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Many type houses cross-license their libraries. This means, for example, that
you can buy the entire Bitstream library on a CD-ROM disk from Varityper that
also includes the Varityper library. Monotype and Adobe each sell the others
library in addition to their own. Adobe also sells typefaces from Linotype, Ber-
thold, and Agfa. Nearly all vendors have licensed typefaces from ITC, which licen-
ses its designs but does not sell typefaces directly.

Therefore, you have several sources for many of the typefaces shown in this
book. A major exception would be original typefaces developed by Image Club;
these are available only from Image Club.

If you have a CD-ROM drive and a little extra cash, buying an entire un-
locked CD-ROM disk of typefaces can save you money. Those quantity discounts,
you know! The least-expensive quality typeface library known to the writer that’s
available on a CD-ROM disk is URW's. The price of this disk is $895, which buys
you 3,000 typefaces ready to use, at a cost of 30 cents per typeface.

As mentioned earlier in the book, most major companies now sell locked
CD-ROM disks for a minor service charge. Once you have such a disk, you can
provide your credit-card number by telephone to have specific typefaces unlocked
for instant use.

If you don't have a CD-ROM drive or hundreds or thousands of dollars to
spend on typefaces in a single transaction, you can buy individual typefaces from
most vendors and receive them by mail or through an express delivery service.

You can also find free and shareware typefaces on computer bulletin
boards—provided you have the modem and communications software required
to log on to the bulletin board. Remember, shareware products are those you
receive free but are expected to pay for if you like and use them. These products
are usually developed by talented hobbyists or the operators of small software
businesses who use this method of distribution and sales because it’s inexpensive.
You’re on the honor system here.

EARNING MORE ABOUT TYPEFACES
AND THEIR DESIGNERS

If you'd like to know more about particular typefaces and their designers and you
don’t have a Monotype CD-ROM disk containing the company’s Browser utility
described earlier in the chapter, you still have many other options. For example,
if you have a CD-ROM drive and the popular Grolier Multimedia Encyclopedia
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CD-ROM disk, you'll find several articles there on related subjects. Figure 13.25
shows this disk’s biography of type designer John Baskerville. An article on
typefaces explains the style classifications we've defined. Another article discusses
type as an element in book design.

Apple is now selling inexpensive Macintoshes with a CD-ROM drive built
in. Nevertheless, if you don't have a CD-ROM drive for your Mac nor the extra
money required to add one, you can obtain good information free of charge or for
a very minor cost. Letraset offers an excellent booklet called The Typeface Selector
that displays many of its Fontek typefaces along with comments on each face and
information about its designer. Agfa has published a helpful booklet named The
Art & Technology of Typography. In addition, your public library may have one
or more of the following full-length books, which can also be purchased through
any bookstore:

® Anatomy of a Typeface by Alexander Lawson
® The Encyclopaedia of Type Faces by Berry, Johnson, and Jaspers

FIGURE 13.25

The Grolier
Multimedia
Encyclopedia
discusses type
designer John
Baskerville.
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John Baskerville, b. Jan. 28, 1706, d. Jan. B, 1775, was an English
writing master who became a type designer and printer. His I
beautiful round Romen typeface, modeled on his earlier penmanship,
had an important influence on type design. Baskerville made I
outstanding contributions to modern typography through other
innovations: the use of wove paper, the invention of rich inks that
were truly black, generous leading (space between lines), and wide
spacing within display 1ines made up of cepitals. He also introduced
glossy-surface paper that was vastly different from the rough,
antique laid peper of the time. In 1757 he printed his first book, &
quarto edition of Vergil, which was the forerunner of more then S0
other Baskerville productions. He was printer to Cambridge
University from 1758 to 1768. His printed folio Bible of 1763,
under the license of the university, ranks as one of the finest
examples of printing in the 18th century. In it, Baskerville
achieved 8 particularly harmonious combination of type, paper,
Tayout, end ink.
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® Modern Encyclopedia of Typefaces by Lawrence W. Wallis
® The Thames and Hudson Manual of Typography by Ruari McLean

On the back cover of Anatomy of a Typeface, you'll find this perceptive state-
ment, which could well serve as a commentary on our chapter:

“To the layman, all printing types look the same. But for typo-
graphers, graphic artists, and others of that lunatic fringe
who believe that the letters we look at daily (and take entirely
for granted) are of profound importance, the question of how
letters are formed, what shape they assume, and how they have
evolved remains one of passionate concern.”

UMMARY

You can buy typefaces today for use on your Macintosh that simply could not be
found a few years ago. These choices range from famous typefaces that were avail-
able originally only in metal fonts or through the use of an expensive typesetting
machine to exciting new designs specifically created for use in electronic type
composition on a computer. However, if you have no money to buy any of these,
never forget that you can make a few typefaces look like many through the careful
application of style attributes such as boldface and shadow.

When you do buy typefaces, make sure that you'll be able to use your selec-
tions frequently enough to justify the purchase price. Use key words in typeface
names such as Old Style, Modem, and Text to help you find the styles you want.
As you become familiar with the work of certain designers, use their names as
clues to design factors and periods of history that may be reflected in their
typefaces.

Buy in quantity if you can, since you'll usually obtain substantial discounts
by buying several type families at a time or by purchasing an unlocked CD-ROM
disk.
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Why would you want to create your own typefaces? There are several
possible answers to this question. Of course, you may want to design a new
typeface to fulfill an artistic urge or to sell for strictly a profit motive. On the other
hand, you may have a more modest objective—perhaps a need for a slightly dif-
ferent version of an existing typeface that will fit better into a specific area of one
of your documents.

Creating your own typefaces can be simple and almost automatic, or tedious
and demanding—depending upon the software you're using and the goals you
have in mind. You'll experience one of the semiautomatic methods if you use mul-
tiple master typefaces; these products incorporate a new technology created by
Adobe that lets you vary font weight, character width, and spacing to suit your
own needs. Other products have capabilities that range from changing only char-
acter spacing to providing sophisticated tools for modifying characters or design-
ing and creating new characters and complete original typefaces. This chapter
explains all of these ways of enhancing your MacWrite Pro documents.

(D SING MULTIPLE MASTER TYPEFACES

Fortunately, MacWrite Pro does support the use of multiple masters. (Some ap-
plications do not, including QuarkXPress—except for version 3.1 or higher with
a special multiple master extension.) Adobe is sharing the multiple master tech-
nology with other vendors, so you'll see many more of these typefaces in the near
future. In fact, right now you can create your own multiple master typefaces by
using the Fontographer type-design program discussed later in the chapter.

REASONS FOR MODIFYING A TYPEFACE

Why would you want to change the boldness, character width, or spacing of a per-
fectly good, professional typeface? As suggested above, one obvious answer would be
to expand or condense type so that it will fit precisely into a specific area of a docu-
ment without changing the point size. Such an area might be a text frame you've set
up to contain a headline or the interior of a decorative box border you've purchased
as clip art.

You might also want to change a typeface so that it will print better under
difficult conditions. For example, if you're using an inkjet printer such as the
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StyleWriter with very porous paper, you may want to make the characters lighter
(less bold) because they will appear bolder when printed due to the way the ink
will spread and be absorbed as it's sprayed onto the paper.

Another, less-apparent reason for change is to improve the appearance of a
font generated from a typeface designed for a different point size.

For example, a text typeface in the Adobe Type 1 format is usually designed
so that its optimized for a 12-point size—on the theory that the purchasers of a
typeface intended primarily for paragraphs of text will use a 12-point size (or close
to it) much more often than any other. If you decide to use that typeface ina 72-
point size as a heading or in a 6-point size as a footnote, your Macintosh will oblig-
ingly use the outline file to create the 72-point or 6-point font you've specified.
However, the characters in the 72-point font may appear too heavy and spaced
too far apart; the characters in the 6-point font may appear too light and too close
together.

Multiple masters can correct these problems in ways far more comprehen-
sive than merely adjusting the spacing between characters (a linear solution).
First, the technology creates a new version by employing non-linear interpolation
along the optical size axis between large and small master versions of the design.
Letter-spacing and kerning are varied according to the size wanted. In addition,
you can specify the width and weight of the characters of new fonts, within the
limits set by the designer.

WHAT YOU NEED TO USE
MULTIPLE MASTERS

To use multiple master typefaces, you need a Mac with at least 4 MB of RAM (ran-
dom-access memory) if you're running System 7. If you're running System 6, it
must be version 6.0.4 or later, with Finder 6.1 or later, Font / DA Mover 3.8 or
later, and a minimum of 2 MB of RAM.

Your Mac must have both a hard disk and one floppy drive. For output, you
can use any printer, typesetter, or film recorder with genuine PostScript, or non-
PostScript printers such as an ImageWriter or StyleWriter that use the QuickDraw
language for printing.
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Many printers are advertised as supporting PostScript that are

| actually using a clone of the PostScript language. These printers will
usually print simple documents correctly, but will occasionally have
problems with more intricate documents. When you try to use muilti-
ple master typefaces with a PostScript clone printer, the problems
may become more serious. Some of these clones will not print the
typefaces at all; others will print them incorrectly—for example, ignor-
ing weight settings such as boldface or introducing unwanted spaces
when you switch fonts within a document.

If multiple master typefaces are important to you, be sure to
print tests using them on any PostScript clone printer you're consider-
ing buying.

To use multiple masters, you need certain utility software, some of which is
provided with your purchase of a multiple master typeface. One product is not
provided that is necessary if you're printing to a PostScript printer: version 5.2 or later
of the LaserWriter driver. If you use a PostScript printer such as a LaserWriter, you
probably have this driver already. Bear in mind though that the current version when
this book was written was 7.1.1. If you're using an older version, it would be a good
idea to ask your Apple dealer for an update.

TIP

You can find the version number of your LaserWriter driver in
the upper-right corner of your Print dialog box.

The utility disk supplied with all Adobe multiple master typefaces includes
these utilities either required or helpful in working with multiple masters: Adobe
Type Manager, Adobe Type Reunion, the Font Creator, the Multiple Master INIT,
and the Font Downloader. Here’s what they'll do for you:

® Adobe Type Manager (version 3.0 or later). Lets you display
type without jagged edges in any size you select and also print
these PostScript typefaces on non-PostScript printers.

® Adobe Type Reunion (version 1.0.3 or later). Groups and dis-
plays the typefaces on your Font menu in the families to which
they belong. This convenient reorganization of the menu
means that you don't have to scroll through a long menu to
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determine which family members are available for selection.
The use of Type Reunion is essential when you work with
these typefaces because (as explained in a later section) the
name of an individual multiple master typeface or font consists
primarily of numbers and does not tell you to which typeface
family it belongs.

® The Font Creator. The utility through which you actually create
new multiple master fonts.

® Multiple Master INIT. A file that is loaded automatically when
you turn on your Mac; this INIT is required in running the
Font Creator.

® The Font Downloader (version 5.03 or later). A utility you can
use for copying outline typefaces to your printer memory or to
a hard disk attached to your printer. Although the operating
system downloads typefaces to the printer memory automat-
ically when you print a document through MacWrite Pro or
another application, you may want to use this utility to store
frequently used typefaces in the printer and/or its hard disk in
order to avoid downloading and thereby speed up the printing
process. Don’t use the Font Downloader unless you have extra
printer memory or a printer hard disk.

We recommended earlier in the book that you buy Adobe Type Manager and
Adobe Type Reunion. As the above list indicates, you'll get both utilities free with
your purchase of an Adobe multiple master typeface.

INSTALLING THE UTILITIES

The first requirement in installing a multiple master typeface is to install the
utilities. Of course, you need to do this only once. When you install your second
or third multiple master typeface, you can ignore this section of the chapter.

Incidentally, you can't install a new version of a utility currently being used
by your system by simply copying the new version into the System folder and
having it overwrite the old version. The reason is that the operating system won't
let you overwrite a utility currently in use.
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Follow these steps to install the utilities:

Locate the Multiple Master Utilities disk. (It should be one of
three disks provided in the typeface package.)

If your system includes previously installed, earlier versions of
Adobe Type Manager and/or Adobe Type Reunion and you're
running under System 7, double-click your System folder to
open it and drag any of these files out of the folder into the
Trash: ~ATM (in the Control Panels sub-folder), ~ATM 68000,
~ATM 68020/030, and Type Reunion (in the Extensions sub-
folder); you'll have to empty the Trash later, after you complete
the installation and restart your Macintosh.

If your system includes previously installed, earlier versions of
Adobe Type Manager and/or Adobe Type Reunion and you're
running under System 6, follow the instructions in step 2, with
these exceptions: you should find all of the files in the main
System folder rather than in subfolders, and you must drag the
files out of the folder onto the desktop instead of into the
Trash. (System 6 won't let you drag files currently in use into
the Trash.)

Click the close box in the upper-right corner of the System
folder window to close the folder.

Insert the Utilities disk into a floppy drive and double-click the
disk icon to open it. The disk contents should resemble Fig-
ure 14.1.

Double-click the Read Me file on the disk, which will start the
Teach Text utility also included on the disk and display the
Read Me file so you can read it. This file will contain the latest
information about installation and about incompatibilities that
may exist between the multiple master files and other applica-
tions, so read the file carefully. It would be a good idea to print
the file too, so you can have it handy for future reference.

If your computer is a Mac Plus, Classic, Portable, SE, or
PowerBook 100, drag the icon named ~ATM 68000 from
the Utilities disk into your closed System folder.
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The contents of a
typical multiple
master Utilities Disk
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If your computer is any other Macintosh model, drag the icon
named ~ATM 68020/030 from the Utilities disk into your
closed System folder.

Regardless of the type of Mac you have, drag the icon named
~ATM from the Utilities disk into your closed System folder. If
you're running under System 7, an Alert message will ask your
permission to place this file where it belongs (which is in the
Control Panels sub-folder). Click OK to give your approval.

Drag the following additional files from the Utilities disk into
your closed System folder: Type Reunion and the Multiple
Master INIT. If you're running under System 7, click OK in
response to Alert messages.

Drag the icons for the Font Creator and the Downloader into
any folder where you normally keep utility programs. Do not
store these files in the System folder.

Restart your Mac so the newly installed files will be recognized
by the operating system.
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& 1f your Mac is running under System 7 and you dragged old
utility files into the Trash, you can now empty the Trash to
delete these files from your hard disk. (This version of the
operating system won't let you delete files that are currently in
use, although you can move them into the Trash. Since restart-
ing your Mac makes the system use the new utility files you
placed in the System folder, you can now empty the Trash con-
taining the old files.)

€ If your Mac is running under System 6, drag into the Trash any
old utility files you moved to the desktop, then empty the
Trash.

Figure 14.1 also shows an Adobe Illustrator patch, required to update older
versions of Illustrator so they will support multiple masters.

INSTALLING THE TYPEFACES

Your multiple master typeface package should contain three disks: the Utilities
disk you've already used, plus two typeface disks—one labeled Supplemental
Disk (shown as containing Primary Fonts) and the other carrying the names of the
typefaces (such as Minion and Minion Italic) and also listing AFM files as in-
cluded. AFM files are Adobe Font Metrics files, used by very few applications and
by some typeface design and modification utilities. Unless you know that you’ll
be needing AFM files, don't install them; they take up a lot of disk space.

The so-called Primary Fonts are the bitmapped fonts you need to install as
starting points for creating new multiple master fonts; they're stored in a suitcase
within a folder named Primary Fonts on the Supplemental Disk. (Bitmapped fonts
on a Macintosh are always stored in special files with icons in the form of suit-
cases—unless the fonts have been installed into the System folder under a version
of the operating system earlier than version 7.1, in which case the fonts are stored
instead inside the System file itself.)

Since typefaces in the Adobe Type 1 format require outline printing files in
addition to the bitmapped versions, the outlines to be installed are stored in a
folder named Outline Fonts on the other typeface disk. The AFM files are stored
in a separate folder on this disk.
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The following sections refer both to Macintosh suitcase files,
which store bitmapped fonts, and to the Suitcase utility for managing
typefaces; the utility is explained in Chapter 6 and is published by Fifth
Generation Systems. Be careful not to confuse the files with the utility.
When the word Suitcase begins with a capital letter in the text that fol-
lows, the reference is to the utility.

Installing the Typefaces under System 7
without Suitcase

If your Mac is running under System 7 and you’re not using a utility such as Suit-
case to manage your typefaces (see Chapter 6), follow these steps to install the

typefaces:

@ Insert the Supplemental Disk into your floppy drive and

double-click to open the disk. Then drag the Primary Fonts
folder to the closed System folder on your hard disk.

@ When you see an Alert message, click OK to continue. The bit-

mapped fonts will be copied to the System folder and stored
within the System file itself—or, under System 7.1 or later,
stored in a special Fonts folder within the System folder. The
Primary Fonts folder used for installation and the suitcase in-
side it that contained the fonts on the floppy disk will both
disappear.

Click the close box to close the Supplemental Disk and drag
the disk into the Trash to eject it.

Insert the other typeface disk into your floppy drive.

Double-click to open the disk and drag the Outline Fonts
folder to the closed System folder on your hard disk.

When you see an Alert message, click OK to continue. The out-
line typefaces will be copied into the Extensions folder within
your System folder (or into the Fonts folder within the System
folder under System 7.1 or later), and the Outline Fonts folder
that contained the typefaces will disappear.
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If you'll be using a program that requires AFM files, follow the
directions that came with that program as to where to store
these files.

Click the close box to close the floppy disk and drag the disk
into the Trash to eject it.

Installing the Typefaces under System 6 or 7
With Suitcase

If you're using the Suitcase utility for managing your typefaces, you install a mul-
tiple master typeface in the same way as other typefaces to be used with Suitcase.

Follow these steps:

Create a new folder on your hard disk (with the New Folder
command on the Finder File menu) to store the bitmapped
fonts and the printer outlines that make up the multiple
master typeface. We suggest that you give the folder a name
such as Myriad Multiple Masters (if you're installing the
Myriad typeface). If you normally store all of your typefaces
within a special folder (called Fonts, perhaps), you can drag
this new folder into your existing typeface folder.

Insert the Supplemental Disk into your floppy drive and
double-click to open the disk. Then double-click to open the
Primary Fonts folder, and drag the font suitcase into the new
folder you created on your hard disk.

Click the close box to close the Supplemental Disk and drag
the disk into the Trash to eject it.

Insert the other typeface disk into your floppy drive and

double-click to open the disk. Then double-click to open the
Outline Fonts folder, and drag the icons for the printer outline
files into your new folder on the hard disk.

If you'll be using a program that requires AFM files, follow the
directions that came with that program as to where to store
these files.

