


























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































476 ?Jie Macintosli 'Bi6Ce, %in{ 'Eiition 

Control Panel 

Alert Sound Setting 

Boing 
Clink-Klink 

Betp 
Ouch 

Sound Mover works like the Font/DA Mover, letting you 
install sounds in your System file from other files. Sound­
Master is a cdev that lets you assign different sounds to 
different system event:s--ISo you can have one sound for 
startup, one for restart, one for when you've inserted a bad 
disk and so on. (You can also move sounds around with 
ResEdit; Chapter 17 describes how.) 

The volume control appears again in the Sound section 
of the Control Panel. If you change it here, the change will 
cany over to the volume control in the General section, 
and vice versa. 

tt using the Color Wheel 

The Color section In the Control Panel lets you change 
the color in which highlighted text is shown. When you 
click in the Change button, the Color Wheel dialog box at 
the top of the following page opens. 

The wheel has a dot In It that shows the currently se­
lected color. You can click anywhere in the wheel to move 
the dot, or you can drag the dot around. 

• To change the hue (the actual color) move around the 
circle. 
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Select a highlight color. 

Hue 11139 ~ 
Saturation 29918 ~ 
Brightness 65535 ~ 

Red 64942 ~ 
Green 65535 ~ 

[ Cancel J 
Blue 35617 ~ 

• To decrease the saturation (the intensity of the color), 
move in towards the center of the circle. 

• To change the brightness, use the scroll bar to the right 
of the wheel. (When you move the scroll box al l the 
way to the bottom, you get black no matter what the 
hue or saturation is.) 

~ 

There's a square patch of sample color in the upper left; 
the lower half shows the current color and the upper half 
shows the new color. In the lower left are numeric repre­
sentations of the current color. You can work directly with 
them if you like, by typing in new numbers or by using the 
arrows next to each number. 

Adjusting the color in the Wheel and then clicking OK 
changes the highlight color. Keep the color relatively light­
selected text doesn't invert to white against a highlight 
color, so dark colors make selections unreadable. 

'* changing the desktop pattern and color 

The Control Panel lets you change your desktop pattern 
and color. There are two pictures in the Desktop Pattern 

477 
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area (in the General section); on the left is an enlarged view 
of the pattern and on the right is what it looks like at actual 
size. As you can see, the even gray of the basic desktop is 
composed of alternate black and white dots. 

Desktop Pat tern 

You can make your own pattern by clicking in the en· 
larged view and turning the squares on and off until you 
have the pattern you want. (Clicking on a black square 
turns it white; clicking on a white square turns it black.) 
There's also a whole slew of built-in choices; to cycle through 
them, click in the white bar above the screen display on 
the right. When you find or create the pattern you want, 
click on the right display and the pattern will immediately 
be applied to the desktop. 

If you're working in color, there will be a strip of eight 
colors underneath the desktop patterns. CUck on any of 
them and then click on any dot in the display on the left; it 
will change to the color you're chosen (clicking on it again 
will return It to the previous color). 

To change your choice of colors, doubleclick on any 
one of them to open the Color Wheel. Create the color you 
want click OK and you'll be back in the Control Panel with 
the color changed. When you're happy with the pattern on 
the left, click in the display on the right to change the 
actual desktop to that colored pa~tern. 

tt Monitors settings (ANJ 

The Monitors section of the Control Panel lets you specify 
how many colors or shades of gray will appear on your 
monitor (as described in Chapter 2). If you have more than 
one monitor, it also lets you decide which one gets the 
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menu bar, and tells the Mac where you put them in relation 
to each other. 

• who's responsible (AN/SZA) 

For the names of the people who programmed the ver­
sion of the Control Panel and Chooser you're using, click 
on the version number at the bottom of the window. 

Some basic Apple utHities 
(and substitutes for them) 

• the Chooser 

The Chooser desk accessory is most often used to choose 
a printer (how to do this is described in Chapter 4). But the 
Chooser also lets you select zones and file server volumes 
when you're working on a network (that's covered in 
Chapter 15). 

• adding Chooser drivers 

Each time you open the Chooser, it scans the system 
folder for drivers (the kind of programs it recognizes). So 
you can add printer and network drivers at any time--you 
don't have to restart your system as you do with in its. (By 
the way, Chooser drivers are listed in list views as Chooser 
documents--logically enough.) 

