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Launcher, 180
modems, 240

networks, remote access,

228
PostScript printers, 196

QuickDraw printer, 194

system (different loca-
tions), 182-183
TCP/IP control panel,
238-240
TCP/1Ps and PPPs, 239
Web Sharing control
panel, 279
conflicts (extensions),
335-336, 338-339
resolving, 341
testing for, 339-341
Connect To command
(Apple menu), 71
connections (Internet),
235-236
cable TV, 236
configuring, 239
DSL, 236
ISDN, 236
modems, 235
testing, 242
Connectix Web site, 291
container tags (HTML),
270
content searches (Find
2.0), 56-57
contextual menu, 24
control panels, 175
Appearance, 114-115
alert sounds, 119
Appearance menu,
116
collapse (windows)
preferences, 120

desktop patterns and

pictures, 117-119
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desktop themes,
115-116, 120
displaying Color
Picker, 318
Font Smoothing, 209
opening, 115
scrollbars (windows)
preferences, 119
smoothing onscreen
fonts, 117
sound tracks, 119
system fonts, 116-117
Apple Menu Options,
184
ATM, 209
Auto Power On/Off, 184
Control Strip, 181-182
Date & Time, 120-122
DialAssist, 241
Energy Saver, 146-147
extensions, compared,
175
Extensions Manager,
176, 339-341
File Exchange, 63
General Controls, 180
increasing performance
and speed, 148
Internet, 258
e-mail connection,
259
e-mail settings,
258-260
preferences, 249-250
settings, 258
ISDN PPP, 241
Location Manager, 182
managing, 176
Memory, 141
Modem, 170, 240

Monitors and Sound,
305
alert sounds, 122-123,
168
calibrating monitors
(ColorSync),
164-165
changing volume
(sounds), 122
color depth, 162-163
Geometry button,
165
installing second
monitor, 165-166
Monitor Calibration
Assistant, 165
opening, 122, 162
resolution, 163-164
sound monitoring
source, 306
sound output,
305-306
sound settings,
167-168
Numbers, 184
Remote Access, 228-230
configuring modem
Internet dialing
access, 240
options, 241
Speech, 307-309
Startup, 184
System Folder, 174
TCP/IP, 238-240
Text, 185
Users and Groups,
223-224
Web Sharing, 279

Control Panels (disabled)

folder, 176
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Control Panels command
(Apple menu)
Appearance, 115
Date & Time, 120
Dial Assist, 241
Extensions Manager,
176, 307, 339
File Exchange, 63
Location Manager, 183
Modem, 240
Monitors and Sound,
122, 162
Web Sharing, 279
Control Strip, 181
CDStrip module, 312
color depth and
resolution, 163
moving, 182
Copy command (Edit
menu), 33, 94
copying
keyboard shortcut, 32
text, 94
corrupted files,recovering,
348
corruption, 336-337
crashes (failure), 334
Crayon Picker (Color
Picker), 319
Custom Setup dialog box,
330
Cut command (Edit
menu), 33, 93
cutting text, 93-94
cycling processor
(PowerBook), 147

D

data files See documents

date, 120-122

Date & Time Control
Panel, 120-122

daylight saving time, 121
default browser, 250
defragmenting files, 347
Delete key, 93
deleting See also disabling
aliases, 131
files, 44
folder actions, 160
fonts, 211
locked files, 45
open files, 46
print job, 200
RAM disks, 146
text, 93
desk accessories (Apple
menu), 71-72
desktop, 18
aliases, 131
appearance, 116-119
defined, 18
icons, 18
applications, 23
disks, 23-24
documents, 23-24
folders, 23-24
hard drive, 19
printer, 198-200
menu bar, 19
patterns and pictures,
117-119, 148
themes, 115-116, 120
Trash, 20
confirmation dialog
box (emptying), 46
deleting open files, 46
ejecting disks, 20
emptying, 45
locked files, 45
retrieving files, 45,
349
desktop database, 346

determining
amount available RAM,
79
available storage space,
80
file format, unknown
documents, 87
scriptable applications,
157
dial-up networking,
228-230
DialAssist control panel,
241
dialing options
Internet, 240-241
modems, 170
dialog boxes, 29
alert box, 29
Custom Setup, 330
ellipsis (...), 31
Finder Preferences, 130
Initialize, 330
Open, 84-85
Preferences, 29
Print, 95, 197
Save, 81, 83, 86, 94
Save As, 95
Sharing, 225-226
digital sound, 304
Digital Subscriber Line
(DSL), 236
dimming PowerBook, 147
direct connection
(Internet), 234
disabling See also deleting
alert sounds, 119
Balloon Help, 107
confirmation dialog box
(emptying Trash), 46
extensions, 179
modem sounds, 170
disconnecting from
servers, 220
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disk doctor applications
Disk First Aid
finding corruption,
337
launching, 327
recovering corrupted
fiels, 349
running, 326-328
window, 327
Norton Utilities
defragmenting files,
347
recovering corrupted
files, 349
Speed Disk, 348
TrashBack, recovering
trashed files, 349
Web site, 347
Disk First Aid
finding corruption, 337
launching, 327
recovering corrupted
files, 349
running, 326-328
window, 327
disks
ejecting
Put Away command,
43
Trash, 20
erasing and reformat-
ting, 48
floppy
aliases, 131
PC-formatted disks,
286-288
formatting, 47-48
icons, 23-24
RAM, 143-146
startup, 184

