




































































































































































































































































































































































































































































































































































































Appendix B 

USB Hubs 
If you plan on using many USB peripherals. a USB hub can reduce the cable clutter and help organize 
your USB devices. USB hubs either have four or seven ports and come in many shapes. sizes. colors and 
prices. Table B.6 lists a few of the hubs avai lab le today. 

TABLE B.6 USB Hubs 
Manufacturer Device Price 

ADS Technologies Four-port hub $89 
Aris ton Four-port hub $89 
Belkin Express Hub (four ports) $99 
Entrega Four-port hub $80 

Seven-port hub $130 
Peracom USB Quad Hub $99 
Computer Access Technology Andromeda USB hub (four ports) $100 
Future Technology Devices seven-port hub $189 
UnixTar USB Hub UT $95 
USB Stuff four-port hub $100 
Newer Technology uHub (seven-ports) $89 

seven-port hub $200 
Philips four-port hub $100 

seven-port hub $200 
lnterex four-port hub $99 

Mac Al!Y i Hub (four ports) $79 



: Page 

. 282 

Symbols 
I OBaseT cable, 82 
30 animation, 221 
30 Surround sound, 167 
68K code, 244 
68K installation option, 190 

A 
About This Compute r command 

(Apple menu), 239, 241 
accepting 

changes in dialog boxes, 23 
licensing agreements, 190 

accessing, 92. See also st a rting 
ColorSync control panel, 163 
context menu, I 16 
files/fo lders (aliases). I 3S 
help balloons, 30 
iMac (multi-user systems), 174 
Mac OS features. 226 
Outlook Express from Internet Explorer 

4. S8 
pop-up folders, I 34 
Sherlock function, S2, 120 
Web sites 

Apple's, 3S 
AutoComplete (Internet Explorer 4). 

4S 
on Favorites list, 46-47 

your computer (guest access), I 9S 
accessories, 196, 270 

Apple CD Audio Player, 2 14-2 1 S 
calculators, 220-22 1 
Chooser, 222-223 
control strip modules, 226-227 
games, 198 
Key Caps, 204 
Movie Player, 2 16-219 

Network Browser, 224-22S 
Note Pad, 199-200 
Scrapbook, 208-209 
Sherlock, 210-21 I 
SimpleSound, 2 12-213 
Simple Text, 203-206 
stickies, 199-200 

a ctivating, 5. See also starting 
AppleScripts. 193 
Apple Talk from Chooser, 222 
At Ease, 17S 
Easy Access features, 177 
File Sharing. 194 
MacBench S.O, 244 
monitor, S 
radio buttons, 23 
windows, 20 

active applica tio ns, 94 
Active radio button (Chooser) , 222 
active windows, 270 
adapters (USB), 76 
AOB ports, 2 
Add Alias to Apple Menu command 

(Apple m e nulAutomate d Tasks 
submenu), 183 

Add Applications dialog box, 175 
adding 

AppleScripts to Automated Tasks folder, 
193 

applications to 
Apple menu, 183 
to system, 190 

memory, 80-8 1 
passwords (Quicken 98), 266 
printer icons to desktop, I S2 
printers, I SO 
Quicken 98 entries, 266-267 
sites to Favorites list, 46 
sites to zones, SS 
song titles to audio CD information, 2 14 
sounds to system file. 2 12 

text (Note Pad), 202 
USB (Universal Serial Bus), 74-7S 

adapters. 76 
hubs, 84-85 

addresses 
DNS, 38 
email, 62 
URL,45. 275 
Web site, 45 

adjusting 
Control Strip window, 226 
digital images with Kai's Photo Soap. 

262-263 
speed of Sherlock, 21 0 
volume levels. 215-217 

Adobe Acrobat, 252 
Alert sounds, 2 13 
alerts (saving files), 31 
a liases, 178 

accessing files/folders, 135 
adding to Apple menu, 183-1 84 
Command+F (Sherlock function), 120 
creating. I 3S, 180 
deleting. 182 
icons, 92 
naming. 135. 181 
opening. 180 
searching for original files, 135 
Stickies, I 99 
patterns. 158-1 60 
text format, 181 

Additional Desktop Pattern file, 160 
adjusting 

alert sounds, 168 
balance, 166 
brightness, 164 
contrast, 164 
fonts, 176 
system clock, 170 
volume, 167- 168 

a le rts, 157, 168 



Allow guests to connect to this 
computer check box, 195 

Always snap to grid radio button, I I 8 
animation (JD), 221 
AOL (America Online), 34 
Appearance control panel 12, 162, 

176 
Apple CD Audio Player, 214 
Apple Extras folder, 192 
Apple menu, 18 

About This Computer command, 
239-241 

Add Alias to Apple Menu command 
(Automated Tasks submenu), 183 

adding 
AppleScripts. 193 
applications, 183 

Appearance control panel, I 58 
Apple CD Audio Player command, 214 
applications {starting). 90 
Calculator command, 220 
Chooser application, 148-1 SO, 222 
closing, 90 
Control Panels submenu 

Appearance command, 161 
ColorSync command, 163 
File Sharing command, 194 
Monitors & Sound command, 164, 

212 
Control Strip command, 226 
creating aliases, 180 
deleting applications, 184 
Graphing Calculator command, 220 
Jigsaw Puzzle, I 0, 198 
Key Caps command, 204 
Network Browser command, 224 
Note Pad command, 200 
placing icons in folders , 186 
Recent Applications folder, 90, 183 
Recent Documents, 93 
Scrapbook command, 208 

Sherlock command, 28, 52, 120-122, 210 
SimpleSound command, 212 
stickies command, 199 

Apple printers, 140 
Apple Software Restore window, 237 
Apple System Profiler, 239 
Apple Tech Info Library, 28 
Apple's Disk First Aid application, 23 I 
Apple's Web site (www.apple.com), 

28,35 
AppleScript, 192-193, 259, 270 
AppleShare icon (Chooser), 223 
Apple Talk, 222 
AppleTalk control panel, 78 
Apple Works 

creating 
charts, 256-257 
databases, 258-259 
diagrams, 256-257 
spreadsheets, 255 

drawing freehand, 260 
starting, 253 
word processor, 253-254 

application menu bars, I 02 
applications, 88, 178, 270 

accessories, 270 
active, 94 
adding 

to Apple menu, 183 
new, 190 

Adobe Acrobat, 252 
alert messages, I 57 
aliases, 92, 78 
appearance on menu bar, I 56 
Apple's Disk First Aid, 231 
AppleWorks, 253. 256-260 
At Ease, 174-175 
choosers, I 52 
closing, 95, I 02, 240 
creating aliases, 180 
currently running, 94 

data (moving between), I 08-110 
deleting from Apple menu, 184 
Extensions Manager, 246-247 
FileMaker Pro, I 0 I 
Finder, I 56, 242-243 
Folders (customizing). 185-187 
hard drive space limitations, 94 
help functions, 26 
icons, I 56-157 
Internet Explorer, 29 
Internet Setup Assistant, 36 
Jigsaw Puzzle, I 0 
Kai's Photo Soap. 262 
Mac OS, 88, 140 
MacBench 5.0, 244 
memory usage , 95, 241 
menu bars, 92 
message box options (saving), 95 
Microsoft, I I 0 
Movie Player, 216-219 
multitasking. 94, 273 
names, 156 
Nanosaur, 261 
Norton Utilities 

defragmenting hard disk, 234 
Speed Disk, 272 

Outlook Express, 32 
PageMill 3.0, 264 
plug-ins, 274 
PowerPoint, I 0 I 
printing from, 140, 143 
QuickDraw 3D, 274 
Quicken 98, 266 
Quick Time, 274 
RAM limitations, 94 
Retrospect Remote, 237 
saving, 95 
Script Editor, 192 
selecting, 20, I 56 
Sherlock, 28, 122-123 
Simple Text, 162 



applications 

starting, 90, 92-93 
Apple menu, 90 
double-clicking icons. 92 
Recent Applications folder, 90 
system startup, 188-1 89 

Stuffit Lite, 63 
switching between, 94 
Symamec's Norton Utilities for 

Macintosh, 23 I 
viewing, 156 
William Sonoma's Good Cooking, 268 
windows, 270 

Applications folders, 173, 203 
Applications menu, 94, I I 0 

buttons, 94 
cluttering, I I 
collapsi ng. 157 
deleting fo lders, 184 
Finder, 156 
floating. 157 
Hide others command, 21 
selecting applications, 20, 156 
sizing, 157 
viewing applications, 156 

Applications tab, 239 
Arrange All command (Window 

menu), 100 
Arrange command (View menu), I 17 
Arrange m e nu, 257 
arranging. See also moving 

documents, I 00 
folder contents, I 17 
windows, 20 

arrow cursor, I 14 
arrow icons 

adjusting list order, I 17 
Play (print queue window), 145 

arrows 
Outlook Express. 59 
scrollbars, 17 

as Buttons view, I 16 

as Icons view, I 16 
as List view, I I 6-1 I 7 
ASCII (American Standard Code for 