Click the close box to close the floppy disk and drag the disk
into the Trash to eject it.
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The contents of your new multiple master typeface folder should now
resemble Figure 14.2. You must store the suitcase containing the bitmapped fonts at
the same level as the typeface printer outline files, as shown in this figure, in order
for any Adobe Type 1 or Type 3 typeface to work with the Suitcase utility. You can't
store the suitcase and the outline files in separate folders.

Finally, follow the instructions in your Suitcase manual to add the multiple
master typeface to the list of active typefaces so that the operating system will
recognize it.

t
kb

To use the Suitcase
utility, store suit- EE== Myriad Multiple Masters g
case and printer 3 items 1542 MB indisk  60.6 MB available]
outline files in the 7S
same folder. |
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Installing the Typefaces under System 6

without Suitcase

If your Mac is running under some version of System 6 and you’re not using a
utility such as Suitcase, you must use the Font/DA Mover provided with the
operating system in order to install your typefaces. Follow these steps:

@ If you're using MultiFinder, switch back to the Finder before
starting the installation.

@ Insert the Supplemental Disk into your floppy drive.

@& Open the Font/DA Mover. Its dialog box will automatically
show on the left a list of the fonts currently installed in your
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System file.

Click the Open... button. The name on the button will change
to Close, and you'll see the Open dialog box.

Change disks and folders in this dialog box until you locate
the Primary Fonts folder on the Supplemental Disk, and
click the Open button.

@ Sclect the suitcase file, and click Open again to open the suit-
case. The right list box in the main Font/DA Mover dialog box
will now display a list of the bitmapped fonts stored in the
suitcase.

@ Hold down the Shift key and click to select all of the font
names shown in the right list box, then click Copy. The fonts
will be copied into the System file within your System folder.

€ Close the Font/DA Mover, and eject the Supplemental Disk by
dragging it into the Trash.

@D Insert the other typeface disk, and open the Outline Fonts
folder.

@D Drag the icons for the printer outline files into your closed Sys-
tem folder.

& 1f you'll be using a program that requires AFM files, follow the
directions that came with that program as to where to store
these files.

& Click the close box to close the floppy disk and drag the disk
into the Trash to eject it.

If You're Printing with an Apple Personal
LaserWriter NT

You may have difficulties in printing multiple master typefaces from some applica-
tions if you’re using an Apple Personal LaserWriter NT printer. Apple provides an
upgrade kit that will upgrade a Personal LaserWriter NT to the Personal Laser-
Writer NTR, which does not have this compatibility problem.

To print multiple master typefaces with a Personal LaserWriter NT, you must
create a new folder named Other Fonts and store the printer outline files in that
folder.
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CREATING A MULTIPLE MASTER
TYPEFACE

Once you have all of the necessary components installed, you're ready to create
new multiple master typefaces. These new typefaces are created by using an ex-
isting primary font as a starting point and then building a new font by interpolat-
ing between the characteristics of this primary font and another primary font with
characteristics at the other end of the scales used. These scale characteristics are
identified by numbers that represent positions along a design axis. All current
multiple master typefaces have at least three design axes: weight, width, and op-
tical size (roughly related to point size).

For example, the default primary font in the Minion multiple master
typeface has a weight of 367 (based on a range specified by the designer of 345 to
620), a width of 585 (based on a range of 450 to 600), and an optical size of 11
(based on a range of 6 to 72). Because of these characteristics, this typeface is iden-
tified as regular (as distinguished from condensed, semi-bold, or bold). If you
wanted to create a similar typeface that was semi-bold, you would drag the weight
slider to the right in the Font Creator dialog box, changing the weight of 367 to a
higher number. (See the example later in the chapter.)

Naming Multiple Master Typefaces

The primary fonts included with a multiple master typeface are named in an un-
usual fashion:

® Each name starts with a number representing its weight setting
on the sliding scale, followed by a two-letter code placing that
setting into a category such as light, regular, or bold.

® Next in the name you'll see a number representing its width
setting, followed by a two-letter code placing the font into a
width category such as condensed, normal, or extended.

® Finally, the name will include a number representing the opti-
cal size of the font, followed by the code OP for optical; this
number might be 11 (for an optical size corresponding to 11-
point) or 72 (for an optical size corresponding to 72-point).
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Thus, the name of the default primary font described in the previous section
is 367 RG 585 NO 11 OP. When you see a name like this on your Font menu, its
quite different from seeing a name like Minion Regular!

Fortunately, thanks to the use of Adobe Type Reunion, these strange
primary-font names appear only on a submenu that will pop up when you high-
light a name like Minio MM (for Minion multiple master) on the regular Font
menu. So you can readily detect to which typeface family these strange coded
names belong,

When you create your own typefaces, the two-letter code for weight changes
to wt and the two-letter code for width changes to wd. This is how you can quickly
differentiate the typefaces you've created from the standard primary fonts on the
sub-menu.

In addition to the weight, width, and optical size axes, some multiple master
typefaces have a fourth axis: style. The function of this axis depends upon the typeface
design. Moving the slider on this axis could change a four-axis typeface from a style
with prominent serifs to a style with subtle serifs and, finally, to a sans-serif style with
no serifs at all; another option would be to use a style axis to vary the direction and
size of a shadow for each character, as demonstrated in Figure 14.3.

The table below lists the two-letter codes used in the names of multiple
master typefaces, with their meanings. Of course, a single typeface will probably
not offer all of the variations shown because the artist who created the typeface
has not considered some of them appropriate for the design. The lowercase codes
shown in the table at the left within parentheses will appear in the names of the
new custom typefaces you generate yourself. The codes in capital letters appear
in the names of the primary fonts from which your versions are generated.

NAME CODES FOR MULTIPLE MASTER TYPEFACES
weight (wt) XL Extra Light

LT Light

RG Regular
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NAME CODES FOR MULTIPLE MASTER TYPEFACES

weight (wt) XL Extra Light
LT Light
RG Regular
SB Semi-bold
BD Bold
BL Black
XB Extra Black
width (wd) XC Extra Condensed
CN Condensed
SC - Semicondensed
NO Normal
SE Semiextended
EX Extended
XE Extra Extended
optical size (op) OP Optical size
Style (st) Dependent upon Listed in the specimen
the individual book for the typeface.
typeface.

Using the Font Creator
To create a new typeface from a multiple master, follow these steps:

@ Locate the Font Creator utility in the folder in which you've
stored it.

@ Double-click the Font Creator icon to load the utility. You'll
see the Font Creator dialog box shown in Figure 14.3.

@ Press the downward-pointing arrow at the left-center position
in the dialog box to reveal the names of the typeface designs
available, highlight the one you want, and release the mouse
button. Figure 14.3 shows Adobe Minion as selected.
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FIGURE 14.3

The Font Creator
dialog box with its
default settings,
ready to generate
new typefaces
from the Adobe
Minion multiple
master
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@ Press the downward-pointing arrow to the right of the selec-

tion box showing the typeface names to reveal the names of
the primary fonts available for the design you've selected. High-
light the name of the font you want to use as a starting point
for your new typeface, and release the mouse button. Fig-

ure 14.3 displays the default primary font, 367 RG 585 NO

11 OP; the default font name is always underlined on the
pop-up list. As soon as you've made a selection, the sliders at
the top of the dialog box will move to the positions specified
for the font axes in the name of the primary font.

Drag the sliders to make the changes you want for your new
typeface in the weight, width, optical size, and style (if available)
axes. You'll want the optical size to be the same as the point size
in which you'll most often use the new typeface. The sample box
at the bottom of the dialog box will show the effect of your
changes. The default font size in the sample box is 48 pt.
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@) To change the default sample point size, press the downward-
pointing arrow in the Sample Size box to pop up a menu of the
sizes you can use for this display, in the range 9 pt. to 48 pt.
Simply highlight a different size and release the mouse button
to see the sample in a size that may be closer to the size of the
typeface variation you plan to create. In addition, you can click
in the area containing the sample text itself and type different
text, which will thereafter be displayed instead of the default
word Sample.

@ When you've completed the selections for your new typeface,
you can click Print... to print a sample page before actually
creating the typeface with these settings. However, the sample
page will show the result of your choices displayed only in
sizes ranging from 7.9 pt. to 13.17 pt.

€@ At any time you can click the Help button to view a help
screen.

€ Click the Create button to generate the new typeface, then
click Quit to close the Font Creator utility.

The Font Creator does not create a new printer outline file for any of your
new typefaces. It creates only a new bitmapped font that will be stored within the
System file in your System folder if you’re not using Suitcase. If you are using Suit-
case, this new bitmapped font will be stored instead within the font suitcase for
the original multiple master typeface (such as Minion MM or Myriad MM) —
wherever you have that suitcase stored on your hard disk. When you use your new
typeface, your system will generate it for printing from the existing multiple
master printing outline, using the new bitmapped font for guidance as to the
changes to be made.

Figure 14.4 shows the settings and the resulting typeface name for a new
typeface based on the Adobe Minion multiple master. As you can determine from
looking at the settings, this variant is to be bold (a high weight setting—582), as con-
densed as possible (with narrow characters, determined by the low width setting—
450), and as large as possible (using the maximum optical size setting—72).

Figure 14.5 shows the sample page the Font Creator printed using the set-
tings in Figure 14.4. A text sample from an essay by Ralph Waldo Emerson is
reproduced in seven different sizes, preceded by a sample alphabet. Seeing this
8.5- by 11-inch page reduced as it must be to fit in this book makes it difficult to
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FIGURE 14.4
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judge the quality of the samples reproduced. So you'll have to take our word for
it that they don't look good. Of course, the reason is that the new typeface was
generated for a 72-pt. size but that the sample page shows only sizes ranging from
7.9 pt. to 13.17 pt. Therefore, the type looks too heavy with insufficient spacing
between the characters.

You can delete any typeface generated or even any primary font by clicking
the Remove... button and then selecting its name from the list that will appear.
You can regenerate any primary font deleted by clicking the Primary... button and
then selecting its name from the list that will appear.

Why would you want to delete a primary font? Since the Font Creator can
regenerate them, you might want to delete primary fonts you don't need at the mo-
ment in order to save space on a crowded hard disk.

If you delete typefaces you've created, you can restore them through the
Font Creator only by recreating them again from scratch. However, a few applica-
tions (including Adobe Illustrator) have the ability to restore typefaces you've
created, used in a document within the application, and later deleted from your
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system through the Font Creator. Most applications will simply replace the miss-
ing typefaces with Chicago.

Figure 14.6 shows the Alert message you'll see after issuing the command
within the Font Creator to delete either a primary font or a typeface you've created

ik

A sample page MinioMM_582 wt 450 wd 72 op Specimen
generated for a
72-pt. typeface
from the Minion ABCDEFGHIJKLMNOPQRSTUVWXYZ ouncare
abedefghijkimnopgrstuvwxyz80123456789
EAARAAAGELEENMAGEO00006000U R missibicetetfRE

685080 BANTLIENSSET=CORe TN T,
@O = — _ o A0 ooz A >+ O /|

Ath {the hesurprised Tthe workdis forced to Leave his ity esth fgreat w1
d small, wise and foolish. Thek f falls off bis back with the first step ke makes into

Hese procincts. Here ity ich <k lig “dmquhkhdhacdiuoum
R . R ara oA e .Mhmmhkg.

yother

Atthegatesof thefk e surprised man of the world is forced toleave his city estimates ni
ofw:ndmnwhemdfoommhapadofmomhmoﬂhhbdwmmﬁm
step he makesi: incts. Here is sanctity which sh: ligions, end reality
Mdmdiummﬂcumﬁndwm be the i hich dwarfs every

At the gates of the forest, the surprised man of the world is forced to leave his city e
estimates of great and small, wise and foolish. The knapsack of custom falls off his

back with the first step he makes into these precincts. Here is sanctity which shames

our religions, and reatity which discredits our heroes, Here wefind nature to be the

Atthegates of the forest, the surprised man of the world is forced to leave his un
city estimates of great and small, wise and foolish. The knapsack of custom

falls off his back with the first step he makes into these precincts. Here is

sanctity which shames our religions, and reality which discredits our heroes.

Quotztion from an essty by Ralph Wakdo (1803-1622) "Natuse", 1844,
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The Alert
message seen
before deletion
of a multiple
master font

&E ‘_

“MinioMM_345 wt 600 wd 12 op”?

C Are you sure you want to remove the font

(Remove More... ) (Removey)

with the utility. The name of the primary font or typeface will be shown within
the quotation marks. You can click the Remove button to proceed with the dele-
tion of the item, click the Remove More... button to see a list of other primary
fonts and typefaces you could remove, or click Cancel to abort the removal command.
Once your new typeface has been created, you'll find it on your Font menu
(displayed with the help of Adobe Type Reunion), as shown in Figure 14.7.

TIP

v"“

Remember that you can always print a multiple master primary
font in any size, as you would a standard Type 1 typeface without
using the Font Creator to generate a variation.

Figure 14.8 shows the result of creating and printing the new typeface
specified with the settings shown in Figure 14.4. The new typeface is shown on
the first line of Figure 14.8. In contrast, the typeface on the second line was
generated from the standard Minion semi-bold primary font with an 11-point op-
tical size.

In creating the figure, we printed both lines in a 72-point size. This figure
demonstrates the advantages of using a multiple master typeface. The bottom line
could be any text typeface that you might choose to print in a 72-point size. Since
the typeface was probably designed for an 11- or 12-point size, the result may be
characters that are too far apart and otherwise spaced poorly. (Note how far the
capital M in Multiple is from the lowercase u that follows it.) On the other hand,
the characters in the top line are spaced perfectly—without kerning. The charac-
ters are also narrower and bolder because of the settings used in the Font Creator
to create this new typeface—an advantage only if you happen to want these par-
ticular characteristics but indicative of the versatility of a multiple master.



USING MULTIPLE MASTER TYPEFACES |

* 333

. FIGURE

A new multiple

master typeface
displayed at the Avant Garde
bottom of a Font B°P"'“°“
submenu created Chicago
through Type Courier
Reunion Geneva
Helvetica
Helvetica Narrow

Minio MM

Minio MMIt

Monaco

Myria MM

Myria MMIt

New Century Schibk
New York

Palatino

Stone Sans

Stone Serif

Symbol

Times

Zapf Chancery

Zapf Dingbats
2urich BT 4

v vVew h 4 Vh4AV VW v vV

|_FIGURE 14,8

=i Minion Multipl
Minion Multiple

line), contrasted
with another
designed for use in
an 11-point size

367 R6 465 CN 11 OP
367 R6 585 NO 11 OP
367 R6 585 ND ?2 OP
485 SB 465 CN 11 OP
485 SB 585 ND 11 OP
578 8BD 465 CN 11 OP
578 BD 585 NO 11 OP
282 wt 450 wd ?2 op i~




CREATING YOUR OWN TYPEFACES

334 @

A rival to multiple masters—FontChameleon (from Ares
Software)—lets you create new typefaces by varying several charac-
teristics simultaneously, including x-height and the style of serifs.

USING THE FONT DOWNLOADER

MacWrite Pro (and most other applications) will automatically download to the
printer the outlines for the fonts you've selected. However, you may want to save
that downloading time during the actual printing by storing in the printers
memory the typefaces you'll use frequently—before you start your day’s work.
Some printer outlines are permanently stored in the ROM (read-only memory) of
your printer. For example, (as discussed in Chapter 13) a LaserWriter usually
stores outlines for such typefaces as Helvetica, Times Roman, Bookman, Avant
Garde, and Palatino—including italic and bold variations, 35 typefaces in all. You
don’t need to download any such typeface already in ROM.

DANGER

Y. Don‘t download typefaces manually if your printer memory is

| ' limited. The reason is that typefaces are normally downloaded auto-
matically by an application as they're needed for each document and
flushed from the printer memory when they're no longer needed, in
order to make room for the next batch. Typefaces you download
manually will stay in the printer memory until the printer is turned off
or restarted, regardless of the printer-memory requirements of other
typefaces you may have specified in your documents.

To use the Font Downloader, follow these steps:

@ Make sure your printer is on and selected in the Chooser.

@ Locate the Font Downloader utility in the folder where you've
stored it on your hard disk.

& Double-click the Downloader icon to load the utility. A small
Downloader menu bar will replace the normal Finder menu
bar. This menu bar contains only File and Special menus. (The
name is displayed for an Edit menu, since the Edit menu usually
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appears just to the right of the File menu on the Macintosh;
however, the name is dimmed in this case because the Font
Downloader has no Edit menu.)

Pull down the Downloader File menu, and select Download
Font.... You'll see the dialog box shown in Figure 14.9.

1f you don't have a hard disk for your printer (you probably have
only one or more hard disks attached to your computer, not to
your printer), the Device box at the right side of the dialog box
will read Memory. You can then download typefaces only into the
printer memory and can't change the Device setting.

o If the printer does have its own hard disk, you can change
the setting in the Device box to download typefaces to the
printer hard disk instead if you wish. To do this, press on
the word Memory. A list will pop up showing Disk 1 and
other options if they’re available. Highlight the device
name you want and release the mouse button.

The Download

Font dialog box Outline Fonts Available: Outline Fonts Selected:
for the Font [E3Myriad Muitipte .. ¥} Device
D MyriamMmit
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@) Change folders for the left list box until you locate the multi-
ple master typefaces you want to download.

@D Select a single typeface by clicking to highlight its name, or
Shift-click to select more than one typeface, then click the Add
button. The typeface names will appear in the right list box,
which shows those typefaces currently selected for download-
ing. If you want to download all of the typefaces in the current
folder, click the Add All button instead.

@) Change the folder for the left list box again if you also want to
download typefaces from a different folder, select those
typefaces, and add them, following the instructions in step 5.

€ When the names appear in the right list box for all of the
typefaces you want to download (from several folders, if nec-
essary), click the Download button to complete the process of
actually downloading the typefaces into the printer memory
or to a selected printer hard disk.

@ Pull down the Downloader File menu again, and select Quit to
close the utility.

Another command option on the Downloader File menu lets you download
to the printer a file written in the PostScript language that contains PostScript language
fonts and thereby print that file. Before you select this Download POSTSCRIPT File...
option, you must have manually downloaded the specified outline typefaces and you
must have saved the PostScript file in a text-only format. Then you can merely select
the file name from the Open dialog box displayed by issuing the command and
click OK; the file will be printed.

NOTE

After using the Font Downloader utility, don't forget to close it.
As long as it remains in the memory of your Mac, it will control your
printer and keep you from printing files through MacWrite Pro or
other applications.
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USING THE DOWNLOADER
SPECIAL MENU

Typefaces you download to a printer hard disk will remain on this disk after you've
shut down your Macintosh, ready for use when you start up the computer again.
To remove typefaces you've downloaded to a printer hard disk, use the Font
Downloader Special menu, shown in Figure 14.10.

