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e

To see the full dialog box, you click the More Choices button
in the simple Find dialog box. A single additional criterion
appears. Continue to click the More Choices buttons to fully
expose the dialog box and have it look like the one shown in
Figure 3-24. Click the Find button to initiate the search. The
Find operation in System 7.5 seems much faster than its previ-
ous versions.

Eie=—————————— [j|p Search =

Find items | on “Ultralite” v |

[ name v || contains v | [-.word |

[ size v|[ islessthan v [i28 | k

[ kind wv|[ is . v |[ alias v |
[ 1abel v || Tis v |[ None |
1 “dnte Creniad > i.s : vl ‘ []5;’12!94

[ date modified || |s — v | ' 'Bs;f]éfgst

[ version v |[ is v || |

[ lock attribute v g Egiie [locked ~]
[Mu;e l:ull‘(l]i.CBfS. ][Fewerl:huicas ] biidilg ,

Figure 3-24: The full Find dialog box of System 7.5.

System 7.5 also substantially improves on the items returned
in a Find by posting the new Found Items dialog box shown
in Figure 3-25. All matching items appear in the scrolling win-
dow. When you select an item from the scrolling list, the
window immediately below the list shows a hierarchical dia-
gram of the folder or file’s position, starting with the drive it’s
on, and running through each successive folder until you
reach the item itself. You can do a number of things using
Macintosh Drag and Drop with selections in the Found Items
dialog box. You can:
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selected in the Chooser. With appropriate controls, only
selected individuals can use only the devices you want them
to, saving on wasted materials or inappropriate usage.

The Print Dialog Box

In the new system software, printing from within an applica-
tion has been enhanced with a new Print dialog box, shown
in Figures 9-19 and 9-20 in its abbreviated and full configura-
tion, respectively. One of the first things you may notice is the
new pop-up menu (shown in Figure 9-21) that lets you select
your output device from within the Print dialog box. In its
simple form, the Print dialog box asks you only the number of
copies and the print range. Apple’s studies found that users
selected these options and no other 95 percent of the time.
Click the More Choices button to see the expanded Print

dialog box.
Print "—————|
Print to: | Laserllriter GH v| 107212
1
Pages: @ All

) From: | Tu:| |

Copies: |1 I
[ More Choices | l

Figure 9-19: The simple QuickDraw GX Print dialog box.
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Apple Open Collaboration Environment
capabilities 510-14
overview 509-10
PowerTalk.
See PowerTalk
Apple Remote Access 237-38
AppleScript
applications and 424, 435-36
architecture for 418-20
books and kit for 441
development of 413
overview 414-18
scripting components  420-24
scripts
embedding 431
formatting 433-35
modifying 431
navigating 431-32
preprogrammed  438-40
recording 425-26
running 429-31
saving, 427-29, 430
syntax 432
System 7.5 compatibility and 173-74
uses for 414
using with AppleEvents 395
using with Apple Guide 86
using with Finder 437
AppleShare
connecting to  489-92
File Sharing vs. 447
INIT for 506
System 7 compatibility and 173
AppleTalk
accessing 494-95
controlling privileges for 47
Applets 32, 414

AppleWindow control panel 54
Application Not Found dialog box 177, 178
Applications

AppleScript and 424, 431, 435-36

closing 80

compatibility with System 7.

See Compatibility with applications
controlling, menu for 44, 51-52
extensions. See Extensions
finding files by 134
hiding 267-70, 274, 631
launching. See Launching applications
linking. See Inter-Application Communica-

tion; OpenDoc
list of last-used 46
PostScript font problems and  320-22
sharing data berween. See Apple Open

Collaboration Environment; Publish/

Subscribe

support of AppleEvents 396, 399
third-party utilities. See Third-party

utilities
32-bit addressing and 291-92
using labels with 137
using on PowerBook. See PowerBook
using on Power Macintosh. See Power

Macintosh
version numbers. See Version numbers
working with multiple. See Multitasking
See also specific application

Application script format 427
ASCIT 350

Assistant toolbox 228

At Ease  552-54, 632

ATM. See Adobe Type Manager
Audio. See Sound
AutoRemounter 236-37

A/UX 256
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Background applications, vs. fore-
ground 258-60

Backup
before upgrade to System 7 605-6
Find command in 135
introduction of utility for 631
labels in 137

Balloon Help 50-51, 86-88, 147

Batteries, PowerBook 226, 229-30, 240

Behavior (in Text control panel) 29

Bento 407, 411

Big endian instructions 215

Bitmapped fonts 315

Blinking control 23-24

Borders, in edition files 382-83, 392

Bug fix 627

Bulletin boards 481-82

C

Cache, disk 283-84, 292-93
Cache Switch 223-26
Calculator 207
Carpetbag 581
Catalogs
adding items to 520
creating 527
information cards, described 524,
529-30
overview 511,517, 524-25
Personal Catalogs 525
viewing items in 494, 528-29
See also PowerTalk
Cdevs 56