Information Inte rchange ) text files, 
270 

a ssigning 
files to folders, 96 
zones, 54 
security levels to Web sites, 54 

Assistants folder (Macintosh HD 
window),36 

At Ease 3.0, 17 4-175 
At Ease 3.0.3 Updater (Mac OS 8.5 

CD), 175 
At Ease Setup Folder icon (Macintosh 

HD window), 174 
Attaching files to m e ssages, 62 
AutoComple te (Internet Explorer 4), 

45 
Automate d Tasks folder (adding 

AppleScripts), 193 

B 
Back button (navigating web page s), 

44 
backgrounds, 16, 160 
background printing, 144, 149. See also 

printing 
backups, 228 

creating, 191 
files, 235 
full , 272 
hard drives, 173 
system fo lders, 248 
with Retrospect Remote, 237 

balance, 166 
balloon he lp, 30, 272 
batte ries, 170 

blind carbon copies (Bee), 62 
bookmarks. See favorites 
booting, 270 
Borders command (Fomat menu), 

255 
boxes 

check,23,270 
collapse, 271 
drop-down list, 22 
Grow, 272 
list, 22, 273 
Size. IS 
spin, 22 
text, 23, 275 
Zoom, 275 

bps (bits per second), 270 
brightness, 164 
browsers, 270 

identifying secured pages/sites, 54 
Inte rnet Explorer, 29 
network, 224 
surfing (History list), 56 

browsing, 44, 259. See also surfing 
buttons 

Aler ts. 168 
Applications menu, 94 
Bank, 267 
Cancel, 23 
Check Disk. 234 
Clock Options, I 7 1 
Close, 11 
Close (title bar) , 122 
Collapse. 13 
Copy. 108 
Create, 267 
Create (Chooser window), I SO 
Create Index, 21 I 
Details, 172 
Double Cl ick Me! , 262 
Erase (Page Holder toolbar), S I 
Esc (keyboard), 18 
Find (Find Items pop-up menu), 12 1 



Geometry (monitor settings). 165 
Graph, 221 
grayed out, I 09 
Home,44 
Index Volumes, 122, 2 1 I 
Mail (Internet Explorer 4 toolbar), SB 
Map, 263 
New User, 266 
OK,23 
Out Room, 263 
Paste, 108 
power, 5 
Print (Print dialog box). 143 
radio, 23, 274 

Active (Chooser), 222 
Always snap to grid, I I 8 
Foreground (LaserWriter 8 Print 

dialog box). 143 
On/Off, 157 
Show Control Strip. 226 
small icon size. I I 8 

Recents (Network Browser), 225 
Register Online (Movie Player). 218 
Remove, 191 
Repeat (Audio CD Player controls), 214 
Reply to Newsgroup, 70 
Reset, 232 
Restore. 237 
Search (Help window), 26 
See recipe, 269 
Send and Receive (Outlook Express). 63 
Set Desktop. 159 
Shortcuts (Network Browser). 224 
Show Preview (Choose a File window), 

159 
Step Forward/Backward, 217 
tool bar, I I 0 

Compose a mail message, 62 
Delete, 59 
Forward, 60 
Post, 69 
Subscribe, 64 

Unsubscribe, 65 
Update list, 65 

Update Index, 2 11 
Verify, 231 
Zoom, 15 

bytes, 270 

c 
calculators, 220 
cameras (digita l), 271 
Cancel buttons, 23 
canceling 

changes in dialog boxes, 23 
messages to be posted, 68 
print jobs, 146-147 

carbon copies (Cc), 62 
CD Extras folder, 176 
CD strip module, 214 
CD-ROM drives, 270 
CD-RO Ms 

iMac Software Install. 248 
iMac Software Restore, 237 
MacBench 5.0, 244 

CDs (audio), 214 
changing 

color of stickies, 199 
contrast, I 64 
control strip settings, 227 
default printers, 142 
folde r names, 129 
highlighting (colors), 162 
print status, 140 
senings 

default printers, 148 
monitors, 164 
mouse, 169 

text properties, 206 
Note Pad, 200 
stickies, 199 

zone settings, 54 

Close buttons 

channe ls, 270 
character formatting, 270 
charts, 256-257 
chat rooms, 45 
check boxes, 23, 28, 270 

Allow guests to connect to this 
computer, 195 

Mute, 215 
Protect Applications Folder, 173 
Protect Systems Folder, 173 
selecting, 23 
Use a Network Time Server, 171 

Check Disk button, 234 
chimes, 5 
Choose a File window, I 58-1 59 
Chooser applications, 222-223 

activating Apple Talk, 222 
Active radio button, 222 
adding printers, 150 
Apple menu. 148, 150 
configuring printers, 152 
control strip modules, 226-227 
Network Browser, 224-225 
selecting printers, 144, 148 

Circular 3D Base command (Graph 
menu), 221 

clea n installations, 248-249 
Clean up command (View menu), I 19 
clearing PRAM, 240 
click-and-a-half, I 14 
clicking, 270 

items on Favorites list, 46 
links (Web), 44 
outside menus, 18 
radio bunons, 23 
scrollbars. 17 
windows to activate, 20 

clicking-dragging windows, 94 
Clipboards, I 04, I I 0, 205, 270 
Clock Options button, 17 I 
clocks, 157, 170- 171 
Close buttons, I I, I 02, 122 



CloseView icon 

CloseView icon (Control Panels 
window), 177 

Closing, I 02 
Apple menu, 90 
applications 

active, 240 
saving, 95 

documents, I 02 
Finder windows, I I 
Help window, 25 
Internet Explorer, 57 
Internet Setup Assistant, 38 
menus, 18 
messages, 59 
Outlook Express, 71 
Sherlock function, 122 
Stickies application, 199 
windows, 11 , 115 

clusters, 234 
cluttering the Applications menu, I I 
codes, 244 
collapse boxes, 271 
Collapse button, I 3 
collapsing. See minimizing 
Color menu, 199 
color picker wheel (labeling 

files/folders), 136 
Color Picker window, 162 
colors 

control panels, 162 
highlights, 162 
iMac. 270 
monitor display, 164 
revC iMacs, 270, 272-275 
syncronizing, 163 

ColorSync control panel, I 62-163 
ColorSync profiles, 165 
columns, moving (as List view), 117 
Command+F alias (Sherlock 

function), 120 
Command+Q command, 95, I 02 
Command+V shortcut, I I 0 
Command+X shortcut, 110, 160 

commands, 18, 110, 271. See also 
shortcuts 

Add Alias to Apple Menu (Apple 

menulAutomated Tasks submenu), 183 
Apple menu 

About This Computer, 239-241 
Appearance, 161 
Apple CD Audio Player, 214 
Calculator, 220 
Chooser. 222 
ColorSync, I 63 
Control Strip, 226 
Graphing Calculato r, 220 
Jigsaw Puzzle. 198 
Key Caps. 204 
Monitors & Sound, 164, 212 
Network Browser, 224 
Note Pad, 200 
Scrapbook, 208 
Sherlock, 28, 52, 120-122, 210 
SimpleSound, 212 
Stickies, 199 

AppleScript, 192 
Circular JD Base (Graph menu), 221 
Command+C, I 08 
Command+Q, 95, I 02 
Command+V, I 08 
Cut, 106 
Edit, I 04 
Edit menu 

Copy. 256 
Delete Message, 59 
New Record. 259 
Paste, I OS, 256 
Preferences. 136 
Select All, 127 

Empty Trash, 139 
File menu 

Duplicate, 130 
Duplicate Set, 247 
Get Info, 230 
Make Alias, 135. 180 

New Folder, 128, 185, 233 
Open, 252 
Open Search Criteria, 210 
Print, 59, 149 
Put Away, 132 
Quit, 7 1 
Save As. 67 

File Sharing (Apple menulControl Pane 
submenu), 194 

Format menu, 254-255 
grayed out, I 09 
Group (Arrange menu). 257 
Help menu 

Mac O S Help, 24 
Show Balloons, 30 

Hide others (Applications menu. 21 
Kind or file type (Name pop-up menu) 

121 
Mac OS 8.5 Base set, 246 
Move to Trash, 137 
Opening 

d ialog boxes, 18, 22 
submenus, 18 

Options menu Uigsaw Puzzle window) 
Start N ew Puzzle, 198 

Platinum Sounds (Soundtrack pop-up 
menu), 176 

Processor/Disk (Test menu). 245 
Reply to Sender (Message menu), 60 
Set Default Printer (Printing menu), 14: 
Sharing (File menulGet Info submenu), 