358

displaying See also opening
About This Computer
window, 79
clock, 122
Color Picker, 318
drives contents, 38
File Exchange control
panel, 63
files, 128-130, 177
Find window, 52
Index Volumes window,
56
Information window, 42
PostScript files, 208
Print dialog box, 95,
197
Save As dialog box, 95
Save dialog box, 94
DocMaker files, 108
documents
applications, compared,
61
backing up, 87
closing, 83, 96
creating new, 64
DOS/Windows, 288-290
double-clicked behavior,
62-63
duplicating text, 94
editing, 93
exporting, 86
file format, 84-87
foreign formats, 85-86
HTML, 277
icons, 23-24
launching applications,
62-63
moving text, 93-94
opening, 84
printing, 95, 197-198,
200

saving, 81, 83, 94-95
SimpleText, 91, 96
unknown file format, 87
DOS compatibility,
285-286
DOS documents,
288-290
DOS programs, 290-291
emulation software, 291
PC-formatted floppy
disks, 286-288
download folder, 250
downloading, 250
drag-and-drop, 39
documents, launching
applications, 63
tiles and folders
new folder, 39-40
spring-loaded folders,
40-41
tabbed folders, 41
icons, 39
Drive Setup
initializing hard drives,
330, 332
mounting drives, 328
non-Apple drives, 328
partitioning hard drives,
330-331
testing drives, 329
updating driver soft-
ware, 329
drivers (printers), 193-194
drives
contents, 38
hard
increasing perfor-
mance and speed,
148
initializing, 330, 332
organizing, 126
partitioning, 330-331
non-Apple, 328
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software, 329
testing, 329
troubleshooting, didn’t
mount, 328
virtual, 330-331
drop-down menus, 31
DropStuff with Expander
Enhancer, 265
DropStuff with Expander
Enhancer download Web
sites, 265
DSL (Digital Subscriber
Line), 236
Duplicate command (File
menu), 42
duplicating
files, 42
user profiles, 223

Edit menu commands
Copy, 33, 94
Cut, 33, 93
Paste, 33, 94
Preferences, 130
editing
folder actions, 160
Internet preferences,
249-250
QuickTime movies, 295
text, 93
user profiles, 223
ejecting disks
Put Away command, 43
Trash, 20
ellipsis (...), 31
e-mail, 256
addresses, 257
attachments, 264-265
compressed files, 265
connection, 259
defined, 256

mailto link, 252
messages
attachments, 264-265
creating, 262-263
HTML, 263
moving, 261
reading, 260
receiving, 261
replying, 261-262
sending, 263
Qutlook Express, 258,
260
preferences, 253
settings, 258-260
empty tags (HTML), 270
Empty Trash command
(Special menu), 21, 45
enabling
alert sounds, 119
Balloon Help, 107
File Sharing, 225
Java, browsers, 317
modem sounds, 170
speech recognition, 309
surround sound, 168
encoding, 264
Energy Saver control panel
automatic startup and
shutdown, 147
sleep mode, 146-147
energy, saving, 146-147
entering text (SimpleText),
92-93
Erase Disk command
(Special menu), 47-48
erasing disks, 48
error messages (failure),
334
Ethernet, 191
cables, 218
iMac, 193
printers, 192
Excite Web site, 254

expanding compressed
files, 265
exporting files and docu-
ments, 86
extensions
conflicts, 339-341
control panels, com-
pared, 175
defined, 175
disabling, 179
Extensions Manager,
176, 339-341
displaying files, 177
extension sets,
178-179
launching, 307
opening, 176
window, 178
filenames, mapping,
289-290
increasing performance
and speed, 148
QuickTime, 296
sets, 178-179
System Folder, 174
Extensions (disabled)
folder, 176
Extensions folder, 296
Extensions Manager, 176,
339-341
displaying files, 177
extension sets, 178-179
launching, 307
opening, 176
window, 178
extracting sound,
QuickTime movies, 301
Extras folder (Apple
menu), 312
Apple Video Player,
312-313
AppleCD Audio Player,
312
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Notepad, 313
ScrapBook, 313
Stickies, 314

F

failures (software), 334
Favorites, 174 See also
bookmarks

Fax Driver (Chooser), 171

faxing, 170-171
File Exchange control
panel, 63
File menu, 31
commands
Close, 32, 65, 83
Close Window, 56

Configurations, 229

Duplicate, 42
Find, 52

Find Original, 43
Get Info, 42, 45

Make Alias, 43, 220

Move to Trash, 45
New, 32, 64
New Folder, 38
Open, 32, 56, 84
Page Setup, 92
Print, 33, 95, 197
Put Away, 44, 133,
222
Quit, 33, 64-65, 96
Save, 81, 94, 277
Save As, 83, 95
File Sharing, 222-223
permissions, 225-227
turning on, 225
files
arranging, 126, 129
backing up, 87
closing, 83
compressed, 265

corrupted, recovering,

348
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defragmenting, 347
deleting, 44, 46
DocMaker, 108
documents, 83
duplicating, 42
exporting, 86
extensions, mapping,
289-290
File Sharing, 222-223
permissions, 225-227
turning on, 225
finding, 53-54
foreign formats, 85-86
formats, 84-86
found, 56
fragmented, 346-347
images, 274
information, 42
locked, 45
management, 37
moving
back, original
position, 44
new folder, 39-40
spring-loaded folders,
40-41
tabbed folders, 41
Trash, 45
naming, 128
opening, 84
original (aliases), 43
read me, 107
renaming, 41
retrieving trashed, 45,
349
saving, 81, 83
views (folder window),
128
as buttons, 128
as list, 128-129
options, 129-130
regular icons, 128

filing cabinet, 38

Find by Content
(Sherlock), 56-57
Find command (Apple
menu), 52
Find command (File
menu), 52
Find File command (Apple
menu), 72
Find menu commands,
Update Search Sites, 59
Find Original command
(File menu), 43
Find window, 52
Finder, 19, 36-38
aliases, 43
applications
hiding, 68
information, 42
renaming, 41
calculations, 148
dlisks
ejecting, 43
erasing and reformat-
ting, 48
formatting, 47-48
drag-and-drop icons, 39
drives contents, 38
files
deleting, 44-46
duplicating, 42
information, 42
managing, 37
moving, 39-40, 44
renaming, 41
retrieving trashed, 45
Find 2.0
Find by Content,
56-57
finding files, 53-54
found files, 56
Internet, 57-59
Items Found window,
55-56
launching, 52
searches, 53-55
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folders
creating, 38
information, 42
moving, 39-40
renaming, 41
getting information, 42
locked files, 45
Mac
putting to sleep, 47
restarting, 47
shutting down, 46-47
menu bar, 36
spring-loaded folders,
40-41
System Folder, 174
tabbed folders, 41
Trash, 44
confirmation dialog
box (emptying), 46
emptying, 45
retrieving trashed
files, 45
Finder Preferences dialog
box, 130
finding
AppleScripts, 155
assistants, 105
corruption, 337
files, 53-54
folder actions, 160
ISP, 237
MoviePlayer, 296
original files, 43
floating images (Web
pages), 275
floppy disks
aliases, 131
PC-formatted disks,
286-288
focus (windows), 27
folders
actions, 159-160
Apple Menu Items, 174

arranging files, 129
Automated Tasks, 153
automating, 159-160
configuration, 175
Control Panels
(disabled), 176
creating, 38, 260
download, 250
Extensions, 296
Extensions (disabled),
176
Extras (Apple menu)
Apple Video Player,
312-313
AppleCD Audio
Player, 312
Notepad, 313
ScrapBook, 313
Stickies, 314
Fonts, 206
icons, 23-24
information, 42
labels, 130
Launcher Items, 174

launching applications,

132
locking, 126
moving, 39-40
naming, 128
opening, 39
project aliases, 133
protecting, 181
renaming, 41
Shutdown Items, 174
spring-loaded, 40-41
Startup Items, 174
subfolders, 126
increasing perfor-
mance and speed,
148
organizing, 126