CD-ROM 560, 561
Check boxes 14
Chooser
described 21-22
networks and 451, 489-92
background printing and 262
QuickDraw GX and 353
See also Printers; Printing
CISC microprocessor 209-14
Clean Up All command 81
Clean Up By command 81
Clean Up command 44, 49-50
Clean Up Desktop command 80
Clean Up Selection command 82
Clean Up Window command 81
Clear command 33
Clicking 18, 28
Clients, network 446. See also Networks
Clip (Publish/Subscribe) 375, 377, 378
Clipboard 32-34
Clippings 31, 38
Clock, in menu bar 44, 50
Closing
applications 80
Finder windows 80, 439
folders 80
Coach marks 83
Code Fragment Manager 218
Color
controlling display of 26-27
ensuring consistency in  362-64
in labels. See Labels
overview 361-62
System 7.5 compatibility and 174
ColorSync  362-64
Commands
blinking, controlled 23

!ndex 661
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choosing 18
menus. See Menus
oral 563-67
PowerBook Control Strip  239-41
third-party utilities for 602
types 16
See also specific command
Comments
basic use 139-40
finding files by 126-31, 139
in Get Info dialog box 95
listing files by 68-69
loss of, in desktop rebuilding 140
Compatibility
with applications
limitations of 175-76
overview 170-72
requirements for System 7

compatibility 146-47, 173-76

between System versions 608-12
Compiled Script format 427, 428
Complete AppleScript 441

Compressing files, QuickTime and 557-60
Context-sensitive help 50-51, 86-88, 147,

See also Help
Control panels 22-30
folder for 151-52
system software and 8
unknown, automatic placement of
See also specific panel or function
Control Strip  239-41
Cooperative multitasking 248

Copy command 32, See also Clipboard,;

Scrapbook

Core events 172, 397. See also AppleEvents

Create Publisher command 373-74
Currency, control panel for 31

Cursors 17. See also Mouse

Customizing installation 616-19. See also

Installation and updating
Cut and paste 32-36

D

DAs. See Desk Accessories
Dates
control panel for 23-24
in Finder windows 62, 67
finding files by 126-31
in Publish/Subscribe 376, 380-81
stamping files with 241-44
Deleting
aliases 109, 111
data 33
Desk accessories
converting to System 7-compatible
applications 199-200
opening  200-201
overview 198-199
system software and 8
Desktop
cleaning up 80
clippings 31, 38
overview 193
pattern control panel 24-25, 631
using
basic procedures 194-96
keyboard equivalents for 196-98
See also Finder
Dialog boxes
alias appearance in 107
overview 13-14
system software and 10



Dictionaries, application 435
DigiSign 539-42
Disk cache 283-84, 292-93
Diskettes. See Floppy disks
Disk First Aid 606-7, 623
Disks
aliases for 114-15, 119
CD-ROM, QuickTime and 560, 561
Find command and 134
floppy. See Floppy disks
management, as system function 3
storage, vs. memory 270-71
Display. See Screen
Document (OpenDoc component) 405.
See aiso OpenDoc
Documents. See Files
Dot matrix printers. See Printers; Printing
Double-clicking 18, 28
Drag and Drop
basic procedure 36-40
QuickTime movies and 562
scripts and  430-31
System 7 compatibility and 148
Dragging 18, 28
Drawing. See QuickDraw
Drivers 6, 360-61, 501-4
Drop folders (File Sharing) 482-83, 440
Droplets 430

E

Easy Open 182-83, 550-52
Edition Manager. See Publish/Subscribe
Edit menu 44
Email
AppleMail. See AppleMail

built-in PowerTalk utility 510, 514,
531-32
using other programs with
PowerTalk 513
Empty Trash command. See Trash
Enablers
drawbacks 640-41
overview 637
required for startup 9
for specific Mac models 638-40
Encapsulization 415
Endian, big vs. little 215
Energy saving 206, 229-33
Erasing disks 20-21
Events. See AppleEvents
Extension Manager 587
Extensions
control panels vs. 8
managing 155-56
overview 6-7, 152-53, 543
for printing 6, 358-59
problems with  154-55
third-party utilities for managing 584-87
unknown, automatic placement of 145
See also specific extension

F

Fat binary applications 225
Fewer Choices button 130
File Assistant 241-44
FileMaker Pro 398, 399
File mapping 218
File menu 44
Files

aliases for. See Aliases
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compressing, QuickTime and 557-60
electronically signing 539-42
finding. See Find command; Find Original
button
list of last-used 46
locked 95-96, 596
managing
background copying 266-67
deleting 111
via Find command 133
in Finder windows. See Finder
windows, files in
by label. See Labels
moving 110-11
naming 74, 94
opening 74, 133
as system function 3,9
moving data between 34-35
overview 18-19
portable digital documents 312-13,
359-61
printing. See Printing
sending 531-32
sharing. See File Sharing
synchronizing, on different
computers 231-34, 440
templates for. See Stationery Pads
translating between PC and Mac. See PC
Exchange
See also Finder windows

File servers. See Networks
File Sharing

accessing remote hard drive  499-500
access privileges

options for 475-79

overview 474

remote volumes and  496-97

strategies for controlling 479-84
basic procedure 448-9
connections and software installa

tion 450-51
IAC and. See Inter-Application

Communication
icons for shared items 473
limitations of 447-8
monitoring 484-85
options for 468-72
overview and benefits 445-7
passwords. See Passwords
protecting files under 471, 477.

