





















































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































The Automatic Mac: QuicKeys fo Time-Saving Macros

Name Description Optional Key Type Data

Pathname The location of no path TEXT  Enter the path to the
the file you want file in the Data text
to archive. box or get it from the

Clipboard.

Destination Where you want  yes dpat TEXT  Enter the path to the
the archive file in the Data text
placed. box or get it from the

Clipboard.

Rename Whether or not yes rena shor A 0 turns off renaming;
you want StuffIt a1 turns it on.
to append a number
to the name of your
archive.

Version Causes Stuffltto  yes 1.5.1 shor A 0 turns off renaming;
create a StuffIt 1.51 a1 turns it on.
archive.

Delete Original Causes Stuffltto  yes dele shor A 0 turns off renaming;
delete the original a1 turns it on.
file after it creates
the archive.

Make SEA Causes Stuffltto  yes sea” shor A 0 turns off renaming;

attach self-
extracting
information to
the archive.

‘There is a space after the “a.”

a1 turns it on.

Table 11-1: The complete set of parameters for a QuickStuff Apple event.

Besides sending different parameters for the QuickStuff Apple event,
you can create a QuickUnStuff macro. To do this, you would enter
“SIT!" in the Class box and “QUSt” in the ID box. The QuickUnStuff
Apple event also takes destination pathname, rename, and delete
original parameters (Table 11-2). StuffIt Lite automatically appends a
number to the name of a file when it finds a file with the same name.
The rename parameter lets you suppress this feature when you enter a
“1” in the Data box of the parameter. You will find an AEUnStuff macro
on the companion disk that looks like Figure 11-28. This macro takes the
pathname from the Clipboard and unstuffs the file. It appends a number
if it finds another file with the same name and it deletes the compressed
file when it is through.
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Parameter Name Description Optional Key Type Data

Pathname The location of no path TEXT  Enter the path to the
the file you want file in the Data text box
to archive. or get it from the

Clipboard.

Destination Where you want  yes dpat TEXT Enter the path to the

the archive placed. file in the Data text box
or get it from the
Clipboard.

Rename Appends a yes rena shor A 0 turns off renaming;
number to the a1 turns it on.
end of a file when
it finds a file with
the same name.

Delete Original Causes Stuffltto  yes dele shor A 0 turns on renaming;
delete the original a1 turns it off.
file after it creates
the archive

Table 11-2: The complete set of parameters for a QuickUnStuff Apple event.

Apple® Events Extension @
Name: |REURStuff |  Keystroke:
Send Event to: [ Sturfitlite™ 3.0.1 |
Event:| Custom Event w| O Include in Event Menu
Description Key Word TUE Data
pathname “path” “TEXT" From Clipboard D
rename “rena” “shor" 1 BN
» delete original “dele” “shor" 1
=
(New... ][ Edit... ][ Remove )

Return Ualue: Class: lﬂl’! I iD:{ QUSt J
O include in quickeys menu  (Cox_))

|

Figure 11-28: The AEUnStuff macro.

NOTE: If you haven’t registered your copy of Stufflt Lite, you will not
have access to the Apple events Add Match, Clear Match, Create New
Folder, Delete Selected Items, Get Archive Comment, Rename Item,
Rename Selected Items, Select Archive, Set Archive Comment, Stuff
Item, Translate, or UnStuff Item.

<
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QuicKeys and Scripting Programs

I have mentioned AppleScript several times through the course of this
book. It will begin an entirely new Macintosh environment, but it will
not be a replacement for QuicKeys. QuicKeys is rather uniquely posi-
tioned between programs that send and receive Apple events. Most of
those programs cannot directly communicate with one another, but
QuicKeys can do the talking for them. AppleScript and other scripting
programs have a broader ability to communicate with the system and
programs that support Apple events, but you may still have to be in the
program to run your scripts. QuicKeys allows you to run your scripts
and scripting programs without leaving the program you are in.

UserLand Frontier

If you want an idea of AppleScript’s power now, you should get a copy
of Userland'’s Frontier. Frontier is a scripting environment that can take
advantage of Apple events and let you control programs that support
Apple events. Granted, its scripting language is akin to the C program-
ming language and can be a little difficult to learn. You can accomplish
tasks with Frontier that would be difficult or impossible to accomplish
in QuicKeys.

So how does Frontier tie in with QuicKeys? When you pair the two, you
make both programs more powerful and your macros more efficient. In
the backup macro in Chapter 10, for instance, we had to use DiskTop or
a comparable program to locate the most recently changed files and
then copy them to another volume. QuicKeys isn’t able to do this on its
own. We could create a much cleaner macro by using Frontier to locate
the recently changed files and copy them. It has a set of verbs built into
its scripting language that makes it much easier to communicate with
the Finder. Frontier even ships with a backup script. You can use the
Frontier extension shipped with QuicKeys to send a script to Frontier.
With it, you can use QuicKeys to invoke your backup script at a key-
stroke or you can have QuicKeys play the script at a specific time. You
can also use CEIAC and the play by name Apple event to play a
QuicKeys macro from Frontier.

ControlTower

I would be more than remiss if I didn’t mention ControlTower from
Simple Software. It also allows you to control programs using Apple
events, and it is closer to solving the user interface problems than other
programs.
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You have probably realized that QuicKeys” Apple Events extension
correctly reads the aete resource and forces you to enter the parameters
manually in the proper order. Unfortunately, the interface is a bit
arcane, and the extension truncates the text describing the Apple event.
ControlTower has worked out some of these problems. It is able to show
all of the Apple event description text; it walks you through creating the
parameters for the Apple event; and, like Frontier, ControlTower has a
connection to QuicKeys. It contains a QuicKeys Apple event suite that
allows you to play macros by name.

Where to Now?

If you want to know more about Apple events, there is information
available, but be warned that it is written for programmers. Inside
Macintosh, Vol. VI has a chapter devoted to Apple events, and
InterApplication Contimunication—one of the volumes in the new Inside
Macintosh series—should contain even more information about how
events are sent between programs. For information about the currently
supported events, you can get the Apple Event Registry from the APDA
(formerly the Apple Programmer’s and Developer’s Association). It is
updated on a regular basis to include new suites of Apple events.
Unfortunately, there aren’t any books for the casual user who wants to
use Apple events, but some should become available with the release of
AppleScript.

You may have reached the end of this book, but you are at the begin-
ning of a new era of macroing and scripting capabilities. As more
developers add Apple event support to their programs, you will have
more control over your Macintosh computing environment. Eventually,
some of the tricks and kludges I've used to accomplish tasks with
QuicKeys will be unnecessary. As you have seen in this chapter, you are
able to use Apple events to query Dynodex 3.0 for an address and paste
it into your word processor document without the need to switch
between programs. Soon all communication between programs will be
just as transparent.

So, experiment more with QuicKeys. More importantly, have fun with
QuicKeys.



APPENDIX

Where Do 1 Find
This Stuff?

hroughout this book I have referred to quite a bit of hardware and

software. In this appendix, I have listed the names, addresses, and
phone numbers of the companies that make the products I've discussed.
You can buy the commercial software and hardware listed here directly
from the manufacturer or publisher. However, if you purchase from one
of the warehouses, you can save money. All of the warehouses have 800
numbers and most of them ship your purchases via next-day air for the
same amount as most UPS ground shipments.

I've included two public domain programs, Escapade and Rebound, on
the companion disk because they can make your macros more accurate.
You can generally find the other shareware and public domain pro-
grams [ mention on any of the electronic services. You should also check
with your local user group. These groups often maintain libraries of
shareware, freeware, and public domain programs that you can get for
the price of a disk. The Berkeley Macintosh User’s Group (BMUG) also
sells disks filled with public domain and shareware programs.
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Commerical Software and Hardware

Communications and Electronic Mail

America Online

List price: The software is free,
but there is a monthly charge
for the service.

8619 Westwood Center Dr.

Vienna, VA 22182

(800) 827-6364

(703) 893-6288

Apple Event Registry:

Standard Suites

List price: $85.00

Apple Programmer’s and
Developer’s Association

Apple Computer, Inc.

20525 Mariani Ave., M/S 33G

Cupertino, CA 95014

(800) 776-2333

(408) 996-1010

AppleLink

List price: $70.00 (additional
monthly charges)

Apple Programmer’s and
Developer’s Association

Apple Computer, Inc.

20525 Mariani Ave., M/S 33G

Cupertino, CA 95014

(800) 776-2333

(408) 996-1010

AppleTalk Remote Access
List price: $199.00

Apple Computer, Inc.

20525 Mariani Ave.

Cupertino, CA 95014

(800) 776-2333

(408) 996-1010

CompuServe Information

Manager

List price: $39.95 (additional
monthly charges)

CompuServe Information Service

5000 Arlington Centre Blvd.

Columbus, OH 43220

(800) 848-8199

(614) 457-8600

CONNECT

List price: $150.00
CONNECT Inc.
10161 Bubb Rd.
Cupertino, CA 95014
(408) 973-0110

(800) 262-2638

Microphone I

List price: $295.00
Software Ventures, Inc.
2907 Claremont Ave.
Berkeley, CA 94705
(510) 644-3232

Microsoft Mail

List price: $395.00 (5 users)
Microsoft Corp.

One Microsoft Way
Redmond, WA 98052

(800) 426-9400

(206) 882-8080

Navigator

List price: $99.95 (additional
monthly charges)

CompuServe Information Service

5000 Arlington Centre Blvd.

Columbus, OH 43220

(800) 848-8199

(614) 457-8600



PhoneNET Liason
List price: $395.00
Farallon Computing
2000 Powell St., Ste. 600
Emeryville, CA 94608
(510) 596-9000

QuickMail

List price: $399.00 (5 users)
CE Software

1801 Industrial Circle,

P.O. Box 65580

West Des Moines, 1A 50265
(515) 224-1412

(515) 224-4534

Databases and PIMs

Dynodex

List price: $125.00
Portfolio Systems

10062 Mille Ave., Ste. 201
Cupertino, CA 95014
(800) 729-3966

(408) 252-0420

Graphics and Page Layout

Amazing Paint

List price: $99.95

CE Software

1801 Industrial Circle

P.O. Box 65580

West Des Moines, IA 50265
(800) 523-7638

(515) 224-1995
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Teleport FullFax

List price: $295.00

Global Village Communications
1204 O’Brien Dr.

Menlo Park, CA 94025

(800) 736-4821

(415) 329-0700

VersaTerm Pro
List price: $295.00
Synergy Software
2457 Perkiomen Ave.
Reading, PA 19606
(800) 876-8376

(215) 779-0522

White Knight

List price: $139.00
FreeSoft Co.

105 McKinley Rd.
Beaver Falls, PA 15010
(412) 846-2700

FileMaker Pro

List price: $299.00 (version 1.0)
List price: $399.00 (version 2.0)
Claris Corp.

5201 Patrick Henry Dr.

Santa Clara, CA 95052

(408) 727-8227

Aldus PageMaker
List price: $795.00
Aldus SuperPaint
List price: $199.00
Aldus Corp.

411 First Ave. S.
Seattle, WA 98104
(800) 333-2538

(206) 628-2320
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MacDraw Pro

List price: $399.00
Claris Corp.

5201 Patrick Henry Dr.
Santa Clara, CA 95052
(408) 727-8227

Hardware and Other Stuff

Fkey Catalog

List price: $29.95
Multicomp, Inc.

720 Pine St., Ste. 3

P.O. Box 2761

Abilene, TX 79604
(915) 676-0844

(915) 675-5944 (fax)
(800) 541-4351 (orders)

Mac 101E

List price: $195.00
SwitchBoard

List price: $239.00
Templates & 101E Dust
Cover

List price: $14.95

Data Desk International
9524 S. W. Tualatin Sherwood Rd.
Tualatin, OR 97062

(800) 328-2337

(503) 692-9600

Gravis Super Mouse
List price: $129.95
Advanced Gravis

#111 7400 MacPherson Ave.
Burnaby, B.C. V5] 5B6
Canada

(604) 431-1807

Canvas

List price: $399.00
UltraPaint

List price: $199.00
Deneba Software
3305 N.W. 74th Ave.
Miami, FL 33122
(800) 622-6827

(305) 594-6965

Mac Pro Plus
List price: $179.00
Trak Pro

List price: $249.00
Key Tronic Corp.
P.O. Box 14687
Spokane, WA 99214
(800) 262-6006

(509) 928-8000

MouseMan

List price: $129.00
Logitech, Inc.