• the calculator 

What's to know about using the Calculator? Well, for one 
thing, you can copy the number it's displaying and paste it 
into the document you're working on. For another, you can 
paste things into the calculator-notjust simple numbers, but 
chains of calculations, like 15 *17 *92 • 3, as well. 

• Calculator Construction Set (AN) 

If Apple's regular calculator DA is a bit too primitive for 
you, Calculator Construction Set is what you want. Published 
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by Dubl-Ciick Software, it lets you assemble the ultimate 
monster calculator of your dreams (you can stretch it to 
any size you want and keep loading in the keys). Then 
when you're done, you can install it as a desk accessory. 

Rather than go into endless detail about all the func­
tions Calculator Construction Set makes available, we'll 
just say that if you want it, they've almost certainly got it. 
And the user interface is good, so you won't have any 
trouble creating what you want. (You don't~ to create a 
monster calculator-you may only want a simple one, but 
with a "'tape"' so you can see what you've entered.-8ZA) 

4i the Scrapbook 

The Scrapbook is a standard Apple desk accessory, but it 
doesn't follow the standard Mac interface. For example, when 
you cut or copy something from the Scrapbook, you don't 
have to select it first-you just get whatever's showing. Adding 
something to the Scrapbook Isn't very intuitive either-it 
feels like you're pasting it on top of the item that's showing, 
but when you give the Paste command, the Scrapbook cre­
ates a new page to receive what you're adding. 

The Scrapbook window is not resizable, but even though 
you can see only part of a large graphic you've pasted in it, 
the entire graphic is stored. The things you store in the 
Scrapbook are kept in a me named Scrapbook file in the 
system folder. If you change the name of that flle or move 
it out of the system folder. the Scrapbook will be empty the 
next time you open it. 

Since the Scrapbook contents are in that file, you can 
transfer them from one disk to another. You can even have 
several Scrapbook flies (with various names) on the same 
disk-just rename whichever one you want to use at the 
moment Scrapbook file. 

Apple's Scrapbook DA was an elegant concept back in 
1984, when it was Introduced, but as far as features are 
concerned, It's been surpassed by the commercial DAs 
described in the next two entries. 
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.t SmartScrap 

SmartScrap (from Solutions) is a terrific Scrapbook sub­
stitute, and it comes with the Clipper DA described in the 
last chapter (just $90 for both). With it you can select all or 
any part of a stored image for copying. It lets you name each 
page of the Scrapbook and then search through the con­
tents by name. It also lets you build a pictorial table of 
contents-miniature pictures of the contents of each page 
(to go to the page you want, you just doublecllck on its little 
picture). Finally, SmartScrap lets you access multiple Scrap­
book files, without having to constantly change their names . 

.t CllckPaste 

ClickPaste ($1 00) is a great idea-a hierarchical Scrap­
book. To retrieve items from it, you just hold down the 
keys you've assigned to ClickPaste and click on the screen 
where you want the Scrapbook contents to be pasted. 
Holding down the mouse button makes a menu appear 
with a list of folders you've created; as you drag down the 
menu with the pointer, pausing on a folder name pops out 
a list of the items in the folder. When you select an item, 
it's automatically copied to the Clipboard and then pasted 
into your document. 

You can use ClickPaste as a glossary for any word pro­
cessor that doesn't provide one, instantly retrieving phrases 
and even paragraphs that you use often. I use it in PageMaker 
for items I used to leave on the Pasteboard (which I found 
aggravating, because I'd have to scroll so far, or zoom in 
and out of different views, to get to them). 

Unfortunately, CllckPaste needs a little more attention 
to detail. You can only delete items by throwing them into 
the Trash, and there's no New Folder option in its Save 
dialog box. ClickPaste annoyingly requires a folder named 
Scrap on the desktop at the root level (I hate being told 
where to put folders and what to name them). Still, 
ClickPaste is so useful that I can live with the small defects 
until an upgrade is available. 
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c Multi-Scrap 

Multi-scrap Is an oldie but goodie among public-domain 
programs. It's not as powerful as SmartScrap or ClickPaste 
but, then again, It's free. It works like Apple's Scrapbook 
except that It lets you access multiple Scrapbook files with­
out having to change their names. 

c Easy Access (DCJ 

Easy Access Is a free system software from Apple that's 
designed for people with disabilities who have difficulty 
using the mouse or issuing multiple key commands 
( lshlftJoptlonJFa I, say). There are two parts to Easy Access­
Sticky Keys and Mouse Keys. To make them work, you simply 
put Easy Access in your system folder and follow the in­
structions below. 