Follow these steps to remove a typeface from the printer hard disk:

@D Make sure the printer is turned on and selected in the Chooser.

@ Pull down the Special menu and select Printer Font Direc-
tory.... You'll see a directory of the typefaces currently
downloaded to the printer memory (unless someone has
previously changed the Device setting from Memory to
Disk 1 or some other printer-disk name).

@) 1f the Device setting does not show the name of the printer
hard disk containing the typeface you want to remove, press
the name in the Device box to display the list of available
devices and select the correct printer disk. You'll now see a list
of the typefaces currently stored on the printer hard disk.

@ Click to highlight the name of a typeface you want to remove,
as demonstrated in Figure 14.11 (or Shift-click to select more
than one name), then click Delete, followed by OK. (Click
only OK if your goal is merely to examine the list of typefaces
on the printer disk rather than to remove any.)

Do;ﬁ;g::: " & rile cdit BTN
Special menu Printer Status @S
Printer Font Directory ... $F

Clear Font Cache ...
Restart Printer! ... %8R
Use Different Password ...
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Selecting a @ File Edit Special
typeface for — z

deletion from Font Directory on "Unity 1000":
the printer

font directory Times-Bold

Times-Boldltalic

Times-ltalic

Times-Roman
ZapfChancery-Mediumltalic
ZapfDingbats
Z2urichBT-BoldCondensed
2urichBT-BoldCondensed| talic
ZurichBT-BoldEstraCondensed
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2urichBT-1talicCondensed
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Available memory: 1876 kbytes
Available disk space: 11343 kbytes

(Cok ) (Cpetete )  pevice [_Dbisk1_|

The Printer Status option on the Downloader Special menu gives you the
name of the printer currently selected in the Chooser and tells you whether that
printer is idle or busy; the printer must be idle in order to accept downloaded
typefaces.

The Clear Font Cache... command removes information from a printer
memory regarding the font sizes in use; select this option if the downloading of
many typefaces has filled up the printer font cache storing font-size information
so that performance suffers on a PostScript Level 1 printer. Issuing this command
causes the display of the warning message shown in Figure 14.12. If you click OK
in response to the message, the printer will be restarted and the font cache will be
cleared.

The Restart Printer!... command has the same effect as manually turning off
the printer and then turning it on again; a restart will remove typefaces that have
been stored in the printer’s memory.
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FIGURE 14.12

The warning
message seen
after issuing the
Clear Font
Cache... command

IE Clearing Font Cache will reboot the printer.

fire gou SURE you want to CLEAR Font Cache

The Use Different Password... command is used only on a network when a
printer password has been assigned and has subsequently been changed by the
network administrator. The new password must be entered with this command
before you can download typefaces or PostScript files.

@ SING KERNUS TO CREATE
NEW TYPEFACES

URW has developed Kernus, a utility which can automatically create new typefaces
from any existing typeface in the Adobe Type 1 format. These new typefaces will have
individual character spacing based on a selected point size and can be accompanied
by kerning tables containing up to 1,000 kerning pairs. Since some applications can-
not recognize that many kerning pairs for a typeface, you have the option in using
Kernus of limiting kerning pairs to a number smaller than 1,000. If you select a
smaller number, the utility will automatically select the most important kerning
pairs from its usual list of 1,000 up to the limit you've specified.

Kernus options include the ability to change the spacing of any two-charac-
ter combination and also to add your own combinations to the kerning tables, a
feature that could increase the number of kerning pairs well above 1,000.

The main dialog box for Kernus is shown in Figure 14.13. Note that you can
set the point size you want to create by measuring either in pica points (the font
measurement standard used in the United States and Great Britain) or in Didot
points (the font measurement standard that predominates throughout most of
Europe). You can also specify the kernstrength (the general spacing you want, rang-
ing from .05 for wide spacing to 2 for narrow spacing) and the designsize (the size
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FIGURE 14.13
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for which the typeface to be altered was originally designed, if you know this in-
formation). Capheight is measured in millimeters and is based on the measure-
ments of a capital H.

You can select boxes to create regular, italic, bold, and bold italic typefaces
in the same size at the same time. The utility takes about 30 seconds to generate
one new typeface.

Kernus is included free of charge on URW'’ TypeWorks typeface-library
CD-ROM disk.

SING FONTOGRAPHER

To most Macintosh users, Altsys Corporations Fontographer is the best-known
program for modifying typefaces or designing new ones, although some profes-
sional type designers have other preferences. At this writing, Fontographer is the
only program known to the author with which you can create typefaces in the
multiple master format.
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Fontographer is versatile and relatively user-friendly. It can create typefaces
from Adobe Illustrator or Aldus FreeHand artwork, automatically trace scanned
images to create typeface outlines, create multiple designs by interpolating be-
tween existing typefaces, and instantly generate typefaces with varying degrees of
boldness (changing the weight). In addition, it has drawing tools, including one that
automatically mimics the effect of using a calligraphic pen and another that lets you
create script typefaces by using a pressure-sensitive drawing tablet. (However, your
Mac needs only a mouse in order for you to use most Fontographer features.)

The program works with Bézier curves, generates kerning tables, and lets
you import and/or save fonts in TrueType or Adobe Type 1 and Type 3 formats.

TIP
o Remember that creating new typefaces from scratch is an intri-
> cate, demanding process. Unless you have plenty of patience and a lit-
tle artistic ability, start using a typeface design program with a modest

goal in mind—such as creating a single new character for a special
purpose.

Q) siNG FONTSTUDIO

FontStudio offers capabilities similar to those found in Fontographer, except that
it doesn't offer a calligraphic pen tool or multiple-master support, and you can’t
use a pressure-sensitive tablet to create script typefaces. FontStudio was
developed by Letraset, (Esselte Letraset, Ltd.) a company that has been creating
famous typefaces and related products for more than 30 years. It's an excellent
program.

0 SING IKARUS M

Ikarus M is the Macintosh version of URWS Ikarus, a standard system for the crea-
tion of digital typefaces that has been used by nearly all digital type foundries since
its introduction in 1972. This is a powerful program geared for the needs of the
professional designer. Ikarus M was developed with the Aristotab 0304 digitizing
tablet in mind, but also works with other tablets such as those manufactured by
Wacom. You cannot use lkarus M satisfactorily with a mouse alone.
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The Ikarus M workspace is based on a high-resolution em- square of 15,000
by 15,000 units. Each unit of the em-square is mapped to 0.01 millimeters on the
tablet.

Instead of using Bézier curves, which are modified by using control points
located outside a character contour, the Ikarus format places the control points ex-
actly on the contour. An on-screen values table shows the exact coordinates for
each Ikarus control point, and you can make precise numerical changes in these
points from the keyboard if you prefer.

One of the unique lkarus features is the ability to modify contours automat-
ically to create different degrees of aging. In other words, you can use parameter
settings to make a typeface resemble the worn letters of a centuries-old hot-metal
font.

You can save individual characters and logos as EPSF images, as well as
creating TrueType and PostScript Type 1 and Type 3 typefaces. There is no support
for multiple masters, and you must buy an additional URW program called Linus
M in order to do auto-tracing. URW offers a package price when both products
are purchased at the same time.

€® ONVERTING A TYPEFACE TO
" A DIFFERENT FORMAT

If you merely want to convert an existing typeface (TrueType, Type 1 or Type 3)
into another of these three formats, you can use FontStudio (described above),
Metamorphosis from Altsys, FontMonger from Ares Software Corporation, or
Image Club’ Evolution (available as an individual product or included free on the
company’s typeface CD-ROM disks).

€ uMMARY

Remember, it’s relatively easy to create a new typeface from a multiple master or
by using a utility such as Kernus. In either case, the entire process is almost auto-
matic, and you're only generating a new version of an existing design.
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However, actually designing a new typeface from scratch is a matter of
laboriously creating dozens of original drawings. These drawings must not only
be of excellent quality if your design is to be successful, but each character must
fit smoothly between or adjacent to any other characters in the typeface that it will
ever encounter in the language to be used.

As indicated earlier, it’s wise to undertake a small project, such as the design
of a single character or logo, before trying to compete with the work of designers
like Bodoni, Goudy, or Zapf.
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INSTALLING MACWRITE PRO

APP. A

Macintosh, running under System 6.0.5 or later, including any version of System
7. Your Mac must have at least one 8C0K floppy drive (or a SuperDrive or com-
patible) and a hard disk. The computer must have at least 1,500K of free memory
(1.5 MB of RAM) available in order to run MacWrite Pro; by this, we mean 1,500K
of memory not already used by the operating system and utility files (INITs) that

l ou can install MacWrite Pro on a Mac Plus, an SE, or any newer-model

load automatically with the operating system.

O HECKING THE CONFIGURATION
OF YOUR MAC

If you're not sure if your Mac meets all of these requirements, ask your Apple
dealer. If you have no dealer nearby who is familiar with your system, you can
check several of these requirements yourself through the Apple menu. Follow

these steps:

@ Start your Mac, but don't open any programs.

@ Pull down the Apple menu (the menu in the upper-left corner
of your screen that is represented by a small drawing—or
icon—in the shape of an apple).

If you’re new to the Macintosh, note that you “pull down” a menu
by placing the mouse pointer on its title or icon, then holding down the
mouse button. The menu will drop down, revealing its contents.

@ 6till holding down the mouse button, move the pointer so that
the first item on the menu is highlighted. This item reads
About This Macintosh...

@ Release the mouse button. You'll see a small information win-
dow similar to the one shown in Figure A.1. This window will
display the name of your Macintosh model, the version of the
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The About This
Macintosh window
for a Quadra
model 700
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System software in use, the total amount of memory installed,
and the size of the largest block of memory not currently in use.

EE=———— RAbout This Macintosh S—F—m

System Software7.0.1 @
Macintosh Quadra 700  © Apple Computer, Inc. 1983-1991

Total Memory : 4,096K Largest Unused Block: 2,228K
B sustemsoftware 1,822« I | |
O]

As you can see, the Macintosh in Figure A.1 is a Quadra 700 with a total of

4,096K of memory installed—or about 4 megabytes (MB). (This kind of memory
is also called RAM—for Random-Access Memory.) Of this total amount of
memory, System software version 7.0.1 is currently occupying 1,822K, leaving
2,228K available for use by programs.

This information tells you that the Mac is a recent model, running under a

version of the operating system supported by MacWrite Pro, and with enough free
memory available to run the program even if you allocate it 1,500K or more.

dow)

Remove the About This Macintosh window from your screen (close the win-

by clicking the close box—the small square in the upper-left corner of the

window.

TIP

If your Mac doesn’t have enough memory to run the operating
system plus MacWrite Pro, you have two possible solutions to this
problem.

First, of course, you can have your dealer install additional
memory; the cost can run as little as $200, depending upon the pricing
policies of the dealer and the amount of memory you add.
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The other alternative—available only if your Mac is running
under System 7—is to replace System 7 with an earlier version of the
operating system, which will require less memory. Use this second
alternative only if you can’t add more memory— because System 7
has many advantages which you would then have to do without.

MacWrite Pro has very modest memory and hardware requirements, so
most Mac systems can run the program without difficulty.

UNNING THE INSTALLER

MacWrite Pro is shipped in a compressed form on a series of disks stored in a
sealed envelope inside the software package. To install the program on your hard
disk, you must run the Installer—a utility program included on the first disk in
this series. The Installer will decompress the files automatically and store them on
whatever hard disk you specify that is attached to your Macintosh. Follow these
steps to accomplish the installation:

@ Deactivate any virus-detection program you may have installed
in your system. Such programs usually interfere with software
installation.

@ Restart your Mac by switching it off and on or using the Re-
start command on the Special menu, holding down the Shift
key as it restarts. This action will start the computer with ex-
tensions off—meaning that utility files that would normally
load into your Mac’s memory automatically (those INIT files)
will not load. These utility programs too may interfere with
software installation.

@& Insert the first disk of the MacWrite Pro installation software
into your floppy drive. An icon for the disk will appear on
your screen.

@ Double-click this icon. (Place the pointer on the icon, and
depress the mouse button twice in quick succession.) A win-
dow will open showing the contents of the floppy disk.
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(The window will resemble Figure A.2 but may not match it
exactly, since Claris occasionally changes the files included
with MacWrite Pro and its other programs.)

@ Double-click the Installer icon to start the installation pro-
gram. An opening screen will be displayed, telling you that
you're in the Installer. As soon as you click the OK button to
acknowledge this message, you'll see the Easy Install window
shown in Figure A.3.

@ If the hard disk named is not where you want MacWrite Pro in-
stalled, click the Switch Disk button in the window until the
name appears of the hard disk you want.

@) For an automatic, complete installation of the program and its
related files such as a dictionary for spell-checking, simply
click the Install button once. The installation program will
keep you informed as to its actions as it completes the installa-
tion and will prompt you to insert the other disks in the
installation series as they're needed.

@ 1f you're an experienced Mac user and you want to install only
selected files (perhaps because your hard-disk storage space is
limited) click the Customize button instead of Install. You'll
display a different screen containing a complete list of the files

FIGURE A.2
The contents of the e = _————————
first installation disk IEEE- Install Eﬁg
i 6itemns 615K in disk 165K available
B @ @
ADDit  OGetting Started nstaller i

Mac'Write Pro Script | h

fn (@8 ;i‘f!

Sample Files Stationery

< [o>|
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FIGURE A.3

The Easy Install

window Easy Install

Maclrite Pro Software

Installs all files needed to fully use MaclWirite
Pro, including spell-checking, online help, and
HTND translators

on the hard disk named
O Macintosh HD

Eject Disk

N

you can choose. Click any file name to see an explanation of
the purpose of the file, which will appear at the bottom of the
installation window. Then click the name of the first file you
want to install and hold down the Shift key as you click the
names of the other files you want. (Holding down the Shift key
keeps each new selection from canceling out the previous selec-
tion.) When you’ve completed your choices, click the Install
button in this window and follow the directions you'll see on
your screen. If you install all files, you'll need 3 MB of hard
disk space.

€ After completing either the Easy or Custom installation, reactivate
any virus-detection software and restart your Mac so it will recog-
nize the new files required for support of MacWrite Pro.

€D To start MacWrite Pro, double-click the icon for the folder con-
taining the program, then double-click the icon named Mac-
Write Pro, shown on the following page.
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&

Mac'Write Pro

O HANGING THE MEMORY ALLOCATION

Your Macintosh may have a few megabytes of extra memory not required for run-
ning the operating system and MacWrite Pro plus any other applications you'd
like to have loaded simultaneously. If you're in this fortunate position, you may
want to allocate additional memory to MacWrite Pro. Doing so will let you handle
very large or intricate files more easily.

However, when you allocate more memory to an application than its minimum
requirements, remember that this additional memory will thereafter be reserved for
the application any time that program is open—whether or not the memory is
needed. Figure A4 illustrates this point. In this view of the About This Macintosh
window, 1,500K memory has been allocated. Only MacWrite Pro and the operating
system are loaded, and MacWrite Pro is using less than half of its assigned memory be-
cause no work is being done in the program at the moment. (The amount of memory
actually in use is indicated by the black portion of the MacWrite Pro bar in the
window.) Nevertheless, the entire 1,500K is still reserved for MacWrite Pro.

FIGURE A.4

MacWrite Pro
retains its full
memory allocation,
even when some
of the memory is
not in use Total Memory : 4,096K Largest Unused Block: 667K

8 Macwrite Pro 1,500K
System Software 1,883« [N |

[lI=—— About This Macintosh =ic0F——=8

111

System Software7.0.1 @
Macintosh Quadra 700  © Apple Computer, Inc. 1983-1991

[=>

B
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To change the amount of memory reserved for MacWrite Pro, follow these
steps:

@ Quit MacWrite Pro, if the program is currently open.

@& Click once on the MacWrite Pro program icon to highlight it.
(Don't double-click or you'll open the program again.)

@& Pull down the File menu, and select the Get Info option.
(Shortcut: hold down the 3 key and press the letter 1.) You'll
see an Info window similar to the one shown in Figure A.5,
providing you with statistics about MacWrite Pro.

SR

The Info window EE=== MacWrite Pro Info =——

for MacWrite Pro
<g MacWrite Pro

Kind : application program
Size: 707K on disk (719,638 bytes used)

Where : Macintosh HD : MacY¥/rite Pro:

Created: Thu, Jan 14, 1994, 1 .00 PM
Modified: Sat, Jan 16, 1994, 2:50 PM
Version: MacWrite® Pro 1.0

Comments:

~Memory Requirements .-
i Suggested size: 1024 K

, Minimum size: K
D Locked ? Preferred size: K
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€ In the Memory section at the bottom of the window, change
the number in the Current Size box from 1500 (for 1,500K) to
any larger number you wish (provided, of course, that you
have enough free memory available to allow the use of the
larger number).

@ Click the close box to close the window. The next time you
start MacWrite Pro, its new memory allocation will be in effect.
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I or your convenience, the following directory lists addresses and phone
numbers for the manufacturers of products mentioned in this book. The information
was current at the time of publication.

Adobe Systems Baseline Publishing
1585 Charleston Road 1770 Moriah Woods Blvd., Suite 14

PO. Box 7900
Mountain View, CA 94039
(800) 833-6687

Agfa

Division of Miles Inc.
200 Ballardvale St.
Wilmington, MA 01887
(800) 424-8973

Altsys Corporation
269 W. Renner Rd.
Richardson, TX 75080
(214) 680-2060

Apple Computer
20525 Mariani Ave.
Cupertino, CA 95014
(408) 996-1010

Ares Software Corporation
561 Pilgrim Drive, Suite D
Foster City, CA 94404
(415) 578-9090

Memphis, TN 38117-7118
(901) 682-9676

Bitstream

215 First St.
Cambridge, MA 02142
(617) 497-6222

Broderbund Software
500 Redwood Blvd.
Novato, CA 94948
(415) 382-4400

Casady & Greene
22734 Portola Drive
Salinas, CA 93908
(408) 484-9228

Claris Corporation
5201 Patrick Henry Dr.
Santa Clara, CA 95052
(408) 727-8227



Dataproducts Corporation

6219 De Soto Ave.

Woodland Hills, CA 91365-0746
(818) 887-8000

Digital Typeface Corporation
9955 W. 69th St.

Eden Prairie, MN 55344
(800) 947-8880

Dubl-Click Software
22521 Styles St.

