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What This Book Will Do for You 
We know you don ' t wan t to read a dry reference book about Mac OS 8, and we 
didn't want to write one. We've tried ro put together an easy, step-by-step way for 
you to learn nor only rhe fundamentals of Mac OS 8, bur all the other facers of the 
computing experience. Operating systems like Mac OS 8 don' t work without a 
computer and orher peripherals, so we've encapsulated much of the knowledge 
we've garnered over rhe last ten years testing and writing about computer products. 

Who Should Read This Book 
This book is both for new users of M ac OS 8 and users who are upgrading from a 
previous version of the M acintosh operating system. Mac OS 8 represen ts some 
significant changes for the operating system, especially with a completely new 
interface. T hus, we believe all users will benefit from reading it. (We'll refer to earlier 
versions of the Macintosh operating system as System 7 .X.) 

Conventions Used in This Book 
Each hour contains a section called "term review" to explain the new concep ts that 
we introduced. T here is a question-and-answer section at the end of each hour that 
anticipates questions or problems you may encounter along the way. 

ln addition to typographical conventions, the following special elements are 
included ro set o ff different types of information to make them easily recognizable. 

Jusr A MINUTE 

E{fJ 
TIME SAVER 

CAUTION 

Special notes augment the material you are reading in each 
hour. They clarify concepts and procedures . 

You'll find numerous lips that offer shortcuts and solutions to 
common problems. 

The caution sections worn you about pitfalls. Reading them will 
save you time and trouble. 
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Introduction 
So you're sitting there thin king, "The Macintosh is supposed to be rhe easiest computer of 
all. Why the heck do I need a book to reach myself Mac OS 8?" Of course, you're right­
the Macintosh is an easy com purer to learn. But it's also a very powerful computer, and it only 
rakes a little bit of knowledge to unleash rhar power. That's what th is book is for. 

Even better, the Macintosh embodies the personal in personal computer. There is much you 
can do to personalize your Macintosh with your own touches, so that it's as comfortable to 
use as a favori te chair is to sir in. T hat's also what this book is for. 

Jusr A MINUTE 

The information in this book is based on information on Mac OS 8 given 
to the authors in the spring of 1997. Because this information was 
delivered prior to the final release of the operating system software, there 
may be some differences between the information in this book and the 
final version of Moe OS 8. We encourage you to visi t Apple's web site 
(wvm. apple . com) for updated information once you're up and running with 
Moe OS 8. 

Who Should Read This Book 
If you're never used a Macintosh before, this is the place to start. If you al ready know how 
to use a Macintosh, and want to learn more about Apple's latest operating system, this is also 
the place to starr. \'V"e' ll teach you rhe basics of rhe Macintosh, how to improve your expertise, 
and then how to customize your Macintosh. 

For those readers who already use a Macintosh, you might want to read Appendix A, "What's 
New In Mac OS 8." Irlooks at what's new and improved in Mac OS 8 if you 're familiar with 
System 7.X. 



Can This Book Really Teach Mac OS 8 
24 Hours? 

• 1n 

Friends of ours suggested we bundle a coupon for a six-pack of)olr Cola in w ith this book, 
so we had to explain to them that it wasn't necessarily 24 consecutive hours. \'i/e've tried our 
best to keep the chapters consistenr in the rime you'll spend reading them. Some of them have 

more pages than others simply because sometimes we could explain what we needed in text, 
and other times we needed pictures to explain concepts best. But yes, if you set aside an hour 
a day for a monrh (or a couple of hours each weekend), you' ll have rhe basics of M ac OS 8 
down pat. 

By the way, we pur a lor of thought into the order of these hours, so everything would be 
explained in a logical path. Ideally, you' ll be able to use what you learn in one hour in a 

succeeding hour. That said, feel free to jump around. We've madeeveryefforr to refer you both 
backwards and forwards so you can find what you want to learn when you want ro learn it. 