Sticky Keys lets you type key combinations one at a time 
instead of having to press the keys simultaneously. You tum 
Sticky Keys on by pressing the !shift] key five times in a row. 
(Be sure not to move the mouse while you're doing this or 
you'll have to start over.) You tum it off by pressing the !shift] 
key five times again or by pressing I ct rl] or any two of the fol­
lowing keys simultaneously:(][) , !shift] or loptton ] (Apple rec­
ommends using lopuonloo I because they're close together). 

Mouse Keys lets you use the numeric keypad to do all 
the things you usually do with the mouse (but be aware 
that it doesn't work with the original, separate numeric 
keypad-just the more recent, built-in ones). To tum on 
Mouse Keys, you presslshirt l 3C lclear]simultaneously (or se­
quentially, if you're using Sticky Keys). 

The number keys on the numeric keypad move the 
pointer up, down, left, right and diagonally-except for~~ 
which is the same as clicking the mouse. The@) (zero) key 
is the equivalent of holding the mouse button down, and 
0 (the decimal point) is equivalent to releasing it. 

Let's say you want to open a menu with Mouse Keys. 
You use CD through @) and ® through @) to move to the 
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menu title, then hit@) to make the menu drop down. The 
@and (g) keys move you up and down the menu. When the 
command you want is selected, you execute It by hitting [J 
(the decimal point on the keypad, not the period on the regu­
lar keyboard). To leave the menu without selecting anything, 
you simply move the pointer outside of it, then hit [J. 

You can get very precise control of pointer movement 
by tapping the keys. Each brief tap wlll move the pointer 
one pixel. The longer you hold a key down, the faster the 
insertion point moves. To slow it down, change the mouse 
speed on the Control Panel (the option labeled Tablet is the 
slowest). 

Here's how to shift-click with Easy Access. First, tum on 
Sticky Keys, then press [Shift I twice to lock it down. Hit@) to 
mark where you want your selection to begin, use the key­
pad to move the pointer to where you want the selection to 
end and hit@) again. Everything between the two positions 
will be selected. 

Managing fonts and DAs 

ti suitcase flies 

The Font/DA Mover, whose icon looks like a moving 
van, creates files whose icons look like little suitcases (isn't 
that cute?). The suitcases for fonts and DAs look different: 

Fonts in here DAs in here 

You can mix fonts and DAs in the same file (In which 
case the icon will have the look of whatever went into it 
first). Here's how to do that: 

Let's say you've used Font/DA Mover to put some fonts 
into a file. Click the Desk Accessory button and the fonts 
will disappear from the list box. If you now click the Open 

csp. for 
beginners 
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button, the file you just created won't appear, because it 
contains fonts and the DA button is selected. The trick is to 
hold down I option] while you click the Open button; all files 
will appear in the list box, so you can reopen the font file 
and put desk accessories in it. 

ti Suitcase and Juggler 

In the beginning, all fonts and desk accessories were 
stored in the System flle, and you could only have fifteen 
DAs on the ti menu. Then came Suitcase-it broke the 
ftfteen~DA limit by letting you open fonts and DAs stored in 
suitcase files, not just in the System file. Font/DA Juggler 
came close on Suitcase's heels, and there's no better ex~ 
ample of the leapfrog effect than these two programs­
each release of each product surpasses the last. 

Of the two, I like Suitcase better; Juggler has too many 
hierarchical dialog boxes for my taste, and doesn't seem 
as elegant. But both programs do basically the same thing 
and you definitely should use one or the other of them. 

Suitcase and Juggler both let you open suitcase files 
automatically at startup, or at any time while you're work~ 
ing. They also handle system sounds and FKeys, and both 
include utilities that help resolve font ID conflicts (details 
in Chapter 7). 

ti Suitcase and rebuilding the desktop (ANJ 

When you restart your Mac and rebuild the desktop by 
holding down ( option{~ ] (as discussed in Chapter 3}, Suit~ 
case won't be active when the desktop appears. If you 
don't notice that, you can go into an application and won~ 
der where all your fonts went. To reactivate Suitcase, you 
have to restart again. 

ti /optlon/ at launch (DCJ 

When the Font/DA Mover opens, it normally displays 
fonts. If you want to install or remove a desk accessory, 
you have to click on that button and sit around while it 
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dumps the fonts and loads the desk accessories. A faster ~ 
way is to hold down the (option] key when clicking on the -....., ~ 
Font/DA Mover icon (or right after). Keep it held down until sl•ortcut 

the FontjDA Mover window appears, and it will come up 
with desk accessories rather than fonts displayed. 