6505 Kaiser Dr.
Fremont, CA 94555
(800) 231-7717
(510) 795-8500

PowerKey

List price: $119.00
PowerKey Remote

List price: $49.00
Sophisticated Circuits

19017 120th Ave. N.E., Ste. 106
Bothell, WA 98011

(206) 485-7979

UniMouse

List price: $199.00
MicroTouch Systems
55 Jonspin Rd.
Wilmington, MA 01887
(508) 694-9900

(508) 694-9980 (fax)



HyperTextual

HyperCard

List price: $199.00
Claris Corp.

5201 Patrick Henry Dr.
Santa Clara, CA 95052
(408) 727-8227

SuperCard

List price: $299.00
Aldus Corp.

411 First Ave. S.
Seattle, WA 98104
(800) 333-2538
(206) 628-2320

Macroing and Scripting

ControlTower

List price: $149.95

Simple Software

220 Redwood Highway, Ste. 42
Mill Valley, CA 94941

(415) 381-2650

(415) 381-6417 (fax)

Frontier

List price: $199.00
UserLand Software, Inc.
400 Seaport Ct.
Redwood City, CA 94063
(415) 369-6600

(415) 369-6618

Spreadsheets

Claris Resolve

List price: $399.00
Claris Corp.

5201 Patrick Henry
Santa Clara, CA 95052
(408) 727-8227
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MasterScript

List price: $129.00

Heizer Software

1941 Oak Park Blvd., Ste. 30
P.O. Box 232019

Pleasant Hill, CA 94523
(510) 943-7667

(800) 888-7667

(510) 943-6882 (fax)

MacroMaker

List price: $59.95 ($5.00 upgrade
for System 6 users)

Go Technology

P.O. Box 7667

Incline Village, NV 89450

(800) 468-5391

Tempo Hll Plus

List price: $169.95

Affinity Microsystems, Ltd.
1050 Walnut St., Ste. 425
Boulder, CO 80302

(800) 367-6771

(303) 442-4840

Microsoft Excel
List price: $495.00
Microsoft Corp.

One Microsoft Way
Redmond, WA 98052
(800) 426-9400

(206) 882-8080
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Lotus 1-2-3

List price: $495.00

Lotus Development Corp.
55 Cambridge Pwky.
Cambridge, MA 02142
(800) 688-8320

(617) 577-8500

Utilities

AfterDark

List price: $49.95
Berkeley Systems, Inc.
2095 Rose St.
Berkeley, CA 94709
(510) 540-5535

DiskTools Plus (part of the
File Director package)

List price: $129.00

Pyro

List price: $39.95

Fifth Generation Systems

11200 Industriplex Blvd.

Baton Rouge, LA 70809

(504) 291-9953

(800) 873-4384

DiskTop

List price: $99.95

CE Software

1801 Industrial Circle,

P.O. Box 65580

West Des Moines, [A 50265
(515) 224-1412

(515) 224-4534

GOfer 2.0 (bundled with CE
Software’s DiskTop)

List price: $79.95

Microlytics, Inc.

Two Tobey Village Office Park

Pittsford, NY 14534

(800) 828-6293

(716) 248-9150

HandOff 1l

List price: $99.00
Connectix Corp.
2655 Campus Dr.
San Mateo, CA 94403
(800) 950-5880

(415) 571-5100

MasterFinder

List price: $149.00
MultiClip

List price: $149.00
Olduvai Corp.

7520 Red Road, Ste. A
South Miami, FL 33143

MoultiMaster (part of Now
Utilities 3.0)

SuperBoomerang (part of
Now Utilities 3.0)

List price: $129.00

Now Software

319 S.W. Washington St., 11th FL

Portland, OR 97204

(503) 274-2800

(503) 274-0670 (fax)

On Cue I

List price: $99.00
ICOM Simulations, Inc.
648 S. Wheeling Rd.
Wheeling, IL 60090
(800) 877-4266

(305) 665-4665



ResEdit
List price: $29.95

Apple Programmer’s and

Developer’s Assoc.
Apple Computer, Inc.

20525 Mariani Ave., M/S 33G

Cupertino, CA 95014
(800) 776-2333
(408) 996-1010
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Shortcut

List price: $79.95
Stuffit Deluxe

List price: $99.95
Aladdin Systems

165 Westridge Dr.
Watsonville, CA 95076
(408) 761-6200

Word Processors and Text Editors

FullWrite Professional

List price: $249.00

Borland International, Inc.

1800 Green Hills Rd.

Scotts Valley, CA 95066

(800) 331-0877
(408) 438-5300

MacWrite [I

List price: $129.00
Claris Corp.

5201 Patrick Henry
Santa Clara, CA 95052
(408) 727-8227

Microsoft Word
List price: $495.00
Microsoft Corp.

One Microsoft Way
Redmond, WA 98052
(800) 426-9400

(206) 882-8080

MORE

List price: $395.00
Symantec Corp.
10201 Torre Ave.
Cupertino, CA 95014
(800) 441-7234

(408) 253-9600

Nisus

List price: $395.00
QUED/M

List price: $119.00
Nisus Software

P.O. Box 1300

107 S. Cedros

Solana Beach, CA 92075
(800) 922-2993

(619) 481-1477

Vantage

List price: $99.95

Baseline Publishing

1770 Moriah Woods Blvd., Ste. 14
Memphis, TN 38117

(800) 926-9677

(901) 682-9676

WriteNow

List price: $249.00
T/Maker Co.

1390 Villa St.

Mountain View, CA 94041
(415) 962-0195

WordPerfect

List price: $495.00
WordPerfect Corp.

1555 N. Technology Way
Orem, UT 84057

(800) 451-5151

(801) 225-5000
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Boomerang

$30.00 shareware

Available on CompuServe and
America Online (this
shareware version of the
commercial SuperBoomerang
program is no longer sup-
ported).

Escapade
Available on the enclosed disk.

FlashWrite ][

$15.00 shareware

Available on CompuServe and
America Online.

FreeTerm

Free (as its name implies) and
often bundled with modems

Available on CompuServe and
America Online.

Berkeley Macintosh User’'s
Group (BMUG)

1442 A Walnut St., #62

Berkeley, CA 94709-1496

(510) 549-BMUG

MacConnection
14 Mill St.

Marlow, NH 03456
(800) 800-2222
(603) 446-7791 (fax)

Shareware and Public Domain software

Telnet

Free from the National Center for
Supercomputing Applications

Available from most FTP archives
(sumex.stanford.edu and
mac.archive.umich.edu).

McSink

$45.00 shareware (a shareware
version of Vantage)

Available on CompuServe and
America Online.

Rehound
Available on the enclosed disk.

Stuffit Lite 3.0

$25.00 shareware

Available on CompuServe and
America Online.

Other Addresses and Numbers

MacWarehouse

P.O. Box 3013

1690 Oak St.

Lakewood, NJ 08701-3013
(800) 255-6227

(908) 905-9279 (fax)

MacZone

18005 NE 68th St., Ste. A110
Redmond, WA 98052-6716
(800) 248-9948

(206) 881-3421 (fax)
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And Lastly...

If I've made any errors you'd like for me to fix in the next edition of this
book, or if you have a really cool macro you want to share, drop me a
line. If you can, send your mail to the Internet addresses; it comes
directly to my computer. Don’t have Internet access? AppleLink,
America Online, and CompuServe all have gateways that allow you to
send email to Internet accounts.

You can reach me at the following E-mail addresses:

¢ Internet: pfterry@msmail.kgs.ukans.edu or
pfterry@cyberpunk kgs.ukans.edu
e AOL: pfterry

¢ CompuServe: 73057,466



Getting to Know
QuicKeys

f you are new to QuicKeys, this appendix is provided as a quick start

document to introduce you to the components of the commercial
QuicKeys package. It is also a quick reference if you need to refresh
your memory about a component while you are reading The Automatic
Mac. However, this appendix is not intended to be a substitute for the
actual QuicKeys manual. For those questions where only a complete
answer will do, you should always refer to your QuicKeys manual.

If you don’t currently own QuicKeys and are using the demonstration
version of the program provided on the enclosed utility disk, you'll
notice that I refer to two programs that aren’t on that disk. QK Icons and
Instant QuicKeys are only available with the full version of the program.
Although I haven’t mentioned them in the book or in this appendix, the
full version of the program also includes the ButtonAction, Choosy,
Display, MenuDecision, MenuWait, Panels, ProcessSwap, Screen Ease,
SoftKeys, SpeakerChanger, Stuff, Type Ease, UnStuff, Which Printer,
WindowDecision, and WindowWait.

After the overview of the QuicKeys package, I discuss some limitations
of QuicKeys 2.1.2 (and earlier) and show you how to import sequences
that are disconnected from their keysets.

The QuicKeys Editor

You create and edit macros in the QuicKeys editor (Fig. B-1). You open
the QuicKeys window by selecting QuicKeys from the Apple menu or
pressing the keyboard shortcut you've assigned (by default QuicKeys is
installed with the shortcut (Return]).
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Memory @
1
ndicator File Edit Define Options - Menu bar
Type Name Key Q@ & O
[ by kind %-5 i
B3 by Label %6 i
Quickeys ——1 ﬁbu Name %-3 S
by Size 864
3 by Small leen %-1 i
B3 Empty Trash ®T o Included in the
[ Restart Bopt-R QB QuicKey menu
3 stut Down Ropt-5 Q@ OFE—— A timed QuicKey
Rebmldoesktop Q A QuicKey with an
Filter bar & E B E r|= ™ attached comment
Finder v} Keyset
l pop-up

Menu

O\\UICKEYS..

Figure B-1: The QuicKeys editor.

Let’s look briefly at each part of the QuicKeys editor.

The Memory Indicator

At the top-left corner of the window is the Memory Indicator. Clicking
on it opens the Statistics dialog box (Fig. B-2).

Statistics

Buffer size: 81920 bytes
Used: 39166 bytes (47%)

Universal Keyset: 208 keys, 30870 bytes
Finder: 19 keys, 1998 bytes
CEIAC: Okeys, 14 bytes
UserLand Frontier™: 9 keys, 278 bytes
Stuffit Lite™ 3.0.1: O keys, 14 bytes

Word: SO keys, 4754 bytes
Banzai: 14 keys, 1238 bytes

Figure B-2: The QuicKeys Statistics dialog box.
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The Statistics dialog box shows the size of the memory buffer you have
set for QuicKeys and the amount of the buffer that your keysets are
currently using. As your keysets grow, more of the Memory Indicator
bar fills (Fig. B-3), and QuicKeys may be unable to load some of your
larger keysets. Whenever this occurs, QuicKeys warns you that it cannot
load your keyset (Fig. B-4). As the Memory Indicator fills, you should
increase the size of your buffer.

I
File Edit Define Options

Type Name

2nd HC eval

Figure B-3: As you add more QuicKeys and your keysets grow, the Memory
Indicator bar fills.

!@ QuicKeys: Insufficient buffer space to load “Word”.
Try reconfiguring from the control panel and
restarting.
e m—

Figure B-4: As your keysets begin to fill your allocated buffer, QuicKeys
has trouble loading your larger keysets and will warn you when it cannot
load a keyset.

To change your buffer size, open the QuicKeys control panel and click
the Configure button. This opens the QuicKeys Options dialog box
(Fig. B-5).

You can change the size of your QuicKeys buffer by selecting one of the
Buffer size radio buttons along the left side of the dialog box. If you
aren’t sure how large to make your buffer, you can use one of two
methods to determine how much memory to reserve for QuicKeys.

If you rarely have more than two programs open and you really don’t
want to make the buffer any larger than necessary, you should add the
size of your Universal keyset to the size of your largest program keyset.
Use the total of those two keysets plus 10 percent for your buffer size.

| 205
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QuicKeys Options

Buffer size: This setting represents
O small (4K) the amount of memory
) Medium (8K) reserved to hold
O Large (16K) keysets. Changes to it

O QuicKey Expert (64K) will not take effect until

you restart your
® Custom Macintosh.

[] Compress files automatically on startup
[ Confirm file keys when compressing files

[ Setspeeds |

Figure B-5: The QuicKeys Options dialog box in the control panel.

On the other hand, if you have more than ten megabytes of RAM and
you tend to work with several programs open at once, you should add
the size of your Universal keyset to the sizes of the largest program
keysets you will have open simultaneously. Use the total of those
keysets plus 10 percent for your buffer size.

Of course, you can tweak the buffer size a little at a time until you find
the settings that are right for your configuration. If you do not create
new QuicKeys on a regular basis, setting the buffer size is less of an
issue than if you are routinely creating new QuicKeys. If you create new
QuicKeys often, you may want to set a larger buffer.

QuicKeys Menus

The QuicKeys menus are below the Memory Indicator bar. I will only
point out features unique to QuicKeys in this section.