195 
Special menu 

Empty Trash, 233 
Erase Disk. 238, 271 
Restart, 31 
Shut Down, 31, 323 

Start Print Queue (Printing menu). 145 
Stop Print Queue (Printing menu), 145 
Text Styles (Note menu) , 199 
Undo Paste, I 06 



View menu 
Arrange, I I 7 
as Buttons, I 16 
Clean up, I 19 
View Options, I 18 

Compose a mail message button 
(toolbar), 62 

compressing files for emailing, 63 
Configuration information page 

(Internet Setup Assistant), 38 
configuring 

Applications menu, 157 
modems, 37 
printers in the Chooser application, 152 

c:onfirming deletions, 128 
c:onflicts (software), 246 
Confirmation Alert dialog box 

(deleting files/folders) , 139 
connecting 

Ethernet, 4, 82-83, 271 
external hard drives, 235 
hardware, 7 4 
infrared, 78-79 
to Internet, 36, 42 
Iomega USB Zip drive, 74 
keyboard,4 
mice, 74 
modem cables. 4 
mouse, 4 
phone line, 4 
power cables, 4 
printers, 77 
software, 74 
wireless, 78-79 

c:onserving memory (system), 95 
contents (hard drive), viewing, 114 
context menus. See pop-up menus 
contrast, 164 
Control key (viewing window 

contents), I I 

control panels 
Appearance. I 58 

Fonts tab, 176 
saving settings as themes, 16 1 
Sound tab, 176 
Variations pop-up menu. 162 

Apple Talk, 78 
Applications menu, 156 
Close View, 176 
Date & Time. I S7. 171 
differing from dialog boxes, 22 
Easy Access, I 7 6 
Energy Saver, I 72 
File Sharing. 83 
General Controls. 173 
Information (viewing). 246 
Infrared. 78 
Monitors & Sound, 168 
Mouse. 169 
On/Off radio buttons, 157 
option information, 30 

Control Panels tab, 239 
control strip, 214 
Control Strip command (Apple 

menu), 226 
control strip modules, 226-227 
control-clicking, 19 
Copy buttons (toolbar), I 08-1 I 0 
Copy command (Edit menu), I 04, 256 
copying. See also editing 

Additional Desktop Pattern file to hard 
disk, 160 

between applications, I 08 
Easy Access and CloseView control 

panels, 176 
files/folders, I 30- 13 I 

to external hard drive, 235 
to public folders, 194 

items from Scrapbook, 208 

Ctrl+clicking icons 

text, 104 
between documents, I 06 
Clipboard, I 04, I I 0 
Paste command, I 05 
shortcuts, I 08 
undoing edit, I 06 

crashing (system) 
indications, 232 
repairing disk damage, 23 I 
restarting, 232 
restori ng files, 236 

Create button, I SO, 267 
Create Index button, 21 I 
creating 

alert sounds, 168 
aliases, 135, 180 
application backups. I 91 
charts, 256-2S7 
databases. 258-259 
diagrams, 256-257 
documents. I 0 I 

New button, I 0 I 
New dialog box, I 0 I 
templates, I 0 I 

folders, 128-129, 185 
index of hard drive, 122 
media files, 2 16 
new AOL accounts, 34 
new messages, 62 
pop-up fo lder windows, I 34 
puzzles, 198 
screenshots of iMac screen, 205 
scripts, 192-193 
spreadsheets. 255 
themes, 161 
Web pages, 264-265 

criteria for arranging folders, I 17 
crossover cables, 82 
Ctrl key 

accessing context menu, I 16 
Empty Trash command, 139 

Ctrl+clicking icons, I 3 7 



cursors 

curso rs 
arrow, 114 
insertion point, 272 
magnify ing glass, I 14 

customizing 
application folders, 185-187 
desktops, 158-1 60 
iMacs for multiple users, 174- 175 
Mac O S, 154-157 
menu highlight colors, 162 
settings (Mac O S), 18 
sound settings, I 66-1 68 
system clock, 17 1 

Cut button (toolbar), I I 0 
Cut command (Edit m e nu), I 06 
cutting. See copying 

D 
da t a. See also text 

bps, 270 
files, 271 
moving between applications, I 08, I I 0 
numerical, I I 0 
transferring, 27 1-273 
W rite protection, 275 

Databases, 258-259 
Da t e & Time control pa ne l, I 57, 

170-171 
d efault printe rs, 142- 143 , 148, 223 
d efault t emplates, I 0 I 
d efault views (windows), 118 
d efinitions (displaying), 24 
d efragmenting file s, 234 
de lays, 271 
De lete button (too lbar), 59 
De le t e key (keyboard), I 28 
De let e Message command (Edit 

m e nu), 59 
de le ting 

aliases, 135, 182 
applications, 184, 19 1 

confirming, 128 
emptying Trash, 139 
files 

by mistake. 138 
Confirmation Alert dialog box, 139 
permanently, 139 
recovering, 139 
tempo rary, 233 

fo lders, 128, 137, 184- 185 
items 

from History list, 56 
from Scrapbook. 209 
in Page Holder. 5 I 

messages, 59 
mistakes while typing, 202 
patterns from Patterns list. 160 
printer icons from the desktop, 153 
servers from desktop, 225 
sites from Favorites list. 46, 49 
text from Note Pad, 202 

De mo m e nu, 220 
deskto ps, 271 

adding printer icons, 152 
appearance during startup. 5 
background, 16 
creating aliases, 135, 180 
customizing. 154- 158 

menu bar clock, 157 
patterns, 160 
setting images, 158-1 59 

database files, 240 
deleting 

printer icons, 153 
servers from, 225 

disabling printing extensions, 152 
enlarging, 177 
icons 

alias, 92, 135, 180 
hard disk, 134 
iMac Install, 248 
iMac Restore, 237 
printers, 142 

moving fi les/folder to, 123 

pop-up windows, 274 
rebuilding, 240 
setting patterns, 160 
themes. 161- 162 
viewing folders, I 16 

Destination Disk drop-down list , 248 
destination w indows, co pying 

files/folde r s, I 3 I 
De tails button, I 72 
device d r ivers, 271 
de vice s (vie wing information), 239 
Devices and Volumes t ab, 239 
diagrams, c reating, 256-257 
dia log boxes, 18, 22, 271 

accepting changes. 23 
Add Applications, I 75 
Cancel buttons, 23 
check boxes, 270 
Confirmation Alert (deleting 

files/folders), 139 
differing from control panels, 22 
elements, 23 
LaserWriter 8 Print, 143, 149 
New, IOI 
OK button, 23 
Preferences, 55 
Print, 59, 143, 149 
Set Time Zone. 170 
starting/shutting down iMac, 31 

dia logs. See dia log boxes 
dictio naries (AppleScript), 193 
digita l cam e ras, 271 
digita l images (Kai's Photo Soap), 

262-263 
directio na l a rrows (scrollba rs), 17 
disabling 

desktop printing extensions, 152 
menu bar clock, 157 

d isco nne cting from Inte rne t 
a utoma tica lly, 39 

disk caches, 271 
Disk command (MacBe nch 5.0's Test 

menu}, 245 



disk drives (Zip), 275 
Disk First Aid application (Apple's), 

231 
disks 

CD-ROM,270 
displaying information, 230 
floppy. 272 
hard 

defragmenting, 234 
repairing damage, 231 

RAM, 274 
Display Ne wsgroups Which Conta in 

t ext box, 64 
display pro pe rties (mo nito r s), 164 
d isplaying, 230 

additional characters (Key Caps 
application), 204 

application memory usage, 241 
available network servers, 223 
control strip modules, 226 
current date/time, 170 
definitions and related information 

(Help menu), 24 
disk information, 230 
documents with Simple Text, 203 
files with Adobe Acrobat, 252 
fo lder/file information. I 14-1 16 
free disk space, 230 
History list, 56 
HTML code, 265 
installed extensions and control panel 

information, 246 
memory usage information, 241-243 
messages, 59, 64-66 
multiple windows, I 5 
pop-up menus, 19 
previously used network servers, 225 
print queue (Printer icon), 144, I 52 
search status (Sherlock), 2 1 I 
system information, 239 
tabs, 22 

Web pages, 44 
window contents, I I 

scrollbars, 17 
Zoom button, I 5 

DNS addresses, 38 
do cument windows, I 02 
docume nts, I 12. See also file s; 

folde rs 
closing, I 02 
creating, I 0 I 
dragging to printer icons, I 52 
icons, 115 
lists (of recent), 93 
opening, 93, 98, I 00 
print queue, 144 
printing. 140, 143- 144 

to alternate printers, 142 
canceling. 146-14 7 
pausing/restarting, 145 

saving, 96-97, I 02 
switching between o pen, I 00 
templates, I 0 I 
text 

copying. I 04- 1 06 
cutting. I 06 
selecting, I 03 

windows, 27 1 
word processors, 254 

do main name s, 45 
Double Click Me! but ton, 262 
double -clic king, 92, 115, 271 

aliases, 180 
icons, I 0, 92 
no results, I 0, I 16, 169 
Printer icon, 144 
speed, 169 
title bars, 12 

downloading 
Sherlock plug-ins, 210 
software updates, 35 
sounds, 168 
Stuffit Lite, 63 