tl aut~ropen Systems 

If you insert a floppy disk with a System file on it while 
the Font/DA Mover is open and one of its list boxes is 
empty, the System on the inserted disk is automatically 
opened and its contents appear in the list box. 

tl selecting multiple Items 

You don't need to hold down the jshlrt] key to select 
multiple items in the Font/DA Mover-just drag across them. 
You can even select items that aren't contiguous, but for 
that you will need to hold down the (Shift] key. 

tl putting fonts and DAs in appllcaUons or documents 

You can install a font or desk accessory in any file-not 
just the System or a suitcase. Holding down I opuon] while you 
click the Open button lists all files, no matter what their 
type (as long as they're visible), and you can open any one 
of them and install a font or desk accessory in it. Then the 
DA or font will only appear (in the tl or font menu) when 
that application or document is open. 

tl ejecting disks with {option/ 

~ 
very good 

feature 

¥cry 
l1ot 
tip 

Holding I Option] while clicking the Close button closes the ~ 
file in the list box and ejects the disk that it's on. Holding """~ 

I Option! while clicking the Quit button takes you out of Font/ st•ortcut 

DA Mover and ejects any floppy disk(s) that contains files 
that were open in Font DA/Mover. 

tl getting font and DA Info 

When you click on a font name in the Font DA/Mover 
window, you get a sample of the font and how much room 
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it takes on the disk. Select multiple fonts and you get the 
total size of all the fonts. 

The size of desk accessories is also displayed when you 
cllck on them, but if you want more Information, hold down 
loptton) while you click on the DA's name; you'll get a break­
down of how much of the DAis taken up by graphics (picture 
data), how much by the program (program data) and how 
much by other information (other data). 

0 Font 
Mouer @ Desk Rccessory 

Calculator 

I 
( [ 01)1.1 ) ~ 

Calendar 
un~u· • t~·tu• ( Remoue ) 
Find File 
Key Cops 

I OOK bytes Phone Pod 
Scrapbook 0 selec1ed K> 

Main DRs 
on lnt HD 

2543K free 
( Help ) 

( Close ) 
' 
( Quit ) I ( Open •.• ) 

.... 000000 .. 00000000N00-0000 .. 00 .. 000000000000000-0000000000000000000"0"00000M000 .. 000000000"00""'"''''"'"'""'"'"""'"''' '''''' ' ' '"''''''"000000 .... 000000000-000000 0 00000000000 

496 bytes of picture data. 
30699 bytes of program doto. 
4678 bytes of other data. 

File handlers and 
Finder substitutes 

ti DlskTop (Charles Rubin) 

DiskTop is a desk accessory that does so many things so 
well that it's hard to describe them all. For openers, it lets 
you find, open, delete, copy, move and rename files or 
folders (and eject disks) from inside any program. It also 
gives you information on files-either the kind provided in 
the Finder's Get Info window or the more technical infor­
mation that's useful to programmers. 
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You can even switch applications from within an appli­
cation, without having to go back to the Finder; DiskTop 
will close the current program and give you a chance to 
save your files before launching the new program. DlskTop 
performs all these operations at least twice as fast as the 
Finder- and sometimes much faster than that. 

DiskTop is a delight to use. If you install a special init in 
your system folder, you can call up the DlskTop window by 
typing from the keyboard, rather than by selecting it from 
the • menu, and you can even choose the keystroke com­
bination you want to use to do that. 

Instead of simply showing you disk icons, DiskTop tells 
you the capacity of each disk and how much free space 
remains on It. Clicking on a disk Icon displays its contents, 
just as with the Finder. You can navigate into and out of 
folders by doublecllcking on them, and you can also search 
for files by name, type, creator, date created, date last 
modified or size-and In the case of these last three cat­
egories, you can enter ranges (e.g., find me all the files that 
were modified in the last two weeks, or that are between 
10 and 20K). You can search for files whose names begin 
with, contain or exactly match the letters you type. 

DiskTop can search multiple disks at the same time. 
When it finds a file, it lists it and keeps on going. When you 
select the name of a file it's found, DiskTop displays a 
graphic map of where that file is located. You can launch 
the application straight from that map by doubleclicking 
on its name (and when you do, DiskTop quits the applica­
tion you're in, giving you a chance to save If necessary). 