The File Menu

The File menu (Fig. B-6) is similar to most programs. The commands in
the File menu allow you to manipulate your QuicKeys keysets. The
Open command allows you to open keysets. When you select the Open
command, the open dialog box automatically defaults to the Keysets
folder inside of the QuicKeys Folder. However, you can open any keyset
you have saved to disk using the Save A Copy or Save Selection com-
mands. The Close command is only active when you open a keyset with
the Open command. You cannot close a keyset that QuicKeys has
opened.
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New Keyset...

Open... 80
Close ®I
Save S

Save a Copy...
Save Selection...

Page Setup...
Print... 8P
Quit 380

Figure B-6: QuicKeys File menu.

The Save a Copy and Save Selection commands also work as you would
expect them to. The Save a Copy command allows you to save the
current keyset. This saves all of the QuicKeys in the keyset; that is, it is
an exact copy. The Save Selection command allows you to save a copy of
any individual QuicKeys you have selected.

NOTE: While QuicKey sequences appear in your program keysets, they
are actually stored in a separate Sequences folder. If you open the Keysets
folder and copy a keyset using the Finder or a utility like DiskTop, you
will not get the sequence files associated with that keyset. The Save a
Copy and Save Selection commands pack the sequences inside the keyset
s0 you can pass your keysets to a friend.

The Define Menu

The Define menu (Fig. B-7) contains the commands for creating all of
your QuicKeys. Since I've discussed most of these at various points in
the book, I will refer here to each of those places as I discuss the differ-
ent QuicKeys.

Alias QuicKeys allow you to substitute one keystroke for another in an
application. For instance, you could use an alias to press (3 }-X when-
ever you pressed (F3_. For a complete discussion of using alias
QuicKeys, refer to Chapter 3.
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Figure B-7: The QuicKeys Define menu.

Button QuicKeys allow you to assign keystrokes to buttons, radio
buttons, and checkboxes in an application. You could create a button
QuicKey, for example, to select the Color/Grayscale checkbox whenever
you press a certain keystroke. I discuss using button QuicKeys in
Chapter 8.

A click QuicKey lets you assign keystrokes for clicking and dragging
objects. You could create a click QuicKey that drags the file under the
cursor into the trash. I discuss using click QuicKeys to move windows in
Chapter 3.

Date/time QuicKeys enter the current date and time. Date/time
QuicKeys are commonly used for entering the date in a letter or memo
or for time-stamping documents. I discuss using the date/time QuicKey
in Chapter 3.

Extensions are mini-programs that add more power and flexibility to
QuicKeys. QuicKeys ships with a number of Extensions for—among
other things—mounting hard drives, repeating steps in sequences, and
playing sounds. You create a QuicKey using an extension just as you
would any other QuicKey. When you select an extension from the
hierarchical Extensions menu, an editor opens where you can configure
the settings for the QuicKey. All of the Extensions in Figure B-8 are
discussed in this book. You can refer to the index for specific references.
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Flgure B-8: The QuicKeys Extensions hierarchical menu.

File QuicKeys let you launch an application or open a file with a single
keystroke—even when that application or file is buried several layers
deep in folders. I mention file QuicKeys in Chapter 6.

I'have not discussed FKey QuicKeys in any of the chapters. They let you
assign a keystroke to any FKeys installed in your system or incorporate
FKeys into sequences. When you select an FKey from the hierarchical
FKeys menu, an editor opens (Fig. B-9), and you can change the FKey
you've selected or assign a keystroke.

Menu/DA QuicKeys allow you to assign any keystroke to any menu
item or desk accessory. For example, you can assign a keystroke to a
menu item that does not already have one. You should notice that the
filter bar has separate icons for menu and DA QuicKeys, though they
are the same kind of QuicKey. The icons allow you to look at your DA
and menu QuicKeys separately. I discuss menu/DA QuicKeys in
Chapter 4.
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FKEY
Name: |3-Screen to paint Keystroke:
FKEY choices: v 3-Screen to paint
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Figure B-9: The FKey editor.

Mousies are mouse actions for adjusting or viewing the contents of
windows. For instance, you can use the mousies to assign Page Up and
Page Down functions in programs that don't already have them. I refer
to mousies in Chapter 3.

Sequences are the most powerful feature of QuicKeys. Sequences let you
combine individual QuicKeys into a series that can perform any number
of actions and be invoked with a single keystroke. Most of the macros in
this book are sequences, but the first discussion of sequences is in
Chapter 3.

Specials are a mixed bag of functions. There are specials for controlling
QuicKeys, selecting windows, adding typographer’s quotes to text,
transferring between applications, shutting down, and restarting your
Macintosh. For a discussion of specials, refer to Chapter 3.

Text QuicKeys let you assign up to 255 characters to a keystroke. The
most common use of text QuicKeys is for entering text that you have to
enter every day, like your home address. I discuss text QuicKeys in
Chapter 4.

Real-time QuicKeys record your exact movements. During playback, a
real-time QuicKey performs your movements at the speed you made
them. Sequences, on the other hand, play back as fast as your Macintosh
can go. You'll find a discussion of real-time QuicKeys in Chapter 6.

In addition to these QuicKeys, you will also find the pause QuicKey on
the bottom of the Define menu of the Sequence editor. The pause
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QuicKey has two settings: It either pauses a sequence for a specified
period of time or pauses and waits for the user to resume playing the
sequence. A timed pause waits a specified number of seconds before
continuing to play the sequence. You can interrupt a timed pause with a
click of the mouse. A user pause temporarily stops the playback of the
sequence. The Apple icon in the menu bar is replaced by two flashing
bars (like the pause symbol on a CD player or a tape player). The macro
doesn’t resume until the user selects Pause or Cancel from the QuicKeys
menu. I discuss how to use the pause QuicKey in Chapter 4.

The Options Menu

The Sort by Type, Sort by Name, and Sort by Key commands allow you
to reorder the listing of QuicKeys (Fig. B-10). They correspond to the
Type, Name, and Key headings in the bar between the Menu bar and
the scrolling list of QuicKeys.

v Sort by Type 8T
Sort by Name N
Sort by Key 8K

Compress files

Configure QuickReference Card...

About lluicl(egs""...

Figure B-10: QuicKeys Options menu.

The Compress Files command compresses your sequences and real-time
QuicKeys. In other words, the command deletes any sequence or real-
time files for which QuicKeys cannot find a corresponding QuicKey in a
keyset. If you delete a sequence or real-time QuicKey, it is not deleted
until the keyset is compressed. The command allows you to reclaim
some disk space. You can select the Compress files automatically on
startup checkbox in the QuicKeys Options dialog box (Fig. B-5) if you
want QuicKeys to do this for you automatically. However, I recommend
that you don’t select the Compress files checkbox. If you delete a
sequence and decide later that you want it back, QuicKeys may already
have deleted it. (For more information about recovering sequences, see
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the “Importing Sequences” section later in this appendix.) You should
compress your files on a regular basis, but only do so when you know
you won't lose something you might need later.

The Configure the QuickReference card... command opens a dialog box
(Fig. B-11) that lets you configure the appearance of the QuickReference
card. You can change how the QuicKeys are sorted and which QuicKeys
are displayed on the QuickReference Card after it opens; the settings in
this dialog box determine what it looks like when it first opens. If you
choose to list only the application or universal QuicKeys in the dialog
box, you won't be able to show the other set of QuicKeys after the
QuickReference card opens. You also won't be able to reduce the size of
the QuickReference card after you open it if you have selected the
Expand to fill screen option.

Display these QuicKeys:

[Ee B &]F [« BERxT=

O Application O Universal @ Both

Figure B-11: The QuicKeys Options dlalog box.

(] Expand to fill screen

The QuicKeys Listing

Below the menu bar is a scrolling list of the QuicKeys in the open
keyset. You can reorder the listing by clicking the Type, Name, and Key
headings.

The menu, clock, and balloon icons show which QuicKeys are included
in the QuicKeys menu, have Timer options set, or have comments
attached. You can add a QuicKey to the QuicKeys menu by clicking
beneath the menu and next to the QuicKey. A small menu icon appears
next to the QuicKey (Fig. B-1). You can set Timer options by clicking
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beneath the clock icon. A dialog box opens, and you can specify when
QuicKeys automatically plays the macro (refer to Chapter 3 for more
information). You can attach a 255-character comment to a QuicKey by
clicking beneath the balloon icon. When you do, a dialog box opens
where you can enter your comment. If you ever have trouble remember-
ing what a sequence or QuicKey is supposed to do, you can attach a
comment so you'll never forget. You can read any attached comments
by clicking on the balloon icon next to the QuicKey.

You can change keysets by selecting a different keyset from the pop-up
menu at the bottom of the QuicKeys window (Fig. B-12). The Keysets
menu contains all of the currently open keysets.

Universal Keyset
Finder

CEIAC
UserLand Frontier™

Stuffit Lite™ 3.0.1
Word

—— ——

Figure B-12: The Keysets pop-up menu.

You can change the QuicKeys displayed in the scrolling list by selecting
different combinations of icons in the Filter bar. Each icon represents a
different type of QuicKey and corresponds to the icons in the Type
column of the listing. The Show All button beneath the Filter bar lets
you display all of the QuicKeys in a keyset.

QK Icons is a small program that began shipping with QuicKeys 2.1.2. It
allows you to turn a QuicKey into a mini-program. Once you make a
QK Icon from one of your QuicKeys, you can play it by double-clicking
the icon.

You create a QK Icon by running the QK Icons program. It reads your

current keysets and displays them in a scrolling window (Fig. B-13). You
select a QuicKey and click the Create button.

<>
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KeySet: | Universal Keyset v |

CollectCISMail
CompletePrint
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CyberPunk
DailyEmptyTrash
decompressmod
decrease
default

Dev

Do Menu

oot )

Figure B-13: The QK Icons window.

QK Icons displays a dialog box where you can give your QK Icon a

name (Fig. B-14) and click the Save button.

Desktop ¥

= *Main — Work

— Graphics

— Programming i ipnt
= Basking
— Work

O (ftEngine1.0d5)

” Y

Name of new 0K lcon:

sCollectCISMaile _ ] Cancel

Figure B-14: Naming a QK Icon.

The result is a double-clickable icon on your desktop (Fig. B-15) that

plays a macro as if you had pressed a keystroke.
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sCollectClSMaile

Figure B-15: A sequence saved as a QK Icon.

Instant QuicKeys

Another part of the QuicKeys package that began shipping with
QuicKeys 2.1.2 is Instant QuicKeys. The latest version, Instant QuicKeys
2.0, began shipping with QuicKeys 2.1.3. Instant QuicKeys is a program
that helps you create a number of QuicKeys very quickly. It walks you
through creating a collection of very basic QuicKeys and then helps you
group them using the SoftKeys extension (SoftKeys is a QuicKeys
extension that lets you display your QuicKeys on a palette).

The invaluable portion of Instant QuicKeys is the Keystroke Assigner. It
adds a graphical interface to keystroke assignment and, as a result,
makes it easier to manage your QuicKeys.

The Keystroke Assigner displays a layout of your keyboard and a
scrolling list of your QuicKeys. Keys that already have QuicKeys
assigned to them are marked with a “Q” or the QuicKeys icon. As you
move your pointer over the different keys on the layout, you notice that
the key appears in the Keystroke box at the top of the dialog box. If a
shortcut has already been assigned to the key, the shortcut’s name
appears in the QuicKey Name box. As you hold down any combination
of modifier keys (Shift, Control, Command, or Option) and move the
pointer over the keys in the layout, the information changes in the
Keystroke and QuicKey Name boxes.

If you want to see all of the shortcuts associated with a particular key,
you can click on the key in the layout. A pop-up list opens that contains
all of the shortcuts assigned to the key and their keystrokes (Fig. B-16).

If you want to assign a keystroke to a QuicKey, you only have to drag
the QuicKey from the scrolling list to that key. When you release the
QuicKey on the key, a dialog box asks you which modifier keys you
want to use with the keystroke. If you want to change a keystroke
assignment, you drag the QuicKey from its current keystroke to the new
keystroke. Did you make a mistake? Then you simply drag the QuicKey
into the Trash; its keystroke is unassigned.

<>
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Figure B-16: The Keystroke Assigner displays a pop-up list of shortcuts
assted with a particular key.

If you've ever had trouble conceptualizing how your QuicKeys are
grouped on your keyboard, the Keystroke Assigner should eliminate
that difficulty.

Some Limitations

There are some known limitations in QuicKeys 2.1.x and earlier that you
should be aware of. These are not fatal problems, but they could be
confusing if you don’t know about them.