Edit menu 

dragging. See moving; s izing 
draining m e mory, 195 
DRAM (dynamic random-acce ss 

m e m ory), 80-81 
drawing 

freehand,260 
tools, 256 

drive rs 
device, 271 
printer, 144 
printers. 148 

drives 
CD-ROM, 270 
DVD, 235, 271 
hard 

clusters, 234 
creating and index of contents, 122 
formatting, 238 
verifying error status, 23 I 

Iomega Z ip, 235 
searching, 120 
selecting (saving document), 96 
Zip. 275 

d ro p down lists, 98 
drop-down list boxes, 22 
Duplica t e command (File m e nu), 130 
Duplicate Se t command (Ext e nsions 

Ma nager's File m e nu), 247 
d uplica ting. See copying 
DVD ( Digita l Video Display) drives, 

271 . See also CD-ROM drives 

E 
Easy Acce ss, 176-177 
Edit m e nu, 18 

Copy command, I 04, 256 
Cut command, I 06 
Delete Message command, 59 
New Record command, 259 



Edit menu 

Paste command, I 05, 256 
Preferences command, 136 
Select All command, 127 
Undo Paste command, I 06 

e diting. See also copying 
movies, 218-219 
text, 203, 275 

e mail, 271 
address format, 62 
appearances, 59 
attaching files, 62 
automatic downloading. 59 
carbon copies. 62 
closing. 59 
compressing files, 63 
creating new, 62 
deleting, 59 
Failure to deliver notice, 62 
forwarding, 60 
message number indication, 59 
opening. 59 
Outlook Express, 32 
printing, 59 
replying privately to newsgroup 

postings. 70 
responding to, 60 
sending. 63 
Time Zone setting, 170 
viewing, 59 

e mptyingTrash, 139, 233 
Energy Save r control pane l, 172 
enlarging, 13, 273 

desktops. 177 
Equation menu (Graphing 

Calculator), 221 
Erase button (Page Holde r toolbar), 

SI 
Erase Disk command (Spe cia l m e nu), 

238,271 
e rror m essages, 44, 23 I 
Esc button (closing menus), 18 

Ethe rnet port s, 4 
Ethernet network, 82-83 
Ethernet protocol, 271 
Excel (Microsoft) , I I 0 
exiting. See closing 
ext e nsions, 246 

information (viewing). 246 
sets, 247 
sizing Name and Version columns, 247 
URLs, 45 

Extensions Manager, 246-247 
Extensions tab, 239 
ext e rnal spe ake rs, 167 

F 
Factory Se ttings (monitors), J 6S 
failure to deliver notices, 62 
favorites, 27 I 
Favorites folder button (Network 

Browser), 224 
Favorite s fold e r icon (Page Holder 

toolbar), SO 
Favorites list, 46-48 
file folder icons, I IS 
File menu, 18 

Duplicate command. 130 
Duplicate Set command (Extensions 

Manager). 247 
Get Info command, 230, 24 1 
Sharing command (Get Info submenu), 

195 
Make Al ias command, 135 
Move to Trash command, 137 
New command, I 0 I 
New Folder command, 128, 185, 233 
Open command, 98, 252 
Open Search Criteria command. 2 1 0 
Print command, 59, 149 

Put Away command, 132 
Quit command, 71 , I 02 
Save As command. 67, 96 
Save command, 96 

file sharing, I 72, I 94-1 9 S 
system effects when using Movie Player, 

216 
warning, 195 

File Sharing command (Apple 
m e nulControl Panels subme nu), 194 

File Sharing control panel , 83 
file systems, 272 
file translation windows, 20S 
File Maker Pro, I 0 I 
files, 271. See also docume nts 

Adobe Acrobat (.pd0. 252 
aliases, 135 
assigning to folders. 96 
attaching to messages, 62 
backups.228.235 
compressing. 63 
copying, 130- 1 3 I 

co external hard drives, 235 
to public folders, 194 

creating fo lders, 128-129 
data, 27 1 
dating, 170 
defragmenting, 234 
deleting. 137-1 39, 233 
desktop database, 240 
displaying. I 16 
fo lders, I 12 
fragmented, 272 
iMac HD.img, 237 
labeling, 136 
management. 272 
media. 2 16 
movie, 2 17 
moving 

co desktop. 123, 132 
to the Trash, 137 



naming, 96, 133 
opening HTML. 264 
organizing, I 12 
print queue, 140, 144 
printing, 140, 143-144 

canceling, 146-147 
pausing/restarting, 145 

program, 274 
protecting, 173 
restoring after crashes, 236 
saving, 95-96 

message box options, 95 
system warnings, 31 

Scrapbook, I 60 
searching (Sherlock function) , 120-123, 

210-211 
selecting, 124-127, 130 
separating, 128 
sharing, 194, 271 
storing, 234-235 
System, 168 
text 

ASCII, 270 
editing, 275 

viewing with Adobe Acrobat, 252 
inances (managing), 266 
=ind button (Find Items pop-up 
menu), 121 

=ind by Content tab, 210 
Index Volumes button, 122 

=ind File tab (Sherlock), 210 
=ind Items pop-up menu, 120 
=i nder application (viewing memory 
information), 156, 242-243 

=inder folders, 274 
=inder windows 

closing, 11 
collapse boxes, 271 
Grow boxes, 272 
Size boxes, I 5 
Zoom boxes, 275 

finding. See also searching 
files with Sherlock, 210-21 I 
help, 24 

with Internet, 86 
recipes with William Sonoma's Good 

Cooking, 268 
Fix Alias window, 180 
floating 

Applications menu, 157 
windows, 94 

floppy disks, 271-272 
folder list (Outlook Express), 59 
folders, I 12, 272. See also 

documents 
aliases, 135 
Apple Extras, 192 
AppleScript (Apple Extras folder), 192 
application (customizing), 185-187 
arrangement criteria, I 17 
CD Extras, 176 
changing names, 129 
contents, I 15-117 
copying, 130-131 
creating, 128-129, 185 
deleting, 128, 137, 185 

from Applications menu, 184 
by mistake, 138 
permanently, 139 
recovering, 139 

displaying, 116 
in hard drive, I 12 
Internet (Macintosh HD window), 34-36 
labeling, 136 
magnifying glass cursor, I 14 
moving 

to desktop, 123, 132 
to the Trash, 137 

naming, 96, 133 
opening, 134 
placing icons in (Apple menu), 186 
pop-up, 134 
Preferences, 247 

freehand drawing 

protecting, 173 
Recent Applications (Apple menu), 90, 

183 
Recent Documents, 93 
saving documents, 97 
searching 

creating index of hard drive, 122 
Sherlock function, 120-123 

selecting, 124-127, 130 
source, 130 
spring-loaded, 274 
Startup Items, 189 
system, 248 
Universal Access, 176 
viewing, I 15-1 16 

Font command (Format menu), 255 
Font menu, 204 
fonts, 176, 204, 272-274 
foreground printing. See printing 
Foreground radio button 

(LaserWriter 8 Print dialog box), 
143 

Format bars, 272 
Format menu, 254-255 
formatting, 272 

character, 2 70 
documents, 254 
floppy disks, 271 
hard drives, 238, 271 
text, 254-255 

Format bars. 272 
Simple Text, 206 

Forward button (navigatingWeb 
pages), 44 

Forward command (Message menu), 
60 

forwarding messages, 60 
fragmented files, 234, 272 
freehand drawing, 260 



games 

G-H 
games, 198 

Nanosaur, 261 
General Controls control panel, I 73 
General Information window, 230 
Geometry button, 165 
Get Info command (File menu), 230 

Memory option, 241 
gigabytes (gigs), 272 
granting guest access, 195 
Graph button, 221 
Graph menu, Circular 3 D Base 

command, 221 
Graphing Calculator, 220 
grayed out (buttons/commands). I 09 
Group command (Arrange menu), 