System (Apple menu),
134, 174-176
Apple Menu Items
folder, 174
blessed and
unblessed, 324
configuration folders,
175
control panels, 174
Control Panels (dis-
abled) folder, 176
extensions, 174
Extensions (disabled)
folder, 176
Favorites, 174
Finder, 174
fonts, 174
Launcher Items
folder, 174
preferences, 174
re-blessing, 325
Startup [tems,
Shutdown Items
folders, 174
System File, 174
tabbed, 41
fonts, 206
bitmap, 208, 210
defined, 92, 117, 205
deleting, 211
increasing performance
and speed, 148
installing, 210-211
limit, 211
onscreen smoothing,
17
outline, 206-207
PostScript, 207
ATM (Adobe Type
Manager), 209
printing, 210
TrueType, compared,
207
viewing on monitors,
207
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smoothing, 209
suitcases, 211
system, 116-117
System Folder, 174
TrueType, 206-207
Fonts folder, 206
formats (files and docu-
ments), 84-86
formatting disks, 47-48
See also initializing
fragmented files, 346-347
freezes (failure), 334
I'TP, loading Web pages,
278

G

GameSprockets, 295, 296

General Controls control
panel, 180-181

Get Info command (File
menu), 42, 45

Get Info menu, Sharing
command, 225

granting File Sharing per-
missions, 225-227

Graphing Calculator
(Apple menu), 72

grayed commands, 31

groups, 223-224

Guest users, 224

H

<H1>-<H6> tags, 272-273
hangs (failure), 334
hard drives
alias, 136
icon, 19
initializing, 330, 332
optimizing, 148, 348
organizing, 126
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partitioning, 330-331
troubleshooting,
328-329
hardware
cables, 218
Internet, 238
heading tags (HTML),
272-273
help, 101
Apple Guide, 101,
105-106
Apple Help, 101-103
house icon, 103
hyperlinks, 102-104
launching, 102
searching, 104
AppleScript, 157
application-specific
help, 101, 107-108
assistants, 101, 104-105
Internet, 239
Monitor Calibration,
165
Balloon Help, 101,
105-107
system, 14
Help menu commands
Hide Balloons, 107
Mac OS Help, 102
Show Balloons, 107
HES (Mac OS Standard
format), 331
HFS Plus (Mac OS
Extended format), 331
Hide Balloons command
(Help menu), 107
hiding applications, 68
hierarchical menus (Apple
menu), 70-71
home and search page, 250
horizontal lines (Web
pages), 271
Hotbot Web site, 254

house icon, Apple Help,
103
<HR> tag, 271
HREF attribute, <A> tag,
276
HTML (Hypertext Markup
Language), 268
attributes
HREF, 276
SRC, 274
documents, 108, 277
e-mail messages, 263
help See Apple Help
tags, 270
<A>, 276
<B>, 272
<BODY>, 271-272
<BR>, 271
<H1>-<H6>, 272-273
<HR>, 271
<I>, 272
<IMG>, 274
<LI>, 273
<OL>, 273-274
<P>, 271
<PRE>, 271
<TITLE>, 270
<IT>; 272
<UL>, 273-274
HTTP (HyperText Transfer
Protocol), 246
hyperlinks
Apple Help, 103-104
colors, 250
creating, 276
defined, 102
HTML tag, 276
images as, 276
mailto, 252
Web pages, 276, 268
hypertext links, 247
Hypertext Markup
Language See HTML
HyperText Transfer
Protocol (HTTP), 246
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<[> tag, 272
icons
applications, 23
blinking disk drive
(startup), 324
defined, 18

desktop printer, 198-200

disks, 23-24
documents, 23-24
drag-and-drop, 39
folders, 23-24
hard drive, 19
house, Apple Help, 103
launching applications,
62
Sad Mac (startup), 324
iMac, 193
images
adding, Web pages,
274-276
as links, 276
file size, 274
floating, 275
HTML tag, 274
in-line, 275
storing, 313
<IMG> tag, 274
importing
DOS/Windows docu-
ments, 288-290
foreign formats, 85
in-line images, 275
inactive applications, 66
increasing performance
and speed, 148

Index Volumes window, 56

indexes, 56-57
Infoseek Web site, 254
Initialize dialog box, 330
initializing

defined, 328

hard drives, 330, 332
inits See extensions

insertion point, 21, 92,
181
Insignia Web site, 291
installers
Aladdin, 75
VISE, 73-74
installing See also adding
appearance packages,
116
applications, 72-73
Aladding installers,
75
VISE installers, 73-74
fonts, 210-211
GameSprockets, 295
Internet hardware, 238
Mac OS 8.5, 16
modems, 238
monitors, 165-166
plug-ins, 251
PostScript printer drivers
software, 194
printers, 191-192
AppleTalk, 195
drivers, 194
serial port, 191
USB connections, 191
QuickTime, 294
QuickTime plug-in, 298
Integrated Services Digital
Network (ISDN), 236
interface
defined, 15
look and feel, 14
Internet
accessing, 234-235
bookmarks, 253
browsers, 246-249
capabilities, 234
connection, 235-236
cable TV, 236
configuring, 239
DSL, 236
information, 237-238