Ten Keyset Limit

QuicKeys has a self-imposed limit that allows only ten keysets to be
open at once. When Macintoshes had a limited amount of memory, no
one bumped into this limit. Now that the price of memory has come
down and virtual memory is built into System 7, you may encounter
this limit. CE Software doesn’t plan to remove this limitation until the
next full revision of QuicKeys.
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Don‘t Give Keysets the Same Name

QuicKeys keeps track of keysets in the pop-up menu by name. If you
open two keysets with the same name, you will only be able to see the
individual QuicKeys in one keyset. You will probably encounter this
phenomenon when you open a keyset you saved to disk to copy indi-
vidual QuicKeys from it—for example, when you have made a backup
copy of your keyset. If you can, rename the keyset from which you are
copying the QuicKeys. If you don’t want to rename the keyset, open the
keyset, select and copy the keys, and then close QuicKeys. Now reopen
QuicKeys and you'll be able to paste the individual QuicKeys you
copied from the keyset. CE Software doesn’t plan to correct this problem
until the next full revision of QuicKeys.

Limit Keysets to 32K

QuicKeys 2.1.2 and earlier versions have trouble with keysets that are
larger than 32K. If some of the sequences in the keyset suddenly lose
their QuicKeys or you have more crashes than usual, you may be
experiencing the 32K limit. You can find out how large a keyset is by
clicking on the Memory Indicator in the upper-left corner of the
QuicKeys editor (Fig. B-1) to open the Statistics dialog box (Fig. B-2).
Chances are only your Universal keyset is this large, but any keyset with
a large number of sequences could exceed 32K. If you have an earlier
version of QuicKeys and your keyset is larger than 32K, you should
remove some QuicKeys or sequences or get a later version of QuicKeys.
QuicKeys 2.1.3 (which should be available by the time this book is in
your hands) removes this 32K limit.

Importing Sequences

Have you ever deleted a sequence from your keyset that you thought
had outlived its usefulness and then decided you wanted it back? Or
have you ever noticed that a sequence had mysteriously lost all of its
QuicKeys? If you've ever been in either situation, you probably thought
you didn’t have any choice but to rebuild the sequence. You don't

have to. You can import the QuicKeys from that sequence into a new -
sequence.

Sequence files aren’t deleted until you select the Compress files com-
mand. If you have selected the Compress files automatically on startup
checkbox in the QuicKeys Options dialog box (Fig. B-5), restarting your
Macintosh compresses the files. If you haven’t compressed your files,
you can use the Import button and the Other... command to open your
lost or disconnected sequence.

<D
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To import deleted or disconnected sequences:

1.

2.

[ mm—— e — ——

Open QuicKeys and select Sequence from the Define menu.

When the Sequence editor opens, click the Import button. The
group of buttons on the right side of the editor is replaced by a
scrolling list of QuicKeys and a pop-up menu (Fig. B-17).

T Sequence

Name: Keystroke:

.
b

File Edit Define 3k InstantBlank

L 4

i)

lﬁg-‘-%u?g“g A

v; NewlnstantBlank
. R ShrinkUp

B 1/1/52

@ 1 January 1992
B 11 February 1992

%
3

RAE

&

T

I

Byz:aspm el
. B 11:49:20PM b
5y B startup Manag o

Timer Options | [] Include in QuicKeys menu

{__Universal Keyset ¥ |

A —

Figure B-17: When you click the Import button in the Sequence editor, a
scrolling list of your QuicKeys replaces the Record More, Import, and
Literal buttons.

3.

Click the Pop-up menu. You'll see it contains your currently open
keysets as well as Other... and None commands (Fig. B-18). Select
the Other... command. A dialog opens to your Keysets folder.

Select QuicKeys Folder from the pop-up menu above the scrolling
list.

Select the Sequences folder and click the Open button (Fig. B-19).

When the Sequences folder opens, you'll see a list of your se-
quence names with numbers after them (Fig. B-20). Each of

these is a different version of a sequence. Whenever you edit a
sequence, QuicKeys makes a copy of it and adds a number to the
end of the name.
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Sequence
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Figure B-18: Select the Other... command from the pop-up menu.

|3 QuicKeys Folder ¥ |
O Clipboards
3 Extensions
0O KeySets
O Macrosv »

Figure B-19: The folders in your QuicKeys folder.

7. Scroll until you see the sequence you want to recover. Select it and
then click the Open button. The scrolling list on the right side of
the dialog box is replaced by the QuicKeys in your sequence (Fig.
B-21). Notice also that the Sequence name appears in the pop-up
menu.

8. Select the QuicKeys in the sequence and click the copy button
(Fig. B-22).

<>
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Figure B-20: You can see the different versions of sequences you have
edited in your Sequences folder.
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Figure B-21: An imported sequence as it appears in the Sequence editor.

9. Select None from the bottom of the pop-up menu on the right to
close the sequence you are recovering.

10. Name your sequence and assign a keystroke. Then click the OK
button to close the Sequence editor and click OK again to close
QuicKeys and save your changes.
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Sequence

Name: ﬂ j Keystroke:

File Edit Define
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&

[ ChangeCreator ¥}
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Figure B-22: Importing the QuicKeys from the sequence.

Now you can select the Compress files command and you won’t have
to worry that QuicKeys is deleting the sequence files you want to keep.
If you are having trouble with disconnected sequences and you are
using QuicKeys 2.1.2 or earlier, you should get version 2.1.3 from CE
Software.
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Macros and the Disk

his appendix contains a listing of macros discussed in The Automatic

Mac as well as a listing of the contents of the companion disk. I
have listed the macros by chapter to make it a little more convenient for
you to locate them, but you will find exact page numbers for each of the
macros by referring to the index.

Macros Listed by Chapter

You will find that I have discussed over 100 macros in this book, but
you should also be aware that the keysets on the disk contain even more
macros. In some cases, I have explained how to create a macro for a
specific application, like Microsoft Word, in the book. If it is appropri-
ate, you will also find the same macro on disk for other word processing
programs. In other instances, [ have referred to a macro in the text that
is very similar to one I have just explained how to create; you will also
find most of those macros on the disk. A few of the programs listed
here, such as Pyro and After Dark, are not represented by a keyset on
the disk. In all, the disk contains over 600 macros in the various keysets.

Location Macro Name Program Name

Chapter3  Menu QuicKey PageMaker
Alias QuicKeys MORE
HideMeFPD any program
DragHome any program
DragRight any program
Tile2Windows any program
InstantScreenSaver Pyro & AfterDark
ArchivingCuts Word

Table C-1: Listing of macros discussed in this book.
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Location

Macro Name

Program Name

Chapter 4

Chapter 5

TransposeCharacter

TransposeWord
CompletePrint
CheckThenPrint
StartMeUp
SaveAll
SaveACopy
TimeLogger
ChangeCreator
ExtendedFind

2SpacesTol
InsertMarker
FindMarker
FindMarkInFiles
GoToPage
CombineFiles
Combine&Format
GraphicList
InsertGraphic
FormatAWord
Bold1stLine
Head1
LetterTemplate
BibTemplate
II/NTEnvelope
DynoPrintOne

SplitHorizontal
ReturnAlias
Shift-Enter
Magnify200%
Reduce25%
ExcelCut
RightJustify
IncreaseSize
AutoSUM
ConfiguredSUM
AreaOfaCircle
VolOfaCylinder
FormatLabels
Border&Shade

Word, any word processor
Word, any word processor

any program

any program with spell checker
any program

Word

PageMaker

TeachText & FlashWrite ][
DiskTop, ResEdit

DiskTop

Word
Word
Word
Word
Word
Word
Word
Word
Word
Word
Word
WriteNow, Word
Word
Word
Word
Word

Lotus 1-2-3

Excel, Lotus 1-2-3, Resolve
Excel, Lotus 1-2-3, Resolve
Excel, Lotus 1-2-3, Resolve
Resolve

Excel

Excel

Excel

Lotus 1-2-3, Resolve

Lotus 1-2-3, Resolve

Excel

Excel

Excel

Excel

Table C-1: Continued.
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Macro Name
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Program Name

Chapter 6

Chapter 7

Chapter 8

OutlineBorder
FormatWorksheet
CreateChart
CheckTotal

Selecting Tools
with a click

with a RealTime
with AppleEvents

ToggleRulers

Reduce & Magnify

with Real Time

with AppleEvents

IntelligentTools
with Real Time

with AppleEvents

WrapText
TightWrap
AutomatedPlace

ButtonInfo
FindWhole
ClickMarquee
SelectMarquee
Previous

Next
OpenHome
OnMouseUp
FunctionTemp
Cut2Bkgnd
HC2Scrap
SetUserLevel
ToggleUserLevel
SetLevelTo5
SetUpButton
SetUpField

CompressMail
VAXLogin
AutoConnect
Downl18
Bottom

Resolve
Excel
Excel
Excel

Canvas
Canvas
Canvas
MacDraw Pro

UltraPaint
Canvas

Canvas
Canvas
PageMaker
PageMaker
PageMaker

HyperCard
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard, MasterScript
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard
HyperCard

VersaTerm or Microphone II
VersaTerm or Microphone II
VersaTerm or Microphone II
Microphone II or Telnet
Microphone II or Telnet

Table C-1: Continued.
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Location

Macro Name

Program Name

Chapter 9

Chpater 10

CallMSMail
RemoteBackUp

HangUpOffice
Get&SendMail

SetUpReplyWin

GetMaill & 2
NewMail’
SignOff’
LogonAOL'
New MUT Files

TogglePartLabel
TogglePercent
ToggleStatus
ZoomlIn
ZoomOQut
SetUpField
SetUpNumber
GoToFirst
GoToLast
JumpToRecord
AlignLeftEdges
AutoAddress
SetUpSearch
SetUp&Alert
AutoExport
Autolmport

MenuQuicKeys
Trash&ShutDown
EmptyTrash
NightPrint
StartUpSharing
SharingSetUp
SetPrivileges

Rebuilding the Desktop
Quitting the Finder

"A suite of macros that work together.

AppleTalk Remote Access/
MS Mail /QuickMail
AppleTalk Remote Access/

DiskTop

AppleTalk Remote Access
CompuServe Information

Manager

CompuServe Information

Manager or AOL
AOL
AOL
AOL
AOL
AOL

Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro
Filemaker Pro

Finder
Finder
Finder

Finder/any program

Finder
Finder
Finder
Finder
Finder

Table C-1: Continued.
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Location Macro Name Program Name

ShowingFolders Finder

BackingUpFiles Finder & DiskTop

IncrementalBackUp  Finder & Disktop

BackUpModified Finder & DiskTop
Chapter 11  StartSharing Finder, Sharing Setup

SharingSequence Finder, Sharing Setup

CreatePublisher Excel 4.0

DynoFind Dynodex 3.0

DynoCopyRec Dynodex 3.0

Launch&Lookup Dynodex 3.0

CreateSEA StuffTt Lite or Deluxe 3.0

AEUnStuff Stufflt Lite or Deluxe 3.0

Table C-1: Continued.

Contents of the Disk

The disk contains a self-extracting archive and several folders. Below I
briefly explain how to install the various components on the disk.

This archive contains the 30-day demonstration version of QuicKeys. If
you do not own QuicKeys, you should copy this file to your hard disk
and double-click it to extract the DemoQKInstall program. When you
run DemoQKInstall, it installs a demo QuicKeys, CEIAC, CEToolbox,
and the extensions mentioned in this book. If you are installing the
demo QuicKeys, you will need to copy the macros from the Macros
folder using the instructions in the “If you already own QuicKeys...”
section of Chapter 1.

Macros Folder

The Keysets folder contains most of the macros described in this book. If
you already own QuicKeys, you will need to copy the macros using the
instructions in Chapter 1.

Extensions Folder

The Extensions folder contains the extensions Simeon Leifer wrote
exclusively for The Automatic Mac. The four extensions are loaded
automatically by the demo QuicKeys. If you already own QuicKeys, you
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should use the Extensions Manager program, which came with your
copy of QuicKeys, to install the extensions. For more information about
installing extensions, refer to your QuicKeys manual.

Rebound 1.0

This folder contains Fred Reed’s Rebound control panel. This freeware
control panel adds a bounce-back feature in Open and Save dialog
boxes. Fred Reed was kind enough to rewrite Rebound to work with
System 7 and allow us to include it with this book. To install Rebound,
drag it to your System folder. If you are running System 7, you should
install Rebound in the Control Panels folder inside your System folder.

Escapade 1.3.2

This folder contains Christopher Wysocki’s Escapade control panel.
Among other things, this freeware control panel allows you to copy
from and paste into the text fields of dialog boxes. It also allows you to
select buttons in dialog boxes from your keyboard. Christopher Wysocki
has graciously allowed us to include Escapde on the disk. To install
Escapade, drag it to your System folder. If you are running System 7,
you should install Escapade in the Control Panels folder inside your
System folder.