Woodland Hills, CA 91367
(818) 888-2068

Dynamic Graphics
6000 N. Forest Park Dr.
Peoria, IL 61614-3592
(309) 688-8800

Epson America
20770 Madrona Ave.
Torrance, CA 90503
(800) 922-8911

Fifth Generation Systems
10049 N. Reiger Rd.
Baton Rouge, LA 70809
(504) 291-7221
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The Font Company

7850 E. Evans Rd., Suite 111
Scottsdale, AZ 85260

(602) 998-9711

Grolier Electronic Publishing, Inc.
Sherman Turnpike

Danbury, CT 06816

(800) 356-5590

Image Club Graphics

1902 Eleventh St. S.E., Suite 5
Calgary, Alberta T2G 3G2 Canada
(800) 661-9410

Kensington Microware
2855 Campus Dr.

San Mateo, CA 94403
(800) 535-4242

LaserMaster Corporation
6900 Shady Oak Road
Eden Prairie, MN 55344
(800) 950-6868

Letraset (Fontek)

40 Eisenhower Drive
Paramus, NJ 07653
(800) 343-TYPE
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Linotype-Hell Company

425 Oser Avenue
Hauppauge, New York 11788
(800) 633-1900

Canada: (800) 285-8973 + 3’
United Kingdom:

(0242) 222-333

Germany: (06196) 98-2640
Continent: (06196) 98-2754
Japan: 0120-396-839

Metro Image Base

18623 Ventura Blvd., Suite 210

Tarzana, CA 91356
(800) 525-1552

Monotype Typography

53 W. Jackson Blvd., Suite 504
Chicago, IL 60604

(312) 855-1440

Portfolio Systems

10062 Miller Ave., Suite 201
Cupertino, CA 95014

(408) 252-0420

QMSs

One Magnum Pass
Mobile, AL 36618
(800) 631-2692

Silicon Valley Bus Co.
22546 Summit Rd.
Los Gatos, CA 95030
(408) 353-6000

URW

4 Manchester St.
Nashua, NH 03060
(800) 229-8791

Varityper, Inc.

11 Mt. Pleasant Avenue
East Hanover, NJ 07936
(201) 887-8000
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Boldfaced page numbers indicate definitions and the principal discussions of primary topics and subtopics.
Italic page numbers indicate illustrations.

Symbols

<< >> (angle brackets), in mail-merge let-
ters, 226

* (asterisk), in searches, 29

( } (curly brackets), in mail-merge
letters, 226

...... (ellipsis), in menu commands, 4

— (em dash), 147-148, 147

- (en dash), 147-148, 147

= (equals), 235

> (greater than), 235

>= (greater than or equal t0), 235

- (hyphen), 147-148, 147

< (less than), 235

<= (less than or equal t0), 235

< > (not equal to), 235

? (question mark), in searches, 29

” ” (quotation marks), straight versus
curly, 132-133, 146-147, 147,
210-211, 244

[ ] (square brackets), in mail-merge let-
ters, 226

[ (left bracket key), for “curly
quotes,” 147

A

Abadi Extra Bold Condensed typeface,
121, 122
About This Macintosh window, 346-347,
351-353
access privileges
At Ease program and, 261-262
to folders and hard disks, 190-193
saving, 188, 188, 194, 194
for users and groups, 187-188
accessing other computers, 194-199. See
also file sharing
choosing computers to access, 195

choosing items to share, 196-198,
196, 197
logging on, 196

added character sets, 148-150, 148,

149, 150

Adobe Font Metrics (AFM) files, 320
Adobe Systems, 356. See also multiple

master typefaces
Adobe lllustrator, 95, 139, 320, 341
Adobe Photoshop,
creating gray images with, 73
for scanned images, 101-102, 102, 103
Adobe Type Manager, 152, 316,
317320
Adobe Type Reunion,
Character dialog box and,
206 -207, 208
Font menu and, 32, 34
installing, 316-320
multiple master typefaces and, 326
and showing actual typefaces on Font
menu, 213-214
PostScript fonts, 152-153
purchasing typefaces, 308
Type 1 typeface format,
Apple Classic Fonts and, 291
availability of, 153
converting, 342
creating, 341-342
explained, 152
Fontgrapher and, 341
Image Club typefaces and, 139
installing typefaces in, 320
modifying, 315
Type 3 typeface format,
creating, 341-342
explained, 152
Fontgrapher and, 341

Image Club typefaces and, 139
typefaces,
Abadi Extra Bold Condensed,
121, 122
Antique Olive Bold Condensed,
249, 250
Arrighi, 123, 124
Blackoak, 132, 132
Cantoria, 124, 125
Caslon, 280, 282
Caslon Expert Collection, 148-149, 149
Centaur, 123, 124
Expert Collections, 148-149, 149
Fette Fraktur typeface, 306, 307
Garth Graphic, 138, 138
Helvetica Inserat, 252, 253
Ironwood, 252, 253
ITC Kabel, 142, 142
Joanna, 135, 136
Juniper, 88, 89
Mesquite, 90, 91, 160, 161, 304
Monotype Script Bold, 90, 92, 138, 138
Pepita, 132, 132
Perpetua Bold, 247, 248
Photina Bold, 146, 147
Plantin family, 121-122, 122
Popular, 132, 132
Shannon, 138, 138
Stencil, 112, 113, 130, 131
Stone Phonetic, 150, 150
Tekton, 304, 305
AFM files, 320
AG Old Face Shaded typeface, 90, 92
Agfa, 356
The Art & Technology of Typography, 309
typefaces,
CG Omega, 140
Garth Graphic, 138, 138



. INDEX

360 °

purchasing, 308
Raphael, 156, 156
Shannon, 138, 138
aimai, 246
Aldine typefaces, 280, 281
Aldus Freehand software, 341
Alert messages
access denied, 197, 197
changing access privileges, 193, 193
changing network connections, 190
deleting multiple master typefaces,
331-332, 332
deleting section headers, 57, 57
deleting typefaces from printers,
338, 339
overwriting locked files, 258, 259
saving access privileges, 188, 188, 194,
194, 197
saving changes to stationery files,
262, 262
aligning text, 8-9, 11-12, 11, 12, 15
ALSoft, Inc., MasterJuggler, 289
Alte Schwabacher typeface, 306, 307
Altsys Corporation, 356
Fontgrapher software, 139, 340-341
Metamorphosis software, 342
Amasis Bold and Bold ltalic typefaces,
147, 147
American Text typeface, 306, 307
Analogue utility, 140, 140
Anatomy of a Typeface (Lawson), 309-310
anchored frames, 61, 68-69, 68
AND command, 235
angle brackets (<< >>), in mail-merge let-
ters, 226
Antique Olive Bold Condensed typeface,
249, 250
Apple Classic Fonts, 289-291, 290, 292
Apple menu
Chooser option, 195, 198
Control Panels option, 184
Scrapbook option, 104
AppleShare icon, 195
AppleTalk networks. See networks

Application screen, Preferences dialog
box, 211-214, 212
Arrange Windows options, 214
changing MacWrite Pro user name,
211-212
Count button, 212-213
Show Font Menus in actual typeface op-
tion, 213-214
Apply Ruler command, Format menu,
8,37
Ares Software, 356
FontChameleon software, 334
FontMonger software, 342
Aristotab 0304 digitizing tablet, 341
Aritus Eaetra Bold Inline typeface, 305
Arquitectura typeface, 269, 270
Arrange Windows command, View menu,
45-46, 46
Arrighi typeface, 123, 124
arrow keys, kerning with, 145
The Art & Technology of Typography
(Agfa), 309
Art Deco design, 269, 270, 301, 302
ArtRoundup utility, 97-98, 100
ascenders, 141, 141
ascending order, sorting in, 30
ASCII codes
defined, 30
sorting by, 30
ASCII format, for mail-merge data
files, 229
asterisk (*), in searches, 29
asymmetrical layouts, 249, 250, 251
At Ease program, 261-262
Athens typeface, 289, 292
attributes, searches for, 29
Aurea Inline typeface, 130, 131
Auto Grid option, Preferences dialog box,
62, 210, 244
Auto Hyphenate command, 26, 109, 110
Auto Save command, File menu, 21
automatic backing up, 21
automatic kerning, 144-145, 144,
244,245
Automatic Save/Backup dialog box, 21, 21

Auto-resize Frame box, Modify Frame
dialog box, 62, 67
Avant Garde typeface, 283, 291, 293, 294

Background tool, 50
backing up, automatic, 21
Bamboo typeface, 139, 139
baseline, 141, 141
Baseline Publishing, 104, 356
Baskerville, John, 282, 309
Baskerville typeface, 280, 282
Bauer Bodoni typeface, 280, 282
Bauhaus typeface family, 251-252
Beebopp typeface, 139, 139
Beesknees typeface, 304
Benguiat, Ed, 294
Benton, Morris Fuller, 295
Berthold typefaces
AG Old Face Shaded, 90, 92
purchasing, 308
Bézier curves, 341-342
Biffo typeface, 305
BigCaps font utility, 151, 152
Bigelow, Charles, 294
Binner typeface, 304
bitmapped fonts, 151-152
in Apple Classic Fonts folder, 289-291,
290, 292
multiple master typefaces and, 320
in Size menu, 33-34
bitmapped graphics
enhancing with MacPaint, 82-85, 83
TIFF format for, 85-87
Bitstream Analogue utility, 140, 140
Bitstream typefaces, 356
American Text, 306, 307
Cheltenham, 133
Cloister Black, 306, 306
Geometric 231, 142, 142
ITC Bauhaus, 165, 168
ITC New Baskerville Roman, 135, 135
Old Dreadful, 138, 139



Oz Handicraft, 247, 248

purchasing, 308

Snell Black, 303, 305

Staccato 555, 120, 121, 303, 305

Stencil, 112, 113, 130, 131

Zapf Humanist 601, 140

Zurich Condensed, 296-297, 296
Blackletter 686 typeface, 306, 307
blackletter typefaces, 283, 306-307
Blackoak typeface, 132, 132
Bodoni, Giambattista, 281-282
body copy, 112
boldface type, 14-15, 35

creating variety with, 276, 277

real versus pseudo, 134-135
Bookman Bold typefaces, 148, 148
Bookman typeface, 291, 293, 294
books, on typeface design, 309-310
Border tool, 50, 65, 66
borders

design and, 246, 254

matte effect in frames, 65, 66

in word-processing documents, 248
bowl, 278
bracket key, left ([), 147
bracketed serifs, 278, 279, 281
brackets, as mail-merge delimiters, 226
breaks

in documents, 37

page, 56

section, 56-57
Brignall, Colin, 297
Broderbund Software, 155-156, 156, 356
Browser utility, 284, 284, 285
brush script typefaces, 303, 305

C

Cabarga Cursiva typeface, 305
Cairo typeface, 289, 292
calligraphic typefaces, 303
Cantoria typelace, 124, 125
capital letters, small, 276, 277
caption typefaces, 299, 300

Carter, Matthew, 303
Casady & Greene typefaces, 356
Harlequin Extra Bold, 230, 230
Highland Gothic, 230, 230
Moulin Rouge, 138
Phoenix Script, 237, 238, 240, 241
Caslon Expert Collection, Adobe,
148-149, 149
Caslon typeface, 280, 282
Caslon, William, 282
Castle typeface, 130, 131
categories, of typefaces, 137-139
CD-ROM disks
clip-art on, 94
sharing, 190-193
typeface information on, 308-309
typeface libraries on, 153, 154, 284,
308, 340
Celebration stationery file, 268, 268
Cell Borders command, Table menu, 166
Cell Borders dialog box, 166, 166
cells. See also tables
creating borders for table, 166
creating table, 170-171
Centaur Expert typeface, 123, 124
Centaur typeface, 123, 124
Center Contents command, Picture
menu, 65, 66
centering text, 11-12
Century Schoolbook typeface, 291,
293, 295
CG Omega typeface, 140
Character Chooser utility, 285, 289, 290
Character dialog box, 54-55, 54, 205-
207, 207, 208
character sets, typeface, 148-150, 148,
149, 150
Character Spacing command, Style
menu, 37
character styles
choosing, 51
defining, 51-55, 205-206, 207
in paragraph styles, 53, 205-206
characters. See also special characters
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added character sets, 148-150, 148,
149, 150
assigning colors to invisible, 216-217
counting, 212-213
em dashes, en dashes, and hyphens,
147-148, 147
finding and typing special, 150-151,
151, 152
Fractional Character Widths option,
211,244
kerning, 50, 141, 141, 143, 143-146,
244,245
Pi Font, 285, 288
quotation marks, 132-133, 146-147,
147, 210-211, 244
spacing between, 37, 211
styles for, 35-36
Chelmsford typeface, 140
Cheltenham typeface, 133, 133,
299-300, 301
Chicago typeface, 269, 271, 291, 293, 293
Chinese typefaces, 307
Ching, Francis, 304
Choc script typeface, 120, 121, 303, 305
Chooser option, Apple menu, 195, 198
Chooser window, 195, 195, 198, 199
choosing
character styles, 51
delimiters for merge data files, 226-227
fields for form letters, 231-233,
235, 236
file servers, 195
font sizes, 33-35, 112
items to share on file servers, 196,
196-198, 197
paragraph styles, 51
Preferences settings for layouts,
244-245
typelaces from Text palette, 77
Clarendon typefaces, 281
classification
of serif typefaces, 278-283, 280
of typefaces, 137-139, 277
utilities for, 284
Clear command, Edit menu, 23, 74
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clicking, 2
clip-art, 68, 91-100. See also graphic
images
on CD-ROM disks, 94
copying with lasso tool, 98, 100
defined, 68
Dubl-Click WetPaint Collection, 82, 88,
89, 90, 91, 96-98, 99, 100
Dynamic Graphics library, 68,
94-95, 95
expanding compressed files, 92-94, 93
Image Club DigitArt library, 95-96, 97,
124,125
Metro ImageBase library, 93-94, 93,
96, 98
modifying, 98-99
purchasing libraries, 91-92
Clipboard
copying Document Info window to, 213
copying graphics to, 98-99, 104
cut ard paste and, 23
displaying, 31
Cloister Black typeface, 306, 306
clone typefaces, 307
close box, 3, 4
codes
ASCIL, 30
for multiple master typefaces, 326-327
Color Editor, creating gray images with,
73,99
Color palette
Image Color command, 7273, 99
making images gray, 72-73
for text, 49-50, 77
Color screen, Preferences dialog box,
216-217,218
colors
assigning to environment elements,
216-217
creating gray-scale images, 73, 99
Colors command, Layout menu, 73
column buttons, on ruler, 12-13, 116
column guides, dragging, 119
Column Width command, Table menu,
164-165, 165

Column Width dialog box, 165, 165
columns, 108-126. See also multiple-
column documents; tables
creating, 12-13, 37, 116-121, 118
multiple-column documents,
creating, 116-121, 118
examples of, 121-125
font selection in, 112, 113-115, 114
headings over, 73-75, 73, 75,
115-116
hyphenation in, 108-111
indentation in, 111, 112
preparing text for, 108-113
in sections, 56
spaces in, 108
variable-width, 117-121, 118, 120,
122, 123
table columns,
assigning colors to rules, 216-217
inserting/deleting, 167
sizing, 164-165, 165
Comic Book Two typeface, 269, 271
commands, in conditional statements,
234-235
communication, versus design, 252
compressed files, expanding, 92-94, 93
condensed typefaces, 132, 132
conditional statements, 234-237
commands in, 234-235
in form letters, 235-237
operators in, 234, 235
CONTAINS operator, 235
Control key
displaying dialog box shortcut keys, 9
kerning with, 145
shortcuts for menu commands, 4
Contro! Panels window, 184, 184-190
File Sharing Monitor control panel,
190, 191
Network control panel, 189, 189-190
overview of, 184
Sharing Setup control panel, 184,
184-186
Users & Groups control panel,
186-189, 187

Copy command, Edit menu, 23
Copy Ruler command, Format menu,
8,37
copying
clip-art with lasso tool, 98, 100
Document Info window to
Clipboard, 213
graphics to Clipboard, 98-99, 104
ruler settings, 8
copyright law
graphic images and, 101
program linking and, 198
typeface designs and, 139
counting elements in text, 212-213
Courier typeface, 291, 293, 294
creating
borders for table cells, 166
columns, 12-13, 37, 116-121, 118
documents, 14-16, 20
editions, 175-176
form letters, 230-233
frames, 60, 66, 177-178
gray-scale images, 72-73, 99
headings and illustrations for
tables, 169
merge data files, 226-229
multiple master typefaces,
325-334, 333
notes, 4043, 219
publishers, 175-177
sections in documents, 37, 55-57
sound notes, 4243, 219
stationery files, 258-260
subscribers, 177-178, 179
table cells, 170-171
table frames, 161-162, 163
tables, 170-171
text notes, 4243
Type 1 typeface format, 341-342
Type 3 typeface format, 341-342
variety with type styles, 276, 277
vertical lines with frames, 254
Croissant typeface, 304
“curly quotes,” 132-133, 146147,
210-211, 244



Custom Paragraph Style dialog
box, 52, 52

Cut command, Edit menu, 23

Cyrillic typefaces, 307

D

Dante typeface, 298, 299
data files
creating merge, 226-229
merging with form leuters, 238-240
naming merge, 240
opening merge, 231
date variables
formatting, 215, 231
inserting in documents, 30, 231
De Vinne, Theodore L., 295
Declaration of Independence, 282
decorative typefaces, 138, 138, 148, 148,
244,245
defaults
changing default typeface, 204-207
changing frame, 67-68
changing indentation, 111, 112
defined, 5
mail-merge delimiter, 226
Define Styles command, Style menu,
52-55, 205, 206
Define Styles dialog box, 53-55, 53,
204-207, 206, 208
defining
character styles, 51-55, 205-206, 207
fields for merge data files, 235, 236
paragraph styles, 51-55
styles, 51-55, 204209
Delete Column command, Table
menu, 167
Delete key, 16, 74
Delete Row command, Table menu, 167
deleting
contents of frames, 74
frames, 74
locked files, 260

multiple master typefaces and primary
fonts, 330-332, 332
section headers, 57, 57
table columns, 167
table rows, 167
typefaces from printers, 337-339, 337,
338,339
delimiters, in mail-merge letters, 226-227
descenders, 141, 141
descending order, sorting in, 30
design
Art Deco, 269
asymmetrical layouts, 249, 250, 251
choosing Preferences options for,
244-245
versus communication, 252
elements of, 245-246
freeform layouts, 252, 253
geometric layouts, 250-252
hybrid layouts, 248-250, 249
kerning and, 244-245, 245, 296-297
modifying typefaces for, 314-315
symmetrical layouts, 246-248, 247, 249
typefaces and, 246
using frames for, 252-254
Designer’s Club, 94-95
desktop, 2-14, 3
alignment options, 11-12, 11, 12
column buttons, 12-13, 116
current page number indicator, 13
document zoom controls, 13-14
line spacing options, 10, 10, 207-209
overview of, 2-4
ruler, 5-8
standard Macintosh features on, 4-5
tab marker icons, 3, 8-10, 8
dictionaries
editing user, 26-27
foreign language, 27-28, 36-37, 55
installing, 26
types of, 24
Didone typefaces, 280, 281, 282
Didot, Firmin, 281, 299
Didot point system, 299, 339
Didot typeface, 299, 300
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Digital Typeface Corporation, 357
Clarendon Bold typeface, 284, 287
Flare Bold typeface, 114, 115
Flare Regular typeface, 114,