What You Need 
We assume that you have a Macintosh computer equipped with a Motorola 68040 or 
Power PC C PU, keyboard, and mon itor, o r at least have access to one. We don' t assume thar 

you have installed any other applications, though we do make som e recommendations fo r 
soft\vare thar we use ourselves. 

Typographical Conventions 
H ere is a summary of the rypographical conventio ns: 

T he first rime a new term appears, the term is iralicized. 

Web addresses appear in a special monospaced com puter font. 

If a task requires you to select from a menu, the book separates men u commands 
wirh a vertical bar. Therefore th is book uses File'-Save As to select rhe Save As 

command from the File men u. 
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Hour 

Welcome to Mac OS 8 
This hour introduces you to the bas ics of using your Macintosh and its operating 
system, Mac OS 8. 

If you 're already among the millions of people using a Macintosh computer, 
M ac OS 8's new features and improved user interface enable you rake better 
advanrage of your hardware and software. l f you're new to the Macintosh 
platform, Mac OS 8 builds on Apple's legendary ease of use to offer you 
powerful computing capabilities without making you delve into the derails of 
how your compurerworks. N ovices and experts alike, Macintosh users enjoy the 
benefits of using a computer platform that's ranked number one for customer 
loyal[)', rel iabiliC)', and ease of use. 

T he highl ights of this hour include: 

How Mac OS 8 functions 

[J H ow to turn on your Macintosh, and get starced using it 

0 How to use your mouse 

How to launch applications 

0 H ow to shut down your M acintosh safely 
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Understanding System Software 
All compurers-Macs, PCs, and even large computers used by facrories and large corpora­
tions-rely on an operating system, softw are the computer uses ro perform basic tasks and to 
ler app lications (programs like your word processor or your email software) talk to the 
hardware (the com purer itself). If you o r someone you know uses a PC, you' re already fami liar 
with an operating system, probably W indows or Windows 95. O n the Macintosh platform , 
we also refer to the operating system generically as system software. 

The Macintosh platform's cu rrent operating system is known as Mac OS 8, and it performs 
basic tasks such as memory management and file handling. Mac OS 8 also controls the look 
and feel-the interface--of the computer, including rhe Il les and menus you' ll use ro operate 
the com purer. Mac OS 8 is responsib le for enabling appl icatio n programs ro communicate 
wi th one another and with the computer's hardware, and for givi ng each application a similar 
appearance. 

Learning the Basics 
In this section, we'll reach you the minimum you' ll need to use your Macintosh: turning 
iron , using the mouse, launching applications, and shutti ng down your computer. 

GeHing Up and Running 
After you've taken your Macintosh our of rhe box and assembled , you'll need to locate irs 
power switch. l n the upper-right corner of your keyboard, you 'II see a key with a triangle, as 
seen in Figure 1.1. 

Figure 1. 1 
This key-located in the 
upper-right comer of 
your keyboard-is the 
power switch for your 
Macintosh. 



Welcome to Mac OS 8 

To turn on your Macimosh, perform the following steps: 

1. Locate che power key in che upper-righ t corner of your keyboard. 

2. Press che power key. 

3. Your Macintosh will play a musical sound to indicate that it has powered on. 

On some Macintosh systems-especially low-cost models-you' ll also 
need to find a second hardware power swi tch. Typically, it's a rocker 
switch like those found on household appliances . On some older Power 
Macintosh and Centris models, the power switch is a round push button 
on the front of the system. 

After you've successfully located the power key and rurned on your Macintosh, it performs 
its system checks and displays a series of images to let you know all is wel l. 

Briefly, you' ll see an image known as the "Happy Macintosh" icon. This image-which goes 
back to rhe very first days of che Macintosh, as evidenced by irs depiction of a very old 
Macintosh-tells you thar rhe various components of the computer's main logic board have 
passed their internal checks. 

The next image you' ll see is the Mac OS logo: rwo blue stylized faces and the words "Mac 
OS" beneath them. The logo first appears with the words "Welcome to Macintosh" ben each 
it, which then changes to "Scarring up ... " . At this point, you' ll see a status bar appear, which 
shows how far along your Macintosh is in the software portion of its startup process . . 