ISDN, 236
modems, 235
testing, 242
default browser, 250
defined, 234
dialing options, 240-241
download folder, 250
e-mail
attachments, 264-265
compressed files, 265
connection, 259
creating messages,
262-263
HTML messages, 263
messages, 261-263
settings, 258-260
hardware, 238
home and search page,
250
ISP, 237
link colors, 250
modems, 240
navigating, 247-248
PPPs, 241
preferences, 249-250
protocols, 246
searching, 253
Find 2.0, 57-58
phrases, 59
Search button
(browser), 253
search engines, 254
URLs, 247, 249
settings, 258
surfing, 247, 251
time, 122
troubleshooting infor-
mation, 342-343
updating search
engines, 59

Internet Access command

(Apple menu)
Browse the Internet, 251
Mail, 260
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Internet Assistant, 239
Internet control panel, 258
e-mail
connection, 259
settings, 258-260
Internet preferences,
249-250
opening, 258
settings, 258
Internet Explorer, enabling
Java, 317
Internet Service Provider
(ISP), 235, 237-238
Internet Setup Assistant,
105
intranets, 269, 277
IP addresses (Internet pro-
tocol), 237, 279
ISDN (Integrated Services
Digital Network), 236
ISDN PPP control panel,
241
ISP (Internet Service
Provider), 235, 237-238
italic tag (HTML), 272
Items Found window,
55-56

J-K

Kaleidoscope, 114
karaoke system, 306
Key Caps (Apple menu), 72
keyboard shortcuts, 32,
171

L

Java, 252
applets, 316-317, 252
applications, 317
defined, 316
enabled browsers, 317
Jigsaw Puzzle (Apple
menu), 72
JVM (Java Virtual
Machine), 316

364

labels (folders), 130
Launcher, 133, 180
Launcher Items folder, 174
launching
Apple Guide, 106
Apple Help, 102
AppleCD Audio Player,
312
AppleTalk, 192
applications, 62-63, 67
creating scripts for,
157
double-clicking docu-
ments, 62
dragging-and-drop-
ping documents, 63
icons, 62
browsers, 249, 251
Disk First Aid, 327
Extensions Manager,
307
Find 2.0, 52
Monitor Calibration
Assistant, 165
Outlook Express, 260
ScrapBook, 313
Script Editor, 156
scripts, 159
SimpleText, 91
Stickies, 314
System Profiler, 315
<LI> tag, 273
line break tag (HTML), 271

links
Apple Help, 103-104
colors, 250
creating, 276
defined, 102
HTML tag, 276
images as, 276
mailto, 252
Web pages, 276, 268
list view (files), 128-129
listings (Web page tem-
plate), 270
loading
DOS/Windows docu-
ments, 288
Web pages, 277-278
LocalTalk, 191-192, 218
Location Manager, 182-183
locked files, 45
locking folders, 126
login process (networks),
217, 219-220
long-term memory See
storing
Lycos Web site, 254

M

Mac
putting to sleep, 47
restarting, 47
shutting down, 46-47
Mac OS
interpreting applica-
tions, 8-10
multitasking, 11
version numbers, 12
Mac OS 8.5
feature improvements,
14
fixes, 12
new features, 14
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system requirements, 15
upgrading to, 15-16
Mac OS CD-ROM, 325-326
Mac OS Extended format
(HEFS Plus), 331
Mac OS Help command
(Help menu), 102
Mac OS Runtime for Java
(MR]), 316-317
Mac OS Setup Assistant,
105
Mac OS Standard format
(HFS), 331
Mac shareware Web sites,
338
Mac-Upgrade Web site,
343
MacFixIt Web site, 342
MacInTouch Web site, 342
MacWeek magazine Web
site, 342
mailto links, 252
maintenance (preventive),
347-348
Make Alias command (File
menu), 43, 220
managing
extensions and control
panels (Extensions
Manager), 176,
339-341
displaying files, 177
extension sets,
178-179
launching, 307
opening, 176
window, 178
files, 37
mapping filename exten-
sions, 289-290
Memory control panel,
141

memory fragmentation,
336

memory
amount available, 79
caching, 141-142
disks, 79, 143-146
Parameter (PRAM), 326
short-term, 78
storage, compared, 78
virtual memory,

142-143
menu bar, 19, 30
menus

Apple, 48, 69

adding aliases,
134-136, 153

adding second-level
menus, 135

Apple CD Audio
Player, 71

Apple System Profiler,
71

Apple Video Player,
72

Calculator, 72

Chooser See Chooser

desk accessories,
71-72

Extras folder See
Extras folder

Find File, 72

graphing Calculator,
72

hierarchical menus,
70-71

Internet, connecting
to, 71

Jigsaw Puzzle, 72

Key Caps, 72

NotePad, 72

Recent menus, 70

Scrapbook, 72

SimpleSound, 72
Stickies, 72
System Folder, 134
Application, 48, 68
commands
ellipsis (...), 31
grayed, 31
keyboard shortcuts,
32
pull-down, 31
second-level, 135
tear-off, 67
Micromat Web site, 346
Microsoft Internet
Explorer, 247
MIDI (Musical Instrument
Digital Interface), 304,
306
minimized window, 26
Modem control panel,
170, 240
modems
(modulate/demodulate),
169
configuring, 240
dialing options, 170
faxing, 170-171
installing, 238
Internet connections,
235
models, 170
port, 170
sound, 170
standards, 169
Monitor Calibration
Assistant, 165
monitoring source (system
sound), 167
monitors
calibrating, 164-165
color depth, 162-163
installing, 165-166
resolution, 163-164
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Monitors and Sound con-
trol panel, 162, 305
alert sounds, 122-123,
168
Geometry button, 165
Monitor Calibration
Assistant, 165
monitors
installing another,
165-166
calibrating (Color
Sync), 164-165
color depth, 162-163
resolution, 163-164
opening, 122, 162
sound
monitoring source,
306
output, 305-306
settings, 167-168
volume, 122
monospaced (teletype) tag
(HTML), 272
mounting
drives, 328
PC-formatted floppy
disks, 286
mouse, 21
insertion point, 21
movements, 22-23
Move to Trash command
(File menu), 45
movements (mouse), 22-23
MoviePlayer, 297
Advanced, 301
controls, 297
finding, 296
QuickTime movies
adding multimedia
elements, 300
adding sound, 301
combining, 299-300
editing, 295
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extracting sound, 301
playing, 297-299
saving, 301-302
tracks, 301
QuickTime VR movies,
297-298
movies
QuickTime, 294
adding multimedia
elements, 300
adding sound, 301
combining, 299-300
editing, 295
extracting sound, 301
playing, 297-299
saving, 301-302
tracks, 301
QuickTime VR, 297-298
storing, 313
moving
Control Strip, 182
e-mail messages, 261
files and folders, 44-45
new folder, 39-40
spring-loaded folders,
40-41
tabbed folders, 41
fonts, 210
found files, 56
windows, 28
MRJ (Mac OS Runtime for
Java), 316-317
MS-DOS, 9
multitasking
applications
hiding, 68
launching another
application, 67
switching between,
65-66
defined, 11, 65
Musical Instrument Digital
Interface (MIDI), 304,
306

