming, 105

single-sided, 92-94

formats, 95
hard, 112-113

backing up, 116-117

copying floppy disk’s
contents to hard disks,
106-107

copying icons from, to
floppy disks, 51

drives, 397-400

formatting, 114-116

fragmentation, 117-120

installing application
programs on, 184-186

installing System software
for floppy drive users, 21

protecting, 113-114

SCSI, 113

high-density floppy, formatting,

100-101

Index



disks continued double-clicking, 28, 44 electronic bulletin board, 425

icons, 39 document’s icon, 127-128 Empty Trash command, 33, 78,

closing, 34 double-sided disks, 24 138, 272

opening, 28 floppy disks, 92-94 Encore (Passport Designs), 392
initializing, 26 formatting, 99-100 encryption, disks, 348
medium, 91 downloading fonts, 321 Engelhart, Douglas, 2
mounted, 98 dragging, 42 entertainment application
off-line storage, 91 documents (opening), 130 programs, 180, 360, 390
optimization, 347 drives erasable optical drives, 400
size, 92 400K, 93 Erase Disk command, 78
System Additions, 14 800K, 93 escape key, 82
System Startup, 14-15 adding to system, 396-400 Excel (Microsoft), 392
tracks, 94 CD-ROM, 399 EZ Vision (Opcode Systems), 392

Document icons, 47 erasable optical, 400
documents, 123-124 Write Once Read Many F
changing into stationery pad, (WORM), 400
153, 156 Duplicate command, 31, 50, Falcon (Holobyte), 390

closing, 132 72, 135 FastBack II (Fifth Generation
copying, 135 duplicating icons, 50 Systems), 351

text, 204 dust covers, 407 fax modems, 396, 402

to another disk, 136 file management, 340
created by System software/ E File menu, 25, 38, 70, 73

application programs, 124
cutting text, 203
deleting, 138

Close command, 61, 72, 132
Close Window command, 163
Duplicate command, 31, 50,

Easy Access feature, 86-89
Edit menu, 38, 73-74

dragging (opening), 130
inserting text, 200-201
locking, 138-139
opening, 126-132
pasting text, 204
replacing text, 205
saving, 134-135
searching for, 139-153
selecting text, 201
stationery, 125
swapping, 110
template, 153, 156
unlocking, 138-139
Dollars and Sense (Monogram

Background command, 384

Clear command, 74, 202, 384

Copy command, 74, 204, 384

Cut command, 74, 203, 384

Delete command, 384

HyperCard, 364

New Card command, 383

options when Scrapbook open,
218

Past command, 204

Paste command, 74, 384

Select All command, 74

Show Clipboard command, 74

Undo command, 74, 202

72,135

Eject command, 72

Find Again command, 73, 145

Find command, 73, 143,
267-268

pop-up menus, 145-150,
153

Get Info command, 52-54, 72,
127, 273-274, 293

HyperCard, 363

Make Alias command, 73,
242-243, 271

New Folder command, 30, 71,
156-158

Software), 391 editing stacks, 384-385 New Stack command, 378
DOS Mounter (Dyna Communica-  educational application programs, New User command, 278
tions), 357 180, 360, 389 Open command, 71, 128-130,
dot-matrix Eject command, 25, 72 189
printers, 197, 404 ejecting Page Setup command, 72,
printing method, 320-321 disks, 35 191-193

Double Helix (Odesta Corp.), 388 floppy disks, 97-99 Print command, 72, 195-199



Print Directory command, 72
Put Away command, 72
Quit command, 190, 292, 301
Sharing command, 73, 279-281
file sharing, 276
creating users/groups, 278-279
monitoring, 282
sharing folders, 279-281
starting, 276-277
files
searching for, 350
translator, 345
Filevision IV (TSP Software), 388
Finale (Coda Music Software), 392
financial application programs,
180, 360, 390
Find Again command, 73, 145
Find command, 73, 143, 267-268
pop-up menus, 145-150, 153
Find File desk accessory, 139-143
commands, 142
Finder, 187-188
Finder menus, 68
Apple, 70
Application, 79
Balloon Help, 78
Edit, 73-74
File, 70, 73
Label, 76
Special, 77-78
View, 74
Finder versus MultiFinder, 287
Findswell (Working Software), 350
fixed disks, see hard disks
floppy disks, 92
copying, 105
between, 109-110
containing System Folder,
107-109
contents to hard disks,
106-107
icons to, from hard disks, 51
double-sided, 92-94
drives, 397
ejecting, 97-99
formats, 94
formatting, 94, 99

high-density, 92-94
inserting, 97-99
installing
application programs on,
181-183
System software for floppy
drive users, 17-21
locking, 110-111
not ejecting, 418
protecting, 96
renaming, 105
single-sided, 92-94
folders, 156
accessing within applications,
169
Apple Menu Items, aliases, 274
closing, 163
multiple folders, 165
copying, 31
icons to, 168
creating, 29, 156-158
deleting, 33, 158
displaying folder size, 263
moving icons between, 167
nesting, 156, 164-165
opening, 159, 169-171
organizing icons, 165-167
renaming, 158
sharing in file sharing, 279-281
Start-up Items
aliases, 274
configuring for System 7,
304-305
System 7 features, 172-175
viewing, 160-163
Font menu HyperCard, 367
Font/DA Mover utility, 206-212
Fontographer (Altsys), 355
fonts, 319
available
with System 6, 341-342
with System 7, 342-343
bit-mapped, see screen
changing, 259-260
downloading, 321
expected fonts not printing,
420