Ah, but that's only the beginning of what you can do 
with DiskTop. You can also set a default folder, so the 
application you're running always looks for fLies in the same 
place. You can add up to 20 documents or applications to 
the DiskTop menu, so you can simply select them from the 
menu bar instead of having to root around for them. You 
can set preferences for how DiskTop sorts files, whether it 
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shows file sizes in K or in bytes, and which level of informa­
tion (technical or normal) you see when you get informa­
tion about a file. 

DiskTop comes with a really decent manual and two bo­
nus utilities. One of these, LaserStatus, is described in the 
Printer chapter. The other is Widgets, which does various 
little things like tum off the LaserWriter's startup page and 
adjust the System heap (which is described in Chapter 3). 

{I've found that DlskTop's popup menus interfere with 
Word's menus-Word's keyboard commands work but its 
menus don't respond (although they do drop down). I've heard 
that Microsoft plays games with Apple's programming stan­
dards, so it's probably Word's menus that are at fault, but I 
use Word all the time, so I had to give up DiskTop.-SZAJ 

C PowerStatlon (Paul Hoffman) 

This is the easiest Finder substitute to use and by far the 
most useful. Its most powerful feature is the ability to launch 
documents. Instead of putting all your choices on one 
screen, PowerStation gives you sixteen screens of buttons, 
so that you can group your buttons by type (such as graph­
ics programs or utilities) or by project (all of the documents 
for one project on each screen). 

PowerStation works particularly well with MultiFinder, 
and since it takes up much less memory than the Finder, it 
leaves more memory for your programs. 

C Finds well (Charles Rubin) 

Findswell is a file-finding utility that appears as an extra 
button in the Open dialog box. Click the button and a 
window opens that lets you search for files; when you find 
one, its pathname (all the folders it's in) is shown. You can 
also navigate through flies and folders the way you do in an 
Open window, and you can open any me you come across 
that was created by the application you're currently run­
ning (which saves you the trouble of quitting Findswell and 
going into the application 's own Open window). 
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A number of other file-finding programs, including 
Apple's Find File, are available free or for less than $20 
from user groups or bulletin boards. So why pay $60 for 
Findswell? Well, it has a few advantages that most of the 
competition don't. 

Findswell will match a complete file name, the first part 
of a file name or any part of a file name; these choices let 
you specify a search more precisely, so you don't have to 
look at a whole slew of files with similar names. Another 
(somewhat minor) advantage is that you don't have to go 
up to the tt menu to access it. Because it's an init, it loads 
itself when you start up your Mac, and then its button is 
there whenever you choose Open ... or Save As .... 

But Findswell's nicest, and most unusual, feature is its 
ability to remember the last files you opened (you tell it 
how many to remember) so you can return to them quick.Jy­
whether it's an hour or a week later. Findswell also lets you 
mark frequently used files so that they always appear in the 
Findswell window; if they're stuck deep inside two or three 
folders, this gets you to them much faster. 

• DisKeeper (Chris Allen) 

DisKeeper is a $1 0 shareware utility written by J. Geagan. 
It helps you manage disks that are cluttered up with multiple 
copies of applications and files, that have junk buried sev­
eral folders deep, or that just have too many files. It will list 
all your files (you can't tum this feature off), as well as ones 
that are locked, invisible, identical to each other, have no 
data in them, and are "orphans" (their creator application 
can't be found, and thus they appear as the plain, generic­
document icon). It will also find empty folders, invisible 
folders, and folders that only contain one item. 

DisKeeper saves this information to a Word text file that 
can be read by most word processors and spreadsheets. It 
will also move identical files, empty files and the like to a 
folder called DlsKeeper Trash. Quite a lot of value for $10, 
don't you think? 
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(DisKeeper is on The Macintosh Bible Software Disks, 
Third Edition, which are described in Chapter 19.-Al'f) 

tt Find Pile shortcuts 

When you've found a flle with Apple's Find File DA, you 
don't have to memorize its location and wade through fold­
ers to get to it. Instead, use the Move to desktop command 
in Find File's menu. This puts the flle out on the desktop 
where you can see it. 