name server address,
Internet connection
information, 238

N

naming files and folders,
128
navigating Internet,
247-248
Netscape Navigator, 247
Netscape Navigator 4.0,
317
Network Browser, 14,
220-222
Network Browser com-
mand (Apple menu), 222
networks, 215-216
cables, 218
client/server networks,
216
defined, 216
Ethernet, 191
File Sharing, 222-223
permissions, 225-227
turning on, 225
group profiles, 223-224
languages, 190-191, 195
LocalTalk, 191
login process, 217
Network Browser,
220-221
peer-to-peer networks,
216
protocols, 217
printers, 200-202
remote access, 227-228
configuring, 228
dial-up networking,
228-230
Servers
disconnecting from,
220
logging into,
219-220, 222
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topologies, 218
user profiles, 223-224
zones, 219
New command (File
menu), 32, 64

New Folder command (File

menu), 38
non-Apple drives, 328
None privilege (File

Sharing), 227
Norton Utilities

defragmenting files, 347

recovering corrupted
files, 349
Speed Disk, 348
TrashBack, recovering
trashed files, 349
Web site, 347
Notepad, 72, 313
numbered lists tag
(HTML), 273-274
Numbers control panel,
184

o

object QuickTime VR
movies, 298
<OL> tags, 273-274
online services (Internet),
234
onscreen fonts, 117
Open command (File
menu), 32, 56, 84
Open dialog box, 84-85
opening
Appearance control
panel, 115
Chooser, 193-194
contextual menu, 24
Date & Time Control
Panel, 120

DialAssist control panel,

241

Disk First Aid window,
327
documents, 84, 181
DOS/Windows docu-
ments, 288
Extensions Manager,
176
Extensions Manager
control panel, 339
File menu, 31
files, 56, 84
filing cabinet, 38
folders, 39
Internet control panel,
258
Launcher, 180
Memory control panel,
141
Modem control panel,
240
Monitors and Sound
control panel, 122, 162
Web Sharing control
panel, 279
operating system (OS), 8
optimizing hard drive,
148, 348
orientation (printing), 198
original files (aliases), 43
OS (operating system), 8
outline fonts, 206-207
Outlook Express, 258
e-mail messages
adding attachments,
264-265
creating, 262-263
HTML, 263
moving, folders, 261
reading, 260
receiving, 261
replying, 261-262
sending, 263
folders, 260
launching, 260

P

<P> tag, 271
Page Setup command (File

menu), 92

pages (Web) See also Web

sites
creating
adding images,
274-276
alternative text
(images), 275
body, 271-272
floating images, 275
headings, 272-273
images as links, 276
in-line images, 275
links, 276
lists, 273-274
paragraphs, 271
title, 270
defined, 268
horizontal lines, 271
HTML, 268
HTML document, 277
links, 268
loading
browser, 277
FTP program, 278
structure, 270
template (example of),
270
Web Sharing, 278-279
control panel, 279
security, 280
static [P address, 279

panorama QuickTime VR

movies, 298

paragraph tag (HTML), 271
Parameter RAM (PRAM),

326

partitioning hard drives,

330-331

Paste command (Edit

menu), 33, 94
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pasting
keyboard shortcut, 32
text, 93-94
patterns (desktop),
117-119
pausing print jobs, 199
PC compatibility, 285-286
DOS/Windows
documents, 288-290
programs, 290-291
emulation software, 291
PC-formatted floppy
disks, 286-288
PDFs (Portable Document
Format), 108
peer-to-peer networks, 216
performance
bottlenecks, 140-141
increasing, 148
not enough RAM, 141
permissions (File Sharing),
225-227
pictures (desktop),
117-119, 148
PlainTalk microphone, 304
playing
CDs (audio), 312
QuickTime movies,
297-299
QuickTime VR movies,
297-298
video, 312-313
plug-ins, 251, 298
port (modem), 170
Portable Document Format
(PDF), 108
PostScript fonts, 207
ATM (Adobe Type
Manager), 209
printing, 210
TrueType fonts, com-
pared, 207
viewing on monitors,
207

368

PostScript language, 190
PostScript Printer
Description (PPD), 194
PostScript printers, 190
configuring, 196
driver software, 194
selecting, 195
sharing, 201
power, saving, 146-147
PowerBook, 147
PowerPC, 68000 series,
compared, 13
PPD (PostScript Printer
Description), 194
PPP connections (Point-to-
Point), 235§
accessing Internet, 235
configuring, 239
Internet dialing access,
241
PRAM (parameter RAM),
326
<PRE> tag, 271
preferences
applications, 337
Internet, 249-250
System Folder, 174
windows, 119-120
Preferences command
(Edit menu), 130
Preferences dialog boxes,
29
preventive maintenance,
347-348
Print command (File
menu), 33, 95, 197
Print dialog box, 95, 197
print jobs, 199-200
printers (Macintosh), 190
background printing,
194
connecting, 192

desktop icon, 198-200
drivers, 193-194
installing, 191, 195
PostScript, 190
configuring, 196
driver software,
installing, 194
selecting, 195
sharing, 201
QuickDraw, 190
configuring, 194
selecting, 194
sharing, 201-202
sharing, 200-201
testing installation,
196-197
printing
documents, 95, 197-198,
200
keyboard shortcut, 32
orientation, 198
PostScript fonts, 210
print jobs, 199-200
privileges (File Sharing),
225-227
processor cycling
(PowerBook), 147
profiles (file sharing), 223
project folder aliases, 133
protocols, 191, 217
AppleTalk, 217
dial-up networking,
228-230
remote connections,
227-228
turning on/off, 219
zones, 219
Internet (HTTP), 246
pull-down menus, 31
Put Away command (File
menu), 44, 133, 222
putting, Mac to sleep, 47
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Q