CAUTION 

If you don't see the " Happy Macintosh" o r the Mac OS logo w hen you 
first turn on your Mac, you'll want to refer to the documentation that came 
with your computer for assistance. 

As the status bar fi lls to indicate progress, a row of tiny images will appear at the bottom of 
your screen. These small images-known as icon.r-represent rhe various portions of the Mac 
OS becoming active. \Ve'll talk more about the Mac OS pieces that these icons represent in 
Hour 7, "The System Folder." 

After these startup icons have finished their march across the bottom of your monitor, you'll 
see a basic gray screen with a few icons on it, as seen in Figure 1.2. This basic view is rhe core 
interface to the Mac OS. It's known as the desktop, because-just like on your real desk­
you 'll starr most of your work here. 
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Figure 1.2 
The Mac OS 8 desktop. 

On the desktop, you'll see the icons for your hard drive (called "Macintosh HD")-the 
storage place where your Macinrosh keeps your flies and programs. You'll also see a trash can, 
a ligh t gray bar at the top of the screen, and a small tab at the lower right corner that lets you 
access the Control Strip (we'll di scuss the Conrrol Strip in Hour 7, and the Trash in the next 
chapter, Hour 2, "The Desktop") . 

The light gray bar ar the top of your screen is known as the menu bar (see Figure 1.3)-rhe 
p lace where you' ll find many of the menus that you 'lluse to access of many of Mac OS B's 
basic features. \'{/e' ll d iscuss the menu bar's functions in depth in Hour 4, "The Finder's 

Menu Bar." 

Using the Mouse 
Mastering the mouse is relatively simple, bur it takes a bir of practice to develop the necessary 
hand/eye coordination to use the mouse with ease. Luckily, all of the terms related co using 
a mouse are simple and straightforward. The t\vo most basic mouse maneuvers are pointing 
and clicking. 

To practice pointing and clicking, perform the fo llowing steps: 

1. Pur your hand on the mouse, and move it around until you locate the arrow cursor 
(see Figure 1.4). 



Figure 1.3 
The menu bar is at the 
top of the window. 

Figure 1.4 
The arrow cursor points 
to the Trash. 

Welcome to Mac OS 8 

2. Move the mouse so chat rhe arrow cursor points ro th e T rash icon in the lower­
right corner of the screen. 

3. Press the mouse button and hold it down using your index finger. T he Trash icon 
will change color to indicate rhat it is selected. 



8 

t·. 
: 1 

• 

Hour 1 

4. Release the mouse button-notice that the T rash icon changes back to its o riginal 
colors. It is now deselected. 

Congrarularions. You've learned your first mousing basics: po inring and clicking. Now we' ll 
move on to more advanced mouse tasks: dragging and dropping. 

To practice d ragging and dropping, perform the following steps: 

1. Click on the Trash icon. It will change color ro ind icate that it is selected . Don ' t 
release the mouse burton. 

2. W hile ho lding down the button, move (drag) the mouse to move the icon around 
the desktop. As you d rag the Trash icon, you'll see a shadow version of rhe icon 
following the cursor, to indicate its new location {see Figure 1.5). 

3. Release the mouse button to drop the icon in irs new location. 

Figure 1.5 
A shndow version of the 
Trash icon indicates its 
new tentative position 
before dropping. 

You' ll need to learn one last mouse technique before we move on: double-clicking. As the 
name implies, double-clicking is much like clicking, except that you depress rhe mouse 
burton rv,rice in rapid succession. 

To practice double-clicking, perform rhe following sreps: 

l . Poinr to the H ard Drive icon. 

2. Push down on the mouse burton twice in rapid succession. 

3. T he Hard Drive icon will open, showing the folders inside ir {see Figure 1.6). 






































































































































































































































































































































































































































































































































































































































































































































