115-116, 117
Goudy Old Style Regular typeface,
284, 286
Goudy typeface, 90, 92
Harlow Solid typeface, 305
Letraset Hadfield typeface, 304
Letraset Rialto typeface, 178, 179
Letraset Shamrock typeface, 304
Univers Condensed typeface,
296-297, 296
URW Antiqua typeface, 73-74
Vivante (Vivaldi) typeface, 303, 305

dimmed menu commands, 22

dingbats, 291

discretionary hyphenation, 111

disks, stationery files on book’s, 263-273

display typefaces, 283, 303, 304

dock boxes, 48, 50

docked palettes, 48-49

Document dialog box, 6-7, 6
footnotes and, 39
headers and footers and, 38
margin settings, 265, 266

Document Info command, View menu,

47,212
Document Info window, Preferences
dialog box, 212-213, 213
document names, inserting in docu-
ments, 30
Document screen, Preferences dialog box,
209, 209-211
Auto Grid box, 62, 210, 244
Auto Kern box, 144-145, 144, 244
Fractional Character Widths option,
211, 244
Mail Merge Delimiter option, 211,
226, 227
setting tab stops, 8, 210
setting units of measure, 7, 210
Smart Quotes box, 146-147,
210-211, 244
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document zoom controls, desktop, 13-14
documents. See also mail-merge feature;
multiple-column documents
closing, 20
creating, 14-16, 20
creating sections in, 55-57
display of, 45-46
formatting variables in, 214-215
getting information on, 47, 212-213
importing files into, 21
inserting,
breaks, 37
footnotes, 39-40
headers and footers, 38-39
variables, 30, 31
locking, 260-262
opening, 20
printing, 16-17, 21
saving, 16, 20-21
saving Preferences settings for, 204
viewing, 45-46
Dorchester typeface, 132, 132
Double Underline option, Style menu, 36
double-clicking, 2
dragging
kerning by, 145
sizing table columns by, 165
draw programs, modifying clip-art with,
98-99
drawing
table frames, 161, 161-163
vertical lines, 254
Dreyfus, John, 298
Dubl-Click Software, 357
BigCaps font wtility, 151, 152
Frankfurt Ultra typeface, 285, 288
WetPaint Collection, 82, 88, 89, 90, 91,
96-98, 99, 100
Dynamic Graphics library, 68, 94-95,
95,357

Edit menu, 22, 22-31. See also Preferen-
ces dialog box
Clear command, 23, 74
Copy command, 23
Cut command, 23
Find submenu, 28-29
Change command, 29
Find Next command, 29
Find Selection command, 29
Find/Change command, 28
Insert Variable command, 30, 31, 215,
216, 231
Paste command, 23
Preferences command, 31
Publishing submenu, 23, 175
Select All command, 23
Show Clipboard command, 31
Sort Paragraphs command, 30
Spelling submenu, 23-28, 24
Auto Hyphenate command, 26,
109,110
editing user dictionaries, 26-27
for foreign languages, 27-28
Install References command, 26
Spell As You Type option and, 23,
217-218 .
spell checking with, 24-26
Thesaurus command, 27
Undo command, 22, 57, 74
editing. See also modifying
screen captures, 104
stationery files, 262
user dictionaries, 26-27
Edition List dialog box, 182, 182
Edition Lists command, Publishing sub-
menu, 182
editions. See also Publish and Subscribe
features
access privileges to, 176
creating, 175-176
defined, 174

frames for, 177-178
listing, 182
naming, 176
subscribing to, 177-178, 179
updating, 180-182
Egyptian typefaces, 280, 281, 283
Einhorn typeface, 305
Electronic Clipper, 94-95
Ellington typeface, 297, 297
ellipsis (...), in menu commands, 4
ELSE command, 234, 236-237
em dashes, 147-148, 147
en dashes, 147-148, 147
Encapsulated PostScript format (EPSF),
87-88, 94-95, 342
Encyclopedia of Type Faces (Berry,
Johnson, and Jaspers), 309
ENDIF command, 234, 237
Envelope stationery file, 264-265,
265, 266
EPSF files, 87-88, 94-95, 342
Epson ES-300C color scanner, 101, 102
equals (=), 235
Esselte Letraset Lid,,
- Letraset
Esselte Pendaflex, 297. See also Letraset
EtherTalk networks, connecting to,
189-190
Evolution software, 342
exiting, MacWrite Pro, 21
Expert Collections, Adobe, 148-149, 149
exporting, table contents, 163
Exposure Pro utility, 104

297. See also

F

Fairfield typeface, 299, 300
families. See typeface families
Faster Bitmap Printing option, 84
Fenice typeface, 280, 282
Fette Fraktur typeface, 306, 307
fields
choosing for form letters, 231-233
defined, 226



defining in Mail Merge dialog box,
235, 236
formatting in form letters, 233
Fifth Generation Systems, Inc., 357. See
also Suitcase utility
file formats, for typefaces, 151-153
File menu, 20, 20-22
Auto Save command, 21
Insert command, 21, 63, 88
Mail Merge command, 22, 230, 230
Open command, 262
Page Setup command, 83-84
Revert to Saved command, 21
Save As command, 204
Sharing command, 191
file servers
choosing, 195
choosing items to share on, 196,
196-198, 197
defined, 195
logging onto, 196
file sharing, 183-199
access privileges for, 187-188, 190-193
accessing other computers, 194-199
choosing computers to access, 195
choosing items to share, 196-198,
196, 197
logging on, 196
of CD-ROM disks, 190-193
explained, 183-184, 185
monitoring, 190, 191
ownership and, 191-193
saving settings for, 194
setting up, 184-186
setting up items for sharing,
190-193, 192
setting up users and groups for,
186-188, 187, 188, 189
sharing printers, 198, 199
File Sharing Monitor control panel,
190, 191
files. See documents; merge data files;
stationery files
Fina Heavy typeface, 301, 302
Fina typeface, 269, 270

Find submenu, Edit menu, 28-29
Find Next command, 29
Find Selection command, 29
Find/Change command, 28
Find/Change dialog box, 28-29, 28, 30
Finder
file sharing setup and, 184, 191
Info window, 260-261, 261,
352-353, 352
first line indent marker, on ruler, 5, 6
Fit Contents To Frame command, Picture
menu, 63, 64, 64,178
Fit To Window command, View menu, 45
fixed-pitch typefaces, 12, 137, 137
Flare Bold typeface, 114, 115
Flare Regular typeface, 114, 115-116, 117
folders
accessing others’, 196-198
shared versus unshared icons, 194, 194
sharing your own, 190-194
FoneFonts CD-ROM disk, 284
The Font Company, 148, 148, 357
Font Creator utility, 317, 327-334, 328
Font Downloader utility, 317, 334-339
deleting typefaces from printers,
337-339, 337,338
downloading typefaces to printers,
334-336, 335
Font menu, 31-33, 32, 33
showing in actual typeface, 213-214
Font/DA Mover utility, 154, 315,323-324
FontChameleon software, 334
Fontek Digital Fonts, 297
Fontgrapher software, 139, 340-341
FontMonger software, 342
fonts. See also multiple master typefaces;
typefaces
Apple Classic Fonts, 289-291, 290, 292
bitmapped, 3334, 151-152
choosing size of, 33-35, 112
defined, 31, 32, 34, 135, 136
installing, 153-155
in multiple-column documents,
113-115, 114
PostScript, 152-153, 291-295, 293
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showing actual typeface in Font menu,
213-214
on System 7 Fonts disk, 289-291
Text palette and, 49-50
TrueType, 139, 153, 204, 341-342
versus typefaces, 31, 32, 34, 135, 136
FontStudio software, 341, 342
footers, 38-39
footnotes
inserting, 39-40
setting placement of, 6-7, 6
foreign languages, spell checking, 27-28,
36-37,55
form letters
choosing fields for, 231-233, 235, 236
completing, 237-238
creating, 230-233
formatting inserted fields in, 233
IF statements in, 234-237
inserting dates in, 231
merging data files with, 238-240
naming, 240
starting, 233
Format menu, 3740, 38
Apply Ruler command, 8, 37
Copy Ruler command, 8, 37
Header Break command, 39, 56-57
Insert Break submenu, 37, 119
Insert Footer command, 38-39
Insert Footnote command, 39—40
Insert Header command, 38-39, 39
Section command, 55
formats, 82-88
ASCII or plain text, 229
converting typefaces to different, 342
EPSF, 87-88, 94-95, 342
for graphic images, 82-88
MacPaint, 82-85
MacWrite Pro Options format, 204
for mail-merge data files, 229
PICT and PICT2, 87, 103
TIFF, 85-87, 94, 96
for typefaces, 151-153
formatting
date variables, 215, 231
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fields in form letters, 233
page numbers, 214-215
time variables, 214-215
variables, 214-215

Frame Anchor option, Modify Frame

dialog box, 60
Frame menu, 40, 4043
Insert Frame command, 43, 60, 161
Insert Notes command, 40-43

Modify Frame command, 40, 61, 67,

177

Move Backward command, 43

Move Forward command, 43

Move to Back command, 43, 71, 248

Move to Front command, 43

Show Tool Palette command, 40
frames, 60-78

anchored, 61, 68-69, 68

assigning colors to anchors, 216-217

assigning colors to rules, 216-217

in background, 71-72, 72

centering graphic images in, 65, 66

changing defaults for, 67-68

creating, 60, 66, 177-178

creating vertical lines with, 254

default size of, 61

deleting, 74

deleting contents of, 74

design and, 252-253

displaying size of, 64

exercises, 74-78

fiing contents to, 63, 64, 64, 178

for headings, 73-75, 73, 75, 115-116

inserting graphic images in, 63-64,

for subscribers, 177-178
text wrap feature, 66, 68-71, 70, 124
transparent, 66, 69-70, 71
watermark effect with, 71-72
Frankfurt Ultra typeface, 285, 288
Frankfurter typeface, 285
Franklin, Benjamin, 282
freeform layouts, 252, 253
freeware typefaces, 308
Frutiger, Adrian, 296, 299
Frutiger Ultra Black typeface, 304

G

Garald typefaces, 280, 281
Garth Graphic typeface, 138, 138
Geneva typeface, 291-292
Geometric 231 typeface, 142, 142
geometric layouts, 250-252
geometric typefaces, 303
Gill, Eric, 135, 301
Gill Sans typeface family, 251-252,
301, 302
Glyph typeface, 124, 125
Go To Page # command, View menu,
4647, 46

Go to page dialog box, 4647, 46
Gothic typefaces, 294, 303
Gotisch typefaces, 306, 306
Goudy, Frederick, 282, 307
Goudy typefaces

Goudy, 90, 92

Goudy Old Style, 280, 282

Goudy Old Style Regular, 284, 286

Dynamic Graphics library, 68,

94-95, 95

expanding compressed files,

92-94, 93

Image Club DigitArt, 95-96, 97,

124, 125

Metro ImageBase library, 93-94,

96, 98

modifying, 98-99

purchasing libraries, 91-92
copying to Clipboard, 98-99, 104
copyright law and, 101
enhancing, 82-84
formats for, 82-88

EPSE 87-88, 94-95, 342

MacPaint, 82-85

PICT and PICT2, 87, 103

TIFF, 85-87, 94, 96
gray-scale, 72-73, 85-87, 85, 86
importing, 88
importing spreadsheet charts, 90-91, 92
inserting in frames, 63-64, 63, 64
integrating with text, 88-90, 89, 91
positioning, 168, 168

printing, 269-271

reducing, 84-85

resizing, 6465

scanning, 101-102, 102, 103
showing/hiding in frames, 45

Graphics Smoothing option, 84
gravity point, for palettes, 49
gray-scale images

creating, 72-73
printer [eatures for, 85-87, 85, 86

greater than (), 235

greater than or equal to (>=), 235

Greek symbols, 291, 293, 295

Greek typefaces, 307

grids, turning on/off, 62, 210, 244

Griffith, C. F, 294

Grolier Multimedia Encyclopedia,
308-309, 309, 357

Grotesque (Grotesk) typefaces, 137-138,
137,138, 303

groups, network, 186-187, 189

63, 64 Goudy Text Lombardic, 306-307, 306
matte effect in, 65, 66 graphic images, 82-105
moving, 43, 61-62, 61 capturing screens, 102-104
moving with pages, 66 centering in frames, 65, 66
multiple, 71-74 clip-art, 68, 91-100
resizing, 62-65 on CD-ROM disks, 94
graphic images, 64-65 copying with lasso tool, 98, 100
picture frames, 47, 60, 63—65 defined, 68
text frames, 60, 62 Dubl-Click WetPaint Collection, 82,
showing/hiding graphic images in, 45 88, 89, 90, 91, 96-98, 99, 100
special effects with, 66-71



Guest users, setting up network, 187
gutters, 7

H

hanging indents, 5
hard drives
accessing other’s, 196-198
deleting typefaces from printer, 337,
337-339, 338
downloading typelaces to printer,
334-336, 335
sharing your own, 190-193
Harlequin Extra Bold typeface, 230, 230
Harlow Solid typeface, 305
Harvey, Michael, 297
Header Break command, Format menu,
39, 56-57
header-break symbol, 56-57, 57
headers
defined, 38
document, 38-39
section, 56-57
headings over columns, 73-75, 73, 75,
115-116
Hebrew typelaces, 307
Helvetica typefaces
Helvetica, 291-292, 293, 294
Helvetica Bold, 112, 113, 268, 268
Helvetica Condensed, 294
Helvetica Inserat, 252, 253
Helvetica Narrow, 291, 293, 294
Helvetica Regular, 264, 265, 301, 302
hidden symbols
assigning colors to, 216-217
showing, 43, 44
Hide/Show Borders command, Publishing
submenu, Edit menu, 183
Hide/Show Clipboard command, Edit
menu, 31
Hide/Show Invisibles command, View
menu, 43, 44
Hide/Show Notes command, View menu,
41, 45

Hide/Show Page Guides command, View
menu, 45
Hide/Show Pictures command, View
menu, 45
Hide/Show Ruler command, View
menu, 7
Hide/Show Styles command, Style
menu, 37
Hide/Show Text Palette command, Style
menu, 37
Hide/Show Tool Palette command, Frame
menu, 40
Highland Gothic typeface, 230, 230
high-resolution printers, 221
Holmes, Kris, 294
Humanist typefaces, 280, 280, 281
hybrid layouts, 248-250, 249
hyphen (-), 147-148, 147
hyphenation, 108-111
discretionary, 111
manual, 109, 110
in multiple-column documents,
108-109
settings for, 218
turning automatic on/off, 26, 109, 110

icons, 2-3
AppleShare, 195
collapsing notes to, 42
defined, 2-3
MacWrite Pro, 2, 2
for shared items on other com-
puters, 198
shared versus unshared folder, 194, 194
showing contents of user, 187-188, 188
tab marker, 3, 8-10, 8
IF command, 234, 236-237
Igarashi, Takenobu, 246
lkarus M software, 341-342
Image Club, 357
DigitArt clip-art library, 95-96, 97, 124,
125, 247, 248, 249, 250
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Evolution software, 342
LetterPress CD-ROM typeface library,
153, 154
stationery files, 263-273
Celebration, 268, 268
Envelope, 264-265, 265, 266
Invitation, 269, 270
Newsletter, 269, 271
Notice, 272-273, 272
Report, 265-266, 267
typefaces,
Arquitectura, 269, 270
Aurea Inline, 130, 131
Bamboo, 139, 139
Beebopp, 139, 139
Cabarga Cursiva, 305
Castle, 130, 131
Comic Book Two, 269, 271
Einhorn, 305
Fina, 269, 270
Fina Heavy, 301, 302
Glyph, 124, 125
Image Club, 265, 267
ITC Bookman Bold Swash, 148, 148
ITC Kabel, 142, 142
Lynz, 249, 250
Neon, 304
Nevison Casual, 304, 305
novelty typefaces, 139, 139
Paintbrush, 268, 268
purchasing, 308
Rock-A-Billy, 272, 273
Salto, 303, 305
Stencil, 112, 113, 130, 131
Times Roman, 112, 113, 130, 131
Too Much Opaque, 112, 113,130, 131
Ulira Condensed Sans One, 304
Image Colors command, Color palette,
72-73
Image Quest utility, 94
images. See graphic images
ImageWriter printers
connecting through modem port,
198-199
high resolution printing on, 85
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multiple master typefaces and, 315
printing PostScript typefaces on, 152
printing wrapped text on, 70
importing
files into documents, 21
graphic images, 88
spreadsheet charts, 90-91, 92
inclined stress, 278, 279
indent markers, on ruler, 5, 6
indentation
assigning colors to markers, 216-217
changing default setting for, 207-209
for multiple-column documents,
111, 112
in proportional text, 111
setting, 5, 6
Info window, 260-261, 261, 352-353, 352
INIT files, 140, 317
Insent Break submenu, Format menu,
37,119
Insert Column command, Table
menu, 167
Insert command, File menu, 21, 63
Insert Footer command, Format menu,
38-39
Insert Footnote command, Format menu,
3940
Insert Frame command, Frame menu, 43,
60, 161
Insert Header command, Format menu,
38-39, 39
Insert Notes command, Frame menu,
4043
Insert Row command, Table menu, 167
Insert Table dialog box, 161-162, 162
Insert Variable command, Edit menu, 30,
31, 215, 216, 231
inserting
breaks in documents, 37
dates in documents, 30
dates in form letters, 231
document names in documents, 30
footnotes in documents, 3940
graphic images in frames, 63-64, 63, 64
headers/footers in documents, 38-39

page numbers in documents, 30
revision number in documents, 30,
215,216
section numbers in documents, 30
spreadsheet charts in frames, 90-91, 92
table columns, 167
table rows, 167
time in documents, 30
variables in documents, 30, 31, 231
Install References dialog box, 26-27, 26
installing :
MacWrite Pro, 346-353
changing memory allocation,
351-353, 351
Custom installation, 349-350, 350
Easy Install installation, 349, 349
system requirements for, 346-348
multiple master typefaces, 320-324
in System 6 without Suitcase,
323-324
in System 7 without Suitcase,
321-322
in Systems 6 or 7 with Suitcase,
322-323,323
typefaces, 153-155
utilities for multiple master typefaces,
317-320, 319
International Typeface Corporation. See
ITC typelaces
invisible symbols
assigning colors to, 216-217
showing, 43, 44
Invitation stationery file, 269, 270
Ironwood typelace, 252, 253
ltalia typeface, 297-298, 298
italic type
availability of, 208
creating variety with, 276, 277
in Joanna typeface family, 135, 136
real versus pseudo, 134-135, 135
shortcut keys for, 16, 35
ITC typefaces, 297
Bauhaus, 168, 168
Beesknees, 304
Bookman, 291, 293, 294