QuickDraw 3D, 296
QuickDraw printers, 190
configuring, 194
selecting, 194
sharing, 201-202
QuickTime, 293-294
extensions, 296
GameSprockets, 295-296
installation, 294
MoviePlayer, 297, 301
movies, 294
adding multimedia
elements, 300
adding sound, 301
combining, 299-300
editing, 295
extracting sound, 301
playing, 297-299
saving, 301-302
tracks, 301
Musical Instruments
library, 306
plug-in, 298
QuickDraw 3D, 296
QuickTime VR, 295,
297-298
streaming technologies,
295
QuickTime AutoStart virus,
338
QuickTime Pro movies,
299
adding multimedia ele-
ments, 300
adding sound, 301
combining, 299-300
extracting sound, 301
saving, 301-302
tracks, 301
QuickTime VR, 295,
297-298

Quit command (File
menu), 33, 64-65, 96
quitting See also closing

applications, 64
closing, compared, 65
keyboard shortcut, 32
SimpleText, 96

R

RAM (random access mem-
ory), 78
amount available, 79
caching, 141-142
disks, 79, 143-146
Parameter (PRAM), 326
short-term, 78
storage, compared, 78
virtual memory,
142-143
re-blessing System Folder,
325
read me files, 107
Read Only permissions
(File Sharing), 227
Read/Write permissions
(File Sharing), 227
reading e-mail messages,
260
RealPC software, 291
rebuilding desktop data-
base, 346
receiving attachments
(e-mail messages), 261,
264-265
Recent menus (Apple
menu), 70
recording
alert sounds, 168
Applescripts, 156-157
sounds, 305
recovering
corrupted files, 348
trashed files, 349

reformatting disks, 48
regular icon view (files),
128
relative URLs, 274, 276
Remote Access control
panel, 228-230, 240-241
remote network access,
227-228
configuring, 228
dial-up networking,
228-230
removable media disks, 43,
131
renaming
aliases, 132
applications, 41
files, 41
folders, 41
replying, e-mail messages,
261-262
resolution (monitors)
changing, 163-164
increasing performance
and speed, 148
recommended settings,
163
resolving extension con-
flicts, 341
Restart command (Special
menu), 47
restarting, Mac, 47,
325-326
resume print jobs, 200
Retrospect Web site, 348
Return key, 93

S

Sad Mac icon, 324

Save As command (File
menu), 83, 95

Save As dialog box, 95

Save command (File
menu), 81, 94, 277
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Save dialog box, 81, 83, sending e-mail messages, short-term memory See
86, 94 263 RAM
saving serial port, 191 shortcuts (aliases), 43, 131
desktop themes, 120 servers, 219-220, 222 adding, Apple menu,
documents, 81, 83, sets (extensions), 178-179 134-136, 153
94-95 setting application launching
files, 81, 83 alert sounds, 168 folder, 132

HTML documents, 277

keyboard shortcut, 32

power, 146-147

QuickTime movies,

301-302

scripts, 158
scheduling

indexes, 57

automatic startup and
shutdown, 147

date and time, 120-122

dialing options
modem, 170
Internet, 241

Internet time, 122

sleep mode, 147

broken, 133-134
creating, 43, 131
defined, 37
deleting, 131
desktop, 131

hard drive, 136
original files, 43
project folders, 133

print jobs, 200 sound removable disks, 131
ScrapBook, 72, 313 monitoring source, renaming, 132
Script Editor (AppleScript), 167 Show Balloons command

156
launching, 156
scripts
defined, 152
launching, 159
launching applica-

output quality, 168
system sound,
167-168
system configurations
(different locations),
182-183

(Help menu), 107
Shut Down command
(Special menu), 46
Shut Down Warning, 181
Shutdown Items folder,
174

tions, 157 sharing shutting down, Mac,
recording, 156-157 files, 222-223, 225-227 46-47, 147
saving, 158 printers, 200-202 SimpleSound (Apple
scrollbars (windows), 25, Sharing command (Get menu), 72
119 Info menu), 225 SimpleText, 89
Search button (browser), Sharing dialog box, documents
253 225-226 closing, 96
search engines, 59, 254 Sherlock creating, 91

searching
Apple Help, 104
Find 2.0, 53-57
Internet, 253
Find 2.0, 57-58
phrases, 59
Search button (brows-
er),; 253
search engines, 254
URLs, 247, 249
second-level menus, 135
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Find by Content, 56-57
finding files, 53-54
found files, 56
Internet
search engines,
updating, 59
searching, 57-58
[tems Found window,
55-56
launching, 52
searches, 53-55

duplicating text, 94
editing, 93
moving text, 93-94
printing, 95
saving, 94-95
launching, 91
locating, 90-91
overview, 90
quitting, 96
text, 92-93



Index

sites (Web) See also Web SoftWatcher (for Macs) spring-loaded folders,
pages Web site, 342 40-41
Abbott System'’s SoftWindows software, 291 SRC attribute, <IMG> tag,
(CanOpener), 349 sound 274
Alsoft, 347 alerts stacking windows, 27
Apple, 251 changing, 122 star topology (networks),
Apple (QuickTime), 299 creating, 123 218
Apple Advanced desktop printer icon,  starting
MoviePlayer, 301 200 Apple Guide, 106
Apple QuickTime, 302 enabling and dis- Apple Help, 102
Apple Support, 15, 342 abling, 119 AppleCD Audio Player,

Connectix, 291
defined, 269
DropStuff with
Expander Enhancer
download, 265
Excite, 254
Hotbot, 254
Infoseek, 254
Insignia, 291
Lycos, 254
Mac shareware, 338
Mac-Upgrade, 343
MacFixIt, 342
MacInTouch, 342
MacWeek magazine, 342
Micromat, 346
Norton Utilities, 347
Retrospect, 348
SoftWatcher (for Macs),
342
Todd Stauffer's (author),
2
VersionTracker, 343
Yahoo!, 254
size box (windows), 25
sizing windows, 28
Sleep command (Special
menu), 47
sleep mode, 146-147
smoothing fonts, 117, 209
software
anti-virus, 338
failures, 334

recording, 168
setting, 168
speech, 308
AppleCD Audio Player,
312
digital, 304
karaoke system, 306
MIDI, 304, 306
modems, 170
monitoring source, 167,
306
output, 305
quality, 168, 306
selecting, 167
QuickTime movies, 301
recording requirements,
305
surround, 168
system settings, 167-168
tracks, 119
volume, 122
Special menu commands
Empty Trash, 21, 45
Erase Disk, 47-48
Restart, 47
Shut Down, 46
Sleep, 47
Speech control panel,
307-309
speech recognition, 304,
307-309
splash screen, 62