257 
Grow boxes, 272 
guest access, 195 

happy Mac icon, 5 
hard disk icon (desktop), I 14, 134 
hard disks, I I 4, 160, 272 
hard drives 

application limits, 94 
clusters. 234 
creating an index of contents, 122 
disk cache, 271 
Erase Disk command 

formatting, 271 
connecting, 235 
copying files to. 235 

folders, I 12 
formatting, 238 
low power mode, 172 
making backups, 173 
o pening windows, I 14 
uninstalling applications, 191 
verifying error status, 23 I 
viewing 

contents, I 14 
files/folders, I 16 

hardware 
connecting, 74 
microphone, 212 

optimizing performance, 244 
troubleshooting, 86-87 

help 
balloon, 30, 272 
closing, 25 
displaying definitions, 24 
finding, 24 
functions across applications, 26 
Internet, 28, 86 
option information (windows/control 

panels, 30 
Quicken 98, 267 
searching, 24-26 

Help menu, 18, 24 
Mac OS Help command, 24 
monitor settings, 165 
searching, 26 
Show Balloons commands, 30 

Help window, 26 
HFS Plus, 272 
Hide others command (Applications 

menu), 21 
hiding 

control strip modules, 226 
Page Holder window, S I 
windows, 21 

Hierarchical File System (HFS), 272 
highlighting, 162 
History list, 56 
Home button, 44 
home pages, 272 
hovering, 272 
HTML (Hypertext Markup Language), 

272 
files, 264 
viewing code, 265 

hubs, 84-85, 272 
hyperlinks, 44, 272 

I 
icons, I 0, 272 

al iases, 92, 135, 180 

AppleShare (Chooser), 223 
application, I 56-1S7 
arrow 

adjusting list order, I 17 
Play (print queue window), 145 

At Ease Setup folder, 174 
Close View, 177 
desktop 

iMac Install, 248 
iMac Restore, 237 
Macintosh HD, 174 

desktop printers , 142 
double-clicking, I 0, 92 
Favorites folder (Page Holder toolbar). 

so 
file folders, I I 5 
happy Mac, 5 
hard disk, I 14, 134 
help balloons, 30 
Internet Setup Assistant, 36 
lock, 54, 247 
Macintosh HD, I 0, 230, 273 
Microsoft News Server, 65 
Movie Player, 216 
naming, 181 
newsgroup subscription, 64 
Norton Utilit ies, 234 
placing in folde rs (Apple menu), 186 
printe r 

adding to desktop, I 52 
deleting from desktop, I 53 
displaying pr int queue, 144 

Simple Text (Applications folder), 20 
sorting, I 17 
Speaker, 217 
Speed Disk, 234 
Trash, 138-139, 182 
Trash (coolbar), 147 



iMacs 
accessories, 196 

Apple CD Audio Player, 214-215 
calculators, 220-221 
Chooser, 222-223 
clock, 170 
control strip modules, 226-227 
games, 198 
Key Caps. 204 
Movie Player, 2 16-2 19 
Network Browser, 224-225 
Note Pad, 199-200 
Scrapbook, 208-209 
Sherlock, 210-21 I 
SimpleSound, 2 12-2 13 
Simple Text, 203, 205-206 
stickies, 199-200 

chime, 5 
connecting external hard drives, 235 
crashing 

indications, 232 
restoring f.!es, 236 

customizing sound settings, 166 
default print settings, 144 
desktops, 177 
energy-saving features, I 72 
impaired users, 176- 177 
keyboards (settings), 176 
microphone, 2 12 
monitor options, 164 
mouse (settings), 169 
multiple user options, 174- 175 
performance slowdown, 173 
powering off, 232 
RAM, 94 
recommended file formats, 230 
response t ime w hen double-clicking, 169 
restarting after clean installations, 249 
restoring system software, 237 
shutting down, 31 
slowing performance, 241 

starting 
after crashes, 232 
Shift key. 87 

system performance, 245 
viewing available memory, 242 

iMac HD.img file, 237 
iMac Install icon (desktop), 248 
iMac Restore icon, 237 
iMac Software Install CD, 176, 248 
iMac Software Restore CD-ROM, 237 
images 

adding to Web page, 265 
creating puzzles, 198 
digital (adjusting), 262-263 
Scale to Screen function, 158 
setting on desktop, 158 
Tile on Screen function, 158 

impaired use rs, 176- 177 
Index Volumes button, 122, 211 
indexes (hard drives),creating, 122 
information 

disks, 230 
extensions/control panels, 246 
system, 239 

infrared connections, 78-79 
lnfraRed Data Association (lrDA), 273 
infrared ports, 272 
initializing. See starting 
insertion point cursors, 272 
installe r application icon, 190 
installing 

68K option, 190 
AO L, 34 
applications, 190 
Internet access, 38-39 
Kai's Photo Soap, 262 
Mac OS (clean), 248-249 
PageMill 3.0, 264 
Power PC option, 190 
Quicken 98, 266 
USB (Universal Serial Bus) software, 74 

Internet folder 

Internet, 273 
Accessing Apple's Web site, 35 
automatically disconnecting, 39 
chat rooms, 45 
configuration name, 37 
connecting to, 36, 42 
downloading sounds. 168 
email, 271 
Favorites list 

accessing, 47 
adding to, 46 
deleting from, 46, 49 
moving sites between folders, 49 

installing access, 38-39 
ISPs, 32 
links, 44 
newsgroups. 273 
searching, 28 
security leve ls, assigning, 54 
Setup Assistant application, 36 
topics searching, 52-53 
troubleshooting with, 86 
Web sites (subscribing to), 46 

Internet Explorer 4, 29, 270 
AutoComplete, 45 
closing, 57 
connecting to Internet automatically, 

42 
displaying information, 239 
Favorites list 

accessing, 47 
adding. 46 
deleting sites, 46, 49 
moving sites between fo lders, 49 
organizing, 48 

Home button, 44 
starting, 42 

O utlook Express, 58 
start page, 43 

Internet folder (Macintosh HD 
window),34 



Internet Setup Assistant 

Internet Setup Assistant, 36-38 
Internet zone, 54 
intranets, 54, 273. See also networks 
Iomega Z ip drives, 74, 235 
IR, 273 
lrDA (lnfraRed Data Association}, 273 
lrDA (infrared port) protocol, 78 
ISPs (Internet service providers), 32 

independent. 36 
Remote Access. 43 
selecting. 37 

Items Found window (Sherlock}, 21 I 

J - K - L 
Java, 273 
Jigsaw Puzzle, I 0, 198 
jobs. See printing 

Kai's Photo Soap, 262-263 
Kai's Photo Soap installer icon, 262 
Kbps, 273 
Key Caps application, 204 
keyboard 

connecting. 4, 74 
Delete key. 128 
Esc key. 18 
selecting text, I 03 
shortcuts. I I 0 

keys 
Control (viewing window contents). I I 
Ctrl (accessing context menu). 116 
Delete (keyboard), 128 
Mouse Keys. 176 
Option (closing Finder 
windows), 11 
Page Down, 252 
Page Up. 252 
Power, 31 
Shift (starting system with), 87 
Slow Keys, 176 
Sticky Keys. 176 

kilobytes, 273 
Kind of file type command (Name 

pop-up menu}, 121 

label pop-up menu, 230 
labeling 

files/folders, 136 
Macintosh HD icon. 230 

Labels tab (Preferences window), 136 
languages 

Java, 273 
scripting (AppleScript), 192. 270 

LANs (local area networks), 273 
Lase rWriter 8 Print dialog box, 143, 

149 
LaserWriter 8 printers, 144 
levels, 54. See also zones 
licensing agreements (accepting), 190 
line tool, 260 
links, 44, 53, 273 
Links toolbar, 44 
list boxes, 22, 164, 273 
lists 

alert sounds, 168 
documents (print queue). 144 
drop down. 98 
Favorites, 46-48 
folder, 59 
History. 56 
message, 59 
Newsgroups, 65 
Patterns, 160 
recent documents, 93 

Localzone,54 
lockicons,54,247 
log in names (AOL), 34 
logging in to networks, 225 
logging off, 273 
logging on, 174, 273 

M 
Mac OS, 2 

accessing features, 226 
AppleScript, 192 
choosing commands to perform tasks, 

18 
customizing. 154-157 
default settings, 156 
dialog boxes, 22 
extensions, 246 
installing (clean), 248-249 

restarting system, 249 
settings. 18 
starting applications at startup, 188-189 
windows, 10 

Mac OS 8.5 Base set command 
(Extensions Manager's Selected Set 
pop-up menu), 246 

Mac OS 8.5 CD, 175 
Mac OS Help command, 24 
MacBench 5.0, 244 
Ma cintosh HD icon, 10, 174 
Macintosh HD window, 34-35, 174 
magnifying glass cursor, I 14 
Mail button (Internet Explorer 4 

toolbar}, 58 
maintaining iMacs, 228-230 
Make Alias command (File menu), 

135, 180 
managing 

files. 272 
finances.266 

Map button, 263 
maximizing, 13, 273 
Mbps, 273 
MOK, 198 
measuring system performance, 