Bookman Bold, 148, 148
Bookman Bold Swash, 148, 148
Cheltenham, 133, 133, 299-300, 301
Fenice, 280, 282
Kabel, 142, 142
Lubalin Graph, 180, 183, 294
New Baskerville, 280, 282
New Baskerville Roman, 135, 135
New Century Schoolbook, 291,
293, 295
purchasing, 308
Stone Sans and Stone Serif families,
150, 150
Weidemann, 280, 280, 282
Zapf Chancery, 291, 293, 295
Zapf Dingbats typeface, 291, 293, 295

J

Japanese typefaces, 307

Joanna typeface family, 135, 136
Jobs, Steve, 295

Jost, Heinrich, 282

Juniper typeface, 88, 89

justifying text, 8-9,11-12, 11, 12, 15

K

Kabel typeface, 142, 142
Kanji typefaces, 307
Kensington Microware, Turbo Mouse,
220-221, 357
kerning, 50, 141, 143-146
automatic, 144-145, 144, 244, 245
defined, 50, 141, 141, 143
design and, 244, 245
effect of, 206-297
manual, 145-146, 269
overview of, 143-144
in stationery files, 269
kerning pair information, 244
Kernus utility, 339-340, 340
Key Caps utility, 150-151, 151



key combinations
for boldface type, 14-15, 35
for em dashes and en dashes, 148
for Insert Break submenu, Format
menu, 119
for italic text, 16, 35
for menu commands, 4
for returning from headers, footers,
footnotes, 40
for spell checking, 25
for tab alignment, 9, 9
for type styles, 14-16, 35
Koch, Rudolf, 142

L

Language command, Style menu, 27,
36-37
laser printers, high-resolution, 221
LaserMaster Unity 1000 printer, 86,
86, 357
LaserWriter printers. See also PostScript
printers
dialog box for, 16
ITC Bookman Bold typeface in,
148, 148
MacPaint graphic format and, 82-84
multiple master typefaces and, 316
Page Setup dialog box, 83-84, 83, 84
Palatino typeface in, 134, 134, 291,
293, 295
PhotoGrade feature, 85-86, 85
printing envelopes on, 264—265
printing graphic images on, 269-271
printing wrapped text on, 69-71
sharing, 198, 199
typefaces in, 33, 134, 148, 148,
291-295, 293
upgrading for multiple master type-
faces, 324
lasso tool, copying graphics with, 98, 100
Lawson, Alexander, 309
Layout menu, Colors command, 73
layouts, 244-254. See also design

asymmetrical, 249, 250, 251
choosing Prelerences settings for,
244-245
design elements in, 245-246
freeform, 252, 253
geometric, 250-252
hybrid, 248-250, 249
kerning in, 244-245, 245
symmetrical, 246-248, 247, 249
using frames in, 252-254
left bracket key ([), 147
less than (<), 235
less than or equal to (<=), 235
Letraset, 357
Character Chooser software, 285,
289, 290
FontStudio software, 341, 342
The Typeface Selector, 309
typefaces,
Frankfurter, 285
Hadfield, 304
Rialto, 178, 179
Shamrock, 304
LetterPress CD-ROM typelface library,
153, 154
ligature, 141, 141
line spacing, 10, 10, 207-209
Line type and width tool, 50
lines
counting, 212-213
creating vertical, 254
Linotype-Hell AG typefaces, 358
Didot, 299, 300
Fairfield, 299, 300
Optima, 140
purchasing, 308
Linus M software, 342
LocalTalk networks
connecting to, 189-190
sharing printers on, 198, 199
locked files, 258, 259
locking files, 260-262, 261
logical tests, 234
Lombardic typeface style, 306, 307
London typeface, 289, 292
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Los Angeles typeface, 289, 292
lowercase type, 132, 141, 141

Lubalin Graph typeface, 180, 183, 294
Lubalin, Herb, 283, 294

Lynz typeface, 249, 250

Macintosh computers. See also networks
About This Macintosh window,
346-347, 351-353
standard features on desktop, 4-5
system requirements for MacWrite Pro,
346-348
system requirements for
master typefaces, 315-316
typefaces on Fonts disk, 289-295,
1292,293
McLean, Ruari, 310
MacPaint program
enhancing graphic images, 82-84
reducing graphic images, 84-85
MacWrite Pro
changing user name for, 211-212
icon for, 2, 2
installing, 346-353
changing memory allocation,
351-353, 351
Custom installation, 349-350, 350
Easy Install installation, 349, 349
system requirements for, 346-348
Options format, 204
quitting, 21
starting, 2-3
Mail Merge command, File menu, 22,
230, 230
Mail Merge dialog box, 235-237,
239-240
mail-merge feature, 226-241
choosing delimiters, 226-227
creating data files, 227-229
creating form letters, 230-233
completing, 237-238
IF statements in, 234-237

multiple
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starting, 233
formatting inserted fields in form let-
ters, 233
inserting current date in form letters,
231
merging data files with form letters,
238-240
overview of, 226
manual hyphenation, 109, 110
manual kerning, 145-146, 269
Mardersteig, Giovanni, 298
margins
envelope, 265, 266
setting, 6-7, 6, 265, 266
Mariage Drop Shadow typeface, 306, 307
MasterJuggler utility, 289
mathematical symbols, 291, 293, 295
matte effect, in frames, 65, 66
measurement, setting units of, 7, 210
Mechanistic typefaces, 280, 281, 283
memory
changing allocation of, 351-353
MacWrite Pro requirements for,
347-348
viewing usage of, 346-347, 347
menu bar, 4
menus
dimmed commands on, 22
operating, 4
shortcuts for, 4
merge data files
creating, 226-229
merging with form letters, 238-240
naming, 240
opening, 231
Mesquite typeface, 90, 91, 160, 161, 304
Metamorphosis software, 342
Metro Image Base clip-art library, 93-94,
93, 96, 98, 358
Miedinger, Max, 294
Mobile typeface, 289, 292
modem ports, connecling printers
through, 198-199
Modern Encyclopedia of Typefaces
(Wallis), 310

Modern typefaces, 280, 281, 282, 299
Modify Frame command, Frame menu,
40, 61, 67,177
Modify Frame dialog box, 67, 67-71
Auto-resize Frame box, 62, 67
changing frame defaults, 67-68
changing subscriber frames, 177
Frame Anchor option, 60
Text Wrap option, 68, 69
modifying. See also editing
clip-art, 98-99
paragraph styles, 55
styles, 55
typefaces, 139, 314-315
Monaco typeface, 137, 137, 291, 293, 293
monitors
SuperMac, 206
two-page, 220
Monotype Typography, 358
Browser utility, 284, 284, 285
FoneFonts CD-ROM disk, 284
typelaces,
Abadi Extra Bold Condensed,
121, 122
Amasis Bold and Bold ltalic, 147, 147
Arrighi, 123, 124
Biffo, 305
Cantoria, 124, 125
Centaur, 123, 124
Centaur Expert, 123, 124
Dante, 298, 299
Dorchester, 132, 132
Ellington, 297, 297
expert typefaces, 148-149
Gill Sans Regular, 301, 302
Goudy Text Lombardic, 306-307, 306
Joanna, 135, 136
Pepita, 132, 132
Perpetua Bold, 247, 248
Photina Bold, 146, 147
Plantin typeface family, 121-122, 122
Rockwell, 280, 283
Script Bold, 90, 92, 138, 138
Morison, Stanley, 295
Moulin Rouge typeface, 138

mouse
clicking, 2
double-clicking, 2
versus trackballs, 220-221
Move Backward command, Frame
menu, 43
Move Forward command, Frame
menu, 43
Move to Back command, Frame menu,
43,71, 248
Move to Front command, Frame
menu, 43
moving, frames, 43, 61-62, 61, 66
multiple frames, 71-74
multiple master typefaces, 314-339. See
also typefaces
Adobe Type Manager and, 316-320
Adobe Type Reunion and, 316-320,326
AFM (Adobe Font Metrics) files, 320
creating, 325-334, 333
deleting typefaces and primary fonts,
330-332, 332
Font Creator utility, 317, 327-334, 328
Font Downloader utility, 317, 334-339
deleting typefaces from printers,
337-339, 337, 338
downloading typefaces to printers,
334-336, 335
installing, 320-324
in System 6 without Suitcase,
323-324
in System 7 without Suitcase,
321-322
in Systems 6 or 7 with Suitcase,
322-323,323
installing utilities for, 317-320, 319
Multiple Master INIT file, 317
Multiple Master Utilities disk,
318-320, 319
naming, 325-327
Outline Fonts, 320
Primary Fonts, 320
printing, 332
system requirements for, 315-316



upgrading Personal LaserWriter NT
for, 324
uses for, 314-315
utilities for, 316-317
mutbtiple-column documents, 108-126.
See also columns
creating columns, 116, 117-121
entering text for exercises, 112, 113
examples, 121-125
font selection for, 112, 113-115, 114
headings in, 73-75, 73, 75, 115-116
preparing text, 108-113
hyphenation, 108-111
indentation, 111, 112
spaces in text, 108
variable-width columns, 117-121, 118,
120, 122,123
MultiPort software, 199, 200
Musica typeface, 140

N

names, of typefaces, 139-140
naming
editions, 176
form letters, 240
merge data files, 240
multiple master typefaces, 325-327
Neon typeface, 304
Network control panel, 189, 189-190
networks, 183-199 .
access privileges on, 187-188, 190-193
accessing other computers, 194-199
choosing computers to access, 195
choosing items to share, 196-198,
196, 197
logging on, 196
changing network connections,
189-190
file sharing explained, 183-184, 185
identifying computers on, 184-186
monitoring file sharing, 190
ownership and file sharing, 191-193
saving file sharing settings, 194

setting up,
file sharing, 184-186
items for sharing, 190-193, 192
users and groups, 186-188, 187,
188, 189
sharing printers, 198, 199
Neuzeit Grotesk typeface, 137-138, 137
Nevison Casual typeface, 304, 305
New Baskerville Roman typeface,
135,135 .
New Baskerville typeface, 280, 282
New Century Schoolbook typeface, 291,
293, 295
New Paragraph Style command, Styles
palette, 52
New York typeface, 291-292
Newman, Bob, 285
Newsletter stationery file, 269, 271
NEXT command, 235
non-Latin typefaces, 307
non-propottional typefaces, 12, 108,
137,137
NOT command, 235
not equal 1o (< >), 235
Note frame tool, 50
notes, 41, 41-43
collapsing to icons, 42
creating, 4041
showing/hiding, 41, 45
sound, 42-43, 219
text, 4243
Notes menu, 41-43, 41
Notes palette, 42-43, 43
Notice stationery file, 272-273, 272
Novarese, Aldo, 282
novelty typefaces, 138-139, 139

o

oblique type

availability of, 298

versus italic type, 134, 135
October typeface, 140
Officina Bodoni, 298
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Old Dreadful typeface, 138, 139
Old English typeface, 130, 131, 306
Old English typefaces, 283, 306
Old Style typefaces, 278-281, 280
Garald or Aldine, 280, 281
Goudy Old Style, 280, 282
Venetian or Humanist, 280, 280,
281, 298
OP typeface, 140
opening
documents, 20
merge data files, 231
operands, in conditional statements, 234
operators, in conditional statements,
234,235
Optimist typeface, 140
Optimum typeface, 140
Option key .
changing column width with, 119
deleting locked files with, 261
editing stationery files with, 262
for em dashes and en dashes, 148
kerning with, 145
Pi Font characters and, 285, 288
setting margins with, 7
for special characters, 146
Options files, MacWrite Pro, 204
OR command, 235
Orientation options, Page Setup dialog
box, 264
Other submenu, Style menu, 35-36
Outline Fonts, multiple master, 320
outline type style, 35, 276, 277
Oz Handicraft typeface, 247, 248

P

page guide lines
assigning colors to, 216-217
setting margins with, 7
showing/hiding, 45

page layouts. See layouts

page number indicator, desktop, 13
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page numbers
formatting, 214-215
Go To Page # command, 4647
inserting in documents, 30
in sections, 56
Page Setup dialog box, 83-84, 83
Faster Bitmap Printing option, 84
Graphics Smoothing option, 84
Orientation options, 264
Precision Bitmap Alignment option, 84
Unlimited Downloadable Fonts in a
Document option, 269-271
page-break marker, 56, 56
page-breaks, inserting, 37
pages
assigning colors to background,
216-217
displaying side by side, 45
Go To Page # command, 4647
moving frames with, 66
reducing to fit screen, 45
paint programs, modifying clip-art with,
98-99
Paintbrush typeface, 268, 268
Palatino typeface, 134, 134, 291, 293, 295
palettes. See also Styles palette; Text
palette; Tool palette
docked, 48-49
gravity point for, 49
showing/hiding, 48
Paragraph dialog box, 53-54, 54, 205
paragraph styles
character styles in, 53
choosing, 51
defining, 51-55
modifying, 55
paragraphs
counting, 212-213
sorting, 30, 31
passwords
At Ease program and, 261~262
for file servers, 196
for files, 187
Paste command, Edit menu, 23
patterns palette, Tool palette, 78

Pepita typeface, 132, 132
Perpetua Bold typeface, 247, 248
Phoenix Script typeface, 237, 238,
240, 241
phonetic symbols, 150, 150
Photina Bold typeface, 146, 147
photographs, scanning, 101-102,
102, 103
Pi Font characters, 285, 288
pica points, 339
PICT and PICT2 files, 87, 103
Picture Frame tool, 50, 60, 120, 177
picture frames. See also frames; graphic
images
default size of, 61
deleting contents of, 74
inserting graphic images in, 63-64,
63, 64
inserting spreadsheet charts in,
90-91, 92
integrating with text, 89-90, 89, 91
in multiple-column documents, 120
resizing, 47, 60, 64-65
for subscribers, 177-178
Picture menu, 47-48, 48
Center Contents command, 65, 66
Fit Contents To Frame command, 63,
64, 64,178
Scale command, 64
pictures. See graphic images
placeholder text, 259
plain text (ASCII) format, 229
plain text type style, 35
Plantin typeface family, 121, 122
Plaza Swash typeface, 245, 245, 250, 251
Plaza Ultra typeface, 250, 251
point size
creating differences with, 276, 277
defined, 134, 134
modifying typefaces because of, 315
pointer, shapes of, 119, 120
Popular typeface, 132, 132
popup menus, 10
Portfolio Systems, SmartScrap utility,
104, 358

ports, connecting printers through modem,
198-199
PostScript files, printing, 152, 221
PostScript fonts, 152-153, 291-295, 293
PostScript language, 87-88
Encapsulated PostScript format (EPSF),
87-88, 94-95, 342
PostScript printers. See also LaserWriter
printers
kerning and, 146
multiple master typefaces and, 315-316
printing wrapped text on, 69-71, 124
real versus clones, 316
typefaces in, 291-295, 291-295, 293
Precision Bitmap Alignment option, 84
Preferences command, Edit menu, 31
Preferences dialog box, 209-220
Application screen, 211-214, 212
Arrange Windows options, 214
changing MacWrite Pro user name,
211-212
Count button, 212-213
Show Font Menus in actual typeface
box, 213-214
Color screen, 216-217, 218
design and options in, 244-245
Document screen, 209, 209-211
Auto Grid box, 62, 210, 244
Auto Kern box, 144-145, 144, 244
Fractional Character Widths option,
211, 244
Mail Merge Delimiter option, 211,
226, 227
setting tab stops, 8, 210
setting units of measure, 7, 210
Smart Quotes box, 146-147,
210-211, 244
Publishing screen, 181, 181-182
saving settings in, 204
Sound screen, 42, 219, 220
Spelling/Hyphenation screen,
217-219, 219
Spell As You Type option, 23, 217-218
Variables screen, 214-215, 215
XTND Prefs screen, 215, 217



Primary Fonts, multiple master, 320,
330-332, 332
Print dialog box
printing documents, 16-17, 16
printing wrapped text, 70-71, 124
printers
connecting through modem port,
198-199
deleting typefaces from, 337,
337-339,338
downloading typefaces to,
334-336,335
high-resolution, 221
sharing, 198, 199
printing
Apple Classic Fonts, 291
documents, 16-17, 16, 21
envelopes, 264-265
Fractional Character Widths option
and, 211, 244
graphic images, 269-271
high-resolution, 85
on ImageWriter printers, 152
on LaserWriter printers, 69-71,
264-265, 269-271
Modern typefaces, 282
modifying typefaces for, 314-315
multiple master typefaces, 332
PostScript files, 221
PostScript fonts, 152
slanted (pseudo) type styles,
134-135, 135
on StyleWriter printers, 70, 85, 152
text wrapped around frames,
69-71, 124
typeface specimens, 284, 286
program linking, 186, 198
proportional text
indentation in, 111
spaces in, 108
proportional typefaces, 12, 108, 137,137
pseudo-italic type, 134-135, 135
Publish and Subscribe features, 23,
174-183, 175
creating publishers, 175-177

edition lists, 182
sharing files with, 183-184
showing borders of publishers and sub-
scribers, 183
subscriber options, 178-180
subscribing to editions, 177-178, 179
suspending editions, 183
terms defined, 174
updating editions, 180-182
publishers
creating, 175-177
defined, 174
showing borders of, 183
Publishing dialog box, 175-177, 176
Publishing screen, Preferences dialog
box, 181, 181-182
Publishing submenu, Edit menu, 23, 175
Create Publisher command, 175
Edition Lists command, 182
Show/Hide Borders command, 183
Subscribe To command, 177
Subscriber Options command, 178
Suspend All Editions command, 183
purchasing
Adobe typefaces, 308
Agfa typefaces, 308
Berthold typefaces, 308
Bitstream typefaces, 308
blackletter typefaces, 306-307
clip-art libraries, 91-92
display typefaces, 303
Image Club typefaces, 308
ITC typefaces, 308
Linotype-Hell AG typefaces, 308
non-Latin typefaces, 307
overview of, 295-297
sans-serif typefaces, 298, 301-303
script typefaces, 303-306
serif typefaces, 297-301
typefaces, 295-308