Symbols

2SpacesTol QuicKey, 87-91
2xMag QuicKey, 183

.}

Advanced Gravis mouse, 26
AEUnStuff QuicKey, 388-389
AfterDark screen saver program, 51-52,
398
Aldus PageMaker, see PageMaker
alias QuicKeys, 38-40, 407
aligning database objects, 301-302
AlignLeftEdges QuicKey, 302
alignment commands, 141-142
Alignment dialog box (FileMaker Pro),
301
Alignment window (Microsoft Excel),
142
Amazing Paint, 395
America Online, 265, 394
electronic mail
collecting, 265-268
saving, 268
FlashSession feature, 274
forums, opening, 274-276

Go To Keyword window, 275
launching, 269-271
MacIntosh Utilities forum window,
276
New Mail window, 272
shutting down Macintosh, 282
Apple Event Registry, 363
Apple Events, 363-364
and Control Tower, 390-391
Frontier scripting environment, 390
parameters, 364
QuickStuff, 384-388
QuickUnStuff, 388-389
Required suite, 363
stuffing files/folders, 383-390
Apple Events extension, 10
EmptyTrash QuicKey, 323
Event menu, 367
Return Value menu, 370
Send Event to menu, 366
tools
selecting, 172-177
setting up, 186-189
Apple Talk Remote Access, 394
backing up files, 250-257
disconnecting, 257-259
file sharing, 373-374
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AppleLink, 394

AppleScript program, 7, 389-390
archiving cuts, 53-54
AreaOfaCircle QuicKey, 146-150
AutoAddress QuicKey, 303-304
AutoConnect QuicKey, 238-239
AutoExport QuicKey, 310-313
AutoImport QuicKey, 313-314
AutoSUM QuicKey, 145-146

backing up files, 72-76, 347-357
incremental backups, 353-355
modified files, 357-360
remotely, 250-257
to AppleShare server, 355-357

BackUpMods QuicKey, 357-358

BackUpProject QuicKey, 347-353

batch files, 1

Berkeley Macintosh User’s Group

(BMUG), 400

bibliography template, creating, 122-125

BibTemplate QuicKey, 122-125

BMUG (Berkeley Macintosh User's

Group), 400

Bold1stLine QuicKey, 116-117

boldface, applying, 116-117

Boomerang shareware program, 400

Borderé&Shade QuicKey, 154-155

business letter template, creating, 120-122

Button Info... dialog box (HyperCard),

224

button QuicKeys, 408

buttons, HyperCard
configuring, 224-225
moving to background, 216-218

C

CANV class code, 174
Canvas, 396
external tools, 176
Foreground Color palette, 186
Parameter editor dialog box, 175
Pen Pattern palette, 185
Spray tool, 185
tools, selecting, 169-170
saving settings, 184-186
with AppleEvents extension,
172-177
with click QuicKeys, 169-170
with real-time QuicKeys, 171-172
view, changing, 181-183
Zoom In/Zoom Out windoid, 183
cards (HyperCard)
moving between, 207-210
moving objects between layers,
216-218
CE InterApplications Communication
(CEIAC), 10-11
CE Toolbox, 10
CEIAC (CE InterApplications
Communication), 10-11
cells
borders, adding, 154-156
formatting, 151-156
shading, 154-156
ChangeCreator QuicKey, 79-82
ChangeRuler QuicKey, 179
Character dialog box (Microsoft Word),
61
characters, transposing, 55-56
charts, creating from spreadsheets,
162-163
CheckThenPrint QuicKey, 62-65
CheckTotal QuicKey, 164-166



Claris Resolve, 397
Paste Function window, 144
Publish and Subscribe, automating,
374-376
spreadsheet views, changing, 137
SUM formula, entering, 145-146
Click Editor, 42
ClickUpLeft QuicKey, 50
DragHome QuicKey, 46
HideMe QuicKey, 43
InstantBlank QuicKey, 52
Click Location editor, 42
Click QuicKey, 43-45
DragRight QuicKey, 47
TogglePartLabel QuicKey, 289
Window icon, 170
click QuicKeys, 43-45, 408
ClickMarquee QuicKey, 205-206
ClickUpLeft QuicKey, 50
ClipboardAction extension
AutoConnect QuicKey, 238
CheckTotal QuicKey, 164-166
ToggleUserLevel QuicKey, 222
Close (File menu) command, 406
Close mousies, 41
Close QuicKey, 34
Close Window mousie, 35
CollectCISMail QuicKey, 282
column labels, formatting, 157-160
CombineFiles QuicKey, 99-106
Paste Ease editor, 105
pauses, adding, 101-102
Repeat extension, 101
combining files, 99-106
lines, adding, 103-104
commands
alignment, 141-142
Close (File menu), 406
Compress Files (Options menu), 411
Configure the QuickReference card...
(Options menu), 412
File (Define menu), 16-17
Open (File menu), 11, 406

Save A Copy (File menu), 406-407
Save Selection (File menu), 406407
Sort by Key (Options menu), 411
Sort by Name (Options menu), 411
Sort by Type (Options menu), 411

communications programs

America Online, 265

collecting electronic mail, 265-268

FlashSession feature, 274

Go To Keyword window, 275

launching, 269-271

Maclntosh Utilities forum window,

276

New Mail window, 272

opening forums, 274-276

saving electronic mail, 268

shutting down Macintosh, 282
backing up files, 250-257
CompuServe Information Manager

(CIM)

automating electronic mail, 259-263

File editor, 280

replying to electronic mail, 263-265

shutting down Macintosh, 279-282
disconnecting Remote Access, 257-259
electronic mail

cleaning mailbox, 230-234

printing, 285

reading from home, 243-249
log-in procedure, automating, 234-239
VT-102 terminal keypad, mimicing,

240-243

CompletePrint QuicKey, 58-59

Compress Files (Options menu)
command, 411

CompressMail QuicKey, 230-234

CompuServe Information Manager
(CIM), 394

electronic mail
automating, 259-263
replying to, 263-265
File editor, 280
Send & Receive window, 260
shutting down Macintosh, 279-282
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Configure the QuickReference card...
(Options menu) command, 412
ConfiguredSUM QuicKey, 146
configuring
HyperCard, 224-228
printers, 58-62
CONNECT, 394
Control Area dialog box, 60
Control Tower program, 7, 390-391, 397
Copy To dialog box (DiskTop), 255
CreateChart QuicKey, 162-163
CreateSEA QuicKey, 384-387
creating
macros
as modules, 20
grouping macros, 22-23
keystrokes, assigning, 22
program-specific, 33-36
strategies, 20-23
templates, 27
universal versus program-specific,
21-22
screen savers, 51-52
styles, 117-119
CursorWait extension (New MUT Files
QuicKey), 277
Cut2Bkgnd QuicKey, 216-217
cutting
archiving, 53-54
spreadsheet items, 140-141

databases

addresses
entering, 303-304
looking up, 377-383

aligning objects, 301-302

envelopes, printing, 128-130

fields
number, setting attributes, 294-296
setting up, 291-296
text, setting attributes, 293-294

D

keyboard shortcuts, adding, 287-291
records
converting for word processor,
310-313
importing, 313-314
paging through, 296-300
searches, automating, 304-310
views, navigating, 300
DataDesk International templates, 27
Date Format dialog box (FileMaker Pro),
294
date/time QuicKeys, 408
DecreaseSize QuicKey, 144
Define menu, 39, 407-411
File command, 16-17
deleting files, 318-320
Demo QK2.sea archive, 427
Desktop, rebuilding, 340-342
dialog boxes
Control Area, 60
File Open, 17-18
Grab Ease, 104
interrupt, 50
New Folder, 354
Options, 405-406, 412
Repeat, 71
Select Files, 332
Set Speeds, 68
Statistics, 404
Timer Options, 19, 75
DiskTools Plus, 398
DiskTools program, backing up files,
250-257
DiskTop program, 79-82, 398
backing up files, 250-257, 347-360
Copy To dialog box, 255, 352
deleting files, 318-320
Find Criteria dialog box, 360
Get Info window, 81
DisMounty extension, 356
displaying
files, 345-347
folders, 345-347
memory buffer size, 405
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documents
markers
finding, 93-97
inserting, 91-93
opening, 16-20
pages, jumping to, 97-98
spaces, finding, 87-91
spell checking, 62-65
dragging windows
home, 44-46
to the right, 46-47
DragHome QuicKey, 44-46
DragRight QuicKey, 46-47
Dynodex, 395
addresses, looking up, 377-383
envelopes, printing, 128-130
DynoFind QuicKey, 377-381
DynoPrintOne QuicKey, 128-129

e-mail, see electronic mail
editors, 34

Click, 42
ClickUpLeft QuicKey, 50
DragHome QuicKey, 46
HideMe QuicKey, 43
InstantBlank QuicKey, 52

Click Location, 42
Click QuicKey, 43-45
DragRight QuicKey, 47
TogglePartLabel QuicKey, 289
Window icon, 170

Menu
Close QuicKey, 34
Restart QuicKey, 317
ToggleRulers QuicKey, 178

Parameter
2xMag QuicKey, 183
PenPattern QuicKey, 189

Paste Ease (CombineFiles QuicKey),

105
Sequence (CompletePrint QuicKey), 59

WindowAction
GetMaill QuicKey, 267
Microsoft Mail, 245
New MUT Files QuicKey, 277
Quit&Place QuicKey, 198
electronic mail
America Online
collecting, 265-268
saving, 268
cleaning mailbox, 230-234
CompuServe Information Manager
(CIM)
automating, 259-263
replying to, 263-265
disconnecting Remote Access, 257-259
printing, 285
reading from home, 243-249
Empty&ShutDown QuicKey, 319-321
emptying trash, 321-325
EmptyTrash QuicKey, 321-325
Enter key, functioning as Return key,
134-135
envelopes, printing, 125-130
Escapade freeware program, 20, 109,
400, 428
events
Apple Event, 363
External Tool, 177
magnification, 182
Excel, see Microsoft Excel
Export dialog box (FileMaker Pro), 311
ExtendedFind QuicKey, 83-86
extensions, 3-4, 408
Apple Events, 10
EmptyTrash QuicKey, 323
Event menu, 367
Return Value menu, 370
Send Event to menu, 366
selecting tools, 172-177
setting up tools, 186-189
ClipboardAction
AutoConnect QuicKey, 238
CheckTotal QuicKey, 164-166
ToggleUserLevel QuicKey, 222
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CursorWait (New MUT Files
QuicKey), 277

DisMounty, 356

Finder Event, 11
Open command, 331
Print command, 326
Select Files dialog box, 332

Message
AreaOfaCircle QuicKey, 148
ExtendedFind QuicKey, 84
II/NTEnvelope QuicKey, 127
SaveCopy QuicKey, 73
SetUpé&Alert QuicKey, 308
TimeLogger QuicKey, 77

Mounty, 356

Repeat (CombineFiles QuicKey), 101

SoftKeys, 23

WindowAction
Empty&ShutDown QuicKey, 320
RebuildDesktop QuicKey, 341
SaveCopy QuicKey, 73
Sharing QuicKey, 335

. Extensions folder, 427

External Tool event, 177

F-Key Flipbook, 27
Field Info dialog box (HyperCard), 226
fields
database
setting up, 291-296
text attributes, setting, 293-294
HyperCard
configuring, 226-228
moving to background, 216-218
File (Define menu) command, 16-17
File menu, 406-407
File Open dialog box, 17-18
file QuicKeys, 409