See also Passwords
restricting  473-75. See also File Sharing,

access privileges
running and stopping 454-57, 467-68
setup for 452-53
third-party utilities for 583-84
unsharing 473-74
user and group registration

guest preferences  465-66

managing groups 463-64

managing users 460, 464

overview and categories 457-59

owner preferences 466-67

user preferences 461-63
using System 6 with  506-7
See also Networks

Filc Sharing Toggle 584
Find command
overview 121-22
under System 7.5 48-49
using

basic use 122-23

finding by file name 123-25

finding by other criteria 125-30



new features under System
7.5 131-33
tips and limitations 134-35
See also Find Original button
Finder
AppleEvents for 397-98
automating tasks of 437
edition files in 384-85
Get Info command. See Get Info
command
Help. See Help
hiding 271-72
navigating from keyboard 73-75
overview 41-43
switching to, accidentally 183, 271
system software and 5
third-party utilities for 589-94, 598-600
Trash. See Trash
windows. See Finder windows
See also Desktop; MultiFinder
Finder windows
arranging icons in 80-82
closing 80, 439
controlling appearance of. See View
menu; Views control panel
files in
dragging between windows
75-76, 77
viewing and moving 069-72,
73-78, 195-99
working with multiple 76-78
keeping track of 54-55
managing multiple 76-78
navigating from keyboard 73-75,
170-73
overview 53-54
scrolling 78

. ——

See also Windows
Find In Catalog command 528-29
Find Original button 98, 111-12, 439
Floppy disks 20-21
for or from PCs. See PC Exchange
See also Disks
Folders
aliases for 113-14
calculating size of 60-61, 439
closing 80, 173
finding 134
opening 198
overview  18-19
size of 60-61
for Stationery Pads 191-92
synchronizing 442
See also Files

Fonts

Adobe Type Manager. See Adobe Type
Manager

books on typography 350

in Finder windows 57-58

folder for 156-57

foreign languages and 346, 349, 350-51

getting information about 330-32

glyphs 345-47

installing  330-36

NENT font resource 321, 323

overview and evolution 307-8, 314-16

PostScript. See PostScript fonts

printer fonts 163, 335-36

removing 336

substituting 320

System 7 compatibility and 173

system software and 10

text effects  346-47

third-party utilities for managing 578-81
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TrueType. See TrueType fonts
using both TrueType and
PostScript  342-45. See also
PostScript fonts; TrueType fonts
See also Text
Foreground applications, vs. back-
ground 258-60
Foreign languages
control panel for 29
fonts and 346, 349, 350-51
Formatting disks 20-21
Found Items dialog box 133
Fragmented memory, 296
Frames 404-5. See also OpenDoc

G

General Controls control panel 22-23
Get Info command
for aliases 98
dialog box, managing memory
with 298-303
overview and options  93-96
for Trash 96-97
Glyphs 345-47
Graphical user interface
icons 11-12
menus  15-16
mouse operations 17-18
overview 11
windows 12-15
Graphics

sharing between files. See Publish/Sub-

scribe
working with. See QuickDraw
Graphing Calculator 207-8

Grid options, for icons 59
Guests, on networks. See File Sharing;
Networks

H
HAM 571
Hard disks

battery conservation and 233
freeing space via Trash 92
info about, in header 61-62
mounting PowerBook as external
drive 236
preparing, for upgrade to System 7
605-6
remote access of  499-500
virtual memory and  274-75
See also Disks
Hardware System Updates 630, 632-33
Help
additional, provided by applications
88-90

context-sensitive (Balloon Help) 50-51,

86-88, 147
for Finder 88-90
menu for 44, 50-51
overview 82-83
searching, with Apple Guide 83-86
System 7 compatibility and 173
third-party utilities for 593
Helping Hand  164-65
Hiding
applications 267-70, 274, 631
Finder 53, 245
windows 52
Hierarchy, file 69-72
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I

IAC. See Inter-Application Communication
IBM-compatible computers. Sce PCs
Icons
appearance of 59-60
arranging 80-82
described 11-12
in Get Info dialog box 94, 112
replacing, for aliases 114
In box folders (File Sharing) 480
Information cards 524-25. See also Cata-
logs
Inheritance 415
Init Loader 587
Init Picker 585
INITs 6. See also Extensions
Ink jet printers. See Printers; Printing
Installation and updating
hardware requirements 604
System 6.x to System 7
checking compatibility 608-12
configuring System Folder 620-22
deleting existing system G612-13
hard disk preparation 605-8
installing PowerTalk and QuickDraw
GX 619-20
insufficiency of Installer 605
running and customizing In-
staller 613-19
System 7 updates 629, 636, 623
Installer
adding files to System Folder via 163
insufficiency of, for upgrade to
System 7 605
See also Installation and updating
Instruction sets 212