Q

question mark (?), in searches, 29
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QuickDraw language
kerning and, 146, 269
muliiple master typefaces and, 315
PICT2 format and, 87
QuickDraw printers, 70
quitting, MacWrite Pro, 21
quotation marks, straight (”’) versus
curly (*7), 132-133, 146-147, 147,
210-211, 244

R

RAM. See memory
Raphael typeface, 156, 156
recording sound, settings for, 42,219, 220
records, defined, 234
Redefine Paragraph Style command,
Styles palette, 55
reducing
graphic images, 84-85
pages to fit screen, 45
Report stationery file, 265-266, 267
Reporter typeface, 303, 305
resizing
frames, 47, 62-65
graphic images, 6465
picture frames, 47, 60, 64—65
table columns, 164-165, 165
table rows, 164-165, 165
tables, 165
text frames, 60, 62
Return key, 40
reversed text, 50
Revert to Saved command, File menu, 21
revision number, inserting in documents,
30, 215, 216
Rock-A-Billy typeface, 272, 273
Rockwell typeface, 280, 283
Rogers, Bruce, 124
Roma typeface, 140
Roman typefaces, 283
roundhand typefaces, 303
Row Height command, Table menu,
164-165, 165
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Row Height dialog box, 164-165, 165
rows. See also tables
inserting/deleting table, 167
sizing table, 164-165, 165
Rudzicka, Rudolph, 299
ruler, 5-14
assigning colors to, 216-217
changing settings in a single
document, 8
column buttons, 12-13, 116
copying settings, 8
document zoom controls, 13-14
hiding, 7
indentation settings, 5, 6
line spacing buttons, 10
margin settings, 6-7
page number indicator, 13
setting units of measure, 7
tab stop buttons, 8-10
text alignment buttons, 11-12
runarounds, 69
Russian typefaces, 307

S

Salto typeface, 303, 305
San Francisco typeface, 289, 292
sans-serif typefaces, 137, 138
purchasing, 298, 301-303
Save As dialog box
MacWrite Pro Options format
option, 204
MacWrite Pro Stationery option,
259-260
saving
access privileges, 188, 188, 194, 194
Auto Save command, 21
changes to stationery files, 262, 262
documents, 16, 20-21
file sharing settings, 194
MacWrite Pro Options format files, 204
Preferences dialog box settings, 204
stationery files, 259-260
Scale command, Picture menu, 64

Scale Picture dialog box, 64-65, 65
scanning
graphic images, 101-102, 102, 103
TIFF format and, 83
Schwabacher typeface, 306, 307
Scrapbook option, Apple menu, 104
screens
capturing, 102-104
SuperMac monitors, 206
two-page monitors, 220
script typefaces, 120-121, 133, 138, 138,
303-305
scroll bars, 3, 5
scroll boxes, 5
searches, 28-30. See also Find submenu,
Edit menu
for attributes, 29
for typefaces, 29
wildcards in, 29
Section command, Format menu, 55
Section dialog box, 55-56, 55, 118, 118
section headers, 39, 56-57
section numbers, inserting in
documents, 30
section-break marker, 56, 56
sections, document, 37, 55-57
security See also access privileges;
passwords
At Ease program and, 261-262
locked files and, 260
Select All command, Edit menu, 23
Selection arrow tool, 50, 50
serif typefaces, 137, 138
bracketed versus unbracketed, 278,
279, 281
classification of, 278-283
Clarendon, 281
Egyptian, Mechanistic, or Slab Serif,
280, 281, 283
Garald or Aldine, 280, 281
Modern or Didone, 280, 281-282, 299
Old Style, 278-281, 280
Roman, 283
Transitional, 280, 281

Venetian or Humanist, 280-281,
280, 298
purchasing, 297-301
stress in, 278, 279, 281
serifs
bracketed versus unbracketed, 278,
279, 281
defined, 141, 141
shadow type, 35, 276, 277
Shannon typeface, 138, 138
shared folder icon, 194, 194
shareware typefaces, 308
Sharing command, File menu, 191
sharing files. See networks
Sharing Setup control panel,
184-186, 186
Sharing window, 191-194, 192
Shaw, George Bernard, 282
Shift key
for em dashes and en dashes, 148
kerning with, 145
Pi Font characters and, 285, 288
for special characters, 146
shortcut keys
for boldface type, 14-15, 35
for Insert Break submenu, Format
menu, 119
for italic text, 16, 35
for menu commands, 4
for returning from headers, footers,
footnotes, 40
for spell checking, 25
for 1ab alignment, 9, 9
for type styles, 14-16, 35
Show/Hide Borders command, Publishing
submenu, Edit menu, 183
Show/Hide Clipboard command, Edit
menu, 31
Show/Hide Invisibles command, View
menu, 43, 44
Show/Hide Notes command, View menu,
41,45
Show/Hide Page Guides command, View
menu, 45



Show/Hide Pictures command, View
menu, 45
Show/Hide Ruler command, View
menu, 7
Show/Hide Styles command, Style
menu, 37
Show/Hide Text Palette command, Style
menu, 37
Show/Hide Tool Palette command, Frame
menu, 40
Side By Side command, View menu, 45
Siegel, David, 304
Silicon Valley Bus Company, MultiPort
accessory, 199, 200, 358
size box, 3,5
Size menu, 33-35, 35,112
sizes
default size of frames, 61
displaying size of frames, 64
of fonts, 33-35, 112
point size,
creating diflerences with, 276, 277
defined, 134, 134
modifying typefaces because of, 315
of typelaces, 134, 134
sizing
frames, 47, 62-65
graphic images, 64-65
picture frames, 47, 60, 63-65
table columns, 164165, 165
table rows, 164-165, 165
tables, 165
text frames, 60, 62
Slab Serif typefaces, 280, 281, 283
slanted italic type, 134-135, 135
small caps, 276, 277
Small Caps option, Style menu, 36
Smart Quotes box, Preferences dialog
box, 146-147, 210-211, 244
SmartScrap utility, 104
Snell Black typeface, 303, 305
software
Adobe Type Manager utility, 152,
317-320
Aldus Freehand software, 341

Analogue utility, 140, 140
ArtRoundup utility, 97-98, 100
BigCaps font utility, 151, 152
Browser utility, 284, 284, 285
Character Chooser utility, 285, 289, 290
Evolution software, 342
Exposure Pro utility, 104
Font Creator utility, 317, 327-334, 328
Font Downloader utility, 317, 334-339
Font/DA Mover utility, 154, 315,
323-324
FontChameleon software, 334
Fontgrapher software, 139, 340-341
FontMonger software, 342
FontStudio software, 341-342
Ikarus M software, 341-342
Image Quest utility, 94
Kernus utility, 339-340, 340
Key Caps utility, 150-151, 151
Linus M software, 342
MasterJuggler utility, 289
Metamorphosis software, 342
Multiple Master Utilities disk,
318-320, 319
MultiPort, 199, 200
SmartScrap utility, 104
Suitcase utility,
managing typefaces with,
154-155, 155
multiple master typefaces and,
322-323, 323, 329
and showing actual typefaces in Fonts
menu, 214
versus suitcase files, 321
Type Specimen utility, 284, 286,
287, 288
typeface utilities, 283-289
TypeStyler utility, 155156, 156
UnStuffit utility, 92-94, 93
Sort Cells command, Table menu, 164
Sort Cells dialog box, 164, 164
Sort Paragraphs command, Edit menu, 30
sound notes, 42-43, 219
Sound screen, Preferences dialog box, 42,
219, 220
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spacing
between characters, 37, 211
in documents, 108
line spacing options, 10, 10, 207-209
in proportional text, 108
special characters. See also characters
added character sets, 148-150, 148,
149, 150
em dashes, en dashes, and hyphens,
147-148, 147
finding and creating, 150-151, 151, 152
novelty typefaces, 138-139, 139
quotation marks, 132-133, 146-147,
147, 210-211, 244
symbol character sets, 149-150, 150,
291, 293, 295
Zapf Dingbats typeface, 291, 293
special effects
with frames, 66-71
with typefaces, 155-156, 156
Spell As You Type feature, 23, 217-218
Spelling dialog box, 25, 25
spelling dictionaries
editing user, 26-27
foreign language, 27-28, 36-37, 55
installing, 26
types of, 24
Spelling submenu, Edit menu, 23-28, 24
Auto Hyphenate command, 26,
109, 110
editing user dictionaries, 26-27
for foreign languages, 27-28
Install References command, 26
Spell As You Type feature and, 23,
217-218
spell checking with, 24-26
Thesaurus command, 27
Spelling/Hyphenation screen, Preferences
dialog box, 217-219, 219
Spell As You Type option, 23, 217-218
spreadsheet charts, importing, 90-91, 92
square brackets ([ ]), in mail-merge let-
ters, 226
Staccato 555 typeface, 120, 121, 303, 305
stacking windows, 4546, 46
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Stan, Tony, 299
stationery files, 258-273
on books free disk, 263-273
Celebration, 268, 268
Envelope, 264-265, 265, 266
Invitation, 269, 270
Newsletter, 269, 271
Notice, 272-273, 272
Report, 265-266, 267
creating, 258-260
editing, 262
kerning in, 269
locked, 258, 259
locking, 260-262, 261
placeholder text in, 259
saving, 259-260
typefaces in, 259
use of, 258
Stencil typeface, 112, 113, 130, 131
Stone Phonetic typeface, 150, 150
Stone Serif typeface, 11-12, 150, 150
“straight-up-and-down” quotation marks
("), 132-133, 146-147, 147, 210-
211, 244
Strecker, Kurt, 282
stress, of serif typefaces, 278, 279, 281
Style menu, 35-37, 36, 206
Character Spacing command, 37
Define Styles command, 52-55,
205, 206
Language command, 27, 36-37
Other submenu, 35-36
Show/Hide Styles command, 37
Show/Hide Text Palette command, 37
Text Color command, 37, 77
type style commands, 35
styles, 204-209
changing default typeface, 204-207
changing indentations and line spacing,
207-209
defining, 51-55, 204-209
foreign language spellchecking and,
27-28, 36-37, 55
modifying, 55
Styles palette, 48-49, 51, 51, 52

Edit menu, Redefine Paragraph Style
command, 55
File menu, New Paragraph Style com-
mand, 52, 52
overview of, 4849
showing/hiding, 37, 48
view options, 51, 51
StyleWriter printers
connecting through modem port,
198-199
high resolution printing on, 85
modifying typefaces for, 314-315
multiple master typefaces and, 315
printing PostScript typefaces on, 152
printing wrapped text on, 70
Subscribe dialog box, 177-178, 179
Subscribe feature. See Publish and Sub-
scribe features
Subscriber Options command, Publishing
submenu, Edit menu, 178
Subscriber Options dialog box,
178-182, 180
subscribers. See also Publish and Sub-
scribe features
changing subscriber frames, 177
creating, 177-178, 179
defined, 174
frames for, 177
showing borders of, 183
Subscript option, Style menu, 36
suitcase files, 321
Suitcase utility
managing typefaces with, 154-155, 155
multiple master typefaces and,
322-323, 323,329
and showing actual typefaces in Fonts
menu, 214
versus suitcase files, 321
Superior option, Style menu, 36
SuperMac monitors, 206
Superscript option, Style menu, 36
Suspend All Editions command, Publish-
ing submenu, 183
swashes, 124

symbol character sets, 149-150, 150, 291,
293,295
Symbol typeface, 291, 293, 295
symmetrical layouts, 246-248, 247, 249
synonyms, thesaurus and, 27
System 6
Font/DA Mover, 154, 315, 323-324
installing multiple master typefaces,
315, 322-324
installing multiple master utilities,
318-320
System 7. See also Publish and Subscribe
features
At Ease program, 261-262
Control Panels window, 184, 184-190
Fonts disk, 289-291
installing multiple master typefaces,
315, 321-323
installing multiple master utilities,
318-320
installing typefaces under, 154
Monaco typeface in, 137, 137
Palatino typeface in, 134, 134, 291,
293, 295
running MacWrite Pro under, 348
System folder
installing multiple master typefaces in,
320-324
installing typeface utilities in, 317-320
installing typefaces in, 153-154
System requirements
for MacWrite Pro, 346-348
for multiple master typefaces, 315-316

T

Tab dialog box, 8-10, 9, 207
tab stops
assigning colors to, 216-217
fill characters for, 8
in multiple-column documents,
111, 112
setting, 8-10, 9, 15, 210
Table Frame tool, 50, 161-162, 163



table frames, drawing, 161, 161-163
Table menu, 163, 163167
Cell Borders command, 166
Column Width command,
164-165, 165
Delete Column command, 167
Delete Row command, 167
Insert Column command, 167
Insert Row command, 167
Merge Cells command, 164
Row Height command, 164-165, 165
Sort Cells command, 164
Table To Text command, 163
tables, 160-171, 161
background and border options for,
166, 171
converting contents of to text, 163
creating, 170-171
creating cell borders in, 166
creating headings and illustrations
for, 169
drawing table frames for, 161-163
example, 167, 167-171
inserting/deleting rows and
columns, 167
merging cells in, 164
overview of, 160-161
sizing, 165
sizing rows and columns in,
164-165, 165
sorting cells in, 164, 164
Tekton typeface, 304, 305
templates. See stationery files
terminology, typeface, 141-142, 141, 278
text
aligning on periods or decimal points,
8-9
alignment options, 11-12, 12
counting elements in, 212-213
integrating graphic images with, 88-90,
89,91
reversed, 50
Text Color command, Style menu, 37, 77
Text Frame tool, 50, 60, 177
text frames. See also frames

auto-resize feature, 62, 67
default size of, 61
deleting contents of, 74
for headings over columns, 73-75, 73,
75,115-116
moving, 61-62, 61
in multiple-column documents, 121
resizing, 62
for subscribers, 177-178
text notes, 42-43
Text palette, 48-50, 49
choosing typefaces from, 77
kerning with, 145, 145
showing/hiding, 37, 48
Text typefaces, 306, 306
text wrap feature, for frames, 66,
68-71, 70
Textura typefaces, 306, 306
The Thames and Hudson Manual of
Typography (McLean), 310
Thesaurus dialog box, 27, 27
tick marks, assigning colors to, 216-217
TIFF files, 85-87, 94, 96
tiling windows, 45-46, 214
time variables
formatting, 214-215
inserting in documents, 30
Times Roman typeface, 112, 113, 130,
131, 266, 267, 291-292, 293, 295
title bars
MacWrite Pro, 3, 4
palette, 48, 48
Too Much Opaque typeface, 112, 113,
130, 131
Tool palette, 50, 50-51
creating frames with, 60, 66, 177-178
matte effect in frames, 65, 66
overview of, 48-49
patterns palette, 78
Selection arrow, 50
showing/hiding, 40, 48
Table Frame tool, 50, 161162, 163
trackballs, 220-221
Transitional typefaces, 280, 281
translators, listing, 215
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transparent frames, 66, 69-70, 71
Trash, deleting locked files, 260
TrueType fonts, 139, 153, 294, 341-342
Turbo Mouse, 220-221
TurboGray feature, LaserMaster Unity
1000 printer, 86, 86
Twombly, Carol, 282
Type 1 typeface format
Apple Classic Fonts and, 291
availability of, 153
converting, 342
creating, 341-342
explained, 152
Fontgrapher and, 341
Image Club typefaces and, 139
installing typefaces in, 320
modifying, 315
Type 3 typeface [ormat
converting, 342
creating, 341-342
explained, 152
Fontgrapher and, 341
Image Club typefaces and, 139
Type Specimen utility, 284, 286, 287, 288
type styles, 134-135
creating variety with, 276, 277
real versus pseudo, 134-135, 135
Style menu commands for, 35
Text palette options for, 49-50
typeface designers, 278
typeface families
Bauhaus, 251-252
defined, 31-32, 34, 135, 136
Gill Sans, 251-252, 301, 302
Joanna, 135, 136
Plantin, 121-122, 122
Stone Sans and Stone Serif, 150, 150
typeface names
Abadi Extra Bold Condensed, 121, 122
AG Old Face Shaded, 90, 92
Aldine typefaces, 280, 281
Alte Schwabacher, 306, 307
Amasis Bold and Bold Italic, 147, 147
American Text, 306, 307
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Antique Olive Bold Condensed,
249, 250

Aritus Eaetra Bold Inline, 305

Arquitectura, 269, 270

Arrighi, 123, 124

Athens, 289, 292

Aurea Inline, 130, 131

Avant Garde, 283, 291, 293, 294

Bamboo, 139, 139

Baskerville, 280, 282

Bauer Bodoni, 280, 282

Bauhaus, 168, 168

Bauhaus typeface family, 251-252

Beebopp, 139, 139

Beesknees, 304

Biffo, 305

Binner, 304

Blackletter, 306, 307, 686

blackletter typefaces, 283, 306-307

Blackoak, 132, 132

Bookman, 291, 293, 294

brush script typefaces, 303, 305

Cabarga Cursiva, 305

Cairo, 289, 292

calligraphic typefaces, 303

Cantoria, 124, 125

caption typefaces, 299, 300

Caslon, 280, 282

Castle, 130, 131

Centaur, 123, 124

Centaur Expert, 123, 124

Century Schoolbook, 291, 293, 295

CG Omega, 140

Chelmsford, 140

Cheltenham, 133, 133, 299-300, 301

Chicago, 269, 271, 291, 293, 293

Choc script, 120, 121

Clarendon typefaces, 281

Cloister Black, 306, 306

Comic Book Two, 269, 271

condensed typefaces, 132, 132

copyright law and, 139

Courier, 291, 293, 294

Croissant, 304

Dante, 298, 299

decorative typefaces, 138, 138, 148,
148, 244, 245

Didone typefaces, 280, 281, 282

Didot, 299, 300

Dorchester, 132, 132

Egyptian typefaces, 280, 281, 283

Einhorn, 305

Ellington, 297, 297

Fairfield, 299, 300

Fenice, 280, 282

Fette Fraktur, 306, 307

Fina, 269, 270

Fina Heavy, 301, 302

Flare Bold, 114, 115

Flare Regular, 114, 115-116, 117

Frankfurt Ultra, 285, 288

Frankfurter, 285

Frutiger Ultra Black, 304

Garald typefaces, 280, 281

Garth Graphic, 138, 138

Geneva, 291-292

Geometric 231, 142, 142

geometric typefaces, 303

Gill Sans typeface family, 251-252,
301, 302

Glyph, 124, 125

Gothic typefaces, 294, 303

Gotisch typefaces, 306, 306
Goudy typefaces,
Goudy, 90, 92
Goudy Old Style, 280, 282
Goudy Old Style Regular, 284, 286
Goudy Text Lombardic, 306-307, 306