installing
on System 6, 323-325
on System 7, 326-327
on TrueType printers, 322
PostScript on PostScript
printers, 321-322
previewing in System 7, 327
printer, 319
removing from System 6,
323-326
screen, 319
System software options,
353-355
TrueType, 319
on PostScript printers, 322
Type 1, 354
Type 3, 354
foreground task, 289
foreign language application
programs (Penton Overseas Inc),
389
formats, 94-95
formatting, 26, 94
floppy disks, 94, 99
double-sided, 99-100
high-density, 100-101
hard disks, 114-116
forums, 424
FoxBASE+/Mac, 388
fragmentation, 117-120
Freehand (Aldus Corp.), 391
freeware programs, 340
Full Impact (Ashton-Tate), 393

G

General Control Panel, 223
Desktop Pattern control, 225
Menu Blinking control, 230
Rate of Insertion Point Blinking

control, 229
setting date and time, 226-227
Sound control panel, 227-228
GEnie, 388, 425
Get Info command, 52-54, 72,
127, 273-274, 293
glare screens, 407

Index



GMAT packages
(Spinnaker Educational

mouse alternatives, 396,
402-403

scripting features, 376
HyperTalk language, 362

Software), 389 printers, 396, 403-405
(StudyWare), 389 scanners, 396, 405 I
Go menu sound-input devices, 396,
HyperCard, 365-366 406 I-beam pointer, 200

Prev command, 384
graphical user interface (GUI), 3

HFS Backup (Personal Computer
Corporation), 351

icon grid, changing, 261-262
icons, 39-41

graphics application programs,
181, 360, 391
graphics tablets, 403
GRE packages
(Spinnaker Educational
Software), 389
(StudyWare), 389
grep (General Regular Expressions
Processor), 394
groups (file sharing), 278-279

hard disks, 112-113
backing up, 116-117
copying icons from, to floppy
disks, 51
drives, 397-400
formatting, 114-116
fragmentation, 117-120
installing
application programs on,
184-186
System software for floppy
drive users, 21
partitioning, 340
protecting, 113-114
seek time, 399
hard drive, 13
hardware, 11
sources for purchasing, 395
types
accessories, 396, 406
drives, 396-400
fax modems, 396, 402
keyboards, 396, 400
memory upgrades, 396, 401
modems, 396, 401

Hide Finder command, 80
Hide Others command, 80
hiding program windows (System
7), 300
hierarchical menus, 67
high-density floppy disks, 92-94
formatting, 100-101
Home stack, 368
Hot Keys (Keep It Simple
Software), 356
HyperCard, 362
adding
buttons to stacks, 380-383
cards, 383
fields, 379
information to stacks, 383
Addresses stack, 372-376
Addresses With Audio stack,
368
Appointments stack, 369-371
Appointments With Audio
stack, 368
Audio Help stack, 368
creating
background, 378
new stacks, 378
stacks, 376-378
editing stacks, 384-385
Home stack, 368
HyperTalk language, 362
installing, 362
menus, 363
Edit, 364
File, 363
Font, 367
Go, 365, 366
Style, 367
opening supplied stacks, 368

America Online document, 125
application, 46
changing icon size, 263
compiling information about,
52-54
copying, 50
background icons in System
7, 303-304
from hard to floppy disk, 51
to another folder, 168
deleting, 54
disk, 39
closing, 34
opening, 28
document, 47
double-clicking document’s
icon, 127-128
duplicating, 50
installing in Apple menu,
244-245
labeling, 77, 266
locating original of aliases,
273-274
moving, 42
to another folder, 167
MS Word document, 125
naming, 48-49
opening, 44
organizing with folders,
165-167
protecting, 54
removing from Apple menu,
244-245
searching for labeled icons,
267-268
selecting, 42-43
sorting labeled icons, 266
Startup Disk, 25



Sticky Keys, 87
suitcase, 206
System, 48
Trash, 33, 40, 138
deleting folders, 158
ejecting disks, 97
emptying, 57
retrieving items from, 56
identification numbers, 309
Hlustrator (Adobe), 391
ImageWriter printers, 197
options, 198-199
incompatibility, 255
Informix, 393
initializing, see formatting
INITSs, 68, 252
Disinfectant, 253
incompatiblity conflicts,
255-257
installing, 253-257
managing with utilities, 257
removing, 253-256
starting, 257
versions, 257
inkjet printers, 404
inserting
floppy disks, 97-99
text, 200-201
insertion point, 229
insertion pointer, 200
installing
Apple File Exchange Folder,
102-104
application programs, 181
on floppy disks, 181-183
on hard disks, 184-186
CDEVs, 250-251
desk accessories, 206-209
fonts
on System 6, 323-326
on System 7, 326-327
HyperCard, 362
icons from Apple menu,
244.245
INITs, 253-257