Inter-Application Communication
limitations 502
overview 367, 394-95
running 502-3
setup  500-501
See also AppleEvents

Italics, alias names in 107

K

Keyboard
control panel for 27-28
keystroke combinations. See specific
command or function
navigating Finder from 73-75
Key Chain  519. See also PowerTalk

L

Labels
configuring 136-37, 138
finding files by 126-30
listing files by 66-67
overview 44, 49, 136
uses for 137-38
LaserWriter. See Printers; Printing
Launching applications
aliases in - 104, 115-16
by double-clicking 176
with Launcher control panel 183-85,
631
with Macintosh Easy Open
translator 182-83, 552-54
memory use and 275-76
multiple applications 256-57
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options, under System 7.5 175-78
tipson 180-82
as system function 9
LineLayout Manager 312
Links
between aliases. See Aliases
between applications. See Inter-Applica-
tion Communication; OpenDoc
for Publish/Subscribe. See Publish/
Subscribe
Little endian instructions 215
Localization 312, 350-51
Locked files  95-96, 126

M

Macintosh
enablers for specific models 637-41
memory configurations for specific
models 644-50
system compatibility for specific
models 642-43
Macintosh Easy Open 182-83, 550-52
Macintosh Telephony Architecture 563
Macros. See AppleScript; PlainTalk
MacTCP 488
Mail. See Email
Mailbox 516, 531-32. See also PowerTalk
Mailer. See AppleMail
Make Alias command. See Aliases
Marquee 76-77
MasterJuggler 579-80
Math coprocessors 223
May Not Work with 7.5 folder 145
Memory
amounts recommended 288-89,

293-94, 303
configurations, for specific Mac
models 644-50
conserving, by data compression  557-58
control panel for 205, 281-82, 292-94
disk cache 283-84, 292-93
fragmented 296
getting information about 45, 96
managing
with About This Macintosh dialog
box 294-97, 303-6
with Get Info dialog box 298-303,
304-5
Modern Memory Manager 205,
202
multitasking and 252, 275-77
overview 279-81
requirements for updates 604, 619
ROM 5, 264
shortage, alerts of 296
32-bit addressing 289-92, 294, 545
virtual. See Virtual memory
Memos, Sticky 31, 38-39
Menu Bar Clock 44, 50
MenuChoice 572
MenuExtend 572
Menus
overview 14, 15-16
third-party utilities for 570-72, 601
See also specific menu or function
Microprocessors
basic functions and properties 210-13
CISC 209-14
math coprocessors 223
PowerPC  214-18. See also Power
Macintosh
RISC. See RISC microprocessor



Mixed Mode Manager 221-22

MODE 32 545

Modern Memory Manager 205, 292
25-26

123, 125-30

Monitors control panel
More Choices button
Mouse

17-18
26-27

basic operations
control panel for
Mouse Tracks 27
577
Movies. See QuickTime
MultiFinder 199, 248, 251-53
Multitasking

background file copying 266-67

background printing 261-66

background processing 260-61

basic use 256-58

benefits of 249-51

foreground vs. background

applications  258-60

hiding applications 267-71

hiding Finder 271-72

memory and 252, 275-77

with MultiFinder 199, 248, 251-53

new features, under System 7.5 253-50

OpenDoc and 402-403

overview and types 247-49

tips for using 272-74

System 7 compatibility and

Mount Alias

172

N

Native code. See Power Macintosh,
emulation vs. native applications
Network drivers 6. See also Chooser

Networks

Index 669

accessing volumes
access privileges and  496-97.
See also File Sharing,
access privileges
aliases in 498
connecting to servers 489-92,
494-96
overview 487-88
remote hard disks  499-500
specific volumes 492-93
106, 119
clients vs. servers 440

aliases and
disconnecting from remote volumes 499
edition files on  388-89
IAC and. See Inter-Application
Communication
list of last-used servers 46
reasons for using  443-44
with System 6 Macs 503-7
system software and 10
See also Apple Open Collaboration
Environment; File Sharing
NENT font resource 321, 323
Nok Nok 583
Note Pad  39-40
NowMenus 570, 571-72
Numbers, control panel for 29-30

O

Object Linking and Embedding (OLE) 404,
408-10

Object Model 419

On Startup 586

OpenDoc

documents and parts 405-6
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frames 406-7
as multitasking example 255
need for 401-2
OLEvs. 408-10
overview and benefits 368, 402-4
Opening
application dictionaries 435
applications. See Launching applications
desk accessories  200-201
Desktop management while 196-98
files 74, 133
folders 198
scripts 431
Open Publisher button 385
Open Script command 431
Open Scripting Architecture (OSA) 418-20
Operating system. See System software
Option boxes 14
Out box folders (File Sharing) 479
Outline fonts. See PostScript fonts; TrueType
fonts
Owner, on networks. See File Sharing;
Networks

|

Palettes 14

Parts 405-8. See also OpenDoc

Passwords
careful selection of 467
for File Sharing 453, 461-62, 463
PowerShare and 512