Grotesque (Grotesk) typefaces, 137-
138, 137, 138,303

Harlequin Extra Bold, 230, 230

Harlow Solid, 305

Helvetica typefaces,
Helvetica, 291-292, 293, 294
Helvetica Bold, 112, 113, 268, 268
Helvetica Condensed, 294
Helvetica Inserat, 252, 253
Helvetica Narrow, 291, 293, 204
Helvetica Regular, 264, 265, 301, 302

Highland Gothic, 230, 230

Humanist typefaces, 280, 280, 281

Image Club, 265, 267

Ironwood, 252, 253

Tralia, 297-298, 298

ITC Bauhaus, 168, 168

ITC Beesknees, 304

ITC Bookman, 291, 293, 294

ITC Bookman Bold, 148, 148

ITC Bookman Bold Swash, 148, 148

ITC Cheltenham, 133, 133,
299-300, 301

ITC Fenice, 280, 282

ITC Kabel, 142, 142

ITC Lubalin Graph, 180, 183, 294

ITC New Baskerville, 280, 282

ITC New Baskerville Roman, 135, 135

ITC New Century Schoolbook, 291,
293, 295

ITC Stone Sans and Stone Serif families,
150, 150

ITC Weidemann, 280, 280, 282

ITC Zapf Chancery, 291, 293

ITC Zapf Dingbats, 291, 293

Joanna typeface family, 135, 136

Juniper, 88, 89

Kabel, 142, 142

Lombardic typeface style, 306, 307

London, 289, 292

Los Angeles, 289, 292

Lubalin Graph, 180, 183, 294

Lynz, 249, 250

Mariage Drop Shadow, 306, 307

Mechanistic typefaces, 280, 281, 283

Mesquite, 80, 91, 160, 161, 304

Mobile, 289, 292

Modern typefaces, 280, 281-282, 299

Monaco, 137, 137, 291, 293, 293

Moulin Rouge, 138

Musica, 140

Neon, 304

Neuzeit Grotesk, 137-138, 137

Nevison Casual, 304, 305

New Baskerville, 280, 282

New Baskerville Roman, 135, 135



New Century Schoolbook, 291,
293,295

New York, 291-292

non-Latin typefaces, 307

October, 140

Old Dreadful, 138, 139

Old English, 130, 131, 306

Old English typefaces, 283, 306

Old Style typefaces, 278-281, 280

OP, 140

Optimist, 140

Optimum, 140

Oz Handicraft, 247, 248

Paintbrush, 268, 268

Palatino, 134, 134, 291, 293, 295

Pepita, 132, 132

Perpetua Bold, 247, 248

Phoenix Script, 237, 238, 240, 241

Photina Bold, 146, 147

Plantin typeface family, 121, 122

Plaza Swash, 245, 245, 250, 251

Plaza Ultra, 250, 251

Popular, 132, 132

Raphael, 156, 156

Reporter, 303, 305

Rock-A-Billy, 272, 273

Rockwell, 280, 283

Roma, 140

Roman typefaces, 283

roundhand typefaces, 303

Salto, 303, 305

San Francisco, 289, 292

Schwabacher, 306, 307

Shannon, 138, 138

Slab Serif typefaces, 280, 281, 283

Snell Black, 303, 305

Staccato, 120, 121, 303, 305, 555

Stencil, 112, 113, 130, 131

Stone Phonetic, 150, 150

Stone Serif, 11-12, 150, 150

Symbol, 291, 293, 295

Tekton, 304, 305

Text typefaces, 306, 306

Textura typefaces, 306, 306

Times Roman, 112, 113, 130, 131, 266,
267, 291-292, 293, 295
Too Much Opaque, 112, 113, 130, 131
Transitional typefaces, 280, 281
Ultra Condensed Sans One, 304
Univers Condensed, 296-297, 296
University Roman, 132, 132
Venetian typefaces, 280-281, 280, 298
Venice, 289, 292
Vivante (Vivaldi), 303, 305
Weidemann, 280, 280, 282
Zapf Chancery, 291, 293
Zapf Dingbats, 291, 293
Zapf Humanist 601, 140
Zurich Condensed, 296-297, 296
The Typeface Selector (Letraset), 309
typeface utilities, 283-289. See also
software
typeface vendors
buying typefaces from, 307-308
listed, 356-358
typefaces, 130-157, 276-310. See also
Font menu; fonts; multiple master
typefaces; special characters
bitmapped, 33-34, 151-152
blackletter, 283, 306-307
books on, 309-310
brush script, 303, 305
calligraphic, 303, 305
caption, 299, 300
on CD-ROM disks, 153, 154, 284,
308, 340
changing default, 204-207
choosing font size, 33-35, 112
choosing from Text palette, 77
classification of, 137-139, 277
serif typefaces, 278-283, 280
utilities for, 284
clone, 307
condensed, 132, 132
converting to different formats, 342
copyright law and, 139
creating, 139
creating variety in, 276, 277
decorative, 138, 138, 148, 148, 244, 245
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defined, 31, 135, 136
deleting from printers, 337,
337-339, 338
design and, 246
differences between, 133-142,
277-283
dingbats, 291
display, 283, 303, 304
downloading to printers, 334-336, 335
file formats for, 151-153
fixed-pitch, 12, 137, 137
versus fonts, 31-32, 34, 135, 136
freeware, 308
geometric, 303
Gothic, 294, 303
Grotesque (Grotesk), 137, 137-138,
138,303
installing and managing, 153-155
kerning, 50, 141, 141, 143, 143-146
automatic, 144145, 144, 244, 245
design and, 244, 245
effect of, 296-297
manual, 145-146, 269
overview of, 143-144
in stationery files, 269
LaserWriter, 291-295, 293
learning about, 308-310, 309
lowercase, 132, 141, 141
modifying, 139, 314-315
in multiple-column documents,
113-115,114
names of, 139-140, 277-278
non-Latin, 307
novelty, 138-139, 139
phonetic symbol, 150, 150
point size of, 134, 134, 315
PostScript, 152-153, 291-295, 293
proportional versus non-proportional,
12,108, 137,137
purchasing, 295-308
blackletter typefaces, 306-307
display typefaces, 303
non-Latin typefaces, 307
ovetview of, 295-297
sans-serif typefaces, 298, 301-303
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script typefaces, 303-306
serif typefaces, 297-301
sources for, 153, 307-308, 356-358
roundhand, 303, 305
sans-serif, 137, 138, 298, 301-303
script, 120-121, 133, 138, 138,
303-306
searches for, 29
serif, 137, 138, 278-283, 297-301
shareware, 308
showing actual in Font menu, 213-214
sources for, 153, 307-308, 356-358
special effects with, 155-156, 156
in stationery files, 259, 266
styles of, 54-55, 130, 134-135
symbol character sets, 149-150, 150
on System 7 Fonts disk, 289-291
terminology related to, 141-142,
141,278
Text palette and, 49-50
versus typeface families and fonts,
31-32, 34,135, 136
uppercase, 132, 141, 141
use of, 130-133, 131, 132, 133
TypeStyler utility, 155-156, 156

U

Ultra Condensed Sans One typeface, 304

unbracketed serifs, 278, 279, 281

underline type, 35-36

Undo command, Edit menu, 22, 57

units of measure, setting, 7, 210

Univers Condensed typeface,
206-297, 296

University Roman typeface, 132, 132

Unlimited Downloadable Fonts in a
Document option, Page Setup dialog
box, 269-271

unshared folder icon, 194, 194

UnStuffit utility, 92-94, 93

updating editions, 180-182

UPPER CASE option, Style menu, 36

uppercase type
defined, 132, 141, 141
small caps, 276, 277
URW, 358
Ikarus M software, 341-342
Kernus utility, 339-340, 340
Linus M software, 342
typefaces,
Alte Schwabacher, 306, 307
Antiqua, 73-74
Aritus Eaetra Bold Inline, 305
Binner, 304
Croissant, 304
Harlow Solid, 305
kerning in, 244, 245
Mariage Drop Shadow, 306, 307
Plaza Swash, 245, 245, 250, 251
Plaza Ultra, 250, 251
TypeWorks CD-ROM typeface library,
153, 308, 340
user dictionaries
editing, 26-27
installing, 26
user icons, showing contents of,
187-188, 188
user name, changing MacWrite Pro,
211-212
users
setting up network, 186-187
terminating access of, 190
Users & Groups Control Panel,
186-189, 187
utilities, 283-289. See also software

Vv

variables
formatting, 214-215
inserting in documents, 30, 31, 231
Variables screen, Preferences dialog box,
214-215, 215
variable-width columns, 117-121, 118,
120, 122,123
Varityper, Inc., 284-288, 308, 358

vendors. See typeface vendors
Venetian typefaces, 280-281, 280, 298
Venice typeface, 289, 292
vertical lines, drawing, 254
vertical stress, 278, 279, 281
View dialog box, setting zoom percent-
age, 14, 14
View menu, 4347, 44
Arrange Windows command, 45-46,
46, 214
Document Info command, 47, 212
Fit To Window command, 45
Go To Page # command, 4647, 46
Hide/Show Invisibles command, 43, 44
Hide/Show Notes command, 41, 45
Hide/Show Page Guides command, 45
Hide/Show Pictures command, 45
Hide/Show Ruler command, 7
Side By Side command, 45
viewing
documents, 45-46
memory usage, 346-347, 347
Views control panel, changing typefaces
on, 292
Visual Graphics Corporation, 139
Vivante (Vivaldi) typeface, 303, 305

w

Wah, Ong Chong, 121, 122
Wallis, Lawrence W, 310
Warde, Frederick, 124
warning messages. See Alert messages
“watermark” effect, 71-72, 248
Weidemann, Kurt, 282
Weidemann typeface, 280, 280, 282
WetPaint Collection, Dubl-Click Software,
82, 88, 89, 90, 91, 96-98, 99, 100

wildcards, in searches, 29
windows

stacking, 45-46, 214

tiling, 45, 214

zooming, 45-46



Word Finder Thesaurus dialog box,
27,27

Word Underline option, Style menu, 36

words, counting, 212-213

X

x-height, 141-142, 141, 142
XTND translators, listing, 215, 217

z

Zapf Chancery typeface, 291, 293, 295
Zapf Dingbats typeface, 291, 293, 295
Zapf, Hermann, 140, 295
Zapf Humanist 601 typeface, 140
zoom controls

desktop, 3, 4

document, 13-14

window, 46
Zurich Condensed typeface,

296-297, 296
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Help Yourself with

Another Quality Sybex Book

Available
at Better
Bookstores
Everywhere

Anybody’s Mac Book

Tom Cuthbertson

A friendly, plain-language guide for
anyone who is considering buying or
using a Mac. Engaging, easy-to-
read chapters answer your ques-
tions about terminology, hardware
and software choices, deciding what
to buy, and getting started with a
new Macintosh.

552pp; T1/2°x &°
ISBN: 0-89588-866-1

y 4 Sybex Inc.
2021 Challenger Drive
‘ Alameda, CA 94501
M Telephone (800) 227-2346
SYBEX Fax (510)523-2373
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Help Yourself with

Another Qua

ity Sybex Book

Bookstores
Everywhere

The Macintosh Hard

Disk Companion
J. Russell Roberts

You'd pay more than the purchase
price for this book'’s troubleshooting
and data recovery strategies alone—
but you also get complete strategies
for optimizing storage space; a plain-
language guide to the latest hard

disk hardware, with instructions for
installation and start-up; and an up-
to-date look at add-ons.

403pp; 11/2'x 9"
ISBN: 0-7821-1058-4

y 4 Sybex Inc.
2021 Challenger Drive
‘ Alameda, CA 94501
Ml " Tolephone (800) 227-2346
SYBEX Fax(510)523-2373
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Help Yourself with

Another Quality Sybex Book

Covers Hundreds 00 il

of New Features
& Functions
Hot Tips for
Making Great
Worksheets,
Saving Time,
“Getting Graphic,”
& More
Statistical

Tools That Make
Data Analysis
{Almost) Fun!

Available
at Better
Bookstores
Everywhere

The Mac Book of Excel 4

Marvin Bryan

This comprehensive guide to spread-
sheet power on the Mac offers en-
gaging, hands-on treatment of every
aspect of the software. Look for
dozens of practical examples, high-
lighted coverage of new features,
and in-depth discussion of advanced
techniqgues—along with details on
database management, presentation
graphics, macros, and more.

650pp; 71/2"x 9"
ISBN: 0-7821-1108-4

y 4 Sybex Inc.
2021 Challenger Drive
‘ Alameda, CA 94501
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Slides

Available
at Better
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GRAPHICS

Michael Talman

Understanding
Presentation Graphics

Michael Talman

A must for anyone using a computer
to produce business graphics,
reports, and presentations, whether
on a Macintosh or a PC, and regard-
less of software used. It's an in-depth
guide to effective communication,
with guidelines for planning and
organization; graphic design do’s and
don't’s; ways to use color to best ad-
vantage; and proven techniques for
conveying a clear message.

382pp; 7 /2 x Y
ISBN: 0-7821-1023-1

y 4 Sybex Inc.
2021 Challenger Drive
‘ Alameda, CA 94501
4 Telephone (800) 227-2346
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Marvin Bryan’s The MacWrite Pro Book

G REE COMPANION DISK FROM
. IMAGE CLUB GRAPHICS

If you want to use the sample envelope, report, announcement, invitation, newsletter, and
notice stationery files presented in this book without keying them in yourself, you can send for
a free companion disk containing all the templates, and Image Club typefaces and clip art. You
can use these files to speed your learning (less typing), or as modifiable applications that you
can refine to suit your needs. You must already have access to MacWrite Pro to use these files.

To receive the free companion disk, please complete the order form below and return it with
$10.00 for shipping and handling. Please send check, international money order, or credit card
number to the address shown on the coupon. Sorry, only one disk per coupon.

When you return the coupon, you will also receive free catalogues about other Image Club
products.

Image Club Graphics, Inc.

Attn: Disk Offer

1902 Eleventh Street, S.E.

Calgary, Alberta

T2G 3G2

Phone (403) 262-8008 FAX (403) 261-7013

Please send the free companion disk for The MacWrite Pro Book. *
Please send me a catalog of Image Club products.

Name:

Company:
Street:

City, State, Zip:
Country:
PO. Box Number (if applicable)
* There is a $10 shipping and handling charge.

Method of Payment. Check one:
Check or Money Order
Credit Card (VISA, MasterCard, American Express)

Credit Card Number:
Expiration Date:

SYBEX is not affiliated with Image Club Graphics and assumes no responsibility for any defect in the disk or files.
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'.4 FREE BROCHURE!
SYBEX

Complete this form today, and we’'ll send you a full-color brochure of Sybex bestsellers.

Please supply the name of the Sybex book purchased.

How would you rate it?
— Excellent . Very Good
Why did you select this particular book?

Recommended to me by a friend
Recommended to me by store personnel
Saw an advertisement in

—  Average

Poor

Author’s reputation
Saw in Sybex catalog
Required textbook
Sybex reputation
Read book review in

In-store display
Other

NRRRERERN

Where did you buy it?
— Bookstore
— Computer Store or Software Store
— Catalog (name:

— Direct from Sybex
— Other:

Did you buy this book with your personal funds?
— Yes — No
About how many computer books do you buy each year?
13 35 57
About how many Sybex books do you own?
- 13 35 57

- 79

Please indicate your level of experience with the software covered in this book:

— Beginner Intermediate
Which types of software packages do you use regularly?

___ Accounting — Databases

—_ Amiga ___ Desktop Publishing

—_ Apple/Mac — File Utilities

— CAD — Money Management

— Communications ____ lLanguages

Advanced

Networks
Operating Systems
Spreadsheets
Word Processing

Other

10+

10+

(please specify)




Which of the following best describes your job title?

— Administrative/Secretarial _____ President/CEO
— Director _ Manager/Supervisor
— Engineer/Technician — Other

(please specify)

Comments on the weaknesses/strengths of this book:

Name

Street

City/State/Zip

Phone

PLEASE FOLD, SEAL, AND MAIL TO SYBEX

SYBEX, INC.
Department M
2021 CHALLENGER DR.
ALAMEDA, CALIFORNIA USA
94501

"

.‘
SYBEX

Q.

SEAL



) OVING THE POINTER

Beginning of document T
Beginning of line -
End of document 8-l

End of line #-—
Main text from header, 38-Return

footer, footnote, or frame

Next character Right arrow or Control-]
Next line !

Next paragraph Option-{

Next word Option-—

Previous character «

Previous line : T

Previous paragraph Option-T

Previous word Option-<

() OVING TO AREAS WITHOUT
© MOVING POINTER

Beginning of document Control-A or Home

End of document Control-D or End

Next page Shift-Control-L or Shift-
Page Down

Next screen : Control-L or Page Down

Previous page Shift-Control-K or Shift-
Page Up

Previous screen Control-K or Page Up



&P ABLES

€ ELECTING ITEMS

All text in document
All text in section
Line

Next character
Next line

Next paragraph
Next word
Paragraph

Previous character
Previous line
Previous paragraph
Previous word

Word

Resize both column and
table width

Select non-adjacent cells

Click five times or 3-A
38-Option-A

Click three times

Shift-— or Shift-Control-]
Shift-

Shift-Option-4
Shift-Option-—

Click four times

Shift-« or Shift-Control-\
Shift-T

Shift-Option-T
Shift-Option-«
Double-click

3 + drag a column divider

38-click



Book Level §

“Fhes. - o
MacWrite Pro Book

‘The MacWrxte Pro Book is the complete guide to learning, using, and making the most of the new
MacWrite Pro. Engaglng tutorials offer hands-on coverage of everything from program installation to sophisti-
cated desktop publishing features. Suitable for beginners and upgradmg users alike, this practical handbook is
v the place o turnfer' ik

B

e St&D'bY'SteP mstructtons fOl‘ creating and ® In-depth treatment of typeface selection
printing your first document—instructions so and creation, including suggestions, tips, and
simple, you won't even need the menus! sources for building a typeface library, plus a full

. ; S ; chapter on modifying existing fonts to suit your
e A thorough introduction to vital MacWrite 5 = - X

needs.
Pro word-processing tools, including menus,
palettes, the spell checker, thesaurus, and styles.
e Complete presentation of desktop publish- An exciting disk offer gives you more

ing capabilities, covering the creation and manip- than $100 worth of professional type-
ulation of frames, multiple columns, and tables; faces, clip art, and templates—absolutely :
integrating text and graphic images; importing free! The enclosed coupon from Image Club

spreadsheet charts; using clip-art libraries; and entitles you to a value-added disk full of ready-
scanning graphic images. to-use files for “instant” newsletters, invita-
tions, notices, reports, and more. The book

® Detailed guidelines for program customiza- provides complete instructions for using the
tion, encompassing the selection of typeface, dis- supplied templates, or for creating your own.

play, measurement, and operational preferences.

B
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