312
AppleTalk, 192
applications, 62-63, 67
creating scripts for,
157
double-clicking docu-
ments, 62
dragging-and-drop-
ping documents, 63
icons, 62
browsers, 249, 251
Disk First Aid, 327
Extensions Manager,
307
Find 2.0, 52
Monitor Calibration
Assistant, 165
Outlook Express, 260
ScrapBook, 313
Script Editor, 156
scripts, 159
SimpleText, 91
Stickies, 314
System Profiler, 315

startup

automatically, 147
disk, 184
troubleshooting
blinking disk drive
icon, 324
Disk First Aid, run-
ning, 326-328
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restarting, CD-ROM,
325-326
Sad Mac icon, 324
zapping PRAM, 326
Startup control panel, 184
Startup Items folder, 174
static IP address, 279
Stickies, 72, 314
storage media, 87
storing, 78, 80
images and movies, 313
URLs, 253
streaming technologies,
295
Stufflt Expander, 265
subfolders, 126, 148
suitcases (fonts), 211
surfing the Internet, 247,
251
surround sound, 168
switching between applica-
tions, 65-66
system sound settings,
167-168
System Folder (Apple
menu), 134, 174-175
Apple Menu Items
folder, 174
blessed and unblessed,
324
configuration folders,
175
control panels, 174
Control Panels (dis-
abled) folder, 176
extensions, 174
Extensions (disabled)
folder, 176
Finder, 174
fonts, 174
Fonts folder, 206
Launcher Items folder,
174
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preferences, 174
re-blessing, 325
Startup Items,
Shutdown Items
folders, 174
System File, 174
troubleshooting, 325
system fonts, 116-117
System Profiler, 314-315
system requirements, Mac
0§ 8.5, 15

T

Tabbed Application
Launching Interface
(TALI), 132

tabbed folders, 41

tabbed window, 26

tags (HTML), 270

<A>, 276

<B>, 272
<BODY>, 271-272
<BR>, 271
<H1>-<H6>, 272-273
<HR>, 271

<I>, 272

<IMG>, 274

<Ll>, 273

<OL>, 273-274
<P>, 271

<PRE>, 271
<TITLE>, 270
«TTx 272

<UL>, 273-274

TALI (Tabbed Application
Launching Interface), 132

Tasks (automated), 153,
156

TCP/IP control panel,
238-240

TCP/IPs, 239

tear-off menus, 67

Tech Info Library (Apple
Support Web site), 342
TechTool Lite, 346
teletype (monospaced)
HTML tag, 272
terminators (printers), 192
testing
drives, 329
extension conflicts,
339-341
Internet connection,
242
printer installations,
196-197
text, 92-94 See also fonts
Text control panel, 185
text-to-speech technology,
304, 307-308
themes (desktop), 115-116,
120
time, 120-122
title bar (windows), 25
<TITLE> tag, 270
Todd Stauffer’s (author)
Web site, 2
translating
DOS/Windows docu-
ments, 288-290
foreign formats, 85
Trash, 20, 44
confirmation dialog box
(emptying), 46
deleting open files, 46
ejecting disks, 20
emptying, 45
locked files, 45
retrieving files, 45, 349
troubleshooting
conflicts, 338-339
crashes, 334
drives, 328-329
error messages, 334
extension conflicts,
339-341
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freezes, 334
hangs, 334
information (Internet),
342, 343
initializing hard drives,
330, 332
Mac doesn’t start
blinking disk drive
icon, 324
Disk First Aid, run-
ning, 326-328
restarting, CD-ROM,
325-326
Sad Mac icon, 324
zapping PRAM, 326
memory fragmentation,
336
not enough RAM, 141
PC-formatted floppy
disks, 287-288
QuickTime AutoStart
virus, 338
System Folder, 325
System Profiler, 314-315
viruses, 338

PostScript, 207
ATM (Adobe Type
Manager), 209
printing, 210
TrueType, compared,
207
viewing on monitors,
207
smoothing, 209
suitcases, 211
system, 116-117
System Folder, 174
TrueType, 206-207

u

<UL> tag, 273-274

unblessed System Folder,
324

Uniform Resource Locator
See URLs

uninstalling applications,
74

Universal Serial Bus (USB),

USB (Universal Serial Bus),
12, 191
users (file sharing)
assigning to groups, 223
groups, 223-224
Guest users, 224
profiles, 223
Users and Groups control
panel, 223-224

\'4

version numbers (Mac OS),
12
VersionTracker Web site,
343
videos, 312-313
viewing
About This Computer
window, 79
clock, 122
Color Picker, 318
drives contents, 38
File Exchange control

12, 191 panel, 63
T;Lf;T}t’pe f;;zt 5, 26=207 Update Search Sites com- files, 128-130, 177
ey v mand (Find menu), 59 Find window, 52

tutorials and samples

(application-specific

help), 108

typefaces (fonts)

bitmap, 208, 210

defined, 92, 117, 205

deleting, 211

increasing performance
and speed, 148

installing, 210-211

limit, 211

onscreen smoothing,
117

outline, 206-207

updating
driver software, 329
search engines, 59
upgrading to Mac OS 8.5,
15-16
URLSs (Uniform Resource
Locator), 71, 249
absolute, 276
defined, 71
elements, 249
e-mail addresses,
compared, 257
relative, 274, 276
searching Internet, 247,
249
storing, 253

Index Volumes window,
56
Information window, 42
PostScript files, 208
Print dialog box, 95,
197
Save As dialog box, 95
Save dialog box, 94
virtual drives, 330-331
virtual memory, 142-143
Virtual PC software, 291
viruses, 336-338
VISE installers, 73-74
volume, 122, 167
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w