244-245 
m edia files, 216 
megabytes, 273 



memory 
application concerns, 95. 241 
conserving (system), 95 
draining, 195 
DRAM.80-81 
RAM. 94, 274 
RevA iMacs, 8 1 
RevB iMacs, 81 
RevC iMacs, 81 
SDRAM, 274 
SGRAM, 80-81, 274 
troubleshooting concerns. 243 

video (SGRAM). 274 
viewing usage information, 242-243 
vi rtual. 243 

Memory option (File menulGet Info 
command), 24 1 

m e nu bars, 18, 92, 273 
application appearance. 156 
clock, 157 
display format, 171 

menus, 18 
Apple , 90, 120 
Appl icatio ns, 94, I I 0 
clicking outside of (closing), 18 

closing. 90 
commands, 18 
context , I 16 
Edit. I 04-1 06 
Favorites. 46 
Help. 24 
opening, 18 
pop-up, 19, 120 
pull-down, 274 
View, 11 7- 11 9 

Message menu, 60 
messages 

address format, 62 
alert, 157 
appearances, 59,67 
attaching files, 62 
automatic downloading. 59 

blind carbon copies, 62 
carbon copies, 62 
closing. 59 
compressing files , 63 
creating new. 62 
deleting, 59 
email, 27 1 
error 

hard disk damage. 23 I 
when clicking on links. 44 

Failure to deliver notice, 62 
forwarding, 60 
list, 59 
newsgroups, 64 

appearances, 67 
dealing with offensive, 66 
posting to, 68 
printing. 67 
responding to , 70 
saving, 67 
threads, 66 
viewing, 66 

number indication, 59 
opening. 59 
printing, 59 
responding to, 60 
sending. 63 
viewing. 59 
warning, 139 

microphone, 212 
Microsoft Excel, I I 0 
Microsoft News Server, 64-65 
Microsoft Word, I I 0, 239 
minimizing, 12-13, 273 
modems, 36, 273 

automatically disconnecting, 39 
bps. 270 
configuring, 37 
Kbps, 273 
Mbps. 273 
ports, 4 

moving 

modifying settings for Extensions 
Manage r, 247 

monitors 
activating. 5 
brightness, I 64 
changing properties, 164 
ColorSync profile. 165 
contrast, 164 
energy-saving features, 172 
Factory Settings, 164 
Help menu settings, 165 
resolution, 164, 274 

Monitors & Sound command (Apple 
m e nulControl Panels submenu), 212 

mouse 
accessing help balloons. 30 
clicking. 270 
connecting, 4 , 74 
control-clicking. 19 
double-clicking. 92 
hovering, 272 
practicing. I 0 
selecting text, I 03 
settings, 169, 176 

Mouse control pa nel, 169 
Mouse Keys, 176 
Move to Trash command, 137 
Move To Trash option, 182 
Movie Player, 216 

editing movies. 2 18-2 19 
file sharing concerns, 216 
opening, 2 16 
registering, 2 18 

moving, 20. See also arranging 
applicatio n folders to the Trash, 191 
between open documents, I 00 
columns (as List view). I 17 
data between applications, I I 0 
files/folders, 132 

to desktop, 123, 132 

to the Trash. 137 



moving 

items out of Trash, 182 
text, I 06 
windows, 14, 20. 134 

multimedia (Quicktime). 274 
multiple users, 17 4-175 
multitasking, 273 
Mute che ck box, 215 
muting, 167 

N 
Na me pop-up m e nu (Print dialog 

box), 121, 143 
names 

aliases, 135, 18 1 
applications, 156 
files, 96, 133 
fo lders, 129, 133 

changing. 129 
Favorites list, 48 

icons, 181 
Internet configuration, 37 
login (AOL), 34 
Note Pad file , 200 

N a nosaur, 198, 261 
keyboard controls. 26 1 
playing. 261 

navigating. See surfing 
Ne t scape Navigator, 270 
Network Browser, 224 
networks, 273 

Ethernet (connecting to), 82-83 
Ethernet protocol, 27 1 
hubs, 272 
logging in, 225 
selecting favorites, 224 
servers, 194 

changing clock time, 171 
selecting (Chooser), 222-223 
viewing available, 223 

viewing previously used, 225 
sharing files between computers, 194 
viewing added computers, 225 

New comma nd (File m e nu), IO I 
New dialog box, I 0 I 
Ne w Docum e nt window, 255 
Ne w Folde r command (File m e nu), 

128, 185, 233 
New Record command (Edit menu), 

259 
New User button, 266 
Newsgroup lists (Outlook Expre ss), 66 
newsgroups, 32, 64, 273 

messages 
appearances, 67 
dealing with offensive, 66 
posting to, 68 
printing, 67 
responding to, 70 
saving, 67 
threads, 66 

searching, 64 
subscribing. 64-65 
updating, 65 

Next a rrow, 59 
Norto n File Save r Control Pa ne l, 139 
Norto n Util itie s, 139, 231 

defragmententing hard disk. 234 
Speed Disk application, 272 
UnErase fea ture, 139 

Norton Utilitie s icon, 234 
Note m e nu, I 99 
Note Pa d, 199-200 

opening. 200 
starting new paragraphs, 202 
turning pages, 20 I 

Note pa d ico n, 259 
not es (stickie s), 199-200 

0 
offe nsive newsgroup m e ssages, 66 
OK butto n, 23 
On/Off rad io buttons, 157 
Ope n command (File menu), 98, 252 
Ope n Search Criteria command (File 

menu), 210 
Ope n Transport, 274 
ope ning. See also sta rting 

Apple CD Audio Player, 21 4 
calculator applications, 220 
dialog boxes, 22 
documents, 93, 98, 100 
Extensions Manager, 246 
files (HTML). 264 
Finder application, 242-243 
folders, 114, 134 
image documents in 5impleText, 205 
Jigsaw Puzzle, I 0, 198 
Key Caps application, 204 
menus, 18 
messages, 59 
Movie Player, 2 16-217 
Network Browser, 224 
Note Pad application, 200 
Scrapbook, 208 
search criteria, 2 I 0 
Sherlock, 28, 210 
SimpleSound, 212 
Stickies application, 199 
windows, I 0, 114 

ope rating syste ms (Mac OS), 88, 140 
optimiz ing iMac performance, 30, 244 
Option key, 11-13 
Optio n+click (co pying files/folders), 

130 
options 

control panels, 30 
window views, 11 8 
windows, 30 



Options menu Oigsaw Puzzle 
window), 198 

Options tab (Appearance control 
panel), 12 

order (ascending/descending), I 17 
organizing 

Favorites list, 48 
files, 11 2 

OS (operating system). See Mac OS 
Out Room button, 263 
Outbox (Outlook Express), 63 
Outlook Express, 32, S8 

closing, 71 
connecting to Internet automatically, 42 
Failure to deliver notice, 62 
folder list, 59 
messages, 59-63 
newsgroups, 64-66 
Outbox, 63 
Send and Receive button, 60, 63 
starting from Internet Explorer 4, 58 
Subject text box, 62 

p 
Page Down key, 2S2 
Page Holders, SO-SI, 274 
Page Up key, 2S2 
PageMill 3.0, 264-26S 
pages (Web) 

home, 272 
links, 44 
Page Holder, 274 
secured,54 

paint tools, 260 
Paragraph command (Format menu), 

2S4 
Paragraph window, 2S4 
passwords, 

adding (Quicken 98). 266 
computer owner, 194 

Paste button (toolbar), I 08- 1 I 0 
Paste command (Edit menu), I OS, 2S6 
pasting. See copying 
paths (URLs), 4S 
patterns, 160 
pausing 

audio CDs, 214 
movies, 217 
print jobs, 145 

.pdf files, 2S2 
performance (system) 

measuring. 244-245 
optimizing, 30, 244 
saving test results, 245 
slowing, 173, 241 

phone lines (connecting), 4 
pixels, 160, 164 
Play arrow icon (print queue 

window), I 4S 
Platinum Sounds command 

(Soundtrack pop-up menu), 176 
playing 

CDs, 214 
Games, 198 
media files, 216 
movies, 217 
Nanosaur, 261 
sounds, 213 

plug-ins, 28, 274 
pointing, 274 
pop-up folder windows, 134 
pop-up menus, 19 

Find Items, 120 
functions, 19 
Label, 230 
RGB Default, 163 
Selected Set (Extensions Manager), 246 
Sound Monitoring Source, 167 
Soundtrack, 176 
System Profile, 163 
Variation (Appearance control panel), 

162 
View Font, 176 

pop-up windows, 134, 274 
ports, 274 

ADB,2 
Ethernet, 4 
infrared, 272 
modem, 4 
printer, 149 
SCSl, 2 
serial, 2, 274 
USB, 4, 275 