MultiFinder, 284
other printer drivers, 316-318
System 7, 21
System software, 14
for floppy drive users, 17-21
for hard drive users, 21
Institute of Electrical and
Electronics Engineers (IEEE), 10
Interactive Physics (Knowledge
Revolution), 389

J-K

Jam Session (Broderbund), 392
Kay, Alan, 2
Key Caps desk accessory, 84-86
keyboards, 81-82, 396, 400
ejecting disks, 97
operating poorly, 418
selecting commands, 82
viewing special characters,
84-85
Keyboard control panel, 231
keys
layout, 231
repeat rate, 231
KidsMath (Great Wave Software),
389
kilobytes, 187

L

Label menu, 39, 76, 269-270
labeling icons, 77, 266
labels, changing titles, 269-270
LapLink Mac IT (Travelling
Software), 358

laser printers, 404
LaserWriter printer options, 196
layout (keys), 231
LetraSet (FontStudio), 355
Licklider, J.C.R, 2
list views

changing, 262-265

columns, 264

Listen (Imaja), 392
locking
application programs, 186
documents, 138-139
floppy disks, 110-111
LSAT packages
(Spinnaker Educational
Software), 389
(StudyWare), 389

M

Mac Tools Optimizer (Central
Point Software), 347

MacCalc (Bravo Technologies),
393

MacDraw (Claris), 391

MacInTax (Softview), 391

MacLink Plus/PC (DataViz), 357

MacMoney (Survivor Software),
391

MacRecorder Sound System 2.0
(Farallon), 406

macro programs, 343-345, 356

MacroMaker, 343-345

MacTools (Central Point Soft-
ware), 352

MacTools Backup (Central Point
Software), 351

MacUser magazine, 346, 426

Macworld magazine, 346, 426

MacWrite IT (Claris), 393

MacWrite Pro (Claris), 393

magnetic medium, 91

mail-order companies, 427

Make Alias command, 73, 242-243,
271

Man-Computer Symbiosis, 2

Managing Your Money (Meca
Ventures), 390

Master Tracks PRO 4 (Passport
Designs), 392

MasterJuggler (AlSoft), 355

Mavis Beacon Teaches Typing
(Software Toolworks), 389

megabytes, 29
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des, 396, 401
har, 38
Blinking control, 230
_denus, 64, 80
" adjusting blinking rate
confirming menu choice, 230
Apple, 38, 70, 244
About This Macintosh
command, 301-303
Finder, 187-188
installing icons, 244-245
missing menu items, 421
removing icons, 244-245
sorting items within,
245-246
Application, 79
Hide Finder command, 80
Hide Others command, 80
Show All command, 80
Balloon Help, 78
Edit, 38, 73-74
Background command, 384
Clear command, 74, 202,
384
Copy command, 74, 204,
384
Cut command, 74, 203, 384
Delete command, 384
New Card command, 383
options when Scrapbook
open, 218
Past command, 204
Paste command, 74, 384
Select All command, 74

Index

Show Clipboard command,
74
Undo command, 74, 202
ejecting disks, 97
File, 25, 38, 70, 73
Close command, 61, 72, 132
Close Window command,
163
Duplicate command, 31,
50, 72, 135
Eject command, 72
Find Again command, 73,
145
Find command, 73, 143-150,
153, 267-268
Get Info command, 52-54,
72,127, 273-274, 293
Make Alias command, 73,
242-243, 271
New Folder command, 30,
71, 156-158
New Stack command, 378
New User command, 278
Open command, 71, 128-
130, 189
Page Setup command, 72,
191-193
Print command, 72,
195-199
Print Directory command, 72
Put Away command, 72
Quit command, 190, 292,
301
Sharing command, 73,
279-281
Finder menus, 68
Apple menu, 70
Application menu, 79
Balloon Help menu, 78
Edit menu, 73-74
File menu, 70, 73
Label menu, 76
Special menu, 77-78
View menu, 74
Go (Prev command), 384
hierarchical, 67

HyperCard, 363
Label, 39, 76, 269-270
Obijects
New Background com-
mand, 378-379
New Button command,
380-383
New Field command, 379
scrolling, 66
Search, 150, 153
selecting commands, 65, 68
Special, 39, 77-78
Clean Up command, 77
Clean Up Window
command, 163
Empty Trash command, 33,
78, 138, 272
Erase Disk command, 78
Restart command, 78
Set Startup command, 78,
239, 242, 294-295
Shut Down command, 36,
78
unavailable commands, 65
View, 39, 74, 160, 163
mice, 402
MicroPhone II (Software Ventures
Inc.), 386
Microsoft Word 4.0, 393
document icon, 125
modems, 401
fax modems, 396, 402
monitor stand, 407
mounted disks, 98
mouse, 12, 41
adjusting speed/response time,
232
alternatives to, 396, 402-403
clicking, 42
connecting, 14
double-clicking, 28, 44
dragging, 42
operating poorly, 418
pointer, 25, 41
freezing in place, 419
shift-clicking, 43