Paste command 32. See also Clipboard,;
Scrapbook

Patterns, desktop 25-26

PC Exchange

overview  545-46
setup 547-48
using 546, 549-50
PCs
handling disks from 205. See also Power
Macintosh; PowerPC microprocessor
utility for sharing files with. See PC
Exchange
PDDs 312-13, 352, 359-61
Pentium microprocessor 213, 214, 216.
See also CISC microprocessor
Pierce Print Tools 588
Pipelining 210-11
PlainTalk 563-67
Pointing 17
PopupFolder 593
Pop-up menus 14, 78-80
Portable digital documents 312-13, 352,
359-61
PostScript fonts
development of 309, 310
drawbacks 319-24
overview 316-18
printer fonts, under System 7 335-36
printing and 324-25
TrueType vs.  339-40, 342-45
using with non-PostScript printers.
See Adobe Type Manager
using with QuickDraw GX 318-19
See also Fonts
PowerBook
automatic remounting 236-37
battery conservation 226, 229-33
books on using 228-29
connections and remounting 236-37
Control Strip  229-31
display management 234-35
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226-29

file synchronization 231-34
overview 203-4, 226
remote access 237-38
Setup control panel 227

features

Power Macintosh
emulation vs. native applications
improving application perfor-
mance 223-24
Mixed Mode Manager 221-22
overview 218-21
interface 204-6
overview 202-3
PowerPC chip 214-18
QuickTime and 562
RISC vs. CISC chips 209-14
software written for 204, 224-26
PowerMenus 572
PowerOff control panel
PowerOpen 215
PowerPC microprocessor 214-18,
See also RISC microprocessors
PowerShare 520.
See also PowerTalk
PowerTalk
accessing file servers with
activating 521
adding services and addresses 523-24
AppleMail. See AppleMail
benefits 515
built-in mail utility 531-33
Catalogs. See Catalogs

206-7

494-96

components 515-19
electronically signing files
information cards 529-30
installation 520

overview 510

539-42

remote connections  532-33
setup 520-23
System 7 upgrade and  619-20
System 7.5 compatibility and 175
See also Apple Open Collaboration

Environment

Preemptive multitasking 248

Preferences folder 157-58

163, 316-18, 335-36.

See also PostScript fonts

Printer fonts

Printers
drivers 6, 358-59, 501-4
updating drivers for networks 503-6
using TrueType fonts with  341-42
See also Chooser
Printing
background 261-66, 352
with Drag and Drop 38
from Find command 133
options for 352-53
overview  352-53
PostScript fonts and  324-25
QuickDraw GX and  264-66, 351-52,
356
spooling. See Spooling, print
system software and 10

third-party utilities for managing 587-89

See also Fonts
PrintLogger 588-89
PrintMonitor 262-64
Processor cycling 232
Program linking. See Inter-Application
Communication
Protect System Folder option 162
Publish/Subscribe
borders 382-83
commands, overview 373-83

671
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edition aliases 393
files
copying to documents  374-75
creating 373-74
on networks 388-89
unavailable 387-88
using in Finder 384-85
limitations in editing subscribers 383-84
links, maintaining, breaking, and
recreating 385-86
nested editions 390, 391
operation explained 370-72
overview and benefits 367, 368-69
publishing options  375-79
republishing editions 389-90
saving publisher documents 392
subscribe options  379-82
Pull-down menus  13-14
Put Away command 499

Q

Queue, print. See Spooling, print
QuickDraw
AppleEvents for 397
GX
application compatibility and 174
features of 311-13
graphics primitives under 313-14
installation and requirements 313
portable digital documents
312-13, 352, 359-61
printing under 264-66, 351-52,
356
System 7 upgrade and  619-20
overview and evolution 308-9

System 7.5 compatibility and  174-75
QuickTime

data compression and  557-60

movie playing applications 561

new features, under version 2.0  560-62

overview  555-56

using 556-57, 560-61
Quitting, forcing 272, 273

R

Radio button 14
Read Me files 38
Recent Applications and Recent Documents
commands 44, 46
submenus 179, 180, 181
Recent Servers command 44, 46
Record button 421, 425
Registered users. See File Sharing; Networks
Restarting, multitasking and 273
RISC microprocessor
CISC chips vs. 209-14
described 3
PowerPC chip 214-18
ROM (Read-Only Memory) 5, 290
Run-only scripts 429

S

Safe Install 608-12, 623
Saving
documents
Desktop management while
196-98
multitasking and 272
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Publisher documents 392, 393
scripts  427-29, 430
Scrapbook 34-36
Screen
control panel for 26-27
desktop pattern control  25-26
display as system function 10
PowerBook 234-35
Screen fonts 316-18.
See also PostScript fonts
Script (in Text control panel) 29
Scripts  417. See also AppleScript
SCSI disk mode 236
Searching for files. See Find command
Security
electronically signing files 539-42
labels in 138, 139
passwords. See Passwords
Servers, network 440, See also Networks
7.0 PLUS Utilities 594-97
7 for Seven 593
Shared Library Manager 218
Sharing command 45, 47
Shortcuts command 89-90
Show All command 269-70
Show Balloons command. See Balloon Help
Show Borders command 380-81
Show date option 62
Show label option 62
ShowShare 583
Shut Down, multitasking and 273, 274
Signer files 539-42
SimpleText 30, 37-38, 180
Sizing windows 80
Sleep mode 231, 232-33, 235
Snap (Publish/Subscribe) 376, 377, 378
Software