Post button (toolbar), 69 
Posting, 68-70 
Postscript printers, 140 
power button, S 
power cables, 4 
Power key, 3 I 
Power PC 

installation option, 190 
native code, 244 

powering off iMac, 232 
PowerPoint, I 0 I 
PRAM, 240 

printers 

Preferences command (Edit menu), 
136 

Preferences dialog box, SS 
Preferences folder, 247 
Preferences window, 136 
previewing pictures on CD-ROM, I S9 
Previous arrow, S9 
Print command (File menu), S9, 149 
Print dialog box, S9, 143, 149 

Name pop-up menu, 143 
printing options, 144 

printers 
adding, 150 
choosing alternate • 142- 143 
connecting, 77 
default, 142-143, 148, 223 
deleting printer icons from desktop. 153 
extensions, 247 
icons, 142-144, 152- 153 
LaserWriter 8 driver software, 144 
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printers 

ports, 149 
preparation, 143 
print queue, 140, 144 

document status, 144 
pausing print jobs, 145 
printer differences, 146 
viewing, 152 

selecting. 222-223 
Chooser applications, 144 
drivers, 148 

USB, 144 
printing, 140 

adding printers, 150 
alternate printers, 142-143 
Apple printers, 140 
background, 149 
canceling print job, 146- 14 7 
documents, 140, 143-145 
dragging documents to printer icons, 

152 
extensions. 152 
foreground/background options. 144 
iMac default settings, 144 
messages. 59. 67 
pausing specific jobs, 145 
PostScript printers, 140 
print queue, 140, 144 

Printing menu, 142, I 4S 
problems 

connecting to Internet, 42 
software extensions, 246 

Processor command (MacBe nch S.O's 
Test menu), 24S 

program files, 274 
programs. See applications 
Protect Applications Folder check 

box, 173 
Protect System Folder check box, I 73 
protecting files, 173 
protocols 

network {Ethernet}. 271 
URLs, 45 

proxy servers, 39 
public folders, 194 
pull-down menus, 271 , 274 
Put Away command (File m e nu), 132 

Q-R 
quick menus. See pop-up m e nus 
QuickDraw JD, 274 
Quicke n 98, 266-26 7 
QuickTime, 274 
QuickTime Settings control panel, 

214 
Quit command (File menu), 71, I 02 
quitting. See closing 

radio buttons, 23, 274 
Active (Chooser). 222 
adjusting mouse tracking speed, 169 
Always snap to grid, I 18 
Foreground (LaserWriter 8 Print dialog 

box), 143 
On/Off, 157 
Show Control Strip, 226 
small icon size, I 18 

RAM (random access memory), 94, 
274 

PRAM, 240 
RAM disk, 274 
re building desktops, 240 
Rece nt Applications folde rs (Apple 

m e nu), 90, 183 
Recent Documents folde rs, 93 
Recents button (Ne twork Browser), 

22S 
recording sound, 21 2 
recove ring de le t e d files/folde r, 139 
re ducing. See minimizing 
Register Online butto n (Movie 

Player), 218 
re locating. See moving 

Remote Access (conne cting to ISP), 
43 

Remove button, I 9 I 
removing s ites from zones, SS 
repairing damage to hard disk, 23 I 
Repeat button (Audio CD Player 

controls), 214 
repeat rates, 274 
Reply to Newsgroup button, 70 
Reply to Se nder command (Message 

menu), 60 
re plying to m essages, 60, 70 
Reset button, 232 
Reset switch, 274 
resizing. See sizing 
resolutions, 164, 274 
response time (double-clicking), 169 
Restart command (Spe cial m e nu), 31 
restarting 

iMac, 31 
print jobs. 145 

Restore button, 23 7 
restoring 

files after crashes. 236 
software, 237 
windows, 16 

Restricted zone, S4 
Retrospect Remote, 237 
RevA iMacs, 81 
RevB iMacs , 81 
RevC iMacs, 81 
RGB Default pop-up m e nu, 163 

s 
Save As command (File m enu), 67, 96 
Save command (File m e nu), 96 
saving 

applications. 95 
documents, 96-97. I 02, 202 
energy. 172 
extensions as sets, 247 



files, 31 , 96 
Internet Setup Assistant information, 38 
Messages (newsgroups), 67 
message box options. 95 
pictures (digital cameras), 271 
recorded sounds, 213 
screenshots to clipboard, 205 
system performance test results, 245 
text, 203 

scalable fonts, 274 
Scale to Screen function, 158 
scanning hard disk for damage, 23 I 
Scrapbook, 160, 208-209 
screensavers, 172 
screenshots, 205 
Script Editor application, 192-193 
scripts, 192, 259 
scrollbars, 17, 115, 274 
SCSI ports, 2 
SDRAM, 274 
Search button (Help window), 26 
search engines (Sherlock), 52-53 
Search Results windows, 53 
searching 

aliases for original files, 135 
drives, 120 
for al ias applications, 180 
for files/folders, 120-123, 210-21 I 
help topics, 24-26 
Internet, 28, 52-53 
newsgroups, 64 

secured Web pages/sites, 54 
security levels, 54 
See recipe button, 269 
Select a Document drop down list, 98 
Select All command (Edit menu), 127 
Selected Set pop-up menu 

(Extensions Manager), 246 
selecting 

applications, I 56- 157 
check boxes, 23 
days in History list, 56 
dictionaries (AppleScript), 193 

drives (saving documents), 96 
favorite networks. 224 
files/folders, 124-127, 130, I 59 
fonts, 204 
hard drive (Destination Disk drop-down 

list), 248 
ISPs, 37 
items in list boxes, 22 
printers, 142- 143 
radio buttons, 23 
servers or printers (Chooser), 222-223 
slider settings. 23 
text, I 03 
Web sites from Links too lbar, 44 

Send and Receive button (Outlook 
Express), 63 

Send button (Outlook Express), 60 
sending messages, 63 
separating files, 128 
serial ports, 2, 274 
servers 

deleting from desktop, 225 
networks. 194 
news (Microsoft News Server), 64 
proxy, 39 

Set Default Printer command 
(Printing menu), 142 

sets (extensions), 247 
setting 

default printer, 142 
desktop patterns, 160 
images on desktop, I 58-159 
security level, 54 
sleep activation, 172 
system for the impaired, 176- 177 
system up, 4 

settings 
appearance (themes). 161 
Apple CD Audio Player, 214-215 
clock, 170 
control panels, 22 
control strip, 227 

default 
Mac OS, 156 
printer, 148 

email, 170 
Extensions Manager, 247 
keyboard, 176 
Mac OS. 18 
monitors, 165 
mouse, 169 
sleep activations, I 72 
sliders, 23 
sound, 166 

shortcuts 

SDRAM (synchronous dynamic 
random access memory), 
SO-DIM Ms, 80 

SGRAM (synchronous graphic RAM), 
80-81 , 274 

sharing files, 194, 271 
Sharing command (File menulGet 

Info submenu), 195 
Sherlock, 28, 52-53, 210-21 1 

accessing, 52 
adjusting speed, 210 
closing, 122 
Command+F alias, 120 
displaying search status, 21 I 
Find File tab, 2 10 
opening. 28 
plug-ins, 28 
searching. 120- 123, 21 I 
Search Results windows, 53 

Sherlock command (Apple menu), 
120-122, 210 

Shift key (starting with), 87 
Shift key+click (selecting 

files/folders), 130 
Shift key+Close button (closing 

windows), I 15 
shortcut menus. See pop-up menus 
shortcuts. See also aliases 

closing active applications, 240 
Command+C, I 08 



shortcuts 

Command+Q, I 02 
Command+V, I 08, 110 
Command+ X. I I 0 
naming files/fo lders, 133 

Shortcuts button (Network Browser), 
224 

Show Balloons co mmands (Help 
menu), 30 

Show Control Strip radio button, 226 
Show Preview button, I 59 
Shut Down command (Special menu), 

31 , 232 
shutting down iMac, 31, 232 
SimpleSound, 212 
Simple Text, 203 

applications, 162 
changing text properties, 206 
icon, 92, 203 
opening image documents, 205 
viewing documents, 203 

sites (Web) 
addresses, 45 
Apple, 35 
chat rooms, 45 
Favorites list, 271 

accessing. 47 
adding, 46 
deleting. 46, 49 
moving between fo lders. 49 

home pages, 272 
hyperlinks, 272 
links, 44 
secured, 54 
subscribing to, 46 
www.apple.com, 35 
www.talkcity.com, 45 
zones, 54-55 

Size boxes (Finder windows), I 5 
Size command (Format me nu), 255 

sizing 
Applications menu, I 57 
movie displays. 217 
Name and Version columns (Extension 