Mouse control panel, 232
moving
icons, 42
to another folder, 167
windows, 59
MultiFinder, 283-284
checking available memory, 292
DA Handler, 294
gaining more working
memory, 293-294
installing, 284
quitting programs, 292
running desk accessories
under, 294
starting, 285
multiple application at
startup, 294-295
programs, 287
switching between programs,
289-292
versus Finder, 287
multiple folders, closing, 165
multitasking, 283
System 6, 284
System 7, 296
music application programs, 181,
360, 392

naming icons, 48-49

nanoseconds, 11

Navigator (CompuServe), 386

nesting folders, 156, 164-165

New Background command,
378-379

New Button command, 380-383

New Card command, 383

New Fields command, 379

New Folder command, 30, 71,
156-158

New Stack command, 378

New User command, 278

Nisus (Paragon Computing), 394

Norton Utilities (Symantec), 348,
352

Notepad desk accessory, 217

NoteWriter I1 (Passport Designs),
392

NumberMaze (GreatWave
Software), 389

Objects menu
New Background command,
378-379
New Button command,
380-383
New Field command, 379
off-line storage, 91
OnCue (Opcode Systems), 392
on-line services System software
source, 340
Open command, 71, 128-130, 189
opening
disk icons, 28
documents, 126-132
folders, 159, 169-171
icons, 44
multiple programs at startup,
294-295
supplied HyperCard stacks, 368
optimization, disks, 347
Optimizer, 118-120
option drag key combination, 168
option key, 82

P

padded carrying cases, 406
Page Setup command, 72, 191-193

Palo Alto Research Center (PARC), 2

partitioning, 340

Past command, 204

Paste command, 74, 384

pasting text, 204

Perceive (Coda Music Software),
392

Persuasion (Aldus), 389

Physics (Broderbund), 389

Playroom (Broderbund Soft
389
Point of View (Scholastic Soft-
ware), 389
points, 319
pop-up menus (Find window),
145-150, 153
PostScript
printers, 405
fonts on, 321-322
printing method, 320
power
cord, connecting, 14
strips, 10
supply, 13
surge protectors, 10, 406
PowerPoint (Microsoft), 389
Practica Musica (Ars Nova
Software), 392
Prev command, 384
previewing fonts in System 7, 327
Print command, 72, 195-199
Print Directory command, 72
printers, 396, 403-405
choosing with Chooser desk
accessory, 313-315
connecting, 307
AppleTalk printers, 310-311
SCSI printers, 308-310
serial printers, 308
dot-matrix, 197, 404
drivers, installing, 316-318
fonts, 319
expected, not printing, 420
installing on System 6, 326
removing on System 6, 326
ImageWriters, 197
options, 198-199
inkjet, 404
laser, 404
LaserWriter options, 196
non-PostScript, 405
PostScript, 405
printer drivers, 312
resolution, 403
special effects, 193-195
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Lects,

_oser (Mark of

on, see application
ms
ing up, 415
eware, 340
_/ hiding program windows in
System 7, 300
macros, 343-345, 356
opening multiple programs at
startup, 294-295
quitting
in MultiFinder, 292
in System 7, 301
running with System 7, 296
shareware, 340
starting
with MultiFinder, 287
with System 7, 296
switching between
with MultiFinder, 289-292
with System 7, 298-300
terminal emulation, 386
protecting
computer, 415-416
Mac Classic, 9-11
floppy disks, 96
hard disks, 113-114
icons, 54
Publish It! Easy (Timeworks Inc.),
389
Put Away command, 72
Puzzle desk accessory, 219-220

QuickDraw printing method,
320-321
Quicken (Intuit), 391
QuicKeys 11 (CE Software), 357
Quit command, 190, 292, 301
quitting
desk accessories, 213
programs, 190
in MultiFinder, 292
in System 7, 301
QWERTY-keys layout, 12

Rage of Insertion Point Blinking
control, 229
RAM cache, 235, 303
see also memory
Reader Rabbit (The Learning Co.),
389
Ready, Set, Go! (Letraset USA), 389
rebuilding desktop, 416
Redux (Microseeds Publishing,
Inc.), 351
removing fonts on System 6,
323-326
renaming
aliases, 272
floppy disks, 105
folders, 158
repeat rate (keys), 231
replacing text, 205
resolution (printers), 403
Restart command, 78
return key, 82
RFI (Radio Frequency Interfer-
ence), 10

]

QuarkXPress (Quark Inc.), 389
Que Corporation, 427

S

SAM (Symantec Corporation), 356

Sargon 4 (Spinnaker), 390

SAT packages

(Spinnaker Educational Software),
389

(StudyWare), 389

saving documents, 134-135
scanners, 396, 405
Scrapbook desk accessory,
218-219
screens, 12
dark, correcting, 416
fonts, 319
installing on System 6,
323-325
removing from System 6,
325
scripting, 386
features (HyperCard), 376
scripts, 362
scroll
bars, inactive, 62
box, 64
scrolling
continuously, 63
menus, 66
windows, 62
SCSI, 113, 398
hard disks, 113
printers, 308-310
choosing, 315
SCSL printer hookup, 307
Search menu, 150, 153
searching for
documents, 139-153
files, 350
icons, 267-268
seck time, 399
Select All command, 74
serial printers
choosing, 313
connecting, 308
hookup, 307
Set Startup command, 78, 239,
242, 294-295
shareware programs, 340
Sharing command, 73, 279-281
Shift key, 81
shift-clicking, 43
Show All command, 80
Show Clipboard command, 74
Shut Down command, 36, 78