applications. See Applications
system. See System software
SoftWindows 219, 550
Sound
alert sounds 30
control panel for 28-29
in QuickTime movies 559, 561, 562
third-party utilities for 597, 602
voice recognition 563-67
Special menu 44
Speech recognition 563-67
SpeedyFinder 591-92
Spooling, print
background printing and  262-64
PowerBook and 227
QuickDraw GX and 356-58
See also Printing
Staggered grid option 59
Standard Apple Numeric Environment
(SANE) 223
Startup
folder for 158-59
launching applications at 179
system software and 9
See also Extensions
Startup Manager 585-86
Stationery Pads
creating 186-90
overview 96, 186
System 7 compatibility and 173
using 178, 191-93
Sticky Memos 31, 38-39
Storage, memory vs. 270-71
Straight grid option 59
Subscribe. See Publish & Subscribe
Suitcase Il 579
Suites (AppleEvents) 396-98
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SuperBoomerang 592 Hardware System Update 1.0 630
System File Hardware System Update 3.0
accessing and modifying 160-61 632-33
immunity to File command 134 7.0 626
overview 159 7.0.1 626
system software and 5 7.0.1P 631-32
System Folder 7.1 628-30
adding files to 7.1P 631-32
procedures  163-65 7.5 633
reasons for 161-63 System 7 Pro 632
Apple Menu folder 147-50 Tune-Up 627
Control Panels folder 151-52 See also System software
deleting files from 166 System 7 Pack  589-91
Extensions folder 152-56 System 6
files stored automatically by networks and  503-7
applications 162, 163-64 upgrading to System 7. See Installation
Fonts folder 156-57 and updating
locking 162 System software
overview 143-45 basic functions 9-11
Preferences folder 157-58 components of 4-8
Startup folder 158-59 overview 2-4
under System 7.5 145-46 See also System 7
third-party utilities for managing 581-83 System Switcher 582

See also System File; System software
System Picker 582-83

System 7 T
choosing appropriate version 634-36
compatibility of System 7.5 with Tables, AppleEvents for 397
applications, See Compatibility with Tao of AppleScript 441
applications TCP/IP protocol 488
enablers 637-41 Text
installation and updating. See Installation AppleEvents for 397
and updating control panel for 29
upgrading 629, 636, 623 effects, with QuickDraw GX 351-52
version compatibility with fonts. See Fonts
hardware 642-43 saving scripts as 427, 428-29

version overview sharing between files. See Publish/



Subscribe

standards for 350-51

See also Labels
Third-party utilities

for alias management 575-78

for Apple Menu 570-72

for File Sharing 583-84

for Finder 589-94, 598-600

for font management 578-81

for managing extensions 584-87

packages 593-602

for print management 587-89

for system software management

581-83

for Trash 573-75
32-bit addressing 289-92, 294, 545
Thread Manager 254
Time

control panel for 23-24

menu bar clock 44, 50

in Publish/Subscribe 375, 380-81

stamping files with 241-44
Title bar

described 12-13

pop-up menu from  78-80
Transferriﬁg darta

cut and paste  32-36

Drag and Drop. See Drag and Drop

overview 30-32

See also File Sharing; Networks
Trash

alias for 119

emptying 44, 50, 91, 93

Get Info dialog box for 96-97

overview 90

positioning 92-93

retrieving items from 92

s e e e T e e——

third-party utilities for 573-75
warnings concerning  91-92, 97
TrashAlias 578
Trash Chute 575
TrashMan 574
TrashMaster 573
TrashPicker 574
TrueType fonts
development of 310
overview 336-37
PostScript vs.  339-40, 342-45
technology behind 340
TrueType GX 337-39
use, with various printers 341-42
See also Fonts
Tune-Up 627, 634

U

Unicode 346, 350-51

UNIX 215, 256

Upgrades. See Installation and updating
Useful Scripts folder 438-40

Users, network. See File Sharing; Networks

\%

Version numbers
finding files by 126-30
in Get Info dialog box 95
listing files by 68
for System 7. See System 7
Video Monitor 1.0.1 206
View menu
overview 44, 64
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viewing by comment 68-69

viewing by date 67

viewing by icon 64-65

viewing by kind 65-66

viewing by label 66-67

viewing by size 65

viewing by version 68

See also Views control panel
Views, hierarchical 69-72
Views control panel

calculating folder sizes 60-61

command and column display 62-64

disk info in header 61-62

font control 57-58

icon control 59-60

overview 55-57

See also View menu
Virtual memory

determining right amount 288-89

disabling 289

enabling 286-87

overview 284-86

performance and 288, 294

32-bit addressing and 290-92
Voice recognition 563-67
Volumes. See Disks

W

Windows

Finder windows. See Finder windows

hiding 52

overview and types 12-15
recognizing active 258-59
sizing 80

switching between 259-60

See also specific window or function
WindowShade control panel 54-55
Workgroup software. See Apple Open Col-

laboration Environment
WorldScript 350, 628

Z

ZMakeAlias 577
Zooming windows 80
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«MAC INTERNET &,

— TOUR GUIDE

CRUISING THE INTERNET THE EASY WAY

Mac, Word & xcel |

DESKTOP COMPANION

VENTARN AREEE

Explore Cyberspace!