Manager). 247 
search result columns, 29 
windows, I 5-16 

Zoom boxes. 275 
Zoom button, I 5 

sleeping, I 72 
sliders, 23 
Slow Keys, 176 
slowing system performance, 173, 195 
small icon size radio button, I 18 
SO-DIM Ms, 80 
software 

browsers, 32 
connecting, 74 
downloading, 35 
extensions, 246 
installing. 190 
MacBench 5.0, 244 
optimizing performance, 244-245 
plug-ins, 274 
printer, 140 
registered copies, 21 8 
restoring, 237 
troubleshooting. 86-87 

sorting, I 17 
Sound Monitoring Source pop-up 

menu, 167 
Sound tab, 176 
sounds, 166-168, 212-215 
Soundtrack pop·up menu, 176 
source folders, 130 
space 

clusters, 234 
disk, 230 

cache,271 
clearing files, 233 

hard drive. 94 

Speake r icon, 217 
speakers, 16 7 
Special menu, 18 

Empey Trash command, 139, 233 
Erase Disk command, 238, 271 
Restart command, 3 I 
Shut Down command, 31. 232 

speed 
double-clicking. 169, 271 
Kbps, 273 
Mbps. 273 
mouse tracking. 169 
Sherlock's search, 21 0 

Speed Disk icon, 234 
spin boxes, 22 
spooling. See printing 
spreadsheets,255 
spring-loaded folders, 274 
standard themes, 162 
Start New Puzzle command, 198 
Start Print Q ueue command 

(Printing menu), 145 
starting. See also opening 

AppleWorks, 253 
applications, 90-94 
CD player, 2 14 
iMac, 5, 270 

after clean installations, 249 
after crashes, 232 
desktop appearance, 5 
Reset switch, 274 
Shift key. 87 

Internet Explorer 4, 42 
new paragraphs (Note Pad) , 202 
word processors, 253 

Startup Items folder, 189, 199 
status bars , 54 
Step Forwa rd/Backward buttons, 217 
stickies, 199-200 
Sticky Keys, 176 



Stop Print Queue command (Printing 
menu), 145 

storing 
data, 271 
files, 234-235 
hard disks, 272 
text, 199-200, 208-209 
Web pages (Page Holder), 50 

Stuffit Lite, 63 
Style command (Format menu), 255 
Subject text box (Outlook Express), 

62 
submenus, 18 
Subscribe button (toolbar), 64 
subscribing 

to newsgroups, 64-65 
to Web sites, 46 

surfing, 275 
Forward/Back buttons, 44 
History list, 56 
Home button, 44 
Internet Explorer 4, 32 
links, 44 
Page Holder feature, 50-51 
with toolbar buttons, 44 

switching 
between applications, 94 
between open documents, I 00 

Symantec's Norton Utilities for 
Macintosh, 23 I 

synchronizing colors, 163 
System file, 168 
system folders, 173, 248 
system pe rformance 

optimizing, 30 
slowing, 195 

System Profiles pop-up menu, 163 
Syste m Profile tab, 239 
System responsiveness while indexing 

slider (Sherlock), 210 

T 
tabs 

Appearance control panel 
Fonts, 176 
Options, 12 
Sound, 176 

Desktop, 158 
Find by Content, 122 
Labels (Preferences window), 136 
Themes, 161 
viewing, 22 

tan option, 221 
tasks, 18 
templates, I 0 I 
Test menu (MacBench 5.0), 245 
testing system performance, 245 
text 

changing properties, 199-200 
character formatting, 270 
Clipboards, I 04, I I 0 
copying, I 04-106 
cutting, I 06, I I 0 
deleting (Note Pad), 202 
editing (Simple Text), 203 
fonts, 204, 272-274 
formatting, 254-255 

aliases, 181 
Format bar, 272 

insertion point cursor, 272 
moving, 106 
pasting, I 05, I I 0 
properties, 206 
selecting, I 03 
shortcuts, I 08 
storing, 199-200, 208-209 
undoing edit, I 06 
word wrap, 275 

text boxes, 23, 275 
Display Newsgroups Which Contain, 64 
Subject (Outlook Express), 62 

Trash 

text editors, 275 
Text Styles command (Note menu), 

199 
themes, 161-162 
threads, 66 
Tile on Screen function, I 58 
time function, I 70-1 71 
title bars 

active windows, 270 
double-clicking, 12 
moving windows, 14, 20 
viewing free disk space, 230 

tool bars 
buttons, I I 0 
Compose a mail message button, 62 
Copy button, I 08 
Delete button, 59 
Forward button, 60 
Links, 44 
Mai l button, 58 
Page Holder, 50-5 I 
Paste button, I 08 
Post button, 69 
Subscribe button, 64 
Trash icon, 147 
Unsubscribe button, 65 
Update List button, 65 

tools 
drawing, 256 
iMac maintenance, 228 
line, 260 
paint, 260 

tracking speed, 169 
transferring 

data, 273 
items from scrapbook, 209 

Trash. See also de leting 
increasing disk space, 233 
moving items out of, 182 
uninstalling applications. 191 



Trash icon 

Trash icon, 138-139, 147, 182 
troubleshooting, 240 

Extensions Manager, 246-247 
hardware, 86-87 
with Internet, 86 
memory concerns, 243 
software, 86-87 

Trust e d zone, 54 
turning off warning m essages, 139 
turning pages in Note Pad, 20 I 
typefaces. See fonts 

U-V 
uncollapsing. See maximizing 
Undo Paste comma nd (Edit m e nu), 

106 
undoing actions, I 06 
uninst a lling applications, 191 
unsubscribing to newsgroups, 65 
Unsubscribe button (toolbar), 65 
Unive rsal Access folde r, 176 
Update Index button, 21 I 
Update List button (toolbar), 65 
updating 

newsgroups, 65 
system fo lders, 248 

URLs (universa l re source locators), 
45, 275 

USB (Unive rsa l Se ria l Bus) 
adapters, 76, 279 
adding, 74-75 
hubs, 84-85 
installing software, 74 
ports, 4, 275 
printers, 144 

USB-to-ADB port ada pte rs, 76 
USS-to-parallel adapte rs , 76 
USS-to-serial adapters, 76 
Use a Network Time Serve r check 

box, 171 

Utilities window, 23 

value s (spin boxes), 22 
Var iation pop-up m e nu, 176 
Ve rify butto n, 23 I 
ve rifying hard drive e rror status, 23 I 
vide o m e mory (SGRAM), 274 
View menu, 18, 116-119 
View Options command (View 

m e nu), 118 
viewing. See displaying 
views, 116- 118 
virtua l m e mory, 243 
volume, 167- 168, 215-217 

Yl-X-Y-Z 
wa rning messages, 31, 139 
Web pages 

creat ing, 264-265 
home pages. 272 
hyperlinks. 272 
objects, 265 
Page Holder feature (Internet Explo rer 

4.5). 50-5 1, 274 
secured,54 

Web sites. See sites 
W e lco me to At Ease w indow, 175 
Willia m Sonoma's Goo d Cooking, 268 
Window menu, Arrange All 

comma nd, I 00 
windows, I 0, 275 

activating, 20 
active, 270 
Adobe Acrobat, 252 
Apple Software Restore, 237 
applications, 270 
arranging. 20 
Choose a File, 158- 159 
clicking-dragging, 94 

Close boxes, I I 
closing, I I, I 15 
collapse boxes, 27 1 
Color Picker, 162 
Contro l Panels, 177 
Control Strip, 226 
creating 

aliases, 135 
pop-up fo lder windows, 134 

destination, 131 
document, 271 
file translation, 205 
Finder, I I , I 5 
Fix Alias, 180 
floa ti ng, 94 
General Info rmation, 230 
Grow boxes, 272 
hard d rive, I 14 
hiding, 21 
icons, 10 
Items Found (Sherlock}, 21 I 
Macintosh HD, 34-36. 174 
maximizing, I 3 
minimizing, 12 
moving, 14, 20, 134 
New Document, 255 
Norton Utilities. 234 
opening, 10 
option information, 30 
Page Holder. 274 
Paragraph, 254 
Pattern, 160 
pop-up. 274 
Preferences, 136 
printer, 144-1 45 
restoring, 16 
Script Editor, 193 
scrollbars, 17 
Search Results, 53 
sizing, 15-16 
sorting window contents, I 17 



Trash, 138 
Utilities, 231 
view options, I 18 
viewing 

contents, I I 
as Icons, I 16 
as List, 116 
multiple, 15 

Welcome to At Ease. 175 
Zoom boxes, 275 

w ire less co nne ctions, 78-79 
Word 98, 96 
word processor, 253 
word wrap, 275 
Write prote ction, 275 
WS Guide icon, 268 
WWW, 275 

browsers. 270 
channels, 270 
favorites, 27 1 

home pages, 272 
searching by topic, 52-53 
security levels, 54 
subscriptions, 275 
surfing. 275 
URLs, 275 
zones, 54 

Zip drives, 275 
zones, 54-55. See also leve ls 
Zoom box (Ke y C a ps window t it le 

ba r), 204 
Zoom boxes, 275 
Zoom but ton, I 5 

Zoom button 
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