Sticky Keys, 87
suitcase, 206
System, 48
Trash, 33, 40, 138
deleting folders, 158
ejecting disks, 97
emptying, 57
retrieving items from, 56
identification numbers, 309
Hlustrator (Adobe), 391
ImageWriter printers, 197
options, 198-199
incompatibility, 255
Informix, 393
initializing, see formatting
INITs, 68, 252
Disinfectant, 253
incompatiblity conflicts,
255-257
installing, 253-257
managing with utilities, 257
removing, 253-256
starting, 257
versions, 257
inkjet printers, 404
inserting
floppy disks, 97-99
text, 200-201
insertion point, 229
insertion pointer, 200
installing
Apple File Exchange Folder,
102-104
application programs, 181
on floppy disks, 181-183
on hard disks, 184-186
CDEVs, 250-251
desk accessories, 206-209
fonts
on System 6, 323-326
on System 7, 326-327
HyperCard, 362
icons from Apple menu,
244-245
INITSs, 253-257

MultiFinder, 284
other printer drivers, 316-318
System 7, 21
System software, 14
for floppy drive users, 17-21
for hard drive users, 21
Institute of Electrical and
Electronics Engineers (IEEE), 10
Interactive Physics (Knowledge
Revolution), 389

J-K

Jam Session (Broderbund), 392
Kay, Alan, 2
Key Caps desk accessory, 84-86
keyboards, 81-82, 396, 400
ejecting disks, 97
operating poorly, 418
selecting commands, 82
viewing special characters,
84-85
Keyboard control panel, 231
keys
layout, 231
repeat rate, 231
KidsMath (Great Wave Software),
389
kilobytes, 187

L

Label menu, 39, 76, 269-270
labeling icons, 77, 266
labels, changing titles, 269-270
LapLink Mac II (Travelling

Software), 358
laser printers, 404
LaserWriter printer options, 196
layout (keys), 231
LetraSet (FontStudio), 355
Licklider, J.C.R, 2
list views

changing, 262-265
columns, 264

Listen (Imaja), 392
locking
application programs, 186
documents, 138-139
floppy disks, 110-111
LSAT packages
(Spinnaker Educational
Software), 389
(StudyWare), 389

M

Mac Tools Optimizer (Central
Point Software), 347

MacCalc (Bravo Technologies),
393

MacDraw (Claris), 391

MacInTax (Softview), 391

MacLink Plus/PC (DataViz), 357

MacMoney (Survivor Software),
391

MacRecorder Sound System 2.0
(Farallon), 406

macro programs, 343-345, 356

MacroMaker, 343-345

MacTools (Central Point Soft-
ware), 352

MacTools Backup (Central Point
Software), 351

MacUser magazine, 346, 426

Macworld magazine, 346, 426

MacWrite 11 (Claris), 393

MacWrite Pro (Claris), 393

magnetic medium, 91

mail-order companies, 427

Make Alias command, 73, 242-243,
271

Man-Computer Symbiosis, 2

Managing Your Money (Meca
Ventures), 390

Master Tracks PRO 4 (Passport
Designs), 392

MasterJuggler (AlSoft), 355

Mavis Beacon Teaches Typing
(Software Toolworks), 389

megabytes, 29
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memory, 13, 91

application programs, 187-189

checking amout available while
in MultiFinder, 292

considering when buying
application software, 361

determining amout available,
187-188

gaining more working memory
for MultiFinder, 293-294

System 7, 301-303

upgrades, 396, 401

menu bar, 38
Menu Blinking control, 230
menus, 64, 80

adjusting blinking rate
confirming menu choice, 230
Apple, 38, 70, 244
About This Macintosh
command, 301-303
Finder, 187-188
installing icons, 244-245
missing menu items, 421
removing icons, 244-245
sorting items within,
245-246
Application, 79
Hide Finder command, 80
Hide Others command, 80
Show All command, 80
Balloon Help, 78
Edit, 38, 73-74
Background command, 384
Clear command, 74, 202,
384
Copy command, 74, 204,
384
Cut command, 74, 203, 384
Delete command, 384
New Card command, 383
options when Scrapbook
open, 218
Past command, 204
Paste command, 74, 384
Select All command, 74

Index

Show Clipboard command,
74
Undo command, 74, 202
ejecting disks, 97
File, 25, 38, 70, 73
Close command, 61, 72, 132
Close Window command,
163
Duplicate command, 31,
50, 72, 135
Eject command, 72
Find Again command, 73,
145
Find command, 73, 143-150,
153, 267-2068
Get Info command, 52-54,
72,127, 273-274, 293
Make Alias command, 73,
242-243, 271
New Folder command, 30,
71, 156-158
New Stack command, 378
New User command, 278
Open command, 71, 128-
130, 189
Page Setup command, 72,
191-193
Print command, 72,
195-199
Print Directory command, 72
Put Away command, 72
Quit command, 190, 292,
301
Sharing command, 73,
279-281
Finder menus, 68
Apple menu, 70
Application menu, 79
Balloon Help menu, 78
Edit menu, 73-74
File menu, 70, 73
Label menu, 76
Special menu, 77-78
View menu, 74
Go (Prev command), 384
hierarchical, 67