The Mac Internet Tour Guide

$27.95

290 pages, illustrated

ISBN: 1-56604-062-0

Mac users can now navigate the Internet the easy way: by pointing
and clicking, dragging and dropping. In easy-to-read, entertaining
prose, Internet expert Michael Fraase leads you through installing
and using the software enclosed in the book to send and receive
email, transfer files, search the Internet's vast resources and more!
BONUS: Free trial access and two free electronic updates.

Handy 3-in-1 Guide!

Mac, Word & Excel Desktop Companion, Second Edition
$24.95

308 pages, illustrated

ISBN: 1-56604-130-9

Why clutter your desk with three guides? This money saver gets
you up and running with Apple’s System 7.1 software and the
latest versions of Microsoft Word and Excel for the Mac. A
complete overview, examples of each program’s commands, tools
and features and step-by-step tutorials guide you easily along the
learning curve for maximum Macintosh productivity!

Software Savings!

The Mac Shareware 500, Second Edition

$34.95

504 pages, illustrated

ISBN: 1-56604-076-0

This book is a fantastic reference for any designer or desktop
publisher interested in saving money by using the vast resources
shareware offers. Literally thousands of fonts, graphics, clip-art files
and utilities are available for downloading via dozens of online
services. To get you started, this book includes two disks of shareware.
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erica Online

FOR MAC”
MEMBERSHIP KIT & TOUR GUIDE

M-OSAIC
QUICK TOUR

I\/Iacw

- Macintosh.

d( Mac

Join 1,000,000 Friends Online!

The Official America Online Membership Kit & Tour Guide,

Second Edition

$27 .95

406 pages, illustrated

ISBN: 1-56604-127-9

This book takes Mac users on a lively romp through the friendly
AOL cyberscape. Bestselling author Tom Lichty, a.k.a. MajorTom,
shows you how to make friends, find your way around, and save
time and money online. Complete with software to get you starfed.
BONUS: 20 free hours of online time for new and current members
and a free month’s membership.

Cruise the World Wide Weh!

The Mosaic Quick Tour for Mac

$12.00

208 pages, illustrated

ISBN: 1-56604-195-3

The Mosaic Quick Tour introduces the how-to’s of hypertext travel
in a simple, picturesque guide, allowing you to view linked text,
audio and video resources thousands of miles apart. You can use
Mosaic to do all of your information hunting and gathering, including
Gopher searches, newsgroup reading and file transfers through FTP.

Become a Voodoo Guru!

Voodoo Mac, Second Edition

$24.95

400 pages, illustrated

ISBN: 1-56604-177-5

Whether you're a power user looking for new shortcuts or a beginner
trying to make sense of it all, Voodoo Mac has something for
everyone!l Computer veteran Kay Nelson has compiled hundreds of
invaluable tips, fricks, hints and shoricuts that simplify your
Macintosh tasks and save time, including disk and drive magic,
font and printing tips, alias alchemy and morel



D E S I A N D

ONQUER'

Advertising From the Desktop

$24.95

427 pages, illustrated

ISBN: 1-56604-064-7

Advertising From the Desktop offers unmatched design
advice and helpful how-to instructions for creating
persuasive ads. With tips on how to choose fonts, select
illustrations, apply special effects and more, this book is an
idea-packed resource for improving the looks and effects of
your ads.

The Presentation Design Book,
Second Edition
: $24.95
I Presentation 390 pages, illushated
Design Book ISBN: 1-56604-014-0

b The Presentation Design Book is filled with thoughtful
advice and instructive examples for creating business
presentation visuals, including charts, overheads, type,
etc., that help you communicate and persuade. The
Second Edition adds advice on the use of multimedia. For
use with any software or hardware.

Suroad Eiltion




The Gray Book, Second Edition

$24.95

262 pages, illustrated

ISBN: 1-56604-073-6

This “idea gallery” for desktop publishers offers a lavish
variety of the most interesting black, white and gray
graphic effects that can be achieved with laser printers,
scanners and high-resolution output devices. The Second
Edition features new illustrations, synopses and steps,
added tips and an updated appendix.

Looking Good in Print, Third Edition

$24.95

412 pages, illustrated

ISBN: 1-56604-047-7

For use with any software or hardware, this desktop design
bible has become the standard among novice and
experienced desktop publishers alike. With over 200,000
copies in print, looking Good in Print is even better, with
new sections on photography and scanning.