FileMaker Pro, 395
aligning objects, 301-302
Alignment dialog box, 301
Book icon, 297
Date Format dialog box, 294
Export dialog box, 311
fields
number, setting attributes, 294-296
setting up, 291-296
text, setting attributes, 293-294
keyboard shortcuts, adding, 287-291
Layout pop-up menu, 300
Number Format dialog box, 295
Part Label icon, 288
records, paging through, 296-300
searches, automating, 304-310
Status Panel icon, 288
Symbols pop-up menu, 310
Text Format dialog box, 292-293
views, navigating, 300
Zoom icon, 288
files
backing up, 72-76, 347-357
incremental backups, 353-355
modified files, 357-360
remotely, 250-257
to AppleShare server, 355-357
batch, 1
combining, 99-106
lines, adding, 103-104
deleting, 318-320
displaying, 345-347
finding, 83-86
printing, 325-329
saving, 69-72
sharing, 329-333
setting privileges automatically,
333-345
starting on remote computer,
365-374
stopping, 370
stuffing, 383-390
text, opening, 79-82
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Finder
backing up files, 347-357
incremental backups, 353-355
modified files, 357-360
to AppleShare server, 355-357
deleting files, 318-320
Desktop, rebuilding, 340-342
displaying files, 345-347
printing files, 325-329
quitting, 342-345
sharing files, 329-333
setting privileges automatically,
333-339
shutting down Macintosh, 321
windows
dragging, 44-46
hiding, 41-44
Finder Event extension, 11
Open command, 331
Open dialog box, 196
Print command, 326
Select Files dialog box, 332
finding
files, 83-86
markers, 93-97
spaces, 87-91
FindMarker QuicKey, 93-97
FindWhole QuicKey, 204
Fkey Catalog, 396
FKey QuicKeys, 409
FlashSession (America Online), 274
FlashWrite II shareware program, 78-79,
400
folders
displaying, 345-347
stuffing, 383-390
Font dialog box (HyperCard), 227
Font window (Microsoft Excel), 152
fonts, formatting, 114-115
FormatAWord QuicKey, 114-115
FormatLabels QuicKey, 151-154

formatting
cells, 151-156
fonts, 114-115
spreadsheets, 156-164
column labels, 157-160
row labels, 157-160
text, 114-115
styles, creating, 117-119
FormatWorksheet QuicKey, 157-160
formulas, SUM, entering, 145-146
FreeTerm freeware program, 400
freeware programs
Escapade, 20, 428
FreeTerm, 400
Rebound, 400, 428
SCSIProbe, 94
Telnet, 400
Frontier scripting environment, 6, 390,
397
FullWrite Professional, 399
functions, HyperCard, creating
templates for, 213-216
FunctionTemp QuicKey, 216

GenTransposChar QuicKey, 56
Get Info window (DiskTop), 81
Get&SendMail QuicKey, 259-263
GetMaill QuicKey, 265-268
GetMSMail QuicKey, 243-247
GetQuickMail QuicKey, 248-249
Go Technology, Hot Keys, 5
GOfer 2.0, 398
GoToFirst QuicKey, 296-300
GoToPage QuicKey, 97
Grab Ease dialog box, 104
graphics

checklist, format, 110

inserting, 109-113

markers, adding, 106-109
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rulers
settings, changing, 179
toggling, 177-180
text, wrapping, 190-192
tools, selecting, 167-168
saving settings, 184-186
with Apple Events extension,
172-177
with click QuicKey, 168-170
with real-time QuicKey, 170-172
views, changing, 180-183
GraphList QuicKey, 106-109
Gravis Super Mouse, 396

HandOff II, 398
HangUpOffice QuicKey, 257-259
hardware, 396
HC2Scrap QuicKey, 218
HideMe QuicKey, 43
hiding windows, 41-44
Hot Keys macros, 5
HyperCard, 397
Button Info... dialog box, 224
buttons
configuring, 224-225
creating, 204
moving to background, 216-218
cards
moving between, 207-210
moving objects between layers,
216-218
Field Info dialog box, 226
fields
configuring, 226-228
creating, 204
moving to background, 216-218
Font dialog box, 227
functions, creating templates for,
213-216
keyboard shortcuts, adding, 202-204

@D

message handlers, creating templates
for, 213-216

patterns, selecting, 204-207

stacks, opening multiple, 210-212

tools, selecting, 204-207

user levels, switching between,
218-228

icons
Part Label (FileMaker Pro), 288
Status Panel (FileMaker Pro), 288
Zoom In, 290
Zoom Qut, 290
Zoom Percentage, 291
ID codes, 174
II/NTEnvelope QuicKey, 125-130
Message extension, 127
importing
database records, 313-314
sequences, 417-421
IncreaseSize QuicKey, 143-144
incremental backups, 353-355
IncrementBackup QuicKey, 353-355
InsertGraphic QuicKey, 109-113
inserting
graphics, 109-113
markers, 91-93
insertion point, moving, 37-40
InsertMarker QuicKey, 91-93
installing QuicKeys demo version, 8-13
Instant QuicKeys program, 415-416
InstantBlank QuicKey, 51-52
intelligent tools (graphics programs,
184-189
Internet, 230
interrupt dialog box, 50
interrupting macros, 49



J-K

keyboard shortcuts
adding
to database programs, 287-291
to spreadsheet programs, 132-133
assigning, 22
to VT-102 keypad, 239-243
creating
for Finder, 316-317
for HyperCard commands, 202-204
for View menu commands, 318
overlapping, 40
running out of, 23-26
keysets
copying into QuicKeys, 11-13
limitations, 416-417
naming, 417
opening, 406
Resolve, 156
saving, 406
Keysets folder, 427
Keysets menu, 413
Keystroke Assigner (Instant QuicKeys
program), 415

L

labels
column, formatting, 157-160
formatting, 151-154
row, formatting, 157-160
LaserWriter II series printers, printing
envelopes, 125-130
Launché&Lookup QuicKey, 382-383
Layout pop-up menu (FileMaker Pro),
300
letters
business, creating template, 120-122
printing, 125-130
LetterTemplate QuicKey, 120-122
log-in procedure, automating, 234-239

logging time, 76-79

Logitech mouse, 25

LogOnAOL QuicKey, 269-272

Lotus 1-2-3, 398
keyboard shortcuts, adding, 132-133
SUM formula, entering, 145-146
Window Split window, 132

Mac 101E, 396
Mac Pro Plus, 396
MacConnection, 400
MacDraw, rulers
settings, changing, 179
toggling, 177-180
MacDraw Pro, 396
Rulers dialog box, 179
View menu, 178
Macintosh, shutting down, 321
Macintosh Utilities forum, 276
MacPS program, 2
MacroMaker program, 4-5, 397
macros
creating
as modules, 20
grouping macros, 22-23
keystrokes, assigning, 22
program-specific, 33-36
strategies, 20-23
templates, 27
universal versus program-specific,
21-22
future of, 6-7
history, 1-7
interrupting, 49
menu, 32-37
opening text files, 79-82
planning, 15-16
running
time, setting, 19, 20
with mouse, 25-26
text editing, 37-40
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MacWarehouse, 400
MacWrite 11, 399

graphics, inserting, 113

MacZone, 400

Magnification menu (UltraPaint), 181
Magnify200% QuicKey, 137

markers

finding, 93-97
graphic, adding, 106-109
inserting, 91-93

MasterFinder, 398
MasterScript, HyperCard add-on, 216,

397

McSink shareware program, 400
memory, displaying buffer size, 405
Memory Indicator, 404-406

Menu editor

Close QuicKey, 34
Restart QuicKey, 317
ToggleRulers QuicKey, 178

menu macros, 32-37
Menu/DA QuicKeys, 409
MenuAction QuicKey, 279-281
menus

Define, 39, 407-411

File, 406-407

Keysets, 413

Options, 411-412

View, creating keyboard shortcuts, 318

Message extension

AreaOfaCircle QuicKey, 148
ExtendedFind QuicKey, 84
[1/NTEnvelope QuicKey, 127
SaveCopy QuicKey, 73
SetUp&Alert QuicKey, 308
TimeLogger QuicKey, 77

message handlers (HyperCard), creating

templates for, 213-216

Microphone II, 394

VT-102 terminal, mimicing keypad,
240-243

Microsoft Excel, 397
Alignment window, 142
charts, creating from spreadsheets,
162-163
Font window, 152
Number window, 159
Page Setup dialog box, 160
spreadsheets
alignment commands, 141-142
cutting items, 140-141
formatting, 156-164
formatting cells, 151-156
views, changing, 135, 139-140
text size, increasing/decreasing,
143-144
Toolbars windows, 154
Zoom window, 136
Microsoft Mail, 394
log-in window, 246
mailbox window, 246
WindowAction editor, 245
Microsoft Windows
characters, transposing, 55-56
dragging windows, 46-47
tiling windows, 48-49
Microsoft Word, 399
archiving cuts, 53-54
bibliography template, creating,
122-125
boldface, applying, 116-117
Character dialog box, 61
documents, spell checking, 62-65
envelopes, printing, 125-130
graphics
inserting, 109-113
markers, adding, 106-109
markers
finding, 93-97
inserting, 91-93
pages, jumping to, 97-98
Paragraph dialog box, 123
printer setup, configuring, 58-62
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saving files, 69-72
Search menu, 94
spaces, finding, 87-91
styles, 118-119
text, formatting, 114-115
MicroTouch Systems, UnMouse
touchpad, 23-25
modules, 20
MonitorStartup QuicKey, 329-333
MORE, 399
Mounty extension, 356
mouse, 40-41
Advanced Gravis, 26
hiding windows, 41-44
Logitech, 25
playing macros, 25-26
mouse tracking programs, 2-5
MouseMan, 396
mousies, 34, 41, 410
Close, 41
Close Window, 35
hierarchical menu, 36
Zoom, 41
moving
between HyperCard cards, 207-210
buttons (HyperCard) to background,
216-218
insertion point, 37-40
MultiClip, 398
Multicomp, F-Key Flipbook, 27
MultiMaster, 398

naming keysets, 417

Navigator, 394

New Folder dialog box, 354

New MUT Files QuicKey, 278

NewMail QuicKey, 271-273

NEWS, assigning VT-102 terminal
keystrokes, 239-243

Next QuicKey, 207-210

Nisus, 399

NitePrintJob QuicKey, 325-329

Number Format dialog box (FileMaker
Pro), 295

Number window (Microsoft Excel), 159

On Cuell, 398
OnMouseUpTemp QuicKey, 215
Open (File menu) command, 11, 406
Open dialog box (Finder Events editor),
196

OpenHome QuicKey, 210-212
opening

documents, 16-20

keysets, 406

programs, 65-69

stacks (HyperCard), 210-212

text files, 79-82
Options dialog box, 405-406, 412
Options menu, 411-412
OutlineBorder QuicKey, 156

Page Setup dialog box (Microsoft Excel),
160
PageMaker, 395
backing up files, 72-76
Place command, activating, 192-198
Place dialog box, 193
Text wrap dialog box, 190
wrapping text around graphics,
190-192
pages, jumping to, 97-98
palettes, pop-up, 168-169
Paragraph dialog box (Microsoft Word),
123
paragraphs, boldface, applying to first
line, 116-117
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Parameter editor
2xMag QuicKey, 183
PenPattern QuicKey, 189
Part Label (FileMaker Pro) icon, 288
Paste Ease editor (CombineFiles
QuicKey), 105
patterns, selecting in HyperCard, 204-207
PenPattern QuicKey, 189
PhoneNET Liasion, 394
Place command (PageMaker), activating,
192-198
Place dialog box (PageMaker), 193
pop-up palettes, 168-169
PowerKey control panel device, 283-285,
396
Prev QuicKey, 207-210
printers
configuring, 58-62
LaserWriter I series, printing
envelopes, 125-130
printing
electronic mail, 285
envelopes, 125-130
files, 325-329
letters, 125-130
PrintMessages QuicKey, 285-286
Program-to-Program Communication
Toolbox, 367
programs
After Dark, 51-52, 398
Amazing Paint, 395
AppleScript, 7, 389-390
Canvas, 396
external tools, 176
Foreground Color palette, 186
Parameter editor dialog box, 175
Pen Pattern palette, 185
Spray tool, 185
tools, selecting, 169-177, 184-186
view, changing, 181-183
Zoom In/Zoom Out windoid, 183

Claris Resolve, 397
Paste Function window, 144
Publish and Subscribe, automating,
374-376
spreadsheet views, changing, 137
SUM formula, entering, 145-146
communications, 394-395
Control Tower, 7, 390-391, 397
database, 395
DiskTop, 79-82
backing up files, 250-257, 347-360
Copy To dialog box, 255, 352
deleting files, 318-320
Find Criteria dialog box, 360
Get Info window, 81
electronic mail, 394-395
FileMaker Pro, 395
aligning objects, 301-302
Alignment dialog box, 301
Book icon, 297
Date Format dialog box, 294
Export dialog box, 311
fields, 291-296
keyboard shortcuts, adding, 287-291
Layout pop-up menu, 300
Number Format dialog box, 295
Part Label icon, 288
records, paging through, 296-300
searches, automating, 304-310
Status Panel icon, 288
Symbols pop-up menu, 310
Text Format dialog box, 292-293
views, navigating, 300
Zoom icon, 288
freeware
Escapade, 428
FreeTerm, 400
Rebound, 400, 428
SCSIProbe, 94
Telnet, 400
Frontier, 6, 390, 397
graphics, 395-396
HandOff II, 398
hypertextual, 397