HyperCard, 363
Label, 39, 76, 269-270
Objects
New Background com-
mand, 378-379
New Button command,
380-383
New Field command, 379
scrolling, 66
Search, 150, 153
selecting commands, 65, 68
Special, 39, 77-78
Clean Up command, 77
Clean Up Window
command, 163
Empty Trash command, 33,
78, 138, 272
Erase Disk command, 78
Restart command, 78
Set Startup command, 78,
239, 242, 294-295
Shut Down command, 36,
78
unavailable commands, 65
View, 39, 74, 160, 163

mice, 402
MicroPhone II (Software Ventures

Inc.), 386

Microsoft Word 4.0, 393

document icon, 125

modems, 401

fax modems, 396, 402

monitor stand, 407
mounted disks, 98
mouse, 12, 41

adjusting speed/response time,

232
alternatives to, 396, 402-403
clicking, 42
connecting, 14
double-clicking, 28, 44
dragging, 42
operating poorly, 418
pointer, 25, 41

freezing in place, 419

shift-clicking, 43



Mouse control panel, 232
moving
icons, 42
to another folder, 167
windows, 59
MultiFinder, 283-284
checking available memory, 292
DA Handler, 294
gaining more working
memory, 293-294
installing, 284
quitting programs, 292
running desk accessories
under, 294
starting, 285
multiple application at
startup, 294-295
programs, 287
switching between programs,
289-292
versus Finder, 287
multiple folders, closing, 165
multitasking, 283
System 0, 284
System 7, 296
music application programs, 181,
360, 392

Notepad desk accessory, 217

NoteWriter II (Passport Designs),
392

NumberMaze (GreatWave
Software), 389

naming icons, 48-49

nanoseconds, 11

Navigator (CompuServe), 386

nesting folders, 156, 164-165

New Background command,
378-379

New Button command, 380-383

New Card command, 383

New Fields command, 379

New Folder command, 30, 71,
156-158

New Stack command, 378

New User command, 278

Nisus (Paragon Computing), 394

Norton Utlities (Symantec), 348,
352

Objects menu
New Background command,
378379
New Button command,
380-383
New Field command, 379
off-line storage, 91
OnCue (Opcode Systems), 392
on-line services System software
source, 340
Open command, 71, 128-130, 189
opening
disk icons, 28
documents, 126-132
folders, 159, 169-171
icons, 44
multiple programs at startup,
294-295
supplied HyperCard stacks, 368
optimization, disks, 347
Optimizer, 118-120
option drag key combination, 168
option key, 82

P

padded carrying cases, 406

Page Setup command, 72, 191-193

Palo Alto Research Center (PARC), 2

partitioning, 340

Past command, 204

Paste command, 74, 384

pasting text, 204

Perceive (Coda Music Software),
392

Persuasion (Aldus), 389

Physics (Broderbund), 389

Playroom (Broderbund Software),
389
Point of View (Scholastic Soft-
ware), 389
points, 319
pop-up menus (Find window),
145-150, 153
PostScript
printers, 405
fonts on, 321-322
printing method, 320
power
cord, connecting, 14
strips, 10
supply, 13
surge protectors, 10, 406
PowerPoint (Microsoft), 389
Practica Musica (Ars Nova
Software), 392
Prev command, 384
previewing fonts in System 7, 327
Print command, 72, 195-199
Print Directory command, 72
printers, 396, 403-405
choosing with Chooser desk
accessory, 313-315
connecting, 307
AppleTalk printers, 310-311
SCSI printers, 308-310
serial printers, 308
dot-matrix, 197, 404
drivers, installing, 316-318
fonts, 319
expected, not printing, 420
installing on System 6, 326
removing on System 6, 326
ImageWriters, 197
options, 198-199
inkjet, 404
laser, 404
LaserWriter options, 196
non-PostScript, 405
PostScript, 405
printer drivers, 312
resolution, 403
special effects, 193-195

Index



printing
background, 328-332
methods, 320-322
with application programs,
190-192, 195-199
printer special effects,
193-195
Professional Composer (Mark of
the Unicorn), 392
programs
application, see application
programs
backing up, 415
freeware, 340
hiding program windows in
System 7, 300
macros, 343-345, 356
opening multiple programs at
startup, 294-295
quitting
in MultiFinder, 292
in System 7, 301
running with System 7, 296
shareware, 340
starting
with MultiFinder, 287
with System 7, 296
switching between
with MultiFinder, 289-292
with System 7, 298-300
terminal emulation, 386
protecting
computer, 415-416
Mac Classic, 9-11
floppy disks, 96
hard disks, 113-114
icons, 54
Publish It! Easy (Timeworks Inc.),
389
Put Away command, 72
Puzzle desk accessory, 219-220

QuickDraw printing method,
320-321
Quicken (Intuit), 391
QuicKeys 11 (CE Software), 357
Quit command, 190, 292, 301
quitting
desk accessories, 213
programs, 190
in MultiFinder, 292
in System 7, 301
QWERTY-keys layout, 12

R

]