You don't have to worry about remembering where the 
file came from, either: when you want to put it back, just 
select it and choose Put Away from the Finder's File menu. 
The icon zooms back to where it used to be--even if you've 
left it out on the desktop through a shutdown and restart. 

tl Icon,Jtl (Steve Schwartz) 

Even though pop-down menus are easy-to-use, I've of­
ten wanted a quicker way to choose commands (and one 
that's easier than memorizing sets of key combinations). 
Wouldn't it be nice to have your most frequently used 
commands available at the click of a button? Icon-It !helps 
you do just that by letting you design miniature icons to 
represent any command in any program (and FKeys and 
desk accessories as well). 

Icon-It! provides templates of icons for the Finder and 
for about forty major word processors, databases, graph­
ics programs and programming languages. Even though 
the templates may not have every option you want, they're 
a good place to start. You can replace any icon with one of 
your own design or copy one in from another template. 

You modify icons (or build them from scratch) in Icon­
It rs editor. Another part of the editor lets you specify the 
number of icons in the menu, as well as their height, width, 
spacing and screen placement. Each icon can be assigned 
to a menu position, a menu name or a macro command. 

Icon-It!is a well-designed product and many people will 
find it worth the $90 it costs. 
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• On Cue 

On Cue lets you place a special menu just about any­
where you want: at either-or both-ends of the menu bar, 
or anywhere you click on the screen while holding down 
certain keys (you choose the keys). The menu lists any 
applications you install in it; choosing an application from 
a menu launches it. 

You can also install documents in submenus on the 
main On Cue menu, and selecting such a document will 
also open the application that created it (if necessary). Under 
MultiFinder, the menu also lists all the applications cur­
rently running, so you can get to any one directly. 

On Cue sounds pretty nifty when you read about it, but 
after you've used it for a while, you'll be thinking, ·how did I 
ever live without it?" On Cue is extremely conflgurable to your 
own needs and working habits. I recommend it very highly. 

• Layout (Michael Bradley) 

Tired of the standard 9-point Geneva font used in the 
Finder? A public-domain program called Layout lets you 
change the font and/or type size. It also Jets you change 
other defaults, like the size and shape of new windows, the 
spacing of icons and text, and how files are viewed in the 
default windows (by icon, by name or whatever). 

Layout is good, bug-free software. It's available through 
the usual public-domain channels-bulletin boards, user 
groups, etc. We haven't given you the author's address in 
Appendix B because it's freeware, not shareware. It was 
written by Michael O'Connor. {Layout is included on The 
Macintosh Bible Software Disks, Third Eqition, which are 
described in Chapter 19.-AN) 

• Tidy It Upl (Chris All en) 

Tidy It Up ! organizes cluttered system folders by group­
ing files in logical categories. This not only pretties things 
up but also makes out-of-place files more obvious, so that 
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you can eliminate them. Tidy It Up! comes to us from Bel­
gium and was written by Guy Fiems. It's shareware and 
costs just $20, so if you use it, please send in your fee. (It 's 
included on The Macintosh Bible Software Disks, Third 
Edition, which are described in Chapter 19.-ANJ 

ti QulckFolder 

Some of the simplest utilities are also the most useful, 
as Quickfolder proves. It's a shareware in it that puts a New 
Folder button in every Save dialog box. QuickFolder's reg­
istration fee is $5, which you send to Mark Igra, #2, 1588 
Henry St, Berkeley CA 94709. (But get the program itself 
from a bulletin board or user group; $5 doesn't cover the 
cost of mailing out a djsk.) 

ti Set Paths (ANJ 

This incredibly useful $20 shareware utility (from Paul 
Snively) helps prevent clutter in your system folder (and 
interminable waits when you open it). With It you can specify 
up to five additional folders that programs will look in when 
they normally look in the system folder. 

This lets you put away all those things that have to be In 
the system folder, like help files, printer fonts, AFM flies, 
etc. (but be aware that some kinds of flies-printer drivers, 
for example-have to be right out in the system folder). 

Normally you put the additional folders in the system folder, 
but they can be anywhere on the disk. All you have to do to 
set them up Is open the Set Paths DA and dick on them. 

I've been using Set Paths for years and couldn't work 
without it. Apple should make It part of the basic system 
software. (Note: Set Paths does not work with Multiflnder.) 

ti Shortcut 

Here's another idea that's so useful Apple should In­
clude it in the system software. You know how tedious it is 
to move up three folders in an dialog box and then move 
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back down four or five levels to get to the file you want? 
Well, with Shortcut, you can go directly to the folder you 
want by, either selecting it from a popup menu or by using 
keyboard commands. 