Instant QuicKeys, 415-416
Lotus 1-2-3, 398
keyboard shortcuts, adding, 132-133
SUM formula, entering, 145-146
Window Split window, 132
MacDraw Pro, 396
Rulers dialog box, 179
View menu, 178
MacPs, 2
MacroMaker, 4-5
MacWrite I1, 399
graphics, inserting, 113
Microsoft Excel, 397
alignment commands, 141-142
Alignment window, 142
charts, creating from spreadsheets,
162-163
cutting items, 140-141
Font window, 152
formatting cells, 151-156
formatting spreadsheets, 156-164
Number window, 159
Page Setup dialog box, 160
views, changing, 135, 139-140
text size, increasing/decreasing,
143-144
Toolbars windows, 154
Zoom window, 136
Microsoft Mail, 394
log-in window, 246
mailbox window, 246
WindowAction editor, 245
Microsoft Windows
characters, transposing, 55-56
dragging windows, 46-47
tiling windows, 48-49
Microsoft Word, 399
adding markers, 106-109
archiving cuts, 53-54
bibliography template, creating,
122-125
boldface, applying, 116-117
Character dialog box, 61
documents, spell checking, 62-65
envelopes, printing, 125-130

finding markers, 93-97
inserting graphics, 109-113
inserting markers, 91-93
pages, jumping to, 97-98
Paragraph dialog box, 123
printer setup, configuring, 58-62
saving files, 69-72
Search menu, 94
spaces, finding, 87-91
styles, 118-119
text, formatting, 114-115
mouse tracking, 2-5
On Cuell, 398
opening, 65-69
page layout, 395-396
PageMaker, 395
backing up files, 72-76
Place command, activating, 192-198
Place dialog box, 193
Text wrap dialog box, 190
wrapping text around graphics,
190-192
QK Icons, 413-415
QuicKeys, see QuicKeys
ResEdit, 36, 399
scripting, 397
shareware
Boomerang, 400
Escapade, 109, 400
FlashWrite II, 78-79, 400
McSink, 400
StuffIt Lite, 383-390, 400
spreadsheet, 397
Tempo, 2-3
text editors, 399-401
UltraPaint
Magnification pop-up menu, 181
view, changing, 180-183
word processing, 399-401
WordPerfect, 399
WriteNow, 399
styles, creating, 117-119
transposing words, 57-58

Publish and Subscribe, automating,

374-376
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Q DecreaseSize, 144

pauses, adding, 101-102

Repeat extension, 101
CompletePrint, 58-59
CompressMail, 230-234
ConfiguredSUM, 146
CreateChart, 162-163
CreateSEA, 384-387
Cut2Bkgnd, 216-217
date/time, 408

<>

DragHome, 44-46

QK Icons program, 413-415 DragRight, 46

QuicKeys, 3-4 DynoFind, 377-381
2SpacesTol, 87-91 DynoPrintOne, 128-129
2xMag, 183 Empty&ShutDown, 319-321
AEUnStuff, 388-389 EmptyTrash, 321-325
alias, 38-40, 407 ExtendedFind, 83-86
AlignLeftEdges, 302 extensions, 3-4
AreaOfaCircle, 146-150 file, 409
AutoAddress, 303-304 FindMarker, 93-97
AutoConnect, 238-239 FindWhole, 204
AutoExport, 310-313 FKey, 409
AutoImport, 313-314 FormatAWord, 114-115
AutoSUM, 145-146 FormatLabels, 151-154
BackUpMods, 357-358 FormatWorksheet, 157-160
BackUpProject, 347-353 FunctionTemp, 216
BibTemplate, 122-125 GenTransposChar, 56
Bold1stLine, 116-117 Get&SendMail, 259-263
Border&Shade, 154-155 GetMaill, 265-268
button, 408 GetMSMail, 243-247
CE Toolbox, 10 GetQuickMail, 248-249
CEIAC, 10-11 GoToFirst, 296-300
ChangeCreator, 79-82 GoToPage, 97
ChangeRuler, 179 GraphlList, 106-109
CheckThenPrint, 62-65 HangUpOffice, 257-259
CheckTotal QuicKey, 164-166 HC2Scrap, 218
click, 43-45, 408 HideMe, 43
ClickMarquee, 205-206 II/NTEnvelope, 125-130
ClickUpLeft, 50 IncreaseSize, 143-144
Close, 34 IncrementBackup, 353-355
CollectCISMail, 282 InsertGraphic, 109-113
CombineFiles, 99-106 InsertMarker, 91-93

Paste Ease editor, 105 installing demo version, 8-13

InstantBlank, 51-52
keysets

copying, 11-13

limitations, 416-417

naming, 417
Launch&Lookup, 382-383
LetterTemplate, 120-122
limitations of, 416-417
listing, 412-413



LogOnAOL, 269-272
Magnify200%, 137
Menu/DA, 409
MenuAction, 279-281
MonitorStartup, 329-333
New MUT Files, 277-278
NewMail, 271-273

Next, 207-210
NitePrintJob, 325-329
OnMouseUpTemp, 215
OpenHome, 210-212
OutlineBorder, 156
PenPattern, 189

Prev, 207-210
PrintMessages, 285-286
Quick Reference Card, 23
QuickUnStuff, 388-389
Quit&Place, 192-198
QuitFinder, 342-345
real-time, 410
RebuildDesktop, 340-342
RemoteBackUp, 250-257
RepeatingPlace, 198- 199
ResolveDoScript, 374-376
Restart, 316-317

Return alias, 134-135
RightJustify, 141-142
SaveACopy&Quit, 76
SaveAll, 69-72
SaveCopy, 72-76
SelectMarquee, 207
Sequence Editor, 4
SetPrivileges, 336-338
SetUpé&Alert, 308
SetUpAOLReply, 265
SetUpButton, 224-225
SetUpField, 226-227, 291-292
SetUpNumber, 294
SetUpReplyWin, 263-265
SetUpSearch, 304-309
SetUpSpray, 189
SetUserLevel, 218-223
Sharing, 333-336

Shift-Enter alias, 135
ShowQKFolder, 345-347
SignOff, 268-269, 282-283
SplitHorizontal, 132-133
StartMeUP, 65-69
StartSharing, 338-339, 366-370
system requirements, vi-vii
text, 37-41, 410
TimeLogger, 76-79
TiteWrap, 190-191
TogglePartLabel, 288-289
ToggleRulers, 177-180
ToggleUserLevel, 220-222
TransposeWord, 57
UseThousands, 296
VAXLogin, 234-239
VolOfaCylinder, 150
WrapText, 191-192
QuicKeys editor, 403
Memory Indicator, 404-406
menus, 406-412
QuickMail, 395
reading messages, 248-249
QuickStuff Apple Event, 384-388
QuickUnStuff Apple Event, 388-389
QuickUnStuff QuicKey, 388-389
Quité&Place QuicKey, 192-198
QuitFinder QuicKey, 342-345
quitting Finder, 342-345

real-time QuicKeys, 410
compressing, 411
Rebound freeware program, 400, 428
RebuildDesktop QuicKey, 340-342
rebuilding Desktop, 340-342
records (database)
converting for word processor,
310-313
importing, 313-314
paging through, 296-300
searches, automating, 304-310

<
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Remote Access, see Apple Talk Remote
Access
RemoteBackUp QuicKey, 250-257
Repeat dialog box, 71
Repeat extension (CombineFiles
QuicKey), 101

RepeatingPlace QuicKey, 198-199
Required suite (Apple Events), 363
ResEdit program, 36, 399
Resolve, see Claris Resolve
ResolveDoScript QuicKey, 374-376
Restart QuicKey, 316-317
Return alias QuicKey, 134-135
RightJustify QuicKey, 141-142
rows, formatting labels, 157-160
rulers

settings, changing, 179

toggling, 177-180
Rulers dialog box (MacDraw Pro), 179
running macros

time, setting, 19-20

with mouse, 25-26

Save A Copy (File menu) command,
406-407
Save Selection (File menu) command,
406-407
SaveACopy&Quit QuicKeys, 76
SaveAll QuicKey, 69-72
SaveCopy QuicKey, 72-76
Message extension, 73
WindowAction extension, 73
saving
files, 69-72
keysets, 406
Scrapbook, archiving cuts, 53-54
screen savers, creating, 51-52
SCSIProbe freeware program, 94
Search menu (Microsoft Word), 94
Select Files dialog box, 332
Select rear window special, 41

<D

Select second window special, 41
selecting
graphics tools, 167-168
in HyperCard, 204-207
with Apple Events extension,
172-177
with click QuicKey, 168-170
with real-time QuicKey, 170-172
HyperCard patterns, selecting, 204-207
text, 40
SelectMarquee QuicKey, 207
Sequence editor, 4
CompletePrint QuicKey, 59
sequences, 8, 410
compressing, 411
importing, 417-421
Set Speeds dialog box, 68
SetPrivileges QuicKey, 336-338
SetUp&Alert QuicKey, 308
SetUpAOLReply QuicKey, 265
SetUpButton QuicKey, 224-225
SetUpField QuicKey, 226-227, 291-292
SetUpNumber QuicKey, 294
SetUpReplyWin QuicKey, 263-265
SetUpSearch QuicKey, 304-309
SetUpSpray QuicKey, 189
SetUserLevel QuicKey, 218-223
shading, adding to spreadsheet cells,
154-156
shareware programs
Boomerang, 400
Escapade, 109, 400
FlashWrite II, 78-79, 400
McSink, 400
Stufflt Lite, 383-390, 400
sharing files, 329-333
setting privileges automatically,
333-339
starting on remote computer, 365-374
stopping, 370
Sharing QuicKey, 333-336
Sharing Setup control panel, 330, 365
Shift-Enter alias QuicKey, 135
Shortcut, 399



Index

ShowQKFolder QuicKey, 345-347
shutting down Macintosh, 321
SignOff QuicKey, 268-269, 282-283
Simple Software, Control Tower, 7
SoftKeys extension, 23
Sophisticated Circuits, PowerKey
control panel device, 283-285
Sort by Key (Options menu)
command, 411
Sort by Name (Options menu)
command, 411
Sort by Type (Options menu)
command, 411
specials, 34, 41, 410
hierarchical menu, 48
Select rear window, 41
Select second window, 41
Toggle QuicKeys On/Off, 40
spell checking documents, 62-65
SplitHorizontal QuicKey, 132-133
Spray tool (Canvas), 185
spreadsheet programs, 397
spreadsheets
alignment commands, 141-142
cells
borders, adding, 154-156
formatting, 151-156
shading, adding, 154-156
charts, creating, 162-163
cutting items, 140-141
Enter key, functioning as Return key,
134-135
equations, solving, 146-150
formatting, 156-164
column labels, 157-160
row labels, 157-160
keyboard shortcuts, adding, 132-133
labels, formatting, 151, 154
SUM formula, entering, 145-146
text type size, increasing/decreasing,
143-144
views, changing, 135, 139-140
stacks (HyperCard)
cards, moving between, 207-210
opening multiple, 210-212

StartMeUp QuicKey, 65-69
StartSharing QuicKey, 366-370
StartSharing QuicKey, 338-339
startup, opening programs, 65-69
Statistics dialog box, 404
Status Panel (FileMaker Pro) icon, 288
StuffIt Lite shareware program, 383-390,
400
styles, creating, 117-119
SUM formula, entering, 145-146
SuperCard, see HyperCard
Symbols pop-up menu (FileMaker Pro),
310
System 7
AppleEvents extension
EmptyTrash QuicKey, 323
Event menu, 367
Return Value menu, 370
Send Event to menu, 366
tools, 172-177, 186-189
file sharing, 365-374
Program-to-Program Communication
Toolbox, 367
Publish and Subscribe, automating,
374-376
Sharing Setup control panel, 330, 365
trash, emptying, 321-325

T

telecommunications programs
America Online, 265
collecting electronic mail, 265-268
FlashSession feature, 274
Go To Keyword window, 275
launching, 269-271
MacIntosh Utilities forum
window, 276
New Mail window, 272
opening forums, 274-276
saving electronic mail, 268
shutting down Macintosh, 282
backing up files, 250-257
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CompuServe Information Manager
(CIM)
automating electronic mail, 259-263
File editor, 280
replying to electronic mail, 263-265
shutting down Macintosh, 279-282
disconnecting Remote Access, 257-259
electronic mail
cleaning mailbox, 230-234
printing, 285
reading from home, 243-249
log-in procedure, automating, 234-239
VT-102 terminal keypad, mimicing,
240-243
Teleport FullFax, 395
Telnet freeware program, 400
templates
bibliography, creating, 122-125
business letter, creating, 120-122
DataDesk International, 27
Tempo II Plus, 397
Tempo program, 2-3
terminals, VT-102, mimicing keypad,
240-243
text
formatting, 114-115
styles, creating, 117-119
selecting, 40
spreadsheet, type size, increasing/
decreasing, 143-144
wrapping around graphics, 190-192
text editing macros, 37-40
text editor programs, 399-401
text files, opening, 79-82
Text Format dialog box (FileMaker Pro),
293
text QuicKeys, 37-41, 410
tiling windows, 48-50
time, logging, 76-79
TimeLogger QuicKey, 76-79
Timer Options dialog box, 19, 75
TiteWrap QuicKey, 190-191
Toggle QuicKeys On/Off special, 40