QuarkXPress (Quark Inc.), 389
Que Corporation, 427

Index

Rage of Insertion Point Blinking
control, 229
RAM cache, 235, 303
see also memory
Reader Rabbit (The Learning Co.),
389
Ready, Set, Go! (Letraset USA), 389
rebuilding desktop, 416
Redux (Microseeds Publishing,
Inc.), 351
removing fonts on System 6,
323-326
renaming
aliases, 272
floppy disks, 105
folders, 158
repeat rate (keys), 231
replacing text, 205
resolution (printers), 403
Restart command, 78
return key, 82
RFI (Radio Frequency Interfer-
ence), 10

§

SAM (Symantec Corporation), 356

Sargon 4 (Spinnaker), 390

SAT packages

(Spinnaker Educational Software),
389

(StudyWare), 389

saving documents, 134-135
scanners, 396, 405
Scrapbook desk accessory,
218-219
screens, 12
dark, correcting, 416
fonts, 319
installing on System 6,
323-325
removing from System 6,
325
scripting, 386
features (HyperCard), 376
scripts, 362
scroll
bars, inactive, 62
box, 64
scrolling
continuously, 63
menus, 66
windows, 62
SCSI, 113, 398
hard disks, 113
printers, 308-310
choosing, 315
SCSL printer hookup, 307
Search menu, 150, 153
searching for
documents, 139-153
files, 350
icons, 267-268
seek time, 399
Select All command, 74
serial printers
choosing, 313
connecting, 308
hookup, 307
Set Startup command, 78, 239,
242, 294-295
shareware programs, 340
Sharing command, 73, 279-281
Shift key, 81
shift-clicking, 43
Show All command, 80
Show Clipboard command, 74
Shut Down command, 36, 78



shutting down Mac Classic, 36
signatures (documents), 127
silicon chips, 91
Silverlining (La Cie Ltd.), 348
SIMMs (single in-line memory
modules), 401
single-sided floppy disks, 92-94
Sketchpad program, 2
small bomb dialog box, 418-419
Small Computer System Interface,
see SCSI
Smalltalk computer language, 2
SmartCom II (Hayes Microcom-
puter Products), 386
software, see programs
sorting
items within Apple menu,
245-246
labeled icons, 266
Sound control panel, 227-228
sound-input devices, 396, 406
sounds, 236
Alert sound, 236-237
speaker volume, 227-228
special
characters, viewing, 84-85
effects with printers, 193-195
Special menu, 39, 77-78
Clean Up command, 77
Clean Up Window command,
163
Empty Trash command, 78,
138, 272
Erase Disk command, 78
Restart command, 78

Set Startup command, 78, 239,

242, 294-295
Shut Down command, 36, 78
spikes, 10
spreadsheet software, 360, 392
stacks
adding
buttons, 380-383
cards, 383
fields, 379
information, 383

creating, 376-378
background, 378-379
editing, 384-385
Start-up Items folder aliases, 274
starting
application programs, 189
desk accessories, 212
file sharing, 276-277
INITSs, 257
Mac Classic, 23, 26
MultiFinder, 285
programs
with MultiFinder, 287
with System 7, 296
Startup Device control panel, 233
Startup Disk
creating, 14, 17
icon, 25
Startup Items folder, configuring
for System 7, 304-305
stationery, 125
changing documents into
stationery pads, 153, 156
sticky keys feature, 86
Sticky Keys icon, 87
Studio/1 (Electronic Arts), 391
Stuffit Classic shareware (Aladdin
Systems), 348
Style menu (HyperCard), 367
suitcase icon, 206
SuitCase Il (Fifth Generation
Systems), 355
SUM II (Symantec Corporation),
348, 351-352
SuperDrives, 12, 93
SuperPaint (Silicon Beach), 391
System
Additions disk, 14
Extensions, see INITs
Folder
copying floppy disks
containing, 107-109
window, 58-59
icons, 48
software, 337, 346-347
checking, 105-106

commercial System
software sources, 340
documents created by, 124
fonts, 353-354
installing, 14, 17-21
sources, 340
Startup disk, 14-15
switching
between programs, 289-292
with System 7, 298-300
Sutherland, Ivan, 2
System 6
fonts available, 341-342
installing fonts, 323-326
multitasking, 284
removing desk accessories, 210
removing fonts, 323-326
versus System 7, 6, 338-339
System 7
adjusting memory usage, 303
Apple menu, 244-246
checking available memory,
301-303
configuring Startup Items
folder, 304-305
converting desk accessories to,
210-212
copying icons in background,
303-304
direct support, 423
folders, 172-175
fonts available, 342-343
hiding program windows, 300
icon, 6
installing, 21
installing fonts, 326-327
multitasking, 296
previewing fonts, 327
quitting programs, 301
running programs with, 296
switching between programs,
298-300
System Extensions, see INITs
upgrading to, 409-410
versus System 6, 6, 338-339