Web pages See also Web
sites
creating
adding images,
274-276
alternative text
(images), 275
body (entering text),
271-272
floating images, 275
headings, 272-273
images as links, 276
in-line images, 275
links, 276
lists, 273-274
paragraphs, 271
title, 270
defined, 268
horizontal lines, 271
HTML, 268
HTML document, 277
links, 268
loading
browser, 277
FTP program, 278
structure, 270
template (example of),
270
Web Sharing, 278-280
Web Sharing, 278-280
Web sites See also Web
pages
Abbott System'’s
(CanOpener), 349
Alsoft, 347
Apple, 251
Apple (QuickTime), 299
Apple Advanced
MoviePlayer, 301
Apple QuickTime, 302
Apple Support, 15, 342
Connectix, 291
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defined, 269

DropStuff with
Expander Enhancer
download, 265

Excite, 254

Hotbot, 254

Infoseek, 254

Insignia, 291

Lycos, 254

Mac shareware, 338

Mac-Upgrade, 343

MacFixIt, 342

MacInTouch, 342

MacWeek magazine, 342

Micromat, 346
Norton Utilities, 347
Retrospect, 348

SoftWatcher (for Macs),

342

Todd Stauffer’s (author),

2
VersionTracker, 343
Yahoo!, 254

windows, 25

About This Computer,
79

active, 27

closing, 28-29

collapse preferences,
120

Disk First Aid, 327

Extensions Manager,
178

Find, 52

focus, 27

Index Volumes, 56

Information, 42

Items Found, 55-56

moving, 28

running, 67

scrollbar preferences,
119

sides, 26

sizing, 28
stacking, 27
standard choices, 25-26
Windows compatibility,
285-286
documents, 288-290
emulation software, 291
PC-formatted floppy
disks, 286-288
programs, 290-291
windowshade (windows),
25
Write Only permissions
(File Sharing), 227
WWW (World Wide Web)
accessing, 234-235
bookmarks, 253
browsers, 246-249
capabilities, 234
connection, 235-236
cable TV, 236
configuring, 239
DSL, 236
information, 237-238
ISDN, 236
modems, 235
testing, 242
default browser, 250
defined, 234
dialing options, 240-241
download folder, 250
e-mail
attachments, 264-265
compressed files, 265
connection, 259
creating messages,
262-263
HTML messages, 263
messages, 261-263
settings, 258-260
hardware, 238
home and search page,
250
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ISP, 237
link colors, 250
modems, 240
navigating, 247-248
PPPs, 241
preferences, 249-250
protocols, 246
searching, 253
Find 2.0, 57-58
phrases, 59
Search button
(browser), 253
search engines, 254
URLs, 247, 249
settings, 258
surfing, 247, 251
time, 122
troubleshooting infor-
mation, 342-343
updating search
engines, 59

X-Y-Z
Yahoo! Web site, 254

zapping PRAM, 326
zones (AppleTalk), 219
zoom box (windows), 25

375




mcp)

The Authoritative Encyclopedia of Computing

Resource Centers
: Books & Software
: Personal Bookshelf
\ WWW Yellow Pages
e Online Learning
. Special Offers
. site Search
. Industry News

» Choose the online ebaaks
that you can view from your
personal workspace on our site.

About MCP  Site Map  Product Support

Turn to the Authoritative

Encyclopedia of Computing

You'll find over 150 full text books online, hundreds of
shareware/freeware applications, online computing classes
and 10 computing resource centers full of expert advice
from the editors and publishers of:

e Que

* Que Education & Training
e Sams Publishing

¢ Waite Group Press

e Ziff-Davis Press

* Adobe Press
* BradyGAMES
s Cisco Press

* Hayden Books
° Lycos Press

e New Riders

I The Authoritative Encyclopedia of Computing

When you're looking for computing information, consult the autharity.

The Authoritative Encyclopedia of Computing at mcp.com.

Get the best
information and
learn about latest
developments in:

W Design

M Graphics and
Multimedia

Enterprise Computing
and DBMS

General Internet
Infarmation

Operating Systems

Networking and
Hardware

PC and Video Gaming

Productivity
Applications

Programming

Weh Programming
and Administration

B Web Publishing

®




Technical Editors

Lisa Lee works as a software quality engineer at WebTV in Mountain View,
California. She has been using Macintosh computers for over 12 years. She has
worked at Apple as well as with many Macintosh hardware and software
developers to create Macintosh products, including Mac OS.

Gene Steinberg is a columnist for the Arizona Republic’s Arizona Central
Computing page, a contributing editor for MacCentral (a popular Mac-oriented
Web site), a full-time writer (fact and science fiction), and a computer
software/systems consultant. His books for Macmillan Computing Publishing
include Using America Online 4 and Sams’ Teach Yourself AOL in 10 Minutes. He has
also written feature articles and product reviews for such magazines as MacHome
Journal, MacAddict, MacUser, and Macworld.



ISBN 0-7897-1811-1
U.S.$16.99

U.K.£15.49 CAN $24.95 “I ml‘ 'l“"l"
0129236118111 1 6

Discover quick and
easy ways to...

Search for text on
Generally, you're a pretty your hard drive or
smooth operator.You can parallel park like nobody’s the Internet
business. Unless you've got a really bad cold, you're

not one to back down from heavy machinery. And didn’t .
you have two dates to your senior prom? That's all tain your documents
hunky-dory, but the newest version of the Macintosh OS Change your Mac’s f
seems a bit daunting for an operating system.Want entire appearance
some backup, buddy? Well, it’s in your hands and you
could be soaking in it.

Organize and main-

Get help from your
Mac when you’re

feeling stuck
® Simple explanations on how to work with
Mac OS 8.5

@ Valuable tips on avoiding common pitfalls

Set up and use your
printer or network
Send e-mail and
create your own Web
site

€ Expert advice on configuring and using your printer,
modem, network, Internet connection and more

& Easy-to-follow instructions that let you get up and

: ; Troubleshoot and fix
running quickly

problems with your

' TODD STAUFFER is a magazine writer, consultant, and Mac 3
co-host of the "Disk Doctors,"” which airs nationally on Work with DOS and
JEC Knowledge TV. He’s the author of Using Your Mac, Windows documents
Using the Internet with Your Mac, HTML By Example, and programs

Using HTML 3.2, Second Edition, and several additional
titles.

CATEGORY Operating Systems
COVERS Macintosh OS 8.5
USER LEVEL Beginning—Intermediate

ISBN 0-7897-1811-1

91699
alpha
oue Visit us online at

9%780789"718112 http:/lwww.mcp.com