You can also create new folders, go directly to a the disk 
you want without having to cycle through several with the 
Drive button or the (Tab I key, open a specific file without 
having to go to its folder, use the Find function to search 
the disk for something you've misplaced-and if that's not 
enough, you can automatically unstuff a stuffed file . 
(Raymond Lau, author of Stuffit, wrote this utility, too. Too 
bad he got out of high school and went off to college re­
cently-it's slowing down his production of Mac utilities.) 

Shortcut puts a little arrow to the left of the disk icon in 
every Open and Save dialog box. Pressing it pops down 
Shortcut's menu. You can use the menu and its submenus 
to navigate Shortcut's options, or take advantage of any of 
the many user-assignable keyboard equivalents. 

Select a Document: 

jc::JintHol 

0 FileMaker 
0 Finances 
0 HyperCard 
OMisc 
OMore 

New Folder .•• :ICS 
Go To Folder ~ 
Open File ~ 
Find ... 
Get Info 9€1 
UnStuff ••. seu 
Uolumes ... 3€U 

Help ... 
About Shortcut'"' ••• 
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Text tools 

ei min/WRITER (AN) 

This is most people's favorite note-taking DA. Written by 
David Dunham of Maitreya Design, it's fast, slick, has a 
great (and accurate) word-count function, and only costs 
$12. I couldn't live without it. 

ei JollWrlte (Paul Hoffman) 

This little-known DA is a $20 shareware gem from France. 
Like the Note Pad, it lets you create and edit text-only docu­
ments while running other programs. It's much more power­
ful than miniWRITER and is compatible with more software, 
because it doesn't take up any space on the menu bar. 

ei QulckDEX (Paul Hoffman) 

This is the ultimate note-taking DA-Bo intuitive I can't 
even imagine using the manual. You write on the equiva­
lent of index cards and then toss them in the card box. The 
Find command works at lightning speed and searches for 
any word on any card. You can easHy create different card 
stacks; QuickDEX keeps track of all of them at once. It 
costs $60. 

ei Lookup (Charles Rubin) 

Lookup is a $60 desk accessory that lets you search 
through either of Spellswell's dictionaries from inside any 
program, so you don't have to quit a program to run 
Spellswell itself. This is handy for checking the spelling of 
individual words as you're typing and editing. 

In most word processor, spreadsheet and database pro­
grams, you can highlight a word to be checked and then 
automatically replace It with an alternative Lookup sug­
gests (it often gives you several choices). In some programs, 
you can only look up words but you can' t automatically 
replace them. 
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If you don't like the alternate word Lookup suggests, 
you can scroll through Spellswell's dictionary to find an­
other. You can also add words to, or delete them from, the 
dictionary. When you add a word, you can specify variants 
such as plurals, acljectives and adverbs in one dialog box, 
so you don't have to add all these separately. 

You have to choose Lookup from the DA menu and 
locate the Spellswell dictionary for It the first time, but after 
that you can check words during the same work session by 
typing I option ! oo J:::l from the keyboard. 

It's nice to have access to a large dictionary from inside 
any application, but Lookup only checks individual words. 
For just $20 more, you could buy Thunder, a desk acces­
sory that will check the spelling of whole documents from 
inside most applications, and which includes a glossary 
feature to boot. 

tl GOfer 

GOfer is a text-search utility-you tell it what text you're 
looking for and it searches through your entire hard disk (if 
necessary) to find every occurrence of it. You can set GOfer 
to look only in certain folders or only through certain types 
of documents, and you can tell it to find exact matches, 
ignore case, etc. This is an incredibly hru:tdy utility for those 
times when you know you wrote (or saw) something some­
where, but can't remember where. 

• Quote Init (AN/ SZAJ 

As you type, this public-domain in it substitutes true open 
and close quotation marks ( " , ) for the Mac's standard 
vertical quotation mark ( " ) and a right-leaning apostrophe 
( ' ) for the Mac's standard vertical one ( ' ). It also supplies 
open and close single quotation marks ( ' ' )-even when 
they're nested within double quotes. 

Quote I nit is smart about what to do when (for example, 
it can recognize the continuation of a long quotation through 
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multiple paragraphs) and on the rare occasions when it 
makes a mistake (usually when you're inserting punctua­
tion into existing text)- corrections are relatively easy-you 
just backspace over the character and type it again. 

Once active, Quote Init works In every application (in­
cluding the Finder). You can choose to have It automati­
cally install itself at startup or wait for your command, and 
you can toggle it on and off with I :JCJoptlon[] (or any an­
other key combination you choose) as you work. The tog­
gling is very rapid, so it's no trouble going back and forth. 