<>

TogglePartLabel QuicKey, 288-289
ToggleRulers QuicKey, 177-180
ToggleUserLevel QuicKey, 220-222
toggling
HyperCard user levels, 218-223
rulers, 177-180
Toolbars window (Microsoft Excel), 154
tools
intelligent, 184-189
selecting, 167-168
in HyperCard, 204-207
with Apple Events extension,
172-177
with click QuicKey, 168-170
with real-time QuicKey, 170-172
settings, saving, 184-186
TransposeWord QuicKey, 57
transposing
characters, 55-56
words, 57-58
trash, emptying, 321-325

UltraPaint
Magnification pop-up menu, 181
view, changing, 180-183
UnMouse touchpad, 23-25, 396
user levels (HyperCard), switching
between, 218-223
UseThousands QuicKey, 296

v

Vantage, 399
VAXLogin QuicKey, 234-239
Versa Term-PRO, 395
electronic mailbox, cleaning, 230-234
log-in procedure, automating, 234-239
View menu, keyboard shortcuts,
creating, 318
View menu (MacDraw Pro), 178



Index

views, changing
database programs, 300
graphics programs, 180-183
spreadsheet programs, 135, 139-140
VolOfaCylinder QuicKey, 150
VT-102 terminal, mimicing keypad,
240-243

White Knight, 395
windoids, 168-169
Window Split window (Lotus 1-2-3), 132
WindowAction extension
Empty&ShutDown QuicKey, 320
GetMaill QuicKey, 267
Microsoft Mail, 245
New MUT Files QuicKey, 277
Quit&Place QuicKey, 198
RebuildDesktop QuicKey, 341
SaveCopy QuicKey, 73
Sharing QuicKey, 335
windows
dragging
home, 44-46
to the right, 46-47
hiding, 41-44
Remote Access, 244
tiling, 48-50
VersaTerm-PRO, 232
word processors, 399-401
combining files, 99-106
envelopes, printing, 125-130
graphics
inserting, 109-113
markers, adding, 106-109
markers, inserting, 91-97
pages, jumping between, 97-98
styles, creating, 117-119

templates, creating
bibliography, 122-125
business letter, 120-122
text
boldface, applying, 116-117
formatting, 114-115
spaces, finding, 87-91
Word, see Microsoft Word
WordPerfect, 399
words, transposing, 57-58
wrapping text, 190-192
WrapText QuicKey, 191-192
WriteNow, 399
styles, creating, 117-119
transposing words, 57-58

X-Z

Zoom (FileMaker Pro) icon, 288
Zoom In icons, 290

Zoom mousies, 41

Zoom Out icons, 290

Zoom Percentage icon, 291

Zoom window (Microsoft Excel), 136
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Enjoy the power of QuicKex
or order your next upgra

Send in this coupon and receive the current version of QuicKeys for just $95.00, a savings of
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CoStar LabelWriter Il Printers -
At Special Discount Prices!

The easiest way to label everything
around your office and home.

Print address, disk, shipping, and video cassette labels — right from
your screen.

Mix text and graphics on labels. Select among hundreds of fonts.
Print bar code 39, Interleaved 2 of 5, UPC, EAN and more.

Print a label in just 3.5 seconds, a 350-name list in just 21 minutes.
Smaller than a tape dispenser and whisper quiet, they fit anywhere.
Labels available from CoStar® and Avery®

Available in DOS/Windows™ or Macintosh® versions.

o

000000

Regular Price SPECIAL PRICE
LabelWriter®ll $249 $199
LabelWriter®Il Plus $369 $299

To take advantage of this special offer, just call us at 1-800-4-COSTAR or
1-203-661-9700 and ask for our customer service department. They

will ask you to fax in a copy of this special offer at 1-203-661-1540.
We accept MasterCard, VISA and American Express. A small ship-

ping and handling charge will be added along with the appropriate STAR
sales tax. Offer expires 12/31/93. ®

CoStar Corporation, 100 Field Point Road, Greenwich, CT 06830-6406

©1992 CoStar Corp. All trademarks acknowledged.



Important! Read Before Opening Sealed Diskette
END USER LICENSE AGREEMENT

The software in this package is provided to You on the condition that You agree with PRENTICE HALL COMPUTER PUBLISHING
("PHCP") to the terms and conditions set forth below. Read this End User Agreement carefully. You will be bound by the terms
of this agreement if you open the sealed diskette. If You do not agree to the terms contained in this End User License Agreement,
return the entire product, along with your receipt, to Brady, Prentice Hall Computer Publishing, 15 Columbus Circle, 14thfloor, New York,
NY 10023, Atin: Refunds, and your purchase price will be refunded.

PHCP grants, and You hereby accept, a personal, nonexclusive license to use this software program and associated documentation
in this package, or any part of it ("Licensed Product”), subject to the following terms and conditions:

1. License

Thelicense granted to You hereunder authorizes You to use the Licensed Product on any single computer system. A separate license,
pursuantto aseparate End User License Agresment, is required for any other computer system on which Youintend to use the Licensed
Product.

2. Term

This End User License Agreement is effective from the date of purchase by You of the Licensed Product and shall remain in force until
terminated. You may terminate this End User License at any time by destroying the Licensed Product together with all copies in any
form made by You or received by You. Your right to use or copy the Licensed Product will terminate if You fail to comply with any of
the terms or conditions of this End User License Agreement. Upon such termination, You shall destroy the copies of the Licensed
Product in your possession.

3. Restriction Against Transfer

This End User License Agreement, and the Licensed Product, may not be assigned, subficensed, or otherwise transferred by You to
another party unless the other party agrees to accept the terms and conditions of the End User License Agreement. If You transfer the
Licensed Product, You must at the same time either transfer all copies, whether in printed or machine-readable form, to the same party
or destroy any copies not transferred.

4. Restrictions Against Copying or Modifying the Licensed Product

The Licensed Product is copyrighted and except for certain limited uses as noted on the copyright page, may not be further copied
without the prior written approval of PHCP. You may make one copy for backup purposes provided You reproduce and include the
complete copyright notice on the backup copy. Any unauthorized copying is in violation of this Agreement and may also constitute a
violation of the United States Copyright Law for which You could be liable in a civil or criminal lawsuit. You may not use, transfer, copy,
or otherwise reproduce the Licensed Product, or any part of it, except as expressly permitted in this End User License
Agreement.

5. Protection and Securlity

You shall take all reasonable steps to safeguard the Licensed Product and to ensure that no unauthorized person shall have access
to it and that no unauthorized copy of any part of it in any form shall be made.

6. Limited Warranty

It You are the criginal consumer purchaser of adiskette anditis found to be defective in materials or workmanship (which shall notinclude
problems relating to the nature or operation of the Licensed Product) under normal use, PHCP will replace it free of charge (or, atPHCP's
option, refund your purchase price) within 30 days following the date of purchase. Following the 30-day pericd, and up to one year after
purchase, PHCP will replace any such defective diskette upon payment of a $5 charge (or, at PHCP's option, refund your purchase
price), provided that the Limited Warranty Registration Card has been fited within 30 days fcllowing the date of purchase. Any request
for replacement of a defective diskette must be accompanied by the original defective diskette and proof of date of purchase and
purchase price. PHCP shall have no obligation to replace a diskette (or refund your purchase price based on claims of defects in the
nature or operation of the Licensed Product.

The software program is provided "as is" without warranty of any kind, either expressed or implied, including but not limited to the
implied warranties of merchantability and fitness for a particular purpose. The entire risk as to the quality and performance of the pregram
iswith You. Should the program prove defective, You (and not PHCP) assume the entire cost of necessary servicing, repair or correction.

Some states do not allow the excluslon of implied warranties, so the above exclusion may not apply to You. This warrant
gives you specific legal rights, and You may also have other rights which vary from state to state.

PHCP does not warrant that the functions contained in the program will meet your requirements or that the operation of
the program will be uninterrupted or error free. Neither PHCP nor anyone else who has been involved In the creatlon of
production of this product shall be liable for any direct, indirect, incidental, speclal, or consequential damages, whether
arising out of the use or Inability to use the product, or any breach of a warranty, and PHCP shall have no responsibility except
to replace the diskette pursuant to this {imited warranty (or, at its option, provide a refund of the purchase price).

No sales personnel or other representative of any party involved in the distribution of the Licensed Product is authorized by PHCP
to make any warranties with respect to the diskette or the Licensed Product beyond those contained in this Agreement. Oral statements
do not constitute warranties, shall notbe relied upon by You, and are not part of this Agreement. The entire agreementbetween PHCP
and You is embodied in this Agreement.

7. General

If any provision of this End User License Agreement is determined to be invalid under any applicable statute of rule of law, it shail be
deemed omitted and the remaining provisions shall continue in full force and effect. This End User License Agreement is to be governed
by the construed in accordance with the laws of the State of New York.

Prentice Hall Computer Publishing and the authors make no warranties, express or implied in connection with the software, and
expressly exclude ail warranties of fitness for a particular purpose. Prentice Hall Computer Publishing and the authors shall have no
liability for consequential, incidental, or exemplary damages.
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° DISK REPLACEMENT ORDER FORM

In the event that the disk bound in to this book is defective, Prentice Hall Computer Publishing will send
you a replacement disk free of charge.

Please fill out the information below and return this card to the address listed below with your original
disk. Please print clearly.

BOOK TITLE ISBN
NAME PHONE
COMPANY TITLE
~ ADDRESS
cITY STATE zIP

Prentice Hall Computer Publishing, 11711 North College Avenue, Carmel IN 46032.
ATTN: Customer Service Department. ‘

LIMITED WARRANTY REGISTRATION CARD

In order to preserve your rights as provided in the limited warranty, this card must be on file with PHCP within thirty days of purchase.

Please fill in the information requested:

BOOK TITLE ISBN

NAME PHONE NUMBER ( )

ADDRESS

CITY STATE ZIP
COMPUTER BRAND & MODEL DOS VERSION MEMORY K
Where did you purchase this product?

DEALER NAME?' PHONE NUMBER ( )

ADDRESS

cITY i STATE 2P
PURCHASE DATE ‘ PURCHASE PRICE

How did you learn about this product? (Check as many as applicable.)

STORE DISPLAY SALESPERSON MAGAZINE ARTICLE ADVERTISEMENT
OTHER (Please explain)

How long have you owned or used this computer?

LESS THAN 30 DAYS LESS THAN 6 MONTHS 6 MONTHS TOA YEAR ______OVER 1 YEAR
What is your primary use for the computer?

BUSINESS PERSONAL EDUCATICN OTHER (Please explain)

Where is your computer located?

HOME OFFICE SCHOOL OTHER (Please explain)
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DS/DD utility disk. Piease make backup copy
immediately. See Chapter 1 and Appendix C for
installation and usage details.
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QuicKeys/Macros/Macintosh
Beginning/Intermediate

Make Your Mac Do Your Work For You!

Now you can automate repetitive tasks, modify software programs or improve the way
programs work together with The Automatic Mac. Become a power user and learn clear,
simple techniques for building, testing, and using macros for creative software solutions and
greater productivity.

Based on QuicKeys, the best-selling macro-generating program from CE Software, this book
shows you how to work efficiently with virtually any program—whether you're working with

graphics, word processing, system maintenance, spreadsheets, HyperCard, telecommunications,

or database applications. Plus, you learn to use QuicKeys to send and receive Apple Events
and to extend your menu, windows, clipboard, and message capabilities.

Become c “power macroer” and you, too, can have an automatic Mac!

By pointing and clicking, you can:
b & L. J

¥ Close, zoom, grow, or tile the windows Log on an electronic service, get your
in your program . mail, and log off

Press a single keystroke to get started Enter the standard information in your
. database
Run the spell checker and automatically

print the file Search or sort the contents of a database;

> 3 : then select, set up, and print a report
Preset a page jump to quickly move
information from page to page Mount AppleShare volumes

Insert a graphic place X , & Delete old files
R AR R e @ Book includes a specml :
: di fer f & Open and print long
Format a bibliography or a Iscount ofter ro_m documents and shut down
whole spreadsheet CE Software that gives your computer
Switch quickly between you an economic & Generate a chart and
tools boosf, whether you are paste it inwo your word
& Navigate quickly through bUYIng.Ql"?KeyS ‘Or processor document
HyperCard stacks the first time or
upgrading to the next
major release.

ISBN 0-13-052820-X
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