Index
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template documents, 153, 156
Tempo II Plus (Affinity
Microsystems), 357
terminal emulation programs, 386
termination, 398
numbers, 309
Tetris (Holobyte), 390
text
copying, 204
cutting, 203
deleting, 202
inserting, 200-201
pasting, 204
replacing, 205
selecting, 201
This is not 2 Macintosh disk, error
message, 421
time and date, setting, 226-227
title bars, 28
toggles, 174
touch screens, 403
TouchBase (After Hours), 388
trackballs, 403
tracks, 94
translator files, 345
Trash icon, 33, 40, 138
deleting folders, 158
ejecting disks, 97
emptying, 57
retrieving items from, 56
TrueType
fonts, 319
on PostScript printers, 322
printers
fonts on, 322
printing method, 320
Type 1 fonts, 354
Type 3 fonts, 354
Type! (Broderbund Software), 389
typeface, 319
TypeStyler (Broderbund), 355
typical response time, 11

Index

unavailable commands, 65
Undo command, 74, 202
uninterruptable power supply,
406
unlocking
application programs, 186
documents, 138-139
upgrading to System 7, 409-410
user group System software
source, 340
user groups, 425
users (file sharing), 278-279
utilities
Font/DA Mover, 206-212
managing INITs, 257

v

View menu, 39, 74, 160, 163
viewing folders, 160, 163
Views control panel, 258
font displayed, changing,
259-260
icon grid, changing, 261-262
list views, changing, 262-265
Virex (Microcom), 356
viruses, 120-122, 416
protection from, 355

running to remove incompit-

ibility problems, 256
Voice Link (Articulate Systems),
406
Voice Navigator 11 (Articulate
Systems), 406
Voyages (Carina Software), 389

Welltris (Holobyte), 390
Where in Time is Carmen
Sandiego? (Broderbund
Software), 389
WhiteKnight (FreeSoft Company),
386
windows
closing, 61
moving, 59
scrolling, 62
sizing, 60
System Folder, 58-59
word processor application
programs, 181, 361, 393
WordPerfect (WordPerfect Corp),
394
work area (desktop), 38
Works (Microsoft), 393
wrist pads, 407
Write Once Read Many (WORM)
drive, 400
write-protecting disks, see locking
disks
WriteNow (T/Maker), 393
X-Y Position Indicator for a
Display System, 2



Free Catalog!

Mail us this registration form today.
and we'll send you a free catalog
featuring Que’s complete line of
best-selling books.

Name of Buok

Name

Tule

Phone { )

Compuny

Address

City

Skt Zip

Please check the appropricate answers:

1. Where did you buy your Que book?
[C] Bookstore (name: )
[J Computer store (name:
[J Catalog (name: S
[] Direct from Que
] Other:

2. How many computer books do you
buy a year?
] 1orless
[ 2-5
0] 6-10
[] More than 10
3. How many Que books do you own?
[
[ 25
0] 6-10
[] More than 10
4. How long have you been using
this software?
[C] Less than 6 months
[[] 6 months to | year
] 1-3 years
[C] More than 3 years
5. What influenced your purchase
of this Que book?
[] Personal recommendation
(] Advertisement
[ In-store display
[ Price
[] Que catalog
[[] Que mailing
[C] Que’s reputation
(] Other:

6.

10.

How would you rate the overall
content of the book?

[] Very good
[ Good

[ Satisfactory
[ Poor

- Whatdo you like best about this

Que book?

. Whatdo you like feast about this

Que book?

. Did you buy this book with your

personal funds?
[ Yes [ No
Please feel free to list any other

comments you may have about
this Que book.

oue

_Order Your Que Books Today!

N Method of Payment:

Title Check [[]  (Please enclose in envelope.)
Campany Charge My: VISA[] MasterCard []
Cuy . American Express []

State Fdld Charge #

Phone No_{ ) Expiration Date

Order No.

You can FAX your order to 1-317-573-2583. Or call 1-800-428-5331, ext. ORDR to order direct. Subtotal

Please add $2.50 per title for shipping and handling.

Shipping & Handling
Total

oue
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P
Que's
MAC CLASSIC
BOOH

Now you can put Classic results on command with
Que’s Mac Classic Book! This complete beginner’s
tutorial and reference takes you inside the Mac
Classic so you can get more out of it.

All the essentials are covered. After clear installation
and set up instructions, you learn step-by-step how
to navigate the Mac's functional and friendly inter-
face. You are shown the basics of the Macintosh
desktop, mouse, windows, and menus—and then
discover how to put the Mac to work. Que’s Mac
Classic Book explores the basics of installing and
using different software packages and tailoring your
Mac to suit your needs. As you advance, you learn
to tackle such jobs as using multitasking, setting up
and installing a printer, and adding fonts to your sys-
tem. Plus, the book devotes an entire section to the
best software and hardware available. Excellent
advice enables you to consider the options and

lets you choose which software is best for your

Mac Classic.

Great Macintosh performance is fast and easy with
Que’s Mac Classic Book!

INFORMATION
CENTER

[ BEG | INT
[l HOW TO ,[ REFERENCE |

M s |
| E
[ | HARDWARE /]

MACINTOSH CLASSIC

oue’

956-{\AN-254

=]

Learn how to...

Get your Mac Classic up
and running

Master the comfortable
Macintosh menus and
interface

Work with disks, files,
and folders

Customize your Mac for
your individual needs
Perform advanced
configuration options

for control panel devices,.
icons, and more

Select and install
different printer

drivers and fonts

Make different software
applications work for you

Identify and trouble-
shoot problems

<

ISBN O0-&a022-770-2
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