That's good. because you'll find you have to tum the 
curly quotes off occasionally. Straight quotes are often used 
to indicate repeated Information in databases and text In 
spreadsheets; FileMaker needs them In its formulas; and 
programming languages and terminal emulation programs 
use them too. 

Toggling Is useful for removing straight apostrophes from 
existing text. You just call up the find-and-replace dialog box 
(in whatever program you're In), hit[ :JCJopuonc=l (or whatever 
key combination you've assigned to Quote Init), type[Jin the 
Find field, [Tab ] to the Replace field, hit [ :Ml I option[] again, type 
a curly quote, and proceed to replace. 

Quote Init aJso does other on-the-fly replacements. For 
example, it will insert an em dash whenever you type two 
hyphens in a row. This means you don't have to hold down 
[Shift] and [option] when you want an em dash. 

You can get Quote lnit from all the usual places (bulletin 
boards, user groups, etc.). The program's author, Lincoln 
D. Stein, asks that you write him (at #2, 44 Boynton St., 
Jamaica Plain MA 021.30) if you think of ways that Quote 
lnit might be improved. 

ti SmartKeys (Chris Allen) 

SmartKeys is a cdev that prevents you from typing more 
than one space In a row, automatically converts two con­
secutive hyphens into an em dash, and automatically turns 
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straight quote marks Into curly ones. You can tum all these 
features on and off in the Control PaneL and you can specify 
applications in which you don't want SmartKeys to work. 

The program was written by Maurice Volask.l and is free­
ware. {It's induded on The Macintosh Bible Software Disks, 
Third Edition, which are described in Chapter 19.-A!'i) 

Graphics tools 

ti Artisto+ (DCJ 

If you deal with a large collection of clip art and often 
find yourself searching for just the right picture, you'll really 
appreciate the flexibility that Artlsto+ provides. This desk 
accessory allows you to open any MacPaint or FuUPaint 
document on any disk, copy ali-or any portion-of it to 
the Clipboard (using a standard selection rectangle} and 
paste it directly to any application that accepts pictures. 

Tom Taylor, the program's author, asks only that if you 
find Artisto+ useful, you send him a donation in any amount 
you like. His address Is # 137, 3707 Poinciana Dr, Santa 
Clara CA 95051. {It's included on The Macintosh Bible 
Software Disks, Third Edition, which are described in 
Chapter 19.-A.NJ 

ti Clarity (Chris Allen) 

Clarity is a Httle program that takes bitmapped images 
(MacPaint-type pictures} that are on the clipboard and re­
duces them for optimum resolution on a LaserWriter or an 
ImageWriter. It comes as an application and as a DA, and 
has complete documentation. This is a handy tool for desk­
top publishers. 

Clarity was written by Andrew Welch, and its shareware 
fee is a measly $5. {It's included on The Macintosh Bible 
Software Disks, Third Edition, which are described in 
Chapter 19.-ANJ 
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el The Curator (Eric Aidennan) 

The Curator is a tool for managing graphic files on disk. 
It lets you browse through folders and look at thumbnail 
versions of all the graphic images in them. You can also 
search by filename or by keyword (to do that, of course, 
you first have to attach keywords to the images). 

The Curator automatically reads and displays graphic 
images in a variety of formats-paint (I.e., bit-mapped), 
PICT, EPS, TIFF and Glue-and can also convert between 
some of them (TIFF to paint, for example, or EPS to PICT). 

The Curator comes both as a DA and an application. 
While some of Its interface tends toward the cute side, it's 
nonetheless a useful and clever utility for those of us whose 
graphic libraries are starting to get-or have already gotten 
-out of hand. 

Screen savers and 
capture programs 

el screen savers (ANJ 

Most computer monitors (like most TVs) are cathode ray 
tubes. They're coated on the inside with phosphors that 
glow when a beam of electrons hits them, creating the 
image on the screen. Leaving static images on the screen 
for long periods of time can exhaust the phosphors in cer­
tain areas, causing them to shine less brightly, or not at all. 
That's where screen savers come in. 

They keep track of how long it's been since you hit a key 
or the mouse button and automatically black out the screen 
after a certain amount of time has passed. Hitting any key 
or moving the mouse brings back the image that was there 
before the screen saver kicked ln. 

Most screen saveTS today don't merely black out the screen 
-they put a moving image on it. Some of these images can 






































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