Newsletters From the Deskiop,

Second Edition

$24.95

306 pages, illustrated

ISBN: 1-56604-133-3

Now the millions of desktop publishers who produce
newsletters can learn how to improve the design of their
publications. Filled with helpful design tips and illustrations,
as well as hands-on tips for building a great looking
publication. Includes an all-new color gallery of
professionally designed newsletters, offering publishers at
all levels a wealth of ideas and inspiration.

Can’t wait? Call toll-free:
800/743-5369 (U.s. only)

Black & White
on Your Computer

A Guide 10 Basic Design for Desktop Publishing
f=imin o]
How to Produce
Attractive,
Hiective
Newsletiars
Atverisements
Brachures
Manuals
Correspondeace
sy
Roger C. Parker

Froviit] weDesktop




INTERNEIT
HERE

109 935 £

Q Ventana Media is proud to announce the INFERNET MEMBERSHIP KIT, your easy-access
% on-ramp to the information superhighway. Both MACINTOSH z1nd WINDOWS versions
[ put you in control of a sleck GRAPHICAL INTERFACE, «/lowing you to skip frustrating
o] command-line gibberish and take advantage of the Internet’s vast information resources
with point-and-click convenience. The Kit includes two national bestsellers, The Internet
Tour Guide and The Internet Yellow Pages, plus a one-month FREE MEMBERSHIP
with CERFnet and SIX FREE HOURS online. Also included are step-by-step instructions
for using MOSAIC, one of the most powerfil tools avarlable to information supfers, as well

as all the software you ll need to get up and running in no time! Suggested retail price $69.95.




To order any Ventana Press title, fill out this order form
and mail it to us with payment for quick shipment.

Quantity Price Total
The Mac Internet Tour Guide x $2795 = 3
Mac, Word & Excel Desktop Companion,
2nd Edition x $2495 =
The Mac Shareware 500, 2nd Edition x $3495 =
The Official America Online Membership Kit &
Tour Guide for Macintosh, 2nd Edition x $2795 = S
The Mosaic Quick Tour for Mac x  S12.00 = $
Voodoo Mac, 2nd Edition x $2495 = $
Advertising From the Deskiop x 852495 = $
The Presentation Design Book, 2nd Edition x S$2495 = S
The Gray Book, 2nd Edition x $2495 = S
Looking Good in Print, 3rd Edition x 82495 = $
Newsletters From the Desktop, 2nd Edition x 82495 = $
Internet Membership Kit, Macintosh Version x $6995 = $
Internet Membership Kit, Windows Version x $6995 = $
Subtotal = 3
SHIPPING:
For all regular orders, please add $4.50/first book, $1.35/each additional. = )
For Internet Membership Kit orders, add $6.50/first kit, $2.00/each additional. = $
For “two-day air,” add $8.25/first book, $2.25/each additional. = S
For “two-day air” on the IMK, add $10.50/first kit, $4.00/each additional. = $
For orders to Canada, add $6.50/book. = b
For orders sent C.0.D., add $4.50 to your shipping rate. = S
North Carolina residents must add 6% sales tax. — $
TOTAL = S
Name Company
Address (No PO Box)
City State Zip
Daytime Telephone
__ Paymentenclosed ___ VISA __ MC # Exp. Date
Signature

Mail or fax to: Ventana Press, PO Box 2468, Chapel Hill, NC 27515 = 919/942-0220 Fax 919/942-1140

CAN’T WAIT? CALL OR FAX TOLL-FREE
= 800/743-5369 FAX 800/877-7955 (U.S. only)



Notes




Notes




Notes




Notes




Notes




Notes




Noles




Notes




USER LEVEL:
" _BEGINNER T0
- INTERMEDIATE

THRD
- DITION

From the publishers of andao Mac

Stay in Sync With Your System!

Whether you're powering up for PowerMac or staying
with 680x0, System 7.5 will change the way you work. £
To bring you up to speed, The System 7.5 Book takes you f
inside 7.5 with information on all key aspects of your [
Macintosh operating system, including

Basic operations—working efficiently with files,
folders and a faster, more flexible Finder; saving time
with Find File, Launcher and Drag and Drop; translating
DOS files and getting help with the new Apple Guide.

“ Upper-level management—maximizing your hard drive with aliasing; making ¢

most of multitasking, memory management, vircual memory and more.

~Harnessing QuickDraw GX printing power—controlling and monitoring printit

with Drag and Drop; punching up your publishing with PDD, TrueType and
ATM support and more.

Making connections—accessing email networks and documents with PowerTall

PowerMac facts—are you up for RISC? How to tell if the new chip is for you;
running on emulation vs. native applications and how to improve performance
PowerBook perks—smoothing the road to mobile computing with new featurc
like print queuing, battery management, customizable Control Strip and file
synchronization. ' ’

Streamlining with AppleScript—creating custom scripts to automate complex o:
common tasks.

Plus a look at OpenDoc, AOCE, QuickTime and more! Soar to new heigh
of Mac productivity with help from The System 7.5 Book.

VENTANA PRESS
MACINTOSH OPERATING SYSTEMS
~ ISBMN: 1-56604-129-5

US.524.95

Your money refunded in full
if you're not satisfied.

ISBN 1-5kLkLOY4-129-5
52495>

9781566041294 "



